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S T A TU TE S  A T  U R G E

[8 6 t h  C o n g . ,  2 d  S e s s .l

C o n t a i n s  l a w s  a n d  c o n c u r r e n t  r e s o l u t i o n s  

e n a c t e d  b y  t h e  C o n g r e s s  d u r in g   ̂1 9 6 0 , 

p r o p o s e d  a m e n d m e n t  t o  t h e  C o n s t i t u t i o n ,  

a n d  P r e s i d e n t i a l  p r o c la m a t i o n s

P r i c e : $ 8 . 7 5

P u b l i s h e d  b y  O f f ic e  o f  t h e  F e d e r a l  R e g i s t e r ,  

N a t i o n a l  A r c h i v e s  a n d  R e co rd s  S e r v i c e ,  

G e n e r a l  S e r v ic e s  A d m i n i s t r a t i o n  

O r d e r  f r o m  S u p e r i n t e n d e n t  o f  D o c u m e n t s ,  

G o v e r n m e n t  P r i n t i n g  Of f ice , 

W a s h i n g t o n  2 5 ,  D .C .

, \  ■ _______________ -

r r n r D A I  » I T #  D C r i i T C D  P u b l i s h e d  d a i l y ,  e x c e p t  S u n d a y s ,  M o n d a y s ,  a n d  d a y s  f o U o w i n g  offlcial F e d e ra l  holidAy6- 

r r  l l r  n A l l  M r / n r l l L T I  L i t  b y  t h e  O f f i c e  o f  t h e  F e d e r a l  R e g i s t e r ,  N a t i o n a l  A r c h i v e s  a n d  R e c o rd s_S e r v i c e ,  Gene
i c e s  A d m i n i s t r a t i o n ,  p u r s u a n t  t o  t h e  a u t h o r i t y  c o n t a i n e d  i n  t h e  F e d e ra l  f i l i a t i o n s  

Telephone WOrth 3-3261 p r o v e d  J u l y  26, 1935 (49 S t a t .  500, a s  a m e n d e d :  44 U B .C . ,  c h . 8B), u n d e r  reg ^

p r e s c r i b e d  b y  t h e  A d m i n i s t r a t i v e  C o m m i t t e e  o f  t h e  F e d e r a l  R e g i s t e r ,  a p p r o v e d  b y  t h e  P r e s i d e n t .  D i s t r i b u t i o n  i s  m a d e  y 
S u p e r i n t e n d e n t  o f  D o c u m e n t s ,  G o v e r n m e n t  P r i n t i n g  O f f i c e , W a s h i n g t o n  2 5 , D .O .  ^  _ .ar payable  in

T h e  F e d e r a l  R e g is t e r  w i l l  b e  f u r n i s h e d  b y  m a i l  t o  s u b s c r i b e r s ,  f r e e  o f  p o s t a g e ,  f o r  $1 .50  p e r  m o n t h  o r  $ 15 .00  p e r  money

a d v a n c e .  T h e  c h a r g e  f o r  i n d i v i d u a l  c o p i e s  (m i n i m u m  15 c e n t s )  v a r i e s  i n  p r o p o r t i o n  t o  t h e  s i z e  o f  t h e  i s su e . R e m i t  c nw . 

o r d e r ,  m a d e  p a y a b l e  t o  t h e  S u p e r i n t e n d e n t  o f  D o c u m e n t s ,  d i r e c t l y  t o  t h e  G o v e r n m e n t  P r i n t i n g  O f f i c e , W a s h i n g t o n  m , w . • ^  pur.

T h e  r e g u l a t o r y  m a t e r i a l  a p p e a r i n g  h e r e i n  i s  k e y e d  t o  t h e  C o d e  o p  F e d e r a l  R e g u l a t io n s , w h i c h  i s  p u b l i s h e d ,  u n a e r  guperln- 
•su a n t  t o  s e c t i o n  11 o f  t h e  F e d e r a l  R e g i s t e r  A c t ,  a s  a m e n d e d  A u g u s t  5, 1953. T h e  C o d e  o p  F e d e r a l  R e g u l a t io n s  i s  s o ld  Dy 
t e n d e n t  o f  D o c u m e n t s .  P r i c e s  o f  b o o k s  a n d  p o c k e t  s u p p l e m e n t s  v a r y .  j >e g t j l a t ionS'

T h e r e  a r e  n o  r e s t r i c t i o n s  o n  t h e  r e p u b l i c a t i o n  o f  m a t e r i a l  a p p e a r i n g  i n  t h e  F e d e r a l  R e g is t e r , o r  t h e  C o d e  o p  f e d e k a h



Rules and Regulations

Ti t l e  3 9 — P O S TA L  S E R V I C E
Ch a p t e r I— P o s t  O f f i c e  D e p a r t m e n t

S UBCH AP TER  A - l — P O S T O F F I C E  S E R V I C E S  

( D O M E S T I C )

S U B C H A P TE R  U — P R O C E D U R E S

D O M E S TI C  R E G U L A T I O N S  A N D  

P R O C E D U R E S

R e p u b l i c a t i o n

In view of the numerous am endm ents 
made to the Regu la tions  in  Su bchapters 
A-I and the Ru les o f Procedu re in  Su b -  
chapter U  of C hapter I, T itle  39, C ode o f 
Federal Regu lations, th e D epa rtm ent 
deems it necessary to issue a  consolidated 
republication o f these regu la tions  and 
rules which w ill fa cilita te th eir use and 
understanding. A ll am endm ents w h ich  
have been published in  the F e d e r a l  R e g 

ist e r  through D ecem b er 1, 1961, and 
which are cu rrently effective, h ave been 
incorporated in to th is  pu b lication.

This pub lication does n ot reflect any 
substantive changes w h ich  have n ot a l 
ready appeared in  the F e d e r a l  R e g i s t e r ; 
however, numerous ed itoria l am end 
ments were made to cla r ify and b ring 
up to date the langu age o f these regu la 
tions and to im prove the organ iza tion  o f 
the regulations.

In addition, the au thority cita tions  fo r  
these regulations and ru les w ere revised 
and based on the recod ifiea tion  o f T itle  
39, United States Code, enacted  on  S ep 
tember 2, 1960 (Pu b lic La w  86-682).

Accordingly, Su bchapters A  th rou gh  I, 
and Subchapter U , as so amended, read 
as follows:

Su b c h a pt e r s  A - I— P o s t  O f f ic e  S e r v ic e s , 
D o m e s t ic

S U B C H APTE R A--- IN T R O D U C TIO N
Part

J W h a t  S u b c h a p t e r s  A —I  c o v e r .
« . Do m e st ic  m a i l  se rv i c e .

? M ai l  t r e a t e d  i n  c o n f i d e n c e .

I n f o rm a t i o n  o n  p o s t a l  m a t t e r s .
5 Co m p la in t s.

® f a c t i o n s .
9 Seal.

11

12
13

14

15

16 

17

18

2 1

2 2

23

24

25

26

27

28 

29

SUBCHAPTER B--- H O W  TO  W R A P  A N D  M A IL

Pac k age s.

Env e lo pe s.

Addresses.

N o n m a i lab le  m a t t e r .

M at t e r m a i l a b l e  u n d e r  s p e c i a l  r u l e s .  

S e c o n d -c lass b u l k  m a i l i n g s .

Co n d i t i o n s a p p l i c a b l e  t o  p a r c e l s  a d 

d re sse d  t o  c e r t a i n  m i l i t a r y  p o s t  o f 
f ic es o v e rse as.

P o st al d e l i v e r y  z o n e  sy s t e m .

SUBCHAPTER C— M A IL  C L A S S IF IC A T IO N  A N D  

RATE S

F irst  c lass.

Sec o nd c lass .

C o n t ro l le d  c i r c u l a t i o n  p u b l i c a t i o n s .  
T h i rd  c lass.

F o urt h  c lass.
A i rm a i l . '

Off ic ial m a i l .

F o r t h e  b l i n d .

M ixe d c lasse s.

S U B C H A P TE R  D----PO S TAG E

P a r t

31 S t a m p s ,  e n v e l o p e s ,  a n d  p o s t a l  c a rd s .

32  P r e c a n c e l e d  p o s t a g e .

33 M e t e r e d  s t a m p s .

34 P e r m i t  I m p r i n t s .

35  P h i l a t e l y .

36 S p e c i a l  c a n c e l l a t i o n s .

37  P r e p a y m e n t  a n d  r e f u n d s .

S U B C H A P TE R  E--- C O L L E C TIO N  A N D  D E L IV E R Y

41 S e r v i c e  i n  p o s t  o f f ic e s.

42 W h o  m a y  c a r r y  l e t t e r s .

43 M a i l  d e p o s i t  a n d  c o l l e c t i o n .

44  C o n d i t i o n s  o f  d e l i v e r y ,

45  C i t y  d e l i v e r y .

46  R u r a l  se rv i c e .

47  F o r w a r d i n g  m a i l .

48  U n d e l i v e r a b l e  m a i l .

49 S t a r  r o u t e  c o l l e c t i o n  a n d  d e l i v e r y  s e r v 

i c e .

S U B C H A P TE R  F ----S P E C IA L  M A IL  S E RV IC E S

51 R e g i s t r y .

52  I n s u r a n c e .

53 C O D .

54 P a y m e n t  f o r  lo sse s.

55 C e r t i f i c a t e s  o f  m a i l i n g .

56 S p e c i a l  d e l i v e r y .

57 S p e c i a l  h a n d l i n g .

58 C e r t i f i e d  m a l l .

S U B C H A P TE R  G----N O N M A IL  S E RV IC E S

61 M o n e y  o rd e rs .

62 N o n -p o s t a l  s t a m p s  a n d  b o n d s .

63 P o s t a l  s a v i n g s .

S U B C H A P TE R  H ----TR A N S P O R TA T IO N  O F  T H E

M A IL S

92 T r a n s p o r t a t i o n  o f  m a i l  b y  r a i l r o a d s .

93 T r a n s p o r t a t i o n  o f  m a i l  b y  u r b a n  a n d

i n t e r u r b a n  e l e c t r i c  r a i l w a y  c o m m o n  

c a r r i e r s .

94 H i g h w a y  t r a n s p o r t a t i o n .

95 T r a n s p o r t a t i o n  o f  m a i l  b e y o n d  b o r d e r s

o f  U n i t e d  S t a t e s .

96 A i r  t r a n s p o r t a t i o n .

S U B C H A P TE R  I --- S P E C IA L  R E G U L A TIO N S

98  V e n d i n g  s t a n d s  a n d  v e n d i n g  m a c h i n e s .

S U B C H A P TE R  J  [RE S E RV E D ]

S u b c h a p t e r s  K - R — I n t e r n a t io n a l  M a i l  

S u b c h a p t e r  U — P r o c e d u r e s

201 P r o c e d u r e s  o f  t h e  P o s t  O f f ic e  D e p a r t 

m e n t .

202 P r o c e d u r e  b e f o r e  t h e  G e n e r a l  C o u n s e l .

203 H e a r i n g s  o n  m a i l a b i l i t y .

204  R u l e s  o f  p r a c t i c e  i n  p r o c e e d i n g s  r e l a 

t i v e  t o  t h e  d e n i a l ,  s u s p e n s i o n  o r  a n 

n u l m e n t  o f  s e c o n d -c l a s s  m a i l  p r i v i 

l e g e s .

S u b c h a p t e r s  A —I— P o s t  O f f i c e  

S e r v i c e s ,  D o m e s t i c

S U B C H A P TE R  A — I N T R O D U C T I O N

P A R T 1 — W H A T  S U B C H A P TE R S  

A - I  C O V E R

§ 1 .1  W h at  Subchapters A —I  cover.

S u b chapters A - I  con ta in  the regu la 
tions  o f th e P os t O ffice D epa rtm ent 
w h ich  a re in tended  to assist the users o f 
its  dom estic services in  ob ta in ing the 
m axim u m  b enefits  from  its  personnel 
and  fa cilities . Thu s, these su bchapters 
inclu de th e specified ra tes  fo r  stamps and

postage a*nd the restrictions  govern ing 
th eir use, th e particu la rs  d istingu ish ing 
the variou s classes o f m ails  and th e con 
d itions  en titlin g th e pu b lic to th e p r ivi
leges o f those classes, the requ irem ents 
fo r  proper w rapp ing and m a ilin g o f m a t
ter  to be m a iled , an exp lana tion  o f the 
collection  and d elivery services o f the 
D epa rtm ent, deta ils  o f the specia l m a il 
and nonm a il fa cilities  o f the D epa rtm ent 
arid the provisions fo r  the tran sporta tion  
o f the mail. N otw ith stand ing any s ta te 
m en t conta ined  in  these su bchapters the 
bu rden rests w ith  the m a iler to assure 
th a t he has com plied  w ith  th e laws en 
acted  by Congress.

(R .S .  161, a s  a m e n d e d ;  5 U .S .C .  22, 39 U .S .C .  

5 0 1 )

p a r t  2— DOMESTIC MAIL SERVICE

§ 2.1 Dom est ic  m ai l serv ice.

D om estic m a il m eans m a il transm itted  
w ith in , am ong and b etw een  the U n ited  
S ta tes ; its  Territories  and possessions; 
A rm y- A ir  Force (A P O ) and N a vy (F P O ) 
post offices; a lso m a il fo r  delivery to the 
U n ited  N ations, N .Y . Th e term  “T e r r i 
tories  and possessions” inclu des B aker 
Is land , C ana l Zone, C anton  Is land , C a ro 
line Islands, E nderb u ry Is land , G u am, 
H ow land  Is land , Jarvis  Is land , Johnston 
Is land , K in gm a n  ,Reef, M anu a  Is land, 
M a ria n a  Islands, M a rsh a ll Is lands, M id 
w ay Islands, N avassa  Is land , Pu erto 
Rico, S a in t C roix  Is land , S a in t John 
Is land , S a in t Thom as  Is land, S am oa 
(A m er ica n ), S and Is land, S w a in ’s Is 
land, S w an  Islands, Tru s t Terr itory o f 
the Pacific, V irg in  Is lands  (U .S .), and 
W a ke Island.

(R .S .  161, a s  a m e n d e d ;  5 U .S .C .  22, 39 U .S .C .  

5 0 1 )

p a r t  3—  MAIL TREATED IN 

CONFIDENCE

§ 3.1 M ai l  treated in confidence

Sea led  firs t- cla ss  m a il w h ile in  the cus 
tod y o f the Post O ffice D epa rtm ent is ac
corded  absolu te secrecy. N o persons in  
the Pos ta l S ervice, except those em ployed 
fo r  th a t pu rpose in  dead -m a il offices, 
m ay b reak or perm it the b reaking o f the 
seal o f any m a tter m a iled  as firs t- cla ss  
m a il w ithou t a  lega l w a rran t, even  
thou gh  it m ay con ta in  crim in a l or oth er 
w ise u nm ailab le m atter, or fu rn ish  evi
dence o f the commission o f a crime.

(R .S .  161, a s  a m e n d e d ,  se c . 1, 62 S t a t .  782; 

5 U .S .C .  22, 18 U .S .C .  1717, 39 U .S .C . 5 0 1 )

p a r t  4— INFORMATION ON POSTAL 

MATTERS
S e c .

4.1  I n q u i r i e s .

4 .2  G e n e r a l  p o s t a l  p u b l i c a t i o n s .

4.3  P r i v i l e g e d  m a t t e r .

4 .4  A v a i l a b l e  r e c o r d s .

A u t h o r i t y  : § § 4.1  t o  4 .4  i s s u e d  u n d e r  R .S .  

161, a s  a m e n d e d ;  5 U .S .C .  22, 39 U .S .C .  501, 

508, 5212.

11513
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§ 4 .1  Inquirie s.

in qu iries  in  rega rd  to m a il shou ld be 
m ade to you r postmaster.

§ 4.2 General postal publicat ions.

Th e follow in g posta l pu b lications m ay 
be pu rchased from  th e S u perin tendent 
o f D ocu ments, G overn m en t P rin tin g  
O ffice, W a sh in gton  25, D .C .

P os ta i M a n u a l—

T it le Price

Chapters 1 and 2--------------- --------------------

Chapters 1 through 8______________ ______
Chapte r 1, Post  Office Serv ices (D o 

mest ic ), and Ch ap t e rs , Internat ional 
M ai l , explain the serv ices available , 
prescribe rates and fees, and prescribe 
condit ions under which postal services 
are available  to the public . Chapters 3 
through 8 contain internal operat ing  
procedures o f  the Post  Office De part 
ment and generally  are not  needed by  
other than postal employees.

P os ta l B u lle tin ____________________ '---------------
Issued week ly  to transm it  t im e ly  or 

t ransit ional instruct ions and informa
t ion relat ing to the Postal Serv ice, in
c luding philatelic, airm ail,- m oney  
order, parcel post, etc. T he  Postal 
Bulle t in  w i ll be  retained by  postal in
stallat ions for 6 m onths only . A n y  
perm anent instruct ions published in 
the Postal Bulle t in  w i l l  be  reissued in 
the Postal M an ual o r in o ther pe rm a
nent form.

P os ta l Service N e w s ______________ __________
Issued m onthly . Pro v ides m edium  

for keeping personnel informed of  
postal problems, programs, and prog 
ress, and for the exchange o f ideas 
and experiences which contribute  to 
the efficient operat ion o f the Serv ice.

C omm emorativ e  S tam p  Pos te rs _____ :___
8 x lOJi inch posters prov ide  advance  

notification on commemorative stamps. 
Sho w enlarged illustrat ions o f  stam ps 
and other data of interest to st am p 
collectors.

C ost A s ce rta inm en t R e p ort 1959_______ _
A  report  stat ing the results o f  the 

work  o f ascertaining the revenues 
deriv ed from  and the costs of handling  
and t ransport ing each o f the several 
classes o f  m ail matter, and of perform 
ing  the special services, w ith  the phy si 
cal v olum es o f  each class and services 
for the fiscal y ear 1959.

1960 A n n u a l R e p ort o f the Pos tm as te r
G ene ral_____________________________________

Presents an ov erall pic ture  o f  the 
activ it ies o f  the Departm ent  for fiscal 
y ear 1960. Fo llow ing a brie f  financial 
sum m ary , this report  gives details on 
such topics as operat ions and services; 
research and engineering; t ransporta
t ion policies and methods; financial 
and related serv ices; facilit ies and 
equipm ent ; public  relat ions; the in 
spect ion serv ice; and other functions 
of the Po st  Office Departm ent . In 
c ludes a com prehensive appendix  con
t aining num erous tables o f  statist ical 
data on the Postal Service.

O p in ion s  o f the S o licitor o f the P o s t O ffice  
D e partm e nt—

Vol. 8 (June 26, 1929 to Fe b. 4,1936)........
Vo l. 9 (F e b. 5,1936 to N o v . 1951)............

Vo lum es 8 and 9 contain official 
opinions o f  the Solicitor o f  the Post  
Office Departm ent  for the periods 
indicated.

H ow  to P a ck and W ra p  P arce ls  fo r M a il 
in g  (excerpt fro m  C hapter 1, P os ta l 
M a n u a l) - ____________________________ - —

D om es tic Pos tage Rates  and Fees  (excerp t 
fro m  C hapte r 1, Pos ta l M a n u a l) _____

R ece ipts  and C lasses o f P os t O ffices________
Lists all post offices alphabet ically  

by  States and giv es their receipts and  
their class and the salary  le v e l o f  the 
postmaster.

Firs t-clas s  P os t O ffices  W ith  N a m e d  Sta 
tions  and B ranches ______________________ _

Lists all first-class post offices, w ith  
branches and nam ed stat ions arranged  
alphabet ically  by  States. Includes 
post office unit  num bers. Prepared  
for use in m ail ing parcel post under 
readjusted size and we ight  limits.

$4.00.
*$1.00.
$ 8 . 0 0 .

$2.25 a year. 
*$2.50.

$1.00 a year. 
*$0.50.

$1.50 a year. 
*$0.50.

$0.70.

$0.65.

$3.00.
$3.00.

(9

0)
$ 1.00.

$0.35.

See  fo o t n o t e s a t  e n d  o f  t able .

T it le Price

Pos tage S tam ps  o f the U n ite d  States  1847- 
1959........................................................................... $ 1.00.

List s all issues of stam ps from the 
first adhesive  stam p, issued in 1847, 
through D r. Ephraim  M c Do w e ll  " F a 
mous Am eric an”  stam p, issued De 
cem ber 3, 1959. Contains an illustra
t ion o f  each stam p and gives detailed 
information on each st am p and miscel 
laneous historical information on 
stamps.

P os ta l La w s ___ ____________________ _________
A  com pilat ion o f  laws affect ing the 

Post  Office Departm ent . Contains 
all o f  t it le 39 o f t h e  U.S . Code , as we ll  
as pert inent  parts of t it les 5, 6, 16, 18, 
28, 31, 38, and 41.

C om b ination M a ilin g s  ( excerpt fro m  C hap 
ter 1, P os ta l M a n u a l) ........ .. ............... .............

U n ite d  States D om es tic Pos tage Rates ,
1789-1956........................... .. ................................ ..

T races deve lopm ent of postal rates 
through the m any  steps that  led to the 
rate structure in effect Septem ber 1, 
1956. Contains short  histories of, and 
tables o f  rates and fees for, first-, sec
ond-, third-, fourth-class m ail rates 
and special services (registrat ion, do 
mest ic m oney  orders, postal sav ings, 
special de liv ery , special handling. 
C O D , insured mail, and cert ified 
m ail). Contains abstracts o f  laws 
passed be tween 1789 and 1955 fixing 
rates o f  postage on domestic m ail m at 
te r and abstracts of laws re lat ing to the 
franking, penalt y , and free m ail ing  
priv ileges. Inform at ion on postage 
stam ps is not  inc luded.

M a ilin g  C hute  R u le s , R egulations  and  
Specifica tions  (excerpt fro m  C hapter 1,
P os ta l M a n u a l) _____________ ______________

A p a rtm e n t H ous e  M g il Receptacles , R egu 
lations  and Specifications  (excerpts  fro m
C hapter 1, P os ta l M a n u a l) _______________

C ounty  L is t o f P os t O ffices____ ______________
Lists all post offices alphabet ically  by  

Counties w ithin States, the num ber of 
rural m ail boxes served from various 
post offices w ithin each county  in the 
Unit e d States, the num ber o f  boxes at 
those post offices that do not have  cit y  
carrie r. serv ice, and other pert inent  
information.

H ow  to P re pa re  Second- and Third -C las s  
M a ilin g s  (excerpt fro m  C hapte r 1, P os ta l
M a n u a l) ____________________ _______________

The  P os t O ffice as a P u b lic  Service (s tate 
m ent by P o s t O ffice D e p a rtm e n t)_________

A  reply  o f  the Post  Office De part 
m ent  to the Fe bruary  26,1957, Report  
o f the Ci t iz ens' A dv iso ry  Council to 
the Senate Com m it tee  on Post  Office 
and C iv i l  Serv ice.

H ow  to Addres s  M a il (exce rpt fro m  C h. 1,
P os ta l M a n u a l) _______________ - __________

D ire ctory  o f In te rn a tion a l M a il—
W it h  binde r_______ _____________________

Wit ho ut  binder..... ....... .......................

(9

$0.45.

<9

(9
$0.60.

(?)

$0.60.

<9

$7.00.
*$1.50.
$4.50.
*$1.25.

Contains detailed information about  
postage rates, serv ices available , pro 
hibit ions, im port  restrict ions, and  
other condit ions governing m ail to 
other countries. Countries are list ed 
alphabet ically , w ith  the specific requir- 
ments applicable  to m ail addressed to 
each o f them.

D ire ctory  o f P os t O ffices_____________________
Contains a list  of  postal de liv ery  zone 

offices, an alphabet ical list  o f  post  
offices, a list  o f  post offices arranged 
alphabet ically  by  States, a list  o f  post  
offices by  counties, and a list  of  A rm y  
and A i r  Force installations.

$2.25.

1 A v ai lable  at  post offices for dist ribution to patrons 
free o f  charge. 

s Varie s w ith  each issue.
‘ Addit ional for foreign mailing.

§ 4.3 P riv i le ged  mat ter.

Th e follow in g  records, docu ments, and  
in form a tion  a re p rivileged  m a tter, and  
m a y n ot b e disclosed b y su b ordinate o f 
ficers  or  em ployees o f th e D epa rtm en t 
w ithou t a u th oriza tion :

(a )  Rep orts  o f Pos ta l Inspectors .
(b ) Records  o f th e Pos ta l In spection  

S ervice.
(c )  N am es  o f post office b ox holders.

(d ) N am es and addresses of post office 
patrons  and form er patrons, except when 
correctin g m a ilin g lists or when furnish
in g change o f address to election boards 
or regis tra tion  commissions provided in 
§ 13.5 o f th is  chapter.

(e )  Records  rega rd ing mail matter.
( f )  Records  rega rd ing postal savings 

accounts, except as provided in § 63.3(c) 
o f th is  chapter.

(g )  Records  rega rd ing money orders.

§ 4.4 A v ai lable  records.

(a )  F orm a l hearing records. You 
m a y inspect form a l records of proceed
ings in  w h ich  a  hearing has been held or 
offered  if you  have a proper interest in 
them.

(b ) C onditions . You  may inspect all 
other records o f the D epartment or field 
service if perm itted  to do so by the head 
o f a B u reau  or O ffice in the Post Office 
D epa rtm ent. In  m aking such determi
nations, the follow in g items will be taken 
in to considera tion :

(1 ) Th e in terest o f the person re
qu esting permission to make the inspec
tion.

(2 ) W h eth er disclosure of the infor
m a tion  conta ined  in  the records will 
viola te th e p rivacy o f m ail matter.

(3 ) W h eth er the release of the record 
w ill jeopa rd ize fu tu re Government ac
cess to in form a tion .

(4 ) W h eth er the release of the record 
a t the tim e is prem atu re and will improp
er ly a ffect a  pending action.

(5 ) W h eth er the disclosure of the rec
ord  w ill h ave the effect of hindering free 
adm in is tra tive decisions in  the same or 

s im ila r m a tters  in  the future.
(6 ) W h eth er the purpose for which 

th e record  is  sou ght is prejudicial to the 

pu b lic interest.
(7 ) W h eth er the record is already 

otherw ise m ade public, such as reports 
o f pu b lic hearings  and conferences, re
corded  maps, p la ts  and documents, rec
ords pub lished fo r  the information of 
th e pu b lic, and m ateria l of a similar

pu b lic natu re.
(c )  Trans fe r o f records. A ll records 

of th e Pos t O ffice Departm ent  and its 

field  service a re the property of the De
partm ent. Postmasters and other em
p loyees a re n ot au thorized to .turn over 
such records to other persons withou 

au thoriza tion  from  the head of a Bureau 

or O ffice o f th e Pos t O ffice Department.
(d )  C om pliance  w ith subpenas duces 

tecum. Postm asters  and postal employ* 
ees w ill com ply w ith  a  proper subpen 
duces tecu m  issued b y a  court of recor 
only a fter  consu lting w ith  and getting 

approva l o f the G enera l Counsel of 
Post O ffice D epartm ent. W hen employ

ees a re au thorized to comply with sn 

penas duces tecum, they w ill not
the records  themselves w ith  the co 

ia a it a  onnipc nrfiDared tor vu

3e*
C om pliance  w ith summons.

(1) A
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appearance in  cou rt. H e w ill n ot tes tify 
as to names and addresses o f post office 
patrons, m ail m a tter, posta l savings a c 
counts, or m oney orders  unless he is 
specifically d irected  to do so b y th e cou rt 
after first ca llin g a tten tion  o f th e cou rt 
to this regu lation.

(2) Postal inspectors and oth er em 
ployees having possession o f inspectors ’ 
reports or Inspection  S ervice records a re 
prohibited from  presenting such reports , 
records, or in form a tion  in  a  S ta te cou rt 
or for the use o f pa rties  to a  su it or 
habeas corpus proceedings  in  a  Fed era l 
court, if the U n ited  S ta tes  is n ot a  p a rty 
in interest. Th ey w ill in form  th e pa rties  
interested th a t th e regu la tions  o f the 
Post Office D epa rtm ent p roh ib it them  
from fu rnishing officia l reports , records, 
or information d irect unless au thorized 
by the D epartment. Shou ld an  a ttorn ey 
for a private litiga n t a ttem p t to com pel 
an employee to disclose sou rces o f offi
cial in formation or  s im ila r p rivileged  
matter, the em ployee w ill d ecline to p ro 
duce the in form ation  or  m a tter and  sta te 
that it is p rivileged  and  can  n ot b e dis 
closed withou t specific approva l from  th e 
Department.

(3) W hen appea ring as a  w itness fo r  
the United S tates in  Fed era l gran d  ju ry 
proceedings, crim in a l prosecu tions o f 
violations o f posta l laws, su its b rou gh t 
by the U nited S tates, or  oth er actions  
in which the U n ited  S ta tes  is a  p a rty in  
interest, postal inspectors and  oth er o f 
ficers and employees w ill tes tify as to 
their knowledge o f th e fa cts  in  th e m a t
ter involved. W ith  respect to p rivileged

In the sale o f postage, and the com pu -  
ation of rates, fees, and oth er charges, 

y  fraction o f a  s ta ted  basic u n it is  
eated as a whole u nit, b y th e follow in g

m atters , each  case mu st b e g iven  in d i
vidu a l cons idera tion  as it  arises. The 
D epa rtm ent w ill offer  every possib le as
sistance to  th e cou rts, b u t th e qu estion 
o f d isclosing p rivileged  in form a tion  is a 
m a tter en tirely in  th e d iscretion  o f th e 
head o f th e D epa rtm ent.

( f )  C osts. Th e head  o f any B u reau  
or  O ffice o f th e Pos t O ffice D epa rtm ent 
m ay au thorize copies o f records w h ich  
a re open to pu b lic inspection  to b e fu r 
n ished to memb ers o f th e pu b lic a t th e 
cost o f th e person  requ esting them.

P A R T 5 — C O M P L A I N TS

S e c .

5.1  P o s t a l  se rv i c e .

5.2  P o s t a l  l a w  v i o l a t i o n s .

A u t h o r i t y  : §§ 5.1 a n d  5.2  i s s u e d  u n d e r  

R .S .  161, a s  a m e n d e d ;  5 Ü .S .C .  22, 39 U .S .C .  

309, 501.

§ 5.1 Postal serv ice.

You  m ay m ake com pla ints  concern ing 
th e Posta l S ervice to you r postmaster. 
I f  you  prefer, you  m ay address you r com 
p la in t to the Postm aster G enera l, W a sh 
in gton  25, D .C . In  eith er case if  the 
com pla in t concerns appa ren t m ishan 
d lin g o f m a il, the envelope or w rapper 
shou ld be su bmitted.

§ 5.2 Postal law  v io lat ions.

Send in form a tion  and com pla ints  con 
cern ing posta l la w  viola tions , such as use 
o f m a ils  fo r  lotteries  and schemes to de 
frau d , m a ilin g o f obscene and scu rrilou s 
m atters , extortion , and  th e ft o f m a il to :

(a )  M oney . I f  th e s ta ted  b asic u n it 
is  1 cent, fra ction s  o f a  cen t a re trea ted  
as a  w hole cen t; if  th e basic u n it is lY z  
cents, fra ction s  o f IM j cents a re trea ted  
as IV 2  cen ts ; etc. In  th e settlem ent o f 
cash b a lances payab le to th e post office, 
th e n ext h ighest even - cen t am ou nt m u st 
b e paid. Th e ru le on  fra ction s  does n ot 
app ly to  dollars.

(b ) W eight. Fra ction s  o f th e sta ted 
u n it a re trea ted  as a  w hole u nit, thu s: 
3 cents an  ou nce means 3 cents a n  ou nce 
or  fra ction  o f an  ou nce; 2 cents each  2 
ou nces means 2 cents fo r  each  2 ounces 
or  fra ction  o f 2 ou nces; 2 cents each  h a lf-  
pou nd m eans 2 cents fo r  each  h a lf-  
pou nd or fra ction  o f a  h a lf- pou nd .

(c ) Length. Fra ction s  o f any stated 
u n it o f len gth — inches, feet, miles, etc.—  

a re trea ted  as a  w hole unit.
(d ) Tim e . Fra ction s  o f th e sta ted  

u nit— hours, days, m onths, qu arters , 
years, etc.— a re trea ted  as a  w hole u nit, 
except th a t in  th e com pu ta tion  o f b ox 
ren t th e ren t a fter  th e b eginn ing o f a 
qu a rter is  determ ined  in  th e m anner 
prescrib ed b y § 41.3(d ) o f th is  chapter.

(R .S .  161, a s  a m e n d e d ;  5 U .S .C .  22, 39 U .S .C .  

5 0 1 )

p a r t  9— SEAL
Se c .

9.1 P u r p o s e .

9.2  A u t h o r i t y .

9.3 D e s c r i p t i o n .

9 .4  C u s t o d y .

A u t h o r i t y : § § 9 .1  t o  9 .4  i s s u e d  u n d e r  RJ5. 

161, as  a m e n d e d ;  5 U .S .C .  22, 39 U S . C .  303, 

501.

§ 9.1 Purpo se .

Th e pu rpose o f th is  p a rt is to describe 
and give officia l n otice o f th e sea l o f the 
Post O ffice D epa rtm ent.

§ 9.2 Authorit y .

Th e illu s tra tion  and description  o f the 

sea l o f th e Post O ffice D epa rtm en t con 
ta ined  in  th is  docu m ent is id en tica l to 
the illu s tra tion  and description  o f the 
sea l o f th e Pos t O ffice D epa rtm en t w h ich  
has b een filed  in  the office o f th e S ecre 
ta ry o f S ta te pu rsu ant to section  303 o f 
T itle  39, U n ited  S ta tes  Code.

§ 9.3 Descript ion.

S ea l: A  horse in  fu ll speed, equ ipped, 
in  f  esse, s in ister, w ith  m ou nted horsem an  
and  m a il saddle bag. In  base, a  p lane o f 
tu rf, a ll su rrou nded b y a n  ou ter b and 
b ea rin g b etw een  tw o stars  th e w ords  
“Pos t O ffice D epa rtm en t” in  u pper p or 
tion  and “U n ited  S ta tes  o f A m erica ” in  
low er portion , th e letterin g  concentric 

w ith  in n er and  ou ter fillet b and rims, 
a ll encircled  w ith  rope b a n d ..

§ 9 .4  Custody .

Th e sea l sha ll rem a in  in  th e cu stody o f 
the Postm aster G enera l, or such officer 
or  em ployee o f th e D epa rtm en t as he 
des ignates  and  sha ll b e a ffixed to  a ll 
certifica tes  and  a ttesta tions  th a t m ay be 
requ ired  from  th e D epartm ent.

Postal Inspector in
Charge at—  I f you live in the State of—

At lanta 2, G a _______________F l o r i d a ,  G e o r g i a ,  N o r t h  C a r o l i n a ,  S o u t h  C a r o l i n a ,  P u e r t o  R i c o ,

V i r g i n  I s l a n d s .

Boston 7, M a ss____________ C o n n e c t i c u t ,  M a i n e ,  M a s s a c h u s e t t s ,  N e w  H a m p s h i r e ,  C i t y  o f  F i s h e r s

I s l a n d ,  N e w  Y o r k ,  R h o d e  I s l a n d ,  V e r m o n t .

Chattanooga 1, T e n n _____ A l a b a m a ,  M i s s i s s i p p i ,  T e n n e ss e e .

Chicago 7, I U ---------------------I l l i n o i s ,  M i c h i g a n ,  W i s c o n s i n .

Cincinnati 1 , O h i o ________I n d i a n a ,  K e n t u c k y ,  O h i o .

Denver 1, C o lo _____________ A r i z o n a ,  C o l o r a d o ,  N e w  M e x i c o ,  U t a h ,  W y o m i n g .

Port  W o r t h  1, T e x ________L o u i s i a n a ,  T e x a s  (e x c e p t  c i t y  o f  T e x a r k a n a ) .

Kansas C i t y  42, M o _____ K a n s a s ,  C o u n t y  o f  J a c k so n , M o . ,  N e b r a s k a ,  O k la h o m a .

New Y o rk  1, N .  Y _________ N e w  Y o r k ,  e x c e p t  c i t y  o f  F i s h e r s  I s l a n d .

Philadelphia 1 , P a ________N e w  J e rse y , P e n n s y l v a n i a ,  D e la w a r e .

Bt. Lo uis 1, M o ___ ________A r k a n s a s ,  I o w a ,  M i s s o u r i  ( e x c e p t  J a c k so n  C o u n t y ) , a l s o  c i t y  o f

T e x a r k a n a ,  T e x a s .

jk t at  P a u l  1, M i n n ______ M i n n e s o t a ,  N o r t h  D a k o t a ,  S o u t h  D a k o t a .

“ « a  F ran c isc o  1, C a l i f ___ C a l i f o r n i a ,  C a n t o n  I s l a n d ,  G u a m ,  H a w a i i  T e r r i t o r y ,  N e v a d a ,  A m e r l -

c a n  S a m o a ,  a n d  T r u s t  T e r r i t o r y ,  P a c i f i c  I s l a n d s .

Beatt ie 11, W a s h __________ A l a s k a  T e r r i t o r y ,  I d a h o ,  M o n t a n a ,  O r e g o n ,  W a s h i n g t o n .

Wash ingt o n  13, D .  C _____ D i s t r i c t  o f  C o lu m b i a ,  M a r y l a n d ,  V i r g i n i a ,  W e s t  V i r g i n i a .

P A R T 6 — F R A C T I O N S  
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Inside. I f  the con ta iner is too la rge, 
the contents a re a p t to  s h ift w h ile in  
transit. I f  it is too sm all, or  if  too mu ch 
is put into it, th ere w ill n ot b e enou gh 
room for protective in tern a l cu shioning. 
An overstuffed ca rton  m a y bu rst in  
transit.

(c) C hipboard boxes. S m a ll r ig id  
telescoping ch ipb oard  boxes a re u su ally 
used for small a rticles  such as watches, 
jewelry, pens, etc.

(d) Used containers . A  used con 
tainer as described in  pa ra gra p h  (a )  o f 
this section in  good r ig id  cond ition  w ith  
all flaps in tact is acceptab le. I f  a  b ox 
of the desired size cannot b e fou nd, a  
larger one m ay b e cu t dow n  as shown 
in the follow ing illu stra tion . B end  the 
four sides over th e a rticles  w h ich  have 
been cushioned in  th e box.

§ 11.3 Internal pro tec t ion.

(a) Purpose o f cus hioning . (1 ) I f  a  
single item is shipped, su fficient cu shion 
ing material shou ld su rrou nd the item  so 
that it  w ill be p rotected  from  ou tside 
impact against the ca rton  in  w h ich  it is 
shipped.

(2) If two or m ore item s a re shipped 
in the same carton  or box, th e cu shion 
ing should p rotect th e item s  from  
damaging one another, in  add ition  to 
protecting against ou tside im pact. E ach  
item should be sepa ra tely w rapped  so 
that no damage w ill resu lt regardless 
of the position o f the package ins ide a  
mail sack.

(b) C ushioning m ate rials . (1 ) E xcel
sior, flexible corru gated fib erb oard , or 
felt are commonly used to cushion heavy 
articles. Cellu lose m ateria ls , cotton , 
clothing, shredded paper, or  tissue paper 
are used for ligh ter items. Th e am ou nt 
of cushioning needed w ill depend on  size 
and nature of items m ailed.

(2) About 2 inches o f cu shioning m a 
terial should be even ly and firm ly placed 
on all sides o f the fra g ile  item .

(3) Heavy and ligh tw eigh t item s 
should not be packed togeth er in  th e 
same compartment. H ea vy item s shou ld 
be packed so th a t th ey w ill rem a in  in  
a fixed position.

(c) Fragile articles . (1 ) T h e  pieces 
must be individu ally cu shioned.

(2) I f shredded paper or  excels ior is 
bsed, at least 2 inches o f eith er shou ld 
be placed on a ll fou r sides o f th e b ox and 

top and bottom. E ach  p iece mu st 
De Properly spaced and cu shioned to

avoid  s tra in  or  dam age to oth er pieces. 
Ab ou t on e- h a lf o f an  in ch  cu shioning 
b etw een  fla t pieces w ill b e adequ ate.

(3 ) B reakage o f one item  w hen  
packed w ith  s oft cu shioning m a teria l 
m a y resu lt in  genera l loosen ing o f other 
a rticles  in  th e ca rton  w ith  fu rth er dam 
age. I f  corru ga ted  in terior packing, 
such as tray, pads, pa rtitions , com pa rt
ments, etc., a re used, th ey m u st be 
a rranged  so th a t ind ividu a l item s do not

tou ch the w a ll o f th e sh ipp ing ca rton  or 
each  other. F lex ib le packin g pads 
b etw een each  item  o f th e sam e s ize m a y 
b e used in  nesting.

(4 ) Th e w eigh t o f u pper com p a rt
m ents shou ld b e b orne b y corru ga ted  
packing and  n ot b y a rticles  in  low er 
com partm ents.

(5 ) Th e follow in g illu stra tions  show  
th e m anner o f cu shioning severa l odd 
shaped item s in  a  parcel.

P A C K  W R A P P E D  

I TE M S  I N  C E N T E R  

O F  C A R T O N  A N D  

P A C K  M A T E R I A L  

A R O U N D  A N D  O V E R

P A C K  C U S H I O N I N G  M A T E R I A L  I N  

O F  C A R T O N -W R A P  E A C H
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§ 11.5 M ark in g  o n  packages.

(a )  F ra g ile . Packages  con ta in in g 
a rticles  o f a  delica te natu re such as glass, 
ch ina  ware, electrica l appliances, jew elry, 
m u sica l instru m ents and radios, mu st be 
m a rked  “F ra g ile” b y th e m a iler.

(b ) Peris hab le . Produ cts  w h ich  decay 
qu ickly, such as fresh  meats, fresh  fru its , 
and vegetab les, mu st be m arked  “P er 
ishab le”.

(c ) C ond itional lab eling. (1 ) W ords  
like “D o N ot B end” or  “D o N ot Fold  or 
C ru sh” m a y b e used on ly w hen  con 
ten t is  fu lly p rotected  w ith  s tiffen in g 
m a teria l

(2 ) W ords  like “Ru sh” or “D o N ot 
D ela y” m ay be used on ly on  packages 
in tended  fo r  sh ipm ent as specia l delivery 
or specia l h an d lin g m a il.

(d ) U nauthorized  lab eling. (1 ) Lab els  
and m arkings  p rin ted  on  ca rtons  or on  
w rappers  o f parcels  or on  gu m m ed tape 
on  parcels  a re n ot perm itted  in  p lace o f 
a ny requ ired  label.

(2 ) O b solete m arkings  or lab els  sha ll 
be covered  or ob litera ted.

(3 ) Pa rcels  im p rop erly lab eled  as to 
na tu re o f contents a re n ot acceptab le.

P A R T 1 2 — E N V E L O P E S

S e c .

12.1 C o lo r .

12.2  Q u a l i t y .

12.3 S i z e .

12.4  W i n d o w  e n v e l o p e s .

A u t h o r i t y : §§ 12.1 t o  12.4  i s s u e d  u n d e r  

R .S .  161, a s  a m e n d e d ;  5 U .S .C .  2 2 , 39 U .S .C .  

5 0 1 ,2 5 0 3 ,2 5 1 0 .

§ 12.1 Co lo r.

U se any ligh t color th a t does not in 
ter fere w ith  legib le address and  post
mark. B rillia n t colors  shou ld n ot b e 
used.

§ 12.2 Quali ty .

U se paper s trong enou gh to w ith stand  
n orm a l hand ling. H igh ly gla zed  paper, 
or  paper w ith  an  overa ll design, is n ot 
sa tis fa ctory fo r  show ing th e address and 
necessary posta l endorsements.

§ 12.3 Siz e.

E nvelopes  o f s tandard  size a re m ore 
eas ily and qu ickly handled . E nvelopes  
less th a n  2%  b y 4 inches, or  la rger th a n  
9 b y 12 inches, a re n ot recom m ended.

N o t e : E f f e c t i v e  J a n u a r y  1, 1963, t h i s  s e c 

t i o n  w i l l  r e a d :

§ 12.3 Size , shape , and rat io .

E n v e l o p e s  o f  s t a n d a r d  s i z e s  a n d  sh a p e s  a r e  

e s s e n t i a l  t o  t h e  e c o n o m i c a l  h a n d l i n g  o f  m a i l ,  

b o t h  b y  m a c h i n e  a n d  m a n u a l  m e t h o d s .  T h e  

f o l l o w i n g  s t a n d a r d s  a p p l y  t o  e n v e l o p e s :

( a )  E n v e l o p e s  le ss  t h a n  3 i n c h e s  i n  w i d t h  

( h e i g h t )  o r  4 %  i n c h e s  i n  l e n g t h  a r e  n o n 

m a i l a b l e .

( b )  E n v e l o p e s  m o r e  t h a n  9 i n c h e s  i n  w i d t h  

( h e i g h t )  o r  12  i n c h e s  i n  l e n g t h  a r e  n o t  r e c 

o m m e n d e d .

( c )  E n v e l o p e s  h a v i n g  s h a p e s  o t h e r  t h a n  

r e c t a n g u l a r  a r e  n o n m a i l a b l e .

( d )  E n v e l o p e s  h a v i n g  a  r a t i o  o f  w i d t h  

( h e i g h t )  t o  l e n g t h  o f  l e ss  t h a n  1 t o  1 .414 (1  

t o  t h e  s q u a r e  r o o t  o f  2 )  a r e  n o t  r e c o m 

m e n d e d .

§ 12.4 W indo w  enve lopes.

W in d ow  envelopes, or open panel en 
velopes, m ay be used u nder the follow in g 
con d ition s :

(a )  Th e address w indow  mu st b e p a r 
a llel w ith  th e len gth  o f the envelope.

(b ) Th e proper p lace fo r  th e address 
w indow  is in  the low er portion  o f th e 
address side.

(c )  N oth in g b u t th e name, address, 
and  any key nu m b er used b y th e m a iler 
m a y appear th rou gh  th e address w indow .

(d )  Th e retu rn  address shou ld appea r 
in  th e u pper le ft corner.* I f  there is n o 
retu rn  address and th e delivery address 
does n ot show  th rou gh  th e w indow , th e 
p iece w ill be hand led  as dead m ail.

(e )  W h en  used fo r  regis tered  m a il th ey 
mu st con form  w ith  th e conditions  in  
§ 51 .5 (c).

( f ) Th e address disclosed th rou gh  th e 
w indow  mu st be on  w h ite paper or paper 
o f a  very ligh t color.

P A R T 1 3 — A D D R E S S E S

S e c .

13.1 G e n e r a l  i n f o r m a t i o n .

13.2  A r r a n g e m e n t  o f  a d d r e ss .

13.3 W h e r e  t o  p u t  h a n d l i n g  i n s t r u c t i o n s .

13.4 S i m p l i f i e d  a d d re ss .

13.5  M a i l i n g  l i s t  se rv i c e s .

13.6 D e l i v e r y  z o n e s .

13.7 S e c o n d -c l a s s  p u b l i c a t i o n s .

13.8 O v e r s e a s  m i l i t a r y  m a i l .

A u t h o r i t y : §§ 13.1 t o  13.8  I s s u e d  u n d e r  

R .S .  161, a s  a m e n d e d ;  5 U .S .C .  22 , 39 U .S .C .  

501, 4365 , 4453 , 4555 .

§ 13.1 Gene ral info rm at ion.

(a )  W r ite  th e address clearly and 
legib ly.

(b ) M a il fo r  delivery through a city 
d elivery post office must include in the 
address; th e s treet and number, or post 
office b ox nu mber, or genera l delivery, or 
ru ra l or s ta r rou te designation. Mail for 
pa trons  on  ru ra l rou te may be addressed 
to s treet names and numbers provided 
th is  type o f address has been approved 
b y th e Region a l D irector. The rural 
rou te nu mb er or the words “Rural De
livery” shou ld be used in  such addresses.

(c )  A ll m a il shou ld bear the name and 
address o f th e sender. See §§ 16.2(f), 
2 5 .5 (a )(1 ),  26 .6 (a ), 47.7(b ), 48.3, 48.4
( a ) ( 2 ) ,  51 .5 (a ), 52.1(b ) and 53.1(b) of 
th is  chapter fo r  m a il which must show a 
retu rn  address.

(d ) In clu de th e postal delivery zone 
nu m b er on  m a il addressed to cities using 
th a t system. See § 13.6(d).

(e )  M a tter  b earing dual addresses or 
th e names o f m ore than  one post office in 
th e retu rn  address or in  the recipient’s 
address is not acceptab le for  mailing.

( f ) M a tter  b earing instructions to re
tu rn  to “P oin t o f M a ilin g” (postmark) 
is n ot acceptab le fo r  mailing.

(g )  S ee § 13.7 fo r  special instructions 
on  addressing second-class mail.

(h ) S ee § 13.8 fo r  special instructions 
on  addressing overseas m ilita ry mail; and 
§§ 111 .1 (b )(2 ) and 121.2(d )(1) of this 
ch a p ter fo r  addressing international 

m a il.

§ 13.2 Arrangem ent  o f  address.

(a )  Th e  proper p lace for  the address 
is in  th e low er righ t portion of the ad
dress s ide; th e postage (stamps or meter 
stamps or perm it im prin ts ) in  the upper 
r igh t com er; and the retu rn address of 
th e sender in  the u pper left comer.

(b ) Lea ve a t lea st 3 ^  inches o f clea r 
space, from  top  to  b ottom , a t th e r igh t 
end  o f th e address side o f envelopes, 
folders , or  labels. Th is  space w ill b e 
used fo r  address, postage, postm ark, and  
oth er prescrib ed endorsements such as

a irm a il or specia l delivery. On large 

envelopes or  m a ilin g pieces leave a clear 

rectangu la r space o f not less than 

2%  x  4 inches fo r  the address, stamps, 

postmarks, etc.
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(c) Illu stration  o f how  to fix  a  firs t- cla ss  letter  on  a  p a rcel:

See § 29.3 o f th is  chapter, fo r  in stru c
tions concerning m ethod  o f enclos ing 
letters in parcels.

§ 13.3 Where  to p ul  handling  inst ruc 
tions.

(a) Pledge to pay  re tu rn  o r forw ard ing  
postage (or b oth ) .  B elow  th e retu rn  ad 
dress of the sender. (O n ly on  second- , 
third- and fou rth -class  m a tter .)

(b) Form 3547 requested  ( n otice  o f 
new address) .  P la ce requ est in  low er 
left corner and retu rn  address in  u pper 
left corner. (O n ly on  th ird -  and fou rth -  
class matter.)

§ 13.4 Sim plif ied address.

(a) Style. W h en  genera l d istrib u tion  
of mail is desired fo r  each  b ox holder on 
a rural or star rou te, or  fo r  each  fa m ily 
on a rural route, a t any post office or  fo r  
all post office b oxholders a t a  post office 
which does not have city or  villa ge ea r 
ner service, you  m ay use a  s im plified  
address provided each  p iece is addressed 
In the appropriate fo llow in g  s tyle:

(1) Rural or S ta r-Rou te B oxholder.
(2) Rural Rou te B oxh older (on e fo r  

each fa m ily).

(3) Post O ffice B oxholder.
(4) Postal Pa tron . (Th is  s tyle m ay 

oe used instead o f styles m en tioned  in  
subparagraph (1 ),  (2 ) ,  or (3 ) o f th is  
Paragraph.)

(b) Post office address. A n y o f th e 
yies shown in  p a ra graph  (a )  o f th is  
ction must be follow ed  b y th e nam e o f

“Local’S,t ° fflCe and sta te or  b y th e w ord

Prep^ra^ion requirem ents . (1 ) 
« r s t t i e  a ll p ieces fo r  th e sam e post 

of so ?ar as Practicab le, in  packages 
thu a^ a°h  a  fa cin g  s lip  show ing 
miit« 1stribu îon desired, su ch as: ru ra l 
If t^LPo^  ° ® ce b oxholder, and th e like. 
othô e+?leces a re UP in  qu antities  
numh3aP  fo r  each  separa tion , th e 

facingslip Pieces mu st be show n on  th e

a In f«? selective d istrib u tion  is desired, 
P r S & t  numb er o f pieces m u st be 
seleoto^1 cover tb e rou te or  rou tes  
shown tb e rou te nu mbers m u st b e

( 3 ) p ? ie fa c in g slips.
be fn u «° fta ge. a t tb e p roper ra te m u st 

y prepaid b y a  m ethod  th a t does

n ot requ ire cancella tion : B y p erm it im 
prints , second-class im prints , m eter 
stamps, or  b y m eans o f precanceled  
stamps, precanceled  stam ped envelopes, 
or  precanceled  posta l cards.

(4 ) D esignations  such as “Pa rm er,” 
“Pood  B u yer,” “V oter,” and th e like, a re 
n ot perm itted .

(d ) N um b er o f patrons  '. U pon  request, 
postm asters  w ill fu rn ish  w ith ou t cha rge 
th e nu m b er o f pa trons  served, as follow s :

(1 ) N u m b er o f post office b oxholder 
pa trons  (on ly a t post offices w h ich  do not 
have city or villa ge ca rrier s ervice ).

(2 ) Rou te numbers, and  nu m b er o f 
b oxholders  on  each  ru ra l and s ta r rou te.

(3 ) Rou te numbers, and nu m b er o f 
fa m ilies  on  each  ru ra l rou te. P ieces  re 
ceived  a t a  d elivery office in  excess o f th e 
nu m b er o f the typ e des ignated to receive 
th e m a il w ill be trea ted  as p rovided  in  
§ 48.2 (d ) o f th is  chapter.

(e )  “O ccu p a n t’ m ail. T o  address 
m a il to a  specific s treet nu m b er w ithou t 
addressing th e occu pant b y name, or  to  
a  post office b ox w ithou t addressing th e 
b oxholder b y name, th e follow in g s tyle 
m a y be u sed:

P o s t a l  P a t r o n  ( o r  O c c u p a n t »  H o u s e h o ld e r ,  

R e s i d e n t ,  e t c . )

( S t r e e t  a n d  N u m b e r ,  I n c l u d i n g  A p a r t m e n t  

N u m b e r ,  i f  A n y  o r  P o s t  O f f i c e  B o x  N u m b e r )

( P o s t  O f f i c e  a n d  S t a t e ,  o r  L o c a l ,  a n d  Z o n e  

N u m b e r  W h e n  A p p l i c a b l e )

§ 13.5 M ai l ing  list  serv ices.

(a )  C orre ction  o f m ailin g  lists— (D  
Serv ice  availab le. M a ilin g  lists sub 
m itted  b y departm ents  o f S ta te govern 
ments, m u nicipa lities , religiou s, fra ter 
na l, and recogn ized  cha rita b le orga n iza 
tions  and m a ilin g lists used b y concerns 
or persons fo r  the solicita tion  o f business 
b y m a il w ill b e corrected  as frequ en tly 
as requ ested, a t th e expense o f th e 
ow ners o f th e lists. F or  lis ts  received  
from  F ed era l agencies and  M em b ers  o f 
C ongress, see pa ra gra p h  (d )  o f th is  sec
tion . Pos ta l em ployees  m u st n ot com 
p ile m a ilin g  lists  in clu d in g occu pant 
lists.

(b ) N am e  and address lists— (1 ) 
M e thod  o f submission. Typ ew ritten  or 
p rin ted  lists  shou ld b e su b m itted to the 
post office th a t serves th e addresses, on  
cards, one nam e and address to a  card. 
Cards shou ld be ap p roxim a tely the size 
and qu a lity o f a  posta l card. Th e ow ner 
o f th e lis t m u st p lace h is  nam e in  the 
u pper le ft corner o f each  card . A t th ird -  
and  fou rth -cla ss  post offices, m a ilin g 
lists m ay b e su b m itted in  sheet form . 
Lis ts  shou ld be su b m itted b y m a il only, 
except la rge lists presented b y loca l 
firm s  fo r  correction .

(2 ) Ty pe  o f corre ctions  made. N am es 
to w h ich  m a il cannot b e delivered  or  
forw a rd ed  w ill b e crossed off; in correct 
house, ru ra l, or  post office b ox nu mbers 
w ill be corrected ; in itia ls  w ill be cor 
rected  w here appa ren tly th e nam e is 
know n to th e ow ner o f the lis t; and the 
head o f th e fa m ily w ill be indica ted, if 
known, w hen  tw o or m ore names are 
show n fo r  the same address. N ew  a d 
dresses fo r  pa trons  w ho have m oved  w ill 
b e fu rn ished  w hen  perm anen t forw a rd 
in g orders  a re on  file. I f  no change is 
necessary, an  x  w ill b e m a rked  in  the 
u pper r igh t corner o f th e card . N ew  
nam es w ill n ot be added  to a  lis t. .

(c )  Address cards arranged  in  sequence 
o f ca rrie r de liv ery . Address cards m ay 
be a rranged  in  sequence o f ca rrier rou te 
d elivery w ith ou t charge. Th e cards 
mu st be th e size and  qu a lity o f a  posta l 
card , one address to a  card . Th e lis t 
ow n er’s nam e m u st appea r in  th e u pper 
le ft corner o f th e card. C ards b ea ring 
incorrect, nonexisten t, or other u ndeliv
erab le addresses w ill be w ith d raw n  and 
corrected  a t the charges  provided  in  p a r 
a graph  (a )  (4 ) o f th is  section. M a ilers  
m a y su bmit address p la tes  or  stencils  in 
s tead o f cards  w hen  sa tis fa ctory a r 
rangem ents  can  be m ade to hand le them. 
Postm asters  mu st check to see th a t m a il
ers whose lists  have b een a rranged  in  
sequence p repa re bundles fo r  each  rou te 
w ith  the ind ividu a l pieces in  address se
quence. Th is  service sha ll n ot be p ro 
vided  to m a ilers  w ho do n ot m ake the 
requ ired  p rem a ilin g p repa ra tion , and it 
m u st n ot be p rovided  as a  su bstitu te fo r  
the lis t correction  service p rovided  b y 
p a ra gra p h  (a )  o f th is  section. Pos t
m asters  a t city delivery post offices m ay 
fu rn ish  volu m e m ailers  u pon requ est th e 
nu m b er o f “possib le deliveries” w ith in  his  
tota l d elivery a rea  or on» p a rticu la r ca r 
r ier rou tes.

(d ) C harges. Th e m in im u m  cha rge 
fo r  each  lis t corrected  is $1. F or  lists 
o f m ore th a n  20 nam es or addresses, the 
cha rge is 5 cents per nam e or s treet 
address, inclu d ing ind ividu a l apartm ents. 
Pa ym en t m u st be m ade in  advance b y 
cash or m oney order. Lis ts  used b y 
M em b ers  o f C ongress and Fed era l a gen 
cies a re corrected  w ith ou t charge. 
W h ere ru ra l rou tes h a ve b een  consoli-  
dá ted  or  changed  to another post office, 
no cha rge w ill b e m ade fo r  correction  if 
the lis t conta ins  on ly nam es o f p er 
sons res id ing on  th e rou te or rou tes 
involved .

(e ) Pos tage  on  lists . Typ ew ritten  lists 
a re su b ject to postage a t th e firs t- cla ss  
ra te. Those p repa red  b y stencil, m im eo 
graph , p rin tin g, or  s im ila r process m ay 
b e m a iled  a t th e th ird -  or  fou rth -cla ss
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ra te depending on  th e w eigh t. L is ts  a re 
retu rned  to  cu stomers free o f postage.

( f )  F urn is hing  address changes to  
e le ction  boards and regis tra tion  com 
miss ions . Res iden tia l change-of- address  
in form a tion  is ava ila b le to du ly consti
tu ted  election  boards or regis tra tion  
commissions u sing perm anen t regis tra 
tion , a t a  cost o f 5 cents fo r  each  change 
o f address, Form  3575. A n  election  b oard  
or regis tra tion  commission des iring this  
in form a tion  mu st su bmit to the post
m aster a  w ritten  requ est s igned b y an 
au thorized officia l. Th e postm aster sha ll 
tran sm it the requ est to the R egion a l D i
rector fo r  approva l. O n  approva l, the 
postm aster w ill receive necessary p ro 
cedu ra l instru ctions from  th e Region a l 
D irector fo r  release, control, and retu rn  
o f change-of- address  form s  3575.

§ 13.6 De liv e ry  zone  num bers.

(a )  D e s crip tion  o f de liv ery  zones. Th e 
ra p id  grow th  o f su bu rban a reas  and 
th e expansion  o f the city d elivery serv
ice have resu lted in  th e posta l consolida 
tion  o f com m u nities  and  geograph ica l 
areas in to s ingle d elivery areas  o f du p li
ca ted  streets, avenues, and loca tion  
names. T o  p rovide p rom pt d elivery o f 
m a il in  m any m a jor cities , th e d elivery 
a rea  is d ivided  in to geograph ica l or oth er 
sections ca lled  d elivery zones. See ex 
h ib it im m ed ia tely follow in g th is  p a ra 
graph . Th e posta l d elivery zone nu mb er 
represents a  refin em ent in  the form  of 
th e address.

(b ) Zone  addresses. (1 ) E ach d eliv 
ery zone is assigned a nu m b er to be used 
in  th e address o f a ll classes o f m ail.

(2 ) A  zone nu m b er mu st be used w ith  
th e nam e o f th e m a in  post office. Th e 
address m ay inclu de th e nam e o f a  
b ranch  post office, station , com m u nity, 
or  oth er geograph ic su bdivision in  a d 
d ition  to  th e nam e and zone nu m b er 
o f th e m a in  d is trib u ting post office.

(3 ) Th e zone nu m b er and nam e o f the 
m a in  post office shou ld b e used even  
thou gh  th e com m u nity or nam ed sta tion  
is  en tirely w ith in  a  s ingle zone.

(4 ) Th e d elivery zone nu m b er shou ld 
be on  th e sam e lin e as, and a fter  th e 
nam e o f th e m a in  post office and b efore 

the nam e o f th e State.

Examples of Zone Addresses

J o h n  D o e  

330 7  9 6 t h  S t r e e t  

J a c k s o n  H e i g h t s  

F l u s h i n g  72, N e w  Y o r k  

o r

J o h n  D o e

3307  9 6 t h  S t r e e t

F l u s h i n g  72, N e w  Y o r k

P a u l  S m i t h

408  B r o a d w a y  S t r e e t

C a m b r i d g e

B o s t o n  39, M a s s a c h u s e t t s  

o r

P a u l  S m i t h

408  B r o a d w a y  S t r e e t

B o s t o n  39, M a s s a c h u s e t t s

(5 ) F irm s  and  m a j or m a il users shou ld 
consu lt postm asters  rega rd in g the form  
o f address and add itiona l in form a tion  
th a t m a y be o f help  in  im provin g m a il 
service and in  d erivin g th e fu ll b enefit 
o f a com plete, p roper address.

(c )  N otifica tion  o f correspondents . 
Residents  in  th e d elivery a rea  o f a  zone 
city shou ld in form  th eir correspondents 
o f th e proper zone nu m b er and shou ld 
inclu de th a t zone nu m b er in  retu rn  ad 
dresses, notices, su bscriptions, letter 
heads, and a ll advertisem ents  rela tin g  to 
th e m a ilin g address. C orrespondents 
shou ld be requ ested to use the delivery 
zone nu m b er on  a ll classes o f m a il and 
to m a in ta in  th is  in form a tion  in  th e same 
m anner as oth er elem ents o f the address.

(d )  L is t o f zone cities . Th e zone 
nu mb er shou ld be used on  a ll types  and 
classes o f m a il fo r  delivery in  th e fo l 
low in g zone cities :

B i r m i n g h a m ,  A l a .

M o n t g o m e r y ,  A l a .

P h o e n i x ,  A r l z .

B e r k e le y ,  C a l i f .

F r e s n o ,  C a l i f .

G l e n d a l e ,  C a l i f .

L o n g  B e a c h ,  C a l i f .

L o s  A n g e l e s ,  C a l i f .

O a k l a n d ,  C a l i f .

S a c r a m e n t o ,  C a l i f .

S a n  D i e g o ,  C a l i f .

S a n  F r a n c i s c o ,

C a l i f .

S a n  J o se , C a l i f .

S t o c k t o n ,  C a l i f .

D e n v e r ,  C o lo .

B r i d g e p o r t ,  C o n n .

H a r t f o r d ,  C o n n .

N e w  H a v e n ,  C o n n .

W a t e r b u r y ,  C o n n .

W i l m i n g t o n ,  D e l .

W a s h i n g t o n ,  D .C .  

J a c k s o n v i l l e ,  F l a .  

M i a m i ,  F l a .

S t .  P e t e r s b u r g ,  F l a .  

T a m p a ,  F l a .

A t l a n t a ,  G a .  

H o n o l u l u ,  H a w a i i .  

C h i c a g o ,  111. 

E v a n s v i l l e ,  I n d .  

I n d i a n a p o l i s ,  I n d .  

S o u t h  B e n d ,  I n d .  

D e s  M o i n e s ,  I o w a .  

S i o u x  C i t y ,  I o w a .  

K a n s a s  C i t y ,  K a n s .  

W i c h i t a ,  K a n s .  

L o u i s v i l l e ,  K y .  

B a t o n  R o u g e ,  L a .  

N e w  O r l e a n s ,  L a .  

B a l t i m o r e ,  M d .  

B o s t o n ,  M a ss .  

S p r i n g f i e l d ,  M a s s .

W o r c e s t e r ,  M a ss .  

D e t r o i t ,  M i c h .

F l i n t ,  M i c h .

G r a n d  R a p i d s ,

M i c h .

M e m p h i s ,  T e n n .  

N a s h v i l l e ,  T e n n .  

A u s t i n ,  T e x .

D a l l a s ,  T e x .

F o r t  W o r t h ,  T e x .  

H o u s t o n ,  T e x .

S a n  A n t o n i o ,  T e x .  

S a l t  L a k e  C i t y ,

U t a h .

A r l i n g t o n ,  V a .  

L a n s i n g ,  M i c h .  

D u l u t h ,  M i n n .  

M i n n e a p o l i s ,  M i n n .  

S t . P a u l ,  M i n n .  

J a c k so n ,  M i ss .  

K a n s a s  C i t y ,  M o .  

S a i n t  L o u i s ,  M o .  

L i n c o ln ,  N e b r .  

O m a h a ,  N e b r .  

C a m d e n ,  N .J .

J e r se y  C i t y ,  N .J .  

N e w a r k ,  N .J .  

P a t e r s o n ,  N .J .  

T r e n t o n ,  N .J .  

A l b a n y ,  N .Y .  

B r o o k l y n ,  N .Y .  

B u f f a l o ,  N .Y .

F a r  R o c k a w a y ,  N .Y .  

F l u s h i n g ,  N .Y .  

J a m a i c a ,  N . Y ,

L o n g  I s l a n d  City , 
N .Y .

N e w  Y o r k ,  N .Y .  

R o c h e s t e r ,  N .Y . 

S c h e n e c t ad y , N.Y . 

S t a t e n  I s lan d , N.Y. 
S y rac u se , N .Y .  

C h a r lo t t e ,  N.C. 
A k ro n ,  O h io . 

C a n t o n ,  Oh io . 

C i n c in n a t i ,  Ohio . 

C le v e l a n d , Ohio . 

C o lu m b u s ,  Ohio . 

D a y t o n ,  Oh io . 

T o l e d o ,  Oh io . 

Y o u n g s t o w n , Ohio. 

O k la h o m a  City , 

O k la .

T u l s a ,  O k la . 

P o r t la n d ,  Oreg. 

P h i la d e lp h i a ,  Pa. 

P i t t s b u r g h ,  Pa. 

S c ra n t o n ,  P a. 

P ro v i d e n c e , R .I . 

C h a t t a n o o g a , Tenn. 

K n o x v i l l e ,  T enn. 

N o r f o l k ,  V a . 

R i c h m o n d , Va. 

"S e a t t le ,  W ash . 

S p o k a n e , W ash . 

T a c o m a , W ash . 

C h a r le s t o n , W . Va. 

H u n t i n g t o n ,  W . Va. 

M a d i so n ,  W ls. 

M i lw a u k e e ,  Wis.

(e )  Zone  directories . The Postal 
Zone D irectory is a n  officia l publication 
o f zone in form a tion  published in stand
a rd  form a t. N o charge is made for the 
d irectory. Requ ests shou ld be made to 
th e postm aster o f the zone city for which 
a  d irectory is  desired, or to the Office of 
H eadqu a rters  Services, Post Office De
pa rtm ent, W ash ington  25, D.C. Follow
in g is a  sam ple o f in form ation  shown 
in  the d irectory:

P o s t  O f f ic e  B o x e s

Bo x  Nos. Stat ion Location Zone

1-999 Benjam in P O D  Bldg., 12th 4

Franklin. and Pennsylvania 
A v e . N W .

13
1000-2999 M ain  Office___ No rt h  Capitol and

Massachusetts
Av e .

10
3000-3499

3500-3999
4000-4199

Co lum bia 
He ights. 

Ge o rg e t o w n ... 
Che v y  Chase

1423 Irv ing N W .....

5910 Connecticut 15

Branch. Av e . 12
4200-4399 T ako m a Park 7117 M aple  Ave.

Branch. (M d .) .
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M r. John  S m ith  
123 6th S treet 
Roanoke, V irg in ia

P vt. W illa rd  J. D oe, R A  32 000 000
C om pany P
167th In fa n try Regt.
A P O  801
N ew  York , N ew  Y ork

S tam p

M rs. W . J. D oe 
4850 F irs t S treet 
D enver, C olorado

A/1C  H a rold  P . D oe, A P  15 000 000 
2nd B om b  S qu adron  
A P O  236
N ew  York , N ew  Y ork

S tam p

(b ) N avy  and M a rin e  C orps. Show  fu ll name, inclu d ing firs t nam e and m iddle 
n am e or in itia l, rank or ra ting, shore based orga n iza tion a l u n it w ith  N a vy nu mber, 
o r  m ob ile u n it des ignation , or nam e o f ship, and the fleet post office th rou gh  w h ich  
th e m a il is to be rou ted. E xa m p le:

M r. J. C. D oe 
238 Th ird  S treet 
Akron , O h io

John  M . D oe, Q M S N , U S N  
U S S  Lym a n  K . Sw enson (D D 729) 
F leet Pos t O ffice 
S an  Francisco, C a liforn ia

S tam p

M rs. R . D . D oe 
4687 Second S treet 
B oise, Id a h o

M a j. John  M . D oe, U S M C R  
S ta ff, F leet M a rin e Force, Pa cific 
F leet Pos t O ffice 
S an  Francisco, C a liforn ia

S tam p

(c ) G eographical address. M a il show 
in g  a  foreign  city and  cou ntry in  a dd i
tion  to th e m ilita ry address is  su b ject 
to  th e ra tes  o f postage and conditions  
fo r  in tern a tion a l m ail.

P A R T 1 4 — N O N M A I L A B L E  M A T T E R  

[R E V I S E D ]

S e c .

14.1 I n t r o d u c t i o n .

14.2  H a r m f u l  m a t t e r .

14.3  I n t o x i c a t i n g  l i q u o r s .

14.4  O b s c e n e  a n d  i n d e c e n t  m a t t e r .

14.5  L o t t e r i e s ,  f r a u d s ,  a n d  l i b e l o u s  m a t t e r .

1 4 .5  D i s l o y a l t y  a n d  t h r e a t s  t o  t h e  P r e s i d e n t .

14.7  C o p y r i g h t  v i o l a t i o n s .

14.8  C e r t a i n  f o r e i g n  c o m m u n i c a t i o n s .

14.9  O p i n i o n s  o n  m a i l a b i l i t y .

A u t h o r i t y : §§ 14.1 t o  14.9 i s s u e d  u n d e r  

R .S .  161, a s  a m e n d e d ,  Se c . 1, 62 S t a t .  740, as  

a m e n d e d ,  741, 7 6 1 -7 6 3 , a s  a m e n d e d ,  768, a s  

a m e n d e d ,  769, 781, a s  a m e n d e d ,  782, 64  S t a t .  

451 ; 5 U .S .C .  22, 17 U .S .C .  101, 18 U .S .C .  871, 

876, 877, 1262, 1302, 1305, 1341, 1342, 1461, 

1463, 1 71 4 -1 71 8 , 39 U .S .C .  501, 4 0 0 0 -4 0 0 7 , 

4057 , 4353.

§ 14.1 Int roduct ion.

(a )  D es cription . N onm a ila b le m a tter 
inclu des a ll m a tter w h ich  is b y law , regu 

la tion , or trea ty stipu la tion  p roh ib ited  
from  b eing sent in  th e m a il or  w h ich  
cannot b e forw a rd ed  to its  destina tion  
because o f illegib le, incorrect, or  in su f
ficien t address.

(b )  A pplicab ility . Th e h a rm fu l or ob 
jection a b le th ings  id en tified  or described 
in  th is  p a rt a re some o f th e m a tter 
w h ich  m ay n ot be sent th rou gh  th e m ail, 
as a  m a tter o f ab solu te proh ib ition . See 
P a rt 15 o f th is  chapter fo r  m a tter m a il-  
ab le on ly u nder specia l ru les or  cond i
tions. N otw ith s ta n d in g any s ta tem ent 
conta ined  in  the regu la tions  o f th is  pa rt, 
w h ich  covers  on ly some o f th e item s 
p roh ib ited  in  th e m a il, th e b u rden rests 
w ith  th e m a iler to assu re th a t he has 
com plied  w ith  th e law . In  add ition  to 
oth er nonm a ilab le item s m entioned  in  
th is  pa rt, certa in  oth er a rticles  a re p ro 
h ib ited  in  the m a il to m ilita ry post offices 
overseas. See P a r t 17 o f th is  chapter.

(c )  Penalties  fo r v io la tion . S evere 
pena lties , b y fin e or  im prisonm ent, or  
both, a re p rovided  fo r  persons w ho 
kn ow in gly m a il or  cause to b e m a iled , 
a n y m a tter  w h ich  has b een  decla red  
nonm a ilab le u nder law .

(d ) N on con form ity  w ith pos tal regu 
lations . Rega rd less  o f its  natu re, m a tter

m ay n ot b e m a iled  in  any form  if done 
in  viola tion  o f posta l regu lations for 
such reasons as fa ilu re to pay postage, 
im proper size or  w eigh t, improper per
m its , im proper addresses, etc.

(e )  R es pons ib ility  o f mailer. When 
m ailers  a re in  dou b t as to whether any 
m a tter  is p roperly m ailab le, they should 
ask the postm aster. E ven  though the 
Pos t O ffice D epa rtm ent has not express
ly decla red  any m a tter to be nonmail
ab le, th e m a iler o f such m atter may be 
held  fu lly lia b le fo r  viola tion  of law if 
h e does a ctu a lly send nonmailab le mat
ter  th rou gh  the m a il.

§ 14.2 H arm ful  mat ter.

(a )  G ene ra l prov is ions  of law. Any 
a rticles , compositions, or materials, 
w h ich  m a y k ill or in ju re another, or 
in ju re th e m a il or  other property, are 
nonm ailab le. Th is  includes but is not 
lim ited  to:

(1 ) A ll kinds o f poison or matter con. 
ta in in g  poison.

(2 ) A ll poisonous animals, except scor
p ions (see § 15.3(e) o f th is  chapter), all 
poisonou s insects, a ll poisonous reptiles, 
and a ll kinds o f snakes.

(3 ) A ll disease germs or scabs.
(4 ) A ll explosives, inflammab le mate

r ia l, in fern a l machines, and mechanical, 
chem ica l, or  oth er devices or composi
tions  w h ich  m a y ign ite or explode.

(b ) G ene ra l examples  o f harm ful mat
te r. H a rm fu l m a tter includes, among 
others, th a t w h ich  is likely to destroy, 
deface, or  otherw ise damage the contents 
o f th e m a ilb ags  or ha rm  the person of 
anyone engaged  in  th e Posta l Service, 
such as cau stic poisons (acids and alka
lies ) , oxid izin g m ateria ls , or highly flam
m ab le solids; or w h ich  are likely under 
conditions  in ciden t to transportation to 
cause fires  th rou gh  friction , through ab
sorp tion  o f moistu re, throu gh sponta
neou s chem ica l changes or as a result of 
reta in ed  h ea t from  manu factu ring or 
process ing; explosives or containers pre
viou s ly used fo r  sh ipping h igh  explosives 
h a vin g a  liqu id  in gred ien t (such as dyna
m ite ), am m u nition ; fireworks; highly 
flam m ab le liqu ids or substances; radio
a ctive m a teria ls ; matches; or articles
exh a lin g a  b ad odor.

(c )  A cceptab ility  if  properly  packed. 
W h en  au thorized  b y the Postmaster 
G enera l, va riou s  o f the articles specified 
in  th is  p a rt as b eing nonm ailab le may 
b e sen t th rou gh  the m a il if they con
fo rm  to specia l regu lations as to prepa
ra tion  and  packaging and if they are not 
ou tw a rd ly dangerou s, or o f their own 
force dangerou s or inju rious to m > 
hea lth , or  property. See Pa rt 15 of tn 

chapter
(d )  R ad ioactiv e  m atter. (1) 

a ctive m a teria ls  other than those a -  
scribed in  § 15.2(d) o f this chapter are 
nonm ailab le. A n y package of radio
a ctive m a tter b earing an Intersta 
C om m erce C ommission red or blue ia 
as C LAS S  D  P O IS O N  or which ismarKeu 

to  ind ica te th a t it contains radioac 
m a tter  in  excess o f the quantit ies us 
in  § 15.2(d) o f th is  chapter is nonmaii 
ab le. These lab els  a re illustrated o 

fo llow in g  page.
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(P r i n t e d  I n  R a d )

(P rin ted  in  B lu e)

(2) I f  a nonm ailab le p ackage o f ra d io 
active m ateria l is d iscovered in ta ct in  
the mail, the postm aster sha ll take th e 
following action  im m ed ia tely:

(i) Place th e p a rcel a t lea s t 15 feet 
from other m a il or  personnel. U nder 
no circumstances sha ll th e package b e 
dispatched.

(ii) N otify th e posta l in spector in  
narge promptly, requ esting instru ctions  

as to disposition o f th e package.
ant- ** a nonm a ila b le package o f ra d io-  
ctiye m ateria l is  fou nd  to b e b roken  or

take-S’ * ° ^ ow *n g a ction  sha ll be

"r *le area  arou nd th e dam aged  
s^ a^  be isola ted  to p reven t con -  

of Persons w ith  an y loose ra d io-  

chiJ6 m ateria l- A n y conveyor b elt, 
°n other equ ipm ent or  con vey-  

rn3  ^n lu d ing m a il b ags, in  w h ich  the 
aicnk10̂ ?  m a^erial has leaked  shou ld 
bp vn Th e isola ted  a rea  sha ll
tionhiPed °®  or gu arded w h erever p ra c-  
thp A  tem pora ry s ign  in d ica tin g 
w i t h  ^resence ° *  ra d ioa ctive m a teria ls  
olappif to keep ou t shou ld b e
Thp v! a + e^ge ° t  th e roped  off area . 
Dncto?̂ ?stmaster in  coopera tion  w ith  a  

imrn^-nf p,ector> if  one is  a va ilab le, sha ll 
^mediately requ est th e assistance o f

qu a lified  persons to check ra d ia tion  h a z
a rds and  to supervise sa lvage and  de 
con tam ina tion . Th is  assistance m a y be 
ob ta ined  from  th e sender, i f  he is nearb y, 
or from  one o f th e fo llow in g:

(a )  Loca l civil defense au thorities .
(b ) Loca l hea lth , fire or police d e 

pa rtm ent.
(c )  N ea res t office o f U .S . A tom ic 

E n ergy C ommission. See § 14.2(d) (5 ).
( d )  N ea rb y scien tific lab ora tory.
(e )  N ea rb y m ilita ry insta lla tion .
( ii)  W h en  assistance from  qu a lified  

personnel is delayed, those w ho w ere in  
th e im m edia te a rea  o f th e con tam ina ted  
package sha ll wash  thorou gh ly and  m ake 
a  com plete change o f clothes  and rem a in  
isola ted  so as to p reven t spread o f the 
con tam ina tion  u n til th ey h ave b een ex 
am ined  b y qu a lified  persons. Exposed 
cloth in g and shoes shou ld n ot b e re 
m oved  from  th e premises. A  rep ort o f 
th e in ciden t sha ll be m ade to th e posta l 
inspector in  charge.

(iii)  W h en  th e inciden t has b een  a p 
pra ised  b y com petent ra d iologica l spe
cia lists , th e postm aster shou ld a scerta in  

th e need fo r  m ed ica l a tten tion  to exposed 
em ployees. In ju ry reports  a re to  be 
trea ted  like oth er occu pa tiona l in ju ries .

(4 ) O pera tions  O ffices o f th e U n ited  
S ta tes  A tom ic E nergy C ommission a re as  
follow s :

Operat ions office M a i l  address Te lephone  N o .

A lbuque rq ue  Op 
erat ions Office.

Chicago Operations 
Office.

Grand Junction 
Operations Of 
f ice.

Hanford Operations 
Office.

Idaho  Operat ions 
Office.

Lo ck land A irc raft  
Operations Of 
fice.

N e w  Y o rk  Opera
t ions Office.

Oak  R idge  Opera
t ions Office.

P .O . Bo x  5400, 
A lbuque rque , 
N .  M ex.

9800 South Cass 
Av enue , A r - 
gonne, 111.

Grand Junction, 
Colo .

P .O . Bo x  550, 
R ichland, 
Wash.

P .O . Bo x  2108, 
Idaho  Falls, 
Idaho.

P .O . Bo x  23, 
Lockland  
Branch, Cin 
cinnati 15, 
Ohio.

376 Hudso n  
Street, N e w  
Y o rk  14, N .  Y .

P .O . Bo x  E , 
Oak  R idge , 
T enn.

A lpine  6-4411, 
Ext . 38267.

Lem ont , 111., 
Clearwate r 7 - 
7711, Ext . 2111 
or 541.

Chape l 3-2110.

Whit ehall 2- 1111, 
Ext . 6-5441.

Jackson 2-6640.

Valle y  1-7400.

Y uk o n  9-1000.

Oak  R idge, 
T enn., 5-7486 
or 5-8611, Ex t . 
7607.

P it t sburgh N av a l  
Reactors Opera
t ions Office.

San Francisco Op 
erat ions Office.

Savannah R iv e r  
Operations Of 
fice.

P .O . Bo x  1105, 
P it t sburgh 30, 
P a

2111 Bancro ft  
W ay , Berkeley  
4, Calif .

P .O . Bo x  A ,  A i 
ken, S.O.

Hom est ead, P a., 
2-3000.

T ho m wall 1-5620.

Augusta, Ga.»  
P ark  4-8311, 
Ext . 3333. A I -

Sehenectady  N a 
v al Reactors Op 
erat ions Office.

P .O . Bo x  1069, 
Schenectady, 
N .Y .

ken, S.C., M id 
w ay  9-6211. 

Express 3-6611.

§ 14.3 Int ox icat ing  liquo rs.

(a )  Spiritu ou s, vinou s, m a lted , fe r 
m ented, or oth er in toxica tin g liqu ors o f 
an y kind con ta in ing m ore th a n  3.2 p er 
cen t o f a lcohol b y w eight.

(b ) In tox ica tin g  liqu ors con ta in in g 
n ot m ore th a n  3.2 percen t o f a lcohol b y 
w eigh t w hen  addressed to a  Terr itory or  
d is trict o f th e U n ited  S tates, th e law s o f 
w h ich  p roh ib it the m anu factu re or  sa le 
th erein  o f a lcoholic b everages  o f th a t 
content.

(c )  B eer, la ger beer, ale, porter, w ine 
or  oth er liqu ors, regard less  o f a lcoholic 
content, w hen  m a iled  to In d ia n  w a rds  
anyw here or  in to any In d ia n  reserva tion .

§ 14.4 Obscene  and  indecent  mat ter.

(a )  Lew d or filthy  m atte r. O bscene, 
lew d, lasciviou s, or  filth y pu b lications or  
w ritings, or  m a il con ta in in g in form a tion  
concern ing w here, how , or  from  w hom  
such m a y be ob ta ined, and  m a tter w h ich  
is otherw ise m a ila b le b u t w h ich  has on  
its  w rapper or  envelope an y indecent, 
lewd, lasciviou s, o r  obscene w ritin g  or 
prin ting. A n y m a il con ta in in g an y 
filth y, vile, or  indecent th ing.

(b ) C ontraceptiv e  and ab ortiv e  m ate 
rials . (1 ) A n yth in g in tended  to p reven t 
conception  or produ ce ab ortion .

(2 ) A n yth in g advertised  or described 
so as to lead  another to use it fo r  
p reven tin g conception  or produ cing 
ab ortion .

(3 ) A n y w ritten  or  p rin ted  m a tter  
g ivin g  in form a tion  as to how  to ob ta in  
any a rticle or to use any means fo r  p re 
ven tin g conception  or  produ cing a n  
ab ortion .

(4 )  A n y oth er w ritten  or  p rin ted  m a t
ter  in tended  to induce, or in cite to, th e
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p reven tion  o f conception  or th e produ c
tion  o f ab ortion.

(c )  In citin g  to  v iolence. A n y m a tter 
o f a cha racter tend ing to in cite arson, 
m u rder, or assassination.

§■14.5 Lot teries, f rauds, and libe lous 
matter.

(a )  Lotterie s . (1 ) A n y letter, p a ck 
age, posta l j;a rd , or circu la r concern ing 
a ny lottery, g ift enterprise, or s im ila r 
scheme offerin g prizes  dependent in  
w h ole or in  p a rt on  lot or chance.

(2 ) A n y lottery ticket or p a rt th ereof 
o f substitu te.

(3 ) A n y form  of paym ent fo r  a lo t
tery ticket or share.

(4 ) A n y newspaper, circu la r, pa m 
ph let, or pu b lica tion  o f any kind con 
ta in in g  any advertisem ent o f a  lottery 
o r  s im ila r enterprise, or any lis t o f 
p rizes  aw arded in  such an  enterprise.

(b ) F is hing contes t exception. P a ra 
gra p h  (a )  does n ot app ly to any fish ing 
contest n ot condu cted fo r  p ro fit w herein  
prizes  a re aw arded  fo r  th e species, size, 
w eigh t, or qu a lity o f fish  cau ght b y con 
testan ts  in  an y b ona fide fish ing or  recre 
a tion a l event.

(c )  Fraud ulent enterpris es . An yth in g 
m a iled  in  pu rsuance o f an y scheme fo r  
ob ta in ing m oney or p roperty o f any kind  
th rou gh  the m a il, b y m eans o f fa ls e or 
fra u d u len t pretenses, representations, 
or  promises.

(d )  F ictitiou s  m atte r. A n y m a tter 
addressed to a  person  u sing any fic ti
tious, fa lse, or- assumed name, title, or 
address in  condu cting, prom oting, or 
ca rryin g on  or assisting therein , th rou gh  
th e m a il, an y business scheme or device 
in  viola tion  o f law . Th e recip ien t mu st 
appea r a t th e post office o f receip t and 
b e iden tified . I f  th e addressee fa ils  to 
appea r and be iden tified , a fter  n otifica 
tion , or if  th e fictitiou s  ch a racter o f such 
m a il is  estab lished to  th e sa tis fa ction  
o f th e Postm aster G enera l, it is fo r 
w a rded  to  th e dead letter  office as fic 
titiou s  m a tter or otherw ise disposed o f as 
th e Postm aster G en era l directs.

(e )  Lib e lous  m atte r. A n y m a tter 
otherw ise m a ila b le w h ich  has on  its  ou t
s ide w rapper or envelope, or an y posta l 
ca rd  or  post ca rd  ca rryin g on  it:

(1 ) A n y lib elou s, scu rrilous, d efa m 
a tory, or th rea ten in g langu age, w hether 
w ritten  or p rin ted , or  w h ich  b y its m a n 
n er or s tyle o f d isp lay is obviou sly in 
tended  to reflect in ju riou s ly on  the ch a r 
a cter  or condu ct o f another; or

(2 ) A n y langu age asking fo r  paym ent 
o f a  b ill, w h ich  b y its  m anner or  s tyle o f 
d isp lay is defa m a tory and reflects  in 
ju riou s ly on  th e ch a racter o f addressee.

§ 14.6 Disloy alt y  and threats to the  
President .

(a )  A n y letter, pu b lication , or th in g 
con ta in in g any m a tter advoca ting or 
u rgin g treason, insu rrection, or forcib le 
res istance to  an y la w  o f th e U n ited  
S tates.

(b ) A n y letter  or oth er m a tter con 
ta in in g any th rea t to take the life  o f or 
to in flict b od ily ha rm  upon, th e P res i
d en t o f th e U n ited  States.

§ 14.7 Copy right  v io lat ions.

Pu b lica tions  w h ich  viola te cop yrigh t 
gra n ted  b y the U n ited  States.

§ 14.8 Certain fo re ign  com m unicat ions.

(a )  M a tter  addressed to foreign  cou n 
tries, posted in  viola tion  o f la w  or trea ty 
stipu lations.

(b ) M a tter  o f any kind  givin g or o f 
fer in g  to give in form a tion  concern ing 
p rocu rem ent o f a  d ivorce in  a  foreign  
cou ntry and designed to solicit business 
in  connection  w ith  such procu rem ent.

§ 14.9 Opinions on m ailabi li t y .

(a )  W h en  in  dou b t as to the m a il-  
a b ility o f any m a tter describ ed in  
§§ 14.2, 14.3, and §§ 15.2,15.3, and 15.4 of 
th is  chapter, the postm aster sha ll su bmit 
a  sam ple or a com plete statem ent o f the 
fa cts  to the C la ss ifica tion  and S pecia l 
Services  D ivis ion , B u reau  o f O perations, 
and aw a it instru ctions.

(b ) Postm asters  and other employees 
a t post offices sha ll n ot give opin ions to 
th e pu b lic concern ing th e m a ila b ility 
o f m a tter u nder §§ 14.4, 14.5, 14.6, 14.7, 
14.8 and §§ 15.5, 15.6 o f th is  chapter. 
W h en  in  dou b t as to the m a ila b ility o f 
any such m atter, the postm aster sha ll 
w ith h old  it from  dispatch  or delivery, 
and sha ll send a  sam ple or a  com plete 
sta tem ent o f th e fa cts  to th e M a ila b ility 
D ivis ion , O ffice o f the G en era l Counsel, 
fo r  instru ctions. N ew spapers con ta in 
in g  dou b tfu l m a tter shou ld be p rom ptly 
reported  to the M a ila b ility D ivis ion , 
O ffice o f the G en era l Counsel, b u t they 
shou ld n ot be w ithheld  from  dispatch 
w ithou t specific instru ctions.

P A R T 1 5 — M A T T E R  M A I L A B L E  U N D E R  

S P E C I A L  R U L E S

Se c .
15.1 L e g a l  r e s t r i c t i o n s .

15.2 A d e q u a c y  o f  p r e p a r a t i o n  a n d  p a c k 

a g i n g .

15.3 P e r i s h a b l e  m a t t e r .

15.4 P l a n t  q u a r a n t i n e s .

15.5 C o n c e a l a b l e  f i r e a rm s .

15.6 S w i t c h b l a d e  k n i v e s .

15.7  I d e n t i f i c a t i o n  a n d  m a r k i n g .

15.8 A i r m a i l .

A u t h o r i t y : §§ 15.1 t o  15.8  i s s u e d  u n d e r  

R .S . 161, a s  a m e n d e d ,  S e c . 1, 62 S t a t .  781, 

a s  a m e n d e d ;  5 U .S .C .  22, 18 U .S .C .  1715, 1716, 

39 U .S .C .  501, 4001, 4002, 4058, 4105.

§ 1 5 .1  L e gal  rest rict ions.

(a )  H a rm fu l m atte r. (1 ) C erta in  
item s w h ich  a re b a rred  from  th e mails, 
as set for th  in  P a rt 14 o f th is  chapter 
m ay be m a iled  if p repared  and p ack 
a ged  in  accordance w ith  th e regu la tions  
in  th is  part. These a re item s w h ich  are 
n ot ou tw ard ly or o f th eir ow n force d a n 
gerou s or in ju riou s  to life, hea lth , or  
p rop erty..

(2 ) N otw ith s ta n d in g any s ta tem ent 
conta ined  in  th is  pa rt, w h ich  covers  gen 
era lly some o f th e m ore com m on s itu a 
tions, th e bu rden rests  w ith  th e m a iler to 
assure th a t he has com plied  w ith  th e law  
and th a t a n yth in g sh ipped b y h im  has 
b een p rop erly p repa red  and  packaged. 
Th e ord in a ry test o f adequ ate p rep a ra 

tion  and  packaging is  w h eth er th e con 
tents  o f a  p a rcel a re s a fely perserved  
u nder ord in a ry hazards  o f m a il h a n 

d lin g and transporta tion .
(3 ) Produ cts, m a teria ls  and  devices 

a re crea ted  or  m od ified  w ith  such fr e 
qu ency th a t th e Pos t O ffice D epa rtm en t

is u nab le to issue genera l ru lings in ad
vance to govern  adequ ate preparation 
and  packaging. A n y m a iler may, how
ever, requ est th e Pos t O ffice Department, 
in  advance, fo r  a  specific ru ling as to 
m a ila b ility o f h is item . Th e request 
shou ld be addressed to the loca l post
m aster, w ho w ill forw a rd  it to the Bu
reau  o f O pera tions , C lassification and 
S pecia l Services  D ivis ion , Washington, 
25, D .C.

(b ) A pplicab ility  o f other laws. (1) 
A lthou gh  not u nmailab le, as defined in 
P a rt 14 o f th is  chapter, certain other 
item s m ay b e m a iled  on ly if they comply 
w ith  applicab le Federa l laws and regula
tions.

(2 ) A n y specia l conditions or limita 
tions placed on  transporta tion  or move
m ent o f certa in  th ings  shall govern 
adm iss ib ility to th e U n ited  States mails, 
w hen  imposed u nder law  by the U. S. 
D epa rtm ent o f th e Treasu ry; U . S. De
p a rtm en t o f Agricu ltu re; U . S. Depart
m en t o f C om m erce; U . S. D epartment of 
H ea lth , E du cation, and W elfa re; Inter
s ta te C om m erce C ommission; or any 
oth er Fed era l depa rtm ent or agency 
possessing lega l ju risdiction .

(c ) Penalties . S evere penalties of fine 
or im prisonm ent, or both, are provided 
b y law , fo r  anyone w ho knowingly de
posits fo r  m a ilin g or delivery, or causes 
to be m a iled  or delivered, anything de
cla red  nonm a ilab le under law. Failure 
to com ply w ith  the regu lations of the 
Postm aster G enera l, prescribed in this 
pa rt, as to  m a tter otherw ise nopmail- 
ab le, constitu tes a  viola tion  of law.

§ 15.2 Adequacy  o f preparat ion and 

packaging .

(a )  G eneral nature  o f precautions re
quired. (1 ) Th e restrictions against 
m a ilin g o f h a rm fu l m atter, from  which 
relief is gran ted  b y this part, are in
tended  to p reven t dam age or harm to 
posta l and transporta tion  personnel, to 
p reven t dam age or  destru ction of other 
m a il and o f p roperty, to avoid obnoxious 
odors, and to p reven t the spread of dis
ease and in fection . Specia l p r e p a r a t i o n  

and packaging a re requ ired to protect 
a ga inst such contingencies.

(2 ) B as ic precau tions, covered gen
era lly in  th is  section, rela te to the m®er 
conta iners  h old in g the harm fu l matte , 
in tern a l cu shioning and protection, a 
exterior packaging and marking.

(b ) Liquid s  (noninflam m ab le ) ana 
pow ders. (1 ) Precau tions  to take m tne 
case o f liqu ids genera lly, pastes, sal . 
ink powders, pepper, snu ff or other p 
verized  m ateria ls  a re against damage 
m a ils  and p rop erty from  leakage 
a ga in s t caustic, irritan t, toxic or so 
effect on m a il hand ling personnel. _

(2 ) C onta iners  shall m eet any app - 
cab le In ters ta te Commerce Commissiu 
or  oth er Fed era l specifications. Ciosu 
m u st effectively seal the contents agams 
leakage. F riction  tops must be fastene 

so th a t th ey w ill n ot come °®  , 
im pact. Th is  m ay be done by soldering, 

clips, or otherw ise.
C r o s s  R e f e r e n c e : F o r  shipping contain  

s p e c i f i c a t i o n s  i s s u e d  b y  t h e  I n t e rs  

m e rc e  C o m m i s s i o n ,  se e  49 C F R  P a r t

(3 ) C onta iners  o f liqu ids made of 
nr oth er b reakab le m ateria l m
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packaged to w ith stand  hand ling enrou te. 
The container sha ll be cu shioned ins ide 
the carton to absorb  shock and  im pact. 
Where feasib le, ab sorb ent m a teria l sha ll 
be used, to take up a ll the liqu id  in  case 
of breakage.

(4) Poisons fo r  scientific use, w h ich  
are not ou tw ardly or  o f th eir ow n  force 
dangerous or in ju riou s  to life, h ea lth  or 
property, m ay be shipped b etw een m anu 
facturers, dealers, b ona fide research  or 
experimental scien tific lab ora tories  and 
employees o f the Federa l, s ta te or loca l 
governments w ho have officia l use fo r  
such poisons. A n y such em ployee m u st 
be designated b y the head o f h is  agency 
to receive or send such poisons. Th e 
preparation and packaging o f such 
poisonous a rticles  sha ll be u nder the 
same conditions as app ly to other 
articles covered b y th is  pa rt.

(c) C ombustib le and gaseous. (1 ) In  
addition to precau tions specified in  p a r 
agraph (b ) o f th is  section, conta iners  o f 
inflammable liqu ids mu st have su fficient 
air space to a llow  fo r  va p or expansion  
under variations. Th is  is to gu ard  
against bu rsting from  in tern a l pressure.

(2) S a fety m atches o f a  s trike- on ly-  
on-box or book va riety m ay be m a iled  
provided they a re insu lated adequ ately 
with aluminum foil, asbestos or  oth er 
fire retardant m a teria l. S trike- a n y-  
where matches m ay n ot be m a iled .

(3) Compressed gas conta iners  sha ll 
be of metal or nonsha ttering s teel types, 
as required by the In ters ta te C om m erce 
Commission or oth er Fed era l agencies. 
In addition to b eing cu shioned to absorb  
shock, containers w ith  release m echa 
nisms shall be p rotected  aga inst dam age 
or accidental d ischarge in  trans it.

(d ) Radioactive m ate rials . In  a dd i
tion to special packaging precau tions, as 
prescribed in  th is  pa rt, a  package con 
taining radioactive m a teria ls  mu st n ot 
emit from  its  exterior an y s ign ifican t 
alpha, beta, or neu tron  rad ia tion s  and 
the gamma rad ia tion  a t an y su rface o f 
the package must be less th a n  10 m illi-  
roentgens for  24 hours. Th e package 
must not conta in  m ore th a n  0.1 m illi-  
cunes of radium, or  poloniu m , or  th a t 
amount of strontiu m 89, s trontiu m  90, or  
barium 140 w hich  d is in tegra tes  a t a  ra te 
oi more than 5 m illion  atom s p er second; 
or that amount o f any oth er rad ioa ctive 
substance w hich d is in tegra tes  a t a  ra te
’ more than 50 m illion  atom s per sec-  

cro j-  § 14.2(d) o f th is  ch ap ter re 
garding disposition o f dangerou s ra d io-

Vm 6 ?lateria ls  th a t a re nonm ailab le.
(6) Sharp edges and firearm s . (1 ) 

narp pointed or sharp edged inStru -  

rat« .?ucil as ^n ives, tools , icepicks, 
n ?r * a<*es» etc.> sha ll b e w rapped  to  
tirvTiu -ir  P ° ints  and edges from  cu t
ty.- !̂ tr o u g h  the ou ter ca rton  in  w h ich  
they are shipped.

Rifles or shotgu ns a re m a ila b le if  
rpnnî 1̂  loaded. Th e m a iler  m a y b e 
lkhtvf- the P ° st office clerk  to estab -  
bv the clerk ’s s a tis fa ction  eith er
a writ* n gxthe Pa rcel or  b y g ivin g  h im  
gun . s ta tem ent certifyin g  th a t th e 
eun is unloaded.

§  1 5 . 3  P e r i s h a b l e  m a t t e r .

a r e ^ tw ^ i l^ to r .  L ive an im a ls  th a t 
herwise m a ilab le, and  perishab le
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foods  and game, m ay not be sent th rou gh  
th e m a il unless th ere is su fficient tim e 
in  ord in a ry tra n s it fo r  them , a fter  m a il
in g, to reach  th eir  destinations  in  good  
condition . C erta in  perishab le foods  m ay 
b e sh ipped a t th e m a iler ’s risk, p rovided  
th ey a re n ot su b ject to ra p id  decay and 
th e gen era tin g o f obnoxiou s odors. A ir 
m a il, specia l hand ling, or specia l delivery 
services a re advisab le.

(b ) H ighly  perishab le  food  and game.
(1 ) C rates, boxes, baskets, or oth er con 
ta iners  used to ship h igh ly perishab le 
goods shou ld b e so constru cted as to 
p rotect the contents  and to p reven t th eir 
escape.

(2 ) B erries , fru its  and vegetab les  a re 
n ot m a ila b le unless presented in  d ry 
condition .

(3 ) W a ter  ice used as a  refr igera n t 
mu st be packed as thou gh  it w ere a  
liqu id, in  accordance w ith  § 15 .2 (b ). D ry 
ice (ca rb on  d ioxide solid ) is acceptab le 
w hen  w rapped  secu rely in  hea vy paper. 
D ry ice m u st n ot be packed in  glass, 
m eta l or oth er a ir - tigh t conta iners . 
Su fficient insu la tion  is necessary i f  a  
fib erb oa rd  b ox is used, in  order to p re 
ven t condensation  and w ettin g o f th e 
sh ipp ing carton .

(c )  Liv e  day -old  pou ltry . L ive d a y-  
old  chicks, ducks, geese, gu inea  fow l and 
tu rkeys  a re acceptab le in  the con tinen ta l 
su rface m a ils  u nder th e fo llow in g  cond i
tions :

(1 ) Th ey m u st b e presented fo r  m a il 
in g in  th e origin a l u nopened ha tch ery 
b ox from  th e ha tch ery o f origin .

(2 ) Th e da te and hou r o f h a tch in g 
mu st be noted  on  th e b ox b y a  rep re 
s en ta tive o f th e h a tch ery w ho has p er 
sona l know ledge th ereof (in  th e case o f 
C O D  sh ipm ents m ade b y a  h a tch ery fo r  
th e accou nts o f others  th e nam e or 
in itia ls  and address o f th e h a tchery, or  
th e post office b ox nu m b er and address 
o f th e h a tch ery sha ll be p rom in en tly 
show n in  connection  w ith  th is  requ ire 
m en t) .

(3 ) Th ey m u st n ot b e over 24 hou rs 
old.

(4 ) Th e b ox mu st b e p rop erly ven ti
la ted  and  o f p roper constru ction  and 
s trength  to b ea r s a fe transm ission  in  th e 
m a il. (Th ese boxes m a y b e stacked 10 
h igh  in  ca rs .)

(5 ) Th ey can  b e d elivered  th e a d 
dressee w ith in  60 hou rs o f th e tim e o f 
h a tch in g regard less  o f w h eth er th e a d 
dressee resides in  tow n  or on  a  ru ra l or 
s ta r rou te.

(6 ) Th ey m u st b e m a iled  su fficiently 
ea rly in  th e w eek to avoid  receip t a t the 
office o f address, in  case o f missed con 
nections, on  a  Su nday, n a tion a l h oliday 
or on  th e a ftern oon  preced ing a  Su nday 
or  holiday.

(7 ) Sh ipm ents  sha ll n ot be forw a rd ed  
to th e addressee from  th e office o f or ig i
n a l address n or retu rned  to m a iler if  
d elivery cannot be m ade to eith er th e 
addressee or sender w ith in  60 hou rs o f 
th e tim e o f ha tch ing, b u t w ill be disposed 
o f in  accordance w ith  § 48.2(h ) o f th is  
chapter. S h ipm ents  th a t a re delayed  
b eyond th e 60-hou r lim it b y washou ts, 
snow  b lockades, wrecks, and th e like, w ill 
b e disposèd o f b y postm asters  in  a ccord 
ance w ith  instru ctions  in  § 48.2(h ) o f 
th is  chapter.

(8 ) I f  a  sh ipm ent is  received  a t th e 
office o f address and it is  n ot p rom p tly 
accepted b y th e addressee, it w ill b e 
held  fo r  d elivery u n til th e exp ira tion  o f 
th e 60-hou r period  from  th e tim e o f 
h a tch ing, i f  there is  a  poss ib ility th a t de 
livery m ay b e m ade w ith in  th a t period . 
I f,  a t th e exp ira tion  o f th e 60-hou r pe 
riod , th e sh ipm ent has not been accepted, 
it w ill b e sold. Such shipments w ill n ot 
b e sold to  th e origin a l addressee unless 
pa id  fo r  in  fu ll. I f  the pa rcel is sent col
lect- on -d elivery, th e C O D  charges plu s 
th e m oney order fee w ill show  the m in i
m u m  am ou nt w h ich  m a y b e accepted 
from  the addressee, w h ich  is the am ou nt 
th a t w ou ld have been collected  from  th e 
addressee had  th e pa rcel b een accepted 
w hen  orig in a lly offered  fo r  delivery. I f  
th e pa rcel is  sent as ord in a ry or insu red 
m a il and th e p rice is n ot know n to the 
postm aster, th e addressee w ill n ot b e 
perm itted  to bu y th e ch icks a fter  refu s 
in g  to accept them  b u t th e sh ipm ent w ill 
b e disposed o f in  accordance w ith  § 48.2 
(h ) o f th is  chapter.

(9 ) B oxes  o f da y- old  pou ltry o f a p 
p rox im a tely th e same size w h ich  a re 
secu rely fa s tened  togeth er to  p reven t 
th eir  b ecom ing separa ted in  tra n s it m a y 
b e accepted fo r  m a ilin g as a  s ingle p a r 
cel p rovided  such pa rcel does n ot exceed 
100 inches in  len gth  and g irth  comb ined.

(10) D a y- old  pou ltry orig in a lly sh ipped 
b y a ir  express or  a ir  ca rgo and then  p re 
sented fo r  m a ilin g m u st b e in  firs t- cla ss  
cond ition  and b e prepa red  in  accordance 
w ith  su b paragraphs (1 ) th rou gh  (5 ) o f 
th is  pa ragraph . Th ey m u st n ot b e over 
24 hou rs old  a t tim e o f m a ilin g.

(11) Th e sh ipm ents m u st b ea r specia l 
d elivery or  specia l h a nd ling postage in  
add ition  to  regu la r postage.

(12) D a y- old  pou ltry vaccina ted  w ith  
N ew castle D isease (live viru s ) a re n on 
m a ilab le.

(13) E ach  b ox shou ld bear, in  a dd ition  
to th e address lab el on  top, another a d 
dress la b el on  th e side, or  th e n a rrow  
end, i f  th e b ox is  rectangu la r in  shape, 
to elim in a te u nnecessary h a nd ling w hen  
boxes a re stacked.

(d ) Insects . (1 ) Q u een bees and honey 
bees a re acceptab le in  th e con tin en ta l 
su rface m ails , and qu een bees on ly in  a ir 
m a il, w hen  sh ipped in  accordance w ith  
Fed era l and S ta te regu la tions  to assure 
th a t th ey a re free o f disease. Packages  
o f honey bees m u st b ea r specia l delivery 
or  specia l h a n d lin g postage.

(2 ) O th er live, nonpoisonou s and n on 
d isease-conveying insects m a y b e sen t 
th rou gh  th e m a il w hen  p rop erly p re 
p a red  and packaged  and w hen  sh ipped 
in  accordance w ith  regu la tions  o f th e 
U .S . D epa rtm en t o f Agricu ltu re.

(e )  L iv e  scorpions . L ive scorpions 
w h ich  a re to b e used fo r  pu rposes o f 
m ed ica l research  or  fo r  th e m anu factu re 
o f an tiven in  w ill b e accepted in  th e con 
tin en ta l su rface m a il w hen  packaged  in  
a  dou b le m a ilin g conta iner, b oth  parts  
o f w h ich  a re closed or  fa stened  in  such 
a  m anner as to p reven t escape o f th e 
scorpions. Th e in n er con ta in er sha ll b e 
o f m a teria l w h ich  cannot b e pu nctu red 
b y th e scorpions and sha ll b e p la in ly 
m a rked  “L ive  S corpions”. C u shioning 
m a teria l mu st b e used w hen  necessary to 
p reven t sh iftin g  o f th e in n er con ta iner.



1 1 5 2 8 R U L E S  A N D  R E G U L A T I O N S

Th e  ou ter con ta iner sha ll be o f su fficient 
s tren gth  to p reven t cru shing o f th e pack 
age or  exposu re o f th e contents  du ring 
n orm a l h a nd ling in  the m a ils , and also 
sha ll b e p la in ly m arked  “L ive Scorpions” . 
Packages  con ta in in g live scorpions m ay 
n ot be sent b y a ir.

( f )  M eats  and m eat products . In ter 
s ta te shipments o f m eats  and m ea t p rod 
u cts m ay be sent th rou gh  th e m a il on ly if 
th ey con form  w ith  regu la tions  o f th e U .S. 
D epa rtm en t o f Agricu ltu re u nder Fed 
era l statu tes. E ach  sh ipm ent mu st be 
accom panied w ith  a  certifica te sub 
m itted  b y the m a iler on  Form  3583, “C er 
tifica te o f S h ipper and M a il S h ipm ent o f 
M ea t or  M ea t- Food  Produ cts” . Th e 
form  is  designed fo r  use b y a ll shippers 
o f m ea t or  m ea t- food  produ cts su b ject to 
th e inspection  regu la tions  o f th e U .S. 
D epa rtm en t o f Agricu ltu re. Th ree types 
o f certifica tes  a re inclu ded in  th e form . 
Th e shipper mu st com plete b oth  sides o f 
th e form  and su bmit it to th e postm aster 
w ith  each  sh ipm ent. Th e origin a l copies 
o f a ll certifica tes  m u st b e kept in  th e post 
office fo r  1 year. C ertifica tes  one and 
tw o mu st be com pleted  in  du p lica te and 
th e du plicates mu st b e sent d a ily in  an  
officia l post office pen a lty envelope to th e 
address o f th e U .S . D epa rtm ent o f A g r i
cu ltu re p rin ted  on  the form .

(g )  Dead iv ild  anim als . Th e dead 
bodies, or pa rts  th ereof, o f any w ild  
anim als , w ild  b irds or th eir eggs, a re 
acceptab le fo r  m a ilin g on ly w h en  they 
h a ve b een  la w fu lly k illed  or taken  and 
th eir  sh ipm ent is n ot p roh ib ited  b y law  
o f th e U n ited  S tates or o f th e S tate, 
Terr itory, d is trict or foreign  cou ntry or 
su b divis ion th ereof in  w h ich  k illed  or 
ta ken  or  offered  fo r  shipment. M a ilin g  
o f fresh  gam e is also su b ject to requ ire 
m ents  o f th is  section.

(h ) Furs , hides , skins or pelts . P a r 
cels  con ta in ing fu rs, hides, skins or pelts  
o f w ild  an im a ls  a re m a ilab le w hen  p rop 
er ly d ried  or  cu red ; h a ve n o offens ive 
od or; and  a re p la in ly marked, lab eled, or 
ta gged  on  th e ou tside w ith  th e names 
and addresses o f th e sh ipper and th e ad 
dressee togeth er w ith  such other en 
dorsement, if any, as m ay be requ ired  
b y th e gam e law s o f the S ta te, Terr itory, 
or  d is trict in  w h ich  m ailed. H ides  and 
pelts  sha ll b e w rapped  w hen  necessary to 
p reven t dam age to oth er m a il.

§ 15.4 P lant  quarant ines.

(a )  N urs ery  shipm ents— (1 ) N ursery  
stock, e tc. N u rsery stock, inclu d ing a ll 
field  grow n  floris ts ’ stock, trees , shrubs, 
vines, cu ttings , gra fts , scions, buds, fru it 
p its , and oth er seeds o f fru it and orn a 
m en ta l trees  or shrubs, and oth er p lants  
and  p la n t produ cts fo r  propaga tion , ex 
cep t field , vegetab le, and flow er seeds, 
b edd ing plants , and other herbaceou s 
plants, bulbs, and roots, m ay b e adm itted  
to the m ails  on ly w hen  accom panied w ith  
a  certifica te from  a  S ta te or G overnm ent 
in spector to the effect th a t th e nu rsery 
or  premises from  w h ich  such stock is  
sh ipped has been inspected w ith in  a  yea r 
and fou nd  free from  in ju riou s  insects and 
p la n t diseases, and th e p a rcel con ta in in g 
such stock is p la in ly m arked to show  th e 
n a tu re o f th e contents and the nam e and 
address o f th e sender.

(2 ) P repa ration  and packaging. H ie  
w etta b le packing m a teria l and th e  roots

or b u tts o f th e p lants  m u st b e w rapped  
or b oxed in  a  w a terp roof m a teria l h ea vy 
enou gh to w ith stand  sa fe transm ission  in  
th e m a ils  w ith ou t leakage or  loss o f 
packing m a teria l. T h e  term  “w a ter 
p roof m a teria l” means a  ta r- cen tered  
p a p er or  k ra ft paper w axed  on  one s ide 
or a  k ra ft paper w ith  a  w axed  or ta rred  
paper lin er or p lastic w rap. I f  a  b ox is  
used, it mu st have a  s im ila r lin in g to p re 
ven t leakage o r  loss o f contents  and  to 
insu re reta in in g a  m oistu re con ten t fo r  
th e roots o f p lan ts  w ith ou t w eaken ing the 
box. Th e tops o f a ll bundles m u st be 
w rapped w ith  a  coverin g o f paper, straw  
or s im ila r m a teria l to p rotect th e p la n t 
from  in ju ry and d ryin g ou t and  if  the 
p la n t has thorns  or other poin ted  p ro 
jections , th e w rapper sha ll b e pu nctu re-  
p roof to a void  in ju ry to posta l employees 
hand ling such bundles.

(b ) P la n t quarantine  apply ing to  the  
con tine n ta l U n ited  States . W h en  any 
S ta te or  a rea  is qu a ran tined  b y order 
o f th e S ecreta ry o f Agricu ltu re, u nder 
au thority o f th e P la n t Q u arantine Act, 
or  b y an  au thorized  S ta te p la n t pest o f 
ficia l coopera ting w ith  th e S ecreta ry o f 
Agricu ltu re, on  accou nt o f a  p la n t disease 
or  insect in festa tion , th e m a ilin g o f 
p lants, p la n t produ cts, or oth er a rticles  
covered  b y such qu aran tine or regu la 
tory ord er from  such S ta te or a rea  in to 
or th rou gh  any S ta te or a rea  is su b ject 
to th e restrictions  imposed b y such 
order.

C r o s s  R e f e r e n c e : F o r  q u a r a n t i n e  r e g u l a 

t i o n s  o f  t h e  U .S .  D e p a r t m e n t  o f  A g r i c u l t u r e ,  

se e  7  C F R  C h a p t e r  I I I .

(c ) Te rm in a l ins pection fo r plants  and 
plant products — (1 ) States  and T e rri
tories  requ iring  inspection. See 7 C F R  
C hapter I I I  fo r  places o f inspection  in  
S ta tes  w h ich  requ ire packages con ta in 
in g p lants  and  p la n t produ cts to be ex 
am ined  b y S ta te inspectors. Th e pack 
ages m u st b e p la in ly m arked  on  th e 
ou tside to show  th e exact natu re o f th eir  
contents.

(2 ) Addressee m us t pay  add itional 
postage. Th e addressee mu st pay post
a ge to  send th e package to th e inspection  
p lace and mu st a rran ge w ith  th e S ta te 
p la n t inspector to pay postage to  retu rn  
the package to th e office o f address 
a fter  inspection.

(3 ) Packages addressed in  care  o f 
Sta te  p lan t inspector. Packages  m ay b e 
addressed in  ca re o f a  S ta te p la n t in 
spector a t a  p lace oth er th a n  w here th e 
addressee lives. Th e addressee m u st a r 
ra n ge fo r  th e in spector to pay postage 
to  forw a rd  th e package to th e addressee 
a fter  inspection . I f  th e sender prin ts  
“Foirw arding Posta ge G u a ran teed” u nder 
th e retu rn  address, th e package m ay be 
forw a rd ed  b y th e in spector w ithou t p re 
paym ent o f postage, and th e am ou nt due 
w ill b e collected  from  th e addressee w h en  
tire package is delivered.

(4 ) D is pos ition o f in fe cted  shipm ents . 
W h en  th e in spector finds th a t p lan ts  or 
p la n t produ cts a re in fes ted  or  in fected  
w ith  in ju riou s  insects or diseases and are 
incapab le o f sa tis fa ctory trea tm en t, or 
th ey a re fou nd  to  have b een  m oved  in  
viola tion  o f a  p la n t qu aran tine la w  or 
regu la tion  o f th e U .S. D epa rtm en t o f 
Agricu ltu re or o f th e S ta te o f destina tion  
p erta in in g to  such in ju riou s  pests, p a r 

cels  w ill b e retu rned  to  th e sender and 
pa ym en t o f postage fo r  retu rn  collected 
on  delivery. I f  th e sender has marked 
th e p a rcel to  b e abandoned, if unde
livered , th e package w ill b e turned over 
to  S ta te au thorities  fo r  destruction.

§ 15.5 Concealable  firearm s.

(a )  W hen  m ailab le . U nloaded pistols, 
revolvers  and  other firea rm s capable of 
b eing concea led  on  a  person are mailable 
on ly to :

(1> O fficers  o f th e A rm y, Navy, Air 
Force, C oast G u ard , M arine Corps, or 
O rgan ized  Reserve Corps.

(2 ) O fficers  o f th e N a tiona l Guard or 
m ilitia  o f a  S ta te, Territory, or district.

(3 ) O fficers  o f th e U n ited  States or of 
a  S ta te, Terr itory, or d istrict whose offi
c ia l du ty is to serve w arrants  o f arrest or 
com m itm ent.

(4 ) O fficers  and  employees of en
forcem en t agencies o f the U nited States.

(5 ) W a tch m en  engaged in  guarding 
the p rop erty o f th e U n ited  States, a State, 
Terr itory, or d istrict.

(6 ) Pu rchas ing a gen t or other desig
n a ted  m em b er o f agencies employing 
officers a n d  employees included in sub- 
pa ragraphs  (3 ) and  (4 ) o f this para
graph .

(7 ) E m ployees o f the Posta l Service.
(8 ) M anu factu rers  o f firearms or bona 

fide dea lers  therein , from  one to the 
other, or b y any person in  categories (1) 
th rou gh  (6 ) in  cu stomary trade ship
ments.

(b ) F ilin g  affidavits . An  affidavit of 
the addressee sha ll be filed  w ith  the post
m aster b y th e m a iler or his agent at the 
tim e o f m a ilin g setting forth  that he is 
qu a lified  to  receive the firearms under 
th e pa rticu la r ca tegory of paragraph
(a )  (1 ) th rou gh  (6 ) o f this section and 
th a t the firea rm  is intended for  his offi
cia l du ty use. Th e a ffidavit shall be a 
certifica te s ta ting th a t the firearms are, 
fo r  the use o f the addressee, for  his offi
cia l du ty, s igned b y one o f the following, 
as app rop ria te:

(1 ) F or  officers o f Arm ed Services a 
certifica te s igned b y his commanding

officer.
(2 ) F or officers and employees oi en

forcem en t agencies, a certificate signe^ 
b y th e head  o f the agency employing tne 
addressee to p erform  the official duty 
connection  w ith  w h ich  the firearm is 

be used. j

(3 ) F or  w a tchm en a  cert ificate signea

b y the ch ief clerk o f the department, 
reau  or independent b ranch of the uo - 
ernm ent o f either the U nited States, 
S ta te, Terr itory, or d is trict by which tn 

w atchm an  is employed. .
(4 ) F or  the pu rchasing agent or otn 

designated m em b er of enforcement

agencies, a  certifica te signed by th 
o f such agency, th a t the firearms 
b e used b y officers and em p loy«' 
inclu ded in  pa ra graph  (a ) (3 ) and 

o f th is  section.
A  qu a lified  m anufacturer or bona fide

dea ler need not file an affidavit b 
file  w ith  th e postm aster a  s ta tem en t« 

w h ich  Form  1508, “S tatem ent by 
o f F irea rm s”, m ay be used) signed _y 
m a iler th a t he is a  manu factu rer of tv  

arms or th a t h e is a  bona
and th a t th e parcels are
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ary trade shipments or con ta in  oth er 
articles for  repa ir or rep lacem ent o f 
parts and that to th e b est o f h is  kn ow l
edge or b elief the addressees a re m anu 
facturers of the firea rm s  or b ona fide 
dealers therein . I f  sa tis fied th a t the 
mailer is as stated b y h im  the postm aster 
shall accept the pa rcel fo r  m a ilin g. N o 
affidavit or certifica te need  be filed  b y 
the mailer when the pa rcel is addressed 
to the Federal B u reau  o f Inves tiga tion , 
Washington, D .C ., or th e D irector 
thereof; or to the scien tific la b ora tory 
or crime detection bu reau  o f any en force 
ment agency covered b y pa ra graph  ( f )  
of this section.

(c) M arking o f parcels . Y ou  mu st 
plainly mark the pa rcel w ith  th e w ord  
FIREARMS in  bold, b lock letters , one 
inch high and o f corresponding w idth . 
The particu lar class o f persons to w h ich  
the addressee belongs, as specified  in  
categories of pa ragraph  (a )  (1 ) through 
(8) of this section sha ll be ind ica ted  b y 
stating underneath th e word, firea rm s 
“for Army officer” or “fo r  m anu factu rer” 
or “for bona fide dea ler,” etc. as the 
case may be.

(d) Id entification o f addressee. Th e 
postmaster at the office o f delivery shall 
require the addressee o f any parcel 
covered by this  section  except a  m anu 
facturer of firearms or  ̂ bona fide dea ler 
therein, to ca ll a t th e 'post office and 
establish his iden tity to the sa tis fa ction  
of the postmaster. Th e pa rcel m ay then  
be delivered a fter the addressee signs a 
receipt which shall be filed  b y the post
master for not less th an  3 years. R e 
ceipts for delivery sha ll be taken  on  Form  
2162, “D elivery Receipt, F irea rm s .” B er 
fore delivery to an addressee w ho is a 
manufacturer o f firea rm s or bona fide 
dealer therein, the postm aster sha ll 
satisfy himself th a t the addressee is 
actually such m anu factu rer or dealer.

^e) Official shipments . W ith ou t re 
gard to the provisions of pa ragraphs  (a ) 
through (d ) o f th is  section, firea rm s 
®ay be accepted fo r  m a ilin g w hen 
offered by au thorized agen t o f the Fed 
eral G overnment fo r  sh ipm ent to any 
qualified addressee as lis ted  in  pa ra graph  
ia) (1) through (6 ) o f th is  section. Th e 
parcels shall b ear p la in ly w ritten  or 
Printed the official title and addresses of 
t ®. seAder together w ith  th e w ords “oflfi- 
lai shipment.” Th e postm aster sha ll 

satisfy himself as to th e id en tity o f the 
udressee b efore m aking delivery.
. Federal B ureau o f In v e s tiga tion ; 
me detection bureaus. F irea rm s  ad -  

H ed to the Federa l B u reau  o f In ves -  
tifin i ^  or ^  D irector or to th e scien -  

c laboratory or crim e detection  bu -  
°* any agency whose m em b ers a re 

ann?«S- 0f a s ta te> territory, or d is trict 
serve w a rran ts  o f a rrest or 
m ay ke accepted fo r  m a il-  

,ut regard  to the provis ions  o f 
« f t ?  (b ) and (d ) o f th is  section, 

sprain ui w.e R e a rm s . An tiqu e or u n -  
curio0eab ê Pa tois  and revolvers  sent as 
centJi museum pieces m a y be a c 
orn vie i ior mailin g w ithou t rega rd  to th e 
(di nf ??? of Pa ragraphs (a )  th rou gh  
w  of this section.

5 . 6  S w i t c h b l a d e  k n i v e s .

biadi mailab le. Kn ives  h a vin g a 
which opens au tom atica lly b y

hand pressu re app lied  to a  b u tton  or 
other device in  the handle, or b y opera 
tion  of inertia , gra vity, or b oth , a re 
m a ilab le on ly w hen  sen t to:

(1 ) Th e follow in g des ignated su pply 
or  p rocu rem ent officers and em ployees 
ordering, procu ring, or pu rchasing such 
knives fo r  use in  connection  w ith  the a c 
tivities  o f th eir  respective governm ents  
or organ iza tions :

(1) C ivilia n  or Arm ed  Forces su pply or 
p rocu rem ent officers and employees o f 
the Federa l G overn m en t;

( ii)  S u pply or p rocu rem ent officers o f 
the N a tion a l G u ard, the A ir  N a tion a l 
G u ard, or m ilitia  o f a S ta te, Terr itory, 
or th e D is trict o f C olu m b ia ;

( iii)  Su pply or procu rem ent officers or 
em ployees o f the m u nicipa l governm ent 
o f the D is trict o f C olu mb ia  or o f th e gov 
ernm ent o f any S ta te or Territory, or any 
cou nty, city, or oth er p olitica l su b divis ion 
o f a  S ta te or Terr itory; and

(2 ) M anu factu rers  o f such knives, or 
b ona  fide dea lers  therein , in  connection  
w ith  a  sh ipm ent m ade pu rsu ant to an  
order from  any person des ignated in  sub 
d ivis ion  ( i ) , ( i i ) , or ( iii)  o f su b paragraph 
(1 ) o f th is pa ragraph .

(b ) M arking  o f parcels . Th e pa rcel 
mu st be p la in ly m arked  w ith  th e w ord  
“S w itchb lades” in  b old b lock letters  and 
the statem ent, “M a ilin g  com plies w ith  
P. M . 125.6.” M a ilin gs  to persons re 
ferred  to in  pa ra graph  (a )  (1 ) o f th is  
section sha ll inclu de as p a rt o f th e ad 
dress the officia l title or des igna tion  o f 
the addressee. M a ilin gs  to those referred  
to in  pa ra graph  (a ) (2 ) o f th is  section 
sha ll inclu de as a p a rt o f th e address the 
w ord “M a n u fa ctu rer” or “D ea ler.”

(c )  Id e n tifica tion  o f addressee. B e 
fore m aking delivery, th e postm aster 
sha ll sa tis fy h im self th a t the addressee 
is in  one o f the ca tegories  o f pa ra graph
(a )  o f th is  section.

(d ) E xplanation  o f m ailing. In  any 
case w here the postm aster is in  doubt as 
to the m a ila b ility o f a  proposed sh ip 
m ent o f sw itchb lade knives, h e m a y re 
qu ire th e sender to fu rn ish  a  w ritten  
s ta tem ent exp la in in g how  th e m a ilin g 
com plies w ith  th is  section. I f  the exp la 
n a tion  is n ot sa tis fa ctory to th e post
m aster, he sha ll forw a rd  it to th e M a il-  
a b ility D ivis ion , O ffice o f the G enera l 
Counsel, fo r  a  ru ling.

§ 15.7 Ident i f icat ion and m ark ing.

(a )  Id e n tifica tion  o f contents . Th e 
id en tity or natu re o f contents  o f a n y
th in g m a iled  u nder any o f the provisions 
o f th is  p a rt sha ll be sta ted p la in ly on  
the ou tside o f the parcel, as a  condition  
o f m a iling.

(b ) Id e n tifica tion  o f sender and ad
dressee. Th e fu ll nam e and address o f 
b oth  the m a iler and th e addressee sha ll 
be w ritten  in  ink, ru b b er-stam ped or 
pasted on  the ou tside o f any package 
whose m a ilin g is covered  b y th is  part.

(c )  Labels . A n y lab els  requ ired  u nder 
Fed era l la w  d r u nder any regu la tions  is 
sued b y any Fed era l agencies pu rsu ant 
to Fed era l la w  sha ll be pasted to th e ou t
s ide o f th e parcel.

(d ) C us toms d eclaration tag fo r C anal 
Zone . A n y package o f m erchandise 
w eigh in g 16 ounces or m ore addressed to 
th e C ana l Zone sha ll h a ve a tta ched  a 
cu stoms decla ra tion , Form  2966, (see

§ 121.6(a ) o f th is  ch a p ter) except w hen  
addressed to  a  G overnm ent agency. I t  
is n ot su fficient to sta te on  th e cu stoms 
ta g  th a t a  p a rcel conta ins  m erchandise 
or a  g ift. Th e contents  mu st b e item 
ized  and th e va lu e shown.

§ 15.8 A irm ail.

A n y m a tter acceptab le in  the dom estic 
su rface m a ils  m ay be sent b y a irm a il, 
excep t:

(a )  A n yth in g su sceptib le to  damage, 
or w h ich  m ay b e rendered  h a rm fu l b y 
changes in  tem pera tu re or a tm ospheric 
pressu res and n ot p rotected  a ga in s t the 
effects  o f such changes.

(b ) Perm a n en t m agnetic m ateria ls  
w ith  u nconfined fields.

(c )  M a tter  specifica lly exclu ded b y 
appropria te Fed era l agencies from  a ir 
shipment.

P A R T 1 6 — S E C O N D  C L A S S  B U L K  

M A I L I N G S

S e c .

16.1 F o l d i n g .

16.2 W r a p p i n g .

16.3 M a i l i n g .

16.4  N e w s p a p e r  t r e a t m e n t .

16.5  S t a t e m e n t  a n d  c o p y  f i l e d  w i t h  m a i l i n g s .

16.6  W e i g h i n g  a n d  c o l l e c t i o n  o f  p o s t a g e .

16.7 K e y  ra t e .

16.8  C o n t r o l l e d  c i r c u l a t i o n  p u b l i c a t i o n s .

A u t h o r i t y :  §5 16.1 t o  16.8  i s s u e d  u n d e r  

R .S .  161, a s  a m e n d e d ,  S e c . 7 , 74  S t a t .  7 05 ; 5 

U .S .C .  22 , 18 U .S .C .  1734, 39 U .S .C .  501, 4051, 

4052, 4058, 4351, 4352, 4358, 4359, 4363 , 4364, 

4367, 4370 , 4421 , 4422, 4 5 5 1 -4 5 5 3 .

§ 16.1 Fo ld ing .

(a )  Fold  pu b lications  to a  s ize n ot 
la rger th a n  9 x  12 inches w hen  p ra cti
cab le.

(b ) N ew spapers and ligh t m agazines  
shou ld be fold ed  to th e s ize o f an  eigh th  
o f a  new spaper page, or ab ou t 5 x  12 
inches.

§  16.2 W rap p in g .

(a )  S in gle copies n ot tied  in  bundles 
or  w rapped  in  packages as specified  in  
§ 16.3(d) m u st b e enclosed in  w rappers  
or envelopes.

(b ) A ll s ingle copies addressed to  
A rm y- A ir  Force post offices m u st b e en 
closed in  w rappers  or envelopes.

(c ) H ea vy m agazines  shou ld be 
w rapped  singly, and pu b lications o f sm a ll 
size or o f a  flim sy natu re shou ld be p laced  
in  envelopes.

(d ) U se w h ite or oth er ligh t- colored  
paper fo r  w rapp ing. D o n ot use old 
newspapers.

(e )  S econd-class m a il mu st be p re 
pa red  so th a t it can  be eas ily exam ined. 
M a ilin g  o f pu b lications  in  sea led en vel
opes, wrappers, or oth er covers  a t th e 
second-class ra tes  o f postage is deem ed 
to be th e consent o f th e sender to  posta l 
in spection  o f th e contents. T o  assu re 
th a t these a rticles  w ill not be opened fo r  
posta l inspection, pa trons  shou ld, in  a d 
d ition  to payin g the firs t- cla ss  ra te o f 
postage, p la in ly m a rk  “F irs t C lass” or 
s im ila r endorsem ent on  the envelope, 
w rapper, or cover.

( f )  S ea led  or u nsealed envelopes used 
as w rappers  and sea led w rappers  or  other 
sea led covers  mu st show  in  th e u pper 
r igh t corner a  notice o f en try and in  the 
u pper le ft com er  th e nam e o f th e pu b li-
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ca tion  and th e m a ilin g address to  w h ich  
u ndeliverab le copies or  change o f address 
notices  a re to  b e sent. S ee § 22.2(e) (6 ) 
o f th is  chapter.

§ 16.3 M ai l ing .

(a )  P lace  o f m ailing. Pu b lica tions  
mu st be b rou ght fo r  m a ilin g to th e post 
office, or  such oth er p lace as m a y be 
des ignated  b y th e postm aster, excep t th a t 
w hen  th e pu b lisher delivers  th e copies 
a t h is  ow n  expense and risk to oth er 
post offices or elsewhere, th e copies need 
n ot be presented fo r  m a ilin g if deposits 
to cover the postage a re m a inta ined .

(b ) H ow  presented. Th e  copies mu st 
b e enclosed ,in m a il sacks, or oth er su it
a b le conta iners , and sha ll be separated 
to  rou tes, S tates, and  cities, or d istrib u 
tion  poin ts  (see § 24.4(b ) (7 ) o f th is  chap 
te r ) ,  in  such m anner as m a y be p re 
scrib ed b y th e D epartm ent.

(c )  C opies  o f prev ious  and cu rre n t 
issues com b ined . W h en  a  reasonab le 
nu m b er o f copies o f previou s  issues a re 
inclu ded in  a  m a ilin g o f a  cu rren t issue, 
th ey m a y b e accepted  and cha rged  w ith  
postage on  th e basis o f th e percentages  o f 
advertisem ents  and nonadvertisem ents  
con ta ined  in  th e cu rren t issue, th e issue 
form in g th e bu lk o f th e m a ilin g p re 
sented b eing rega rded  as th e cu rren t 
issue.

(d )  C opies  fo r same pos t office  or 
State— (1 ) D ire ct packages. W h en  th ere 
a re m ore th a n  five ind ividu a lly addressed 
copies o f a  pu b lica tion  fo r  subscribers a t 
th e same post office, th ey mu st be se
cu rely w rapped  in  packages or tied  in  
bu ndles and lab eled  fo r  th e post office. 
Th e tw in e and paper used m u st be strong 
enou gh fo r  the w eigh t and size o f the 
package or  bundle.

(2 ) State  packages. A fte r  a ll post o f 
fice d irects  h a ve b een  m ade and if  there 
a re m ore th a n  five copies rem a in in g fo r  
a n y one S ta te, th ey mu st be w rapped  in  
packages  or tied  in  bundles and lab eled  
fo r  th e S ta te.

(3 ) D ire ct sacks. W h en  th ere a re 
su fficient packages and bundles fo r  one 
post office to fill a  sack a p p roxim a tely 
on e- th ird  fu ll, th ey mu st be p laced  in  a 
d irect sack, or sacks, fo r  th a t post office. 
D irect sacks shou ld be lab eled  in  th e fo l 
low in g form :

P H I L A D E L P H I A  P A  

F r  P r o g r e s s  B o s t o n  M a s s

(4 ) State  sacks. W h en  th e qu an tity 
is  insu fficient fo r  d irect sacks and there 
a re enou gh bu ndles or packages fo r  one 
S ta te to  fill a  sack a p p roxim a tely one-  
th ird  fu ll, th ey m u st be p laced  in  a  S ta te 
sack and lab eled  to th e p roper d istrib u 
tion  p oin t fo r  th a t S ta te. See § 24.4
(b ) (7 ) o f th is  chapter. S ta te sacks 
shou ld be lab eled  in  th e follow in g form :

C I N C I N N A T I  O H I O  T E R M I N A L  

V i r g i n i a

F r  T h e  S k e t c h  S t  L o u i s  M o

(5 ) M ixe d  sacks. Pu b lica tions  fo r  
w h ich  th ere a re insu fficient copies to ju s 
tify  d irect city and S ta te sacks shou ld 
be m ade up in  sacks lab eled  to th e loca l 
post office. E xam ple:

C H I C A G O  I L L  D I S  

M i x e d  S t a t e s

F r  F a i r  C h i c a g o  H I

(6 ) M a xim u m  w eight in  a sack. Th e 
tota l w eigh t o f pu b lications  p laced  in  one 
sack m u st n ot exceed 80 pounds.

(7 ) Lab els  furn is hed  by  pos tm as ter. 
W h ere sack lab els  a re fu rn ished  b y th e 
postm aster, th e m a iler  w ill m a rk  h is  
nam e on  th e b ack o f th e lab el.

(8 ) U nauthorized  labels. Lab els , tags, 
or  m arkings  n ot requ ired  or au thorized  
m a y n ot be used on  m a il sacks.

(e )  C opies  fo r m ilita ry  pos t offices  
overseas— (1 ) D ire ct packages. W h en  
m ore th a n  one copy is addressed to one 
u nit, APO , or N a vy or M a rin e C orps ad 
dress (see § 13.8 o f th is  ch a p ter ), th e 
copies mu st be secu rely w rapped  in  pack 
ages or  tied  in  bu ndles lab eled  fo r  th e 
m ilita ry address.

(2 ) M ixe d  packages. A fte r  a ll d irect 
packages h ave b een m ade, i f  th ere a re 
m ore th a n  five copies rem a in in g fo r  dis 
p a tch  th rou gh  a n y posta l concen tra tion  
center, th ey mu st b e w rapped  in  pack 
ages or tied  in  bundles and lab eled  fo r  
th e center.

(3 ) D ire ct sacks. W h en  th ere a re a  
su fficient nu m b er o f packages and b u n 
d les fo r  one u nit, APO , or N a vy or M a 
r in e C orps address to fill a pp roxim a tely 
on e- h a lf o f a  sack, a  d irect sack mu st 
b e made. D irect sacks w ill n ot be 
opened a t posta l concen tra tion  centers. 
Th e  sack shou ld be lab eled  in  th e fo llow 
in g  form :

( S h o w  a p p r o p r i a t e  p o s t a l  c o n c e n t r a t i o n  

c e n t e r . )  ( S h o w  m i l i t a r y  a d d r e s s . )

P C C  S A N  F R A N C I S C O  C A L I F  

A P O  165

F r  T h e  R e c o r d e r  N e w  Y o r k  N Y

(4 ) M ixe d  sacks. W h en  the qu an tity 
is insu fficient fo r  a  d irect sack and  there 
a re enou gh bundles or packages fo r  dis 
p a tch  th rou gh  one posta l concentra tion  
cen ter to fill a p p roxim a tely on e- h a lf o f 
a  sack, m ake up a  sack fo r  th a t cen ter 
and la b el in  the fo llow in g  form :

( S h o w  a p p r o p r i a t e  p o s t a l  c o n c e n t r a t i o n  c e n 

t e r . )  ( S h o w  F P O  w h e n  a p p l i c a b l e . )

P C C  N E W  Y O R K  N  Y  

A P O  M a i l

F r  T h e  R e c o r d e r  N e w  Y o r k  N  Y

( f )  E xceptiona l d is patch— (1 ) A pp li
cations . Postm asters  w ill approve or 
d isapprove applica tions  filed  u nder § 22.3
(c ) (4 ) o f th is  ch ap ter fo r  excep tiona l 
dispatch  on  th e basis o f w hether such 
d ispatch  w ill im prove service. Th ey w ill 
n otify oth er post offices concerned and 
th e approp ria te region a l tran sporta tion  
m an ager o f approved  arrangem ents  and 
inclu de a  lis t show ing how  th e sacks or 
ou tside bundles a re to be lab eled  and the 
app roxim a te nu m b er o f copies.

(2 )  D e liv e ry  by  m ob ile  u n it clerks. 
M ob ile u n it clerks, w hen  au thorized  b y 
th e postm aster, m a y receive packages o f 
second-class pu b lications d irectly from  
pu b lishers or  news agents  and deliver 
th em  as d irected , provided  th e packages 
a re presented and ca lled  fo r  a t th e m a il 
ca r and  a re n ot received  from  or in 
tended  fo r  delivery in  any post office.

(3 ) D e liv e ry  by  baggageman. B a g 
ga gem en  w h en  au thorized  b y an  appro 
p r ia te d istrib u tion  and  tra ffic m anager 
m a y receive packages  o f second-class 
pu b lica tions  d irectly from  pu b lishers and 
new s agents  on  tra in s  to  w h ich  no posta l

tran sporta tion  clerk  is assigned. The 
b aggagem an  w ill d eliver the packages of 
ou tside m a tter a t th e place shown on the 
address. W h en  in  his custody, the pack
ages w ill b e considered as mail.

(4 ) D e liv e ry  to  agents. Packages 
m a rked  to b e delivered  outside the mail 
w ill b e so delivered  on ly when addressed 
to news agents  or agents o f publishers.

(5 ) Preparation . Bundles or packages 
in tended  fo r  d elivery ou tside the mail 
m u st be adequ ately w rapped with heavy 
paper and tied  w ith  tw ine heavy enough 
to stand up u nder the regu lar handling 
and  d ispatch  o f these packages. The 
w rapper o f th e bundles must be conspic
u ou sly m a rked  “U .S. M a il for Outside 
D elivery a t Pu b lisher’s Risk.”

§ 16.4  Newspape r treatment.

(a )  D e fin ition . Newspapers must be 
pu b lished once each week or more fre
qu ently and  fea tu re principa lly news of 
in teres t to th e genera l pub lic to be given 
expeditiou s  d istrib u tion, dispatch, tran
s it hand ling, and delivery, usually re
ferred  to as newspaper treatment. If 
th e postm aster a t the office of entry is 
in  dou b t as to w hether any particular 
pu b lica tion  is a  newspaper, he will sub
m it a ll th e fa cts  to the Bureau  of Opera
tions, C la ss ifica tion 'and  Special Services 
D ivis ion .

(b ) Preparatid n  fo r mailing. News
papers m u st be m ade up in  sacks plainly 
lab eled  “N ew spapers.” D irect city and 
S ta te sacks w ill b e made in  accordance 
w ith  § 16.3 (d ). La b el in  the following 
m anner.

(1 ) D ire ct sacks.

C I N C I N N A T I  O H I O  

N e w s p a p e r s  V i a  P i t t s  &  S t  L o u  T r  79 

F r  T h e  R e g i s t e r  C o lu m b u s  Oh io

(2 ) State  sacks.

W H E E L  &  C I N  T R  238 

O h i o  N e w s p a p e r s  

F r  T h e  R e g i s t e r  C o lu m b u s  Oh io

( c )  D is patching. Newspapers will be 
dispat c he d  in  pouches w ith first-class 

m ai l  w h e n  the  quant it y  is not sufficient 
to  m ak e  up  se parat e  sacks. Newspapers 
f o r  d ispat c h  to  a  ra i lw ay  post office, a 
h ig h w ay  post  office, a te rm inal, or a first- 
c lass office w i l l  no t  be  m ixed ifi sacks wi 
an y  c lass o f  m ai l  o the r than first class. 
Sac ks labe le d  “ Ne w spape rs”  wifi be dis
pat c h e d  w i t h  f i rst -c lass mail.

(d )  H and ling at deliv ery  office, bacss

c o n t ain ing  ne wspape rs wi ll  be promp y 
se gre gat e d  and  the  contents distnbu 
f o r  t he  earli e st  possible  delivery.

(e )  N otifica tion  to  publishers oj oe- 

lays. P ubli she rs w i l l  be  notified  wn 
e v e r t h e i r m ai lings o f  newspapers ar 

de liv e re d  to  the  post  office Grt pm  
suff ic ient  t im e  to  connect w ith  tne 

t e nde d dispat ch.

§  16.5 Statement and copy flled wth 
m ailings.

( a )  C opy  m arked  to show
T h e  publ ishe r m ust  f i le  with the P 

m ast e r a  copy  o f  each issue. 
v e rt isem ents in  the  copy  must  be m 
by  t he  publishe r in  such manner 

t he y  m ay  be  v eri f ied when necesf ^ y‘Tvie
(b )  D e fin ition  o f aduert ism enw. ^  

t e rm  "adv e rt ise m e nt s”  includes 

c lassif ied, an d  a l l  o the r fo rm s of
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tisements, an d  a l l  e d i t o rials o r  o t he r  
reading m at t e r f o r  t he  public at io n  o f  
which m oney  o r o the r v a luable  c o nsid 
eration is paid, accept ed, o r prom ised. 
When the publishe r is no t  c o m pensat ed  
for the publicat ion o f  e d i t o rial  o r o the r 
reading m atter, such m at t e r w i l l  t ake  the  
"rate of postage f o r  o the r t h an  adv e rt is 
ing. Articles, it em s, an d  no t ices in  t he  
form of re ading  m at t e r inse rt e d in  ac 
cordance with a  custom  o r un de rst an d ing  
that a “ re ade r”  is to  be  g iv en the  adv e r 
tiser or his pro duc t s in  the  public at io n  
in which the  d isp lay  adv e rt isem ent  ap 
pears are adv ert ising. W h e n  á  n e w s 
paper or pe riod ic al adv e rt ises it s o w n  
services or issues, o r an y  o the r business 
of the publisher, in  the  f o rm  o f  e i the r 
display advert isem ents, o r  e d i t o rial  o r  
reading m atter, t h is is adv e rt ising  an d  
will be charged the  adv e rt ising  m ai l ing  
rate.

(c) Statem ent show ing num b er o f 
copies mailed. W h en  postage is to  be 
computed on the bu lk w eigh t o f one issue 
as provided for  b y § 16.6 (a ), th e pu b 
lisher must file w ith  th e firs t m a ilin g o f 
each issue a statem ent on  Form  3542 
(statement showing nu m b er o f copies o f 
second-class pu b lica tion  m a iled ) show 
ing the number o f copies inclu ded in  
each zone or other sepa ra tion  necessary 
for computing the postage, and th e a v 
erage weight per copy as determ ined  in  
the manner prescribed b y § 16.6(b ). 
When postage is to b e com pu ted a t th e 
end of each ca lendar m onth  on  th e tota l 
bulk weight o f a ll issues m a iled  du ring 
the month as provided  fo r  b y § 16.6(c), 
the statement must b e filed  w ith  the firs t 
mailing of the la st issue m a iled  each  
month and must show  th e average nu m 
ber of copies o f each issue inclu ded  in  
each separation, th e w eigh t o f one sheet, 
and the combined w eigh t o f one copy 
from each issue as determ ined  in  th e 
manner prescribed b y § 16.6 (d ). Th e 
publisher must determ ine th e average 
number of copies b y d ivid in g th e tota l 
number of copies m a iled  du ring th e 
month by the tota l nu m b er o f issues 
mailed. Th e dates o f issue and th e dates 
of mailing must be ind ica ted  b y en tering 
in the spaces provided on  Form  3542 on ly 
the first and last dates.

(d) Endorsements  on  m arked  copy  
cma Form 3542 ( S ta te m e nt show ing 
number of copies  o f second -class  pu b li-
ation m ailed ). Th e tota l advertis ing 

and nonadvertising portions  mu st b e de 
termined by colu mn inches, squ are 
rr™^s> Pages, or b y an y oth er recog-  
m ff ° *  measu re. Th e pu b lisher 
nna * ow ky endorsem ent on  th e firs t 

copy th e tota l u nits o f th e 
advertising space and th e tota l u nits o f 
^ a d vertis in g  space and th e percentage 

niitoüi " ^ hen postage is to b e com 
ae °,n, ^ e  bu lk w eigh t o f one issue 
pp«fo0Vided fo r  by  § 16 .6 (a ), th e p er-  

° *  a(*vertis ing endorsed on  th e 
e<w£?py must be en tered  on  Form  

at W hen postage is to be com pu ted 
thp of each  ca lenda r m onth  on
d u r w + u 11̂  w eigb t o f a ll issues m a iled  
§ month  as p rovided  fo r  b y
to th® Percentage o f advertis ing
tainpri on Form  3542 mu st b e ob -  

as follow s:

units J# ̂ ¡P  a  record  o f th e nu m b er o f 
f  a dvertis ing space and th e nu m -

b er o f u nits o f nonadvertis ing space in  
each issue.

(2 ) Ad d  th e advertis ing u nits in  each 
issue to determ ine th e tota l advertis ing 
u nits in  a ll o f th e issues.

(3 ) Ad d  th e nonadvertis ing u nits  in  
each  issue to determ ine th e tota l nonad 
vertis in g u nits in  a ll o f th e issues.

(4 ) Add  th e advertis ing and nonadver 
tis in g u nits to determ ine th e tota l units 
in  a ll o f thp issues.

(5 ) D ivid e th e tota l advertis ing u nits 
b y th e tota lu n its .

(e )  Pay m ent o f advertis ing rates  on  
read ing portion . A  pu b lisher m ay, if he 
so desires, pay postage a t the advertis ing 
zone ra tes  on  b oth  the advertis ing and 
nonadvertis ing portions  instead o f 
m a rkin g a  copy o f each  issue to show  
th e advertis ing and nonadvertis ing p or 
tions. W h en  th e advertis ing exceeds 75 
percent, th e copies filed  m u st have 
endorsed on  th e firs t page b y th e pu b 
lisher th e w ords “Ad vertis in g over 75 
percent.” W h en  the advertis ing does 
n ot exceed 75 percent, th e copies mu st 
h ave endorsed on  th e firs t page b y th e 
pu b lisher th e w ords “Ad vertis in g n ot 
over 75 percent.” Th e en tire w eigh t 
mu st b e en tered  on  Form  3541 in  th e 
colu m n provided  fo r  th e advertis ing p or 
tion . Th e  w ords “O ver 75 percen t” or  
“N ot over 75 p ercen t” accord ing to 
w h eth er th e copies do or do n ot con ta in  
over 75 p ercen t advertis ing mu st b e 
en tered  on  F orm  3541 (C om pu ta tion  o f 
second-class pos ta ge) and  on  Form  3542 
(S ta tem en t show ing nu m b er o f copies o f 
second-class pu b lica tion  m a iled ). Th e 
w ord  “W a ived ” mu st be w ritten  in  th e 
space p rovided  fo r  th e w eigh t o f th e 
read in g p ortion  on  Form  3541.

( f ) State m ent o f new s agent. W h en  a 
news a gen t presents fo r  m a ilin g second-  
class m a tter su b ject to th e zone ra tes  o f 
postage, he mu st su b m it to th e postm as 
ter  a  s ta tem ent show ing th e percen t o f 
th e space in  such m a tter devoted  to a d 
vertisem ents  and th e percen t devoted  to  
oth er th a n  advertisem ents. Pu b lishers 
shou ld fu rn ish  th is  in form a tion  to news 
agents  pu rchasing copies o f th eir  pu b li
cations, in  ord er th a t such agents  m a y 
be ab le to p repa re th e sta tem ents  
requ ired.

§ 16.6 W e ig h in g  and co llec t ion o f  post 
age .

(a )  Proced ure  fo r d e te rm in ing b ulk 
w eight o f one issue. W h en  postage is to 
b e com pu ted on  th e b u lk w eigh t o f one 
issue, th e postm aster w ill ob ta in  such 
w eigh t b y m u ltip lyin g th e tota l nu m b er 
o f copies o f th e issue m a iled  b y th e a v 
era ge w eigh t o f one copy. Th e nu m b er 
o f copies o f a  s ingle issue m a iled  w ill b e 
ob ta ined  from  th e s ta tem ent on  Form  
3542 requ ired  b y § 16 .5 (c). Th e a verage 
w eigh t o f one copy w ill a lso b e ob ta ined  
from  th e s ta tem ent on  F orm  3542 and 
m u st b e determ ined  b y th e pu b lisher as 
prescrib ed  in  pa ra gra p h  (b ) o f th is  
section.

(b ) H ow  to  de te rm ine  average w eight 
per copy  o f one issue. T h e  a vera ge 
w eigh t p er copy mu st inclu de th e w ra p 
p in g and b ind ing m a teria ls  and  mu st be 
ob ta ined  b y th e pu b lisher as follow s :

(1 ) C ou nt a  reasonab le nu m b er o f 
copies selected  in  such a  m an n er fo r  tes t 
pu rposes th a t w h en  w rapped  and  bu n 

d led  th ey w ill b ea r a  p roper ra tio to the 
tota l nu m b er o f copies to  b e m a iled  
ind ividu a lly w rapped  and  w rapped  
b u ndled fo r  m a ilin g.

(2 ) W eigh  in  b u lk th e copies w h ich  
h a ve b een cou nted, a fter  th ey a re 
w rapped  and bu ndled fo r  m a iling.

(3 ) D ivid e th e bu lk w eigh t o f th e tes t 
copies b y th e nu m b er o f test copies to 
ob ta in  th e a verage w eigh t per copy in  
pounds. Record  fra ction s  o f pounds as 
decim als  w ith  s ix d igits  to the r igh t o f 
th e decim a l point.

(c )  H ow  to  d e te rm ine  b ulk w eight. 
W h en  pu b lications a re regu la rly p rin ted  
on  sheets o f u n iform  w eigh t, postmasters  
a re n ot requ ired  to compu te th e postage 
on  the bu lk w eigh t o f each  issue. Pos t
a ge on  such pu b lications  m ay b e com 
pu ted a t th e end o f each  ca lenda r m onth  
on  th e tota l bu lk w eigh t o f a ll issues 
m a iled  du ring th e m onth . Th e post
m aster w ill ob ta in  th e tota l bu lk w eigh t 
b y m u ltip lyin g th e a verage nu m b er o f 
copies m a iled  b y th e com b ined w eigh t o f 
one copy from  each  issue. Th e a verage 
nu m b er o f copies o f each  issue m a iled  
du ring th e m onth  w ill be ob ta ined  from  
the sta tem ent on  Form  3542 and  mu st 
be determ ined  b y th e , pu b lisher in  th e 
m anner prescrib ed b y § 16 .5 (c). Th e 
com b ined w eigh t o f one copy from  each  
issue w ill a lso b e ob ta ined  from  th e 
s ta tem ent on  Form  3542 and  m u st b e 
determ ined  b y th e pu b lisher in  th e m a n 
n er prescrib ed b y pa ra gra p h  (d ) o f th is  
section.

(d ) H ow  to  de te rm ine  com b ined  
w eight during a calendar m onth. Th e  
com b ined w eigh t o f one copy from  each  
issue m a iled  du ring a  ca lenda r m onth  
mu st inclu de th e w ra pp in g and b ind ing 
m a teria ls  and m u st b e ob ta ined  b y th e 
pu b lisher as follow s :

(1 ) D eterm in e b y th e m ethod  p re 
scrib ed in  pa ra gra p h  (b ) o f th is  section  
th e a verage w eigh t o f one copy o f an y 
one issue selected b y th e postm aster fo r  
tes ting and ver ifyin g  du ring th e m onth .

(2 ) D ivid e th e a vera ge w eigh t o f one 
copy b y th e nu m b er o f sheets in  th e copy 
to  determ ine th e w eigh t o f one sheet in  
pounds. Record  fra ction s  o f pou nds as 
decim a ls  w ith  s ix d igits  to  th e r igh t o f 
th e decim a l point.

(3 ) S elect one copy o f each  o f th e is 
sues m a iled  du ring th e m on th  and cou nt 
th e sheets in  a ll o f th e selected copies 
to  determ ine th e tota l nu m b er o f sheets 
in  th e selected copies.

(4 ) M u ltip ly th e tota l nu m b er o f 
sheets in  th e selected copies b y the 
w eigh t o f one sheet.

(e )  V e rifica tion  by  pos tm asters  o f 
w eights  and num b er o f copies . Th e a v 
era ge w eigh t p er copy ob ta ined  b y th e 
pu b lisher in  th e m anner prescrib ed b y 
pa ra gra p h  (b ) o f th is  section  fo r  use 
eith er in  com pu ting postage on  the bu lk 
w eigh t o f a  s ingle issue or in  determ in in g 
th e w eigh t o f one sheet as p rovided  fo r  
b y pa ra gra p h  (d ) o f th is  section, mu st 
b e verified  b y th e postm aster b y w eigh 
ing, or b y su pervis ing th e w eigh in g of, 
a  rep resen ta tive nu m b er o f copies o f the 
issue. I f  th e a vera ge w eigh t per copy is 
u sed fo r  determ in in g th e w eigh t o f one 
sheet, th e postm aster m u st a lso ver ify  
th e com pu ta tion  b y w h ich  th e pu b lisher 
determ ines  th e w eigh t, o f one sheet. A t 
th e end  o f each  ca lenda r m onth , w hen
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postage is  com pu ted on  th e tota l bu lk 
w eigh t o f a ll issues m a iled  du ring th e 
m onth , th e postm aster mu st ver ify  th e 
com b ined w eigh t o f one copy from  each 
issue b y cou nting th e sheets in  th e copies 
filed  u nder th e provis ions  o f § 16.5(a ) 
and m u ltip lyin g the tota l b y the p revi
ou sly verified  w eigh t o f one sheet fu r 
n ished b y the pu b lisher on  Form  3542 
(S ta tem en t show ing nu mber o f copies 
o f second-class pu b lica tion  m a iled ). I f  
th ere is  reason a t any tim e to doubt the 
accu racy o f th e nu m b er o f copies re 
p orted  on  Form  3542, su fficient w eigh 
ings mu st be m ade to resolve th e doubt.

( f )  Pay m ent o f pos tage a t tim e  of 
m a ilin g  o r by  advance deposits . Pu b 
lishers mu st p a y in  m oney b efore m a il
ings  a re d ispatched a ll postage charged  
a t th e second-class ra tes  shown in  § 22.1 
o f th is  chapter. E xcep tion : Th e tra n 
s ien t ra te (see § 22.1(c) o f th is  ch a p ter) 
m u st be p a id  b y adhesive or m eter 
stamps or b y perm it im prints . (S ee 
§§ 34.3(b ) and 3 4 .5 (a )(2 ) o f th is  chap 
ter .) Pos tm aster w ill a ccept deposits o f 
m oney to pay fo r  as m any fa il in g s  as 
desired and w ill give a  receip t on  Form  
3544 (Pos t O ffice receip t fo r  m on ey) for  
th e deposits.

(g )  R ecord  o f m ailings . Pos ta ge on 
th e b u lk m a ilin gs  w ill be com pu ted on  
F orm  3541 from  th e w eigh ts  ob ta ined  on  
Form  3542 (S ta tem en t show ing nu mber 
o f copies o f second-class pu b lica tion  
m a iled ). Th e pu b lisher w ill b e fu rn ished  
a  du p lica te o f Form  3541 (C om pu ta tion  
o f second-class pos ta ge) if h e requests 
one. W h en  postage is  com pu ted on the 
b u lk w eigh t o f one issue, th e m a ilings  
and postage w ill be recorded  on  Form  
3543 (M a ilin g  record  o f second-class 
m a tter, postage and advance depos its ). 
W h en  postage is  com pu ted a t th e end 
o f each  ca lenda r m on th  on  th e tota l 
w eigh t o f a ll issues m a iled  du ring the 
m onth , th e tota l m a ilings  and  postage 
fo r  th e m onth  w ill be com pu ted on  one 
Form  3541, and on ly the tota ls  w ill be 
recorded  in  Form  3543.

(h )  H ow  to  show  dates o f issue and 
m ailing. W h en  a  nu m b er o f consecu tive 
issues a re covered  b y one Form  3541 or 
Form  3542, or  b y one en try on  Form  
3543, th e dates o f issue and th e dates 
o f m a ilin g m u st b e ind ica ted  b y en tering 
th e firs t and la st dates in  the a pp rop ri
a te spaces and  columns.

§ 1 6 . 7  K e y  ra t e .

(a ) A u thority  to  use. Postm asters  
w ill use th e key ra te m ethod  o f com pu t
in g  pou nd - ra te postage on  pu b lications 
su b ject to  th e advertis ing zone ra tes  
w hen  la rge m a ilin gs  ju s tify its  use.

(b ) State m ent show ing m ailings  to  
each zone. Th e pu b lisher mu st su bmit 
once each  ca lenda r year, a t 12-month 
in terva ls , a  s ta tem ent on  Form  3542 
show ing th e nu m b er o f copies o f an  issue 
m a iled  to each  zone. D u ring these 12- 
m onth  in terva ls , th e pu b lisher does n ot 
need to com plete th e lines  fo r  zones 1 
to 8 on  Form  3542. H e enters  on ly tota l 
zone m a ilin gs  on  “Tota l to a ll zones” 
line.

(c ) New  zone s tatem ent. Postm as 
ters  w ill requ ire a  new  rep ort on  Form  
3542 show ing the m a ilin gs  to  each  zone 
a t any tim e du ring the 12-month in ter 
va ls  w hen  th e volu m e o f m a ilin gs  to the 
zones va ries  or  w hen  th ere is an  increase 
in  th e tota l nu mber o f copies.

(d ) C om putation. (1 ) C om pu te the 
key ra te on  Form  3541 (C om pu ta tion  of 
second-class pos ta ge) once each ca len 
da r yea r a t 12-m onth  in terva ls . I f  a 
new  rep ort on  Form  3542 '(S ta tem en t 
show ing nu m b er o f copies o f second-  
class pu b lica tion  m a iled ) is filed  a t any 
tim e du ring th e 12-month in terva ls  
show ing m a ilin gs  to  each  zone, a  new  
key ra te mu st be com pu ted and used.

(2 ) E n ter on  the corresponding lines 
in  colu m n B  of Form  3541 th e nu mb er 
o f copies fo r  each  zone show n on  Form  
3542. A p p ly the app licab le pou nd rates 
show n in  colu m n F  to th e nu m b er o f 
copies fo r  each  zone and en ter th e post
a ge fo r  each zone in  colu m n C  o f Form  
3541. D ivid e the tota l postage in  item  
2, colu mn c, b y th e tota l nu m b er o f 
copies in  item  2, colu m n B , to ob ta in  the 
key ra te, w h ich  shou ld be ca rried  to s ix 
decim a l places. A p p ly th e key ra te on ly 
to the tota l w eigh t o f th e advertis ing 
portion . A p p ly the regu la r read ing p or 
tion  ra te to the' tota l w eigh t o f the rea d 
in g portion . C om pu tation  o f the key

ra te mu st be verified  b y an employee or 
su pervisor oth er th a n  the person who 
origin a lly com pu ted it. See exhibit A, 
C om pu ta tion  o f new  key rate (Forms 
3542 and 3541), follow in g paragraph
(d ) (3 ) o f th is  section.

(3 ) P rep a re Form  3541 for  subsequent 
m a ilin gs  as show n in  exh ib it B, Compu
ta tion  o f postage based on mailings of 
one issue on ly (Form s  3542 and 3541), 
and exh ib it C , C om pu tation  of postage 
based on  m a ilings  o f a ll issues for calen
da r m onth  (Form s  3542 and 3541), as 
shown below , u n til a  new  report on Form 
3542 show ing m a ilings  to each zone is 
filed  u nder paragraphs (b ) and (c) of 
th is  section.

§ 16.8 Contro lled circulat ion publica
t ions.

Th e w eigh t o f m a ilings  of controlled 
circu la tion  pu b lications (see Part 23 of 
th is  ch a p ter) is ob ta ined in  the maimer 
prescrib ed fo r  ob ta in ing the weight of 
m a ilings  o f second-class publications. 
C ontrolled  circu la tion  postage is col
lected  and accou nted for  in  the same 
m anner as second-class postage. Each 
m a ilin g mu st be prepared and made up 
fo r  dispatch  in  the manner prescribed 
fo r  second-class mail. (Sections 16.1 
th rou gh  16.3.)

E x h i b i t  A — C o m p u t a t i o n  o f  N e w  K e y  R a t e  

F o r m  3542
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DATS Of MAIUNO DATI OF issue MINTED IN COMES

May 1 . 1959

O
U

T
S
I
D

E
 

C
O

U
N

T
Y

1. Advertising portion 

Percentage:

A
ZONE

B c D
TOTAL

POUNDS

e
ADVERTISING

PORTION
POUNDS

F G
H

COMPUTED
POSTAGE

1
POSTAGE
CHARGED

POSTAGE RATE PER 
POUND OR FRACTION

MINIMUM RATE 
. PER COPY OR PIECE

COPIES po s t a g e 1-1-59 1-1-60 1-1-61 1-1-59 1-1-60 1-1-61
1 AND  

2 2621 X  2 .2 i S57.662 ~ 2-2f 2.6* 3.0t s
pm,. M

3 -197L-X _____ ----- 59.130______
3.0 3.5 4.0

4
1052 X ___ ____A7.3AQ 4.3 5.2 6.0 y ¡ ¡ ¡ §

5
170 X 6t ____10.200 6.0 7.0 8.0

6 1P>. X 7 .7¿ _____9.5A8______
7.7 8*7 10.0

7
38 X 9 .2¿ _____ 2*496______ 9.2 11.0 12.0

8 21 X 114 _____2.310
11.0 12.5 14.0

2. Total pounds all zones
5997 1189.686

KEY RATE, IF USED:

.031630

POSTAGE AT KEY 
RATE:

---------------------------------------- -------------------5997_____ !______ :
4. Nonadvertising portion (Column D, item 2 minus item 3) 2.1 2.3 2.5

5. Total pound rate postage (Column H) on copies subject to minimum rate shown in item 6, Column G

6. Compute postage at minimum rate shown in Column G (this item) on each copy or 
piece shown in Column E, this item. Charge this amount if it exceeds total pound rate 
postage entered in Column Ht item 5.

NO. OF  COPIES OR  
PIECES (From Form JS42):

'/4t V it

I 
I
N
S
I
D

E
 

C
O

U
N

T
Y

 
A

N
D

S
P

E
C
I
A

L
 

R
A

T
E

 
_

_
_

_ 7. Copies outside county at spe- 
cial nonprofit rate g | j |  . . .  1 1 IV*

8. Copies within countv at rate 
of 1 cent per pound it

9. Weight of copies free of postage to subscribers in 
county of publication BÊm I B m m  ¡ § ¡ ¡ ¡ 1

10. Total pound rate postage (add items 7 and 8, Column H ) on copies subject to % cent »minimum

11. Compute postage at minimum rate shown in Column G (this item) on each copy or 
piece shown in Column E, this item. Charge this amount if it exceeds total pound rate 
postage entered in Column H, item 10.

N O. OF COPIES OR  
PIECES (From Form 3U2): iPiillt

V »t mm
12. Copies at local or headquarters letter-carrier rates o f 1 or 2 cents each N O. OF 

COPIES: 1 or 2tw
13. Controlled circulation publications (charge pound rate or mini* 

mum per copy rate, whichever is higher)
N O. O F COPIES:

1 2* It
§ mmmm

UJMPUTED BY

1---------  Ç t y x . J -  • b y '  Q a * * * ^ ,  ______________________

TO TA L POSTAGE CHARGED <

3541 COMPUTATION OF SECOND CLASST POSTAGE A tta ch  th is  fo rm  to  F o rm  3 5 4 2 fro m  w h ich  co m p u ta tio n  is  m a d *.

E x h i b i t  B — C o m p u t a t i o n  o f  P o s t a g e  B a s e d  o n  M a i l i n g s  o f  O n e  I s s u e  O n l y . F o r m  3542

POST OTFICC DCPARTMOIT

S T A T E M E N T  S H O W I N G  N U M B E R  O F  C O P I E S  O F  S E C O N D - C U S S  P U B L I C A T I O N  M A I L E D

M u r r i n a  1 M a r y l a n d  I Ju n e  1 .  1 9 5 9

M O TTL t JB  P R ESS
OAT*  OP USUI NUNTED IN COPIES 1 DATS OP MAIUNO

Ju n e  1 .  1 9 5 9  1 Ju n e  1 .  1 9 5 9
CHECK WHETHER SUBSCRIBERS' OR SAMPLE COPIES '

( D .  nor „ p o r t  b o ll, „n o n .  i S * ”  □  S S S

WHEN THIS STATEMENT IS FOB ONE ISSUE ONLY, FURNISH THE F0L- 
LOWING INFORMATION;

AVERAGE WEIGHT PER
COPY FOR THE ISSUE.........  W f ? 0 0 _ _ _ _ _ _ _ _ _ LBS.

PERCENTAGE OP AOVE» AC  
USING IN THE I ««*

WHEN THIS 
FURNISH T

WEIGHT OF

COMBINED 
COPY FROM

PERCENTAGI 
PUTED ON

STATEMENT IS FOR ALL ISSUES FON A CALENDAR MONTH, 
IE FOLLOW!NO INFORMATION:

« f

»EIGHT OF ONE

OF ADVERTISING COM.
ONTFNTC OF Al 1 ITCIFV

When postage Is  computed at the key rate, the lines for zones 1 to 8 need not be completed except for one Issue each cal
endar year at 12-month intervals. The total zone mailings must be entered on the 'Tota l to a ll zones* line during the twelve 
month intervals.

COPISS OUTSlOe COUNTY WITH ADVERTISING POSTAL
ZONKS

1 AND Í

NUMBER OF COPIES NUMBER OF POUNDS

TOTAL TO ALL 20NES 5 9 9 7

CORIES. OUTSIOB COUNTY WITH NO ADVERTISING

COPIES OUTSIDE COUNTY AT SPECIAL tM CENTS A POUND RATE

COPIES WITHIN COUNTY AT 1 CENT A POUND 117 6

COPIES WITHIN COUNTY FREE OP POSTAGE n t «

LOCAL OR HEADQUARTERS COPIES AT 1 OR t  CENTS EACH 5 0

coHT*ou£D rw u cn K w s -n u t r  i a  roa r«, l u ra u .

•fr ee MATTER FOR RUND-mJZt. POSTAL MANJJAL

V O  f o r » a s i »
M r .  M U
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wosTomc«M«>HMi B a yvu _Let n a ryia n a
•ATI OP MARINO DAT! Of »SUC FMNTID IN COMI

1 . 1959_ __ __ __ __ __ __ __ __ __ __ _

O
U

TS
ID

E
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O
U

N
T

Y

1. Advertising portion 

Percentage:

65

A

Z O N E

B

SAM PLE CO P IES . 

P O U N D S

C
S UBS CR IBER ’ S COP IES 

P O U N D S

D
t o t a l

’P O U N D S

• E

AD V ER TIS ING

PO R TIO ^

P OUN D S

F G
1 H 

CO M P U TED  

P O S TA GE

1
POSTAGE 

|  CHARGED

P O S TA G E  R ATE PER 

P O U N D  O R  FR ACTIO N

M I N IM U M  R ATE 

PER C O P Y  O R  P IECE

1-1-59 1-1-40 1-1-61 1-1-59 1-1-60 1-1-61

1 AND 2 .2 1 2.61. 3.Q* S E ü á I p S E i ____________

S 3.0 3.5 . 4.0 7 i *
i s i i I M I f X - .

4 4.5 5.2 6.0

5 6.0 7.0 8.0

6 7.7 8.7 10,0 V  1

7 9.2 11.0 12.0
i i & .. ' •

8 11.0 12.5 14.0

2. Tota l pounds all zones
825 825 537

KEY RATE, IF USED:

.0 31630
1

POSTAGE AT KEY 
RATE:

1 6 .9 9 . - W

3. Tota l advertising portion (Column E, item 2)
537 \

m
*’ • “ '... m ß m S W ß

4. Nonadvertising portion (Column D , item 2 minus item 3) 288 1  • 1 1 1  •-1  n
2.1 2.3 2.5 W k á _______6j Q5__ - ■ ’ M .

5. Total pound rate postage (Column H ) on copies subject to minimum rate shown in item 6, Column G jkÆsÀj:. l i l i Æ 2 3 .0 1

6. Compute postage at minimum rate shown in Column G  (this item) on each copy or 
piece shown in Column E, this item. Charge this amount if it exceeds total pound rate 
postage entered in Column H, item 5.

NO. OF COPIES OR 
PIECES (From Form 3U 2 )

5 9 ^ 7
p jP f i  W 'A i Ym 'A i

is.oo

IN
S

ID
E

 
C
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Y
 

A
N

D
 

S
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C
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A
TE

7. Copies outside county at spe
cial nonprofit rate t  f t  •> * '-* >

VA ; i g

w d
8. Copies within countv at rate 

o f 1 cent per pound 162
% i<

v t t f .6 2 t ä L - u

9. W eight o f copies free o f postage to subscribers in 
county o f publication 158

' t i |  '
- \  * « .

r S v  : : 1
■ 1  '___ i___

10. Tota l pound rate postage (add items 7 and 8, Column H ) on copies subject to A  cent minimum i p § |§ 1 1 \ » 1 .6 2

1.62

11. Compute postage at minimum rate shown in Column G  (this item) on each copy or 
piece shown in Column Et this item. Charge this amount if it exceeds total pound rate 
postage entered in Column H , item 10. .

NO. OF COPIES OR 
PIECES (From Form 3942)

1176
V a • :J $ S

l i l i l í !

1 .4 7

12. Copies-at local or headquarters letter-carrier rates o f t or 2 cents each NO. OP 
COPIES: 50 I l i ;  I P i  o r 2 ( .40

13. Controlled circulation publications (charge pound rate or mini
mum per copy rate, whichever is higher)

NO. OF COPIES:
12 Í ’ ¡ ¡ J U § § § m w m S ir i'. . i

CO N PU TED  B Y

U J -o J L u ^
TO TA L P O S TA GE CH AR GED *  25.16

fci0 !« !"  3541 C OM PU TA T IO N  O F  S E C O N D  C LA SS  PO STA G E  . A tta ch  th is  fo rm  to  F o rm  3 542  fro m  w h ich  computa tion is  made.

E x h i b i t  C— C o m p u t a t i o n s  o f  P o s t a g e  B a s e d  o n  M a i l i n g s  o f  A l l  I s s u e s  f o r  C a l e n d a r  M o n t h . F o r m  3542
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Wednesday, D ec em ber  6, 1961 F E D E R A L  R E G I S TE R 1 1 5 3 5

C o m p u t a t i o n  o f  P o s t a g e  B a s e d  o n  M a i l i n g s  o f  A l l  I s s u e s  F o r  C a l e n d a r  M o n t h

MKT Om Ct  ANO STATg tfayrlll«, Maryland N AM E O f  r u n i C A T I O N  O*  N EW S  A G EN T

DAT! QMfSUS FMNliO W  <

NATOUE PRESS-JaUy «x Sunday

1. Advertising portion 

Percentage:

65

: A  

Z O N E

8

SAM P LE COP I ES, 

P O U N D S

, <5k
S U BS CR I BER 'S  COPIES 

P O U N D S  '  ■

D
TO TA L

P O U N D S

■ ft-". 
AD V ER TI SI N G 

P OR TION , 

P O U N D S

F G

H
C O M P U TE D

P O S TA G E

P O S TA G E  

'  CH AR GED

P O S TA G E  R ATE [PER? 

P O U N D  OR' FR ACTI O N

M I N I M U M  R ATS  

PER C O P Y  O R  PIECE

1-1-59 1-1-60 1-1-61 1-1-59 1-1-60 1-1-61

1 A N D  
2

2.2< 2.6< 3.0 f *

3 3*0 3.5 4 .0

4 4.5 5.2 6.0

5 6.0 7.0 8.0

6 7.7 8.7 1Ò.0

7 9.2 11.0 12.0

8 11.0 12.5 14.0 vpi
2. Total pounds all zones

21440 21440 13936

KEY FATE, I F  USED: 

.0 31630

POSTAGE AT KEY 
RATE:

¿¿0 .8 0

3. Total advertising portion (Column C, item 2)
13936

I
W Ê S È m 18111 : f , ' v .A

4 . Nonadvertising portion (Column D, item 2 minus item 3)
7504

2.1 2.3 2.5 157.5Q

5. Total pound rate postage (Column H ) on copies subject to minimum rate shown in item 6, Column G
H M 598 .3 9

598 .3 9

6 . Compute postage at minimum rate shown in Column G  (this item) on each copy or 
piece shown in Coksrmt E, this item. Charge this amount if it exceeds total pound rate* 
postage entered in Column H, item 5.

NO. OF COPIES OR 
PIECES (From Form 3342):

155 ,922

lös
1/44 % « V 24

389 .8 1

7. Copies outside county at spe
cial nonprofit rate I 'A j 1

8. Copies within county at rate 
of 1 cent per pound

4205
l<

4 2 .0 5 IjBHiH
9. Weight of copies free o f postage to subscribers in 

county o f publication
4105 Htmm111 s  4

10. Total pound rate postage (add items 7 and 8, Column H ) ‘on copies subject to % cent minimum
4 2 .0 5

4 2 . 0 5

11. Compute postage at minimum ratn shown in Column G  (this item) on each copy.or 
piece shown lh^CoIumn E, this item.' Charge,this amount if  it exceeds total pound rate 
postage entered m Column H, item 10.

NO. OF COPIES OR 
PIECES (From Form 3342).

3 0 ,5 7 6 If. • Vi«
MÊ 3 8 .2 2

12. Copies at local or headquarters letter-carrier rates o f 1 or 2 cents each NO. OF -  _  * 
COPIES.* 1 ,3 0 0 1 or 2< ¡pi 1 3 .0 0

13. Controlled circulation publications (charge pound rate or mini* 
tnum per copy rate, whichever is higher)

NO. OF COPIES; * • 12< 1131 ■JlfmÊà■

0<

COMPUTED' BY
TO TA L  P O S TA G E CH A R G ED  • $  653.44

fOD Form 
•». mo 3541 COMPUTATION OF SECOND CLASS POSTAGE A tta ch  th is  fo rm  to  F o rm  3 5 42  fro m  w h ich  com m u ta tion  is  m a d e .

PART 1 7 — C O N D I T I O N S  A P P L I C A B L E  

T O  P A R C E L S  A D D R E S S E D  T O  C E R 

TA I N  M I L I T A R Y  P O S T O F F I C E S  

O V E R S E A S

* 1 7 . 1  C o n d i t i o n s  a p p l i c a b l e  t o  p a r c e l s  

a d d r e s s e d  t o  c e r t a i n  m i l i t a r y  p o s t  

o f f i c e s  o v e r s e a s .
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7.. ......
8...
10.. . X i X  

1 X  
I X

» . .
12..
13..
IO» 7 X  

7X

18.. ■' X I X

19..
20...

22.. X ___
' X
I X

24 .. ...................
26.. . ................
28... ” ■ X X

» X
I X
I X

29. ...... X 7 X  
’ X  
I X  
» X

301

35.. X X » X
36.. X 7 X
39. ...... X 7 X
44. _

X
7 X
* x

« i n X X » X

65.;
57. ■—
58............

- ----- ‘ x *
X
X

X

? x
« X
» X
I X
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2 e &
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I X
» X

» X
»«X
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f ee footnotes at  end of table. 
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59 . 7 X 132 X X 7:X
64 . 7 X 133 X 1 X 3 X
66 . . X X 7 X I3311........... 7 X 3 X
67 7 X » X 135 ... 7 X
69 X X 7 X 139 X X 7 X
70 7 X 8X 147.............. X I X » X * ‘ X
71 . 7 X 148 7 X 3 X
74 . 7 ! « X 154 X X 7 X
76 7 X 161 7 X
79. X X 7 X 162 X X 7 X
80. X X 7 X ............  163.............. X 1 X » X
82 _ X X 7 X 164 ______ X X 7 X
83 X • X » X 1 6 5 .. .______ X X 7 X
84. . X 1 X • X 166.............. X X 7 X
8 5 . .. 7 X 167....... ...... X 8X • X 3 4 X
87 X 1 X 8 X 168 . . X 7 X
92 7 X 169.. X i X 7X
94 7 X 8 X 170_________ X X
98___ 7 i « X 171.............. X X » X
99 7 X 3 X 172.............. X X i x
m o . _ 7 X 3 x 173 X X » X

100 X J X X » « X 176___ X X 7 X
102 7 X 1 7 6 -_______ X X 7 X
107 X X 7 X ............  177.............. X X 7X
108 X X 7 X ............  178...... ....... X X 7 X
109 X X 7 X _ _ 179- - _ X 8X ‘ X 3 * X
110 X 1 X » X 180............ X X 7X
111 X X 7 X 181 7X 3 X
112 X x 7 X _______ 185 X X 7X
113® x 1 X » X 188 » X
114 X X 7 X 189.............. X X 7X
115 . X 1 X » X 190.............. X 8 X ‘ X » ‘ X
116 X 8 X 8 X » 4 X 191.............. X X 7 X
117« X 1 X » X 1Q9 7 X
118« X 1 X » X 193 X » X » X • ‘ X
119.. X 1 X * x 194.............. X » X » X 34 X
120 X 8 X ‘ X “ X 1 9 5 ............ X X 7 X

121 » X 196.............. X 8X » X » *  X
122.  . X I X « X 199.............. X » X » X 34 X
123........... X X 7X 200 X 8X X 3 ‘  X
124 ... x 8 X » X 14 X 202.............. X » X » X » ‘ X
125.............. X » X » X “ X 203.............. X *_ __ » X ___ » X
197 X 8X » X 3 4 X 204.............. X I X » X
1 28 ... X I X • X 205.............. 87X » X
129 ... X 8 X » X * * x 207.............. X X 7 » X

130.............. X X » X 210.............. X » X « X 3 4 X
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211.............. X i X 3 x
213 ... X 1 X »X

214 X 1 X »X
215.............. X 1 X »X
216........... X 1 X »X
217.............. X 1 X »X
218............ X 9 X •X " X
219.............. X 1 X »X

220 X »X X " X
221.............. X 7 X
223.............. 7 X
224 11 _. 7 X 3 X
225........... X X »X
227........... X X 7X
230........... X 1 X 3 X
231 . 7X
232............. X * x »X " X
235 7X
238 X »X » X " X
239........... 7 X

240 9 X X
240 X 7 X
241 X »X •X " X
242 X 9 X »X " X
243 X »X •X 39 X
246. X X 7X
247 X IX »X
262 X X 7 X
263 X 1 X « X
254 11 7 X » X
265......... X IX » X
256 X 1 X » X
267. X 1 X »X
258 _ X 1 X »X
259 X 1 X »X
271 •X »X
277.............. X X 7 X
279.............. X X 7X
281.............. X X 7X
287 X 1 X »X
288 X IX »X
28911 7X «X
291.............. i X
292.............. IX •  * x
293........ — X 7 X
294 11 7 X i x
301........... 7 X
305........... X X 7X
319.............. X X MUX
320........... X X 7 X
321.............. X X 7X
322.............. x « X «X
323.............. »X 3 X
324 11 7X » X
325.............. X 1 X »X
326.............. X X 7 X
327 X »X • X " X
328 ............ 1 X 3 X
32911 »X » X
330 X X >7X
331.............. 7 X
332.............. X X 7X
333.............. X X 7 X
336.............. X »X
33811 7 X »X
343.............. 7 X 3 X
349.............. X »X • X " X
358.............. »X
377.............. X 'X « X 39 X
378.............. X »X »X 9 9X
380 u ........ 7 X »X
402 .......... X 7X
4 03 ............ X X 7 X
404.............. X 7X
405.............. X 9 X • X " X
407.............. X X 7X
465.............. 7X
460.............. 7 X
503.............. 7X 3 X

510 X 7 X
513 7X
520 7 X
535 7 X
539 X X • X
555 X 7X
566 X ( 7X
570 7 X » X
580 7X
685 X 9X X 3 9 X

612_________ 7 X
616.............. 97X 3 X
633.............. X X 7 X
660.......... i X 3 X
6 9 6 .. .-....... X X i X

720 * x
742............. X X 7 X
743.............. X X 7 X
751.............. X X 7 X
755............ X » X 9 X " X
757.............. X X 7X
794_________ X 1 X

See  f o o t n o t e s  a t  e n d  o f  t able .
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800.............. X X 7 x
807.............. X X 7 X
815.............. » X
825 73.......... » X
826.............. » X
827.............. 3 X
829.............. » X

830 7 X 3 X
832.............. » X
834 18.......... » X
837.............. 3X
843 .......... X 9 M X

846 7 X 3 X
850 7 X

872.............. X X i X
875 » X 3 X

900............ - 7 X 3 X
913 X X 7 X

919.............. 7 X 3 X
925.............. 7 X » X
928.............. 7 M X
929.............. 7 X 3 X

955 » X 3X
961 7 X

970.............. 7 X
971.............. 7 X
994.............. 7 X 3 X

3002 » X
3835 » X » X
3867 7 X
3912 7X « X
3923 7X » X

•M a i l  addressed to personnel attached to Com m ander 
In  Chie f, U.S . N av a l  Forces, Euro pe  (G I N G U S - 
N A V E U R ) ,  or Com m ander in Chie f, U.S. N av a l  
Forces, Eastern A t lant ic  and Medit erranean (C I N C -  
N E L M ) .  Fle e t  Post  Office, N e w  Y o rk , is subject  to 
lim itat ions applicable  to N a v y  No . 100.

I Parce ls m ay  not  contain: a. Medic ines and vaccines 
not  conform ing to  French laws; b. unaut h o ri z e d  pub 
licat ions, reprints, and publicat ions prohibit ed on ac 
count  o f  the ir poli t ical character or im m oral contents; 
c. currency, go ld and si lv er bullion; d. securities.

9 Parce ls m ay  not  contain securities, precious metals, 
or currency.

9 Custom s declarat ion tags are no t  required for parcels 
which: a. Contain official m att er from Oov em m ent  
agencies and are addressed to a m ili tary  organizat ion 
or to m ili tary  personnel; b. contain materials or supplies 
sent by  contractors for Governm ent  use and bear the  
endorsem ent  Contents for Official Use— Exem pt  from  
Custom s Requirem ents.

9 Art ic les w i l l  be  liable  for customs dut y  and/or pur  
chase tax unless they  are bona fide gifts, personal effects, 
or items for personal use intended for m ili tary  personnel 
or their dependents. Whe re  the contents o f  a parcel 
meet these requirem ents, the m ailer should place  a  
cert ification sim ilar to tne fo llowing on the customs 
fo rm  under the heading— Descript ion o f  Contents: Ce r 
t if ied to be  a bona fide gift , personal effects, or items for 
personal use of m i li tary  personnel and dependents 
thereof. T h e  fo llowing art icles m ay  not  be  accepted: 
a. Securit ies; b. precious metals; c. currency.

9 Parce ls except those s'ent as registered m ail m ay  
not  exceed 42 inches in length or 72 inches in length and  
girth com bined.

0 Parce ls m ay  not  contain firearms of  any  type.
7 Parce ls m ay  not  contain currency, foreign or do 

mestic, except when sent in official shipments.
9 Gi f t  shipments of cigarettes, tobacco, and tobacco  

products donated by  tobacco companies to hospitalized 
m ili tary  personnel m ay  be accepted when addressed to  
the com m anding officer o f  a m ili tary  hospital.

'A i r  parcels m ay  not exceed dimensions shown in  
footnote l L

I# M ai lable  firearm s m ay  be shipped only  by  unregis
tered air parcel post. (See  § 16.5 of this chapter con
cerning concealable f irearm s.) A l l  other parcels m ay  
not  ontain firearms of any  t ype.

II Parce ls m ay  not  exceed tne fo llowing dimensions:

Le ngth N o t over

42 inches______________________ ____ 72 inches length and
girth com bined.

Ov e r 42 to 44 inches________ I _____ 24 inches girth.
Ov e r 44 to 46 Inches____________ 20 inches girth.
Ov e r 46 to  48 inches_______________ 16 inches girth.
M ax im um  length 48 inches.

11 Parcels, other than official shipments, are lim ited to 
20 pounds in we ight  and 50 inches in length and girth 
com bined.

13 Registered, cert ified, or num bered insured m ail w i ll 
not  be  sent to box addresses o f  this A P O .

19 Parce l post  packages w i ll not  be sent to personnel at  
the Dependent  M ai l  Sect ion o f  this A P O .

(R .S .  161, a s  a m e n d e d ,  5 U .S .C .  22 , 39  U .S .C .  

501, 505, 706, 7 1 2 )

P A R T  1 8 — P O S T A L  D E L I V E R Y  Z ON E 

S Y S TE M

S e c .

18.1 P u r p o s e  o f  t h e  sy s t e m .

18.2  M a i n t e n a n c e  o f  z o n e  sy st e m .

18.3 C h a n g e  i n  d e l i v e r y  z o n e  sy s t e m .

18.4  R e i s s u a n c e  o f  p o s t a l  z o n e  directories.
18.5  P r o m o t i o n  o f  z o n e  n u m b e r  usage .

A u t h o r i t y :  §§  18.1 t o  18.5 i s su e d  under 

R .S .  161, a s  a m e n d e d ;  5 U .S .C . 22, 39 U.SC  

501 .

§ 18.1 Purpo se  o f  the system.

Th e posta l delivery zone system expe
d ites  and sim plifies  the handling of mail 
in  th e fo llow in g  w ays:

(a )  In com in g  m ail. Th e distribution 
o f m a il is perform ed  m ore rapidly by the 
use o f s im ple numbers in  addition to 
s treet name, b lock, and house numbers.

(b ) O utgoing m ail. The primary 
sepa ra tion  can  b e made a t originating 
post offices o f m a il fo r  delivery at other 
m a jor post offices.

(c )  D is trib u tion  scheme knowledge. 
Th e need fo r  deta iled  scheme knowledge 
on  th e p a rt o f p rim a ry distribution em
p loyees  is reduced.

(d )  Im prov e d  addressing. As a re
fin em ent o f th e address, the zone num
b er fa cilita tes  th e prom pt routing of mail 
fo r  du p lica te nam ed or numbered streets.

(e )  P re m a ilin g  separation. By ad
vanced  sepa ra tion  to individual delivery 
zones, or  delivery points, mailers of bulk 
or  qu an tity m a ilin gs  can realize the ad
van tages  o f redu ced handling and 
p rom p t delivery.

§ 18.2 Maint enance  o f  zone system.

(a )  Sub div is ion o f tota l delivery area—
(1 ) G eographic. A  delivery zone may 
b e a  defin ite geograph ic section of the 
tota l d elivery area , encompassed entirely 
w ith in  a d elivery station  or served by a 
seconda ry distrib u tion  unit.

(2 ) O the r. A  delivery zone may rep
resen t a  series o f post office box numbers, 
m ilita ry insta lla tions , government agen
cies, or  th e officia l establishments of the 
Pos ta l Service.

(b ) B oundaries  o f zones. (1) The
b ou ndaries o f geograph ic zones must be 
as perm anen t as the present and forsee- 
ab le needs o f the posta l population per

m it. .  .
(2 ) Zone bou ndaries should coincide 

w ith  d elivery s ta tion  boundaries or con
fo rm  to  n a tu ra l physica l boundaries.

(3 ) A  zone shou ld not be served by 
m ore th a n  one delivery or secondary ai - 
trib u tin g u nit. Tw o or more entire 

zones m a y be inclu ded in the ar®a.®e1̂ „ 
b y one delivery or secondary distribuí s 

unit.
(4 )  A ll city delivery ca rrier routes in a

zone shou ld em anate from  the same 

livery u nit. - , , nr
(5 ) A  zone shou ld not be ex ®̂n(*® nt_ 

assigned to  a  new  area  that w l1 1 11v 
u a lly consist o f m ore than aProxl®  0f 
40 city delivery ca rrier routes. A r e  

fu tu re service development may c
o f m ore th an  one zone. be

(6 ) R u ra l rou tes should not 
grou ped or designated as a single 
a ra te zone, s ince conversion to c y 
livery service m ay involve more t n .  
delivery s ta tion  or secondary dis 

in g  unit.
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(7) Carrier rou te changes Shou ld b e 
made entirely w ith in  th e zone, except 
when a new or rezoned area  is  added.

(c) N um bering o f de liv ery  zones. (1 ) 
Each zone shou ld be des ignated b y a  
number, 1 to 99, w ithou t p refix  or  su ffix 
letters. Th e nu m b ering need n ot be 
consecutive, as provis ion  shou ld be made 
for possible fu tu re expansion  o f the tota l 
delivery area.

(2) The zone nu m b er o f a  discon 
tinued zone must n ot b e reassigned to a  
new or additional a rea  or series o f post 
office box numbers.

(3) The same zone nu m b er m ay be as 
signed to separate areas, if  th e areas a re 
contiguous and deliverab le from  the 
same distribution unit.

(d) O fficial use o f de liv ery  zone num 
ber. (1) A ll officia l correspondence* 
notices, and address in form a tion  sha ll 
include the delivery zone nu m b er and 
the proper address of the in sta lla tion .

(2) Letterheads, posters, and press 
releases should inclu de th e zone nu mber 
in all references to specific addresses.

(3) Preprinted form s, ru b b er stamps 
and address endorsements, inclu d ing 
notice Forms 354T, “N otice to  M a iler” , 
and 3579, “U ndeliverab le Second-class 
Matter” , should b ear th e appropria te 
zone number.

§ 18.3 Change  in de liv ery  z one  system.

(a ) Basis fo r change. (1 ) C hanges 
must result in  a m ore usab le and effec 
tive system commensu rate w ith  the op 
erations and service b enefits  to the 
mailer and to th e Pos ta l Service, and 
must respect the existence o f independ 
ent office su rrounded b y or inclu ded in  
the zone area.

(2) The presence o f one or  m ore o f 
the following is considered ju s tifica tion  
for system change:

(i) Extension o f tota l d elivery a rea  o f 
an office.

(ii) Change in  the type o f delivery 
service, such as ru ra l rou te to city de
livery route.

(iii) Consolidation o f posta l in s ta lla 
tions.

. Change in  the physica l cha rac
teristics. of an a rea , as w hen  a  new  
super-highway intersects an  exis ting 
zone.

~  \ The follow ing are considered in 
sufficient basis fo r  a  system change:

(i) Carrier rou te adju stm ent, exten 
sion, or mechanization.

-J* x-  S tra ightening or s im p lifica tion  of 
zone boundaries.

bers^ ^>€S*re rea rrange zone nu m -

ripcili B esire to have a  separa te : 
rnm^latl?n fo r  estab lished communi 
E ? ercial centers, or la rge c 
Buildings a lready zoned.

„ I R e q u e s t  by pos tm as ter fo r syi 
anpe-— ( i )  -Where to  sub m it. Req 

shnii 6 Pcetmaster fo r  any zone chi 

Director6 Submitted to the R eg i

(2 )  W hat to  sub mit. Th e follow in g 
shou ld be su b m itted w ith  the requ est:

(1) A  sta tem ent o f ju stifica tion .
( ii)  A  defin ition  o f th e exis ting zones.
( iii)  Th e b ou ndaries o f the new  or 

a ltered  zone.
( iv )  Th e nu m b er o f possib le delivery 

stops in volved  in  the change.
(v )  A  s ta tem ent as to the effect o f the 

proposed change on  address and  d is tri
b u tion  procedu res, and on  the qu an tity 
o f second-  and bu lk th ird -cla ss  m a il sep 
a ra ted  and tied  to ind ividu a l zones.

(v i)  A  m ap show ing the origin a l zone 
and  the proposed change.

(v ii)  A  d iagram  o f the p rim a ry sepa 
rations.

(c )  A pprov al— (1 ) A ction  by region. 
Follow in g appra isa l o f the proposed 
change to m ake sure the conditions  in  
pa ragraphs  (a )  and  (b ) o f th is  section 
have been met, the Region a l D irector 
w ill send a ll the m a teria l to th e C lassi
fica tion  and S pecia l S ervices D ivis ion , 
B u reau  o f O perations, together w ith  his 
recom m endations  as to the proposed 
change.

(2 )  A ction  by D epartm ent. Th e 
C lass ifica tion  and S pecia l Services  D i
vis ion, B u reau  o f O pera tions  w ill n otify 
th e Region a l D irector o f approva l or 
disapprova l. Action  by the D epa rtm ent 
w ill be based on  the m a teria l su bmitted, 
and on  the effect the proposed changes 
w ou ld  have on th e acceptance and use 
o f th e zone system and on  service im 
p rovem ent programs.

§ 18.4 Re issuance  o f  postal zone  direc 
tories.

W h en  changes a re in volved  in  th e 
d irectory, the m a teria l shou ld n ot be p re 
pa red  b y the postm aster u n til approva l 
o f proposed changes has been received  
from  the C lassification  and S pecia l 
Services  D ivis ion , B u reau  o f O perations, 
th rou gh  the Region a l D irector.

W h en  approva l has been received, or  
w hen  reissu ance is on ly to rep len ish  the 
supply, m a teria l mu st be su b m itted as 
ind ica ted  b elow :

(a ) H ow  to  prepare  m aterial. Th e 
postm aster shou ld prepa re th e m a teria l 
as follow s :

(1 ) Rem ove m a teria l from  the present 
d irectory. M os t o f the fin ished d irectory 
is p repared  tw o columns to a  page. 
H ow ever, th e m a teria l su bmitted, w ith  
the exception  o f th e index and post 
office b ox in form a tion , shou ld consist o f 
on ly a  s ingle colu m n to a  sheet o f p la in  
paper app roxim a tely 8 x  10% inches in  
size. Th e index and post office b ox in 
form a tion  shou ld appear on  separate 
sheets.

(2 ) W h en  there a re no changes in  the 
colu mn, rem ove the colu mn from  the 
page and paste it on th e p la in  sheet o f 
paper.

(31 W h en  th ere a re seven or  less 
changes  to th e colu mn, paste th e colu m n 
on  th e p la in  sheet o f paper. In d ica te 
change in  zone nu m b er on  th e righ t p or 

tion  o f the sheet and a ll other changes 
on  the le ft portion  o f th e sheet in  th e 
follow in g m an n er:

L a k e  L a n e _ _ _________  29

L a k e  R d ______________  20

L a k e s i d e  A v e .________ 28

L a k e s i d e  B l v d ._____ _ 27

L a k e v i e w  A v e _______  20

L a k e v i e w  D r ________  25

L a k e v i e w  R d ________  34

L a k e w o o d  D r ________  29

L a m b  A v e ___________  22

L a m b e r t  A v e ________  34

L a m o n t _______________  27

L a n c a s t e r  R d _______  3 3 __ 23

L a n c e l o t  A v e ________  34

L a n d i s  D r . _________ _  26

L a n d r i a  D r .__ ______  25

L a n d s d o w n e  R d ____  29

L a n d s w o r t h  A v e .__  28

L a n g h o r n e _________   22

L a n g s t o n  A v e ? -_____  20

L a n s i n g  A v e ________  25

L a n v a l e  A v e ________  30

L a r c h m o n t  L a n e ___  24

L a r c o m  L a n e ________ 29

L a r k w o o d  R d _______  29

L a r n e  A v e . ( S t ) _____  24
L a r r y ____________ '_____  22

L a u r e l ________________  20

L a w r e n c e  R d _______  29

L a w s o n _______________  24

L a w t o n _______________________________________  30

L e a h  R d ______________  30

L e a k e  A v e ____ :______  2 4

L e e  A v e ______________  26

(4 ) W h en  there a re m ore th a n  seven 
changes to a  colu mn, th e en tire colu m n 
shou ld be retyped  on  a  p la in  sheet o f 
pa per in  th e sam e form a t as shown in  
su b paragraph (3 ) o f th is  pa ragraph .

(5 ) N am ed  streets  mu st b e lis ted  
a lphab etica lly. See su b paragraph (3 ) o f 
th is  pa ragraph .

(6 ) N u m b ered  streets  mu st be listed  
sepa ra tely from  nam ed streets. Th ey 
mu st be id en tified  b y nu mb er and listed  
in  nu m erica l order. Th e separa te lis t
in g o f nu m b ered streets  shou ld follow  
the a lphab etica l s treet lis ting.

(7 ) Hou se nu mbers o f nam ed and 
nu mb ered streets  need n ot be^ show n if 
the en tire s treet is w ith in  th e a rea  o f one 
zone. Th e house nu m b ers mu st be 
shown if segments o f th e s treet a re w ith 
in  the a rea  o f tw o or  m ore zones or if 
th e s treet extends in to th e delivery a rea  
o f a nother post office. Th e w ord  “O u t” 
m ay be used a fter  th e in itia l house nu m 
b er if  a ll h igh er nu mbers a re w ith in  the 
same zone. Th e des ignation  “S treet” 
shou ld n ot be show n; a ll oth er des igna 
tions shou ld be indicated.

(8 ) A  posta l zone m ap sha ll a ccom 
pany th e m ateria l. Th e  m ap mu st be 
d raw n  in  b lack ink to  perm it reprodu c
tion . S how  th e b ou ndary streets, and 
lab el them  in  a  m anner th a t clea rly in d i
ca tes  th e zone to w h ich  th ey a re ad 
dressed. Show  a  lim ited  nu m b er o f 
thorou gh fa res , rivers , and ra ilroads. 
Show  a ll zone nu mbers in  clea r, h eavy 
nu merals, w ith ou t th e w ord  “N u m b er” 
or  “Zone.” Th e size o f th e m a p  sub 
m itted  shou ld n ot b e less than  10 x  15 
inches.
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P o s t a l  Z o n e  D ir e c t o r y  

Ci t y ,  S ta t e

P a g e

A r c a d e s  _________________ - ________ _________ -  1

B o x e s  __________________________________________

B u i l d i n g s ________ _____ _______________

C o l l e g e s  ______ _____ ._____________ _________ *

Hosp ita ls_______________ ____________
H o t e l s __ ____________       _

N a m e d  S t r e e t s _____■_______________ _________

N u m b e r e d  s t r e e t s __________     *

Z o n e  M a p ___________________________________ -

Z o n e d  O f f i c e s ._______________ B a c k  I n s i d e  C o v e r

(b ) W here  to  sub m it m ate ria l. Th e 
postm aster w ill send th e m a teria l d irect 
to the B u reau  o f O perations, C lass ifica 
tion  and S pecia l S ervices  D ivis ion , 
W a sh in gton  25, D .C . E igh t weeks from  
th e date o f receip t in  the D epa rtm en t 
a re requ ired  to p rin t and deliver th e d i
rectory. Postm asters  w ill ord er su f
ficien t d irectories  fo r  1 yea r’s supply.

(c )  W hen to  sub m it m ate ria l. Pos t

m asters  sha ll ob serve th e fo llow in g 
schedu le in  su b m itting m a teria l:

B i r m i n g h a m ,  A l a .  

M o n t g o m e r y ,  A l a .  

P h o e n i x ,  A r i z . . 

B e r k e l e y ,  C a l i f .  

F r e s n o ,  C a l i f .  

G l e n d a l e ,  C a l i f .

L o n g  B e a c h ,  C a l i f .  

L o s  A n g e l e s ,  C a l i f .  

O a k l a n d ,  C a l i f .  

B a c r a m e n t o ,  C a l i f .  

S a n  D i e g o ,  C a l i f .

S a n  F r a n c i s c o ,  C a l i f .  

S a n  J o se , C a l i f .  

S t o c k t o n ,  C a l i f .

D e n v e r ,  C o l o .  

B r i d g e p o r t ,  C o n n .  

H a r t f o r d ,  C o n n ,  

N e w  H a v e n ,  C o n n .  

W a t e r b u r y ,  C o n n .  

W i l m i n g t o n ,  D e l .  

W a s h i n g t o n ,  D .C .  

J a c k s o n v i l l e ,  F l a .  

M i a m i ,  F l a .

S t .  P e t e r s b u r g ,  F l a .  

T a m p a ,  F l a .  

A t l a n t a ,  G a .  

H o n o l u l u ,  H a w a i i .

C h i c a g o ,  111. 

E v a n s v i l l e ,  I n d .  

I n d i a n a p o l i s ,  I n d .  

S o u t h  B e n d ,  I n d .  

D e s  M o i n e s ,  I o w a .  

S i o u x  C i t y ,  I o w a .  

K a n s a s  C i t y ,  K a n s .  

W i c h i t a ,  K a n s .  

L o u i s v i l l e ,  K y .  

B a t o n  R o u g e ,  L a .  

N e w  O r l e a n s ,  L a .  

B a l t i m o r e ,  M d .  

B o s t o n ,  M a s s .  

S p r i n g f i e l d ,  M a s s .

A p r i l  t h r o u g h  J u n e  

(G r o u p  2 )

W o r c e s t e r ,  M a s s .  

D e t r o i t ,  M i c h .

F l i n t ,  M i c h .

G r a n d  R a p i d s ,  M i c h .  

L a n s i n g ,  M i c h .  

D u l u t h ,  M i n n .  

M i n n e a p o l i s ,  M i n n .  

S a i n t  P a u l ,  M i n n .  

J a c k so n ,  M i s s .  

K a n s a s  C i t y ,  M o .

S t .  L o u i s ,  M o .  

L i n c o l n ,  N e b r .  

O m a h a ,  N e b r .

July through September 

(G r o u p  3 )

C a m d e n ,  N .J .

J e r s e y  C i t y ,  N .  J .

N e w a r k ,  N .J .

P a t e r s o n ,  N .  J .

F a r  R o c k a w a y ,  N .Y .

F lu s h i n g ,  N .Y .

J a m a i c a ,  N .Y .

L o n g  I s l a n d  C i t y ,

N . Y .

N e w  Y o r k ,  N .Y .

R o c h e s t e r ,  N . Y .

S c h e n e c t a d y ,  N .Y .

S t a t e n  I s l a n d ,  N .Y .

S y ra c u se ,  N .Y .

O c t o ber  t h r o u g h  Decem ber  

(G r o u p  4 )

T r e n t o n ,  N.J . 

A lb a n y ,  N .Y .  

B r o o k ly n , N .Y . 

B u f f a l o ,  N .Y .  

C h a r lo t t e ,  N.C. 
A k ro n ,  Oh io . 

C a n t o n ,  Oh io . 

C in c in n a t i ,  Ohio . 

C le v e la n d , Ohio . 

C o lu m bu s , Ohio . 

D a y t o n ,  Oh io . 

T o l e d o , Ohio . 

Y o u n g s t o w n , Ohio.

O k l a h o m a  C i t y ,  O k la .  

T u l s a ,  O k la .  

P o r t l a n d ,  O r e g .  

P h i l a d e l p h i a ,  P a .  

P i t t s b u r g h ,  P a .  

S c r a n t o n ,  P a .  

P r o v i d e n c e ,  R . I .  

C h a t t a n o o g a ,  T e n n .  

K n o x v i l l e ,  T e n n .  

M e m p h i s ,  T e n n .  

N a s h v i l l e ,  T e n n .  

A u s t i n ,  T e x .

D a l l a s ,  T e x .

F o r t  W o r t h ,  T e x .

H o u s t o n , T ex.

S a n  A n t o n io , T e x . 

S a l t  L ak e  Cit y , Utah. 

A r l i n g t o n ,  Va. 

N o r f o lk ,  V a. 

R ic h m o n d , Va. 

S e a t t le , W ash . 

S p o k an e , W ash . 

T a c o m a , W ash . 

C h ar le s t o n , W . Va. 

H u n t i n g t o n , W . Va. 

M a d iso n , W is. 

M i lw a u k e e , Wis.

§ 1 8 . 5  Pro m o t io n o f  z o n e  n u m b e r  u s a g e .

(a )  P rom otion a l campaign. (1) The 
effectiveness  o f th e postal delivery zone 
system  depends on  customer knowledge 
and use o f delivery zone numbers as 
p a rt o f th e address. Th e support of all 
postmasters, inclu ding those of unzoned 
cities , is  necessary in  conducting a con
tinu ou s p rom otiona l campaign through 
newspapers, rad io, civic and service 
clubs, business houses, churches, schools, 
and  oth er institu tions.

(2 ) Requ est shou ld be made of all cus
tom ers , inclu d ing business houses, organ
iza tions , and  pub lishers o f magazines, 
newspapers, and  periodicals , to include 
th e zone nu m b er in  addresses on all man 
fo r  d elivery a t zone offices.

(b )  Zon in g  o f m ailing lists. Zone 
nu mbers w ill be added or corrected with
ou t cha rge on  m a ilin g lists o f zone cities. 
T h e  lis t shou ld be printed or  typed in 
eith er sheet or  ca rd  form  and submittea 
to  th e loca l postm aster for  transnuttai 
to  th e zone city. Th e lists should he 
w rapped  fo r  m a ilin g and must bear tn 
nam e and address o f the owner. No post
a ge is  requ ired, and the list will be re
tu rned  b y officia l m a il. Gummed 
wrappers, envelopes or postal or po 
cards  ind ica tive o f one- tim e use win n 
be considered as m a ilin g lists.

(c )  C ooperativ e  prem ailing separation
o f s econd - and b ulk third-class  m 
div id ual zones. Th e advantages of P “ 
sepa ra tion  to  zones shou ld be b rou gb , 
th e a tten tion  o f a ll perm it holders 
qu an tity m ailers . Th e voluntary 
makeu p o f qu antity m a il has been 
vaca ted  b y pub lishers and direct _ 
advertisers  as p referab le to a mana 
provis ion , to  assure the fu ll benefit 

zone address. . ^
(d )  M a il acceptance and pouen 

sack opening units . Provision mus 
m ade a t those points associated wi 

acceptance o f qu antity m®ili“ g-ni.ved 
w ith  th e open ing o f pouched or s * 
m a il fo r  th e prom pt identificati . 
h a n d lin g o f preseparated and bun
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zone mail. Th e fu ll p oten tia l opera ting 
and service b enefit is  rea lized  w hen  m a il 
bypasses a  d istrib u tion  operation .

(e) D is trib ution o f N o tice  42, P os ta l 
Delivery Zone  N otice . (1 ) D u ring 
March, June, Septem b er, and D ecem b er 
of each year, th e notice o f th e correct 
zone number sha ll be distrib u ted to a ll 
city, rural, and post office b ox addresses 
in zoned areas.

(2) N otice 42 “Pos ta l D elivery Zone 
Notice,” shall b e ordered  from  su pply 
centers. Postm asters  sha ll p repa re a 
special requ isition on  Form  1580, R e qu i
sition for Supplies , and sha ll con fine re 
quests to their requ irem ents  fo r  a  3- 
month period. Requ is itions  mu st b e 
submitted to su pply centers  20 days p rior 
to the first week o f the M arch , June, 
September, and D ecem b er quarters. 
Supply centers w ill fill requ isitions du r 
ing the first 10 days o f the m onths speci
fied. This procedu re sha ll b e follow ed  
each quarter. These specia l requ is i
tions shall be confined to N otice 42 re 
quirements only, and no oth er form s  or 
items shall be inclu ded.

(f) Sys tematic ins pection o f m ail. A  

continuing review  o f in com ing and ou t
going mail shou ld b e estab lished to iden 
tify volume m ailers  w ho a re not inclu d 
ing the zone nu m b er in  th e address. 
These mailers shou ld be in form ed  o f the 
advantages o f zone nu m b er usage.

(g) Furnishing zone num b er in fo rm a 
tion. (1) Su pplements to  th e officia l 
Postal Zone D irectory mu st n ot be issued.

(2) Copies o f th e d irectory shou ld be 
available on requ est to a ll loca l and non 
local mailers.

(3) The d irectory mu st be fu rn ished  
to all em ployees . assigned to  w indow  
services, in form ation  and inqu iry duties, 
preparation o f notice form s, and correc
tion of m ailing lists.

(4) Perm it holders mu st b e given  a 
copy of the directory a t th e tim e m a ilin g 
permit is issued.

(5) On revis ion o f d irectory, copies 
Should be issued to firm s, schools, and 
quantity mailers.

SU B CH AP TER  C— M A I L  C L A S S I F I C A T I O N  A N D  

R A TE S

P A R T 2 1 — F I R S T C L A S S  
Sec. .
21.1 R at e s. -

21.2 C lass i f i c a t i o n .

213 W e i g h t  a n d  si z e  l i m i t s .

« 1 4 P a y m e n t  o f  p o s t a g e .

215 M a i l  s e n t  b y  m e m b e r s  o f t h e  U .S .

A rm e d  F o rc e s .
21.6 S h ip  le t t e rs .

A u t h o r it y : § § 2 l . l  to 21.6  i s s u e d  u n d e r  

« •8 . 161, a s  a m e n d e d ;  5 U .S .O .  22, 39  U .S .C .  

4254 2502_2504> 2510 » 4051, 4052, 4054, 4 2 5 1 -

§  2 1 . 1  R a t e s .

K ind of m all R ate

A DosSSti il5ss m a^  except

J S l Æ . post and
°ro p letters

4 cents per ounce or
fract ion o f  an ounce.

“ S ™  cards and post
fract ion o f  an ounce. 

3 cents each.

F E D E R A L  R E G I S TE R

K in d  o f  m ail R at e

Do uble  postal cards and post 6 cents (3 cents each
cards (reply  po rt ion of  
double  post  card does not  
have  to bear postage when  
orig inally  m ailed).

Business reply  m ail (see 
521.2(c)):

po rt ion).

Cards.____ ___________________
Other than cards:

5 cents each.

We ight  not ov er 2 ounces.. 4 cents pe r ounce or 
fract ion of an ounce 
plus 2 cents per 
piece.

We ight  over 2 ounces......... 4 cents per ounce or 
fract ion o f  an ounce 
plus 5 cents per 
piece.

A i rm ai l..................................... See § 26.1 o f  this 
chapter.

§ 21.2 Classif icat ion.

(a )  D es cription . (1 ) Firs t-class  m a il 
inclu des:

(1) Letters .
( ii)  Pos ta l and post cards.
( iii)  A irm a il w eigh in g n ot to exceed 

8 ounces w hether sealed or unsealed.
( iv )  A ll m a tter w holly or p a rtly in  

w ritin g, except au thorized additions  to 
second- , th ird - , and fou rth -cla ss  m a il.

(v )  M a tter  sea led or closed a ga inst 
inspection. See §§ 16 .2 (e), 24 .8 (a ), and 
25.7 o f th is  chapter fo r  m a ilin g o f sea led 
pu b lications  a t second-class ra tes  o f 
postage and  sea led parcels  a t th e th ird -  
or fou rth -cla ss  ra tes  o f postage.

(2 ) Th e term  “letters ” inclu des a ll le t
ters  w hether th ey a re old  or have p re 
viou s ly passed th rou gh  the m a il, sent 
s ingly or in  packages. E xce p tion : Pa ck 
ages o f letters , b ills, and statem ents  
prepa red  a t a  cen tra l office o f a. concern  
th a t provides service a t some oth er place, 
each b ea ring p roper postage a t th e firs t-  
class ra te and m a iled  to th e post office 
a t th a t p lace fo r  loca l delivery, and 
packages o f letters  rem a iled  u nopened 
to th e same addressee, m a y b e sen t a t 
oth er th a n  the firs t- cla ss  ra te o f postage.

(3 ) Tw o or m ore persons or  firm s, or 
a  person  a ctin g as th e a gen t o f tw o or 
m ore persons or  firms, m a y n ot m a il in  
one envelope to a  m u tu a l cu stom er th e 
b ills, statem ents  o f accou nt, or  oth er le t
ters  o f th e persons or  firm s. N o tw o 
firm s th a t a re d is tinct en tities  m a y send 
th eir  letters  in  one envelope even  thou gh  
th ey a re a ffilia ted  or jo in tly owned.

(4 ) App lica tion s  f o r  au tom ob ile, 
d rivers ', and oth er licenses a re “letters ” 
w hen  sent fo r  th e pu rpose o f ob ta in ing a  
license. Th e app lica tion  o f each  in d i
vidu a l or com pany constitu tes  a  separa te 
letter. App lica tion s  o f variou s  persons 
m a y n ot be m a iled  in  one package b y a  
com pensated represen ta tive o f th e a p 
p lican ts  unless th e package is  endorsed 
on  th e ou tside to  show  th e nu m b er o f 
app lica tions  enclosed and enou gh post
a ge is pa id  to cover  ̂ h e  firs t- cla ss  ra te 
on  each  app lica tion . Agen ts  o f th e 
licens ing a u th ority m a y receive a p p lica 
tion s  and  forw a rd  th em  to  an y oth er 
office in  a  package w ith  postage pa id  a t 
th e firs t- cla ss  ra te com pu ted on  th e bu lk 
w eigh t o f th e package.

(5 ) D rop  letters  a re letters  m a iled  fo r  
loca l d elivery a t post offices w here free 
d elivery b y ca rrier is  not estab lished and  
th a t a re n ot collected  or  d elivered  b y 
ru ra l or  s ta r- rou te ca rriers .
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(6 ) Pos ta l cards a re sold b y the post 
office a t th e postage va lu e represented  
b y th e postage stam p p rin ted  on  th e card.

(7 ) Pos t cards a re m anu factu red  b y 
p riva te concerns and mu st con form  to 
th e follow in g specifica tions :

( i )  Size. N o t  la rg e r  t h an  3%e by  
5%6 inches, n o r sm alle r t h an  2 %  by  4 
inches.

N o t e : E f f e c t i v e  J a n u a r y  1, 1963, t h i s  s u b 

d i v i s i o n  w i l l  r e a d :

( i )  Size, sh a pe, an d r a t i o . N o t  l a r g e r  

t h a n  3%e b y  5 % «  i n c h e s ,  n o r  s m a l l e r  t h a n  3 

b y  4^4 i n c h e s .  M u s t  b e  r e c t a n g u l a r  i n  sh a p e .  

A  r a t i o  o f  w i d t h  (h e i g h t )  t o  l e n g t h  o f  l e ss  

t h a n  1 t o  1 .4 1 4  (1  t o  t h e  s q u a r e  r o o t  o f  2 )  

i s  n o t  r e c o m m e n d e d .  (S e e  § 2 1 .3 (b )  a n d  

§ 2 4 .3 (b )  o f  t h i s  c h a p t e r . )

( ii)  M ate ria l. A n  u n folded  piece o f 
ca rdb oa rd  o f app roxim a tely the qu a lity 
and w eigh t o f a  posta l card. Th ickness  
n ot less th an  0.0085 or m ore th a n  0.0095 
o f an  inch, and th e ca rdb oard  to be u n i
fo rm  in  thickness and as nea r 0.0090 as 
possib le.

( iii)  C olor. A n y ligh t color th a t does 
n ot in terfere w ith  legib le address and 
postmark.

These specifications app ly to s ingle post 
cards and each p a rt o f dou b le post cards.

(8 ) W ritten  m a tter inclu des:
( i)  H a n d w ritten  or  typ ew ritten  m a t

ter  (in clu d ing id en tica l copies prepared 
b y au tom atic typ ew r iter ), and m a n ifold  
or carb on copies o f such m a tter.

( ii)  Im ita tion s  or reprodu ctions  o f 
h an dw ritten  or typ ew ritten  m atter, u n 
less m a iled  a t a  p oin t des ignated by 
th e postm aster in  a  m in im u m  qu antity 
o f 20 iden tica l u nsea led copies.

( iii)  M anu script or typ ew ritten  copy: 
See § 2 4 .2 (a )(1 ) o f th is  ch ap ter fo r  
m anu scripts  w ith  p roof sheets, and 
§ 25.2(a ) (4 ) (v i)  and § 25.2(a ) (5 ) ( i )  (/ ) 
o f th is  chapter fo r  certa in  oth er m anu 
scripts.

( iv )  Au tograph  albums con ta in ing 
w ritin g.

(v )  N oteb ooks or b lank books con ta in 
in g  w ritten  or typ ew ritten  entries  or 
stenograph ic or shorthand  notes.

(v i)  B lan k p rin ted  form s  filled  ou t in  
w ritin g  or w ith  amou nts due, signatu res, 
or  oth er w ritin g  such as notices, certifi
cates, receipts , and  checks eith er ca n 
celed  or u ncanceled.

(v ii)  P r in ted  p rice lis ts  conta in ing 
w ritten  figu res  changing ind ividu a l 
items.

(v iii)  B ills  or  s ta tem ents  o f accou nt 
produ ced b y any photograph ic or  m e
chan ica l process, unless presented in  a  
m in im u m  qu an tity o f 20 iden tica l u n 
sea led copies. S ee § 24.2(a ) (1 ) o f th is  
chapter.

( ix )  P rin ted  cards  or  letters  b earing 
a  w ritten  date, w here th e da te is n ot the 
d a te o f th e ca rd  b u t gives  in form a tion  
as to w hen  som eth ing w ill occu r or has 
occu rred.

(x )  P rin ted  cards  or  cou pons tha t, b y 
h a vin g a  s igna tu re a ttached , a re con 
verted  in to persona l com m u nications, 
su ch as receipts  and  orders. (Th is  does 
n ot a pp ly to C hristm as or  s im ila r 
p rin ted  greetin g ca rds .)

(x l )  Pu nched  ta b u la ting cards th a t 
con vey in form a tion , unless presented in
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a  m in im um  qu an tity o f 20 id en tica lly 
pu nched cards.

(x ii)  Id en tica l com m u nications en 
tirely in  prin t, excepting the nam e o f th e 
sender, sent b y severa l persons to  th e 
same addressee.

(9 ) S ea led  m a tter inclu des m a il o f 
any class so w rapped as n ot to be easily 
exam ined, excep t second- , th ird -  or 
fou rth -cla ss  m a tter sea led su b ject to 
posta l inspection  (see §§ 16.2, 24.8, and 
25.7 o f th is  ch a p ter) .

(b )  Use o f pos tal and pos t cards . (1 ) 
D ou b le posta l and post cards a re tw o a t
tached  cards, one o f w h ich  is to b e de 
tached  b y th e receiver and retu rned  
th rou gh  the m a il as a  rep ly. Th e fo l 
low ing ru les app ly to doub le cards:

(1) D ou b le cards mu st be fold ed  b e
fore m a ilin g and the firs t h a lf detached 
w hen  the rep ly h a lf is  m a iled  fo r  retu rn. 
I f  the firs t h a lf is n ot detached  w hen  
th e rep ly h a lf is m a iled  fo r  retu rn , the 
ca rd  is su b ject to th e letter  ra te o f 
postage.

( ii)  Th e rep ly portion  o f a dou b le 
ca rd  mu st be used fo r  rep ly pu rposes 
on ly; it mu st n ot be used to convey a  
message to the origin a l addressee o f the 
dou b le card, to cover up th e message on 
the origin a l portion , or to send sta te 
ments o f account.

( iii)  D ou b le cards mu st be prepa red  
so th a t the address on the rep ly portion  
is on  the inside w hen the dou b le ca rd  is 
mailed.

( iv )  P la in  stickers or seals or a s ingle 
w ire s titch  m ay be used to fa s ten  th e 
edges, p rovided  th ey are so fixed  th a t 
th e in n er fold s  o f the cards can be 
rea d ily exam ined .-

(v )  Enclosu res a re prohib ited .
(2 ) Add ition s  to posta l cards and post 

cards a re lim ited  to the follow in g:
(1) Th e fa ce o f the ca rd  m ay be 

d ivided  b y a  vertica l line, the le ft h a lf o f 
th e ca rd  to be used fo r  the message and 
th e r igh t h a lf fo r  th e address only.

( ii)  Th e message on  a  s ingle card, or 
on  the firs t portion  o f a doub le card, m ay 
consist o f advertis ing, illu strations , or  
any kind  o f w ritin g, and m ay occuRy the 
space to the le ft o f the vertica l line and 
the en tire b ack o f th e card.

( iii)  V ery th in  sheets o f paper m ay be 
a ttached  to the card, p rovided  th ey a re 
com pletely stuck to it.

(3 ) Pos t cards n ot con form in g w ith  
prescrib ed specifications and b ea ring a  
message w h olly or p a rtly in  w ritin g  or 
th e w ords  “Pos t C a rd” or “P riva te M a il 
in g C a rd” a re cha rged  the letter  ra te. 
I f  en tirely in  p rin t and w ithou t th e w ords 
“Pos t C a rd” or “P riva te M a ilin g  C ard,” 
th ey a re cha rged  the th ird - cla ss  rate.

(4 ) S tam ps on cards enclosed in  ou ter 
w rappers  m ay n ot app ly as postage on 
the m a ilin g piece.

(c )  Business reply  m ail— (1 ) Purpose. 
S pecia lly p rin ted  business rep ly cards, 
envelopes, cartons, and labels m ay b e dis 
trib u ted  fo r  use b y m a ilers  in  sending 
m a il to th e d is trib u tor w ithou t p repay
m en t o f postage.

(2 ) P e rm it, ( i)  A  perm it to distrib u te 
business rep ly cards, envelopes, ca rtons

and labels is requ ired. A n  app lica tion  on 
Form  3614, “App lica tion  to D istrib u te 
Business R ep ly Cards, E nvelopes, and 
Lab els” , mu st b e su b mitted a t th e post 
office w here th e m a il w ill be retu rned. 
Th ere is no cha rge fo r  the perm it. I f  
m a tter b ea ring th e business rep ly im 
p rin t is d istrib u ted from  a  cen tra l office 
to be retu rned  to b ranches or dea lers  in  
other cities, one perm it ob ta ined from  
the post office w here the cen tra l office is 
loca ted  m ay be used to cover a ll the busi
ness rep ly mail.

( ii)  O n  receip t o f th e application , 
the postm aster w ill com plete the perm it 
portion  o f the form  and d eliver it to 
the applicant. Th e app lica tion  portion  
o f the form  w ill be filed  in  the post office 
b y the perm it number. Perm its  issued 
a t each post office w ill be nu mbered con 
secu tively s ta rting w ith  No. 1 fo r  the firs t 
perm it. E ach  post office w ill keep an 
a lphab etica l card record  o f each permit.

(3 ) Postage, ( i )  Postage is collected 
on each piece o f business rep ly m a il a t 
the tim e it is delivered. Postage due 
stamps for  the am ou nt due w ill be a ffixed 
to the m a il or to Form  3582-A, Postage 
D u e B ill. Th e stamps w ill be canceled 
and delivered  to the addressee w ith  the 
m a il w hen h e pays the am ou nt due. 
Business rep ly m a il w ill n ot be m ixed  
w ith  oth er m a il in  d irect packages or 
sacks fo r  individu a ls  or concerns.

( ii)  Th e am ou nt to be collected, w h ich  
m ay not inclu de fees  fo r  any specia l 
services, is compu ted as follow s :

(a )  Pos t cards. Th e ra te fo r  post 
cards or a ir post cards, w h ichever is ap 
p licab le, plus 2 cents each. (S ee §§ 21.1 
and 28.1 o f th is chapter.) Cards th a t do 
n ot con form  to the specifications fo r  post 
cards (p a ra gra p h  (a ) (7 ) o f th is  section ) 
a re su b ject to the postage chargeab le 
u nder ( b ) o f th is  subdivis ion.

(b ) Enve lopes  and packages. (1 )  
W eigh t o f p iece n ot over tw o ounces; 
F irs t-cla ss  or a irm a il ra te o f postage, 
w h ichever is applicab le, plus 2 cents 
each. (S ee §§ 21.1 and 26.1 o f th is  
chapter.)

(2 ) W eigh t o f piece ovfer tw o ounces: 
F irs t- cla ss  or a irm a il ra te, w h ichever is 
applicab le, plus 5 cents each. (S ee § § 21.1 
and 26.1 o f th is  chapter.)

(4 ) F orm  o f im p rin t and address. Th e 
card, envelope, ca rton  or lab el must be 
p rin ted  on  the address side in  one o f the 
form s  illu strated. Th e a dd ition  o f ex 
traneou s m a tter is n ot perm itted .

S U R F A C E  M A I L  

A

FIRST CLASS 
PERMIT No. 10

BOSTON,MASS.

B U S I N E S S  R E P L Y  M A I L  I 5

POSTAGE WILL BE PAID BY—

JOHN DOE &  CO.
12M MARKET ST„  

B OSTON 6,
M ASS.

AIR MAIL

c

(5 ) D is trib ution . Business reply cards, 

envelopes, cartons, and labels m a y  be 

d is trib u ted :
( i)  In  any qu antity for  return by sur 

fa ce or a irm a il. W h en  prepared by the  

d istrib u tor fo r  retu rn  by surface m ail, 

business rep ly m a il m ay not be ac c e p t e d  

fo r  retu rn  b y a ir unless postage is ful ly  

prepa id  a t the a irm a il rate.
( ii)  T o  any post office in  the Un i t e d  

S tates  and its  Territories  and po sse s 

sions, inclu d ing m ilita ry post offices o v e r 

seas; except in  th e C anal Zone, w he re  

th ey m ay n ot be retu rned without pre 

paym ent o f postage. Th ey should n o t  be 

sent to any foreign  country.
( iii)  In  any m anner except by deposit

in g  in  receptacles provided by patrons for 
receip t o f m ail.

( 6 )  R es pons ib ility  of distributor. The

distrib u tor gu arantees payment on de
livery o f postage on retu rned business 

rep ly m a il. A n y concern d i s t r i bu t i n g  

business rep ly cards, envelopes, cart o ns 

or labels u nder one perm it for  r e t u rn  to 

its b ranches or dealers, g u a r a n t e e s  to 

pay postage on any retu rns r e f u se d  by  

any au thorized addressee.

§ 21.3 W e igh t  and size limits.

(a )  W eight. M axim u m  limits same  

as fo r  fou rth -cla ss  mail. (See § 25.3 (a  

o f th is  chapter.)
(b ) Size. N o lim it.

N o t e : E f f e c t i v e  J a n u a r y  1, 1963, t his para

g r a p h  w i l l  r e a d :

( b )  Size, shape, r a t io , and sealing. 
s  n o  m a x i m u m  l i m i t  o f  si z e . T h e  f o  °  

i t a n d a r d s  a p p l y  t o  e n v e lo p e s, c ards, an  

n a i l e r s  h a v i n g  p o s t a g e  p a i d  t he re o n  

I r s t -c l a s s  p o s t a g e  r a t e :  width
( 1 )  P i e c e s  le ss  t h a n  3 in c h e s in

a i /. m  l e n e t h  axe non

mailable.
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(2 ) P i e c e s h a v i n g  s h a p e s  o t h e r  t h a n  r e c 

tangular are  n o n m a i l a b l e .

(3 ) P ie c e s h a v i n g  a  r a t i o  o f  w i d t h  (h e i g h t )  

to le ngth o f  le ss  t h a n  1 t o  1.414 (1  t o  t h e  

square r o o t  o f  2 )  a r e  n o t  r e c o m m e n d e d .

(4 ) P ie c e s w h i c h  a r e  n o t  se a le d  o r  s e c u r e d  

on all f o u r  e d g e s so  t h a t  t h e y  m a y  b e  h a n 

dled toy m a c h in e s  a re  h o t  r e c o m m e n d e d .

§ 21.4 Payment o f  postage.

Postage may be p a id  b y:
(a) Adhesive stamps.
(b) Stamped cards or  envelopes.
(c) M eter stamps.
(d) Permit imprints.

§ 21.5 Mail sent by  m em bers o f  the U.S.
Armed Forces.

Letters sent b y soldiers, sailors, a ir 
men, and marines in  th e U n ited  S ta tes  
military service loca ted  in  th e U n ited  
States or other places w here U n ited  
States domestic m a il service operates, 
addressed to places in  the U n ited  States, 
may be dispatched for  collection  on  de
livery, under the follow in g conditions:

(a) The address side o f th e letter  mu st 
be marked “S old ier’s L etter” , “A irm a n ’s 
Letter”, “S a ilor’s L etter” , or “M a rin e’s 
Letter”, as appropriate.

(b) U nder the m arking, the letter 
must bear the signatu re and officia l des 
ignation, either w ith  fa cs im ile hand-  
stamp or in  w riting, o f a  commissioned 
officer to whose com m and the sold ier or 
airman belongs, or o f a su rgeon or chap 
lain at a hospita l w here h e is; and in  th e 
Navy and M arine service o f a  com m is 
sioned officer a ttached to th e vessel on 
which the member is serving, or an  o f 
ficer commanding a  hosp ita l or deta ch 
ment ashore w here he is.

(c) Postage, a t s ingle ra te fo r  each 
ounce or fraction , is collected  on de
livery.

§ 21.6 S h ip  le tters.

(a) Vessels not regular m ail carriers .. 
Letters for delivery in  the U n ited  States, 
carried by vessels not regu la rly em ployed 
m carrying the m ail, a re cha rged  doub le 
rate of postage, to cover the fee pa id  to 
tne vessel. Th e postage m ay be collected 

t t  • ? ° ® ce ° *  delivery or p repa id  w ith  
united States postage stamps.

(b) Vessels operating ov er pos t road. 
®“"e5s and packages ca rried  from  one

port to another in  the U n ited  S ta tes  over 
water rou te th a t is w h olly a  post road  

J olaV n  a p riva te ship or vessel, a re 
narged single ra te o f postage. I f  p a rt

Hankif water rou te is n ot a  post road, 
uble rates o f postage a re charged.

ty ^ v e ry  by the  m as ter o f a vessel. 
t/i tv,iy UI*pa,id  prin ted  m a tter delivered  

° ® ce by th e m aster o f a  vessel 
uiariT,ng *rom a forei£n  Port and n ot reg -  
ch a rL/ «^ 5® ,d in  c a r in g  m a il, is 
of doub le the th ird -cla ss  ra te

d e l S f Stic postage> t0 be collected  on  
tion 6ry* and dispatched to its  destina -

I Sec. 
2 2 .1  

22.2

I  22 .3

22 .4

pa r t  22— SECOND CLASS

Rates.

Qualifications fo r  se con d -cla ss  p riv i 
leges. *

^ p p i k a n ° n s  f o r  s e c o n d -c l a s s  p r i v i -

W h a t  m a y  b e  m a i l e d  a t  t h e  s e c o n d - 
c lass ra t e s .

Se c .

22.5 S e c o n d -c l a s s  m a i l i n g  p r i v i l e g e  f o r  n e w s

a g e n t s .

22.6  S w o r n  o w n e r s h i p  a n d  c i r c u l a t i o n  s t a t e 

m e n t s .

22.7  M a r k i n g  o f  p a i d  r e a d i n g  m a t t e r .

22 .8  C a n c e l l a t i o n  o f  s e c o n d -c l a s s  p r i v i l e g e s .

A u t h o r i t y  : §  § 22.1  t o  22.8  i s s u e d  u n d e r  

R .S .  161, a s  a m e n d e d ,  S e c . 7 , 74  S t a t .  704, 

705; 5 U .S .C .  22, 18 U .S .C .  1733, 1734, 39 U .S .C .  

501, 505, 2302, 4058, 4 3 5 1 -4 3 7 0 .

§ 22.1 Rates.

(a ) W ith in  the  county  o f pub lication .
(1 ) For delivery a t office o f m a ilin g h a v
in g city or villa ge letter- ca rr ier  service 
(an d  fo r  delivery a t pu b lishers’ head 
qu arters  office except w hen  second-class 
zone ra tes  a re h ig h e r ):

(1) B y ca rrier:

W e e k l y  n e w s p a p e r s  (m i n i m u m  ya c e n t  p e r  

c o p y ) : 1 c e n t  p e r  p o u n d .

N e w s p a p e r s  i s s u e d  m o r e  o f t e n  t h a n  w e e k l y :

1 c e n t  p e r  c o p y .

P e r i o d i c a l s  ( a l l  p u b l i c a t i o n s  I s s u e d  le ss  

f r e q u e n t l y  t h a n  w e e k l y ) : C o p i e s  w e i g h i n g

2 o u n c e s  o r  l e s s :  1 c e n t  p e r  c o p y . C o p i e s  

w e i g h i n g  o v e r  2 o u n c e s ,  a n y  w e i g h t :  2  c e n t s  

p e r  c o p y .

( ii)  Th rou gh  post-office boxes or gen 
era l delivery, and fo r  d elivery b y ru ra l-  
or s ta r- rou te ca rriers  (m in im u m  Ya 
cent per c o p y ) : 1 cen t per pound.

(2 ) F or d elivery a t offices h avin g city 
or villa ge letter- ca rr ier  service other 
than  the office o f m a ilin g (m in im u m  Ya 
cent per c o p y ): 1 cen t per pound.

(3 ) F or delivery a t a ll offices inclu ding 
office o f m a ilin g not h avin g city or villa ge 
letter- ca rr ier  service:

( i)  I f  pu b lica tion  is p rin ted  in  w hole 
or in  p a rt in  the cou nty, one copy to each 
su bscrib er res id ing w ith in  the cou nty: 
Free.

( ii)  I f  pu b lica tion  is n ot p rin ted  in  
w hole or in  p a rt in  the cou nty (m in im u m  
Ya cen t per c o p y ): 1 cen t per pound.

(c ) Trans ient rate .

(b ) O uts ide the  county  o f pub lication  
(1 ) A ll pub lications , except those ac
cepted a t the  special rate  or class room  
rate .

Cen t s per  
p o u n d

N o n a d v e r t i s i n g  p o r t i o n ________________ .__  2. 5

A d v e r t i s i n g  p o r t i o n :

F i r s t  a n d  se c o n d  z o n e s ________________  3

T h i r d  z o n e _________________________________  4

F o u r t h  z o n e ______________________________  6

F i f t h  z o n e _______ __________________________  8

S i x t h  z o n e __________________________ •______  10

S e v e n t h  z o n e ______________________________  12

E i g h t h  z o n e ____________________________    14

I f  the tota l postage compu ted a t these 
pou nd rates does not amou nt to Yz cent 
per copy or more, postage must b e com 
pu ted a t th e m in im u m  ra te o f %  cen t 
per copy. (S ee pa ra graph  (g )  o f th is  
section .)

(2 ) Specia l rate  pub lications . Issued 
b y religiou s, edu cationa l, scientific, p h il 
anthropic, a gricu ltu ra l, lab or, veterans ’, 
or  fra tern a l organ iza tions  or  associa 
tions not organ ized  fo r  p rofit and none 
o f the n et incom e o f w h ich  inu res to 
the b enefit o f an y p riva te stockholder 
or individu a l, w hen  specifica lly au thor 
ized  b y th e D epa rtm en t: Rea d in g and 
advertis ing portions  com b ined: 1 Yz cents 
per pou nd (m in im u m  Ya cent per co p y ).

(3 ) C lassroom  pub lications . R e li 
gious, edu cational, or scientific pu b lica 
tions designed specifica lly fo r  use in  
school classroom or in  religiou s  instru c
tion  classes (m in im u m  Ya cent per c o p y ):

Cen t s per  
p o u n d

N o n a d v e r t i s i n g  p o r t i o n ___________________  1. 5

A d v e r t i s i n g  p o r t i o n :

F i r s t  a n d  se c o n d  z o n e ___________________  1 .5

T h i r d  z o n e _________________________________  2

F o u r t h  z o n e ______________________________  3

F i f t h  z o n e ___ _____________________________  4

S i x t h  z o n e _________________________________  5

S e v e n t h  z o n e ______________________________  6

E i g h t h  z o n e ___ ____________________________  7

1. C o p i e s  m a i l e d  b y  p u b l i c .  1 2  c e n t s  f o r  f i r s t  2  o u n c e s ;  1 c e n t  e a c h

2 . S a m p l e  c o p i e s  i n  e x c e ss o f  10 p e r c e n t  a l l o w a n c e .  I a d d i t i o n a l  o u n c e  o r  f r a c t i o n  t h e r e o f ,

3. C o p i e s  t o  p e r s o n s  n o t  I n c lu d e d  i n  l i s t  o f  s u b -  i o r  t h e  f o u r t h -c l a s s  r a t e ,  w h i c h e v e r  is

scribers. J low er.

(d ) Second -class  rates  to  o the r coun 
tries . See § 112.4(a) (1 ) ( ii)  o f this 
chapter.

(e ) B ulk w eight. Th e pound rates  
a re compu ted on the bu lk w eigh t of the 
m a ilings  o f each issue. Th ere is no lim it 
o f w eigh t fo r  second-class m a il to domes 
tic destinations. See § 112.4(b) o f th is 
chapter fo r  w eigh t lim its  to other cou n 
tries.

( f )  W ho pays. Postage a t the tra n 
s ient ra te must be pa id  on a ll copies 
m a iled  by the genera l pub lic. O n ly pub 
lishers and registered  news agents m ay 
m a il a t the oth er second-class rates.

(g )  M in im u m  rate . Th e m inim u m  
ra te is compu ted on in d ividu a lly ad 
dressed copies or pieces. Bundles o f un 
addressed copies to w hich  th e m in im u m  
ra te w ill n ot app ly shou ld be decla red 
on separate Form  3542 “S ta tem en t 
show ing nu mber o f copies o f second-  
class pu b lication  m a iled .”

§  2 2 . 2  Q u a l i f i c a t i o n s  f o r  s e c o n d - c l a s s  

p r i v i l e g e s .

(a )  W hat may  qualify — (1 ) M ailab le  
pub lications . O n ly newspapers and

other period ica l pu b lications m ay be 
m ailed  a t the second-class rates. Th e 
copies m ay n ot con ta in  obscene, treason 
ab le, lottery, or oth er kinds o f m a teria l 
th a t wou ld cause them  to be nonm ailab le 
u nder the provisions o f P a rt 14 o f this 
chapter.

(2 ) W ith  or w ithout general advertis 
ing. A ll pu b lications th a t m eet th e basic 
qu a lifications exp la ined  in  pa ragraph
(b ) o f th is  section  m a y ca rry genera l 
advertis ing. Th e pu b lications o f the 
institu tions and societies specifica lly 
nam ed in  pa ragraph  (c ) o f th is  section  
must m eet a ll the basic qu a lifications 
except th e requ irem ent o f a  pa id  sub 
scrip tion  list. Th ey a re excused from  
h a vin g a  pa id  lis t on ly w hen  th ey do n ot 
ca rry genera l advertis ing. Th ose w h ich  
ca rry genera l advertis ing mu st have a  
pa id  list.

(b ) B asic qualifications— (1 ) R egular 
issuance. Pu b lishers must determ ine 
th e nu mber o f issues th ey w ill pub lish 
each yea r and adopt a  s ta tem ent o f fr e 
qu ency th a t w ill show  a t w h a t regu la r 
in terva ls  the issues w ill appear. E x 
amples o f sta tem ents o f frequ ency a re:
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D a l l y .

W e e k l y .

M o n t h l y .

Q u a r t e r l y .

M o n t h l y  e x c e p t  d u r i n g  J u l y  a n d  A u g u s t .  

S e m i w e e k l y .

B i w e e k l y .

S e m i m o n t h l y :

W e e k l y  d u r i n g  s c h o o l  y e a r .

F o u r  t i m e s  a  y e a r  i n  J a n u a r y ,  F e b r u a r y ,  O c 

t o b e r ,  a n d  N o v e m b e r .

A  pu b lica tion  m a y n ot be pu b lished u n 
der a  frequ ency th a t provides  fo r  less 
th an  fou r issues each  year. Issues m u st 
be pu b lished regu la rly as ca lled  fo r  b y 
the s ta tem ent o f frequ ency. Pu b lishers 
m a y change th e nu m b er o f issues sched 
u led, and adopt a new  sta tem ent o f fr e 
qu ency b y filin g  an  app lica tion  fo r  sec
ond-class reen try. (S ee § 22.3 ( d ) .)

(2 ) Is suance a t know n office. Pu b lica 
tions  m u st be issued and m a iled  a t a  
know n  office or  p lace o f pu b lication . A  
know n  office or p lace o f pu b lica tion  is a  
pu b lic office w here the business o f the 
pu b lica tion  is transacted  du ring the usual 
business h ou rs . Th e office mu st be m a in 
ta in ed  a t th e place w here second-class 
m a il p rivileges  a re orig in a lly au thorized. 
O ffices fo r  the transaction  o f business 
m a y be m a in ta ined  a t m ore th a n  one 
p lace, b u t m a ilings  m a y be accepted  a t 
th e second-class pou nd ra tes  on ly a t th e 
post offices w here origin a l or add itiona l 
m a il p rivileges  have been au thorized.

(3 ) P reparation . Pu b lica tions  mu st 
b e form ed  o f p rin ted  sheets. Th ey m a y 
n ot b e produ ced b y stencil, m im eograph , 
or  hectograph  process or in  im ita tion  o f 
typ ew ritin g.

(4 ) C ontents . Pu b lica tions  mu st be 
orig in a ted  and pub lished fo r  the pu rpose 
o f d issem inating in form a tion  o f a  pu b 
lic  cha racter, or th ey mu st be devoted  
to  litera tu re, th e sciences, a rt, or some 
specia l indu stry.

(5 ) L is t o f subscribers . Pu b lica tions  
mu st h a ve a  legitim a te lis t o f persons 
w h o h a ve subscribed b y p a yin g or p rom 
is in g to  p a y fo r  copies to be received  
du ring a  s ta ted  time.

(6 ) A d v ertis ing pub lications . Pu b li
ca tions  designed p rim a rily fo r  a dvertis 
in g  pu rposes m ay n ot qu a lify fo r  second-  
class p rivileges . Th ey inclu de:

( i )  Th ose h a vin g advertis ing in  excess 
o f 75 percen t in  m ore th a n  on e- h a lf o f 
th eir  issues du ring any 12-month period .

( ii)  Those ow ned or con trolled  b y in 
d ividu a ls  or  business concerns and con 
du cted as an  a u xilia ry to and essentia lly 
fo r  th e advancem ent o f th e m a in  busi
ness or  ca llin g o f those w ho ow n  or con 
tro l them.

( iii)  Th ose th a t consist p rin cipa lly o f 
advertis ing and ed itoria l w rite-u ps  o f th e 
advertisers.

( iv )  Th ose th a t consist p rin cip a lly o f 
advertis ing and th a t have on ly a  token  
lis t o f subscribers, the circu la tion  b eing 
m a in ly free.

(v )  Th ose th a t have on ly a token  lis t 
o f subscribers and th a t p rin t advertise 
ments free fo r  advertisers  w ho p a y fo r  
copies to be sent to a lis t o f persons fu r 
n ished b y the advertisers .

(v i)  Those pub lished u nder a  license 
from  individu a ls  or institu tions  and th a t 
fea tu re oth er businesses o f the licensor.

(7 ) Free  circu la tion  pub lications . 
Pu b lica tions  designed p rim a rily fo r  free

circu la tion  m ay n ot qu a lify fo r  second-  
class privileges . Pu b lica tions  a re de
s igned  p rim a rily fo r  free circu la tion  
w h en  th e tota l nu m b er o f copies fu r 
n ished du ring an y 12-month period  to  
legitim a te pa id  subscribers (see su bpara 
graph  (5 ) o f th is  pa ra gra p h ) and to th e 
pu rchasers o f s ingle copies constitu tes 
less th a n  65 per centu m  o f th e tota l nu m 
b er o f copies distrib u ted b y m a il a t th e 
second-class pou nd ra tes  or the trans ien t 
ra te, b y th e pu b lishers’ carriers , and b y 
oth er means fo r  any purpose. See § 22.3
( a ) (1 ) .

N o t e : T h e  65 p e r  c e n t u m  p a i d  c i r c u l a t i o n  

s t a n d a r d  e s t a b l i s h e d  b y  t h i s  p a r a g r a p h  i s  

e f f e c t i v e  u p o n  p u b l i c a t i o n .  P u b l i c a t i o n s  

w h i c h  d o  n o t  m e e t  t h i s  s t a n d a r d  b u t  w h i c h  

n o w  h a v e  s e c o n d -c l a s s  p e r m i t s  m u s t  m a i n 

t a i n  a t  l e a s t  55 p e r  c e n t u m  p a i d  c i r c u l a t i o n  

u n t i l  D e c e m b e r  31, 1961, a f t e r  w h i c h  d a t e  

t h e  65 p e r  c e n t u m  s t a n d a r d  m u s t  b e  c o m 

p l i e d  w i t h .

(8 ) N om ina l ra te  “pub lications . Pu b li
ca tions  designed p rim a rily fo r  circu la tion  
a t nom ina l ra tes  m a y n ot qu a lify fo r  
second-class privileges . Th ey inclu de 
those fo r  w h ich  subscriptions a re sold :

(1) A t a  token  su bscription p rice th a t 
is  so low  th a t it cannot be considered a  
m a teria l consideration .

( ii)  A t a  redu ction  to the subscriber, 
u nder a  prem iu m  offer  or any oth er a r 
rangem ents, o f m ore th a n  50 percen t o f 
th e regu la r advertised  annu a l subscrip 
tion  price. Th e va lu e o f a  prem iu m  is 
considered to be its  actu a l cost to th e 
pu b lisher, th e recogn ized  reta il valu e, or 
th e represented  va lu e, w h ichever is  
h ighest.

(c )  Pub lica tions  o f ins titu tions  and  
societies . (1 ) Pu b lica tions  th a t do n ot 
h a ve subscribers and th a t a re issued as 
follow s  m a y con ta in  on ly the pu b lishers’ 
ow n  a d vertis in g and n ot u nder an y con 
d itions  th e advertis ing o f oth er persons, 
institu tions , or  concerns : B y a  regu la rly 
incorpora ted  in s titu tion  o f lea rn ing, a  
regu la rly estab lished S ta te in s titu tion  o f 
lea rn in g su pported in  w hole or  in  p a rt 
b y pu b lic ta xa tion , inclu d ing b u lletins 
issued b y S ta te boards o f hea lth , S ta te 
conserva tion  and fish  and gam e agencies  
or  departm ents , and S ta te b oards or de 
pa rtm ents  o f pu b lic cha rities  and  
corrections.

(2 ) Pu b lica tions  th a t do n ot h ave sub 
scrib ers and  th a t a re issued as follow s  
m a y con ta in  on ly th e pu b lishers ’ ow n  
a d vertis in g: B y or u nder th e auspices o f 
a  b enevolen t or fra tern a l society or order 
organ ized  u nder th e lodge system  and 
h a vin g an  actu a l m em b ersh ip  o f n ot less 
th a n  1,000 persons, or o f a  trades -u n ion ; 
or  as th e pu b lications o f s trictly p ro 
fessiona l, litera ry, h is torica l, or  scien tific 
societies ; or b y chu rches and  chu rch  
organ iza tions .

Th ese pu b lications m a y also con ta in  ad 
vertis in g o f oth er persons, institu tions, 
or concerns, u nder the follow in g cond i
tions :

( i)  Th e pu b lica tion  mu st n ot be de 
s igned or  pub lished p rim a rily fo r  a d ver 
tis in g purposes.

( ii)  Th e pu b lica tion  m u st be o r ig i 
n a ted  and pu b lished to fu rth er the 
ob jects  and pu rposes o f th e society..

( iii)  Th e circu la tion  mu st b e lim ited  
to  copies m a iled  to m em b ers w h o pay

eith er as a  p a rt o f th eir dues or assess
ments, or  otherw ise, not less than 50 
percen t o f the regu la r subscription price; 
to oth er actu a l subscribers; to ex
changes ; and 10 percen t o f such circula
tion  as sam ple copies.

( iv )  W h en  memb ers pay for  their sub-
scriptions  as a  p a rt o f their dues or 
assessments, ind ividu a l subscriptions or 
receipts  a re n ot requ ired.

(3 ) Period ica l pub lications issued by 
S ta te departm ents  o f agriculture may 
n ot con ta in  advertis ing and must be 
pu b lished fo r  th e purpose of furthering 
th e ob jects  o f the departments.

(d ) F ore ign  new spapers and periodi
cals. Foreign  newspapers and periodi
ca ls m u st be o f the same general char
a cter as those classified as second-class 
in  the U n ited  S tates, and must not vio
la te any cop yrigh t granted by the United 
States.

(e )  Id e n tifica tion  statements in cop
ies. C opies o f pub lications must be 
iden tified  as second-class mail by having 
the follow in g item s printed on one of 
th e firs t five pages in  a  position where 
th ey m ay be eas ily located by postal 
em ployees and other interested persons:

(1 ) N a m e o f pu b lication: The name 
o f the pu b lica tion  mu st be shown on the 
fron t in  a  pos ition  and in  a style and 
size o f typ e th a t w ill make it clearly 
distingu ishab le from  the name of the 
pu b lisher or other items on the front.

(2 ) D a te o f issue.
(3 ) S ta tem en t o f frequency.
(4 ) Issue nu m b er: Th e copies of each 

issue m u st b e nu mbered consecutively. 
Th e consecu tive numbering of published 
issues m a y n ot be b roken by assigning 
nu mbers to issues unavoidab ly omitted.

(5 ) S u b scription  price if the publica
tion  has one.

(6 ) N am e o f know n office or place of
pu b lication , inclu ding street and num
b er w hen  th ere is letter-ca rrier service, 
mu st be p rin ted  in  a  position or in a 
s tyle and size o f type or w ith a designa
tion  th a t w ill m ake it clearly distinguish
ab le from  th e names o f other offices of 
th e pu b lication . W h en  there is not a 
post office a t the place where published, 
th e nam e o f the post office where mailed 
mu st b e shown as the office or place or 
pu b lication . Addresses in  mastheads 
and da te lines  mu st b e printed so they 
w ill clea rly show  w here change of address 
notices, u ndeliverab le copies, orders ior 
su bscriptions, and other m a i l  items are 
to be sent. See § 16.2(f) of this chapter.

(7 ) S econd-class imprint, reading. 
Second-class  postage paid at — - - — —’ 
W h en  a  pu b lica tion  is mailed at two 
m ore offices th e im prin t must read b
ond-class postage pa id  a t -----------------
and a t add ition a l m a iling offices.

(8 ) N otice o f p e n d i n g  applicable“- 
w hen  copies a re m a iled  while an app 
ca tion  is pending, reading: Appncat 
to  m a il a t second-class postage ra

id in g a t

f o r second-c Iass
2.3 Applicat ion  

priv i leges.

a ) A pplications  fo r pxdMc^ions 
)s agents  tha t do not have s 
5s priv ileges . A n  application m . 
d b y th e pub lisher before a pu 
i  m ay be m a iled  a t the secon
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rates. Tw o copies o f th e issue describ ed 
in the application mu st a lso b e filed . 
When one^half or  m ore o f th e tota l 
copies distributed a re pu rchased b y news 
agents for resa le or  a re consigned to 
news agents for  sale, tw o copies each o f 
at least fou r issues mu st be filed  b efore 
an application is either approved or dis 
approved, to dem onstrate com pliance 
with the requ irement fo r  regu la r issu 
ance at least fou r times each  year. See 
§ 22.2(b )(1). I f  th e pu b lica tion  is 
printed in a foreign  langu age, a  b rief 
translation of the contents o f th e copies 
must be fu rnished. A  synopsis o f each  
article and advertisem ent is u su ally 
sufficient. News agents mu st file a pp li
cations before they m ay m a il second-  
class publications a t the second-class 
rates. Copies o f a ll app lica tion  form s 
may be obtained from  loca l postmasters. 
The headings on  the form s  describe 
what information must be fu rn ished  by 
publishers and news agents. U se the fo l 
lowing forms:

(1) Pile application  Form  3501, “A p 
plication for Second-C lass M a il P r iv i
leges”, for second-class m a il p rivileges  
for a publication th a t m eets the basic 
qualifications a t th e post office o f the 
place where the know n office o f pu b lica 
tion is located. W h en  on e- h a lf or m ore 
of the total copies distrib u ted a re pu r 
chased by news agents fo r  resale, or a re 
consigned to news agents fo r  sale, pos t
masters w ill not accept an  app lica tion  on  
Form 3501, unless the pu b lisher has com 
pleted the application b y fu rn ish ing a ll 
of the inform ation  ca lled  fo r  b y qu es 
tions 30 and 31.

(2) Pile application Form  3502, “A p p li
cation for Second-C lass M a il P rivileges ”, 
for second-class m a il p rivileges  fo r  a  
publication of an in stitu tion  or society 
that does not m eet th e basic qu a lifica 
tions at the post office o f th e p lace w here 
the known place of pu b lica tion  is located.

Pile application  Form  3501-A, 
Application to M a il Pu b lica tions  a t 

Second-Class Ra tes”, fo r  perm ission to 
oiaii foreign pu b lications in  th e U n ited  
States at the post office a t w h ich  the- 
copies are to be mailed.

(4) Pile application  Form  3501-A for  
registry of a person or firm  as a  news 
agent with the p rivilege o f m a ilin g 
second-class pu b lications a t the post 
office where m ailings a re to b e made.

^ Acceptance a fte r application  is 
¡uea. Publishers or news agents  m ay not 
mail at the second-class ra tes  u n til th e 
PPhcation for  second-class privileges  is 
P P ^ ed  by the D irector, C lass ifica tion  

r>r!l Sl?.ec*al Services D ivis ion , B u reau  of 
„??Fatlons- See pa ra graph  ( f )  o f th is  
ection. Postmasters m ay n ot accept 
aiimgs at the second-class rates u n til 

frnm x?ce*ve a w ritten  au thoriza tion  
«  . D irector, C lass ifica tion  and
pedal Services D ivis ion . Pos ta ge a t 

rn̂ appllcable th ird -  or fou rth -cla ss  
Ĥ may b e Pa id in  m oney on  m a ilings  

e an app lica tion  is pending.
Postmaster w ill keep a  record  o f 

u ch  mailings on Form  3503, "Tem p ora ry 

nnit C onditionally Accep tin g N ew s -  
P&Pers and O ther Pu b lica tions  fo r  
waning in  the M anner in  W h ich  S econd-  

ass M atter Is  M a iled ”, and  i f  seeond-
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class privileges  a re au thorized  b y the 
D irector, C la ss ifica tion  and S pecia l 
Services  D ivis ion , he w ill be instru cted 
to retu rn  to the pu b lishers or  news 
agents the d ifference b etw een  th e th ird -  
or fou rth -cla ss  ra tes  a n d  the second-  
class rates. Form  3503 w ill n ot b e kept 
and the d ifference w ill not be retu rned  
w hen  postage is pa id  by stamps affixed.

(c )  A pplications  fo r pub lications  tha t 
have second-class  priv ileges . A fte r  a 
pu b lica tion  has ob ta ined  second-class 
m a il p rivileges , applica tions  m ay b e filed  
fo r  the follow in g a dd itiona l p rivileges :

(1 ) Pu b lishers o f newspapers or p eri
odica ls  o f n on profit religiou s, edu ca 
tiona l, scientific, ph ilan th rop ic, a gricu l
tu ra l, lab or, veterans ', or fra tern a l 
organ iza tions  or associations m ay file a p 
p lica tions  by letter  to th e postm aster fo r  
the specia l ra te. See §22.1 (b ) (2 ).  
Th ey mu st su bmit evidence to estab lish 
th eir nonprofit statu s, and to show  th a t 
th ey come w ith in  one o f the ca tegories  
stated.

(2 ) Pu b lishers o f religiou s, edu ca 
tiona l, o r  scien tific pu b lications de
s igned fo r  use in  school classrooms or in  
religiou s  in stru ction  classes m ay file a p 
p lica tions  b y letter  to the postm aster for  
th e specia l ra tes  fo r  such pu b lications. 
See § 22.1(b ) (3 ).  Th ey must also sub 
m it evidence show ing th a t th eir  pu b li
ca tions  a re o f th is  cha racter and fo r  the 
uses stated.

(3 ) I f  a  pu b lisher desires to m a il 
copies a t another office in  a dd ition  to the 
one w here he has second-class m a il 
privileges , he m ay file a  w ritten  a pp li
ca tion  s ta ting th e approxim ate nu mber 
and  w eigh t o f copies to be m a iled  a t the 
a dd itiona l office, and the terr itory to be 
served. A  form  is n ot provided  fo r  th is  
k ind  o f app lica tion . Th e a pp lica tion  
mu st be filed  a t the office w here th e sec
ond-class  m a il p rivileges  w ere origin a lly 
ob ta ined. I f  th e a dd itiona l en try is  au 
thorized , a ll copies fo r  d elivery a t the 
origin a l office mu st b e m a iled  there, and 
a ll copies fo r  delivery a t th e add itiona l 
office m u st be m a iled  a t th a t office.

(4 ) A n  app lica tion  to deliver copies o f 
a  second-class pu b lica tion  a t the pu b 
lishers ’ expense and  risk to oth er post 
offices or elsew here m a y be filed  b y the 
pu b lisher a t the office w here th e pu b li
ca tion  has second-class m a il privileges . 
A  form  is n ot p rovided  fo r  th is  kind  o f 
a pp lica tion .. (S ee § 16.3(f) o f th is  
chapter.)

(d )  R e e n try  because o f change in  
nam e, frequency , o r location. W h en  th e 
nam e or frequ ency is changed, a n  a p 
p lica tion  fo r  reen try m u st be filed  on  
Form  3510 “App lica tion  fo r  R e- en try of 
Second-C lass Pu b lica tion ,” a t th e post 
office o f orig in a l en try, accom panied b y 
tw o copies o f th e pu b lica tion  show ing th e 
new  nam e or frequ ency. W h en  th e lo 
ca tion  is changed, an  app lica tion  fo r  re 
en try mu st b e filed  on  Form  3510 a t th e 
new  office, accom panied b y tw o copies 
o f th e pu b lica tion  show ing th e nam e o f 
th e new  office as th e know n office or p lace 
o f pu b lication . C opies o f second-class 
pu b lica tions  w ill b e accepted  fo r  m a ilin g 
a t th e second-class postage ra tes  du ring 
th e tim e app lica tions  fo r  th eir  reen try 
a re pending. C opies o f Form  3510 m ay 
b e ob ta ined  from  loca l postmasters.

1 1 5 4 3

(e )  Fees. Th e fees  to accom pany ap 
p lica tions  fo r  second-class orig in a l entry, 
reen try, or add ition a l en try, or fo r  reg 
is tra tion  as a  news agent, a re:

Kind Amount
O r i g i n a l  e n t r y — c i r c u l a t i o n  n o t  m o r e

t h a n  2 .000______________________________________$25

O r i g i n a l  e n t r y — c i r c u l a t i o n  2,001 t o

5 ,000___________________     50

O r i g i n a l  e n t r y — c i r c u l a t i o n  5,001 a n d

o v e r __________________________________________ 100

N e w s -a g e n t  r e g i s t r y ___ _____________   20

R e e n t r y  b e c a u s e  o f  c h a n g e  i n  t i t l e ,  f r e 

q u e n c y  o f  i s su e , o f f ic e  o f  p u b l i c a t i o n ,

o r  o t h e r  r e a s o n s __________________________  10

A d d i t i o n a l  e n t r y ____________________________ 10

I f  an  app lica tion  fo r  origin a l second-  
class en try is denied, on e-h a lf o f the fee 
is retu rned  to the pub lisher.

( f )  G ra n tin g  or denial o f application. 
Th e D irector, C lass ifica tion  and S pecia l 
Services  D ivis ion , B u reau  o f O perations, 
ru les on  a ll applications. I f  he grants  
the applica tion , he n otifies  th e post
m aster a t the office w here th e a pp lica 
tion  fo r  orig in a l en try was filed, w ho in  
tu rn  notifies  the applicant. B efore ta k 
in g a ction  on  an  applica tion , th e D i
rector m ay ca ll on  th e pu b lisher fo r  
a dd itiona l in form a tion  or  evidence to 
su pport or cla r ify the applica tion . F a il 
u re o f the pu b lisher to fu rn ish  the in 
form a tion  requ ested m ay be cause for  
den ia l o f th e a pp lica tion  as in com 
p lete or, on  its  face, n ot fu lfillin g  the 
requ irem ents  fo r  en try. I f  th e D irector 
denies th e app lica tion , h e mu st n otify 
th e pu b lisher sp ecifyin g th e reasons fo r  
th e denia l. Th e den ia l becomes effective 
in  15 days from  receip t o f th e n otice b y 
th e pu b lisher unless th e pu b lisher a p 
peals th erefrom . S ee § 22.8 (c).

§ 22.4  W h at  m ay  be  m ai led at the sec
ond-c lass rates.

(a )  C om ple te  copies . C opies o f the 
regu la r issues con ta in ing a ll o f the pages 
m ay be m a iled  a t th e second-class rates. 
In com p lete copies h a vin g pages or p or 
tions  o f pages rem oved  mu st be cha rged  
w ith  postage a t the th ird -  or fou rth -cla ss  
rates.

(b ) E d itions  or issues. Th e follow in g 
kinds o f extra  or  specia l ed itions  or  is 
sues m ay be m a iled  a t th e second-class 
ra tes :

(1 ) E xtra  issues or editions issued fo r  
the pu rpose o f com m u nicating add itiona l 
news and in form a tion  received  too la te 
fo r  in sertion  in  th e regu la r ed ition  and 
n ot fo r  advertis ing purposes.

(2 ) S epa ra te ed itions  o f th e issues of a 
second-class pu b lication . S epa ra te pu b 
lica tion s  w ill n ot be accepted as editions.

(3 ) S pecia l issues con ta in in g annu a l 
reports , directories , lists, and s im ila r tex t 
b u t th e copies m a y n ot b e d istingu ished 
from  th e regu la r issues b y b ea ring des ig 
na tions  w h ich  in d ica te th ey a re annuals, 
d irectories , c a t a l o g s ,  yearbooks, or  
oth er types  o f separa te pu b lications. 
Th e regu la r annu a l su b scription p rice 
m u st inclu de th e copies o f th e specia l 

issues.
(c )  B ack num b ers  and reprints . Th e 

follow in g  kinds o f b ack nu mbers and  re 
p rin ts  m ay be m a iled  a t th e second-class 

ra tes :
(1 ) U nb ou nd copies o f b ack nu mbers 

as lon g as en try is in  effect.
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( 2 )  U nb ou nd rep rin t copies o f d a ily 
pu b lications  p rin ted  w ith in  one w eek 
a fter  the da te o f issue.

(3 ) U nb ou nd rep rin t copies o f other 
th a n  d a ily pu b lications  p rin ted  b efore 
the n ext issue is p rin ted .
O th er rep rin ts  and bou nd b ack nu mbers 
a re cha rged  w ith  postage a t the th ird -  
or fou rth -cla ss  rates.

(d ) Supplem ents . Issues m ay inclu de 
su pplements su b ject to  th e follow in g 
conditions :

(1 ) Th e  su pplem ent mu st b e germ ane 
to th e issue, and prepa red  in  order to 
com plete it, h a vin g b een om itted  fo r  
w an t o f space, tim e, or  grea ter con 
venience.

( 2 )  A  su pplem ent mu st b ea r th e title 
o f th e pu b lica tion  preceded b y th e 
w ords “S u pp lem ent to”.

(3 ) Su pplem ents mu st b e fold ed  and 
m a iled  w ith  th e regu la r issue.

(4 ) In depen den t pu b lications  m ay 
n ot b e in serted  in  pu b lications as su p 
p lements.

(5 ) B ou nd period ica ls  mu st ob serve 
th e provis ions  o f pa ra graph  ( i)  o f th is  
section.

(e )  Parts  o r sections. (1 ) Th e regu 
la r  pages o f pu b lications m a y be p re 
pa red  in  pa rts  or sections. Enclosu res 
p roh ib ited  as su pplements m ay n ot be 
p repa red  as pa rts  or sections.

( 2 )  E ach  p a rt or  section  m u st show 
th e title o f th e pu b lication .

(3 ) Th e nu m b er o f pa rts  or  sections 
in  w h ich  th e issue is  pub lished mu st be 
s ta ted  on  th e firs t page o f th e firs t p a rt 
or  section.

<4) Pu b lishers mu st p a y a t a  ra te th a t 
is  n ot n om in a l fo r  pa rts  or  sections p ro 
du ced b y others. Th e pa rts  or  sections 
m a y n ot b e issued b y or  fo r  advertisers . 
Pu b lishers  mu st su b mit to th e B u reau  
o f O perations, C la ss ifica tion  and  S pe
cia l S ervices  D ivis ion  contracts  en tered  
in to w ith  produ cers o f pa rts  or  sections.

v (f) C opies  n o t paid  fo r b y  the  ad 
dressee— (1 ) Sam ple  copies . Ci) C om 
p lete copies o f regu la r issues or  ed itions  
m a y b e m a iled  as samples a t th e second-  
class pou nd rates.

( ii )  S am ples  m a y be m a iled  a t an y 
tim e du ring a  ca lenda r yea r to  th e ex 
ten t o f 10 percen t o f th e tota l estim ated  
w eigh t o f copies to b e m a iled  to sub 
scrib ers  du ring th e ca lenda r year.

( iii)  Th e w ords  “S am ple C opy” mu st 
b e show n on  th e address side o f th e en 
velopes  or  w rappers  or  the ou tside cover 
o f u nw rapped copies.

( iv )  Sam ples  m a y n ot b e accepted 
free  o f postage u nder th e free - in -  
cou nty m a ilin g p rivilege.

(v )  T h e  tran s ien t second-class ra te 
m u st b e p a id  on  samples m a iled  in  ex 
cess o f th e 10 percen t lim it.

(v i)  C opies m a iled  fo r  advertis ing 
pu rposes u nder a rrangem ents  w ith  a d 
vertisers  or  others  and copies m a iled  b y 
a  pu b lisher a ctin g as an  a gen t fo r  an  
advertiser m a y n ot be m a iled  as samples.

(v ii)  S am ple copies m a y b e m a iled  to  
b oxholders  w ith  each  copy addressed in  
th e s im plified  m anner show n in  § 13.4(a ) 
o f th is  chapter. C opies so addressed and 
m a rked  “S am ple C opy” mu st b e m a iled  
to  each  b oxholder on  th e ru ra l or  sta r 
rou te or  to  each  b oxholder a t post offices 
n ot h a vin g city letter - ca rr ier  service.

Copies m a y n ot be m a iled  on ly to non 
sub scriber boxholders. A ll copies m a iled  
in  th is  m anner a re considered as samples 
even  thou gh  some b oxholders  a re sub 
scrib ers. Su ch copies a re ind ividu a lly 
addressed copies.

(2 ) C opies  paid  fo r by  advertisers . 
C opies pa id  fo r  b y advertisers  or others  
fo r  advertis ing purposes, m ay be m a iled  
on ly a t th e tran s ien t second-class ra te. 
W h en  copies a re b eing fu rn ished  free to 
th e addressees, pub lishers m ay be re 
qu ired  to in form  th e postm aster th e 
pu rpose fo r  sending th e copies, th e 
am ou nt th a t th e pu b lisher received  fo r  
th e copies, and w hether the pu rchaser is 
an  advertiser.

(3 ) C opies  paid  fo r as gifts . A  m inor 
portion  o f th e su b scription lis t m ay 
consist o f persons whose su bscriptions 
w ere pa id  fo r  as g ifts . Su b scriptions 
p a id  fo r  b y advertisers  or  oth er in ter 
ested persons to p rom ote th eir  ow n  in 
terests  a re n ot g ift su bscriptions.

(4 ) E xchange  copies . A  m in or p or 
tion  o f th e su b scription lis t m a y consist 
o f pu b lishers to w hom  exchange copies 
a re sent, one copy fo r  another.

(5 ) E xpired  sub scriptions . Copies w ill 
be accepted  a t the pou nd ra tes  o f post
a ge fo r  a  period  o f 6 m onths a fter  a  
su b scription has exp ired , i f  th e pu b lisher 
a ttem pts  du ring th e 6 m onths to ob ta in  
p a ym en t or  a  p rom ise to p a y fo r  a  re 
newal. Pos ta ge a t th e trans ien t second-  
class ra te w ill be cha rged  on  copies sent 
a fter  6 m onths to persons w ho h a ve m ot 
renew ed.

(6 ) A dv ertis ers ’ p ro o f copies . O ne 
com plete copy o f each  issue m a y be 
m a iled  a t th e pou nd ra tes  to  each  a d 
vertiser in  th e issue to p rove th a t th e 
advertisem ents  have b een  prin ted .

(7 ) M aile d  by  p rin te r. C opies sent b y 
a  p rin ter to a  pu b lisher a re cha rgeab le 
w ith  postage a t th e th ird -  or  fou rth -cla ss  
ra te, w h ich ever is applicab le, a ccord ing 
to  th e phys ica l cha racteris tics  o f th e 
pu b lica tion  a n d  th e w eigh t o f th e pack 
a ge or  parcel.

(g )  A dv ertis er’s p roo f sheets. S in gle 
sheets or  portions  o f sheets sen t to  an  
advertiser or  h is  a gen t as p roof o f in ser 
tion  o f a n  advertisem ent m u st b e en 
closed in  u nsea led envelopes or  w rappers  
b ea ring in  th e u pper le ft com er  th e 
p rin ted  in scrip tion  “Ad vertis er’s p roof 
cop y” and  in  th e u pper r igh t corn er a  
second-class im prin t. S ee § 22.2(e) (7 ) 
o f th is  chapter.

(h )  Enclosures , additions, and nov e lty  
pages— (1 ) Enclosures . B ills , receipts , 
and orders  fo r  su bscriptions m a y b e en 
closed eith er loose or  bou nd in. N o oth er 
enclosu res a re perm itted . Th ey m a y be 
p repa red  in  th e fo llow in g  w ays :

( i)  P rin ted  or  w ritten .
( ii)  P r in ted  on  cards and  envelopes, 

in clu d ing business replies.
( iii)  A rra n ged  to inclu de coin  recep 

tacles.
( iv )  A rra n ged  as com b ina tion  form s  

fo r  tw o or  m ore second-class pu b lica 
tions  issued b y th e same pu b lisher.

(2 ) A dd itions . Ad d ition s  consist o f 
words th a t m a y b e added to th e copies 
a fter  th ey a re p rin ted  or  th a t m a y b e 
p laced  on  th e envelopes  or  w rappers  in  
w h ich  th e copies a re m a iled . O n ly th e 
follow in g add itions  m a y b e m ade:

( i )  N am e and address o f the person 
to w hom  copies a re sent.

( ii)  In d ex  figu res  o f subscription 
book, eith er p rin ted  or written.

( iii)  P r in ted  title o f publication and 
place o f its  pu b lication.

( iv )  P rin ted  or  w ritten  name and 
address w ithou t add ition  of advertise
m en t o f th e pu b lisher or sender, or both.

(v )  W ritten  or printed words or fig
ures, or  both, ind ica ting the date on 
w h ich  the su bscription w ill end.

(v i)  C orrection  o f any typographical 
error.

(v ii)  A  mark, except by written or 
p rin ted  words, to designate a word or 
passage to w h ich  it is desired to call at
tention .

(v iii)  Th e words “Sample Copy” when 
th e copies a re sent as samples.

( ix )  Th e  words “M arked Copy” when 
th e copies conta in  a  marked item or 
a rticle.

(x )  A  p ledge to pay forwarding or re- I 
tu rn  postage on  copies undeliverable as I 
addressed.

(x i)  Th e nu mber o f copies enclosed I 
m a y be show n on  the wrapper or face of I 
a  package.

(3 ) N ov e lty  pages. N ovelty pages are I 
p rin ted  sheets th a t m ay be used for pur- I 
poses oth er th an  reading, or printed ]  
sheets w ith  novel characteristics. Nov
e lty pages  mu st b e prepared specifically 
fo r  and  in tended  as integra l pages of 
newspapers or  other periodical publica
tions. B lan k sheets m ay not be carried 
as pages. Th e tota l number of novelty 
pages  in  th e copies m ay constitute only 
a  m in or portion  o f the tota l pages. An 
excessive use o f novelty pages may give 
a  pu b lica tion  the characteristics, both 
as to form a t and purpose, o f books, cata
logs, or other th ird -  or fourth-class mail. 
Th e follow in g kinds o f pages are ex
am ples o f n ovelty pages tha t may be in
clu ded in  second-class publications:

( i)  P r in ted  pages bearing words, per
fora tion s , or  symbols indicating they are 
fo r  detachm ent.

( ii)  Pa ges  having printed pictures for

cu ttin g out.
( iii)  P r in ted  pages having blanK 

spaces fo r  w ritin g  or marking in.
( iv )  Pages  h avin g printed illustra

tions  pasted to  them.
(v )  Pa ges  w ith  coupons or applica

tion  or  ord er form s  occupying not more 

th a n  on e- h a lf o f the page.
( i )  A dvertis em ents . A ll advertise

m ents  in  periodica ls  must be perma
n en tly attached. Pagination is u 
requ ired  in  periodicals, but when a y 
pages a re paginated, either by numb . 
a lphab etica l letters , or a  combination m 
both, a ll pages must be paginated, or 
low ed  fo r  in  sequence in  such m&nn 
to ind ica te th a t pages containmg 
vertisem ents  a re an integra l part; o 
period ica l, or o f its separate ’
ra th er th an  an  independent Pub*ich 
In depen den t pu b lications may 
serted  in  periodica ls  as advertisemen^ 
Th e  phys ica l makeup of advertisement 

m a y inclu de such features a 

fo llow in g : , nP.
(1 ) D ifferen t advertisements may o 

cu py th e same space in  different 

o f th e same issue.
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(2) Pages of advertisem ents  m a y n ot 
be smaller than  on e- eigh th  o f th e size 
of the regu lar pages w hen  th ey inclu de 
coupons or app lica tion  or order form s  
occupying on e-h a lf or less o f the page 
as permitted by pa ra graph  (h ) (3 ) (v )  o f 
this section.
(3) Advert isem ents larg e r  t h an  the  

regular pages m ay  be  p re pare d  f o r  f o ld 
ing out horizontally , v e rt ic ally , o r bo th.

(4) Advert isem ents m ay  be  d ie -c ut  o r 

deckle-edged.
(5) M u ltiple page advertisem ents  m ay 

be prepared for  detachm ent as perm itted  
by paragraph (h ) (3 ) ( iii)  (a )  o f th is  sec
tion and may be held  togeth er b y staples 
or other means separate from  and in  
addition to the regu la r b ind ing o f the 
periodical.

(6) Advertisements m a y be prin ted  
upon sheets o f paper, cellophane, foil, 
and other sim ilar m ateria l.

(7) Advertisements m ay inclu de sta te 
ments that they a re p rin ted  on the p rod 
uct or by means o f the produ ct' o f the 
advertiser.

§ 22.5' Second-class m ai ling  priv i le ge  
fo r news agents.

(a) D efinition. N ew s agents a re p er 
sons or concerns engaged  in  selling tw o 
or more second-class pu b lications  pub 
lished by more th an  one pub lisher.

(b) In form ation  required  from  new s 
agents. News agents mu st fu rn ish  post
masters evidence th a t copies o f pu b lica 
tions offered fo r  mailing, a re en titled  to 
second-class postage rates, and  th a t th ey 
are sent to actu al su bscribers or to other 
news agents for  th e pu rpose o f sale. A  
second-class im prin t in  th e copies in  
sufficient evidence th a t a  pu b lica tion  is 
entitled to be m a iled  a t second-class 
rates. The addresses on  bu lk packages 
must show th a t the packages a re sent 
to other news agents.

(c) Remailing w ithout pay m ent o f 
postage, a  news agen t m ay n ot rem ove 
Packages o f - copies from  a  post office, 
write an address on  each  copy, and re 
turn them to the office fo r  d ispatch  or 
delivery w ithou t paying a dd itiona l post
age, except when the pu b lica tion  is  en 
titled to free- in - cou n ty m a il privileges .

(d) W hen s ub ject to  trans ient second 
class rates. U nsold copies retu rned  to 
publishers or other news agents, or 
copies sent to other news agents  except 
tor purpose o f sale, or to persons n ot 
naving subscriptions w ith  th e news 
agent, are su b ject to th e tran s ien t 
second-class rate.

(e) R eturn of portions  o f unsold  pub -  
cations. Th e head or sm a ll portions

„i publications retu rned to pu b lishers to  
now that copies have n ot b een sold a re 
uDject to postage a t th ird -  or fou rth -  

ciass rates according to w eigh t.

8 22.6 Sworn ownership and c irculat ion  
statements. *

i i i ?  ? eeuirem ents . Th e ed itor, pub  
,.usmess m anager, or  ow ner o f i 

qViQii«i10n entered as second-class mai 
ar. l V *liL  Postm aster G enera

*** in  the second issue there 
rpiQi of the pu b lica tion  to w h ich  i 
J J 5 2 *  sy orn  s ta tem ent on  form s  fu r  
beiw Postm aster G en era l on  o:
vS 5 ® ;?.e first day o f O ctob er o f eacl 
year setting forth :

(1 ) Th e names and  post office a d 
dresses o f th e ed itor and m a naging ed i
tor, pub lisher, business managers, and 
ow ners ;

(2 ) Th e nam e o f the corpora tion  and 
th e stockholders th ereof if  the pu b lica 
tion  is ow ned b y a  corpora tion ;

(3 ) Th e nam es o f know n bondholders, 
m ortgagees , or  other secu rity holders ; 
and

(4 ) Th e average nu mber o f copies o f 
each  issue o f the pu b lica tion  sold or 
d istrib u ted th rou gh  th e m a ils  or oth er 
w ise distrib u ted to pa id  subscribers du r 
in g the preced ing 12 months.

Th e sw orn  statem ent need n ot inclu de 
th e names o f persons ow n ing less th a n  1 
per centu m  o f the tota l am ou nt o f stock, 
bonds, m ortgages , or other securities. 
Th e Postm aster G en era l sha ll deny the 
p rivilege o f second-class m a il to a  pu b 
lica tion  w h ich  fa ils  to com ply w ith  the 
provis ions  o f th is  pa ra graph  w ith in  ten  
days a fter  notice b y regis tered  m a il or 
b y certified  m a il o f the fa ilu re. Th is  
p a ra graph  is n ot app licab le to religiou s, 
fra tern a l, tem perance, scientific, or 
s im ila r pu b lications. (Pu b . La w  86-513; 
74 S tat. 208.)

(b ) Procedures . Th e statem ent mu st 
be filed  on  Form  3526, “Annu a l s ta te 
m en t o f new spaper ow nership, m anage 
m ent, and circu la tion ,” in  du plica te a t 
th e post office w here the origin a l second-  
class perm it is au thorized. O ne copy o f 
the issue in  w h ich  the sta tem ent is pu b 
lished mu st be filed  w ith  Form s 3526. 
Postm asters  w ill fu rn ish  copies o f Form  
3526 to pu b lishers a t least 10 days p rior 
to O ctob er 1, each  year.

§  2 2 . 7  M a r k i n g  o f  p a i d  r e a d i n g  m a t t e r .

E d itoria l or other read ing m a tter con 
ta ined  in  pu b lications entered as second-  
class m a il and fo r  th e pu b lica tion  o f 
w h ich  a  va lu ab le considera tion  is pa id , 
accepted, or  prom ised sha ll b e m arked 
p la in ly advertisem ent b y th e pu b lisher. 
W hoever, b eing an  ed itor or  pub lisher, 
p rin ts  in  a pu b lica tion  en tered  as second-  
class m a il ed itoria l or other read ing m a t
ter  fo r  w h ich  he has been pa id  or prom 
ised a  va lu ab le consideration , w ithou t 
p la in ly m arking the same advertisem ent, 
sha ll be fin ed  not m ore th an  $500. (Pu b . 
La w  86-513; 74 S ta t. 208)

§  2 2 . 8  C a n c e l l a t i o n  o f  s e c o n d - c l a s s  p r i v 

i l e g e s .

(a )  Second-class m a il p rivileges , ac
corded any pu b lications w ill n ot b e sus 
pended or annu lled u n til a  h ea rin g sha ll 
h ave b een gran ted  to th e pa rties  in ter 
ested (39 U .S .C . 4352).

(b ) Th e D irector, C lass ifica tion  and 
S pecia l S ervices  D ivis ion , B u reau  o f 
O perations, makes determ ina tions  con 
cern ing th e suspension or  revoca tion  
o f a  second-class en try su b ject to  ap 
p ea l and h ea ring requ ested b y th e pu b 
lisher. H e m ay ca ll on  a  pu b lisher 
from  tim e to tim e to su b m it in form a 
tion  b ea ring on  the pu b lisher’s r igh t 
to  reta in  a  second-class en try fo r  h is  
pu b lication . W h en  th e D irector d eter 
m ines th a t a  pu b lica tion  is  no lon ger en 
titled  to its  second-class en try, h e issues 
a  ru lin g o f su spension or  revoca tion  to  
th e pu b lisher a t th e la st know n  address 
o f th e office o f pu b lica tion  s ta tin g th e 
reasons th erefor. T h e  ru lin g becomes

effective in  15 days from  receip t b y th e 
pu b lisher unless th e pu b lisher appeals  
th erefrom . See pa ra graph  (c )  o f th is  
section.

(c )  A  copy o f th e procedu res govern 
in g  adm in is tra tive appeals  and hea rings  
rela tive to th e denia l, suspension, or  an 
nu lm ent o f second-class m a il p rivileges  
m a y b e ob ta ined  from  th e D irector, 
C lass ifica tion  and S pecia l Services  D i
vis ion, B u reau  o f O perations. (S ee 
P a rt 204 o f th is  chapter fo r  th e Ru les  
o f P ra ctice in  Proceed ings  R ela tive to 
th e D en ia l, Su spension or Annu lm ent o f 
Second-C lass M a il P rivileges .)

P A R T 2 3 — C O N T R O L L E D  C I R C U L A 

T I O N  P U B L I C A T I O N S

Se c .

23.1  R a t e s .

23.2  P e r m i t s .
23.3 I d e n t i f i c a t i o n  s t a t e m e n t s .

23.4  F i l i n g  o f  m a r k e d  c o p y .

23.5 E n c lo s u r e s .

A u t h o r i t y : §§ 23.1 t o  23.5  I s su e d  u n d e r  

R .S .  161, a s  a m e n d e d ;  5 U .S .C .  22 , 39  U .S .O .  

501, 4421, 4 422 .

§  2 3 . 1  R a t e s .

12 cents per pound, m in im u m  1 cent 
per piece.

§  2 3 . 2  P e r m i t s .

(a )  Q ualifications . P u b l i c a t i o n s  
m u st:

(1 ) C on ta in  a t least 24 pages.
(2 ) C onta in  a t least 25 percen t non -  

advertis ing.
(3 ) B e issued a t regu la r in terva ls  o f 

fou r or m ore tim es  a  year.
(4 ) B e circu la ted  free or m a in ly free.
(5 ) N ot be ow ned and  con trolled  b y 

ind ividu a ls  or business concerns and con 
du cted as an  a u xilia ry to and essentia lly 
fo r  th e advancem ent o f th e m a in  busi
ness or ca llin g o f those w ho ow n  or con 
trol them.

(b ) A pplications . A p p ly b y letter  to 
th e postm aster a t th e office w here m a il
ings a re to b e made. A  form  is n ot p ro 
vided  fo r  th is  kind  o f app lica tion . S ta te 
th e nam e o f the pu b lication , frequ ency 
o f issue, w here pu b lished, and th e nam e 
o f th e pub lisher. S u b m it tw o copies o f 
th e issue pu b lished nearest to th e da te o f 
app lica tion . Th e  postm aster w ill sub 
m it th e app lica tion  and one copy o f th e 
pu b lica tion  to th e B u reau  o f O perations, 
C lass ifica tion  and S pecia l S ervices  D i
vis ion . N otice o f au thoriza tion  or  dis 
a pprova l w ill be fu rn ished  b y th e D irec 
tor, C la ss ifica tion  and S pecia l Services  
D ivis ion .

(c )  Depos its  to  cov er pos tage. W h ile 
an  a pp lica tion  is  pending, deposits in  
m oney to cover postage on  m a ilings  a t 
th e th ird -  or  fou rth -cla ss  ra tes  m a y b e 
m ade b y th e pub lisher. Th e excess de 
posits w ill be retu rned  if a  p erm it is 
issued.

§  2 3 . 3  I d e n t i f i c a t i o n  s t a t e m e n t s .

Th e follow in g item s mu st b e p rin ted  on 
one o f th e firs t five pages o f each  copy, 
in  a  pos ition  w here th ey m a y be eas ily 
loca ted  b y posta l employees and  oth er 
in terested  persons:

(a )  N a m e o f the pu b lica tion  on  the 
fron t.

(b )  D a te o f issue.
(c )  Frequ ency o f issue.
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(d ) Address o f pub lisher.
(e )  S u b scription  price, i f  th e pu b lica 

tion  has one.
( f )  C on trolled  circu la tion  im prin t, 

rea d in g: “C ontrolled  circu la tion  postage
pa id  a t ____________” W h en  a  pu b lisher
has filed  applica tions  a t m ore th an  one 
post office, and has received  au thoriza 
tions a t each  office, th e im p rin t mu st 
read : “C ontrolled  circu la tion  postage 
pa id  a t ___________ and a t ____________

(g )  N otice o f pending app lica tion
w hen  copies a re m a iled  u nder deposits 
o f money, rea d in g: “Ap p lica tion  to m a il 
a t controlled  circu la tion  ra tes  is pend 
in g a t ____________” A  notice mu st be
p rin ted  or handstam ped on th e en ve 
lopes or w rappers  in  w h ich  copies are 
m ailed , rea d in g: “C ontrolled  circu la tion
postage pa id  a t ___________ W h en  a
pu b lisher has filed  app lica tions  a t m ore 
th a n  one post office, and has received  au 
thoriza tions  a t each  office, th e notice 
mu st read : “C ontrolled  circu la tion  post
a ge pa id  a t _________and a t ------- ------ ”

§  23.4 F i l in g  o f  m arked copy.

A  copy o f each  issue, w ith  a t least 25 
percen t o f the nonadvertis ing m arked  b y 
th e pu b lisher so th a t it m a y be verified , 
m u st b e filed  w ith  the postm aster a t th e 
tim e o f m a ilin g. Th e percentage o f non 
advertis ing mu st be w ritten  on  the firs t 
page o f th e copy. Ad vertis in g inclu des 
pa id  advertis ing and the pu b lisher’s ow n 
advertis ing. Th e advertis ing m ay be in  
display, classified, or ed itoria l style.

§ 23.5  Enc losures.

Enclosu res a re n ot perm itted .

P A R T 2 4 — TH I R D  C L A S S

Se c .

24.1 R a t e s .

24.2 C la s s i f i c a t i o n .

24.3  W e i g h t  a n d  s i z e  l i m i t a t i o n s .

24.4  P r e p a r a t i o n  p a y m e n t  o f  p o s t a g e .

24.5  N o n p r o f i t  o r g a n i z a t i o n s .

24.6  P e r m i s s i b l e  a d d i t i o n s .

24.7  E n c lo s u r e s .

24.8  S e a l i n g .

A u t h o r i t y : § § 2 4 .1  t o  24.8  i s s u e d  u n d e r  

R .S .  161, a s  a m e n d e d ;  5 U .S .C .  22, 39 U .S .C .  

501, 2503, 2510, 4 4 5 1 -4 4 5 3 , 4652.

§  2 4 . 1  R a t e s .

(a )  Single  piece  ra te . A ll m a tter n ot 
in  th e firs t or second class (see § 24.3(a ) 
fo r  w eigh t lim it) except m a ilings  made 
u nder pa ragraphs  (b ) ,  (c ) ,  (d ) ,  (e ) o f 
th is  section : 3 cents firs t 2 ounces or 
fra ction  o f 2 ounces plus 1Y? cents fo r  
each  add itiona l ounce or fra ction  o f an 
ounce.

(b ) B ulk rates . (S ee 1 2 4 .2 (b )(2 ) 
and § 24 .4 (b ).)

(1 ) B ooks and cata logs  h a vin g 24 or 
m ore bound pages w ith  a t least 22 p rin ted  
pages, seed, cu ttings, bulbs, roots, scions, 
and plants (see § 24.3(a ) fo r  w eigh t 
l im it ) :

( i)  O th er th a n  au thorized n onprofit 
organ iza tions  and associations: 10 cents 
each  pou nd or fra ction  o f a  pou nd; 2$6 
cents m in im u m  cha rge per piece.

( ii)  Au thorized  n on profit organ iza 
tions  and associa tions : 10 cents each 
pou nd or fra ction  o f a  pou n d ; m in im u m  
cha rge per piece 50 percen t o f th e m in i

mu m cha rge in  su bdivision (i>  o f th is  
su b paragraph. See § 24.5.

(2 ) A ll m a tter , except th e item s in  
su b paragraph (1 ) o f th is  pa ragraph , n ot 
inclu ded in  th e firs t or  second class (see 
§ 24.3(a ) fo r  w eigh t l im it ) :

( i )  O th er th a n  au thorized n onprofit 
organ iza tions  and associations: 16 cents 
each  pou nd or fra ction  o f a  pou nd; 2Y i 
cents m in im u m  cha rge per piece.

( ii )  Au thorized  n on profit organ iza 
tions  and associations: 16 cents each 
pou nd or fra ction  o f a  pou nd; .minimum 
cha rge per piece 50 percent o f the m in i
m u m  cha rge in  su b divis ion ( i )  o f th is  
su bparagraph. See § 24.5.

(c )  A rticle s  o f odd size or form . See 
§ 24.2(b ) (3 ).  3 V2 cents per piece, 
w hether m a iled  s ingly or a t bu lk rates. 
(App licab le on ly w hen  th e regu la r 
cha rge does not exceed  3 Yz cents.)

(d ) Keys, id e ntifica tion  cards, id e n ti
fica tion  tags, or s im ilar id e ntifica tion  de 
v ices . Keys , iden tifica tion  cards, id en ti
fica tion  tags, or s im ila r iden tifica tion  de
vices th a t a re w ithou t cover and  th a t 
bear, conta in , or h a ve secu rely a ttached  
th e nam e and com plete post office ad 
dress o f a  person, organ iza tion , or con 
cern  w ith  instru ctions to retu rn  to such 
address and a  sta tem ent gu aranteeing 
the paym ent o f the postage due on  de
livery : 5 cents each 2 ounces or fra ction  
o f 2 ounces.

(e )  C ongress ional R ecord  m ailed  at 
W ashington, D .C . 1 cent ps r copy.

§  2 4 . 2  C l a s s i f i c a t i o n .

(a ) D e fin ition . (1 ) Th ird - cla s s  m a il 
consists o f m a ilab le m a tter w h ich  is—

(1) N ot m a iled  or requ ired  to be m a iled  
as firs t class m a il;

( ii)  N ot entered  as second class m a il; 
and

(iii)  Less th an  s ixteen  ounces in  
w eight.

(2 ) A  person who presents fo r  m a ilin g 
a t one tim e tw en ty or m ore iden tica l 
copies o f b ills  and statem ents o f accou nt 
produ ced b y any photograph ic or m e 
chan ica l process, other than  typew riting, 
m ay m a il them  as th ird -cla ss  m ail. In  
other cases, b ills  and statem ents o f a c 
cou nt sha ll be m a iled  as first- class  mail.

(3 ) C ircu lars, inclu ding p rin ted  le t 
ters  w h ich  accord ing to in tern a l evidence 
a re b eing sent in  iden tica l terms to sev
era l persons, a re th ird -cla ss  m ail. A  cir 
cu la r does n ot lose its cha racter as such 
w hen  the da te and nam e o f the addressee 
and o f the sender a re w ritten  therein , 
n or b y the correction  in  w ritin g o f m ere 
typograph ica l errors.

(4 ) U nsea led letters  w ritten  in  poin t 
p rin t or ra ised characters , or on  sotind 
reprodu ction  records, used b y the b lind 
a re th ird -cla ss  m a il w ithou t rega rd  to the 
lim it on  w eigh t prescrib ed in  su bpara 
graph  (1 ) ( iii)  o f th is  pa ragraph .

(5 ) P rin ted  m a tter w ith in  the lim it 
o f w eigh t set forth  in  su b paragraph (1 ) 
o f th is  p a ra graph  is th ird -cla ss  m ail. 
F or  the pu rpose o f th is  section, p rin ted  
m a tter is paper on  w h ich  words, letters , 
characters , figu res  or images, or any 
com b ination  th ereof, n ot having th e 
ch a racter o f actu a l or  persona l corre 
spondence, h ave been reprodu ced b y any 
process oth er than  h a n d w ritin g or 
typew riting.

(b ) A pplica tion  o f rates. The rates 
in  § 24.1 a re app lied  as follow s:

(1 ) Th e s ingle ra te is applied to each 
p iece accord ing to  its  weight.

(2 ) Th e bu lk ra te is applied to mail
ings  o f sepa ra tely addressed identical 
pieces in  qu antities  o f not less than 20 
pou nds or o f n ot less than  200 pieces. 
A ll o f th e pieces in  a  bu lk mailing muS{; 
b e id en tica l as to size, weight, and num
b er o f enclosu res, bu t it is not required 
th a t th e textu a l m a tter be identical. 
Postage is compu ted a t pound rates on 
th e en tire bu lk m a iled  a t one time, ex
cept th a t in  no case sha ll less than the 
m in im u m  cha rge per piece be paid. The 
annu a l bu lk m a ilin g fee must be paid at 
or b efore th e firs t m a ilin g each calendar 
year. (S ee § 24.4 fo r  other conditions 
govern ing acceptance o f bulk mailings.)

(3 ) Th e m inim u m  charge for pieces 
o f odd size or  form  applies to articles 
m a iled  s ingly or in  bu lk when:

( i)  Th e address side exceeds 9 inches 
in  w id th  or 12 inches in  length.

( ii)  Th e address side is less than 2% 
inches in  w id th  or 4 inches in length.

( iii)  Th ey a re n ot rectangu lar.
( iv )  Th eir  contents prevent stacking 

or tyin g in  packages.
(v )  Th ey a re enclosed in  bags.
(v i)  Th ey a re addressed by means of 

tags.

N o t e : E f f e c t i v e  J a n u a r y  1, 1963, t h i s  sub- 

p a r a g r a p h  w i l l  r e a d :

( 3 )  T h e  m i n i m u m  c h a r g e  f o r  p i e c e s  o f  odd 

s i z e  o r  f o r m  a p p l i e s  t o  a r t i c l e s  m a i l e d  singly  

o r  i n  b u l k  w h e n :

( i )  T h e  a d d r e s s  s i d e  e x c e e d s 9 inches in 

w i d t h  o r  12 i n c h e s  i n  l e n g t h .
( i i )  T h e  a d d r e s s  s i d e  o f  a r t i c le s  o t h e r  than  

e n v e l o p e s ,  c a rd s , a n d  s e l f -m a i l e r s  i s  le ss t han  

3  i n c h e s  i n  w i d t h  (h e i g h t )  o r  4 *4  in c h e s in 

l e n g t h .  (S e e  § 24.3  o f  t h i s  se c t i o n .)
( i i i )  T h e i r  c o n t e n t s  p r e v e n t  s t ac k i n g  or 

t y i n g  i n  p a c k a g e s .

( i v )  T h e y  a r e  e n c lo se d  i n  bag s.
( v )  T h e y  a r e  a d d re sse d  b y  m e an s o f  t ags.

(4 ) Th e ra te for  keys and identifica
tion  item s placed loose in  the mails 
u nder the conditions in  § 24.1(d) is ap
p lied  to each item  according to its 
w eight. W h en  there are several items 
fo r  the same addressee, the office of mail
in g w ill p lace them  in  an envelope or 
w rapper addressed to the intended 
recip ien t and marked to show the 
amou nt o f postage due. The amount 01 

postage w ill be computed on each item 
and not on the bu lk w eight of the mail

in g piece.

§  2 4 . 3  W e i g h t  a n d  s i z e  l i m i t a t i o n s .

(a ) W eight. E ach .piece may weigh 
up to bu t not inclu ding 16 ounces, excep 
th e C ongressional Record  mailed un
§ 24.1(e) and letters  fo r  the blind.
P a rt 28 o f th is  chapter.)

(b ) Size. N o lim it.

N o t e : E f f e c t i v e  J a n u a r y  l ,  1963, t h i s  para

g ra p h  w i l l  r e a d :

( b )  Size, shape and rat io. ' i ® ^  

m a x i m u m  l i m i t  o f  si z e . T h e  f  

s t a n d a rd s  a p p l y  t o  e n v e lo p e s , c ards, 

m a i le rs  h a v i n g  p o s t a g e  p a i d  t he re o  

t h i r d -c l a s s  r a t e s :  , wl(jth
( 1 )  P i e c e s  le ss  t h a n  3 in c h e s in  w

(h e i g h t )  o r  4 *4  i n c h e s  i n  l e n g t h  

m a i l a b le .  rec-
( 2 )  P i e c e s  h a v i n g  sh a p e s  o t h e r  tn

o r o  n n n m 9 . i l
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(3 )  P i e c e s  h a v i n g  a  r a t i o  o f  w i d t h  (h e i g h t )  

to le ng th  o f  l e s s  t h a n  1 t o  1 .414  (1  t o  t h e  

sq uare  r o o t  o f  2 )  a r e  n o t  r e c o m m e n d e d .

§ 24.4 Preparat ion— pay m ent  o f  post 
age.

(a ) Single -piece  m ailings . M a ilers  o f 
third-class m a il a t other th a n  bu lk rates 
may use any m ethod  o f p a yin g postage, 
and may m ail any nu m b er o f pieces a t 
one time, except w hen  perm it im prints  
are used. See § 34.5 o f th is  chapter.

(b) Bulk m ailings— (1 ) A nnual fee. 
A fee of $20 must be pa id  each  ca lenda r 
year. Lettershops and oth er concerns 
must pay the $20 fee fo r  each cu stomer 
for whom m ailings a re m ade, unless each 
customer pays it. Th is  fee is separa te 
from the $10 fee th a t mu st be pa id  fo r  a 
permit to m ail u nder the perm it im prin t 
system. See § 34.1(a ) o f th is chapter.

(2) Postage perm its  required . Postage 
must be prepaid b y (see P a r t 37 o f th is  
chapter):

(i) M eter stamps. See P a rt 33 o f th is  
chapter.

(ii) Precanceled stamps o r precan 
celed stamped envelopes. S ee P a rt 32 
of this chapter.

(iii) P e rm it im prin ts  (.cash). See 
Part 34 of this chapter.

(3) M arkings required . Id en tifyin g  
words as follows must be p rin ted  or ru b 
ber stamped by the m a iler either in  or 
immediately ad jacen t to perm it im 
prints, meter stamps, or precanceled 
stamps:

(i) “Bulk ra te” or the ab b revia tion  
“Elk. Rt.” by m a ilers  other th an  non 
profit organizations.

(ii) “N onprofit organ iza tion” or the 
abbreviation “N onprofit O rg.” b y au th 
orized nonprofit organ iza tions  w h ich  
mail at the 50 percent redu ction  in  the 
minimum per piece charge.

(4) M ailing s tatem ent and v e rifica 
tion. A  designated em ployee in  the 
weighing section or other p lace in  the 
post office where bu lk m a ilings  a re a c 
cepted shall verify th e m a iler ’s s ta te 
ment which must be com pleted and sub 
mitted by the m a iler w ith  each m a ilin g 
as follows:

(i) M a iling statement, Form  3602, for  
mail with perm it im prin ts  (see 134.5 (e) 
of this ch a p ter ); or

(ii) M a iling statement, Form  3602- 
pC, for mail b earing precanceled  stamps 
or meter stamps.

(5 ) Preparation o f m ailing. M a ilers  
must sort, face, and tie bu lk m a il in to 
packages both lengthw ise and crosswise 
with twine strong enou gh to w ithstand  
nanaling in  the m a il (a  b reakingpoin t 
S1. 1® Pounds or m ore w ill qu a lify), 
labels should be la rge enou gh to cover 
he address on the exposed p iece o f m a il 
na keep the label from  s lid ing ou t from

unaer the twine. Packages  sha ll b e pre 
pared by the m a iler as fo llow s :

(i) D irect package. W h en  there are 

< J T3 ? Te pieces f ° r  any one post office 
.  ® a; 10n ° r b ranch if its  nam e form s  
hp f of j he address ), an  addresses must 
mnctw one w ay excePt th e la st w h ich  

ust pc reversed to expose its  address 

nant outside th e package. D irect 
wh<^fSes sll0.u ld n ° t  be lab eled  except 
mnr/1 s?para,tions o f 10 or m ore pieces a re 
uae to delivery zones w ith in  a  city. 

cn zone package shou ld be lab eled  to

show the nam e o f the post office and 
shou ld be m arked  “AU  fo r  Z one N o.
_______ ” Th e nam e o f th e post office
m ay b e om itted  from  th e la b el o f zone 
packages w hen  th e m a iler inclu des aU  
such packages in  d irect sacks. See sub -  
pa ra graph  (6 ) o f th is  pa ragraph .

( ii)  State  package. A fte r  d irect-  
package pieces a re rem oved, if there a re 
10 or m ore pieces rem a in ing fo r  any one 
S ta te, a ll addresses sha ll be fa ced  one 
w ay and the pieces sha ll be tied  in to a 
package. Th e top address mu st be cov
ered  w ith  a lab el b earing th e nam e o f 
the S tate.

( iii)  M ixed  packages. I f  th ere a re less 
th an  10 pieces per S ta te (fo r  instance, 6 
fo r  D elaw are, 8 fo r  M a ryland , 5 fo r  V ir 
g in ia ),  a ll addresses sha ll be fa ced  one 
w a y and the pieces tied  in to a  package. 
Th e top address sha ll be covered w ith  a 
la b el b earing the words “M ixed  S ta tes”.

( iv )  Sim plified  address m ail. See 
§ 13.4(c) o f th is  chapter.

(6 ) P reparation  fo r dispatch— (i)  D i
re ct sacks. W h en  there a re su fficient 
d irect packages fo r  th e same post office 
to fill a  sack a t least on e- th ird  fu ll the 
m a iler mu st p lace them  in  a sack or 
sacks w h ich  shou ld be lab eled  in  the 
follow in g m anner:

P H I L A D E L P H I A ,  P A .

C I R C S .

F r o m  J a y  M a i l i n g  Co ., C i n c i n n a t i ,  O h i o

( ii)  State  sacks— (a ) D ire ct packages. 
A fter  a ll possib le city d irect sacks have 
been made, if  there a re enou gh d irect 
packages rem a in ing fo r  post offices 
w ith in  the same S ta te to fill app roxi
m a tely on e- th ird  o f a  sack, th ey shou ld 
be placed in  a S ta te sack and lab eled  to 
th e p roper distrib u tion  point/  (S ee sub- 
pa fa gra p h  7 o f th is pa ra graph .) S ta te 
sacks shall be lab eled  in  the follow in g 
m a n n er:

O G D E N ,  U T A H  T E R M I N A L  

C a l i f .  D i r e c t  C I R C S .

F r o m  D .C .  M a i l e r s ,  W a s h i n g t o n ,  D .C .

(5 ) State  packages. W h en  S ta te 
packages o f circu lars  fo r  one S ta te w ill 
fill a pp roxim a tely on e- th ird  o f a  sack, 
th ey sha ll be p laced  in  a S ta te sack and 
lab eled  to the p roper d istrib u tion  point. 
(S ee su b paragraph (7 ) o f th is  p a ra 
graph .) Th e sack sha ll be lab eled  in  the 
follow in g form :

O G D E N ,  U T A H  T E R M I N A L  

C A L I F .  C I R C S .

F r o m  D .C .  M a i l e r s ,  W a s h i n g t o n ,  D .C .

( iii)  M ixe d  sacks, (a )  M ixed  S ta te 
packages o f circu lars  m ay be inclu ded in  
sacks lab eled  “M ixed  S tates— C ircu la rs” .

(b ) A n y d irect package fo r  w h ich  
there is insu fficient qu antity to make city 
or S ta te d irect sacks shou ld be inclu ded 
in  sacks lab eled  “ M ixed  D irects— C ir 
cu la rs”.

( iv )  Lab els  furnis hed  by  pos tmas ter. 
W h ere standard  post office sack labels 
a re fu rn ished b y the postmaster, the 
m a iler w ill m ark his  nam e on  the back 
o f the label.

(v )  U nauthorized  labels . Labels, tags, 
or  m arkings  not requ ired  or au thorized 
m a y n ot be used on  m a il sacks.

(7 ) D is trib u tion  points . A  lis t o f the 
p roper d istrib u tion  poin ts  fo r  papers, 
m ixed  circu lars, and d irect circu lars  
from  each  posta l region  is p repared  by

the d istrib u tion  and tra ffic m anager o i 
th e region . - M a ilers  m ay ob ta in  copies 
o f tills  lis t and any specia l instru ctions  
rela tin g to specific locations  from  th eir 
loca l postmaster.

(8 ) Specia l services . Th e regis try, in 
su rance, specia l delivery, certified  and 
C O D  services m ay n ot b e used fo r  th ird -  
class m a tter m a iled  a t bu lk rates.

§ 24.5  No npro f i t  o rganiz at ions.

(a )  Types— (1 ) W hat m ay  qualify . 
O n ly th e follow in g types o f organ iza tions  
or associations n ot organ ized  fo r  p rofit 
and none o f th e n et incom e o f w h ich  
b enefits  any p riva te s tockholder or  in 
d ividu a l m ay m a il pieces su b ject to  th e 
m in im u m  b u lk th ird -cla ss  p er p iece 
cha rge a t a  redu ction  o f 50 percent. 
(S ee § 24.1(b ) (1 ) ( ii)  and (2 ) ( i i ) .)

(1) Religiou s .
( ii)  E du cationa l.
( iii)  S cientific.
( iv )  Ph ilan th rop ic.
(v )  Agricu ltu ra l.
(v i)  Lab or.
(v ii)  V eterans ’.
(v iii)  Fra terna l.
(2 ) W ha t may  n o t qualify . Th e fo l 

low in g and s im ila r organ iza tions  do n ot 
com e w ith in  th e prescrib ed ca tegories  
even  thou gh  th ey m ay be organ ized  on  a  
nonprofit basis: Au tom ob ile clu bs; busi
ness leagu es; chamb ers o f com m erce; 
citizens ’ and civic im provem ent associa 
tion s ; ind ividu a ls ; m u nicipa l, cou nty, or 
S ta te governm enta l b odies; m u tu a l in 
su rance associations; politica l orga n iza 
tions ; service clubs such as C ivitan , 
Kiw an is , Lions, O ptim ist, and R ota ry; 
socia l and hob b y clu bs; and trade 
associations.

(b ) A pplications . Ap p lica tion  on  
Form  3624, “App lica tion  fo r  50% Postage 
D iscou nt on  B u lk Th ird -C la s s  M in im u m  
C harge P er  P iece M a ilin gs” mu st be filed  
b y the organ iza tion  or association a t the 
post office w here m a ilings  w ill b e de
posited. Th e app lica tion  w ill b e ap 
p roved  or denied b y the postmaster.

(c )  A ppeal. Th e postm aster’s action  
m ay be appea led b y the app lican t in  
w ritin g throu gh  the postm aster to the 
B u reau  o f O perations, C lass ifica tion  and 
S pecia l Services D ivis ion . Th e appea l 
mu st be accom panied b y the origin a l 
app lica tion  and a ll su pporting papers.

(d ) Tem porary  m ailings . U n til fin a l 
a ction  is taken  on  the applica tion , post
a ge pa id  on the m a ilings  m ay be a t th e 
discou nt rate, p rovided  the m a iler de
posits w ith  the postm aster an  amou nt 
su fficient to cover the add itiona l postage 
a t the h igh er rates. See § 24.1(b ) (1 ) ( i)  
and (2 ) ( i ) . Th is  deposit w ill be retu rned  
to the m a iler if the app lica tion  is ap 
proved. I f  the app lica tion  is denied, the 
deposit w ill not be retu rned. Th e deposit 
w ill be converted  in to postage-du e 
stamps, and the stamps canceled and 
given  to th e m a iler if no appea l is made. 
I f  appea l is made, action  concern ing the 
deposit w ill be deferred .

(e )  R ev ocation . Th e approva l m ay 
be revoked if the au thoriza tion  was given  
to an  organ iza tion  or association w h ich  
was n ot qu a lified  or w h ich  becomes u n 
qu a lified. Th e postm aster w ho approved 
the. app lica tion  w ill n otify the organ iza 
tion  o f th e pending cancella tion  o f the 
au th oriza tion  and o f th e reasons for  the
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cancella tion . Th e organ iza tion  w ill be 
a llow ed  10 days w ith in  w h ich  to file a  
w ritten  s ta tem ent w hy th e au thoriza tion  
shou ld not b e canceled. W h en  no a n 
sw er Is  filed , th e postm aster w ill cancel 
th e au thoriza tion . I f  an  answer is filed , 
decis ion  w ill b e m ade b y th e B u reau  o f 
O perations, C lass ifica tion  and S pecia l 
S ervices  D ivis ion , w hether the au thori
za tion  sha ll be continu ed in  effect. N o 
tice o f th e decision w ill be given  the 
orga n iza tion  throu gh  the postmaster.

§ 24.6 Pe rm issible  addit ions.

Th e follow in g a re permissib le additions 
on  th ird -cla ss  m a tter and its  covers or 
lab els  :

(a ) M anu script ded ica tion  or in scrip 
tion  n ot in  th e natu re o f personal corre 
spondence.

(b ) 'M a rks  to ca ll a tten tion  to any 
w ord  or passage in  text.

(c )  C orrections o f typograph ica l er 
rors  in :

(1 ) C irculars  o r printed  m atte r. 
H a n d w ritten  or  typ ew ritten  changes or 
add itions  in  th e b ody o f a  circu la r a re 
lim ited  to corrections  o f actu a l typ o 
gra p h ica l errors.

(2 ) P ro o f sheets. C orrections  in  p roof 
sheets inclu de corrections  o f typ ogra p h 
ica l and oth er errors, a ltera tion s  o f text, 
in sertion  o f new  text, m a rgin a l instru c
tions  to th e prin ter, and rew rites  o f p a rt 
i f  necessary fo r  correction . C orrections 
shou ld b e on  m argins  or a ttached  to the 
manu script. D o not enclose m anu script 
o f a nother article.

(d ) A n y p rin ted  m a tter m a ilab le as 
th ird  class.

(e )  H and -stam ped  im prints, except 
w hen  th e added m a tter is in  its elf per 
sona l or  converts  the origin a l m a tter to 
a  persona l com m u nication . In  th e la tter  
case, how ever, th e m a ilin g a t one tim e 
a t th e post office w indow  or oth er de
p os itory des ignated b y the postm aster o f 
n ot less th a n  20 identica l, unsealed 
copies w ill be su fficient evidence o f im 
persona l ch a racter to  en title such m a tter 
to th e th ird -cla ss  ra te.

( f  ) A ll additions  perm itted  fo r  fou rth -  
class m a il. (S ee § 25.5 o f th is  chapter.)

§ 24.7  Enclosures.

(a )  B ooks  and catalogs  m ailed  at b ulk 
rates— (1 ) Perm iss ib le . Loose enclo 
su res rela tin g exclu s ively to th e book or 
ca ta log th ey accom pany m a y b e en 
closed and m a iled  a t th e ra te in  
§ 2 4 .1 (b )(1 ). Loose enclosu res a re re 
s tricted  to:

(1) S ingle rep ly envelope or rep ly post 
card, or both.

( ii)  S ingle order form .
(iii)  P r in ted  circu lar.
( iv )  I f  no circu la r is enclosed, a  

p rin ted  p rice lis t lis tin g on ly a rticles  
fea tu red  in  the ca ta log and show ing on ly 
th e same prices  and  discounts as the 
cata log.

(v )  A n  invoice. (S ee § 25.6(a ) o f 
th is  chapter.)

(2 ) P rohib ited . S am ples o f cloth  or 
oth er m erchandise m ay n ot b e enclosed, 
either loose or  attached. I f  circu la r 
and oth er p rin ted  m a tter is a ttached  to 
a  book or  ca ta log, it does n ot have to 
con form  to th e conditions  fo r  loose en 
closures. “A tta ch ed ” m eans pasted 
a long the en tire b ou nd edge of, o r

fa stened  w ith  a t lea st tw o stitches or 
staples secu rely enou gh to  form  an  in 
tegra l p a rt o f th e book or cata log.

(b ) A ll o the r third - clas s  m a tte r— (1 ) 
Perm iss ib le . A n  invoice. (S ee § 25.6 
(a )  o f th is  chapter.)

(2 ) P rohib ited . C ircu lars  and adver 
tisements o f oth er persons or firm s  th a t 
a re p rin ted  or m anu factu red  elsew here 
and tu rned over to a  m a iler m ay n ot be 
inserted  and m a iled  w ith  h is  ow n  m a il 
a t bu lk rates bu t a re su b ject to th e s ingle 
p iece rate.

§ 24.8  Sealing.

(a ) W hat may  be sealed— (1 ) P e rm is 
s ib le. Th e follow in g m a iled  a t th ird -  
class ra tes  o f postage m ay b e sea led:

(1) Parcels.
( ii)  S elf-m a ilers  m ore th a n  5 inches 

w ide or m ore th a n  11% inches long.
( iii)  E nvelopes  m ore th a n  5 inches 

w ide or m ore th a n  11% inches long.
( iv )  M erchandise, books, or ca ta logs  

in  envelopes 5 x  11% inches or  sm aller, 
p rovid ed  th a t th ey a re m arked  “M er 
chandise” or “B ook” or  “C a ta log” in  a  
p rom inen t m anner on  th e address side.

(2 ) Prohib ited . E xcep t fo r  item s in  
su b paragraph (1 ) ( iv )  o f th is  pa ragraph , 
envelopes and self-m a ilers  m easu ring 5 x  
11% inches or smaller, w hen  sealed, are 
su b ject to th e firs t- cla ss  ra te.

(b ) E xam ination . Th ird - cla s s  m a il 
mu st b e prepa red  so th a t it can  be eas ily 
exam ined. M a ilin g  o f sea led a rticles  
u nder pa ra graph  (a )  o f th is  section  a t 
th e th ird -cla ss  ra tes  o f postage is 
deemed to b e th e consent o f th e m a iler 
to posta l inspection  o f th e contents. T o  
assure th a t th eir  pa rcels  w ill n ot be 
opened fo r  posta l inspection, m a ilers  
shou ld in  add ition  to  payin g th e firs t-  
class ra te o f postage, p la in ly m a rk  th eir  
pa rcels  “Firs t-C la ss” or  w ith  s im ila r 
endorsement.

(c )  Penny -s av er envelopes. Enve
lopes h a vin g one sm all spot of gum to 
h old  a  loose end fla p  a re accepted as 
unsealed. Th e words “Pu ll Out for Post
a l In spection” mu st be printed on, or 
a d ja cen t to, th e loose flap  and must 
b e en tirely exposed w hen the envelope 
is  ready fo r  m a ilin g. Th e closing out
s ide fla p  th a t fold s  over the loose end 
fla p  mu st n ot be gu mmed on the sur
fa ce tou ch ing th e loose flap.

N o t e : E f f e c t i v e  J a n u a r y  1, 1963, t h i s  sec

t i o n  w i l l  r e a d :

§ 2 4 .8  Sealing.

( a )  E x a m i n a t i o n .  T h i r d -c l a s s  m a i l  must  

b e  p r e p a r e d  b y  t h e  m a i l e r  so  t h a t  i t  c an  be 

e a s i l y  e x a m i n e d .  T h i r d -c l a s s  m a i l  w h ic h  is 

n o t  se a le d  o r  s e c u r e d  so  t h a t  i t  m ay  be 

h a n d l e d  b y  m a c h i n e s  i s  n o t  re c o m m e n de d . 

M a i l i n g  o f  s e a le d  a r t i c l e s  a t  t h e  t h i rd -c lass  

r a t e s  o f  p o s t a g e  i s  d e e m e d  t o  b e  w i t h  the 

c o n s e n t  o f  t h e  m a i l e r  t o  p o s t a l  i n sp e c t i o n  of 

t h e  c o n t e n t s .

( b )  Ma r k i n g .  A l l  s e a le d  p ie c e s m ai le d  at  

t h e  t h i r d -c l a s s  p o s t a g e  r a t e s  m u st  b e  m arked  

“ T h i r d  Cla ss."

P A R T 2 5 — F O U R TH  CLASS

Se c .

25.1  R a t e s .

25.2  C l a s s i f i c a t i o n .

25.3  W e i g h t  a n d  s i z e  l i m i t s .

2 5 .4  P a y m e n t  o f  p o s t a g e .

25.5  W r i t t e n  a d d i t i o n s .

25.6  E n c l o s u r e s .

25.7  S e a l i n g .

25.8  P l a c e  o f  m a i l i n g .

25.9  L i b r a r y  m a t e r i a l s .

A u t h o r i t y :  § § 2 5 .1  t o  25.9 i s su e d  under 

R .S .  161, a s  a m e n d e d ,  se c . 101, 64 Stat . 1050, 

a s  a m e n d e d :  5 T J.S.C. 22, 31 U.S .C . 695, 39 

U .S .C .  501 , 4058, 4 55 1 -4 5 5 5 , 6008.

§ 25.1 Rates.

(a )  Fourth - clas s  (.parcel post) zone 
rates .
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Weight 1 pound and not  
exceeding—

Zones

Lo cal l a n d  2 3 4 6 6 7 8

Pounds
$1.04 $2.01 $2.48 $3.22 $4.23 $5.27 $6.59 $7.78
1.06 2.05 2.53 3.29 4.32 5.38 6.73 7.94
1.08 2.09 2.58 3.36 4.41 5.49 6.87 8.10
1.10 2.13 2.63 3.43 4.50 5.60 7.01 8.26
1.12 2.17 2.68 3.50 4.59 5.71 7.15 8.42
1.14 2.21 2.73 3.57 4.68 6.82 7.29 8.58
1.16 2.25 ' 2.78 3.64 4.77 5.93 7.43 8.74
1.18 2.29 2.83 3.71 4.86 6.04 7.57 8.90
1.20 2.33 2.88 3.78 4.95 6.15 7.71 9.06
1.22 2.37 2.93 3.84 5.03 6.26 7.84 9.22
1.24 2.41 2.98 3.90 5.11 6.37 7.97 9.38
1.26 2.45 3.03 3.96 5.19 6.48 8.10 9.54
1.28 2.49 3.08 4.02 6.27 6.59 8.23 9.70
1.30 2.53 3.13 4.08 5.35 6.70 8.36 9.86
1.32 2.57 3.18 4.14 5.43 6.81 8.49 10.02
1.34 2.61 3.23 4.20 5.51 6.92 8.62 10.18
1.36 2.65 3.28 4.26 5.59 7.03 8.75 10.34
1.38 2.69 3.33 4.32 5.67 7.14 8.88 10.50

60 ......... . .  ____ - ____ 1.40 2.73 3.38 4.38 5.75 7.25 9.01 10.66
6i ___  _• -  - 1.42 2.77 3.43 4.44 5.83 7.36 9.14 10.82
62 _______ 1.44 2.81 3.48 4.50 5.91 7.47 9.27 10.98
f »  ____ __  - __________ 1.46 2.85 3.53 4.56 5.99 7.58 9.40 11.14
64 ________ - 1.48 2.89 3.58 4.62 6.07 7.69 9.53 11.30
fifi _ _ _  _  __ - 1.60 2.93 3.63 4.68 6.15 7.80 9.66 11.46
fifi _ _ _ _ _ 1.62 2.97 3.68 4.74 6.23 7.91 9.79 11.62
B7 __________. 1.54 3.01 3.73 4.80 6.31 8.02 9.92 11.78
fifl ......... 1.56 - 3.05 3.78 4.86 6.39 8.13 10.05 11.94
69 ____  - - 1.58 3.09 3.83 4.92 6.47 8.24 10.18 12.10
70 1.60 3.13 3.88 4.98 6.55 8.35 10.31 12.26

E x c e p t io n s

a. In  the first  o r second zone , w h e re  t he  d ist anc e  b y  t he  sho rt e st  re g ular p rac t i c able  m a i l  ro ut e  is 300 m i le s o r  
more, the rat e is the  sam e  as fo r t h e  t h i rd  z one .

b. Parcels w e igh ing  less t h an  10 p o un ds, an d  m e asurin g  o v e r 84 inches b u t  no t  e xc e e d ing  100 inches in le ng t h  an d  
girth com bined, are  charge able  w i t h  a  m in im um  rat e  e q ua l  t o  t h at  fo r a  10 -po und parc e l fo r -the z one  t o  w h ic h  
addressed.

(b ) C atalogs and s im ilar p rin te d  advertis ing m atte r.

Zo ne s

exceeding—
L o c a l 1 a n d  2 3 4 5 6 7 8

Pounds C ents C ents C ents C ents C ents C ents C ents C ents
14 16 18 20 22 24 26 28

.................... 16 20 22 24 26 29 32 35
18 23 25 27 29 33 37 41
18 24 26 28 31 36 40 45
19 25 28 30 34 39 44 50

................... 20 27 29 32 36 42 48 54
20 28 31 34 39 45 51 59

________ 21 29 32 36 41 48 55 63
22 30 34 38 43 51 59 68
22 31 35 40 46 54 62 72
23 33 37 42 48 57 66 77

........... 24 34 38 44 61 60 70 81
25 35 40 46 53 63 74 86

......... 25 36 41 47 55 66 77 90
26 37 43 49 58 69 81 95
27 39 44 51 60 72 85 99

....... 27 40 46 53 63 75 88 104
0............ 28 41 47 55 65 78 92 108

E x c e p t i o n  : I n  the  f i rst  o r  se co nd z o ne , w h e re  t he  d ist anc e  b y  t he  sho rt e st  re g ular  p rac t i c able  m a i l  ro ut e  is 300 m ile s 

i s?  rat e  shaU be  the  sam e  as fo r t he  t h i rd  z one .
wetohi , c rates a p p ly  t o  i n d i v i d ua l ly  addre sse d  cat alo gs an d  sim i lar  p r in t e d  ad v e rt i s in g  m at t e r  in  bo u n d  fo rm , 
weignmg 16 ounces o r o v e r, bu t  no t  e xceedinf^lO po unds, a n d  co nsist ing  o f  24 o r m o re  pages.

R a t e  (w i t h o ut  
re g ard  t o  z o ne )

K in d  o f m ai l

F i rst

E ac h
ad d i 
t i o n al

p o un d p o un d  
o r f rac -

-______
t io n

m5Slm ete r f l lm s an d  16- 
«rtatoBS (rat e  ap - 

011,1 cat alo gs exc ept  
n r b i w ^ il di i ) com m ercial t h e at e rs);

P ^ t e d  o bje c t iv e  

m a n n ^ w 10̂ ’ soun d  re co rd ings; 
a r t i o l ^ f t ^  fo r b °o hs, pe rio d ic al  

m usic ; a n d  p r in t e d  

nentiv ^ al re fe rence chart s, p e n n a- 

(Sw % 5 P2 ( ® d  io r p re se rra t io n .

C ents C ents

* 0 5

*— -------- —

(d )  Lib rary  m aterials .

R a t e  (w i t h o ut  
re g ard  t o  z o ne )

K i n d  o f  m a i l  (rat e  rest ric t ed to  
m ai l ing s b y  o r  t o  ce rt ain o rgan iz at io ns)

F i rst
p o un d

E ac h  
ad d i 
t i o nal  
p o un d  

o r frac 
t io n

Bo o k s; p r in t e d  m usic ; bo u n d  v o lum e s  
o f  ac ade m ic  theses; so un d  re c o rd 
ings; pe rio d icals; o the r l i b ra ry  m a 
t e rials; 16-m il lim e te r f i lm s, f i lm 
st rips, t ransparenc ie s a n d  slides, 
m ic ro f i lm s, a n d  sc ient i f ic  o r  m at he 
m at i c a l  k i t s, inst rum e nt s, o r  o the r  
de v ic e s; also , catalo gs, guide s o r  
sc ript s fo r so m e  o f  t hese  m at e rials.

C ents C ents

(Se e  § 2 5 .2 (a ) (5 ) ) .......... ........................ 4 1

§ 25.2 Classif icat ion.

(a )  D es cription . (1 ) Fou rth -cla ss  
m a il inclu des merchandise, p rin ted  m a t
ter, m a ila b le live animals, and a ll other 
m a tter  n ot'in clu d ed  in  the firs t- , sec
ond - , or th ird -class .

(2 ) Zone ra tes  in  § 25.1(a ) a re app lic 
ab le to a ll fou rth -cla ss  m ail, except th a t 
th e item s described in  § 25.1 ( b ) , ( c ) , 
and (d ) m ay be m a iled  a t th e specia l 
ra tes  shown in  those paragraphs if  de 
sired.

(3 ) C ata logs  and s im ila r p rin ted  ad 
vertis in g m a tter in  bound form , h avin g 
24 or m ore pages a t least 22 o f w h ich  
a re p rin ted , w eigh in g 16 ounces or m ore 
b u t not exceed ing 10 pounds, m ay be a c 
cepted a t th e zone ra tes  in  § 25.1(b ).

(4 ) Th e rates in  § 25.1 (c )  a re for :
( i )  B ooks o f 24 pages or m ore, a t least 

22 o f w h ich  a re p rin ted , perm anently 
bou nd fo r  preserva tion  consisting w holly 
o f read ing m a tter or schola rly b ib liog 
ra p h y or read in g m a tter w ith  inciden ta l 
b lank spaces fo r  stu dents ' nota tions  and 
con ta in in g no advertis ing m a tter other 
th an  inciden ta l annou ncements o f books. 
Ad vertis in g inclu des p a id  advertis ing 
and th e pu b lisher’s ow n  advertis ing. 
Th e advertis ing m ay be in  display, classi
fied , or ed itoria l style.

( ii)  16-m illim eter films, w h ich  mu st 
b e pos itive p rin ts  in  fin a l form  fo r  view 
ing, and 16-m illim eter film  cata logs  o f 
24 pages or  m ore, a t least 22 o f w h ich  
a re p rin ted , except film s and  film  ca ta 
logs  sent to com m ercia l theaters .

( iii)  P rin ted  mu sic w hether in  bound 
form  or in  sheet form .

( iv )  P rin ted  ob jective test m ateria ls  
and accessories th ereto used b y or in  b e
h a lf o f edu cationa l institu tions  in  the 
tes ting o f a b ility, aptitu de, ach ievem ent, 
interests, and other m enta l and  persona l 
qu a lities  w ith  or  w ithou t answers, test 
scores, or  id en tifyin g  in form a tion  re 
corded thereon  in  w ritin g or b y mark.

(v )  Sou nd recordings.
(v i)  M anu scripts  fo r  books, period i

ca l a rticles  and music.
(v ii)  P r in ted  edu cationa l reference 

charts, perm anen tly processed fo r  pres 
erva tion .

(5 ) Th e rates in  § 25.1(d ) a re fo r :
( i)  Th e follow in g item s w hen  loaned 

or exchanged  b etw een  schools, colleges, 
or  u n ivers ities  and pu b lic lib ra ries , non 
p rofit religiou s, edu cationa l, scientific, 
ph ilan th rop ic, a gricu ltu ra l, lab or, veter 
ans, or fra tern a l organizations, or  asso
cia tion s ; or  w hen  coopera tively p roc 
essed b y lib ra ries ; or w hen  sent on  loan  
or exchange b etw een  those lib ra ries , or 
gan izations, or  associations and th eir 
members, readers, or  b orrow ers :

( a )  B ooks, consisting w h olly o f rea d 
in g m a tter  or schola rly b ib liography or 
read ing m a tter w ith  inciden ta l b lank 
spaces fo r  nota tions  and con ta in ing no 
advertis ing m a tter oth er th a n  incidenta l 
annou ncements o f books.

( b )  P r in ted  music, w hether in  bound 
form  or in  sheet form .

(c ) B ou nd volu mes o f academ ic theses 
in  typ ew ritten  or  du plica ted form .

( d )  Periodica ls .
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(e ) Sou nd recordings.
(/ ) O th er lib ra ry m ateria ls  in  printed, 

du plicated, or photograph ic form  or in  
th e form  o f unpu b lished manu scripts.

( ii)  Th e follow in g item s w hen  sent to 
or from  schools, colleges, u niversities, or 
pu b lic lib raries , and  to or from  nonprofit 
religiou s, edu cationa l, scientific, ph ila n 
th rop ic, agricu ltu ra l, lab or, veterans, or 
fra tern a l organ iza tions  or associations:

(a )  16-m illim eter film s ; film strips ; 
transparencies ; s lides; m icrofilm s ; a ll o f 
w h ich  mu st be pos itive prin ts  in  fin a l 
form  fo r  view ing.

(b ) Sou nd recordings.
(c )  S cien tific or m a them atica l kits, 

instru ments, or  oth er devices.
( d )  C ata logs  o f the m ateria ls  in  

clauses (o l ,  (b ) and (c )  o f th is  subdi
vis ion  ti&ving 24 or m ore pages, a t least 
22 o f w h ich  a re p rin ted , and gu ides o f 
scripts  prepared  solely fo r  use w ith  such 
m ateria ls .

(b ) A pplica tion  o f rates . (1 ) Th e 
ra tes  in  § 25.1 (a )  and (b ) a re app lied  
on  the basis o f w eigh t o f the ind ividu a l 
p iece and the zone (or  d is tance) to w h ich  
m a iled . Articles  addressed to m ilita ry 
post offices overseas (A rm y, A ir  Force, 
F leet post offices, and n a va l vessels) re 
qu ire postage a t the zone ra te applicab le 
b etw een  m a ilin g office and post office 
show n in  the address.

(2 ) Th ere a re eigh t pa rcel post zones, 
determ ined  as follow s :

( i )  Th e U n ited  S ta tes  and its  ter r i
tories  and possessions a re d ivided  in to 
u nits  o f area  30 minu tes square, iden tica l 
w ith  a qu a rter o f the area  form ed  b y the 
in tersecting para llels  o f la titu de and 
m erid ians  o f longitu de. E ach  u n it o f 
a rea  is des ignated b y a number.

( ii)  Th e zones are based on  the s tra igh t 
lin e distance b etw een  the u n it o f a rea  in  
w h ich  th e m a ilin g post office is loca ted  
and the u n it o f a rea  in  w h ich  th e post 
office o f address is  located, measu red 
from  the cen ter o f one u n it to th e n ea r 
es t p oin t in  the other. Th e zone equ iva 
len ts  o f stra igh t lin e distances a re shown 
in  th e colu mn headings  o f the ra te ch a rt 
in  § 25 .1 (a ).

( iii)  A  zone key, prepa red  fo r  each 
u n it o f area, lists a ll th e other units o f 
a rea  in  nu m erica l order and indicates  
th e zone distance to each o f these other 
u nits  o f area. E ach  nu mbered u n it o f 
a rea  has its  ow n  iden tica lly nu mb ered 
zone key, and the key is used a t a ll post 
offices in  th a t u n it o f area.

( iv )  To  a scerta in  th e p a rcel post zone 
(d is tan ce) to a  pa rticu la r post office, 
consu lt the “D irectory o f Pos t O ffices.” 
U nder the S ta te lis tin g loca te the nam e 
o f the post office to w h ich  the p a rcel is 
to  be m ailed . A t th e r igh t o f th e nam e 
is. the nu mber o f the u n it o f area . Th en  
refer  to the “zone key o f th e u n it o f a rea  
o f the office o f m a ilin g.” Th is  key w ill 
lis t the u n it o f a rea  o f the office o f ad 

dress and to the r igh t th ereof th e  p a red  post zone. Th is  procedu re is  a lso used to 
determ ine zones w ith in  Alaska, H aw a ii, Pu erto Rico, and  the V irg in  Islands.

PO ST O FFIC E  B E PAB TM E N T

OF F IC IA L  P A R C E L  POST  ZONE K EY . 

t D ETERM IN ING  z o n e s  F R O M  u n i t  N y ^ m

' Zone

K A N S A S

Post office and coiuniy

Burden, Cowley, 3--------
Burdett, Pawnee. 3--------

\ Burdick, Morris, 8- - ~
! Burlingame, Osage, 
.'Burlington. C od e '

I Burns, Meet;

“Burr Oi 

LStetio)»̂
P Burr ion
i Bunho>vĴ

Un i t  Hoe.

00 -  012 
9 - 463

14-1328  

'1329-1333  

1364-1381

‘ 29221 

30221 

31(19 j

2408-2435
2436-2456
2457-2486
2487-2506

2507-2537
2538-2555

•OSéÉ.

R).

Busklorr^ Klee, 3 yra
Byers. P r a tt. - - - " - - - " - * ”  "  3124
Caldwell. Sumner,® (G C ) 302t

lil i « ¡ ¡ *Camp Funaton t 3020 j
Cltyl.

M ISSISSI P P I

Poet office and county Unit

Gunnison, Bolivar, 3_______  2431

I Guntown, Lee, 3__________   2230

Hamburg, Franklin________  2484

Hamilton, Monroe, 3__________ _ 2181

1 Handsboro, Harrison, 2 (C )___ . .  2288

Hardy, G ren a d a .....________ . . . .  2331

Harperrllle, Scott.........  .............. 2284
Harriston, Jefferson____ ________   2jgs

Horrisville, Simpson, 3 . . . ____ ..0 3 8 S J

Hattiesburg!, Forrest, 1 (Q O ).^ . zB Ir

D eterm in in g the pa rcel post zone from  B u rrton , Kan sa s  (U n it 3122), to H a r r i s - 

ville, M ississippi (U n it 2385), u sing the “D irectory o f Pos t O ffices and the Official 
Pa rcel Post Zone K ey” (U n it 3122), . . . .

(v )  A  “D irectory o f Pos t O ffices” m ay be pu rchased from  the Superintendent oi
D ocu ments, G overn m en t P rin tin g  O ffice, W ash in gton  25, D .C; A  “Pa rcel Post Zone 
K ey” fo r  the u n it o f a rea  in  w h ich  the m a ilin g post office is  located m ay be obtained 
free b y requ est to the postmaster. . ^  )<T> .

(v i)  To  assist mailers, of la rge volu mes su b ject to zone postage charges, Parcel 
Pos t Zone G u ides, Z G  Series,” have b een prepared for  selected units o f area.

B ord en

Springs
Bridgeport 
Brownsboro 
C ed a r B lu ff 

1 C en tre

_  I C ollin s ville

^  1 •/ C ro s s vtlle

e > »  V ^ T

U N I T  \OZOfu* “ - * ""

A L A Ç A M A - P . , ,  , f f , e , ,  U t t m J t

Fab iu s  

F a ck ler  

F ia t Rock 

F o n  Payne 

Fru ithu rs t 
F yffe

G a yles ville  

C e ra id i ne 

G rant

" *•»• 4. O t t a . , mr n.Nd o,. t. j.

Muscadine 

N ew  Hope 

N ew  Market 

Owens Cross 

Roads 

Paint Rock 

Piagala 

P o r t» -

H igdoir

H ollytree

H ollyw ood

Hytop

Id er

Jamestown 

Langston 

La rk in s  v ille

ALASKA-Air poti • « !«• »  l m  *' 

ARIZOHA-Potf • «(* • » W«»4«I <

N S A S -P oit  o lile «*  ll i t « J  c

imond

C ove

D e Queen

D lerk s

D oddridge

Forem a n

Fou ke

in ion* ••

at* In ion* 7. OHI... «o. I1 . . .J « »1* *<»-*•

„  „ Saint Johns

■ s u . '
son« 6« Officos not liitod oro in tono 5. | Lupton

Aflex 3 

Alm o 5 
AvUnotOn 5

Clinton 5 

Cobb 5
o«l>nrtV lU S  ,

Hamtln 5 

HatnPton 5 
5

Lama seo 5 

Laura 3'
« Stette? 0



1 1 5 5 1Wednesday,  D ec em ber  6, 1961 F E D E R A L  R E G I S TE R

A guide shows the proper pa rcel post 
zones from  a  u n it o f a rea  to other post 
offices in the U n ited  S ta tes  and posses 
sions. Patrons des iring a  gu ide fo r  
mailing at any post office in  any o f the 
units of area lis ted  b elow  shou ld d irect 
a request to the postm aster o f th a t post 
office, or to the H eadqu arters  Services  
Division, Post O ffice D epa rtm ent, W a sh 
ington 25, D .C. Th e gu ides a re free, and 
a schedule of the posta l ra tes  in  § 25.1
(a) and (b ) accompanies each gu ide, 
thereby enab ling m a ilers  to accu ra tely 
determine the zone and the postage and 
to fully prepare th eir parcels  p rior to 
deposit at the post office.

Major  c i t i es
Albany, N .Y ------------------
Albuquerque, N . M ex-----
Atlanta, G a__ ,—  -----------
Augusta, G a ------------------
Austin, Tex--------------------
Baltimore, M d ---------------
Baton Rouge, L a _ _ ---------
Billings, M on t____________
Birmingham, A la __________
Boise, Idaho______________
Boston, Mass_____________
Bridgeport, C on n________
Buffalo, N .Y______________
Charleston, S .C ___________
Charleston, W . V a _____
Charlotte, N .C ____________
Chattanooga, Ten n _ ______
Chicago, 111_______________
Cincinnati, O h io_________
Cleveland, O h io___________
Columbus, O h io__________
Dallas, Tex______________ _
Davenport, Iow a ______ ___
Dayton, O hio_____________
Denver, C olo____ _________
Des Moines, Iow a _________
Detroit, M ich__________
Erie, Pa ___________________
Pargo, N. D ak__________
Flint, M ich_______________
Fort W ayne, In d _________
Fort W orth, Tex__________
Fresno, C a lif______________
Grand Rapids, M ich ______
Greensboro, N .C __________
Greenville, S .C____________
Harrisburg, P a ____ „ ______
Hartford, Conn___________
Houston, Tex_____________
Indianapolis, Ind.ZZZZZZZ-
Jackson, M iss____________
Jacksonville, F la _________
Kansas C ity, Kans__ZZZZ. 
Kansas C ity, M o_________
Knoxville, Tenn.ZZZZZZZZ
Lansing, M ich_____
Lincoln, N eb r___ ___ ;______
Little Rock, A rk_________
Long Beach, C a lif___ ZZZZ
Los .Angeles, C a lif________
Louisville, K y____________
Madison, W is____ ZZZZZZZ
Manchester, N .H ___
Memphis, Ten n .Z
Miami, F ia __________

Milwaukee, W is __________
Minneapolis, M in n  " "
Mobile, A la _______________

Montgomery, A la ______ Z
Nashville, Term ZZ~~
Newark, N .J____ ZZZ,
New Haven, ConnZZZZZZZ
New Orleans, L a _______
New York. N  Y

Norfolk, Va_Z_ZZZZZZZZZZ
Oakland, C a lif._

Oklahoma C ityZ OkhZZZZZ
Omaha, N eb r____
Orlando, F ia _____
Peoria, H I____ Z

Philadelphia, P a  ”
Phoenix, A r iz_______ '
Pittsburgh, P a ___________

No. 234------6

U n i t  area 
713

_ _ _  4028

___  1781

_ _ _  1532

_ _ _  3138  

_ _ _  1020  

_ _ _  2488

___  4157

2031

___  4961

_ _ _  464
666  

_ _ _  1213

___  1333

1522  

_ _ _  1428

___  1878

___  2115

____  1820

_ _ _  1516

___  1669

____  3033

____  2415

1769

____  3819

____  2715

____  1664

____  1364

____  3005

_____  1712

____  1866

____  3083

____  5325

____  1913

____  1326

____  1579

1018

____  615

____  2889

____  1969

____  2384

____  1538

2820

____  2820

____  1727

____  1816

____  3017

____  2579

____  5181

____  5180

____  1922

____  2622

____  463

____  2378

____  1397

____  2112

____  2659

____  2187

____  1984

____  2026

____  767

_____ 616

____  2389

_____ 717

____  975

_____ 5573

_____ 3128

____  2916

_____ 1491

____  2317

_____ 869

_____ 4582

_____  1318

M a jo r  c i t i es U n i t  area
P o r t l a n d ,  M a i n e . ------- ------    361

P o r t l a n d  O r e g _____ _________________________   5607

P r o v i d e n c e ,  R . I ____________________________-  465

R a l e i g h ,  N . C . . ________   1227

R e a d i n g ,  P a ________ _____s_________________  918

R i c h m o n d ,  V a ______________________________  1073

R o a n o k e ,  V a _________________________________  1324

R o c h e s t e r ,  N . Y ______ _____     1112

R o c k f o r d ,  111____________ X________ ___________  2264

S a c r a m e n t o ,  C a l i f _________________________   5471

S a g i n a w ,  M i c h ______________________________  1712

S t .  L o u i s ,  M o _________________   2371

S t .  P a u l ,  M i n n ______________________________  2659

S t .  P e t e r s b u r g ,  F l a __________________________  1643

S a l t  L a k e  C i t y ,  U t a h _______________________  4517

S a n  A n t o n i o ,  T e x ____________________________ 3190

S a n  D i e g o ,  C a l i f ________________________________ 5083

S a n  F r a n c i s c o ,  C a l i f _______________________  5573

S a n  J o se , C a l i f ______________________________  5524

S c h e n e c t a d y ,  N . Y _____________ :_____________  713

S c r a n t o n ,  P a ______ __________________________  916

S e a t t l e ,  W a s h ___________________________   5553

S h r e v e p o r t ,  L a ______________________________  2733

S i o u x  C i t y ,  I o w a _____________________________  2964

S i o u x  F a l l s ,  S . D a k __________________________  3011

S o u t h  B e n d ,  I n d ______________  1965

S p o k a n e ,  W a s h ______________________________  5053

S p r i n g f i e l d ,  111________________________________ 2319 .

S p r i n g f i e l d ,  M a s s ____________________________ 614

S t o c k t o n ,  C a l i f ______________________________  5473

S y ra c u se ,  N . Y ________________________________  962

T a c o m a ,  W a s h ________________________________  5554

T a m p a ,  F l a ____________________________________  1593

T e r r e  H a u t e ,  I n d _____ i.______ !________________ 2070

T o l e d o ,  O h i o _________________________________  1715

T o p e k a ,  K a n s _________ _______________ .______  2920

T r e n t o n ,  N .J _____ x__________________________  818

T u l s a ,  O k l a ____________________________________  2926

U t i c a ,  N . Y _____________________________________  862

W a c o ,  T e x _________________________________   3085

W a s h i n g t o n ,  D .C _____________________________  1071

W a t  e r  b u r y ,  C o n n __ ____________________  665

W e s t  P a l m  B e a c h ,  F l a _____ _̂_______________  1395

W i c h i t a ,  K a n s ________________________________  3073

W i l k e s -B a r r e ,  P a _____________________________  916

W i l m i n g t o n ,  D e l ____________________________ 919

W o rc e s t e r ,  M a s s ____________   514

(3 ) Th e rates in  § 25.1 (c ) and (d ) 
a re com pu ted on  the basis o f the w eigh t 
o f th e piece regardless o f th e zone to 
w h ich  addressed.

(4 ) Th e loca l ra te in  § 25.1 (a )  and
(b ) applies to parcels  m a iled  a t any post 
office fo r  loca l delivery a t th a t office; a t 
any city letter- ca rr ier  office or a t any 
poin t w ith in  its  delivery lim its  fo r  de 
livery b y ca rriers  from  th a t office; a t 
any office from  w h ich  a  ru ra l rou te 
starts  fo r  delivery on  the same rou te; 
and on  a  ru ra l rou te fo r  d elivery a t the 
office from  w h ich  th e rou te sta rts  or 
on  any ru ra l rou te s ta rtin g from  th a t 
office.

§ 25.3 W e igh t  and size lim its.

(a )  W eight. E ach  addressed piece 
mu st w eigh t 16 ounces or m ore b u t n ot in  
excess o f the follow in g lim its :

(1 ) Pa rcels  m a iled  a t or  to any sec
ond- , th ird - , or fou rth -cla ss  post office; 
to or from  any ru ra l or sta r rou te; to or 
from  any A rm y- A ir  Force or F leet post 
office; or to, from  or  b etw een  any terr i
tory or  possession o f the U n ited  States, 
inclu d ing th e C ana l Zone and Tru s t T e r 
r itory o f th e Pa cific Islands, mu st n ot ex 
ceed 70 pounds. See P a rt 17 o f th is  
ch ap ter fo r  w eigh t lim its  to certa in  
A P O ’s.

(2 ) Pa rcels  m a iled  a t a  firs t- cla ss  
post office in  the U n ited  S ta tes  fo r  de
livery a t th e same or any other firs t-  
class post office in  th e U n ited  S ta tes  
a re lim ited  to 40 pounds w hen  addressed 
fo r  d elivery in  th e loca l, firs t, and sec
ond  zones, and to 20 pounds w hen  ad 

dressed to th e th ird  th rou gh  th e eigh th  
zones; except th a t parcels  m a iled  on  or  
addressed fo r  delivery on  a ru ra l or s ta r 
rou te, parcels  m a iled  a t th e post office 
from  w h ich  served b y patrons  loca ted  on  
ru ra l or sta r rou tes (ru ra l or sta r rou te 
address o f sender mu st be sh ow n ), or 
pa rcels  con ta in ing b ab y pou ltry, nu rsery 
stock, a gricu ltu ra l commodities , books, 
and oth er item s listed  in  § 25.1 (c ) and
(d ) o f th is  chapter, and B ra ille-w riters  
and oth er appliances fo r  th e b lind, a re 
su b ject to th e lim it set for th  in  sub -  
pa ra graph  (1 ) o f th is  pa ragraph . (T h e  
term  “agricu ltu ra l com m odities” in 
cludes any produ ct grow n  or produ ced 
incident to an  a gricu ltu ra l /activity on  
a  fa rm  or in  a  garden , orchard , nu rsery, 
or forest, bu t does n ot inclu de m a n u fa c 
tu red  produ cts o f such com m odities .) 
Pa rcels  con ta in ing such a rticles  mu st be 
m arked to show  th e natu re o f th e con 
tents, unless such in form a tion  can  be 
ascerta ined b y ou tw ard  exam ina tion  o f 
th e parcel.

(b )  Size. Pa rcels  m a iled  a t a  firs t-  
class post office in  the U n ited  S tates, fo r  
delivery a t th e same or a ny oth er firs t-  
class post office in  th e U n ited  S tates, and  
su b ject to th e lim its  o f w eigh t show n in  
pa ra graph  (a )  (2 ) o f th is  section  mu st 
n ot exceed 72 inches len gth  and  girth  
comb ined. A ll oth er pa rcels  a re lim ited  
to 100 inches in  length  and g irth  com 
b ined. T o  compu te the size o f a  p a rcel:

(1 ) M easu re th e longest side to get 
th e length .

(2 ) M easu re the distance arou nd th e 
pa rcel a t its  th ickest p a rt to get th e 
girth .

(3 ) Ad d  th e len gth  and the girth . Tw o 
or m ore packages m ay be m a iled  as a  
s ingle pa rcel if  th ey a re abou t the same 
size or shape or if th ey a re parts  o f one 
a rticle. Th ey mu st be secu rely w rapped  
or fa stened  togeth er and mu st not, to 
gether, exceed the w eigh t or size lim it.

§ 25.4 Pay m ent  o f  postage.

M ailers  o f fou rth -cla ss  a rticles  m a y 
use any m ethod o f payin g postage.

§ 25.5 Writ t en addit ions.

* (a ) Required . (1 ) Th e retu rn  address 
o f the sender mu st be shown on  a ll 
fou rth -cla ss  mail.

(2 ) Pa rcels  con ta in ing b aby pou ltry, 
live plants, trees, shrubs, a gricu ltu ra l 
commodities , books, and B ra ille-w riters  
and other appliances fo r  the b lind, 
m a iled  a t a  first- class  post office a d 
dressed fo r  delivery a t another first- class  
post office, and th a t exceed th e w eigh t 
lim its  in  § 25.3 (a ) (1 ) or a  size lim it o f 
72 inches in  len gth  and girth  comb ined, 
mu st be m arked  to show  th e typ e o f 
contents. I f  contents  a re rea d ily id en ti
fia b le b y ou tw ard  exam ination , no m a rk 
in g  is requ ired.

(3 ) C ata logs  m a iled  a t th e ra tes  in  
§ 25.1(b ) mu st be m arked  “C a ta logs”.
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(4 ) Th e w rapper or cover on  a rticles  
m a iled  a t the ra tes  in  § 25.1(c) mu st be 
m a rked  “E du cationa l M a teria ls ” .

(5 ) Th e w rapper or cover on  a rticles  
m a iled  a t th e ra tes  in  § 25.1(d ) mu st be 
m arked  “L ib ra ry M a teria ls ” .

(6 ) M arks  specified in  § 11.5 o f th is  
ch ap ter to  show natu re o f contents or 
service desired mu st b e added.

(b ) Perm iss ib le . Th e follow in g w ritten  
additions, w h ich  m ay b e p laced  on  the 
cover, ta g, or lab el a tta ched  to th e parcel, 
or  on  an  a rticle w ith in  th e parcel, are 
perm itted  fo r  a ll fou rth -cla ss  mail. 
(S u fficien t space mu st be p rovided  on  the 
address side fo r  address, retu rn  address, 
postage, and posta l endorsements.)

(1 ) M arks, numbers, name, or letters  
descriptive o f contents.

(2 ) “Plea se do n ot open u n til C h ris t
mas, M erry C hristmas, H appy B irthday, 
w ith  B est W ishes” and s im ila r in scrip 
tions.

§ 25.6 Enclosures.

(a ) Perm iss ib le  in  all fourth-clas s . 
A n  invoice or s im ila r docu ment fo r  de
s crip tive purposes only, enclosed, or 
p laced  in  an  envelope (m a rked  “In voice 
E nclosed” ) a ttached  to th e outside, 
show ing any or a ll o f the follow in g:

(1 ) N am e and address o f sender and 
addressee.

(2 ) N am es and qu antities  o f articles  
enclosed.

(3 ) D escription  o f a rticles  enclosed; 
inclu d ing price, tax, style, stock number, 
size and qu a lity; and if defective, natu re 
o f defect.

(4 ) O rder or file number, da te o f or 
der, da te and m anner o f shipment, sh ip 
p in g w eigh t, and postage paid.

(5 ) In itia ls  or nam e o f packer or 
checker.

(b ) C atalogs. C ata logs  m a iled  a t the 
ra tes  in  § 25.1(b ) m ay have any or a ll 
o f the follow in g enclosu res, p rovided  the 
loose enclosu res form  on ly an in cid en ta l 
portion  o f contents:

(1 ) O rd er form s, rep ly envelopes, and 
circu lars.

(2 ) O n e each o f p rin ted  b lotter, il 
lu s tra ted  d isplay sheet, poster, dea ler's  
card , or s im ila r p rin ted  advertis ing 
m atter.

(c )  E d ucational and lib rary  m ate 
rials . (1 ) B ooks. In  add ition  to an  in 
voice (see pa ragraph  (a ) o f th is  s ection ), 
th e follow in g m ay be enclosed w ith  books 
m a iled  a t the ra tes  in  § 2 5 .1 (c ):

(1) Rep ly envelope or post card, s ingle 
order form , and a  p rin ted  circu lar.

( ii)  In cid en ta l annou ncements o f 
books, appea ring in  b ook pages or as 
loose circu lars.

(2 ) A ll othe r m aterials . Enclosu res 
a re n ot perm itted  as provided  in  p a ra 
graph  (a ) o f th is  section.

§ 25.7 Sealing.

Fou rth -class  m a il must be w rapped or 
packaged so th a t it can  b e eas ily ex 
amined. M a ilin g o f sealed parcels  a t 
the fou rth -cla ss  ra te o f postage is 
deemed to be the consent o f th e sender 
to posta l inspection  o f the contents. P a 
trons w ho desire to assure th a t th eir 
pa rcels  w ill not be opened fo r  posta l in 
spection, shou ld, in  add ition  to paying 
th e first-class  ra te o f postage, p la in ly

m ark th eir pa rcels  “F irs t C lass” or w ith  
s im ila r endorsements.

§ 25.8  P lac e  o f  m ai ling.

(a )  Fou rth -cla ss  a rticles  m ay be 
m a iled  a t a  post office, b ranch, or  sta 
tion , or handed to  a  ru ra l or s ta r rou te 
ca rrier. Th ey m ay not be m a iled  a t ra il 
w a y post office cars.

(b ) Pa rcels  exceeding th e lim its  o f 
size and w eigh t fo r  articles  m a iled  a t 
firs t- cla ss  post offices th a t origin a te in  
and are prepared in  cities  or towns served 
b y first-class  post offices m ay not be 
d iverted  to other post offices or to a ru ra l 
or star rou te ca rrier fo r  m a iling.

§ 25.9 L ibrary  m aterials.

E ach pa rcel m a iled  u nder the p rovi
sions o f §§ 25.1(d) and 25.2(a ) (5 ) must

§ 26.1 Rates.

show  in  the address or the return ad
dress the name o f a  school, college, uni
vers ity, pu b lic lib ra ry, or the name of a 

nonprofit religiou s , educational, scien
tific, ph ilan th rop ic, agricu ltu ral, labor, 
veterans ’, or fra tern a l organization or 

association. N o perm it is required.
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Se c .

26.1  R a t e s .
26.2  C la s s i f i c a t i o n .

26.3 W e i g h t  a n d  s i z e  l i m i t s .

26.4  P a y m e n t  o f  p o s t a g e .

26.5  A d d i t i o n s  a n d  e n c lo su re s .

26.6  M a r k i n g ,  s e a l i n g ,  a n d  depositing.

A u t h o r i t y : § § 2 6 .1  to 26.6 issued under 

R .S .  161, a s  a m e n d e d :  5 U .S .C . 22, 39 U.S.C. 

501, 4 30 1 -4 3 0 5 , 6301.

We ight K in d  of  m ail Rate

- 5 eentseaeh.
7 cents an ounce.

Business rep ly  (See § 21 ¿ (c ) of this chapter):
' 7 cents each.

A irm ai l other than cards:
. 7 cents an. ounce, plus 2 cents per

piece.
7 cents an ounce, plus 5 cents per

piece.

We ight  eve r 8 ounces, and not

R ate

N o t e : Whe re  am ount  is shown in italics, see Footnote 2 regarding 
first-class mail.

Zones 1,2  
and 3

Zone  4 Zone  5 Zone  6 Zone 7 Zone 8

SO. 60 $0.65 $0.70 $0.75 $0.75 $0.80
1.60
2.401.08 1.15 1.86 1.39 1.47

1.66 1.66 1.88 2.03 2.19

£.04 £.15 £.88 2.67 2.91

£. 68 £.65 £.94 3.31 3.63

S.00 8.16 8.60 3.95 4.35 4.80

3.48 8.65 4.06 4.59 5.07
5.798.96 4.15 4.68 5.23

4-44 4.65 5.18 5.87 6.61 
7.23 8.00

4.98 6.16 6.74 6.51

6.40 6.65 6.80 7:15 7.95
8.67
9.39

10.11
10.83

8.80
9.60

1 10.40 
11.20 
12.00

6.88 6.16 6.86 7.79
6.86 6.65 7.48 8.43

6.84 7.15 7.98 9.07
7. SÉ 7.66 8.64 9.71

7.80 8.16 9.10 10.35 1L 55 
12.27 
12.99 
13.71 
14.43

12.80
13.60
14.40
15.20
16.00

8. £8 8.65 9.66 10.99
8.76 9.16 10.88 11.63

9. £4 9.65 10.78 12.27

9.7£ 10.16 11.84 12.91

10. £0 10.66 11.90 13.55 15.15 
15.87 
16.59 
17.31 
18.03

16.80
17.60
18.40
19.20

10.68 11.16 18.46 14.19

11.16 11.65 18.08 14.83

11.64 I t  15 18.68 15.47 20.00
1£. 18 18.65 14.14 16.11

I t  60 18.15 14-70 16.76 18.75 
19.47 
20.19 
20.91 

‘  21.63

20.80
21.60

18.08 18.66 16.86 17.39 22.40
13.66 14-16 16.88 18.03 23.20
14-04 14.66 16.88 18.67 24.00
14-6£ 16.15 16.94 19.31

16.00 16.66 17.50 19.95 22.35 24.80
25.60

16.48 16.15 18.06 20. 69 26.40
16.96 16.66 18.68 21.23

21.87
27.20

16.44 17.15 19.18 28.00
16.98 17.65 19.74 22; 51 Au

17.40 18.15 £0.80 23.15 
23.79 
24.43

25.95
28.80
29.60

17.88 18.66 £0.86 27.39
30.40

18.86 19.15 tt : 48 31.20
18.84 19.66 £1.98 25. U7

28.83
32.00

19.88 20.16 £8.64 25.71
32.80
33.6019.80 £0.66 £8.10 26.35

26.99
27.63
28.27
28.91

29.55

£0.88 £1.15 £3.66 30.99
31.71
32.43

34.40

£0.76 £1.66 £4- £8 35.20

£1. £4 £8.15 £4-78 3500

£1.78 ££. 66 £6.84
3580
37.60
38.40
39.20
40.00

££.£0 £8.15 £6.90 29.55 
30.19 

" 30.83 
31.47 
32.11

33.15
33.87
34.59
35.31
36.03

££.68 £8.66 £6.46
£8.16 £4.15 £7 .Of
£8.64 £4-66 £7.68

60 pounds--------------------------------- -------- - £4.1£ £6.16 £8.14
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Weight o v e r 8 ounces, a n d  n o t  
exceeding—

5 1  pounds..
52 pounds..
53 pounds..
54 pounds..
55 pounds..

56 pounds..
57 pounds.. 
68 pounds..
59 pounds..
60 pounds..

61 pounds..
62 pounds..
63 pounds..
64 pounds..
65 pounds..

66 pounds..
67 pounds..
68 pounds..
69 pounds. .
70 pounds..

N o t e : W h e re  am o un t  is sh o w n  in  it alic s, se e  F o o t n o t e  2 re g ard in g  
f irst -c lass m ai l .

Zo n e s 1 ,2  
an d  3

Zo n e  4 Zo n e  5 Zo n e  6 Zo n e  7 Zo n e  8

$ *4 .60 $25.65 $28.70 $32.75 $36.75 $40.80
26.08 26.15 29.26 33.39 37.47 41.60
26.66 26.66 28.82 34.03 38.19 42.40
26.04 27.16 SO. 38 34.67 38.91 43.20
26.62 27.66 80.94 35.31 39.63 44.00

27.00 28.16 S I. 50 35.95 40.35 44.80

27-48 28.65 S2.06 36.59 41.07 45.60
27.96 29.15 32.62 37.23 41.79 46.40

28.44 29.65 S3.18 37.87 42.51 47.20
28.92 SO. 16 S3.74 38.51 43.23 48.00

29.40 SO. 66 34. SO 39.15 43.95 48.80
29.88 S I. 15 8 4 . 8 6 39.79 44.67 49.60
SO. 36 S I. 66 S5.42 40.43 45.39 50.40

SO. 84 S2.16 86.98 41.07 46.11 51.20
S1.S2 S2.65 86.64 41.71 46.83 52.00

SI. 80 S3.16 87.10 42.35 47. 55 52.80
32.28 S3.66 37.66 42.99 48.27 53.60
S2.76 S4.15 38.22 43.63 48.99 54.40

SS.24 34.66 38.78 44.27 49.71 55.20
S3.72 85.16 39.34 44.91 50.43 56.00

E x c e p t i o n s ?

1. P arc e ls w e i g h i n g  le ss  t h a n  10 p o u n d s ,  m e a s u r i n g  o v e r  84 i n c h e s  b u t  n o t  e x c e e d in g  

100 inches i n  l e n g t h  a n d  g i r t h  c o m b i n e d ,  a r e  c h a r g e a b l e  w i t h  a  m i n i m u m  r a t e  e q u a l  t o  

that f o r  a 10 p o u n d  p a r c e l  f o r  t h e  z o n e  t o  w h i c h  a d d re sse d .

2. P arc e ls c o n t a i n i n g  f i r s t -c l a s s  m a t t e r  f o r  t h e  w e i g h t s  a n d  z o n e s  i n d i c a t e d  b e l o w  m u s t  

bear po st age  a t  t h e  r a t e  o f  4  c e n t s  f o r  e a c h  o u n c e  o r  f r a c t i o n  t h e r e o f .

F i r s t  C l a s s  A i r m a i l  O n l y

W e i g h i n g  o v e r— B u t  no t  o v e r— P a y

1 p o un d _____ __________________ $0.64.

2 p o unds, 7 Ounc e s................ 3 p o un d s________ _____ ________ D o .

Zone 4 .......
3 p o un d s, 3 o unc e s___________ 70 p o un d s_____ ______ _________ D o .

2 p o un d s______________________ D o .
2 po un d s, 9 o unc e s___________ 3 p o un d s______ ________________ D o .
3 po un d s, 5 o unc e s___________ 4 p o un d s______ _____ ______ _ D o .

D o .
Zone 5....... $1.28.

3 p o un ds, 11 o unc e s______ . . . 4 p o un d s_______________________ D o .
4 p o un ds, 9 o unc e s........ ........ 5 p o un d s .................. ................ D o .
5 p o unds, 7 ounc e s___________ 6 p o un d s__________ ___________ D o .
6 p o un ds, 5 o unc e s___________ 7 p o un d s______________________ D o .
7 p o un ds, 3 o unc e s___________ 8 p o un d s___________ _____ _____ D o .
8 p o un ds, 1 o unc e ____________ 70 p o un d s . __________________ D o .

§ 26.2 Classificat ion.

(a) Description. A irm a il is m a il ca r 
ried by air and by the fa stest connecting 
surface carriers, and given  the m ost ex 
peditious handling in  dispatch  and d eliv 
ery. Airmail is not given  specia l delivery 
to the addressee unless a  specia l d elivery 
tee is paid in  add ition  to the a irm a il 
Postage.

(b) Articles  acceptab le. M a il o f a ll 
classes, except th a t w h ich  m ay be dam 
aged by low tem peratu res or h igh  a lti
tudes, is accepted.

, ^  Application o f rates. (1 ) Pos ta ge 
is charged on a irm a il (excep t posta l and 
Post cards) according to w eigh t a t the 
ates m § 26.1 regardless o f th e class o f 

“tail, except tha t w hen first- class  m a il is 
nclosed, the ra te m ay n ot in  an y in -  
a,^ e p® less than  4 cents an  ounce.

A ir post cards mu st con form  to 
e. Slze end conditions prescrib ed fo r

pho ,cards. (S ee 1 2 1 .2 (a )(7 ) o f th is  
chapter.)

®ach portion  o f a  dou b le a ir post 
*  < must be prepa id  a t the a ir ca rd  ra te 

r ?n or*g*nally m ailed, except w hen  th e 
Z Z  p?rtion is p repared  as a  business 

Ply air card. S ee § 21.2(c) o f th is

chapter fo r  in form a tion  rega rd in g busi
ness rep ly m a il.

(4 ) Th e eigh th  zone a irm a il ra tes  ap 
p ly to a rticles  m a iled  b etw een  continen 
ta l U n ited  S ta tes  and possessions and 
the C ana l Zone, overseas A rm y- A ir  
Force and F leet post offices, n ava l ves 
sels addressed in  care o f F leet post o f 
fices, and Is lands  o f the Tru s t Terr itory 
in  the Pacific, except th a t rates accord ing 
to zone app ly b etw een the U n ited  States, 
Pu erto R ico, and the V irg in  Islands.

§ 26.3  W e igh t  and size lim its.

(a )  W eight. A irm a il m ay w eigh  up 
to 70 pounds. See P a rt 17 o f th is  chap 
ter  fo r  the exception  to th is  lim it fo r  
a rticles  addressed to certa in  A P O ’s and 
N P O ’s.

(b ) Size. A irm a il is lim ited  to 100 
inches  in  com b ined len gth  and girth . 
See P a rt 17 o f th is  chapter fo r  the excep 
tion  to th is  lim it fo r  a rticles  addressed 
to  certa in  A P O ’s and N P O ’s and § 25.3 (b ) 
o f th is  ch a p ter fo r  instru ctions on  how  
to  measu re parcels.

§  26.4  Pay m ent  o f  postage.

Postage on  a irm a il m ay be pa id  b y a d 
hes ive postage stamps, stam ped cards or

envelopes, m eter stamps, or p erm it im 
prints .

§ 26.5  Addit ions and enc losures.

Th ere a re no specia l res triction s  w ith  
respect to w ritten  additions  a n d  enclo 
sures in  a irm a il. See § 26.2(c) (1 ) re 
ga rd in g firs t class m a il. A n  a irm a il 
pa rcel w eigh in g over 8 ounces, la ter  for 
w a rded  or retu rned  from  place o f or ig i
n a l address b y su rface m a il w ou ld be 
su b ject to th e restrictions  as to additions  
and enclosu res accord ing to th e class o f 
m a il involved.

§ 26.6 M ark ing , sealing, and deposit ing.

(a )  P la ce th e w ord  “A irm a il” p rom i
n en tly on th e address side o f fla t m a il 
p refera b ly b elow  the stamps and ab ove 
the address, and on  the top, b ottom , and 
sides o f parcels. Th e retu rn  address o f 
the sender mu st be shown on th e address 
s ide o f each a ir pa rcel m a iled  a t zone 
rates o f postage.

(b ) A irm a l m ay be sealed or le ft u n 
sea led w ithou t a ffectin g the a ir ra te.

(c )  D eposit a irm a il w eigh in g 8 ou nces 
or less a t the post office or in  a specia l 
a irm a il letter  b ox or drop, if  a va ilab le, 
to insu re fa s tes t dispatch, or in  any col
lection  box. A irm a il w eigh in g over 8 
ou nces mu st be deposited a t th e post 
office, b ranch, or station , or handed to 
a  ru ra l or sta r rou te carrier.'

(d ) U se envelopes p rin ted  w ith  specia l 
a irm a il design  fo r  a irm a il only. Th eir  
use fo r  m a il n ot in tended  fo r  a ir trans 
mission is n ot permissib le.

P A R T 2 7 — O F F I C I A L  M A I L

Se c .

27.1 M e m b e r s  o f  C o n g r e ss .

27.2  E x e c u t i v e  a n d  j u d i c i a l  o f f i c e rs.

27.3  M a i l  s e n t  t o  g o v e r n m e n t  d e p a r t m e n t s .

27.4  S t a t e  e m p l o y m e n t  s e c u r i t y  m a i l i n g s .

27.5  D i p l o m a t i c  a n d  c o n s u l a r  m a i l .

27.6  A b s e n t e e  b a l l o t i n g  m a t e r i a l s .

27.7  F o r m e r  P r e s i d e n t s  a n d  w i d o w s  o f

f o r m e r  P r e s i d e n t s .

27.8  P a n  A m e r i c a  U n i o n  a n d  P a n  A m e r i c a n

S a n i t a r y  B u r e a u .

A u t h o r i t y : §§ 27.1 t o  27.8  i s s u e d  u n d e r  

R .S .  161, as  a m e n d e d ;  se c . 1 3 0 3 (d ) ,  40  S t a t .  

1141, a s  a m e n d e d ,  se c . 1, 62 S t a t .  783 ; 2 

U .S .C .  277, 5 U .S .C .  22, 18 U .S .C .  1719, 39 

U .S .C .  501, 2303, 2503, 2510, 4 1 5 1 -4 1 5 6 , 4 1 5 8 - 

4168.

§ 27.1 M em bers o f  Congress.

(a )  C olle ction  o f postage. Pos ta ge on 
m a il sent u nder the fra n k in g p rivilege 
b y th e V ice Pres ident, M em b ers and 
M em b ers -elect o f Congress, th e Res ident 
C ommissioner from  Pu erto R ico, the 
S ecreta ry o f Th e Senate, S ergean t a t 
Arm s o f th e S enate, and the C lerk o f 
th e Hou se o f Representa tives  is pa id  
annu a lly b y a  lu mp sum to th e Post 
O ffice D epartm ent.

(b ) D es cription . O fficia l m a il o f 
M em b ers  o f Congress is sent w ithou t 
p repaym ent o f postage b ea ring w ritten  
s igna tu re or a  p rin ted  fa cs im ile s igna 
tu re instead o f a  postage stamp. M a il 
a ccepted  u nder fran k, and th e officia ls 
au thorized  to  use fra n ked  m a il, a re 
show n in  pa ra graph  (c ) o f th is  section.
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(c )  A uthorized  users.

Persons authorized to 
use the frank

M at t e r that m ay  be  
franked

M ark in g  required

Vice  President  o f  the  
Unit e d  States, M em bers 
o f  Congress, Resident  
Commissioners, Secre
t ary  o f  the  Senate, Ser
geant at  A rm s o f  the  
Senate, and Cle rk  o f  the  
House . ,

M e m be rs o f  Congress and  
Resident  Com m ission 
ers.

M e m be rs o f  Congress.

Vice  P re side n t , o f  the 
Unit e d  States, M em bers 
and Mem bers-e lect  of  
C o n g r e s s ,  R e s i d e n t  
Commissioners, Secre
t ary  o f  the Senate, and  
Sergeant at  A rm s o f the  
Senate.

P ublic  docum ents print ed  
b y  order of  Congress.

Congressional R ecord or  
any  part  o f  it , or speeches 
or reports contained in  it .

Seeds and agricultural re 
ports from the De part 
m ent  of  Agriculture .

Offic ial correspondence not  
exceeding 4 ounces in  
weight .

Offic ial correspondence 
whe n addressed to a Go v 
ernment official b y  t it le 
m ay  exceed 4 ounces in  
we ight , but  m ust  not  ex
ceed 4 pounds.

T h e  words Public Docu
ment -Fr ee and the 
signature and t it le, 
either writ t en or 
print ed facsimile, o f  
the person enti t led to 

. frank it , m ust  appear 
on the address side.

T h e  wo rds Congres- 
sional Record or Part 
of Congressional Rec
ord—Free and the sig 
nature  and t it le, 
either writ t en or 
print ed facsimile, o f  
the person entit led to 
frank it , m ust  appear 
on the address side.

T h e  signature  and t it le, 
either writ t en or 
print ed facsimile, of  
the person entit led to 
frank it , m ust  appear 
on the address side.

T h e  signature and t it le, 
either writ t en or 
print ed facsimile, of  
the person entit led to 
frank it , m ust  appear 
on the address side.

Period during which the  
frank m ay  be  used

Un t i l  the 80th day  o f  June  
fo llowing expirat ion of  
the ir respect ive terms of  
office.

During  term o f office only .

Un t i l  the 30th day  o f  June  
fo llowing the expirat ion of  
their terms o f office.

Un t i l  the 30th day  o f  June fol
lo w ing expirat ion of their 
respect ive terms o f  office. 
W h e n  the posit ion o f  Sec 
re tary  o f  the Senate or 
Sergeant at  A rm s o f the  
Senate is vacant, priv ilege  
m ay  be  exercised in  officer’s 
nam e by  authoriz ed per 
sons.

(d )  R es trictions . Th e  follow in g re 
s trictions  app ly to fra n ked  m a il:

(1 ) O fficia l correspondence tra n sm it
ted  u nder fra n k  o f th e V ice Pres ident, 
M em b ers  and M em b ers - elect o f C on 
gress, S ecreta ry o f th e Senate, S ergean t 
a t A n n s  o f th e S enate, and Res iden t 
Commissioners, m u st be on  officia l or  de 
p a rtm en ta l business.

(2 ) N o fra n ked  m a il w ill b e adm itted  
to  th e m a il unless admissib le as ord in a ry 
m a il.

(3 ) A  person  en titled  to  use fra n ked  
m a il m ay n ot loan  h is  fra n k  or  p erm it its  
use b y a ny com m ittee, organ iza tion , or 
a ssocia tion ; or  p erm it its  use b y any p er 
son fo r  th e b enefit or  use o f any com m it
tee, organ iza tion , or  association. Th is  
res triction  does n ot app ly to  a n y com 
m ittee composed o f M em b ers  o f C on 
gress.

(4 ) Fran ked  m a il is forw a rd ed  like 
a n y oth er m a il, b u t w hen  once delivered  
to  th e addressee it m a y n ot be rem ailed . 
A  p ackage o f fra n ked  pieces m a y be sent 
b y a  person  en titled  to  th e fra n k in g 
p rivilege, to  one addressee, w ho, on  re 
ceivin g and  open ing th e package, m ay 
on  b eh a lf o f such person, p lace addresses 
on  th e fra n ked  a rticles  and  m a il them .

(5 ) Frankedt m a il is hand led  as ord i
n a ry m a il. Fees  fo r  specia l services 
m u st b e pa id  a t th e tim e o f m a ilin g.

(e )  W e ight and size lim its — (1 ) 
W eight. O fficia l correspondence is lim 
ited  to 4 ounces, except th a t w h en  a d 
dressed to a  G overn m en t officia l b y title  
th e lim it is 4 pounds.

(2 ) Size . N o lim it.

N o t e : E f f e c t i v e  J a n u a r y  1, 1963, t h i s  s u b -  

p a r a g r a p h  w i l l  r e a d :

' ( 2 )  S i ze, shape, r a t i o , a n d  sea l ing .  T h e  

p r o v i s i o n s  o f  §§ 12.3, 2 1 . 2 ( a ) ( 7 ) ,  2 1 . 3 (b )  a n d  

2 4 .3 (b )  o f  t h i s  c h a p t e r  a p p l y .

§ 27.2 Execut iv e  and jud ic ial  o fficers.

(a )  C olle ction  o f pos tage. _  D ep a rt
ments, agencies, and estab lishments o f 
th e U .S . G overn m en t m u st reim b u rse 
th e Pos t O ffice D epa rtm en t in  amou nts

equ iva len t to th e am ou nt o f postage and  
fees  due on  th eir  m a il fo r  w h ich  th e 
Pos t O ffice D epa rtm ent does n ot oth er 
w ise receive compensation. In s tru c 
tions  govern in g th e m anner o f reim 
bu rsement fo r  m a ilin gs  m ade w ithou t 
postage or fees  p repa id  a re issued b y th e 
B u reau  o f F inance w h ich  negotia tes  re 
im b u rsem ent agreem ents  w ith  th e de 
p a rtm ents  and agencies concerned.

(b ) D es cription . Th e follow in g kinds 
o f m a il m ay be sent as Fed era l G overn 
m en t m a il b y those au thorized  to  use 
th is  p rivilege:

(1 ) O fficia l m a il rela tin g exclu s ively 
to  th e business o f th e G overnm ent o f 
th e U n ited  S ta tes  m a iled  b y officers o f 
th e execu tive and  ju d icia l b ranches o f 
th e G overn m en t; officia l m a il o f legis 
la tive counsel fo r  th e Hou se o f Rep re 
senta tives  and th e S ena te; officia l m a il 
o f th e S u perin tendent o f D ocu m ents; 
and officia l correspondence concern ing 
th e C ongress iona l D irectory u nder d i
rection  o f th e Join t C om m ittee on  
Prin tin g.

(2 ) A ll correspondence, bu lletins, and 
reports  rela tin g  to  a gricu ltu ra l exten 
s ion  w ork and hom e economics ca rried  
on  in  coopera tion  w ith  th e U n ited  S ta tes  
D epa rtm en t o f Agricu ltu re, w hen  m a iled  
b y th e college officer or oth er person  
connected  w ith  th e extens ion  dep a rt
m en t o f th e college w h o has b een  des ig 
n a ted  b y th e S ecreta ry o f Agricu ltu re. 
M a ilin gs  m a y be deposited  b y th e des ig 
n a ted  officer on ly a t th e au thorized  post 
office. C orrespondence m u st b e con 
du cted u nder th e nam e o f th e des ignated 
officer. C orrespondence w ith  au tograph  
s ignatu re m a y b e sea led b u t aU  other 
m a tter  m u st b e le ft unsealed.

(3 ) B u lletins, reports , periodica ls , r e 
p rin ts  o f a rticles , and oth er pu b lications  
necessary fo r  th e dissem ination  o f  re 
su lts or  researches and experim ents , in 
clu d ing lists  o f pu b lications  ava ila b le fo r  
distrib u tion , w h en  m a iled  b y a gricu l
tu ra l experim ent s ta tions  des ignated b y

th e A ct o f M a rch  2, 1887, as amended by 
th e A ct o f Au gu st 11, 1955, as follows:

T h e  o f f i c e r  i n  c h a r g e  o f  a  st at i o n  that 

c l a i m s  t h e  p r i v i l e g e  o f  s e n d i n g  materials 

w i t h o u t  p r e p a y m e n t  o f  p o s t a g e  t hro ugh  the 

m a i l  m u s t  f i l e  a n  a p p l i c a t i o n  w i t h  the 

B u r e a u  o f  O p e r a t i o n s ,  C lassi f i c a t i o n  and 

S p e c i a l  S e r v i c e s  D i v i s i o n ,  t h r o u g h  the  post 

o f f i c e  w h e r e  t h e  s t a t i o n  i s  lo c at e d , stating 

t h e  d a t e  o f  e s t a b l i s h m e n t  o f  t h e  st at ion, its 

n a m e  o r  d e s i g n a t i o n ,  i t s  o f f i c i a l  organizat ion, 

t h e  n a m e s  o f  i t s  o f f i c e rs, t h e  n am e  o f  the 

c o l l e g e ,  s c h o o l  o r  i n s t i t u t i o n  t o  w h ic h  it is 

a t t a c h e d ,  i f  a n y ,  t h e  l e g i s l a t i o n  o f  the  State 

o r  T e r r i t o r y  p r o v i d i n g  f o r  i t s  establishm ent, 

a n d  a n y  o t h e r  l e g i s l a t i o n  g ra n t i n g  it  the 

b e n e f i t s  o f  t h e  a c t  o f  C o n g r e ss  re f e rre d  to in 

t h i s  se c t i o n .

(4 ) Annu a l reports  o f Government- 
a ided  colleges  estab lished under the Act 
o f Ju ly 2, 1862, w hen  addressed to the 
S ecreta ry o f th e In terior, the Secretary 
o f Agricu ltu re, land to any other Gov
ernm ent- a ided  college. Th e postmaster 
receivin g th e annu a l reports from an of
ficer o f th e college w ill use a post office 
p en a lty envelope or label to send it 
th rou gh  th e m a il.

(5 ) C op yrigh t m a teria l sent to the 
Regis ter o f C opyrights  w ith  claim for 
regis tra tion , as follow s :

( i)  Postm asters  receiving the claim 
fo r  regis tra tion  and  any articles that are 
requ ired  to accom pany the claim will use 
a  post office pena lty envelope or label to 
send th e m a tter to the Register of Copy
righ ts , W a sh in gton  25, D.C.

( ii)  I f  requ ested to do so, the post
m aster w ill give a  receipt for  articles de
livered  to h im  to accompany a claim for 
regis tra tion .

( iii)  W h en  desired, the person sub
m ittin g  copyrigh t m atter to the post
m a ster m a y a lso present the fee for 
cop yrigh t regis tra tion  enclosed in a 
sea led envelope addressed to Register of 
C opyrights , W ash ington  25, D.C., which 
m u st h ave postage prepaid at the letter 
ra te. Th e postmaster, after canceling 
th e postage stamps, w ill enclose the en
velope con ta in in g the fee together with 
th e cop yrigh t m a teria l in  the post office 
p en a lty envelope sent to the Register oi

C opyrigh ts . , .
( iv )  M a tter  fo r  copyright enclosed m 

post office p en a lty envelopes w ill not oe 
sent b y regis tered  m a il unless the regis

tr y  fee is prepa id . . _ . ,
(c ) M e t h o d s  of preparing official 

m a ilr - a ) Pos tage and fees paid, iv  ^  
officia l m a il- o f au thorized departments 
or  agencies, su b ject to the weighti 
s ize lim its , ¿  any, fo r  m atter of its c • 
sha ll be g iven  the postal service mai 

ca ted  on  its  cover when the man 
m a rked  in  th e u pper righ t corner of tn 

address s ide ‘‘Postage and FeesJ^ ' 
Th is  m a rkin g m ay not be handwnt 

or typew ritten . f . atld
( ii)  Au thorized  departments »

agencies  a re:

A g r i c u l t u r e ,  D e p a r t m e n t  o f .

A i r  F o r c e ,  D e p a r t m e n t  o f .  Highway
A l a s k a  I n t e r n a t i o n a l  R a i l  an d  Hig

C o m m i s s i o n .

A r m y ,  D e p a r t m e n t  o f .  
A t o m i c  E n e r g y  C o m m iss i o n .  

B u r e a u  o f  t h e  B u d g e t .  
B u r e a u  o f  P r i s o n s  ( o r  F B P ) . 

C i v i l  S e r v i c e  C o m m iss i o n .  

C i v i l  A e r o n a u t i c s  B o a r d .  

C o a s t  G u a r d .
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C o m m e rc e , D e p a r t m e n t  o f .

C o un c i l  o f  F c o n o m i c  A d v i s e r s .

D evelopm ent L o a n  F u n d .

Employment S e c u r i t y  M a i l .

F e d e ra l  A v i a t i o n  A g e n c y .

F e d e ra l  B u r e a u  o f  I n v e s t i g a t i o n .

F e d e ra l  H o m e  L o a n  B a n k  B o a r d .

F e d e ra l  H o u s i n g  A d m i n i s t r a t i o n .

F e d e ra l  M e d i a t i o n  a n d  C o n c i l i a t i o n  S e r v -

F e d e ra l  N a t i o n a l  M o r t g a g e  A s s o c i a t i o n .  

F e d e ra l  P o w e r  C o m m i s s i o n .

F e d e ra l  R e se rv e  S y s t e m , B o a r d  o f  G o v e r -

n o rs o f  t h e .
Federal T ra d e  C o m m iss i o n .

G e n e ra l  S e rv i c e s  A d m i n i s t r a t i o n .

Health, E d u c a t i o n ,  a n d  W e l f a r e ,  D e p a r t '

m ent  o f .
Housing a n d  H o m e  F i n a n c e  A g e n c y .  

Im m ig rat io n  a n d  N a t u r a l i z a t i o n  S e r v i c e .  

Inte rio r, D e p a r t m e n t  o f .

In t e rnal R e v e n u e  S e r v i c e .

I n t e rn at i o n al C o o p e r a t i o n  A d m i n i s t r a t i o n .  

Int e rst at e  C o m m e rc e  C o m m i s s i o n .

Justice, D e p a r t m e n t  o f .

Labor, D e p a r t m e n t  o f .

L ibrary  o f  C o n g re ss .

Marine  Co rp s.

Nat io nal A e r o n a u t i c s  a n d  S p a c e  A g e n c y .  

Nat io nal C a p i t a l  H o u s i n g  A u t h o r i t y .  

Nat io nal G a l l e r y  o f  A r t .

Nat io nal I n s t i t u t e s  o f  H e a l t h .

Nat io nal L a b o r  R e l a t i o n s  B o a r d .

Nat io nal S c i e n c e  F o u n d a t i o n .

Navy , D e p a r t m e n t  o f .

P anam a C a n a l  C o m p a n y .

P re sident ’s C o m m i t t e e  o n  E m p lo y m e n t  o f  

t he  P h y s i c a l l y  H a n d i c a p p e d .

P re side nt ’s  C o u n c i l  o n  Y o u t h  F i t n e s s .

P ublic  H o u s i n g  A d m i n i s t r a t i o n .

R ai lro ad R e t i r e m e n t  B o a r d .

Saint  L a w re n c e  S e a w a y  D e v e l o p m e n t  

Co rp o rat io n .

Secre tary  o f  D e f e n se ,  O f f i c e  o f .

Securit ie s a n d  E x c h a n g e  C o m m i s s i o n .  
Select iv e  S e rv i c e  S y s t e m .

Sm all Busin e ss A d m i n i s t r a t i o n .

Sm it h so n ian  I n s t i t u t i o n .

State, D e p a r t m e n t  o f .

Stat e  E m p lo y m e n t  S e c u r i t y  O f f i c e s (S e e  
§ 2 7 .4 ).

T ax Co urt  o f  U n i t e d  S t a t e s .

T ennessee  V a l l e y  A u t h o r i t y .

T reasury , D e p a r t m e n t  o f .

U.S. C o ur t  o f  C la im s .

U S . C o urt  o f  C u s t o m s  a n d  P a t e n t  A p p e a l s .  

U S . C o urt  o f  M i l i t a r y  A p p e a l s .
U.S. Co urt s.

U S .  I n f o rm a t i o n  A g e n c y .  

U S . Sup re m e  C o u r t .  

Vet e rans A d m i n i s t r a t i o n .  
Virg in  I s l a n d s  C o rp o ra t i o n .

p M ail sent as “Posta ge and  Pees 
• i t , uuist show over th e w ords “Ofifi- 

"Usiuess” in  th e u pper le ft com er of 
h ,® j  “ress sM e the nam e and address of 

e department, bu reau , office, or  officer.
Printed rep ly envelopes or labels 

,postage and Pees  P a id ” and 
n«addressed to a  Fed era l G overnm ent 

°„e officer m ay be fu rn ished  to per-  
mS?.6r ooucerns fo r  conven ience in  sú b 
er j  “ form a tion  fo r  officia l purposes,
tn delivery o f officia l m a tter, sub ject 
10 the follow ing conditions :

envelopes or  lab els  fu r-  
hm  . contractors m u st in  every case

retu rn  address o f one o f the 
S p 8 Usted in  su bdivision ( ii)  o f this 

2 ! ra^ faph over the w ords  “O fficia l 
retu rn  n am e and  address 

(M  wru6 1)618011 or firm  m ay be shown, 
t h e  r ^ U en  a specia l service is requ ired, 

brinfííi 6nvel°P e or  la b el m u st b e pre-  
desirJ? Wí h  ^Ue typ e o f specia l service 

eo* users o f rep ly lab els  m a y not

add th eir ow n  m arkings  fo r  these 
services.

(2 ) Penalty . P en a lty m a il, su b ject to 
th e restrictions  o f p a ra graph  (d ) o f 
th is  section, is sent w ithou t p repaym ent 
o f postage. E nvelopes, cards, labels, 
tags , and w rappers  used in  tra n sm ittin g 
officia l m a il u nder th e p en a lty p rivilege 
mu st b ea r in  th e u pper r igh t com er o f 
th e address side th e p rin ted  sta tem ent 
o f th e p en a lty o f misu se: “Pen a lty fo r  
P r iva te U se to Avoid  Pa ym en t o f Postage, 
$300.” Th e p rin ted  s ta tem ent o f th e 
p en a lty fo r  misuse m ay n ot b e hand 
w ritten  or typew ritten . Th ey mu st a lso 
show, over the w ords “O fficia l B usiness” 
in  th e u pper le ft corner o f th e address 
side, th e nam e and address o f th e de 
pa rtm ent, bu reau , office, or officer. Th e 
follow in g m arkings  are, requ ired, w hen  
app licab le:

(1) O fficia l m a il o f des ignated S ta te 
extension  d irectors  mu st b ea r in  the 
u pper le ft corner th e nam e o f th e a g r i
cu ltu ra l college and the nam e o f th e post 
office a t w h ich  th e m a il is to be accepted 
w ithou t prepaym ent o f postage, follow ed  
b y th e nam e and title o f the des ignated 
officer and th e w ords “C oopera tive A g r i
cu ltu ra l E xtens ion  W ork— Acts  o f M a y 
8 and June 30,1914.”

( ii)  O fficia l m a ilin gs  b y a gricu ltu ra l 
experim ent sta tions  mu st b ea r in  the 
u pper le ft com er o f th e address side th e 
nam e o f th e sta tion , th e nam e o f th e post 
office a t w h ich  th e m a tter is  to  be 
accepted, and  the nam e and title  o f th e 
officer in  cha rge o f the sta tion , follow ed  
b y th e w ord  “Pu b lica tion”. Th e title  o f 
th e b u lletin  or rep ort m a y b e used.

(3 ) Prepa id  pos tage. '  O fficia l m a il 
w h ich  is n ot sent as p en a lty m a il or  as 
postage and fees  pa id  m a il m u st have 
postage prepa id . Th e regu la r ra tes  and 
conditions  app ly except th a t postage on  
officia l m a il w eigh in g over 4 pounds m a y 
b e pa id  a t th e fou rth -cla ss  rates. See 
pa ra gra p h  (e ) (1 ) o f th is  section.

(d )  Use. (1 ) Th e m arkings  au thor 
ized  on  officia l m a il in  p a ra graph  (c ) o f 
th is  section  m a y n ot b e p laced  on  oth er 
m a il to  a void  paym ent o f postage or  
specia l service fees.

(2 ) A n y depa rtm ent or  office a u thor 
ized  to use th e officia l m a il p rivilege m ay 
fu rn ish  self-addressed envelopes or 
lab els  to  persons or concerns fo r  th eir  
conven ience in  su b m itting officia l in 
form a tion  desired b y any U .S. G overn 
m en t depa rtm ent or  agency. R ep ly 
envelopes m ay n ot be fu rn ished  to b id 
ders  or  contractors , or to enab le p riva te 
persons or  concerns to  send w ithou t 
p repaym ent o f postage reports  or  oth er 
in form a tion  w h ich  th ey a re requ ired  b y 
la w  to make.

(3 ) Th e  r igh t o f an  officer to use th e 
officia l m a il p rivilege ceases im m edia tely 
on  his  goin g ou t o f office.

(4 ) O fficia l m a tter o f those dep a rt
m ents  and  agencies lis ted  in  pa ra graph
(c )  (1 ) ( ii)  o f th is  section  th a t is m arked  
“Posta ge and  Fees  P a id ” sha ll b e given  
an y specia l service, inclu d ing a irm a il, 
w h en  it is so m a rked  b y th e sender 
w ith ou t requ iring prepaym ent o f postage 
or  fees. See § 111.2(d) (2 ) ( ii)  o f th is  
ch a p ter rega rd in g  in tern a tion a l m a il.

(5 ) A irm a il and  th e specia l services 
m a y n ot b e g iven  officia l m a il in  p en a lty

envelopes w ith ou t prepaym ent o f a ir  
postage or prepaym ent o f th e appro 
p ria te fee  fo r  th e specia l service re 
quested. E xce p tion : P en a lty envelopes 
con ta in in g u rgen t officia l com m u nica 
tions  o f th e Pos ta l S ervice m ay b e sent 
a irm a il, or  as registered , certified  or 
specia l delivery m a il w ithou t p repay
m en t o f the postage or fees.

(e ) W eight and size lim its — (1 )
W e ight— (i)  P enalty  m ail. N o a rticle 
or package o f officia l m a tter, or  nu m b er 
o f a rticles  or  packages o f officia l m a tter 
constitu ting in  fa ct a  s ingle sh ipm ent 
exceed ing 4 pounds m a y be a dm itted  to 
the m a il u nder th e “p en a lty” p rivilege 
except stam ped paper and su pplies sold 
or used b y th e Pos ta l S ervice, and books 
or  docu ments pu b lished or circu la ted  b y 
ord er o f C ongress w hen  m a iled  b y th e 
S u perin tendent o f D ocu ments. O fficia l 
m a tter in  packages exceed ing 4 pounds, 
i f  otherw ise m a ilab le, w ill be accepted 
on  paym en t o f postage a t th e fou rth -  
class ra tes  w ith in  th e lim its  o f w eigh t 
prescrib ed fo r  such m atter. (S ee § 25.3
(a )  o f th is  ch a p ter.) Su ch parcels  m ay 
be sea led or  u nsealed, and m ay inclu de 
w ritten  m a tter  w hen  m a iled  a t those 
rates. O fficia l m a tter o f th e Pos ta l S erv 
ice, and books and docu ments circu la ted  
b y order o f Congress w hen  m a iled  b y th e 
S u perin tendent o f D ocu m ents m ay 
w eigh  up to 70 pounds.

( ii)  ‘Pos tage  and fees  paid  m ail. 
M axim u m  w eigh t same as § 25.3(a ) o f 
th is  chapter, excep t a irm a il. See § 26.3 
o f th is  chapter.

( iii)  Prepa id  G o v e r n m e n t  m ail. 
M axim u m  w eigh t same as § 25.3(a ) o f 
th is  chapter, except a irm a il. See § 26.3 
o f th is  chapter.

(2 ) Size. Th ere is no s ize lim it p re 
scrib ed fo r  p en a lty m a il. O th er m a tter  
is  su b ject to the size lim its  prescrib ed in  
§ 25.3(b ) o f th is  chapter.

N o t e : E f f e c t i v e  J a n u a r y  1, 1963, t h i s  s u b -  

p a r a g r a p h  w i l l  r e a d :

( 2 )  Size, shape, r a t i o , a n d  sea l ing . T h e  

p r o v i s i o n s  o f  § § 1 2 .3 , 2 1 . 1 ( a ) ( 7 ) ,  2 1 . 3 (b ) ,  

2 4 . 2 (b ) ,  2 4 . 3 (b ) ,  24 .8 , a n d  2 6 .3 (b )  o f  t h i s  

c h a p t e r  a p p ly .

§  27.3  M ai l  sent to  Gov ernm ent  D e 
partm ents.

(a )  Census m ail. A ll m a il, o f w h a t
ever class, rela tin g  to th e census and  
addressed to the Census O ffice, or to any 
officia l th ereof, and  endorsed “O fficia l 
Business, Census O ffice” , w ill b e sent 
w ith ou t p repaym ent o f postage. Su ch 
m a il m a y n ot exceed 4 pounds. (S ee 
§ 27.2(a ) rega rd in g postage reim b u rse
m en t.) M a il sen t b y the Census B u reau  
o f th e D epa rtm ent o f C om m erce or one 
o f its  officers in  envelopes o f th a t B u reau  
is su b ject to th e conditions  in  § 27.2(c) 

( 1).
(b )  Im m igra tion  and N aturalization  

Serv ice  m ail. A ll m a il o f w h a tever class, 
rela tin g  to  na tu ra liza tion , inclu d ing 
du plica te papers  requ ired  b y la w  or regu 
la tion  to be sent to th e S ervice b y clerks 
o f cou rts addressed to th e D epa rtm en t 
o f Ju stice or  the Im m igra tion  and  N a t
u ra liza tion  Service, or a ny officia l o f 
either, and endorsed “O fficia l B usiness” , 
w ill b e tran sm itted  w ith ou t p repaym ent 
o f postage and  m arked  “N a tu ra liza tion  
Papers” . M a il rela tin g to n a tu ra liza tion
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m a y n ot exceed 4 pounds. (S ee § 27.2(a ) 
rega rd in g postage reim b u rsem ent.)

§ 27 .4  State em ploy m ent  security  m ai l 
ings.

A ll m a il o f S ta te em ploym ent secu rity 
offices coopera ting w ith  the D epa rtm ent 
o f Lab or, th a t b ears in  th e u pper le ft 
corner o f the address side th e w ords  
“ O fficia l B usiness” p rin ted  im m ed ia tely 
b elow  the nam e and address o f the S ta te 
em ploym ent agency, and in  th e u pper 
r igh t corner the w ords “Posta ge and 
Pees  P a id ”, w ill be accepted w ithou t p re 
paym ent o f postage or fees. Pos ta ge and 
fees  chargeab le a re collected  period 
ica lly u nder a  specia l a rrangem ent w ith  
the Pos t O ffice D epartm ent. Such m a t
ter  w ill be given  the service ind ica ted  on  
th e cover.

§ 27.5 Diplom at ic  and consular m ai l.

(a )  D ip lom atic m ail. A ll correspond 
ence (w ritten  or p rin ted ) o f members 
o f the D ip lom atic Corps o f th e cou ntries 
o f the Posta l U n ion  o f the Am erica s  and 
S pa in  s ta tioned  in  the U n ited  S tates m ay 
b e recip roca lly tran sm itted  in  th e dom es 
tic m a il w ithou t p repaym ent o f postage. 
Th is  correspondence m ay n ot exceed 4 
pounds in  w eigh t. Th e envelopes, cards, 
tags, w rappers, and lab els  mu st show  in  
th e u pper le ft com er o f th e address side 
the nam e o f the ambassador or the m in 
ister, or th e nam e o f th e embassy or 
lega tion , togeth er w ith  th e post office 
address; and  in  th e u pper r igh t com er 
th e in scrip tion  “D ip lom atic M a il” over 
th e w ord  “F ree”. Th ese inscriptions 
m a y be handw ritten , handstam ped, or 
p rin ted .

(b ) C onsular m ail. Th e  officia l cor 
respondence (w r itten  or  p r in ted ) ex 
changed  b etw een  consu lates (consu ls 
and vice consu ls) o f th e cou ntries  o f the 
Pos ta l U n ion  o f th e Am erica s  and S pa in  
sta tioned  in  th e U n ited  S ta tes  and  cor 
respondence d irected  b y those consu lates 
to  th e G overnm ent o f the U n ited  S tates 
or th eir  respective embassies or lega tions  
or to  officia ls  o f S ta te or loca l govern 
m ents m a y be tran sm itted  in  the dom es 
tic  m a il w ith ou t p repaym ent o f postage. 
Th is  correspondence m a y n ot exceed 4 
pounds in  w eigh t. Th e envelopes, labels, 
etc., coverin g correspondence o f con 
su lates m u st show  over th e w ords  “O f 
ficia l C orrespondence”, in  th e u pper le ft 
com er  o f th e address side, th e nam e and  
address o f th e consu l or  consu late, and 
th e nam e o f th e cou ntry represented ; 
and, in  th e u pper r igh t corner, th e in 
scrip tion  “C onsu lar M a il” over th e w ord  
“F ree”. Th ese inscriptions  m ay b e hand 
w ritten , handstam ped, or  prin ted.

§ 27.6  Absentee  ballo t ing  m aterials.

(a )  Purpose . B a llotin g  m a teria ls  con 
s isting o f post ca rd  applications, b a llots, 
votin g  instru ctions, and envelopes, a re 
sen t th rou gh  th e m a il w ith ou t p rep a y
m en t o f postage, inclu d ing a irm a il post
age, fo r  the pu rpose o f enab ling every 
person  in  any o f th e follow in g ca tegories  

to vote b y ab sentee b a llot w h en  h e is  
ab sent from  th e p lace o f h is  votin g  
res idence a n d  is  otherw ise elig ib le to  
vote:

(1 ) M em b ers  o f th e A rm ed  Forces  
w h ile in  a ctive service and th eir spouses 
and  dependents.

(2 ) M em b ers  o f th e m erchant m a rine 
o f th e U n ited  S ta tes  and th eir spouses 
and  dependents.

(3 ) C ivilia n  employees o f th e U n ited  
S ta tes  in  a ll ca tegories  serving ou tside 
th e U n ited  S ta tes  and th e D is trict o f 
C olu m b ia  and th eir  spouses and de
pendents w hen  res id ing w ith  or accom -  

.panying them , w hether or not the em 
p loyee is su b ject to the civil- s ervice laws 
and th e C lass ifica tion  A ct o f 1949, as

(c ) M arkings  required  on  b a llot en 
velopes and pos t card  applications . (1 ) 
E nvelopes used to  send b a lloting m a 
ter ia l and envelopes su pplied fo r  retu rn  
o f th e b a llot mu st h ave p rin ted  across 
th e fa ce tw o p a ra llel h orizon ta l red  bars, 
each  lU  in ch  w ide, exten d in g from  one 
side o f th e envelope to  th e other side, 
w ith  an  in terven in g space o f lA  inch , th e 
top  b a r to  be 1 Ya inches from  th e top  o f 
th e envelope, and  th e w ords  “O fficia l 
E lection  B a llotin g M a teria l— A irm a il” , 
or  s im ila r langu age as prescrib ed b y

am ended, and w heth er or not paid from 
fu nds appropria ted  b y the Congress.

(4 ) M em b ers  o f religiou s groups or 
w elfa re agencies assisting members of 
th é A rm ed  Forces , w h o are officially at
ta ched  to and  serving w ith  the Armed 
Forces, and th eir spouses and depend
ents.

(b ) E lections  affected. Th e materials 
m ay be sent fo r  any genera l election of 
electors  fo r  Pres iden t and Vice Presi
den t or o f Senators  and Representatives 
in  C ongress and fo r  other general, pri
m ary, and specia l elections.

S ta te law , b etw een  th e bars. There 
mu st b e p rin ted  in  the upper right cor
n er o f each  envelope in  a rectangular 
b ox th e w ords “Free o f UJS. Postage, In 
clu d ing A irm a il”. A ll printing on the 
fa ce mu st be in  red  w ith  an appropriate 
in scrip tion  or b lanks fo r  retu rn address 

o f sender in  th e u pper left corner.
(2 ) Th e Fed era l post card application 

sha ll b e approxim a tely 9 ^  x  4% inches 
in  size. O n  the address side of the card 
sha ll b e p rin ted  in  red  ink the following:

F I L L  O U T  B O T H  S I D E S  O F  T H E  C A R D  

(Nam e)

(M I L  B a s e ,  S t a t i o n ,  S h i p  o r  O f f i c e )

F R E E  O P  T7.S. P o s t a g e  

I n c l u d i n g  A i r  M a i l

(S t r e e t  N o . ,  A P O ,  o r  F P O  N o . )  

(C i t y ,  P o s t a l  Z o n e ,  S t a t e )

— -

O F F I C I A L  E L E C T I O N  B A L L O T I N G  M A T E R I A L — V I A  A I R  M A IL

T o :
( T i t l e  o f  E l e c t i o n  O f f i c i a l )

(C o u n t y  o r  T o w n s h i p )

(C i t y  at T o w n ,  S t a t e )

Nam e  and com ple te  m i li t ary , nav al , 
o r  m e rc hant  m arine  addre ss F re e  o f  V .  S. postage  

inc lud ing  a i r  m aiT

(H o m e  S t a t e )

(C ap i t a l  c i t y  o f  hom e  S t at e )

(H o m e  S t a t e )
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fi 27.7 Form er Presidents and widows o f  sender, or a  fa cs im ile s ignatu re, in  th e 
8 former Presidents. u pper r igh t corner o f th e address side.

All mail of form er U n ited  S ta tes  P res i
dents Herbert H oover, H a rry S . Tru m an , 
and Dwight D . E isenhow er; and  a ll m a il 
of Anna E leanor Roosevelt, w idow  o f 
former President F ra n k lin  D elano Roose
velt, and Edith B ollin g W ilson , w idow  o f 
former President W ood row  W ilson , sha ll 
be accepted w ithou t p repaym ent o f post
age if it bears the w ritten  s ignatu re o f

§  2 8 . 1  R a t e s .

§  27.8 P an  Am erican Un io n  and P an  
A m erican Sanitary  Bure au.

Th e P a n  Am erica n  U n ion  and Pa n  
Am erica n  S a n ita ry B u reau  a re au thor 
ized  b y la w  to tran sm it officia l m a tter 
w ithou t prepaym ent. Th e  m a il mu st 
b ear th e p rin ted  clause citin g th e pen 
a lty fo r  p riva te use instead o f postage 
stamps. It  mu st be prepared  like F ed -

era l G overnm ent p en a lty m a il and  is  
su b ject to th e same restrictions . See 
§27.2 ( c ) ( 2 ) ,  (d ) ,  and (e ) .

S e c .

28.1

28.2

28.3

P A R T 2 8 — F O R  T H E  B L I N D

R a t e s .

D e s c r i p t i o n .

C l a s s i f i c a t i o n

A u t h o r i t y : § § 2 8 .1  t o  2 8 A  i s s u e d  u n d e r  

R .S .  161, a s  a m e n d e d ;  5 U .S .C .  22 , 39  UJ 3 .C . 
501, 4653, 4654.

K ind of matter

Letters written in po int  print  or 
raised characters or on sound 
reproduction records.

READING RATTER FOR THE BLIND

Books, pamphlets, and other read
ing matter published either in 
raised characters or in the form of  
sound reproduction records 
which contain no advert ising or 
other matter.

Books, or pages thereof, in raised 
characters, whether prepared by  
hand or printed, which contain 
no advertisements, when furn 
ished to a blind person without  
cost to such blind person.

Weight limit for each package 15 
pounds.

PERIODICALS FOR THE BLIND 
WITHOUT SUBSCRIPTION CHARGE

Magazines, periodicals, and other 
regularly issued publicat ions in 
raised characters or on sound re 
production records which con 
tain no advertising and for which 
no subscription fee is charged.

PERIODICALS FOR THE BLIND HAVING 
SUBSCRIPTION CHARGE

Magazines, pe rio dicals, an d  o the r  
regularly issued publi c at i o n s in  
raised characters o r on so und  re 
production reco rds, t hat  co ntain  
??. advert isem ents, furn ishe d  t o  
R*™'d Persons at  a pric e  n o  great e r  
tnan the cost pric e  thereo f.

V'®JMES OF HOLY SCRIPTURES FOR 
t h e  BLIND FURNISHED WITHOUT 
CHARGE

V? f c  o f ho ly  sc rip tures o r  part s  
thereoi publi shed in  raise d  c har- 
„  ap  or in the fo rm  o f  so und  re -

n n « f lCtlS? .reco rd® t hat  co ntain  
r® advert ising an d  are  furn ishe d  
to a blind person w i t h o ut  charge .

01 H0LT s c r ipt u r e s  f o r
THE BUND FURNISHED AT COST

?t ? f S W pt l lre s o r  part s  
“ ^ P u b l i s h e d  in  raise d  c har-

d t t kW i  111 the fo rm  o f  so und  re - 
p c o rd s  t h at  c o ntain  

furn ishe d  t o  a

&  cost!00 a t  a  price  n o t  grea te r

BEPuc°noNE B3r.F0B S01TNI) RRPRO- 
tPPTON RECORDS AND APPLI
ANCES FOR THE BLIND

(1L^®Pr°d ucers fo r so und  re o ro - 
^c h o n  records fo r t he  b l t o Y o r  

K w i  t hat  are  t he  p ro p - 

m ® t f  the Un i t e d  Stat es Q o v e m -

¡“e Ä t t ^ d e ?  privUege must

W h o  m ay  mail

B l in d  ind iv iduals.

P ublic  inst itut ions for the blind, 
public  libraries or blind readers 
returning the m atte r to loaning  
inst itut ions or libraries.

Do no r.

Publishe r o f  m at t e r.

Organizat ion, inst itut ion, or asso 
ciat ion no t  conducted for privat e  
profit .

Organizat ion, inst itut ion, or asso 
ciat ion no t  conducted for private  
profit .

Organizat ion, inst itut ion, or asso 
ciat ion no t  conducted for privat e  
profit .

Purpose  for which  
sent

Correspondence.

Lo an  to blind  read
ers or return to the 
loaning inst itu
t ions or libraries.

Use  o f  the blin d .

Use  o f  the bl in d .

Use  o f  the bl in d .

Use  o f  the bl in d .

Use  o f  the bl in d .

Bat e  o f  postage

T hird-c lass rate  o f  3 
cents for the first 
two  ounces and 
cents for each addi 
t ional ounce.

F re e .

F re e .

F re e .

1 cent for each pound  
or fract ion.

F re e .

1 cent  for each pound  
or fraction.

1 cent for each pound  
or fraction.

Nam e  and address of sender in 
upper left  com er of address side  
be lo w  which m ust  appear the 
inscript ion: “ Appliance  for the 
Blind.’?

N o t  required.Bl in d  persons, organizations, in- Sent  for repair or re 
st itut ion, public  library , or asso- turned after re- 
ciat ion for the  blind not  con- pair, 
ducted for privat e  pro fi t  to an  
agency no t  conducted for pri 
v ate  pro fi t  or by  such an agency  
to a blind person or an organiza
t ion, inst itut ion, public  l ibrary  
or associat ion for the  blind not  
conducted for private  profit .

be  subm it t ed to the Bureau o f  Operat ions, Classificat ion and Special Serv ices Div ision, through postm aster at  the office where  m a l t

M ark ings required

No ne  required.

T he  nam e and address o f  sender 
in uppe r left  com er of address 
side and word “ F re e ”  ov er the 
words “ Beading  M at t e r for the 
Blin d ”  or “ Sound Beproduct lon  
Becords for the B l in d ”  in uppe r  
right  comer.

T he  nam e and address o f  sender 
in  upper left  com er o f  address 
side and word “ F ree ”  ov er the 
words “ Be ading  M at t e r for 
the B l in d ”  in uppe r right  comer.

In  print ing on the first  page o f  the 
publicat ion (a ) nam e  o f  publica 
t ion, (b )  place  where  published, 
(c ) date  o f  issue, (d ) frequency  
o f  issue, (e ) the words under 
“ Accepted as free m att er for use
o f  the blind a t _______________ . "
T hese  identificat ion statements 
m ay  be  printed on labe ls and  
affixed to sound reproduction 
records.

Nam e  and address o f  sender in  
uppe r lef t  com er o f  address side  
be low  which m ust  appear the 
words “ Periodicals for the 
Bl in d .”

Nam e  and address o f  the sender in  
uppe r left  com er o f  address side  
be low  which m ust  appear the 
words “ H o ly  Scriptures for the 
Blin d .”  T h e  wo rd Free  m ust  
appear in  the uppe r right  com er.

T h e  nam e  an d  addre ss o f  the  
sender in the uppe r le ft  com er 
o f address side  be low which  
m ust  appear the wo rds “ H o ly  
Scriptures for the Bl in d .”  Ee - 
qulred postage m ust  be  affixed 
in  uppe r right  comer.

Applicat ion

N o t  required.

N o t  required.

N o t  required.

Ee quire d .1

Eequired.i

Eequired.*

Bequired.*
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K i n d  o f  m a t t e r W h o  m ay  m ail
Purpose  for w h ic h  

sent
R at e  o f  postage M a r k i n g s  r e q u i r e d Application

R E P R O D U C E R S  F O R  S O U N D  R E P R O 

D U C T I O N  R E C O R D S  A N D  A P P L I 

A N C E S  f o r  t h e  b l i n d — c o n t in ue d

(2 )  R e p r o d u c e r s  f o r  s o u n d  r e p r o 

d u c t i o n  r e c o rd s  f o r  t h e  b l i n d  o r  

p a r t s  t h e re o f ,  B r a i l l e  w r i t e r s  a n d  

o t h e r  a p p l i a n c e s  f o r  t h e  b l i n d  o r  
p a r t s  t h e r e o f  b e l o n g i n g  t o  b l i n d  

i n d i v i d u a l s ,  s t a t e  g o v e r n m e n t s ,  
s u b d i v i s i o n  t h e re o f ,  o r  p u b l i c  

l i b r a r i e s  o r  p r i v a t e  a g e n c i e s  f o r  
t h e  b l i n d  n o t  c o n d u c t e d  f o r  p r i 
v a t e  p r o f i t .  ^

B l i n d  p e r so n ,  o r g a n i z a t i o n ,  i n s t i 

t u t i o n ,  p u b l i c  l i b r a r y  o r  asso 
c i a t i o n  f o r  t h e  b l i n d  n o t  c o n 

d u c t e d  f o r  p r i v a t e  p r o f i t  t o  a n  

a g e n c y  n o t  c o n d u c t e d  f o r  p r i 

v a t e  p r o f i t  o r  b y  s u c h  a n  a g e n c y  
t o  a  b l i n d  p e r s o n  or a n  o r g a n i z a 

t i o n ,  i n s t i t u t i o n ,  p u b l i c  l i b r a r y  

o r  a sso c i a t i o n  f o r  t h e  b l i n d  n o t  

c o n d u c t e d  f o r  p r i v a t e  p r o f i t .

S e n t  f o r  r e p a i r  o r  

. o t h e r  p u rp o s e .

1 c e n t  f o r  e ac h  p o u n d  

o r  f ra c t i o n .
N a m e  a n d  a d d r e s s  o f  se n d e r  in  

u p p e r  l e f t  c o m e r  o f  a d d r e s s  si d e  
b e l o w  w h i c h  m u s t  a p p e a r  t h e  

i n s c r i p t i o n :  " A p p l i a n c e  f o r  t h e  
B l i n d . ”

No t  required.

§ 28.2  Descript ion.

M a il fo r  the b lind inclu des letters , 
books, pam phlets , and oth er m a teria l 
w ritten  or pub lished in  p oin t p rin t or 
ra ised  cha racters  or reprodu ced on  sound 
reprodu ction  records ; reprodu cers for  
sound reprodu ction  records or pa rts  o f 
reprodu cers ; B ra ille-w riters  and other 
appliances used b y or fo r  b lind persons 
to convey in form a tion  for  any purpose.

§ 28.3  Classif icat ion.

(a )  Le tte rs  fo r th e  b lind . Letters  fo r  
th e b lind inclu de those w ritten  in  poin t 
p r in t or ra ised  characters  or produ ced 
on  sound reprodu ction  records  fo r  pu r 
pose o f correspondence. Th e ra tes  are 
th e same fo r  th ird -cla ss  p rin ted  m atter. 
S ee P a r t 24 o f th is  chapter.

(b ) O the r m a tte r fo r the  b lind . (1 ) 
Th e follow in g m ay be m a iled  free o f 
postage w h en  th ey con ta in  no a dver 
tis in g:

(1) B ooks, pamphlets , and other m a 
ter ia l pu b lished in  ra ised characters  or 
in  th e form  o f sound reprodu ction  rec 
ords or oth er m a tter w hen  sent u nsealed 
b y pu b lic institu tions  fo r  th e b lind, or 
b y pu b lic lib ra ries  as a  loan  to b lind 
readers  or w hen  retu rned  b y the readers  
to  such institu tions  or lib ra ries , and

( ii)  B ooks or pages th ereof in  ra ised 
characters , w h eth er prepared  b y hand 
or prin ted, w hen  fu rn ished  b y any person 
to  a  b lind  person w ithou t cost to  su ch 
b lind  person.

O n  th e address side o f each  p a rcel mu st 
appear th e nam e and address o f the 
sender in  th e u pper le ft corner and th e 
w ord  “F ree” over the words “Read in g 
M a tter  fo r  the B lin d  or  Sou nd Rep ro 
du ction  Records  fo r  th e B lin d ” in  the 
u pper r igh t corner. N o specia l a u thor 
iza tion  is requ ired. W eigh t is  lim ited  
to  15 pounds fo r  each  package.

(2 ) M agazines , periodica ls , and oth er 
regu la rly issued pu b lications  in  ra ised  
characters  or on  sound reprodu ction  rec 
ords th a t con ta in  no advertis ing and fo r  
w h ich  no su bscription fee is cha rged  
m a y be m a iled  free u nder the follow in g 
restrictions  :

( i )  Th e pu b lisher mu st file a  w ritten  
app lica tion  th rou gh  h is  postm aster to  b e 
sent to the B u reau  o f O perations, C las 
s ifica tion  and S pecia l S ervices D ivis ion , 
togeth er w ith  a  copy o f th e pu b lica tion  
show ing its  name, frequ ency o f issue, 
and a  sta tem ent th a t it contains n o 
advertis ing and th a t the su b scription is 
free.

( ii)  A  deposit to cover ra tes  o f pos ta ge 
otherw ise app licab le to such m a il m ay

be m ade w ith  the post office fo r  any 
m a ilin gs  m ade w h ile th e app lica tion  is 
pending. D eposits w ill be retu rned  w hen  
the app lica tion  is approved.

( iii)  O n  the firs t page o f a  pu b lica tion
au thorized to be accepted  as free m a tter 
mu st be p rin ted  the follow in g: nam e o f 
pu b lisher; p lace w here pu b lished; da te o f 
issue; frequ ency o f issue; and the words 
“Accepted  as free m a tter fo r  use o f the 
b lind  a t ____________________________ ”

( iv )  Pu b lica tions  on  sou nd reprodu c
tion  records mu st have a  la b el b earing 
p rin ted  in d icia  show n in  ( iii)  o f th is  
su bparagraph.

(3 ) M agazines , periodica ls , and other 
regu la rly issued pu b lications in  ra ised 
characters , or  sound reprodu ction  rec 
ords, th a t con ta in  no advertisem ents, 
fu rn ished  b y an  organ iza tion , institu tion , 
or  association n ot condu cted fo r  p riva te 
profit, to a  b lind person  a t a  p rice not 
grea ter than  cost, m ay be m a iled  a t th e 
ra te o f 1 cen t fo r  each pou nd or fra ction  
o f a  pou nd u nder th e follow in g cond i
tions :

( i)  Th e m a iler mu st file a  w ritten  a p 
p lica tion  throu gh  the postm aster a t the 
office w here the m a tter  is to be m a iled  
accom panied b y sa tis fa ctory evidence 
th a t th e organ iza tion , institu tion , or as 
socia tion  is  n ot condu cted fo r  p riva te 
p rofit and th a t th eir pu b lications w hen  
m a iled  w ill be fu rn ished  a t a  p rice not 
exceed ing cost, to be sent to th e B u reau  
o f O perations, C lass ifica tion  and S pecia l 
S ervices  D ivis ion .

(ii)  N o m a ilin g w ill be accepted a t the 
1-cen t-a -pou nd  ra te u n til the app lica 
tion  has been approved.

( iii)  Th e m a il mu st be w rapped  in  a  
m anner to perm it easy exam ina tion  and 
m u st b ear the w ords “Period ica ls  fo r  the 
B lin d ” b elow  the nam e and address o f 
th e sender w h ich  m u st appea r in  th e 
u pper le ft corner o f the address side.

(4 ) Volu m es o f H oly Scriptu res, or 
pa rts  thereof, pub lished in  ra ised ch a r 
acters  or in  th e form  o f sound reprodu c
tion  records  and  con ta in ing no a dver 
tis in g w hen  m a iled  b y an  organ iza tion , 
institu tion , or a ssociation  n ot condu cted 
fo r  p riva te p rofit m ay be m a iled  a t spe
cia l ra tes  u nder the follow in g conditions :

( i )  W h en  fu rn ished  to a  b lind  person 
w ithou t charge, postage is free.

( ii)  W h en  fu rn ished  to a  b lind  person 
a t a  p rice n ot grea ter th an  cost, postage 
is  1 cen t fo r  each  pou nd o r  fra ction  o f a  
pound.

( iii)  Th e organ iza tion , institu tion , or 
association  des iring to m a il a t the spe

cia l ra tes  mu st file an application 
throu gh  the postmaster a t the post office 
w here the m a tter is to be mailed to be 
sent to the B u reau  o f Operations, Clas
s ifica tion  and S pecia l Services Division, 
accom panied b y satis factory evidence 
th a t the organ iza tion , institution, or 
a ssociation  is not conducted for private 
p rofit and th a t the volumes will be fur
n ished to a  b lind person (a )  without 
cha rge or (b ) a t a  price not greater 
th an  cost.

( iv )  In  the u pper le ft corner of the 
address side mu st appear the name of 
the sender over the words “Holy Scrip
tu res fo r  the B lind ,” together with the 
w ord  “F ree” in  the u pper right comer 
w hen  th e volu m e is fu rnished without 
charge. Th e w ord  “Free” is  not shown 
on  volu mes su b ject to prepayment of 
postage w hen  fu rn ished a t a price not 
grea ter  than  cost.

(3 ) Reprodu cers  and sound reproduc
tion  records, B ra ille-w riters , and other 
appliances, or parts, fo r  use by the blind 
m a y be m a iled  a t the postage rate of 1 
cen t fo r  each  pound or fraction of a 
pou nd u nder the follow in g conditions:

( i )  Reprodu cers  or parts that are the 
p rop erty o f the U n ited  States Govern
m en t m ay be shipped for  repair purposes 
b etw een  a  b lind  person and an organiza
tion, institu tion , pu b lic lib rary, or asso
cia tion  fo r  the b lind, not conducted for 
p rofit, or b etw een any such organization 
or institu tion .

( ii)  Reprodu cers, or parts, Braille- 
w riters  and other appliances or parts 
th a t a re th e p roperty o f blind individ
uals, s ta te governm ents or subdivisions, 
pu b lic lib ra ries , or p riva te agencies of the 
b lind, n ot condu cted fo r  private profit, 

m a y be sent to a b lind person or an or
gan iza tion , institu tion , public library, or 
association  fo r  the b lind, not conducted

fo r  profit.
( iii)  Th e nam e and address of sender 

mu st be shown in  the upper left corner 
b elow  w h ich  must appear: “Appliance 

fo r  the B lin d .”
( iv )  O rganizations, institutions, li

b raries , or  other agencies desiring to sen 
and receive reprodu cers or other app1' 
ances or pa rts  a t this special rate mus 
fu rn ish  the postmaster for  submissi 
to  the B u reau  o f Operations, Classifies 
tion  and S pecia l Services Division, sat

is fa ctory evidence th a t they are not co 

du cted fo r  p riva te profit.
(v )  Pa rcels  conta in ing reproducers 

and oth er appliances for  the blin 
n ot exceed 70 pounds in  weight.
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291 M gi1 o f  a  h i g h e r  c la ss  e n c l o s e d  w i t h  

m ai l  o f  a  l o w e r  c lass .

29.2 C om b in a tion  m a i l i n g s  o f  t w o  c lasse s.

29 3 M a i l i n g  e n c l o su re s  o f  d i f f e r e n t  c lasse s.

29.4 T re a t m e n t .

29.5 Spe c ial se rv i c e s .

A u t h o r i t y : § § 2 9 .1  t o  29.5  i s s u e d  u n d e r  

R S  161, as a m e n d e d ,  S e c . 1, 62  S t a t .  784; 

5 U.S.C. 22, 18 U .S .C .  1723. 39 U .S .C .  501, 

4058, 4365, 4555.

§ 29.1 Mail o f  a h ighe r class enc losed 
w i t h  mail o f  a lower class.

When mail of a h igher class is  enclosed 
with mail o f a  low er class, the ra te o f 
postage on the en tire piece or package is 
that of the h igher class, except as p ro 
vided in '§29.3. See §29.2 for  a tta ch 
ment of letters to parcels  o f second- , 
third-, and fou rth -class  m a il.

§ 29.2 Com binat ion m ailings o f  two  
classes.

(a) A ttachm ent. Letters  or other 
pieces of firs t-  or th ird -cla ss  m a il m ay 
be placed in  an envelope and secu rely 
tied or otherwise a ttached  to the a d 
dress side of a second- , th ird - , or fou rth -  
class mailing piece inclu d ing a irm a il 
articles. The envelope mu st be placed 
on the address side o f the p rin cipa l m a il
ing piece. C om b ination  envelopes or 
containers having separate parts  fo r  the 
two classes of m a il m ay be used. See 
§ 24.8 concerning th e sea ling o f th ird -  
class mail.

(b) Addressing. Th e nam e and a d 
dress of the sender and th e nam e and 
address of the addressee shou ld be placed 
on both the p rincipa l m a ilin g p iece and 
the attachment. I f  b oth  names and a d 
dresses do not appear on b oth  pieces, the 
sender’s name and address mu st be 
placed on one and the nam e and address 
of the addressee mu st b e placed on the 
other. C ombination conta iners  having 
inseparable portions or com partm ents  
are mailable w ith  the names and a d -
dresses on only one portion .

(c) Postage. Pos ta ge on  the second- , 
third-, or fou rth -class m a il muse be p re 
paid at the appropriate ra te and must be 
placed in the upper r igh t corner o f the 
address space. Postage a t the app rop ri
ate first- or s ingle-p iece th ird -cla ss  ra te 
must be paid fo r  th e a tta chm ent and 
affixed to it. I f  m a iled  b y a ir, postage 
at the airmail ra te must be p a id  fo r  the 
letter.

(d) M arkings required . Firs t-cla ss  
attachments m ay b e m arked “F ir s t-  
Class” or “Letter E nclosed”. Th ird - cla ss  

attachments must be m arked  “Th ird -  
Class”.

§ 29.3  M ai l ing  enc losures o f  d i f fe rent  
classes.

(a )  Enclosures  m ailed  w ith s econd -  
class and controlled  circu la tion  pub lica 
tions— (1 ) F irs t-  and third -clas s  enclo 
sures. Letters  or other pieces o f firs t-  or 
th ird -cla ss  m a il m ay be m a iled  as en 
closu res w ith  second-class and controlled  
circu la tion  pub lications. Th ey m ay b e:

(1) P la ced  in  the ou ts’de envelope or 
w rapper w ith  a s ingle copy.

( ii)  Secu red inside an  u nw rapped 
cop y,or

( iii)  Enclosed in  a  bundle o f copies.
(2 ) Pay m ent o f postage. Pos ta ge a t 

appropria te firs t-  or s ingle piece th ird -  
class ra te must be pa id fo r  each 
separate enclosure. Pieces o f rela ted  
m a tter p laced in  a  pu b lica tion  as a  u n it 
m ay be rega rded  as a  single enclosu re 
fo r  pu rpose o f com pu ting postage. Th e 
postage m ay be placed on the enclosu re 
b y using precanceled  or m eter stamps, 
or the postage m ay be placed on the ou t
s ide envelope, w rapper, or cover. Pos t
age a t the second-class pound or per 
copy rates or postage a t the controlled  
circu la tion  ra tes  must be pa id  on  the 
pu b lica tion  in  the m anner prescrib ed b y 
P a rt 16 o f th is  chapter. W h en  postage 
a t the tran s ien t second-class ra te is  pa id  
on  the pu b lication , follow  the procedu re 
in  pa ra gra p h  (b ) o f th is  section.

(3 ) M arking  required . W hen  postage 
fo r  the enclosu re is p laced on  the ou t
s ide envelope, w rapper, or cover o f a pu b 
lica tion , the m a iler mu st m a rk  each 
piece as requ ired  b y pa ra graph  (b ) (5 ) 
o f th is  section. M arkings  a re n ot re 
qu ired w hen  postage is p laced on  the 
enclosu re.

(b ) Enclosures  m ailed  w ith th ird -  and  
fourth -cla s s  parcels— (1 ) F irs t-clas s  en 
closures . Letters  m ay be enclosed w ith  
books, cata logs, and m erchandise m a iled  
a t th ird -cla ss  rates. (S ee § 29.2 fo r  m a il
in g letters  w ith  other th ird -cla ss  m a t
ter .) Letters  m ay be enclosed in  fou rth -  
class parcels . Pos ta ge a t the firs t- cla ss  
ra te mu st be pa id  fo r  each letter.

(2 ) Third - clas s  enclosures . Th ird -  
class m a il m ay be enclosed in  a  fou rth -  
class pa rcel m a iled  a t the specia l ra tes 
in  § 25.1 (b ) ,  ( c ) ,  and (d ) o f th is  chap 
ter, and § 28.1 o f th is  chapter. Postage 
a t th e s ingle-p iece th ird -class  ra te mu st 
be pa id  fo r  each enclosu re except the 
item s listed  in  § 25.6 o f th is  chapter.

(3 ) P lacem ent o f enclosure. Th e en 
closu re shou ld be placed on top  o f other 
item s in  the pa rcel w hen  practica l.

(4 ) Pay m ent o f postage. Postage fo r  
th e enclosu re mu st be placed on the ou t
s ide o f the parcel. I t  m ay be added to 
th e postage fo r  the p a rcel and the tota l 
am ou nt pa id  together, or  the postage fo r

the enclosu re m ay be a ffixed sepa ra tely 
from  the postage for  the parcel.

(5 ) M arking  required . Th e m a iler 
mu st p lace the endorsem ent “Firs t-C la ss  
M a il E nclosed” or “Th ird -C la s s  M a il 
E nclosed” on each pa rcel b elow  the post
age and ab ove the address. Th e en 
dorsem ent m ay be handstamped, hand 
w ritten , typew ritten , p rin ted , or pu t on 
b y any other method.

(c ) Penalty — (1 ) F ailure  to  pay. I f  
postage is n ot p a id  a t the appropria te 
ra te in  the m anner provided  fo r  b y pa ra 
graphs (a ) and (b ) o f th is section fo r  
letters  or other pieces o f firs t-  or th ird -  
class m ail, the second-class pu b lications 
or the th ird -  or fou rth -cla ss  parcels  in  
w hich  they are enclosed w ill be su b ject to 
the h igh er ra te app licab le to the 
enclosu re.

(2 ) C oncealm ent. M a ilers  a re su b ject 
to a fine o f not m ore than  $100 if  th ey 
know ingly concea l letters  or other pieces 
o f firs t-  or th ird -cla ss  m a il in  second-  
class pu b lications or in  th ird -  or fou rth -  
class parcels w ithou t payin g the appro 
p ria te ra te o f postage on the enclosu res 
in  th e m anner p rovided  fo r  b y p a ra 
graphs (a )  and (b ) o f th is  section.

§ 29.4  T reatm ent .

C om b ination  m a ilin g pieces a re trea ted  
as second- , th ird - , or fou rth -cla ss  m a il 
as the case m ay be and are su b ject to th e 
same conditions  fo r  forw a rd in g or retu rn  
as oth er second- , th ird - , or fou rth -cla ss  
m a il. (S ee Pa rts  47 and 48 o f th is  
chapter.)

§ 29.5 Spec ial serv ices.

C om b ination  m a ilin g pieces m ay b e 
sent as specia l delivery or in  the case o f 
fou rth -cla ss  parcels  as specia l hand ling, 
and on ly one fee applicab le to the pa rcel 
is requ ired. C om b ination  pieces m ay n ot 
be registered. Th ey m ay be sent in 
su red or C O D , th e insu rance to cover 
on ly th e va lu e o f th e parcel.

S U B C H A P TE R  D — P O S T A G E

P A R T 3 1 — S T A M P S ,  E N V E L O P E S ,  

A N D  P O S TA L  C A R D S

Se c .

31.1  S t a m p s  ( a d h e s i v e ) .

31.2  P l a i n  e n v e l o p e s ,  p o s t a l  c a rd s ,  a n d  a i r

l e t t e r  sh e e t s .

31.3  P r i n t e d  s t a m p e d  e n v e l o p e s  ( s p e c i a l -

r e q u e s t )  .

31 .4  P u r c h a s e  o f  p o s t a g e .

31.5  E x c h a n g e  o f  s t a m p s .

31.6  V a l i d i t y  o f  s t a m p s .

31.7  U n l a w f u l  t r a n s a c t i o n s .

A u t h o r i t y : § § 3 1 .1  t o  31.7  i s s u e d  u n d e r  

RJ3. 161, a s  a m e n d e d ,  se c . 1, 62 S t a t .  783, a s  

a m e n d e d ;  5  U .S .O .  22, 18 U .S .C .  1720, 1721, 

39 U .S .C .  501, 507, 2 5 0 1 -2 5 1 0 .

No. 23' -7
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(S
e
e

 
p

a
ra


g

ra
p

h
 (

b
) 

o
f 

th
is

 s
e
c
ti

o
n

.)
 

P
re

c
a

n
c

e
le

d
 p

o
s
ta

g
e
__

__
__

__
__

C
o

il
s
 o

f 
5
0
0
 a

n
d

 3
,0

0
0

..
S

in
g
le

 o
r 

sh
e
e
t.

..
..

..
..

..
.

__
__

d
o
..

..
..

..
..

..
..

..
..

..
..

..
.

B
o

o
k

..
..

..
..

..
..
.
..

..
..

..
.,

.
C

o
il

s
 o

f 
5
0
0
 a

n
d

 3
,0

0
0

..
 

C
o

il
s
 a

n
d

 s
h

e
e
ts

__
__

__

P
o

s
ta

g
e

-d
u

e
 

(f
o

r 
p

o
s
t 

o
ff

ic
e
 

u
s
e
 o

n
ly

).
S

in
g
le

 o
r 

sh
e
e
t.

S
p

e
c
ia

l 
d

e
li

v
e

ry
. 

(S
e
e

 
p

a
rt

 
5
6
 o

f 
th

is
 c

h
a

p
te

r.
)

.d
o
.

X
, 

1
,1

1
H

, 
2

,1
2

X
, 

3
,4

,4
X

 t
h

ro
u

g
h

 1
0
 c

e
n

ts
; 

1
2

,1
5

,2
0

,2
5

,3
0

, 
4
0
, 

a
n

d
 5

0
 c

e
n

ts
; 

$
1
 a

n
d

 $
5
.

2
4
 4

-c
e
n

t:
 9

7
 c

e
n

ts
.

4
 c

e
n

ts
. 

(D
is

p
e

n
s
e

r 
to

 h
o

ld
 c

o
ll

s 
o

f 
1
00

 4
-c

e
n

t 
s
ta

m
p

s
 m

a
y

 
b

e
 p

u
rc

h
a

s
e

d
 f

o
r 

5
 c

e
n

ts
 a

d
d

it
io

n
a

l.
)

1
,»

1
H

, 
2

,»
2

X
, 

3
,4

, 
a

n
d

 4
X

 c
e
n

ts
.

V
a

ri
o

u
s
 d

e
n

o
m

in
a
ti

o
n

s
 a

s
 a

n
n

o
u

n
c

e
d

.
5

,7
,1

0
,1

5
, 

a
n

d
 2

5
 c

e
n

ts
.

1
2
 7

-c
e
n

t:
 8

5
 c

e
n

ts
.

7 
c
e
n

ts
.

A
v

a
il

a
b

le
 o

n
 
s
p

e
c
ia

l 
o

rd
e
r 

to
 
p

e
rm

it
 
h

o
ld

e
rs

 
o

n
ly

. 
(S

e
e
 

p
a

rt
 3

2
 o

f 
th

is
 c

h
a
p

te
r.

)
X

, 
1

,2
,3

,4
,5

,6
,7

,8
,1

0
,3

0
, 

a
n

d
 5

0
 c

e
n

ts
; 

$
1
 a

n
d

 $
5
. 

(A
v

a
il


a

b
le

 
to

 
p

u
b

li
c

 
fo

r 
s
ta

m
p

 
c
o
ll

e
c
ti

o
n

s 
o

n
ly

 
th

ro
u

g
h

 
th

e
 

P
h

il
a

te
li

c
 S

a
le

s 
A

g
e

n
c

y
, 

P
o

s
t 

O
ff

ic
e
 D

e
p

a
rt

m
e

n
t,

 W
a

s
h


in

g
to

n
 2

5
, 

D
.C

.)
3
0
 c

e
n

ts
. 

G
o

o
d

 o
n

ly
 f

o
r 

s
p

e
c
ia

l-
d

e
li

v
e
ry

 f
e
e
.

1 
A

v
a

il
a

b
le

 i
n

 p
re

c
a
n

c
e
le

d
 f

o
rm

 o
n

ly
.

(b
) 

U
s
e
 o

f 
s
ta

m
p

s
. 

(1
) 

U
s
e
 s

ta
m

p
s
 o

f 
th

e
 h

ig
h

e
s
t 

s
u

it
a

b
le

 d
e
n

o
m

in
a

ti
o

n
.

(2
) 

F
ix

 s
ta

m
p

s
 
fi

rm
ly

 i
n

 t
h

e
 u

p
p

e
r 

r
ig

h
t 

c
o

rn
e
r 

o
f 

th
e
 a

d
d

re
s
s
 s

id
e
 o

f 
th

e
 m

a
il

 
c
o

v
e
r.

(3
) 

A
n

y
 s

ta
m

p
 p

a
r
tl

y
 c

o
n

c
e
a

le
d

 b
y

 a
n

 o
v
e
rl

a
p

p
in

g
 s

ta
m

p
 m

a
y

 n
o

t 
b

e
 c

o
u

n
te

d
 a

s
 

p
o

s
ta

g
e
.

(4
) 

P
o

s
ta

l 
e
m

p
lo

y
e
e
s
 
(o

th
e

r 
th

a
n

 r
u

ra
l 

c
a

rr
ie

rs
 a

s
 p

re
s
c
ri

b
e
d

 i
n

 §
 4

6
.4

(a
) 

o
f 

th
is

 
c
h

a
p

te
r)

 
a

re
 n

o
t 

re
q

u
ir

e
d

 t
o

 f
ix

 s
ta

m
p

s
 t

o
 m

a
il

.
(5

) 
A

ir
m

a
il

 p
o

s
ta

g
e
 s

ta
m

p
s
 m

a
y

 b
e
 u

s
e
d

 t
o

 p
a

y
 f

e
e
s
 f

o
r
 s

p
e
c
ia

l 
s
e
rv

ic
e
s
 o

n
 a

ir


m
a

il
 a

rt
ic

le
s
. 

, 
\

(c
) 

P
e

rf
o

ra
ti

n
g

. 
P

o
s
ta

g
e
 a

n
d

 s
p

e
c
ia

l 
d

e
li

v
e
ry

 s
ta

m
p

s
 m

a
y

 b
e
 p

e
rf

o
ra

te
d

 w
it

h
 a

n
 

id
e

n
ti

fy
in

g
 m

a
rk

 i
f 

th
e
 
h

o
le

s
 d

o
 n

o
t 

e
x

c
e
e
d

 V
s2

 o
f 

a
n

 i
n

c
h

 i
n

 
d

ia
m

e
te

r 
a

n
d

 
if

 
th

e
 

s
p

a
c
e
 t

a
k

e
n

 b
y

 t
h

e
 m

a
rk

 i
s
 n

o
t 

la
rg

e
r 

th
a

n
 ^

-i
n

c
h

 s
q

u
a

re
.

(d
) 

R
e
u

s
e
 p

ro
h

ib
it

e
d

. 
R

e
u

s
e
 o

f 
s
ta

m
p

s
 w

it
h

 i
n

te
n

t 
to

 c
a

u
s
e
 l

o
s
s
 t

o
 t

h
e
 G

o
v
e
rn


m

e
n

t 
is

 p
u

n
is

h
a

b
le

 b
y

 f
in

e
 a

n
d

 i
m

p
ri

s
o

n
m

e
n

t.

§
 3

1
.2

 
P

la
in

 e
n

v
e

lo
p

e
s
, 

p
o

s
ta

l 
c

a
rd

s
, 

a
n

d
 a

ir
 l

e
tt

e
r 

s
h

e
e
ts

.

(a
) 

P
la

in
 
s

ta
m

p
e

d
 
e
n

v
e
lo

p
e
s
—

(1
) 

E
n

v
e

lo
p

e
s
 

a
v

a
il

a
b

le
.

R
in

d
S

iz
e

N
o

.
D

e
n

o
m

i
n

a
ti

o
n

It
e

m
N

o
.

1
,0

0
0

5
00

2
5
0

10
0

5
0

L
e
s
s
 

th
a
n

 5
0

C
en

ts
C

en
i»

(e
a
ch

)
R

e
g

u
la

r.
..

..
..

..
..

..
..

..
..

..
..

..
..

..
..

..
..

..
..

..
..

..
.

6*
4

3
63

1
$
3
6
.4

0
$
1
8
.2

0
$
9
.1

0
$
3
.6

4
$
1
.8

2
4

6*
4

4
64

1
4
6
.4

0
2
3
.2

0
1
1
.6

0
4

.6
4

2
.3

2
5

10
3

13
1

3
7
.6

0
1
8
.8

0
9

.4
0

3
.7

6
1
.8

8
4

10
4

14
1

4
7
.6

0
2
3
.8

0
1
1
.9

0
4

.7
6

2
.3

8
5

W
in

d
o

w
__

_
__

 
. 

_ 
_ 

..
..

..
..

.
..

.
6
 *4

3
6
3
2

3
7
.2

0
1
8
.6

0
6
*4

4
6
42

4
7
.2

0
2
3
.6

0
9

3
9
32

3
8
.4

0
1
9
.2

0
9

.6
0

9
4

9
4
2

4
8
.4

0
2
4
.2

0
1
2
.1

0
10

3
1
32

3
8
.8

0
1
9
.4

0
9

.7
0

10
4

14
2

4
8
.8

0
2
4
.4

0
1
2
.2

0
P

re
c
a
n

c
e
le

.d
__

_
__

__
__

__
_

__
__

_
__

6
*4

V
4

61
3

1
8
.9

0
9
.4

5
6
*4

2
 X

6
2
3

3
1
.4

0
1
5
.7

0
10

I
X

11
3

2
0
.1

0
1
0
.0

5
6
.0

3
10

2
X

12
3

3
2
.6

0
1
6
.3

0
8

.1
5

A
ir

m
a

il
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

_
6
*4

7
6
7
4

7
6
.8

0
3
8
.4

0
1
9
.2

0
7

.6
8

3
.8

4
8

10
7

1
74

7
8
.0

0
3
9
.0

0
1
9
.5

0
7
.8

0
3

.9
0

8

(2
) 

S
a

le
s
 
a

t 
P

o
s

t 
O

ff
ic

e
s
. 

O
n

ly
 
s
iz

e
s
 

6
%

 a
n

d
 8

 r
e
g

u
la

r 
a

n
d

 a
ir

m
a

il
 w

il
l 

b
e
 s

o
ld

 
in

 
le

s
s
 

th
a

n
 

fu
ll

 
b

o
x

 
lo

ts
. 

R
e
m

a
in

in
g

 
s
to

c
k

s
 o

f 
p

la
in

 s
iz

e
 1

3
 e

n
v
e
lo

p
e
s
 
(m

a
n

u


fa
c
tu

re
 o

f 
w

h
ic

h
 c

e
a

s
e
d

 o
n

 D
e
c
e
m

b
e
r 

3
1
, 

1
9

5
8

) 
s
h

a
ll

 b
e
 s

o
ld

 a
t 

th
e
 s

a
m

e
 p

ri
c
e
s
 a

n
d

 
c
o

n
d

it
io

n
s
 a

s
 s

iz
e
 6

%
 e

n
v
e
lo

p
e
s
.

(3
) 

P
re

c
a

n
c
e

le
d

 
e
n

v
e
lo

p
e
s
. 

P
re

c
a

n


c
e
le

d
 e

n
v
e
lo

p
e
s
 a

re
 s

o
ld

 o
n

ly
 t

o
 p

a
tr

o
n

s
 

h
o

ld
in

g
 p

e
rm

it
s
 f

o
r
 t

h
e
 m

a
il

in
g

 o
f 

th
ir

d
- 

c
la

s
s
 
m

a
tt

e
r 

a
t 

b
u

lk
 
ra

te
s
. 

O
n

ly
 

n
o

n


p
ro

fi
t 

o
rg

a
n

iz
a

ti
o

n
s
 o

r 
a

s
s
o
c
ia

ti
o

n
s
 c

o
v


e
re

d
 

in
 

§ 
2
4
.5

 
o

f 
th

is
 

c
h

a
p

te
r 

m
a

y
 

p
u

rc
h

a
s
e
 1

%
-c

e
n

t 
p

re
c
a

n
c
e
le

d
 e

n
v
e
lo

p
e
s
.

(4
) 

W
in

d
o

w
 

e
n

v
e
lo

p
e
s
. 

W
in

d
o

w
 

e
n


v
e
lo

p
e
s
 a

re
 s

o
ld

 t
o

 t
h

e
 p

u
b

li
c
 i

n
 f

u
ll

 b
o

x
 

lo
ts

 
o

n
ly

. 
A

ll
 

w
in

d
o

w
s
 

a
re

 
1

%
 

in
c
h

e
s

w
id

e
 a

n
d

 4
%

 i
n

c
h

e
s
 l

o
n

g
 a

n
d

 a
re

 l
o

c
a

te
d

 
V

2
 i

n
c
h

 f
r
o

m
 t

h
e
 b

o
tt

o
m

 o
f 

th
e
 e

n
v
e
lo

p
e
. 

In
 s

iz
e
 6

%
, 

th
e
 w

in
d

o
w

 i
s
 l

o
c
a

te
d

 %
 i

n
c
h

 
fr

o
m

 t
h

e
 l

e
ft

 e
d

g
e
, 

in
 s

iz
e
 9

 a
n

d
 1

0
 i

t 
is

 %
 

in
c
h

 f
r
o

m
 t

h
e
 l

e
ft

 e
d

g
e
.

(5
) 

D
im

e
n

s
io

n
s

 o
f 

e
n

v
e
lo

p
e
s
.

Tr
u
th
 p
q

S
iz

e
 6

%
--

--
--

--
--

--
--

--
--

--
--

--
--

--
--

--
--
-

--
--

--
--

-
3

%
 

b
y

 
6

%

S
iz

e
 

9
 

(f
o

r
m

e
r
ly

 
s

iz
e

 
7

) 
__

__
__

__
3

%
 

b
y

 
8

%

S
iz

e
 

1
0

 
(f

o
r

m
e

r
ly

 s
iz

e
 8

)_
__

__
__

__
__

4
y8

 
b

y
 

9
y2

(6
) 

P
ri

v
a

te
 

p
ri

n
ti

n
g

. 
S

ta
m

p
e
d

 
e
n


v
e
lo

p
e
s
 m

a
y

 b
e
 p

ri
v

a
te

ly
 p

ri
n

te
d

 i
n

 a
n

y
 

s
ty

le
, 

p
ro

v
id

e
d

 
a

t 
le

a
s
t 

3
 y

2
 

in
c
h

e
s
 

o
f 

c
le

a
r 

s
p

a
c
e
 

is
 

le
ft

 
a

t 
th

e
 

r
ig

h
t 

e
n

d
 

O
f 

th
e
 a

d
d

re
s
s
 s

id
e
 o

f 
th

e
 e

n
v
e
lo

p
e
.

(b
) 

P
o

s
ta

l 
c
a

rd
s
 a

v
a

il
a

b
le

.

S
iz

e
 N

o
.

R
in

d
S

e
ll

in
g
 

p
ri

c
e
, 

e
a
c
h

S
h

e
e
ts

N
u

m
b

e
r 

o
f 

c
a
rd

s
 p

e
r 

s
h

e
e
t

C
a

rd
s
 p

e
r 

c
a
se

4 6 8
»1

1
 

»1
2

 
» 

F

D
o

m
e

s
ti

c
 a

ir
 m

a
il

 s
in

g
le

 (
u

s
e
 f

o
r 

a
ir

 m
a

il
 

o
n

ly
).

D
o

m
e

s
ti

c
 r

e
p

ly
 (

3
 c

e
n

ts
 e

a
c
h

 h
a

lf
) _

__
__

__
__

C
en

ts
5 6
 

3 5
10 6

2
0
 (

4
 x

 5
 c

a
rd

s
)_

__
__

__
__

__
__

__
__

__
5
,0

0
0

1
0
,0

0
0

P
o

s
ta

l 
c
a
rd

s
 i

n
 s

h
e
e
ts

, 
fo

r 
u

s
e
 i

n
 p

ri
n

ti
n

g
, 

m
u

s
t 

b
e

 c
u

t 
to

 r
e
g
u

la
ti

o
n

 s
iz

e
, 

3
H

 x
 5

)4
 i

n
c
h

e
s;

 
h

o
w

e
v

e
r 

si
ze

s 
4
 a

n
d

 8
 

m
a

y
 b

e
 c

u
t 

to
 3

 x
 5

 i
n

c
h

e
s.

 
C

a
s
e
s
 m

a
y

 b
e

 b
ro

k
e

n
 f

o
r 

s
a
le

 t
o

 p
ri

n
te

rs
. 

R
e

tu
rn

 a
d

d
re

ss
e
s 

a
re

 n
o

t 
p

ri
n

te
d

 o
n

 p
o

s
ta

l 
c
a
rd

s
 b

y
 t

h
e
 P

o
s
t 

O
ff

ic
e
 D

e
p

a
rt

m
e

n
t.

 
P

re
c
a

n
c
e

le
d

 p
o

s
ta

l 
c
a
rd

s
 a

re
 n

o
t 

a
v

a
il

a
b

le
 a

t 
a

 p
o

s
t 

o
ff

ic
e
.

1 
C

u
rr

e
n

t 
s
to

c
k

s
 m

a
y

 b
e

 r
e

v
a

lu
e

d
 b

y
 t

h
e
 a

ff
ix

in
g
 o

f 
1

-c
e
n

t 
a
d

h
e

s
iv

e
 p

o
s
ta

g
e
 s

ta
m

p
s
.

(c
) 

A
ir

 l
e

tt
e

r 
s
h

e
e
ts

. 
1
0
 c

e
n

ts
 e

a
c
h

. 
(S

e
e
 
§ 

1
2
1
.5

 
o

f 
th

is
 c

h
a

p
te

r.
)

§
3

1
.3

 
P

ri
n

te
d

 s
ta

m
p

e
d

 e
n

v
e

lo
p

e
s
 (

s
p

e
c

ia
l 

r
e

q
u

e
s
t)

.

(a
) 

P
ri

n
te

d
 s

ta
m

p
e
d

 e
n

v
e
lo

p
e
s
 a

v
a

il
a

b
le

.

R
in

d
S

iz
e

D
e

n
o

m
i

n
a

ti
o

n
It

e
m

 N
o

.
P

ri
e

50
0

e

1
,0

0
0

C
en

ts
B

e
g

u
la

r.
..
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(b) How to ord er p rin te d  stamped envetopes. P rep a re Form  3203, O rder fo r  
Printed Stamped E nvelopes, as illu stra ted  b elow . S u b m it th e order th rou gh  th e 
post office named in  the retu rn  address. H ow ever, if  u ndeliverab le letters  a re to 
be returned to th e m a in  office o f a  firm  in  another city, envelopes m ay be ordered 
at the post office w here th ey w ill be m ailed .

H O W  T O  O R D E R  P R I N T E D  S T A M P E D  E N V E L O P E S

)  I N S E R T  C O S T

f o r  t h .  q u a n t i t y  o r d e r e d  o f  t h a t  I t e m  n u m b a f f  

( P R I C E  L I S T  C o l u m n  5 )

\  O B T A I N  B L A N K  F O R M  3 2 0 3  ( R E V )  

' F R O M  P O S T  O F F I C E  W I N D O W  C L E R K

I N S E R T  I T E M  N O .  

( P R I C E  L I S T  C o l u m n  4 ). F I L L  I N  Q U A N T I T Y  

' ( I n  m u l t i p l o !  o f  S 0 0 )

¡ Ä S

7  JTA K E  TH E  COM PLETED  ORDER FORM  

* - > W h  PAYM ENT TO  TH E  WINDOW CLERK)T Y P E  O R  L E G I B L Y  P R I N T  R E T U R N  A D D R E S S  

D O  N O T  A T T A C H  a n y  r e t u r n  a d d r e s s  l a b e l ,  

l e t t e r h e a d ,  o r  o t h e r  m a t e r i a l  t o  t h e  o r d e r  f o r m .  

(S e e  s u g g e s t e d  s t y l e s  f o r  r e t u r n  a d d r e s s e s  I n  

1 4 1 .3 3 4 . )
P A Y  E N T I R E  C O S T  T O ,  A N D  O B T A I N  ^  

Y O U R  P U R C H A S E R ' S  R E C E I P T  S T U B  |  

F R O M ,  T H E  W I N D O W  C L E R K

| C H E C K  C O M P L E T E D  O R D E R  F O R M  a n d  S I G N  I T  

I s  q u a n t i t y  c o r r a c i ?  

l a  I t e m  n u m b e r  c o r r a c i ?

I s  p r i c e  c o r r e c t ?

I s  a d d r e s s  c o r r e c t  a n d  c o m p l e t e l y  L E G I B L E ?  

I s  o r d e r  s i g n e d ?

I F  Y O U  A R E  U N A B L E  T O  C O M P L E T E  T H E  

O R D E R  F O R M  T H E  W I N D O W  C L E R K  W I L L  

B E  G L A D  T O  A S S I S T  Y O U

C A U TI O N : I L L E G I B L E  OR  I N C O R R EC T ORD ERS D E L A Y  R E C E I P T  O F  EN V ELO P ES

(c) Return address requirem ents . (1 ) 
The printed retu rn  address mu st inclu de: 

(i) Local address (ru ra l rou te nu mber 
and box number, s treet address, post 
office box, name o f b u ild ing and room  or 
apartment nu mber inclu d ing s treet ad 
dress, or names o f in tersecting streets 
specifying which corn er ). Th e adequ acy 
of the address, to ensure retu rn  o f u nde-  
hverable m ail w ill be determ ined  b y the 
Postmaster.

(ii) Name o f post office or b ranch post 
office, delivery zone number, and S tate.

(2) Prin ting o f any o f th e follow in g 
may be requested:

®  A request to retu rn  a fter  a  specified 
number of days (n ot less than  3 and n ot 
more than 30). I f  retu rn  requ est is in 
cluded on envelopes fo r  th ird -cla ss  m a il 
the words, “Retu rn  postage gu a ran teed”, 
must also be inclu ded.
.. (h) The name m ay be th a t o f an  in 
dividual, firm, corpora tion , institu tion , 
association, or society. I t  m ay inclu de 
the name and title  o f an officer o f th e 
concern (as “John D oe, Treasu rer, 
Washington E du cationa l Associa tion” ) 
and such titles as “M . D ” , “D . D . S .’\ 
Rev ”, and “LL . D .”, w hen  th ey a re 
marly for  iden tifica tion  and n ot fo r

advertising.

W here you r nam e as p a rt o f the 
d k irn aĉ ress indicates  or in ciden ta lly 
«closes the natu re o f you r business or

vocation , it m ay be p rin ted  if th e nam e 
is a  bona fide business name th a t is used 
in  a  corpora te charter, copartnersh ip  
agreem ent, or other a rticles  o f organ iza 
tion , or is th e nam e u nder w h ich  busi
ness w ith  th e pu b lic is a ctu a lly trans 
acted.

( iv )  Th e nam e o f a b ranch or dep a rt
m ent o f you r business m ay be p rin ted  
on ly w hen  oth er b ranches or depa rt
m ents  a re located  a t the same post office 
address, to ensure th e retu rn  o f u nde
livera b le m ail.

(3 ) N o oth er m a tter m ay b e prin ted, 
n or a re such form s as phone numbers, 
M r. or  Esq., permissib le. N am es like 
D ru ggist, A ttorn ey a t La w  and C . P . A. 
represent business or p rofess iona l names 
and a re n ot classed as titles.

(4 ) S tyles  o f retu rn  addresses a va il 

ab le a re:
( i)  F or first- class  m a il—

A f t e r  5 d a y s ,  r e t u r n  t o  

( t h i s  l i n e  o p t i o n a l )

J o h n  D o e  
1234  F i f t h  S t r e e t  

N e w  Y o b k  7, N .  Y .

( ii)  F or  th ird -cla ss  m a il—

A f t e r  5 d a y s ,  r e t u r n  t o  

R i c h a r d  R o e  
1234 N i n t h  A v e n u e  

C h i c a g o  2, I I I .
R e t u r n  p o s t a g e  g u a r a n t e e d

( I f  sender desires retu rn  o f u ndeliverab le 
m a il on ly o f obvious va lu e)

C h a r l e s  J o n e s  
610  S e v e n t h  A v e n u e  

N e w  Y o r k , 11, N .  Y .

( iii)  T o  exped ite d elivery o f m a il on 
Lon g Is land, the follow in g style o f retu rn  
address is su ggested :

F r a n k  B r o w n  

1218 T e n t h  S t r e e t  

J a m a i c a  7, L .  I . ,  N .  Y .

(d )  R e je ction  o f envelopes. S pecia l-  
requ est envelopes m ay be rejected  b e
cause o f d efective m anu factu re, or m is 
takes in  p rin ting, denom ination , qu a lity, 
size, etc. I f  the m istake was m ade b y 
th e pu rchaser, the va lu e o f th e postage 
on ly w ill be retu rned. I f  the m istake 
was m ade b y th e post office or its  con 
tractor, the en tire invoiced  va lu e o f the 
envelopes w ill b e retu rned.

§  3 1 .4  P u r c h a s e  o f  p o s ta g e .

(a )  A cceptab le  fo rm  o f pay m ent. 
Foreign  or m u tila ted  m oney is not a c 
ceptab le. W h en  the post office cannot 
m ake change, the exact am ou nt o f the 
pu rchase must be paid. Pos ta l em p loy
ees a re n ot requ ired  to accept persona l 
checks. To  send m oney b y m a il use 
m oney order or certified  check.

(b ) Purchas e  rece ipts . I f  the pu r 
chaser w ants a receip t fo r  m oney pa id  
fo r  postage, p repa re the receip t in  ad 
vance and the posta l em ployee w ill s ign  
or stam p it w hen  paid.

(c ) Pos tage  due. Pos ta ge due mu st 
b e pa id  in  cash. Pos ta ge-du e stamps 
m ay not be used fo r  payin g postage. 
Th ey m ay be pu rchased, fo r  stamp col
lections  on ly, th rou gh  the Ph ila telic 
Sa les Agency, Pos t O ffice D epa rtm ent, 
W a sh in gton  23, D .C .

§  3 1 .5  E x c h a n g e s  o f  s ta m p s.

(a ) P os t office  mistakes. M istakes  in  
selling dam aged or u nserviceab le stamps 
m ay be corrected  b y the post office b y 
exchanging stamps a t fu ll valu e.

(b ) Purchas er’s mistakes. M istakes  
m ade b y pu rchaser in  b u ying adhesive 
stamps o f the w rong denom ination , or 
stam ped envelopes or posta l cards o f th e 
w ron g kind, size, or denom ination  m ay 
b e corrected  b y exchanging stamps a t 
fu ll va lu e.

(c )  U nserv iceab le  and spoiled enve 
lopes  o r cards, and unused precance led  
stamps. U nserviceab le and  spoiled 
stam ped envelopes or posta l cards, if  
u ncanceled, and unused p recanceled  
stamps, m ay be exchanged  fo r  oth er 
postage- s tam ped  paper as follow s :

(1 ) S tam ped  envelopes (m u tila ted  no 
m ore than  is necessary to rem ove con 
ten ts ), fo r  postage va lu e plus va lu e o f 
postage added as a resu lt o f ra te increase 
or  fo r  add itiona l service.

(2 ) U nm u tila ted  a ir - letter  sheets, fo r  
90 percen t o f postage valu e.

(3 ) U nm u tila ted  posta l cards, fo r  85 
percen t o f postage va lu e plus fu ll va lu e 
o f postage added as a  resu lt o f ra te in 
crease or fo r  add itiona l service.

(4 ) S heet posta l cards, spoiled in  the 
process o f cu tting to size, fo r  85 percent 
o f postage va lu e plus fu ll va lu e o f postage 
added as a resu lt o f ra te increase or  fo r  
a dd itiona l service, if  a ll cu t sections a re 
su bmitted.
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(5 ) S tam ps a ffixed to com m ercia l en 
velopes  and post cards fo r  90 percen t o f 
postage valu e. Th e envelopes and post 
cards m u st b e in  a  su b stantia lly w hole 
cond ition  and in  lots  o f a t lea st 50 o f 
the same denom ina tion  and valu e.

(6 ) U nu sed precanceled  stamps in  fu ll 
coils  or  in  fu ll sheets from  precancel 
perm it holders, fo r  90 percen t o f postage 
valu e. S tam ped  envelopes or  a ir - letter  
sheets w ith  a  p rin ted  retu rn  address, 
and posta l cards w ith  any p rin ted  m a t
ter  o f th e pu rchaser, m ay b e exchanged  
on ly b y th e pu rchaser. I f  th ere is no 
pu rchaser’s p rin ting, th ey m ay be ex 
changed b y any responsib le person. 
W h en  redem ption  cannot b e m ade a t 
tim e o f presentation , th e postm aster w ill 
fu rn ish  a  receip t on  Form  3210, “In terim  
Receip t fo r  S tam p S tock S u b m itted  fo r  
Redem ption ” , fo r  u ncanceled u nservice
ab le or spoiled envelopes or  posta l cards 
or  fo r  unused precanceled  stamps le ft in  
h is  cu stody.

(d ) N onexchangeab le . Th e. follow in g 
a re nonexchangeab le:
• (1 ) Adhes ive stamps, unless m istakes 

w ere m ade in  pu rchasing or stamps w ere 
d efective or  stamps w ere a ffixed to  com 
m ercia l envelopes and post cards.

(2 ) S tam ps cu t from  posta l cards, 
stamped envelopes, or  a ir - letter  sheets.

(3 ) Pa rts  and pieces o f posta l cards.

(4 ) Pos ta l cards trea ted  b y a  coa ting 
process.

(5 ) M u tila ted  and defaced  stamps.

§ 31 .6  Valid it y  o f  stam ps.

A ll postage stamps issued b y the 
U n ited  S ta tes  since 1860 a re good  fo r  
postage from  any p oin t in  th e U n ited  
S ta tes  or from  any oth er p lace w here 
the U n ited  S ta tes  dom estic m a il service 
operates, excep t from  the Pa n a m a  C ana l 
Zone w here specia l C ana l Zone stamps 
a re used. Th e follow in g a re n ot good 
fo r  postage:

(a )  M u tila ted  or defa ced  stamps;
(b ) S tam ps cu t from  stam ped en 

velopes, letter  sheets, or posta l cards;
(c )  N onpostage stamps (docu m enta ry 

in tern a l revenu e stamps, m igra tory- b ird  
h u n ting stamps, U .S . s a ving and  th r ift 
stamps, b oa t stamps, and  th e lik e ).

(d ) Postage-du e, specia l-delivery, spe
cia l-h an d lin g, and certified  m a il stamps.

(e )  U n ited  N a tions  stamps, excep t on  
m a il deposited a t U n ited  N ations, N ew  

York .
( f )  S tam ps o f oth er cou ntries.

§ 31,7 Un law ful  transact ions.

(a ) U n la w fu l transactions inclu de use 
o f stamps, b y posta l em ployees entru sted 
w ith  the sale or  cu stody o f postage 
stamps, in  paym ent o f deb ts or pu rchase 
o f sa lab le a rticles , and sale o f stamps, 
except fo r  cash or fo r  m ore or less than  

fa ce valu e.
(b ) C ou n terfeit stamps a re con fis 

ca ted  and forw a rd ed  to the in spector- in -  
charge o f th e d ivis ion  in  w h ich  th e post 
office is located. A  receip t id en tifyin g  
the stamps w ill be g iven  to  persons from  
w hom  cou nterfeits  a re confiscated.

P A R T 3 2 — P R E C A N C E L E D  S TA M P S

S e c .

32.1 P u r p o s e  o f  p r e c a n c e l i n g .

32.2  S a l e  a n d  u s e  o f  p r e c a n c e l e d  s t a m p s .

32.3 M a i l e r ’s  p r e c a n c e l  p o s t m a r k .

32.4  P r e c a n c e l  p e r m i t s .

32 .5  M a i l i n g s  o f  p r e c a n c e l e d  m a i l .

A u t h o r i t y : § § 3 2 .1  t o  32.5  i s s u e d  u n d e r  

R .S .  161, a s  a m e n d e d ;  5 U .S .C .  22, 39 U .S .C .  

501, 2503, 2507, 2 5 0 8 -2 5 1 0 .

§ 32.1 Purpo se  o f  precance ling.

(a )  D e fin ition . P recan celin g means 
the cancella tion  o f postage stamps, 
stam ped envelopes, or posta l cards in  
advance o f m a iling. Adhes ive postage 
stamps m ay be p recanceled  on ly b y th e 
post office.

(b )  B enefits . Th e use o f precanceled  
postage redu ces the tim e and costs o f 
m a il handling. Precanceled  m a il, sorted 
and tied  in  packages b y the m a iler, re 
qu ires less processing tim e in  th e post 
office, and is th erefore d ispatched m ore 
qu ickly.

§ 32.2 Sale  and use o f  precance led  
stamps, n

(a )  Classes o f m ail. Precanceled  
stamps m ay be used to p a y postage on :

(1 ) Pos t cards, b u t on  n o oth er firs t-  
class m ail, unless specifica lly au thorized 
by th e postm aster on  Form  3620, “A p p li
ca tion  fo r  P erm it to  U se Precanceled  
S tam ps or G overn m en t Precanceled  
S tam p  E nvelopes”.

(2 ) S econd- , th ird - , and fou rth -cla ss  
m a il..

(b ) P lace  o f m ailing. M a tter  b ea ring 
precanceled  stamps m a y be m a iled  on ly 
a t th e post office w h ich  sold th e stamps.

(c ) O the r than local patrons . P re 
cancel perm its  w ill n ot be issued to n on 
loca l patrons  unless it is estab lished th a t 
th e precanceled  stamps w ill b e used on  
m a ilin gs  prepared  fo r  loca l d elivery or 
th a t th e stamps w ill b e used on  m a ilings  
prepared  fo r  loca l patrons.

(d )  P rohib ited . Precanceled  postage 
stamps m ay n ot b e used on  m a tter m a iled  
in  boxes, cases, bags, or oth er conta iners  
designed to b e reu sed fo r  m a ilin g 
purposes.

(e )  O v erprin tin g. I f  precanceled  
postage on  a  s ingle piece is over 8 cents, 
th e precanceled  stamps m u st b e over 
p rin ted  or  handstam ped in  b lack ink 
w ith  th e m a iler ’s in itia ls  and the nu m er 
ica l ab b revia tions  o f th e m onth  and yea r 
fo r  use; fo r  exam ple, A . B . Co. 9-54. 
Precanceled  stamps overp rin ted  in  th is  
w ay a re acceptab le on  m a il du ring the 
m onth  shown, and th rou gh  th e 10th o f 
the follow in g month .

( f )  Resale . Precanceled  stamps w ill 
b e sold on ly to  precancel p erm it holders  
fo r  th e pu rpose o f p a yin g postage. U n 
used precanceled  stamps m a y n ot b e sold 
b y p erm it holders.

(g )  P recance ling fo r collectors . Pos t
m asters  w ill n ot com ply w ith  requ ests 
fo r  im prin ts  o f a  precanceling device on  
postage stamps or  b lank sheets o f paper.

§  32.3 M ai le r ’ s precance l postm ark .

M a ilers  m ay use a  precancel postm ark 
on  stamped envelopes m a iled  a t th e firs t-  
class ra te o f postage or  on  posta l cards. 
Th e precanceling im p rin t mu st inclu de

th e nam e o f th e post office and State 
th e perm it nu mb er preceded by the words 
“M a iler ’s Postm ark,” th e date of mailing 
and  su fficient cancella tion  lines to fully 
d efa ce th e stamp. Th ere is illustrated 
b elow  th e au thorized design of a mailer’s 
p recancel postmark.

§ 32.4 Precance l permits.

(a )  A pplica tion  fo r perm it. Applica
tions fo r  perm its  to use precanceled 
stamps, precanceled  stamped envelopes, 
and m a iler’s precancel postmarks must 
be filed  on  Form  3620 (Application for 
P erm it to use Precanceled  Stamps) at 
th e post office w here mailings will be 
made. Copies o f th is  application form 
m ay be ob ta ined  from  loca l postmaster. 
Th ere mu st b e su bmitted w ith each ap
p lica tion  from  a  pa tron  o f another post 
office a  statem ent th a t he w ill use the 
p recanceled  stamps sold under the per
m it on ly on  m a ilings  for  local delivery or 
on  m a ilin gs  p repared  fo r  local patrons 
w ho sha ll be named. Applications to 
use m a iler ’s precancel postmarks must 
be accom panied w ith  an imprint of the 
cancella tion  to b e used.

(b ) Is suance o f perm it. The post
m aster w ill approve or disapprove the 
applica tion . I f  it is approved, he will 
issue a  “Precancel Perm it” on Form 3620 
to  th e applicant. I f  the permit covers 
th e use o f a  m a iler’s precancel postmark, 
th e perm it w ill inclu de a  statement to 
th a t effect. v

(c ) R ev ocation. (1 ) Permits may be 
revoked  if  used in  operating any schemes 
or  enterprise o f an  u nlaw fu l character, 
or fo r  th e pu rpose o f purchasing or ac
qu iring stamps fo r  other than mailing 
purposes, or  fo r  any nohcompliance with 
th e instru ctions on  th e “Perm it”, Form

3620. ,
(2 ) Th e perm it holder w ill be notified 

on Form  3604, “Nonuse o f Mailing Per
m it or M eter License” , b y the postmaster 
at th e post office th a t issued the PerD~ 
tha t it is to b e canceled, w ith  the reasons 
for cancella tion . Th e permit holder 
w ill b e a llow ed  10 days w ithin  which 
Bile a  w ritten  sta tem ent why the perm 
should n ot b e revoked. When no an
swer is filed , th e postmaster w ill ca 
the perm it. I f  an  answer is filed, de
cision w ill b e m ade b y the Assis 
Postmaster G enera l, Bureau  of op 
tions, w hether th e perm it shall be 
tinued in  effect. N otice of decision wiu 
be given  th e perm it holder through 

postmaster.

§ 32.5  M ai lings o f  precanceled mail.

A n y nu m b er o f pieces may beJinaU 
at one tim e regardless o f whether 
are iden tica l, except fo r  third-class 
mailings. (S ee P a rt 24 o f this chapter.'
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R.S. 161, as a m e n d e d ;  5 U .S .C .  22, 39 U .S .C .  

501,4051-4053.

§ 33.1 Postage  meters.

(a ) Use o f m e te r stamps. Pos ta ge 
may be paid b y p rin tin g m eter stamps 
with a postage m eter on  any class o f 
mail. M etered m a il is  en titled  to a ll the 
privileges and su b ject to a ll th e condi
tions applying to th e va riou s  classes o f 
mail.

(b ) Benefits. Pos ta ge m eters  fa c ili 
tate the purchase, control, and a ffixing 
of postage. M etered  m a il does n ot re 
quire facing, canceling, and postm ark 
ing in the post office and can  th erefore 
be dispatched m ore qu ickly.

(c) D escription o f m eters . Pos ta ge 
meters are made to p rin t s ingle, severa l, 
or all denominations o f postage. Th ey 
contain in  one sea led u n it th e p rin tin g 
die or dies and tw o record ing counters. 
One adds and keeps a  tota l o i a ll postage 
printed by the m eter. Th e oth er sub 
tracts and shows th e b a lance o f postage 
remaining in  the m eter, a fter  th e use o f 
which it w ill lock. P rom  tim e to tim e 
the meter may be taken  to the post office 
to have the cou nter set fo r  such a dd i
tional postage as m ay be desired to have 
added to the b a lance o f postage rem a in 
ing. Payment mu st be m ade fo r  each 
additional setting.

(d) M ete r m anufacturers . Pos ta ge 
meters may be leased from  au thorized 
manufacturers w ho a re held  responsib le 
by the Post O ffice D epa rtm ent fo r  the 
control, operation, m a in tenance and re 
placement, w hen necessary, o f m eters  
manufactured b y them . Th e follow in g 
manufacturers a re p resently au thorized 
to lease meters to m a ilers :

C o m m e rc ia l  C o n t r o l s  C o rp . ,  D i v i s i o n  
01 P ride n , I n c ., R o c h e s t e r ,  N . Y .

(2 ) I n t e r n a t i o n a l  P o s t a l  S u p p l y  C o ., D i v i 
sion of F r i d e n , I n c . ,  L e w i s t o w n ,  P a .

Ohio  ^ a ^ o n a * ® ash  R e g i s t e r  C o ., D a y t o n ,

(4 ) P i t n e y -B o w e s ,  I n c . ,  S t a m f o r d ,  C o n n .

(5 ) P o s t a l i a  D i v i s i o n ,  T e l e -N o r m  C o rp .,  
New York, N .Y .

(e) C ontrol. A fter  a  m eter has b een 
delivered to a  licensee, he mu st keep it in
is custody u ntil tu rned over to the au -  
norized m anu factu rer or  to th e post 
mce. Tam pering w ith  or misuse o f a  

meter is punishab le b y law .

§ 33.2 Meter license.

(a ) A pplication. A  pa tron  m ay ob ta in  

Pm. oo1186 l* ,°  ^ se a  Posta ge M eter” , 
+inv.m 3601-A, b y su b m itting apt app lica -  
u °n ° n Form  3601-A (or  a  form  su pplied 

to th e post office 
v, *re • metered  m a il w ill be deposited. 
. «ch a rg ed . Th e app lica tion  mu st 
a eTr y.the m a^e and m odel o f th e m eter.

specimeH m eter stam p mu st b e su b -  

nrowof the app lica tion . O n  ap -  

licens tlle postm aster w ill issue a

(b ) R ev ocation . (1 ) Th e license m ay 
b e revoked  if  used in  opera tin g any 
scheme or en terprise o f an  u n law fu l 
cha racter, fo r  nonuse du ring an y con 
secu tive 12 months, or fo r  any fa ilu re to 
com ply w ith  th e regu la tions  govern ing 
th e use o f postage meters.

(2 ) Th e m eter license h older w ill be 
n otified  b y th e postm aster th a t th e 
license is to be canceled, and the reasons 
fo r  cancella tion . I f  no w ritten  s ta te 
m en t o f ob jections  is filed  b y the license 
holder w ith in  10 days, th e postm aster 
w ill cancel th è license. I f  a  w ritten  
sta tem ent is filed , the B u reau  o f O pera 
tions, C lass ifica tion  and S pecia l Services  
D ivis ion , w ill decide w heth er or n ot the 
license sha ll be continu ed in  effect and 
w ill n otify the license holder th rou gh  th e 
postmaster.

§ 33.3 Use  o f m eter.

(a )  Sealing o f m eter. A  pa tron  m ay 
n ot have any postage m eter in  his pos 
session u n til it has been set and sea led 
a t th e post office th a t issued the license 
or, if  m ore convenient, a t one o f its  s ta 
tions  or b ranches w here m eters  are set. 
A  M eter Record  B ook, Form  3602-A, is 
issued a t the tim e o f in itia l setting. 
W h en  th e M eter Record  B ook is filled , 
a  new  one w ill be issued w ithou t charge.

(b ) Pay m ent o f pos tage. (1 ) A  m eter 
licensee mu st b ring the m eter and M eter 
Record  B ook to the post office or sta tion  
or b ranch  w here it was firs t set, fo r  re 
settings  and paym ents  o f postage. Pos t
a ge mu st be pa id  a t tim e o f setting. Th e 
postm aster w ill issue a  M eter S ettin g R e 
ceipt, Form  3603-A, fo r  the am ou nt o f 
postage pa id . I f  a  m eter is n ot reset 
w ith in  a  6-m onth  period , it mu st be p re 
sented, w ith  M eter Record  Boojc, show ing 
d a ily regis ter readings, a t the post office, 
s ta tion  or b ranch  w here la st set, fo r  
exam ination .

(2 ) Loca l postmasters  m ay set a  
m eter fo r  use in  p a yin g postage on  
fou rth -cla ss  packages to be presented a t 
another post office u nder the follow in g 
conditions :

( i)  A  m eter license mu st be ob ta ined 
from  the post office w here packages a re 
to  be m a iled  (see § 33.2 (a )  >. W h en  the 
license is received, p resent it to the loca l 
post office w ith  the m eter fo r  setting. 
Th e license w ill b e retu rned  to th e li 
censee.

( ii)  A  separa te m eter mu st be used 
fo r  each  post office. Th e postm ark die 
mu st show  the nam e o f the post office o f 
m a ilin g.

( iii)  Pa ym en t fo r  each m eter setting 
mu st be m ade b y certified  check payab le 
to the postm aster a t th e post office w here

packages w ill be m ailed. Th e check mu st 
be presented to the loca l post office w hen  
th e m eter is set.

( iv )  Th e packages m ay n ot be con 
s igned to the post office in  bu lk b y freigh t, 
express or  other ca rrier. Th ey mu st be 
presented fo r  m a ilin g a t a  designated 
receivin g poin t in the post office b y the 
m a iler’s rep resentative. Th e postm aster 
m ay n ot act as the m a iler’s rep resenta 
tive and the D epa rtm ent has no respon 
s ib ility fo r  the packages u n til th ey are 
a ctu a lly received  in  the mails.

(v )  Packages  sent to other post offices 
fo r  m a ilin g must be sh ipped in  p riva te 
containers. Post offices w ill n ot fu rn ish  
m a il sacks fo r  this purpose.

(v i)  I f  other than  fou rth -cla ss  m a il is 
presented u nder this  a rrangem ent, the 
m a tter w ill be refu sed.

(v ii)  W h en  the use o f a m eter is d is 
continu ed, it must be presented to the 
post office w here it was set fo r  checking 
ou t o f service. A n y postage ad ju stm ent 
w ill be m ade by the postm aster w here the 
packages have been m ailed.

(c )  F au lty  m echanis m . I f  the p rin t
in g and record ing m echanism  is fa u lty 
in  any w ay, the m eter mu st n ot be used 
bu t shou ld be taken  p rom ptly to the 
post office, b ranch, or s ta tion  w here it 
is regu la rly set fo r  checking ou t o f 
service.

(d ) D is continuance . W h en  a  licensee 
discontinu es the use o f a postage m eter 
he mu st take it to the post office w ith  th e 
M eter Record  B ook. U nused postage in  
th e m eter m ay be tra n s ferred  to another 
m eter used by the licensee and regis tered  
a t the same post office, or th e postm aster 
m ay refu nd  the amou nt, in  accordance 
w ith  provisions on the License form . Th e 
M eter Record  B ook is retu rned  to th e li 
censee and shou ld be kept on  file fo r  a t 
least 1 yea r from  the da te o f fin a l en try. 
App lica tion  fo r  refu nd  shou ld b e m ade 
on Form  3533, A p p lica tion  and  Vou cher 
fo r  Refu n d  o f Postage and Fees, or  on  a 
specia l form  fu rn ished  b y th e m eter 
m anu factu rer.

(e )  R efunds  fo r unused m e te r stamps. 
W h en  com plete and legib le m eter stamps 
cannot be used because o f misprints, 
spoiled  envelopes or cards, and th e like, 
the licensee m ay app ly to the postm aster 
fo r  refu n d  o f postage up to 90 percen t o f 
postage va lu e. (S ee § 37.2 o f th is  chap 
ter.)

§ 33.4  M e te r stamps.

(a ) Designs. Th e types, sizes, and 
styles o f m eter stamps a re fixed  w hen  
m eters  a re approved  b y the Pos t O ffice 
D epa rtm ent for  m anu factu re. Som e ap 
p roved  designs a re illu stra ted  below .
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(b ) Le gib ility . M eter stamps mu st be 
legib le and n ot overlap . Illeg ib le or 
overlapp ing m eter stamps w ill n ot b e 
cou nted in  determ in ing postage paid.

(c )  M e te r stam ps on tape. W h en  
m eter stamps a re p rin ted  on tape, on ly 
tape approved  b y the Pos t O ffice D ep a rt
m en t m a y be used.

(d ) Pos ition . M eter stamps mu st be 
p rin ted  or stuck in  the u pper r igh t cor 
n er o f th e envelope, address lab el, or tag.

(e )  C ontent. M eter stamps mu st 
show  city, S tate, m eter nu mber, and 
am ou nt o f postage fo r  a ll classes o f m a il. 
W h en  it is necessary to p rin t m u lti
denom ina tion  m eter stamps on  m ore 
th a n  one tape, the circle show ing th e 
post office mu st appear on  each  tape.

( f )  D ate  o f m ailing. M eter stamps 
m u st show  th e date o f m a ilin g on  a ll 
firs t- cla ss  m a il, specia l delivery, specia l 
hand ling, or a irm a il; on  a ll m a il sent 
registered , insu red, or CO D ., and w hen

(3 ) Rep ly or retu rn  m a il p repa id  b y 
m eter stamps w ill be delivered  on ly to 
th e p rin ted  address. I f  the p rin ted  a d 
dress is a ltered , th e m a il w ill be held  fo r  
postage.

§ 33 .6  M ai lings.

(a )  Preparation . Th e m a iler mu st 
fa ce m etered  m a il, except packages or 
irregu la r overw eigh t m a il, and secu re it 
w ell in  bu ndles. Th is  prevents  it b e
com ing m ixed  w ith  other m a il w h ich  has 
to be faced, canceled, and postm arked in  
the post office. E ach  class and denom i
n a tion  mu st be bu ndled togeth er if  pos 
sib le. S pecia l delivery and a irm a il 
shou ld a lw ays  be bu ndled sepa ra tely or 
located  on  the top o f a  bundle. (S ee 
P a rt 24 o f th is  chapter fo r  m a ilin g o f 
th ird -cla ss  b u lk m a il.) P rop erly p re 
pa red  m etered  m a il can  go d irect to th e 
d is trib u tion  cases in  post offices and 
thereb y be exped ited  in  dispatch.

(b ) P lace  o f m ailing. M etered  m ail, 
oth er th an  rep ly m a il (see § 33.5),

p rin ted  on  separa te tapes used on  firs t-  
class m a il. Th e m onth  and yea r mu st 
be show n on  tapes used on  second- , 
th ird - , and  fou rth -cla ss  m a il, b u t the 
day m ay be om itted . W h en  tapes a re 
n ot used th e da te m ay n ot be shown in  
m eter stamps on  second- , th ird - , or 
fou rth -cla ss  m ail.

(g )  H ou r o f m ailing. Th e hou r o f 
m a ilin g m a y be shown on ly on  firs t-  
class, a ir, or specia l delivery m a il, and 
then  on ly w hen  it is m a iled  in  tim e to 
be d ispatched a t th e hou r shown.

(h ) M e te r s logan and ad plates . L i 
censees m ay p rin t restricted  advertis ing 
m a tter s im u ltaneou sly w ith  m eter 
stamps w ith in  space lim ita tions . L icen 
sees mu st ob ta in  the plates  fo r  advertis 
in g from  au thorized  m anu factu rers  o f 
m eters  to assure su itab le qu a lity and 
content in  accordance w ith  th e requ ire 
m ents  o f the D epa rtm ent. Th e pla tes  
shou ld n ot b e used to p rin t posta l en 
dorsements on  m a il. S logans mu st not 
b e ob jectionab le or m isleading.

§ 33 .5 M e te red rep ly  postage .

(a )  M eter stamps m ay be used to p re 
p ay rep ly or retu rn  postage u nder the 
follow in g conditions :

(1 ) M eter stam ps mu st be p rin ted  
d irectly on  th e envelope or ca rd  th a t 
b ears th e p rin ted  retu rn  address o f the 
license holder.

(2 ) Th e w ords “N o postage stam p
necessary— postage has been prepa id  
b y -------------- ” must be p rin ted  im m ed i
a tely ab ove the retu rn  address in  the 
m anner shown b elow :

m u st b e m a iled  from  th e post office 
show n in  th e m eter stamp. T o  secure 
th e fa s tes t dispatch  m etered  m a il shou ld 
b e deposited a t the m a in  post office or a  
s ta tion  or b ranch  thereof. E xcep t fo r  
b u lk m a ilin gs  o f th ird -cla ss  m a il, m e 
tered  m a il m a y be deposited in  any street 
collection  box, b u ild ing receptacle or 
oth er place, u nder th e ju risd iction  o f the 
post office o f m eter settings, w here m a il 
is accepted. L im ited  qu antities  o f a ir 
m a il, specia l delivery, or oth er im p or 
ta n t first- class  m a il m ay b e taken  d irect 
to tra ins, docks, or a irports .

§ 33.7 M e te r R ecord Bo ok .

Th e licensee mu st en ter d a ily in  the 
M eter Record  B ook, Form  3602-A, the 
figu res  appea ring in  the ascending and 
descending regis ters  o f the m eter. I f  a t 
any tim e th e sum o f the tw o figu res  does 
n ot equ a l th e tota l en tered  a t th e la st 
setting, th e m eter shou ld b e taken  
p rom p tly to th e post office, s ta tion  or  
b ranch  w here it was set, fo r  exam ina tion .

(M e t e r  st am p  t o  

be  p lac e d  h e re )

N O  P O S T A G E  S T A M P  N E C E S S A R Y  

P O S T A G E  H A S  B E E N  P R E P A I D  B Y

Jo hn Doe  Co m pany

123 T re m o nt  St ree t ,

N e w  Y o rk  10, N .  Y .

§ 33.$ M anufac ture  and distribution of 
postage  meters.

(a )  A uthoriza tion  to  manufacture 
and lease— (1 ) Q ualification. Any con
cern  des iring au thoriza tion  to manufac
tu re and lease postage m eters for use by 
m a ilers  u nder § 33.1(d) must qualify as 
follow s :

(1) S a tis fy the Post O ffice Department 
as to its  in tegrity and financia l respon
s ib ility.

( ii)  O b ta in  approva l o f a t least one 
m odel postage m eter incorporating all 
the m echan ica l fea tu res  and safeguards 
specified in  pa ra graph  (b ) o f this sec
tion.

( iii)  H ave, o r  estab lish, and maintain 
u nder its  su pervision and control ade
qu a te m anu factu ring facilities  suitable 
to ca rry ou t to the satisfaction of the 
Pos t O ffice D epa rtm ent the provisions of 
pa ra graph  (d ) o f th is  section. Such fa 
cilities  sha ll be su b ject to inspection by 
representatives  o f the Bureau  of Opera
tions, Pos t O ffice D epartment.

( iv )  H ave, or estab lish, and maintain 
adequ ate fa cilities  fo r  the control, dis
trib u tion , and maintenance of postage 
m eters  and th eir replacem ent when nec
essary.

(2 ) A pplica tion . A n y person or con
cern  seeking au thoriza tion  to manufac
tu re postage m eters  m ay make applica
tion  to the B u reau  o f Operations, Post 
O ffice D epa rtm ent in  person or in writ
ing. O n  qu a lifica tion  and approval 
the app lican t w ill be authorized in 
w ritin g  to m anu factu re postage me
ters  and to lease them  to mailers. The 
nam e o f th e m anu factu rer w ill be listed 
in  th e C ode o f Federa l Regu lations. (See 
§ 33.1 (d ) fo r  lis tings .)

(3 ) Suspension. Th e Post Office De
p a rtm en t m ay requ ire a  manufacturer to 
suspend produ ction  and distribution of 
an y or  a ll o f h is models o f postage meters 
pending inves tiga tion  to determine if his 
au thoriza tion  shou ld be revoked and will 
fu lly advise h im  o f th e facts  which may 
w a rra n t such action . Th e manufacturer 
w ill be g iven  an  opportu nity to demon
s tra te or  ach ieve compliance with all the 
la w fu l requ irem ents  w ith in  a  reasonable, 
specified tim e lim it.

(4 ) R ev ocation . Au thorization may 
b e revoked  i f  th e manu factu rer engages 
in  an y scheme or enterprise o f an unlaw
fu l ch a racter o r  fa ils  to comply with any 
o f th e provis ions  o f th is  part.

(b ) Specifications . Postage meters 
m u st in corpora te a ll o f the following 
m echan ica l fea tu res  and safeguards:

(1 )  A  po st age  m e t e r m ay be either the

detachab le portion  containing the prup" 
in g  d ie and regis tering mechanism o i»  
m a ilin g m achine, or it may be complete 
in  itself. In  eith er case, it must be sui * 
ab le fo r  th e m a iler to b ring to the ros
O ffice fo r  setting. .,

(2 ) A  postage m eter may be caP&D 
o f p rin tin g one denomination of P * ® *  
and regis terin g th e number o f sucn uu 
pressions* m ade (s ingle denominati. *

or it  m ay b e capab le o f printing . 
denom inations  and registering ® .
m u ltip les  o f th e smallest unit P* 
(m u lti denom ina tion ) or the cm* 
va lu e o f th e impressions made (°mm
x n m in n f l n y l N  HPVlO n r in t ln S T  CUC O r  '
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counters, and cou n ter- a ctu a ting m ech 
anism must be inseparab le in  the u n it 
brought to the Post O ffice fo r  setting.

(3) In  each postage m eter th ere mu st 
be two accu rate and dependab le cou nt
ing devices, one ascending and  regis ter 
ing the tota l im prin ted , th e oth er 
descending and regis terin g th e b a lance 
of the last setting rem a in in g unused. 
The descending regis ter m u st actu ate a  
locking mechanism preven tin g fu rth er 
operation o f the m eter a fter  th e regis ter 
has reduced to an  am ou nt less th a n  the 
largest denom ination  p rin tab le in  one 
operation or to  zero. Th e  descending 
register must be so constru cted as to  be 
easily set a t th e Pos t O ffice fo r  any 
amount of postage or nu m b er o f im pres 
sions w ithin its  capacity, p repa id  b y th e 
mailer.

(4) The en tire m echanism  mu st b e 
encased in  a  su b stantia l housing. Th e 
descending regis ter mu st b e accessib le to  
the Post O ffice b y m eans o f a  door 
equipped w ith  a  su itab le lock and  w ith  
provision for  a  Post O ffice seal. Th e as 
cending register and a ll oth er m ech a 
nism must be so sh ielded as n ot to be a c 
cessible even w hen  th e door is open. Th e 
readings of b oth regis ters  mu st b e eas ily 
obtainable a t any tim e b etw een  opera 
tions, either b y vis ib ility th rou gh  closed 
windows, or b y im p rin t on  tape or card, 
or by a comb ination o f th e tw o methods. 
The housing mu st b e o f such constru c
tion that it is  impossib le to  a lter th e 
readings of the ascending regis ter except 
by normal operation , or  to ga in  access 
to the internal m echanism  excep t fo r  set
ting the descending regis ter as provided  
in subparagraph (3 ) o f th is  pa ragraph , 
without mu tilation.

(5) The p rin ting d ie mu st eith er con 
form in  design to one a lready in  use or 
be approved b y th e B u reau  o f O per 
ations, Post O ffice D epa rtm ent. I t  
must include the seria l nu mber o f the 
meter and iden tifica tion  o f th e m anu 
facturer, and b e so constru cted or 
shielded tha t it is n ot p ra ctica lly possib le 
without proper regis tra tion  in  th e as 
cending and descending regis ter to ob 
tain imprints frau du len tly.

(6) The m eter d ie m u st inclu de a  
postmark to p rin t th e nam e o f th e city 
and State from  w h ich  m a il is d ispatched 
and the date o f m a ilin g. Th e  postm ark 
niust be printed a t th e le ft o f b u t ad 
jacent to the denom ination  stam p and 
*nay be either inclu ded in  an  overa ll de 
sign w ith the dem om ination  stam p or 
separated from  it. Provis ion  mu st be 
made so th a t th e d a te m a y b e eith er 
Printed or om itted  as requ ired  b y th e 
Post Office D epa rtm ent on  th e variou s 
classes of mail. P rovis ion  m a y be m ade 
to print an hou r o f m a ilin g eith er w ith in  
w  m a close position  ou tside th e post-  
mark. Provis ion  m a y a lso be m ade to 
print designations such as “N on p rofit 
urg. , and the like, a d ja cen t to and in  
ne same operation  w ith  th e m eter stamp.

?enomlnation  die m u st n ot b e com -  
pieteiy exposed a t any tim e du ring th e 

s ta l l in g  or rem ovin g post-  
r E L di?s’ daters> hou r type, or  specia l 
dat<fna*;i0n slugs or  w hen  changing the

Provision  m a y b e m ade in  a  m eter 
a meter s logan or  ad p la te to p rin t to

the le ft o f and  a d ja cen t to  th e post
m ark. Th e size and pos ition  o f a  s logan  
or  m eter ad  m u st b e such th a t it w ill n ot 
in terfere w ith  or  obscu re th e m eter 
stam p or postm ark and it m u st b e pos 
s ib le to in s ta ll th e p la te eas ily w ithou t 
exposing th e m eter stam p die. P la tes  
mu st b e m ade o f su itab le, du rab le m a 
ter ia l w h ich  w ill n ot soften  or  d is in 
tegra te w h ile in  use. Th ey m u st be w ell 
fitted  and so secu rely fa s ten ed  to th e 
p rin tin g m echanism  th a t th ey w ill n ot 
become loose or detached or  otherw ise 
in terfere w ith  p roper opera tion  o f a  
m eter.

(8 ) Th e en tire m echanism  must b e o f 
such solid, su bstantia l, and dependab le 
constru ction  as to p rotect the Pos t O ffice 
D epa rtm en t am ply aga inst loss o f reve 
nue from  frau d , m an ipu la tion , m isoper-  
a tion, or b reakdown.

(c ) Tes ting and approval— (1 ) Sub 
m is s ion o f each m odel. E ach  m odel 
m eter proposed fo r  m anu factu re mu st 
b e approved  b y the B u reau  o f O perations, 
Pos t O ffice D epa rtm ent, a fter  b eing 
tested  b y th e N a tion a l B u reau  o f S tand 
a rds or th e Pos t O ffice D epa rtm ent La b 
ora tory, a t th e expense o f the m anu fac 
tu rer. A  p relim in a ry w orking m odel 
m ay be su b m itted fo r  ten ta tive approva l. 
N o m eters  o f an y m odel m ay b e dis 
trib u ted  or used fo r  paym ent o f postage 
u n til a  com plete u n it m ade to produ ction  
d raw ings  and specifications  has been 
su bmitted, tested, and approved, except 
as m ay be specifica lly au thorized  fo r  p re 
lim in a ry field  testing.

(2 ) D epos it o f specim en m eter. O ne 
produ ction  m odel o f each m eter approved 
mu st be deposited w ith  th e B u reau  o f 
O perations, Pos t O ffice D epa rtm en t and 
no changes a ffectin g th e basic fea tu res  
or sa fegu ards  m ay b e m ade th erea fter 
w ith ou t depa rtm enta l approva l.

(3 ) Tes ts  a fte r approval. A d d ition a l 
m eters  from  cu rren t m anu factu re mu st 
b e su b mitted to th e N a tion a l B u reau  o f 
S tandards  or th e Pos t O ffice D epa rtm ent 
Lab ora tory, fo r  test, a t th e expense o f 
th e m anu factu rer, as m ay b e requ ested 
b y th e B u reau  o f O perations, Pos t O ffice 
D epa rtm ent.

(d ) Safeguards— (1 ) M ate ria ls  and  
w orkm anship. A ll m eters  m u st closely 
adhere to th e qu a lity in  m a teria ls  and 
w orkm anship  o f the approved produ ction  
m odel and mu st be m anu factu red  w ith  
su itab le jigs , dies, tools, etc., to  assure 
p roper m a in tenance and  in terchange-  
a b ility o f parts.

(2 ) B reakdow n tests. A t reasonab ly 
frequ en t in terva ls  th e m anu factu rer 
mu st take m eters  a t random  from  p ro 
du ction  and su b ject them  to  b reakdow n 
tests to m ake certa in  th a t qu a lity and 
perform an ce standards a re m a inta ined .

(3 ) P rote ction  o f p rin tin g  dies and 
keys. D u ring th e process o f fa b rica tin g  
parts  and assemb ling postage m eters, th e 
m anu factu rer mu st exercise due ca re to 
p reven t loss or th e ft o f keys or  o f seria lly 
nu m b ered postage p rin tin g dies or  com 
ponent parts , such as denom ination  
p rin tin g dies, w h ich  m igh t b e used in  
some m anner to defrau d  the G overnm ent 
o f posta l revenues. A ll seria lly nu m 
b ered p rin tin g dies produ ced shou ld be 
accou nted fo r  b y assemb ly in to m eters  
or b y evidence o f m u tila tion  or  destru c

tion. Pos ta ge p rin tin g dies rem oved  
from  m eters  and n ot su itab le fo r  rea s 
sem b ly mu st a lso be m u tila ted  b eyond 
th e poss ib ility o f use, or  b e com pletely 
destroyed.

(4 ) D e s truction  o f m e te r stamps. A ll 
m eter stamps p rin ted  in  th e process o f 
tes tin g dies or  m eters  m u st b e collected  
and  destroyed.

(5 ) In s pection  o f new  and re b u ilt 
meters . A ll new  and reb u ilt m eters  mu st 
b e ca refu lly inspected b efore lea vin g th e 
m an u factu rer’s m eter service station .

(6 ) Key s  and s e tting equipm ent. Th e 
m eter m anu factu rer mu st fu rn ish  keys 
and  oth er essentia l equ ipm ent fo r  s etting 
h is  m eters  to a ll post offices u nder whose 
ju risd iction  his m eters  a re licensed fo r  
use. These item s mu st be p rotected  and 
sha ll n ot b e fu rn ished  to  persons not 
au thorized  b y the Pos t O ffice D epa rtm ent 
to have them.

(e ) D is trib ution— (1 ) Facilities . Au 
thorized  m anu factu rers  mu st m a in ta in  
adequ ate fa cilities  fo r  th e d istrib u tion, 
con trol and  m a in tenance o f postage 
m eters. A ll such fa cilities  a re su b ject to 
inspection  b y representatives  o f th e 
B u reau  o f O perations, Pos t O ffice D e 
pa rtm ent.

(2 ) C ontrols . E ach  au thorized  m anu 
fa ctu rer  is requ ired  to:

( i)  R eta in  title  perm anen tly to  a ll 
m eters  o f h is  m anu factu re excep t such 
as m ay be pu rchased b y th e Pos t O ffice 
D epa rtm ent fo r  use in  post offices.

( ii)  Lease his  m eters  on ly to m ailers  
to  w hom  m eter licenses have been issued 
b y th e post office.

( iii)  S u pply on ly those m eter s logan  or 
ad plates  th a t m eet th e requ irem ents  o f 
the D epa rtm en t fo r  su itab le qu a lity and 
content.

( iv )  D eliver m eters  to  post offices or  
posta l stations  on ly— n ever to  m a ilers  
u n til set and sea led a t a  post office.

(v )  Ta ke reasonab le precau tions in  
the tran sporta tion  and storage o f his  
m eters  to p reven t th eir  rea ch in g th e 
hands o f u nau thorized individu a ls .

(v i)  R ep ort the loss or th e ft o f any 
o f h is  m eters  or th e recovery o f an y lost 
or stolen  m eters  im m edia tely to th e loca l 
postm aster, th e loca l police, and the 
B u reau  o f O perations, Pos t O ffice D e 
pa rtm ent.

(v ii)  R ep ort to the-  appropria te R e 
g ion a l C on troller office o f the Pos t O ffice 
D epa rtm en t each  tim e a  m eter is p re 
sented a t a  post office fo r  in itia l setting 
or to be checked ou t o f service— th e re 
p ort to inclu de th e nam e and  address o f 
th e m a iler, th e post office or posta l s ta 
tion  th rou gh  w h ich  it was handled , and 
th e readings  o f b oth  regis ters  a t th e tim e 
th e m eter le ft or was retu rned  to the 
m an u factu rer’s possession.

(v iii)  M a in ta in  a t h is headqu arters  a  
com plete record  b y seria l nu m b er o f a ll 
m eters  m anu factu red , show ing a ll m ove 
m ents o f each  from  th e tim e it is p ro 
du ced u n til it is scrapped, and th e rea d 
in g  o f th e ascending regis ter each  tim e 
it is checked in to or ou t o f service 
th rou gh  a  post office. These records  
mu st b e su b ject to in spection  a t any tim e 
du ring business hou rs b y officia ls  o f th e 
Pos t O ffice D epa rtm ent. Th ese records 
m a y b e destroyed th ree yea rs  a fter  th e 
m eter is  scrapped.
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( ix )  C ancel h is  lease agreem ent w ith  
any m a iler whose m eter license is can 
celed  b y th e D epa rtm en t and rem ove h is  
m eter prom ptly.

(x )  M a in ta in  a  perm anent record  b y 
seria l nu m b er o f a ll m eter keys issued to 
postmasters  as w ell as those sections o f 
th e m an u factu rer’s estab lishm ent in  
w h ich  th eir  use is essentia l, p refera b ly 
in  th e form  o f s igned receip t cards.

(x i)  E xam ine each  m eter w ith d raw n  
from  service fo r  fa ilu re to record  its  
opera tions  correctly and accu ra tely, and 
rep ort to the Post O ffice D epa rtm ent th e 
m echan ica l condition  or  fa u lt w h ich  
caused th e fa ilu re.

(x ii)  S u b m it such oth er reports  to 
th e Pos t O ffice D epa rtm ent as m a y be 
requ ired  from  tim e to time.

( f )  M aintenance— (1 ) R eplacem ent. 
Th e m anu factu rer mu st m a in ta in  his  
m eters  in  p roper opera ting condition  fo r  
m a ilers  b y rep la cing them  w hen  neces 
s a ry or  desirab le to fores ta ll m echan ica l 
b reakdown.

(2 ) In s pection  o f m eters  in  use. Th e 
m anu factu rer mu st have a ll o f h is  m e
ters  in  service w ith  m a ilers  inspected 
a t lea st once each  6 months. In spec 
tions  mu st be su fficiently thorou gh  to 
determ ine th a t each  m eter is clean  and 
in  p roper opera ting condition , is record 
in g its  opera tions  correctly and accu 
ra tely, and  th a t neith er the Post O ffice 
sea l n or any sea l p laced b y the m anu 
fa ctu rer to p reven t access to the m ech 
anism  has been rem oved  or  tam pered  
with.- A n y irregu la rities  fou n d  in  th e 
opera tion  o f a_m eter a t any tim e or any 
im proper u sage o f a  m eter mu st b e re 
ported  im m ed ia tely to th e m a iler ’s 
postm aster, and a ppropria te steps mu st 
be taken  to h a ve th e m eter discontinu ed.

(3 ) R e pa ir o f in te rn a l m echanis m . 
R ep a ir  or  recond ition ing o f m eters  in 
volvin g  access to in tern a l mechanisms 
mu st be p erform ed  on ly w ith in  a  fa ctory 
or  su itab le m eter rep a ir depa rtm ent 
u nder th e d irect con trol and su pervis ion 
o f th e m anu factu rer. M eters  mu st be 
checked ou t o f service th rou gh  the post 
office or  g ettin g  b efore th ey a re opened 
or an y in tern a l repa irs  u ndertaken.

(g )  N otice  o f proposed changes in  
regulations . So fa r  as m ay be consistent 
w ith  th e pu b lic in terest, b efore any 
changes a re m ade in  the regu la tions  o f 
th is  pa rt, the Post O ffice D epa rtm ent w ill 
give n otice o f any proposed changes su f
ficien tly fa r  in  advance o f the proposed 
effective d a te to enab le persons w ho 
m anu factu re, or  w ho m ay be in terested  
in  m anu factu ring, postage m eters, a  
reasonab le opportu n ity to be hea rd  and 
to  ad ju st th eir  operations  to accord  w ith  
th e proposed changes i f  th ey a re 
adopted.

P A R T 3 4 — P E R M I T  I M P R I N TS

Se c .

34 .1  P e r m i t .

34 .2  P r e p a r a t i o n  o f  p e r m i t  I m p r i n t s .

34 .3 C o n t e n t  o f  p e r m i t  I m p r i n t s .

34.4  F o r m  o f  p e r m i t  i m p r i n t s .

34.5  M a i l i n g s  w i t b  p e r m i t  i m p r i n t s .

34.6  A d d i t i o n a l  se rv i c e s .

34.7  I m p r o p e r  u s e  o f  p e r m i t  i m p r i n t s .

A u t h o r i t y : § § 34.1  t o  34.7 issue d  un d e r  

R .S .  161, as am e n d e d ; 5 U .S .C .  22 , 39  U .S .G .  

501, 2508, 4051-4053.

§ 34.1 Pe rm it .

(a )  A pplica tion . A  perm it to use per 
m it im prin ts  and pay postage in  cash a t 
th e tim e o f m a ilin g m a y be ob ta ined by 
su b m itting Form  3601, A p p lica tion  to 
M a il w ithou t A ffix in g Posta ge Stamps, 
w ith  a  fee o f $10, to the post office w here 
m a ilin gs  w ill be made. Th e postmaster 
w ill give a  receip t fo r  the fee on  Form  
3544, Pos t O ffice Receip t fo r  M oney. N o 
oth er fee fo r  use o f perm it im prin ts  has 
to  b e pa id  so long as th e perm it is a c 
tive. H ow ever, the app lican t mu st a lso 
p a y an  annu a l bu lk m a ilin g fee if  he 
m a ils  th ird -cla ss  m a tter a t bu lk rates. 
S ee § 24.4(b ) (2 ) o f th is  chapter.

(b ) R ev ocation . Th e perm it m ay be 
revoked  if used in  opera ting an y u n law 
fu l scheme or enterprise, fo r  nonuse 
du ring a ny consecu tive 12 months, or 
fo r  any noncom pliance w ith  instru ctions 
on  perm it PO D  Form  3601. Th e m ethod 
o f revoking p erm it is described in  § 32.4
(c ) o f th is  chapter.

§ 34.2 P reparat io n  o f  perm it  im prints.

P erm it im prin ts  m a y be m ade b y 
p rin tin g press, handstamp, lithography, 
m im eograph , m u ltigraph , addressograph, 
or s im ila r device. Th ey m ay not be typ e 
w ritten  or hand drawn. Th e style o f im 
p rin t mu st con form  w ith  those illu stra ted  
in  §34.4. N o other s tyle m ay be used. 
Th e im p rin t mu st b e legib le and must be

F I R S T-C L A S S  M A I L

o f a  color th a t contrasts  su fficiently with 
th e paper to m ake th e im print readable. 
I t  mu st b e placed in  the upper right cor
n er o f the address side o f each piece.

§ 34.3 Content o f  perm it  imprints.

P erm it im prin ts  mu st show :
(a )  F o r firs t- clas s  m ail. City and 

S ta te; da te (hou r m a y be included with 
da te if  m a ilin g is m ade in  time to be 
d ispatched a t th a t h o u r ); the words 
“F irs t-C la ss  M a il” and “Pa id” with the 
amou nt o f postage; and the permit 
nu mber. E xception : Th e date may be 
om itted  from  any m a il when sender so 
desires.

(b ) F o r s econd -, th ird - , and fourth- 
class m ail. S am e as first-class, except 
th e da te and th e words “First-Class 
M a il” a re om itted . Th e amount of 
postage m a y be om itted  on matter 
m a iled  a t bu lk th ird -class  pound rates, 
bu t shou ld be inclu ded when it is known 
th e p er-p iece ra tes  w ill apply. The 
am ou nt o f postage mu st be shown on 
pieces o f th ird -cla ss  m a il subject to the 
m in im u m  cha rge fo r  odd size or shape. 
(S ee § 24.2(b ) (3 ) . )  -

§ 34.4 F o rm  o f  perm it  imprints.

Perm it im prin ts  mu st be prepared in 
one o f the form s illu strated. The addi
tion  o f extraneou s m a tter is not per
m itted .

. .
U S . PO STAG E  

PA ID  4  i

P E R M IT  N o .  1

Flnt Cln> Mill 
U.S. POSTAGE 
»AI0 4 ( 
PERMIT 37

S E C O N D -,  T H I R D - ,  A N D  F O U R TH -C L A S S  M A I L  

(.Date  and F irs t-C las s  M a il om itted )

u .s . PO S TAG E

3 0  PAID
N e w  Y o rk , N.Y . 

Perm it  No . 1

B U L K  T H I R D -C L A S S  M A I L  

(Pou n d  ra te on ly)

ttflK RATE
U S . PO STAC E

P A ID
P E R M IT  N o . l

BULK RATI

V S . POSTAGE

2ViO PAIO

Permit N o. 1

B U L K  R A T E  

U .S .  P O S T A G E

2yz 0  PAID
N e w  Y o rk , N .Y  

Permit No . 1

§ 34.5 M ai lings with pe rm it  im prints.

(a )  M in im u m  quantities . E xcep t as 
s ta ted  in  p a ra graph  (b ) o f th is  section, 
m in im u m  qu antities  requ ired  to be 
m a iled  a t one tim e a re as follow s :

(1 ) F irs t- clas s  m ail. 300 pieces o f 
id en tica l w eight.

(2 ) Se cond -  and third -clas s  m ail. 300 
pieces o f iden tica l m a tter, except 20 
pou nds or 200 pieces o f iden tica l th ird -  
class bu lk m a il (see Pa rts  16 and 24 o f 
th is  ch a p ter ).

(3 ) Fourth - clas s  m ail. 250 pieces o f 
id en tica l m a tter.

(4 ) In te rn a tion a l m ail. See § 111.2
(b ) (2 ) o f th is  chapter. 300 pieces o f 
id en tica l m atter.

(b )  E xceptions  to  m inim um  quanti
ties. W h en  any m a ilin g consists of less 
th an  th e requ ired  minimum, enter an 
exp lan a tion  on  the M a ilin g Statement, 
Form  3602 “S ta tem ent o f m a ilin g of mat
ter  w ith  P erm it Im p rin ts ”. Exceptions 

m a y be m ade for  the follow ing reasons 

on ly:
(1 ) F irs t-clas s  m ail. O c c a s i o n a l  ex

cep tion  fo r  a  m a iler whose t o t a l  a a  y  

m ailings  a re n ot much more than j» 
b u t who, to coopera te w ith  the post om > 
presents a  portion  o f his mailings ea y 

in  th e day.
(2 ) A ll classes o f mail. W h e n  a la s 

m a i l i n g  e x t e n d s  o v e r  t w o  o r  more c o  

s e c u t i v e  d a y s  a n d  t h e  l a s t  deposit, ma
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to complete the m a iling, is  less than  the 
minimum.

(c) Preparation fo r m ailing. A l l  
classes of m ail mu st be fa ced . M a ilers  
must separate second- , th ird -  (n on 
bulk) , and fou rth -cla ss  b y cities  and 
States according to p ostm aster’s in stru c
tions. M ailers mu st separate fir s t- a n d  
fourth-class according to postage pa id  
on each piece; th a t is : pu t pieces su b ject 
to 3 cents each in  one lot, those su b ject 
to 6 cents each in  another lot, etc. (S ee 
§ 24.4(b) (5) o f th is  chapter fo r  m a ilin g 
of third-class bu lk m a il.)

(d) Place of m ailing. D eposit m a il a t 
the post office th a t issued the perm it or 
at a station or b ranch des ignated b y the 
postmaster.

(e) M ailing statem ent. P rep a re and 
sign a M ailing S ta tem ent, Form  3602, 
for each mailing. Th e sta tem ent mu st 
be prepared by typew riter, ink, or in 
delible pencil to show th e sender’s a d 
dress, permit number, class o f m ail, 
number of pieces in  the m a iling, and 
weight of single piece. F or  th ird -cla ss  
bulk mailings, add itiona l in form a tion  
required by the M a ilin g S ta tem ent must 
be shown. I f  a  receip t is desired, p re 
sent a duplicate copy o f Form  3602, 
which will be in itia led  b y the accepting 
employee a fter verifica tion  and re 
turned to the m ailer.

(f) Payment o f postage. Th e m a iler 
must pay for  each m a ilin g w hen  it is 

presented at the post office, or make an 
advance deposit o f enou gh to cover m ore 
than one mailing. Paym ents  fo r  post
age or deposits must b e m ade a t points 
designated by the postm aster. These 
payments w ill not be accepted b y em 
ployees handling the m a il. Advance de
posits may be made b y m a il. W h en  the 
deposit becomes less th an  enou gh to pay 
for an entire m a iling, an  a dd itiona l
amount must be deposited b efore an; 
mailings are made. Th e postm aster w il 
furnish a receipt fo r  each  paym ent, oi 
Form 3544. C red it fo r  postage is no 
allowed. Postage on a  m a ilin g mu st bi 
Paid by only one m ethod ; th a t is, postag< 
may not be paid p a rtly in  m oney an< 
Partly by postage stamps.

(g) Post office com putation  o f pos t 
. (l) Random  samples . Enou gl 

Pieces w ill be selected a t random  iron  

e entire lot to determ ine w heth er thi 

w b a ilin g consists o f iden tica l pieces 
W eight o f s ingle piece. D etermini 

e exact weight of a s ingle piece and th< 
mount of postage requ ired. - W h ei 
aes do not show exact w eigh t o f i 

an,f eJ >lece’ weteh  enou gh p ieces to b a l

nnmK 6am and d ivide tota l w eigh t b; 
number weighed.

Example:

p l®ces w e i g h  e x a c t l y  3 %  o u n c e s .  
3.5^-20 =0 .1 7 5  o u n c e .

thi3* T '^ a l num b er o f pieces . Asc

foiirS-al number o f pieces b y one 
Allowing methods.

e x c Ä the tota l w eigh«; in  pi 

see suhl6 ° f  ta re‘ <For defin ition  c 
Paragraph (5 ) o f th is  paragi

No. 234-----8

Redu ce the pounds to ounces and d ivide 
th e tota l nu mber o f ou nces b y th e w eigh t 
o f a  s ingle piece.

E x a m p l e :  M a i l e r ’s  s t a t e m e n t  s h o w s  1,240  

p i e c e s  i n  m a i l i n g  w h i c h  w e i g h  13 p o u n d s ,  

9  o u n c e s .  A  s i n g l e  p i e c e  w e i g h s  0 .175  

o u n c e .  C o n v e r t  w e i g h t  t o  o u n c e s :

1 3 X 1 6  +  9 = 2 1 7  o u n c e s .

2 1 7 ^ 0 .1 7 5 = 1 ^ 4 0  p i e c e s .

( ii)  F ind  the tota l w eigh t, exclu sive 
o f ta re, and the tota l w eigh t exactly o f 
100 pieces in  ounces and fra ction s  o f an  
ounce. D ivide the tota l w eigh t b y the 
w eigh t o f 100 pieces. Th is  w ill give the 
tota l nu mber o f hu ndreds and fra ction s  
o f a  hu ndred ip  the en tire lot.

E x a m p l e :  M a i l e r ’s s t a t e m e n t  s h o w s  124,400  

p i e c e s  i n  m a i l i n g  w h i c h  w e i g h  1,360  

p o u n d s ,  10 o u n c e s .  A  s i n g l e  p i e c e  

w e i g h s  0 .175 o u n c e .  C o n v e r t  w e i g h t  t o  

o u n c e s :

1 ,360 X 16 + 1 0  =  21,770.

W e i g h t  o f  100 p i e c e s :  0 .1 7 5 X 1 0 0 = 1 7 .5 .  

21,770-5-17.5  =  1,244.

1,244 X 1 0 0 =  124,400 p i e c e s .

(4 )  A greem ent w ith m ailin g  s tate 
m ent. Th e resu lt o f eith er o f these 
methods o f com pu tation  shou ld agree 
w ith  the nu mber o f pieces shown on  the 
statem ent o f m a iling. I f  they do n ot 
agree the m a tter w ill be taken  up w ith  
th e m a iler and, if  necessary, fu rth er 
exam ina tion  and verifica tion  w ill be 
made.

(5 ) Tare. Ta re inclu des sacks, ca r 
tons or oth er containers, hand  trucks, 
skids, or  s im ila r pieces o f equ ipm ent 
u pon w h ich  th e m a il m ay be p laced 
du ring the w eigh in g operation.

§ 34.6 Addit ional serv ices.

Postage m ay be pa id  b y means o f p er 
m it im prin ts  on m a tter w h ich  is en titled  
to be regis tered  or sent as certified , in 
sured, or C O D  m ail.

§ 34.7  Im pro pe r use o f  perm it  im prints.

M a il b ea ring perm it im prin ts  mu st 
n ot be distrib u ted otherw ise than  
th rou gh  th e m ails, and W ill n ot b e a c 
cepted a t any post office except th a t 
shown in  the im prin t. M a tter  b ea ring 
perm it im prin ts  mu st n ot be used as 
enclosures.

P A R T 3 5 — P H I L A TE L Y

S e c .

35.1  C o m m e m o r a t i v e  s t a m p s .

35.2  T l i e  p h i l a t e l i c  sa le s  a g e n c y .

35.3 N e w  s t a m p  i ssu e .

35.4  C a n c e l l a t i o n s  f o r  p h i l a t e l i c  p u r p o s e s .

35.5  I n a u g u r a l  c o v e rs .

85.6 S t a m p  e x h ib i t s .

35 .7  S t a m p  p u b l i c a t i o n .

Au t h o r it y : § § 3 5 .1  to 3 5 .7  I s su e d  u n d e r  

R .S .  161, a s  a m e n d e d ;  5 U .S .C .  2 2 , 39 U .S .C .  

501 , 2501, 2504.

§ 35.1 Com m em orat iv e  stamps.

(a )  D e s c r i p t i o n .  C om m em ora 
tive stamps a re postage stamps issued 
in  lim ited  qu antities  to focu s a tten tion  
'on  h is torica l places, events, or  person 
ages. W idespread  use o f these stamps 
b y the Am erican  pu b lic is encou raged b y 
th e D epa rtm ent in  order th a t ou r ideals, 
progress, and heritage, as reflected  in  ou r 
stamps, a re ca rried  th rou ghou t th e

w orld. Th ey do n ot displace regu la r 
stamps o f like denom ination , b u t a re 
provided  on  request, if ava ilab le.

(b ) C om m em orativ e  stam p supplies . - 
Postm asters  sha ll ca refu lly eva lu a te th e 
demand fo r  new  stamp issues and sha ll 
forw a rd  a separate requ is ition  fo r  ade
qu ate stocks in  accordance w ith  notices 
w h ich  appear in  the Posta l B u lletin , so 
th a t stock w ill be ava ila b le a t a ll post 
offices on the day follow in g officia l firs t-  
day sale. Region a l d is trib u ting offices 
sha ll m ake certa in  stamps a re supplied 
to post offices in  tim e to perm it sales the 
day a fter  the officia l firs t- d a y sale.

(c )  Sale  o f com m em orativ e  stamps. 
C om m em ora tive stamps w ill be sold to 
m eet the pu b lic demand u ntil su pply is 
exhau sted, as follow s :

(1 ) P h ila te lic w indow  service. In  post 
offices w here fu ll or p a rt- tim e ph ila telic 
w indow  service is p rovided, th e sale o f 
p la te numbers and m a rgin a l m arkings  
sha ll be restricted  accord ing to the in 
stru ctions ou tlined b y th e Ph ila telic 
Sa les Agency. W h en  notice is pub lished 
in  Posta l B u lletin  o f rem ova l o f a stam p 
from  sale in  the Ph ila telic Sales Agency, 
th e item  w ill be im m ed ia tely w ith d ra w n  
from  the ph ila telic w indow  o f post offices 
and the stock sold fo r  regu la r postage 
purposes.

(2 ) P la te  num b er b locks. P la te nu m 
b er b locks a re the stamps (u su ally re 
qu ested in  b locks o f fou r ) loca ted  on  one 
corner o f a sheet o f stamps w ith  a p la te 
nu m b er p rin ted  on th e m argin . S tam p 
clerks mu st n ot rem ove p la te nu m b er 
b locks in  advance from  a la rge nu m b er 
o f sheets for, the b enefit o f ind ividu a l 
pu rchasers. P la te b locks m ay b e la id  
aside, how ever, as sheets a re b roken fo r  
regu la r sa le purposes and m ay be sold 
as an  accom m odation  to loca l stamp 
collectors.

(3 ) O uts ide sales o f com m em orativ e  
stamps. Postm asters  sha ll n ot accept 
m a il orders for  postage stamps from  pa 
trons  ou tside the lim its  o f the a rea  served 
b y th eir post office, and any such re 
quests sha ll be retu rned  to the sender 
ca llin g a tten tion  to the services provided  
b y th e Ph ila telic Sa les Agency, Pos t 
O ffice D epa rtm ent, W ash in gton  25, D .C .

§ 35.2 T he  philat e lic  sales agency .

(a )  E s tab lis hm ent and purpose. Th e 
Ph ila telic Sales Agen cy was estab lished 
on  N ovem b er 25, 1921, to m ake ava ila b le 
to stamp collectors  U n ited  S ta tes  postage 
stamps o f selected qu a lity. S tam ps sold 
b y th e Agen cy a re the best ava ilab le, 
h a vin g been selected fo r  good centering, 
and freedom  from  tears and other flaws.

(b ) Stam ps  availab le. In  add ition  to 
stamps o f th e ord in a ry series, th e Agen cy 
has fo r  sa le com m em orative, a irm a il, 
specia l delivery, specia l handling, post
age-du e, and m igra tory- b ird  hu n ting 
stamps. T o  get a lis t o f item s ava ilab le 
fo r  sale, send a self-addressed stam ped 
envelope w ith  you r requ est to th e P h il 
a telic Sa les Agency, Pos t O ffice D ep a rt
m ent, W ash in gton  25, D .C . Th e lis t is 
revised  w hen  a  new  stam p is annou nced 
or a n  old one w ithdraw n .

(c )  O rd er fo r stamps. A ll stamps a re 
fo r  sa le a t fa ce va lu e plus postage and  
h a n d lin g charges  lis ted  below , fo r  m a il 
orders  w here domestic ra tes  app ly:
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1 -4 9  s t a m p s ___________________— ------- ------- -- (0 .0 5

5 0 -4 0 0  s t a m p s ------------- ---------------------------- -- . 10

4 01 -1 ,000  s t a m p s ____________ _______________  . 20

1 .0 0 1 - 3 ,000  s t a m p s ________________ - ____-  .4 0

3 .0 0 1 - 5 ,000  s t a m p s ----------------------- .------------  • 70

5 .0 0 1 - 10,000 s t a m p s _____________________ _—  1 .2 0

1 0 .0 0 1 - 35,000  s t a m p s ______________________ -  3 .0 0

O v e r  35,000  s t a m p s _______________________ -  5 . 00

A  fla t cha rge o f 50 cents w ill b e m ade on  
each  order fo r  regis tra tion , regard less  o f 
va lu e, w h ere th is  p rotection  is  desired. 
A ll m a il orders  w ill be retu rned  b y 
officia l p erm it m a il, and postage stamps 
w ill n ot be a ffixed to coverin g envelopes. 
Address you r order to Ph ila telic Sales 
Agency, Pos t O ffice D epa rtm ent, W a sh 
in gton  25, D .C .

(d ) R em ittance . Rem itta n ce shou ld 
be b y m oney order, cash ier’s check, or 
certified  check payab le to Ph ila telic Sales 
Agency. Pos ta ge stamps, and  foreign  or 
m u tila ted  m oney a re n ot acceptab le. I f  
cash is sent, it is su ggested th a t the 
letter  b e registered.

§  35.3 Ne w  stam p issues.

(a )  N otifica tion . Issu ance o f new  
stamps is annou nced b y notices disp layed 
in  th e lobb ies o f post offices, and th rou gh  
th e press and ph ila telic periodica ls .

(b ) F irs t-d a y  sale. A  post office se
lected  because o f some h is torica l con 
n ection  w ith  th e p e r s o n ,  or  even t 
com m em orated  is au thorized  to have ex 
clu sive sale o f a  new  stam p on  its  firs t 
day o f sale. A ll oth er post offices m ay 
sell the stam p the follow in g day.

(c )  F irs t-d a y  covers . (1 ) F irs t- d a y 
covers a re envelopes b ea ring a  new  stam p 
canceled on  its  firs t day o f sa le w ith  a 
specia l d ie rea d in g F irs t D a y o f Issue, and 
a  p ictoria l cancella tion  add ing an  in ter 
p reta tion  o f the m ean ing o f the stamp, as 
illu stra ted  below. I f  a  firs t- d a y cancel
la tion  o f a  new  stamp is desired, send 
addressed envelopes to th e postm aster in  
th e city w here th e new  stam p is  to be 
pflaced on  sale, w ith  rem ittance to cover 
th e cost o f stamps. (S ee § 35 .2 (d ).)

CONSERVATIONFIRST DAY OF ISSUE

O fficia l C over
r AUTHOR IZED BY TH E 

•AMERICAN FORESTRY 
f ,ASSOCIATION

SMOKEYJ

F IR S T  D A Y  O F  IS S U E

"^ U h e o tto rt àloooévelt “Keep America Green*

PROTECT OUR FORESTS. .. ..
USE THEM WISELY I

C O N S E R V A T I O N
1 9 5 8

(2 ) C over envelopes shou ld b e o f 
ord in a ry letter  size and  each  mu st be 
p rop erly addressed. P la ce an  enclosu re 
o f posta l ca rd  thickness in  each envelope, 
and  eith er tu rn  in  th e fla p  or  sea l it. 
E ndorse th e envelope, enclos ing th e cov
ers to  th e postmaster, F irs t- D a y Covers. 
P u t a  pencil n ota tion  in  th e u pper r igh t 
com er o f each  cover to show  the nu m b er 
o f postage stamps to b e stu ck there.

( 3 )  .W ith  orders  fo r  firs t- d a y covers, 
do n ot inclu de requ ests fo r  u ncanceled 
stamps.

(4 ) Th e Ph ila telic Sa les Agen cy does 
n ot service firs t- d a y covers.

§ 35.4 Cance llat ions f o r  philat e lic  pur 
poses.

(a )  H ow  stam ps are  canceled. Pos t
m asters  w ill coopera te w ith  stam p col
lectors  b y fu rn ish ing clean  and  legib le 
postmarks, and th ey w ill give specia l a t
ten tion  to m a il b ea ring an  endorsem ent 
th a t it is o f p h ila telic va lu e or  to  a  re 
qu est fo r  a  ligh t cancella tion . S tam ps 
mu st be canceled  su fficiently to  p rotect 
th e posta l revenu e b u t th is  shou ld b e 
accom plished w ithou t excessive d efa ce 
m ent, and w ith  a  m in im u m  nu m b er o f 
impressions.

(b ) P la in  cards o r s lips  o f paper. 
Postm arks  w ill n ot b e p laced  on  p la in  
slips o f paper or  p la in  cards (in clu d ing 
those b ea rin g postage stamps represent
in g  less th a n  a  la w fu l ra te o f pos ta ge) 
su b m itted fo r  p h ila telic or  oth er pu r 
poses.

(c )  P ictu re  pos t cards  ( m axim um  
cards ) .  P ictu re post cards w ith  th e 
stam p stu ck on  th e fa ce o f th e ca rd  
ra th er  th a n  on  th e address side are 
know n as m axim u m  cards. Postm asters  
m a y cancel these cards and hand  th em  
b ack to  th e person  p resenting them. 
M a xim u m  cards a re considered to be 
collectors ’ item s and m u st b e given  spe
cia l ca re in  cancelling.

§ 35.5 In augural  covers.

(a )  F irs t flights — (1 ) C achets  author
ized. Th e Post O ffice D epa rtm en t recog 
n izes events  such as new  a ir  service b y 
app lyin g cachets on  inau gu ra l covers. 
C achets a re au thorized  fo r  a ll stop points  
on  a  new  a ir  m a il rou te, fo r  new  stop 
points  on  exis tin g rou tes  or add itiona l 
segments, and  fo r  events  o f n a tion a l 
a via tion  in terest. O fficia l cachets  o f d is 
tin ctive com m em ora tive design  a re au 

thorized  b y pu b lica tion  o f notice in'the 
Posta l B u lletin  a fter  notification by the 
ca rrier o f a t lea s t 20 days prior to the 
schedu led da te o f th e new  service.

(2 ) W here  cachets  may  be used, (i) 
O fficia l cachets a re au thorized for use at 
post offices and a irp ort m a il facilities on 
covers actu a lly dispatched on the inaug
u ra l flights .

( ii)  O ne or m ore o f the following 
points  m ay be au thorized to use official 
cachets :

(a )  Te rm ina l points . Cachet will be 
app lied  to covers  dispatched on the ac
tu a l inau gu ra l fligh t.

(b ) In te rm e d ia te  points . Cachet will 
b e app lied  to covers dispatched to the 
actu a l inau gu ra l fligh ts  in  each direction. 
I f  service is inau gu rated in  only one di
rection , cachet w ill n ot be used when 
service is estab lished in  the other direc
tion  a t a  la ter  date.

(3 ) P repa ration  o f covers, (i) Covers 
m u st be in d ividu a lly addressed to a post 
office.

( ii)  C overs  mu st b ea r postage at the 
a irm a il letter  ra te.

( iii)  E ach  envelope should contain a 
u n iform  enclosu re o f the approximate 
w eigh t p f a  posta l ca rd  to assure a good 
impression.

( iv )  A  space shou ld be provided on the 
address side, a t least 4 inches to the left 
o f the r igh t end o f the envelope and 1% 
inches to the le ft o f the innermost stamp 
to p erm it a  clea r impression of the post
m ark.

(v )  A  clea r space 2V2 by 2 y2 inches 
mu st appea r to the le ft o f the postmark 
and address a rea  fo r  application of the 
cachet. I f  th is  clea r space is not pro
vided, th e cachet w ill not be applied.

(4 ) Sub mission o f covers , ( i)  Send the 
item s fo r  inau gu ra l cachets under coyer 
to  th e postm aster or superintendent, air
p ort m a il fa cility, a t the point where 
service is  to  b e inau gu rated.

( ii)  In clu de a  letter requesting the 
h old in g o f th e covers fo r  the inaugural 
service and s ta tin g the cachet desired.

(5 ) C om pliance  w ith collectors re
quests— (i)  D ire ctiona l covers. Requests 
o f collectors  fo r  dispatch in  a  particular 
d irection  w ill b e complied with to the 
grea tes t exten t practicab le.

( ii)  P o in t- to - p o in t covers. Requests 

o f collectors  fo r  point- to-point covers 
w ill n ot be observed. Request that a 
dispa tch ing office send one each of sev
era l covers to each stop point will not oe
honored. .

(iii) D ire ction  n o t specified. In tjj
absence o f specific requests, covf r®.(vlt 
be dispatched on the actual first nig . 
regardless o f direction. .

(iv) In com ple te  instructions. If 
collector’s request is not clear, covers 
be dispatched in  accordance witn 
judgm ent o f the dispatching office.

(v )  C olor o f ink. Request forth  . 
o f a  color o f ink other than  that spe
b y th e Pos t Office Departm ent  win “

be com plied  w ith . Th e s p e c i f i e d  c ,  

ink w ill be used in  applying the cac 
a ll covers. . . .  wm

(v i)  P os ition  o f cachet. Cachets *  
b e app lied  legib ly and neatly to 1 £ets 
tion  o f address side o f cover.
«H11 n n t. h p  n n n lie d  t o i
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(a) Covers fo r  im m edia te retu rn  to
sender; covers mu st receive dispatch  on  
first night. _  ' ,

(b) Covers b ea ring a  previou s officia l 
or unofficial cachet.

(c) Covers la cking su fficient clea r 
space for application  o f cachet w ithou t 
o b s c u r i n g  the address.

(d) Double posta l or post cards in 
tended for retu rn rep ly purposes.

(e) Covers received a fter  firs t fligh t.
(/) Covers on w h ich  postage is n ot

fully prepaid.
(g) To anyth ing other th a n  an  inau 

gural cover.
(vii) B acks tam pinr. A ll inau gu ra l 

covers will be backstamped a t a  des ig 
nated post office and forw a rded  to a d 
dress destination. Requ ests fo r  a d d i
tional or specia l b ackstam ping w ill not 
be honored.

(b) First highw ay  pos t office trips —
(1) Announcement o f service. Th e Post 
Office D epartment recognizes events 
such as new H PO  service b y app lying 
special postmarks to inau gu ra l covers. 
A notice that new service w ill be estab 
lished is published in  the Pos ta l B u l
letin when the decision to estab lish serv
ice is made, fa r  enou gh in  advance o f the 
beginning date so th a t the notice w ill 
reach most subscribers in  tim e tt perm it 
them to send covers fo r  dispatch  on 
first trips.

(2) Special pos tm ark N o officia l 
cachets are applied to firs t- tr ip  covers, 
but when tim e perm its  procu ring, dis 
tinctive firs t- trip  postm arking stamps 
for each trip , impressions o f them  are 
used to postmark a ll covers ca rried  on 
the first trips.

(3) Preparing covers. Prepa re covers 
as described in  pa ragraph  (a ) (3 ) o f th is  
section, except postage w ill be a t the 
first-class rate.

(4) Sub m itting covers . Send firs t-  
trip covers to the postm aster a t the 
initial terminal o f the tr ip  on  w h ich  
the cover carried is wanted, w ith  a  letter  
or note instru cting the postm aster to 
dispatch the cover on  the desired trip .

(5) C omply ing w ith colle ctors ’ re 
quests. ( i)  A ll covers received  a t the 
initial post office or b y the crew  en 
route will be ca rried  to th e end o f the 
run and dispatched to addressees from  
that point. Requests for  d ifferen t dis 
patch will not be honored. N o b ack-  
stamps will be applied *o firs t- tr ip  H P O  
covers.

(ii) The firs t- trip  stamp is evidenc< 
that the cover was ca rried  on  th e trij 
indicated.

§ 35.6 Stamp exhibits.

(a ) Loan exhib its . Th e Pos t Offlc< 
department has a set o f va lu ab le stamj 
xnibit frames w hich a re ava ilab le fo: 
ispiay at stamp exh ib itions  and con 
entions. These a re sent upon requ est t< 
ational and in terna tiona l exh ib its  a  
e l as to the conventions o f the large: 

stamp societies. Requ ests shou ld be ad 
essed to the D irector, D ivis ion  o 

i ately, post O ffice D epa rtm ent, W a sh  
ington 25, D .C.

thlb«  Philate lic exhib it. Th e O ffice o f 
Gen Assistant to the Postm aster
liih ff < mainta ins a  com prehensive ex-  

of U nited S tates postage stamps,

con ta in ing d ie p roofs  o f a ll dom estic 
stamps since 1847. Th ere a re a lso- a p 
p roxim a tely 40,000 stamps o f other 
cou ntries  in  th is  exh ib it, from  every 
posta l adm in istra tion  in  th e w orld . 
E qu ipm ent used in  th e produ ction  o f 
postage stamps, such as a  p la te and 
tra n s fer roll, is show n to  illu stra te 
m ethods o f m anu factu re. Ph ila telic 
pu b lications  a re on  file fo r  th e b enefit 
o f stu dents and collectors . '

§ 35.7  Stam p publicat ion.

Th e D epa rtm ent issues a  pu b lica tion  
(PO D - 9  rev.) en titled  “Posta ge S tam ps 
o f the U n ited  S ta tes” , con ta in ing rep ro 
du ctions and in form a tion  o f in terest to 
collectors  on  a ll U .S . stamps issued from  
1847 throu gh  the D r. E phra im  M cD ow ell 
“Famou s Am erica n ” stamp, issued D e 
cem b er 3,1959. See § 4.2 o f th is  chapter.

P A R T 3 6 — S P E C I A L  C A N C E L L A T I O N S

S e c .
36.1 D e s c r i p t i o n  o f  m a c h i n e  c a n c e l l a t i o n s .

36.2  H o w  sp o n s o r s  o b t a i n  -s p e c i a l  c a n c e l 

l a t i o n s .

36.3  D i s p o s i t i o n .

36.4  R e v o c a t i o n .

36.5  M a i l  s u b m i t t e d  f o r  sp e c i a l  c a n c e l l a t i o n .

A u t h o r i t y : § § 3 6 .1  t o  36.5 i s s u e d  u n d e r  

R .S . 161, a s  a m e n d e d ;  5 U .S .C .  22, 39  U .S .C .  

5 0 1 ,2 5 0 8 ,2 5 0 9 .

§ 36.1 Descript ion o f  m achine  cance lla 
t ions.

Th e canceling o f postage stamps and 
the p rin tin g o f the postm ark circle on 
letter  m a il is accomplished s im u ltane
ou sly by the inked die hubs o f h igh  speed 
canceling machines. Th e cancella tion  
portion  o f the impression appears to the 
r igh t o f the postm ark circle and consists 
o f lines, or messages, to su fficiently de
fa ce stamps in  the area  ind ica ted  in  the 
follow in g d ia gra m :

S pecia l canceling m achine die hubs m ay 
be au thorized for  use in  p lace o f th e 
regu la r die hubs a t designated post o f 
fices. W h en  au thorized, the specia l d ie 
hubs a re p laced on canceling machines 
th rou gh  w h ich  a  la rge volu m e o f letter  
m a il is canceled.

§ 36.2 H o w  sponsors o btain spec ial can 
ce llat ions.

(a )  R equirem ents  fo r use— (1) W hen.
( i )  Perm iss ion  for  use o f specia l can 
cella tions  is gran ted  for  advertis ing pu r 
poses in  the follow in g cases on ly:

(a )  W h ere the event to be advertised  
is fo r  some na tiona l pu rpose for  w hich  
Congress has m ade an a ppropria tion ; or

(b ) W h ere the event to be advertised  
is o f genera l pu b lic in terest and im p or 
tance, to endu re for  a  defin ite period  o f 
tim e, and is n ot to be condu cted fo r  
p riva te ga in  or profit.

( ii)  S pecia l cancella tions  a re n ot au 
th orized  fo r :

(a )  E vents  o f in terest p rim a rily to a  
p a rticu la r loca l group.

(b ) F ra tern a l, politica l, religiou s, 
com m ercia l, or tra d e organizations .

(c )  C am pa igns  or events  p rom oting 
th e sale or use of p riva te produ cts or 
services.

(d )  Id ea  or s logan  prom otion  n ot d i
rectly connected w ith  an event o f genera l 
pu b lic in terest and importance.

(e )  E vents  w hich  occur du ring a  pe 
riod  w hen  a ll canceling machines in  the 
post office have a lready been schedu led 
fo r  th e use o f other specia l cancella tion  
d ie hubs.

(2 ) W here . Th e cancella tion  m ay be 
used on ly in  a firs t-  or second-class post 
office.

(3 ) P eriod  o f tim e. Th e specia l ca n 
cella tion  m ay not be used longer than  6 
months, plus the du ra tion  o f the event.

(4 ) C ost. Th e sponsor mu st pay the 
cost o f m anu factu ring the specia l cancel
la tion  die hub, and any costs incu rred in  
adapting canceling machines fo r  its  use 
o r  fo r  in s ta llin g the hub. Th e cost o f a  
d ie hub is u sually $36 to $60. Th e orga n 
iza tion  or persons assuming the cost o f 
m anu factu ring the die hub are b illed  by 
th e m anu factu rer.

(b ) W ording. Th e space ava ilab le fo r  
th e w ord ing is show n in  the illu s tra tion  
below . Th e w ord ing mu st be lim ited  to 
3 lines o f n ot more than  20 letters , nu m 
bers, or spaces each, so th a t the w ord ing 
m ay be in  type la rge enou gh to be legib le. 
Th e w ord ing must rela te d irect to the 
event. Illu stra tion s  or designs shou ld

USE
ZONE

NUMBERS

n ot be used because of the lim ited  space 
ava ilab le on  the die hub.

(c )  A pplica tion— ( I )  W here  to  apply. 
I f  the even t to be advertised  m eets  the 
conditions in  pa ragraph  ( a ) ( 1 )  o f th is  
section, submit the app lica tion  in  w r it
in g to the postm aster a t the post office 
w here the cancella tion  die hub  is to be 
used, so th a t the postm aster can  fu rn ish  
th e D epa rtm ent certa in  necessary in 
form ation .

(2 ) W hen to apply. Th e app lica tion  
shou ld be su b mitted to the postm aster a t 
least 2 m onths b efore the da te the can 
cella tion  die hub is to be placed in  oper 
a tion.

(3 ) In form a tion  needed. Th e a pp li
ca tion  mu st provide the follow in g in 
form a tion :

( i )  C om plete description  o f th e even t 
to  be advertised , inclu ding evidence th a t 
it is n ot b eing condu cted fo r  p riva te 
p rofit.

( ii)  W ord in g o f the proposed cancel
la tion .

(iii)  N am e of th e post office w here 
th e cancella tion  is to be used.

( iv )  Period  o f use desired.
(v )  N u m b er o f die hubs desired.
(v i)  N am e and address o f the sponsor 

w ho w ill be b illed for  the cost.
(d ) R e fe rra l by pos tm aster. Th e 

postm aster w ill forw a rd  the app lica tion  
to th e C lass ifica tion  and S pecia l Services  
D ivis ion , B u reau  o f O perations, Pos t 
O ffice D epa rtm ent, W ash ington  25, 
D .C . Th e postm aster must fu rn ish  
w ith  the app lica tion  a sample im 
pression o f the canceling die presently
on  the m ach ine th a t is to use th e spe-
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cia l cancella tion  die and  th e nam e o f 
the m anu factu rer and m odel o f th e can 
celing m ach ine on  w h ich  th e specia l 
d ie hu b  w ill b e used, a n d  m u st specify 
w h eth er th e m ach ine is' new  or  old  
(squ are or rou nd  typ e r in g  d ie ) . I f  the 
canceling m ach ine is  a  M od el F lier, M , 
or G , th e postm aster mu st sta te th e cor 
rect d ie hu b  p a rt nu m b er from  th e O p 
era tin g In s tru ction  B ook (1207 or 1207-G  
fo r  F lier  and  M  M achines, and  218 or 
218-A fo r  G  M a ch in es ). Th e  post
m aster mu st a lso s ta te the effect th e ap 
p rova l w ou ld  have on  th e use o f specia l 
cancella tions  a lrea d y approved  fo r  h is 
office. i

(e )  A uthorization . Th e  sponsor w ill 
b e in form ed  th rou gh  th e postm aster o f 
th e app rova l or  den ia l o f the app lica 
tion . I f  th e a pp lica tion  is approved, th e 
D epa rtm ent w ill a rra n ge fo r  th e m anu 
fa ctu re o f th e d ie hub , and in stru ct the 
postm aster as to its  use.

§ 36 .3  Disposit ion.

(a )  A fte r use. Sponsors m a y n ot 
ob ta in  from  postm asters  die hubs th a t 
h a ve b een used. Hubs n ot reta ined  b y 
th e postm aster fo r  fu tu re use sha ll be 
sent b y h im  to th e Procu rem ent Pa rts  
U n it, M a il E qu ipm ent Shops, 2135 F ifth  
S treet N E ., W a sh in gton  25, D .C., as soon 
as th e period  o f use is completed.

(b ) U nserv iceab le  die hubs. (1 ) R e 
p la cem ent parts  fo r  a  d ie hub  reta ined  
fo r  use du ring an  even t w h ich  recu rs 
each  yea r m a y be requ is itioned from  the 
Procu rem ent Pa rts  U n it, M a il E qu ip 
m en t Shops, if  th e d ie hub  can  b e re 
p a ired  b y th e postm aster. D ie hubs th a t 
cannot b e repa ired  b y th e postm aster 
shou ld be sent to th e Procu rem ent Pa rts  
U n it, M a il E qu ipm ent Shops, 2135 F ifth  
S treet N E ., W a sh in gton  25, D .C ., to 
geth er w ith  a  m em orandu m  requ esting 
th eir  disposal. N o fa cilities  a re a va il 
a b le a t th e Shops fo r  the rep a ir o f these 
d ie hubs.

(2 ) W h en  th e specia l cancella tion  d ie 
hu b  mu st be rep laced, th e postm aster 
w ill im m ed ia tely n otify th e loca l sponsor 
so th a t th e sponsor m ay, i f  h e desires, 
m ake app lica tion  fo r  a  rep lacem ent 
th rou gh  th e loca l postmaster.

§ 36.4  Revocat ion.

Au th oriza tion  to use a ny specia l can 
cella tion  d ie hu b  m ay b e cu rta iled  or 
revoked  w hen  necessary to  use specia l 
postm arking dies fo r  G overn m en t pu r 
poses.

§ 36.5 M ai l  subm it ted f o r  spec ial can 
ce llat ions.

(a )  Pos tage. M a ilers  requ esting th a t 
th eir  m a il b e canceled w ith  a  specia l can 
cella tion  mu st a ffix firs t- cla ss  postage 
to th e m ail. S tam ps issued b y foreign  

cou ntries  mu st n ot be p laced  on  th e 
mail.

(b ) H old ing the  m ail. Postm asters  
w ill n ot h old  m a il to com ply w ith  re 

quests o f pa trons  th a t th e m a il b e post
m arked  w ith  th e specia l cancella tion  on  
a  pa rticu la r date.

P A R T 3 7 — P R E P A Y M E N T  A N D  

R E F U N D S

Sec .
37.1 P o st ag e  p ay m e n t .
37.2 R e f un d s .

A u t h o r i t y  : § § 37.1 a n d  37.2 I ssue d  u n d e r  

R .S . 161, as am e n d e d ; 5 U.S .C . 22, 39 U.S.O . 
501, 4051, 4052, 4055, 4101-4105, 4106, 4109, 
4110, 6006.

§ 37.1 Postage  paym ent .

(a )  Prepay m ent required . Pos ta ge on  
a ll m a il mu st b e fu lly p repa id  a t th e 
tim e o f m a ilin g, w ith  the follow in g ex 
ceptions :

(1 ) Business rep ly m a il, see § 21.2 (c )  
o f th is  chapter.

(2 ) Fed era l G overnm ent and free 
m a il, see P a rt 27 o f th is  chapter.

(3 ) C erta in  m a il fo r  th e b lind, see 
P a rt 28 o f th is  chapter.

(4 ) M a il sent b y memb ers o f the 
A rm ed  Forces, see § 21.5 o f th is  chapter.

(5 ) Letters  and p rin ted  m a tter ca rried  
or  delivered  b y vessels n ot regu la rly em 
p loyed  in  ca rryin g m a il, see § 21.6 o f th is  
chapter.

(6 ) Keys  and iden tifica tion  devices re 
tu rned to owners, see § 24.1(d ) o f th is  
chapter.

(b ) Ins ufficie nt p r e p a y m e n t .  (1 ) 
M a il o f any class, inclu d ing th a t fo r  
w h ich  specia l service is ind ica ted , is 
received  a t eith er the office o f m a ilin g or 
th e office o f address w ithou t an y postage 
or w ithou t su fficient postage w ill b e:

(1) M a rked  to show  th e tota l deficiency 
o f postage and fees.

( ii)  D ispatched p rom p tly to th e ad 
dressee b y means o f th e regu la r or 
specia l service ind ica ted .'

( iii)  D elivered  to addressee on  p a y 
m ent o f th e charges m arked  on  th e m a il. 
As  an exception , w hen  qu an tity m a ilin gs  
o f ten  or m ore pieces a re received  a t the 
office o f m a ilin g w ithou t an y postage or 
w ith ou t su fficient postage, th e m a iler 
w ill be notified , w ith ou t charge, p refer 
a b ly b y telephone, in  ord er th a t th e 
postage charges  m a y be ad ju sted b efore 
th e m a il is dispatched.

(2 ) W h en  th e addressee refu ses to  pay 
the d eficien t postage, and w hen  th e m a il 
is u ndeliverab le fo r  an y other reason, it 
sha ll be handled  as follow s :

( i)  «First-class  m a il, inclu d ing a irm a il, 
b ea ring a  retu rn  address sha ll be re 
tu rned  to th e sender and delivered  on  
pa ym en t b y h im  o f th e deficien t postage.

( ii)  M a il oth er th a n  firs t class b ea ring 
a  retu rn  address w ill b e retu rned  to the 
sender and delivered  on  paym ent b y h im  
o f the tota l o f the d eficien t postage, th e 
forw a rd in g postage, if any and th e re 
tu rn  postage.

(iii)  A ll m a il th a t does n ot b ear a  
retu rn  address w ill be disposed o f in  
accordance w ith  § 48.6 o f th is  chapter.

(c ) Pos tage  on m ail ins ufficiently  p re 
paid. Pos ta ge stamps stu ck to m a il are 
canceled w hen  th e m a il is firs t received  
in  th e post office. Pos ta ge stamps or 
m eter stamps origin a lly a ffixed  to  in 
su fficiently prepa id  m a il w ill, w hen  it is 
a ga in  presented fo r  m a ilin g, be accepted 
in  pa ym en t o f postage to th e am ou nt 
o f th eir fa ce valu e.

§ 37.2 R e funds.

(a )  C ond itions  tha t jus tify  refund.}
(1 ) W h en  postage or special service fees! 
h a ve b een pa id  on  m a il for which no! 
service is rendered, or collected in ex-1 
cess o f the la w fu l ra te, a  refund may be 
made.

(2 ) Th e Pos ta l S ervice is considered to 
be a t fa u lt and “no service is rendered” 
in  cases in volvin g retu rned articles im
p roperly accepted in  both domestic and 
in tern a tion a l services because of excess 
size or w eigh t.

(3 ) M a ilers  w ho customarily weigh 
and  ra te th eir m a il a re expected to be 
fa m ilia r  w ith  basin requirements and 
th e Posta l S ervice is not considered to 
be a t fa u lt w hen  these mailers are re
qu ired to w ith d raw  articles from the 
m a il p rior to dispatch.

(4 ) S ee paragraphs (c ) (2) and (f) 
o f th is  section  fo r  specia l provisions for 
refu n d in g th e postage value of unused 
fheter stamps.

(b ) A pplica tion . Submit an applica
tion  on  Form  3533 (Application and 
Vou cher fo r  Refu n d  o f Postage and 
F ees ), in  du plicate, to the postmaster 
togeth er w ith  th e envelope or wrapper, 
or the portion  th ereof having names and 
addresses o f sender and addressee, can
celed  postage and postal markings, or 
oth er evidence o f payment of the 
am ou nt o f postage and fees for which 
refu n d  is desired.

(c ) A m oun t o f re fund  allowable. (1) 
Refu n d  o f 100 percent w ill be made:

( i)  W h en  the Posta l Service is ,at 
fau lt.

( ii)  F or  th e excess when postage or 
fees  h a ve b een  overpa id  the lawful rate.

( iii)  W h en  service to the country of 
destina tion  has been suspended.

( iv )  W h en  postage is fire-scarred 
w h ile in  th e cu stody of the Postal Serv
ice, inclu d ing fire in  letter box, and the 
m a il is retu rned to sender without 
service.

(v )  W h en  specia l-delivery stamps are 
erroneou sly used in  payment of postage, 
and th e m a il is retu rned to the sender
w ithou t service.

(v i)  W h en  fees  are paid for special 
delivery, specia l handling and certified 
m a il, and the a rticle fa ils  to receive the 
specia l service fo r  w hich  the fee has been
p a i d .  .

( v i i )  W h e n  s u r c h a r g e s  a r e  e r r o n e o u s l y  

c o l l e c t e d  o n  d o m e s t i c  r e g i s t e r e d  m a i l  o r  

c o l l e c t e d  i n  e x c e s s  o f  t h e  p r o p e r  a m o u n t ,  

o r  r e p r e s e n t e d  b y  s t a m p s  a f f i x e d  t o  m a t 

t e r  n o t  a c t u a l l y  a c c e p t e d  f o r  r e g i s t r a t i o n .

( v i i i )  F o r  f e e s  p a i d  f o r  r e t u r n  r e c e i p t s

o r  f o r  r e s t r i c t e d  d e l i v e r y  w h e n  t h e  f a i i u r  

t o  f u r n i s h  r e t u r n  r e c e i p t  o r  i t s  equivaie , 
o r  e r r o n e o u s  d e l i v e r y ,  o r  n o n d e n v e r y .  

d u e  t o  f a u l t  o r  n e g l i g e n c e  o f  

S e r v i c e .  ,
( i x )  F o r  an n ual bulk  mailing f e e  w h e n

n o  b u l k  m a i l i n g s  o f  t h i r d - c l a s s  m a  

a r e  m a d e  d u r i n g  t h e  y e a r  f o r  w h i c h  

a n n u a l  f e e  h a s  b e e n  p a i d .  .

( x )  W h e n  c u s t o m s  c l e a r a n c e  a n a  a  

l i v e r y  f e e s  a r e  e r r o n e o u s l y  c o l l e c t e d .  _

( x i )  W h e n  f e e s  a r e  p a i d  f o r  r e g t r y  

D r  i n s u r a n c e  s e r v i c e  o n  m a i l  a d a r

t o  a  c o u n t r y  t o  w h i c h  s u c h  service

t
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not available, unless cla im  fo r  indem n ity 

is made.
(2) Refu nd o f 90 percen t sha ll be 

made when com plete and legib le unused 
meter stamps a re su b m itted w ith in  1 
year from the dates appea ring in  the 
stamps. (S ee 37 .2 (f) o f th is  ch a p ter ).

(3) W hen m a il is retu rned  a t th e re 
quest of the sender or fo r  a  reason  n ot 
the fau lt o f the Posta l S ervice, any d if 
ference between the am ou nt pa id  and the 
appropriate domestic a ir  or su rface ra te 
chargeable from  m a ilin g office to in ter 
ception point and  retu rn  w ill be 
refunded.

(4) On articles  p repa id  a t a irm a il 
rates but actu a lly transported  b y su r
face means, the d ifference b etw een th e 
postage computed a t th e a irm a il and su r
face rates is refu ndab le. Th e fa ct th a t 
surface transportation  was used mu st be 
confirmed.

(5) O ne-ha lf o f an origin a l second-  
class application fee w ill be refu nded  if 
the application is n ot approved. See 
§ 22.3 (e) o f this chapter.

(d) Unallow able refunds. N o refu nd  
will be made:

(1) For an app lica tion  fee to use per 
mit imprints.

(2) For registered, insu red, and 
COD fees a fter the m a il has b een a c 
cepted by the post office even  thou gh  it 
is later w ithdrawn from  th e m a ilin g post 
office.

(e) M eters. Th e postage va lu e o f u n 
used units set in  a  m eter su rrendered 
to the post office to be checked ou t o f 
service may be refu nded or, if desired, an 
equivalent amou nt w ill be tran s ferred  
to another m eter used b y th e same 
license holder. I f  the m eter is w ith 
drawn from  service because o f fa u lty 
mechanical operation, a  fin a l postage ad 
justment or refu nd  m ay be w ithheld  
pending report o f th e m eter m anu fac 
turer of the cause o f fa u lty operation . 
If the meter is dam aged b y fire, a  re 
fund or transfer o f postage w ill b e m ade 
°nly if the registers a re legib le, or  can  be 
reconstructed by th e m eter m an u fac 
turer.

(f) M eter stamps— (1 ) W hat to  sub 
mit. ( i)  U nused m eter stamps th a t a re 
complete and legib le accom panied b y an  
application, in  du plicate, on  Form  3533 
within 1 year from  dates appea ring in  
the stamps, w ill be considered fo r  re 
fund. Arrange the stamps so th a t a ll o f 
one denomination a re together.

(ii) I f  portion o f stamp is p rin ted  on 
one envelope or card and rem a in in g p or 
tion on another, fa sten  th e tw o togeth er 
to show that the tw o portions  represent 
one stamp.

(iii) M e t e r  s t a m p s  p r i n t e d  o n  l a b e l s  o r  

rapes w h i c h  h a v e  n o t  b e e n  s t u c k  t o  

l o o s e P e r S  ° r  e n v e *o p e s  m u s t  b e  s u b m i t t e d

( i v )  R e f u n d s  a r e  a l l o w a b l e  f o r  s t a m p s

n metered rep ly envelopes on ly w hen
^  obvious t h a t  a n  i n c o r r e c t  a m o u n t  o f  

Postage was p r i n t e d  t h e r e o n ,  

n f  fV )  .® u *3 m R  s e p a r a t e l y  w i t h  s t a t e m e n t

xaets, envelopes or address portions  o f 
f ^ p®rs on m a il retu rned  to  sender

o® the m ailing office m arked  “N o such

post office In  S ta te nam ed,’* “Retu rned  
fo r  b etter address,” or  “Received  w ithou t 
contents ,” in d ica tin g no effort to d eliver 
w as  made.

(2 ) W hat n o t to  sub m it. D o n ot sub 
m it:

( i )  M eter rep ly envelopes or cards 
pa id  a t th e p roper ra te o f postage.

( ii)  M eter stamps p rin ted  on  lab els  or 
tape w h ich  have been rem oved  from  
w rappers  or envelopes.

( iii)  M eter stamps w ithou t the nam e 
o f the post office and S ta te.

( iv )  M eter stamps w ithou t th e da te 
p rin ted  on tape. (S ee § 33.4 ( f )  o f th is  
chapter.)

<v) M eter stamps p rin ted  on  m a il 
w h ich  was dispatched from  the m a ilin g 
post office in  regu la r course and retu rned  
to sender as u ndeliverab le, inclu ding 
n ixies  m arked “N o such post office in  
S ta te nam ed.”

(v i) M eter stamps on  m a il addressed 
fo r  loca l delivery and retu rned to sender 
a fter  d irectory service was given  or e f 
fo r t was m ade to deliver.

S U B C H A P TE R  E— C O L L E C T I O N  A N D  D E L I V E R Y

P A R T 4 1 — S E R V I C E  I N  P O S T 

O F F I C E S

S e c .

41.1 E s t a b l i s h m e n t  o f  p o s t  o f f ic e s.

41 .2  H o u r s  o f  b u s i n e s s .

41.3  P o s t  o f f ic e  bo x e s .

41.4  G e n e r a l  d e l i v e r y .

41.5  U n a u t h o r i z e d  u s e  o f  p r e m i se s .

A u t h o r i t y : § § 41.1 to 41.5  issued under 
R .S .  161, a s  amended, 5 U .S .C .  22 , 39 U .S .C .  

309, 501, 701, 705, 707, 708, 2209, 6001, 6009.

§ 41.1 Establishm ent  o f  post offices.

(a ) W here  estab lished. Pos t offices, 
and b ranches and stations, a re estab 
lished and m a in ta ined  a t such places as 
m ay be deemed necessary fo r  the con 
ven ience o f the posta l patrons.

(b ) R equirem ents : Th ere is no fixed  
m in im u m  popu la tion  requ irem ent. Th is  
fa ctor is given  considera tion  in  m aking 
a  determ ina tion . O th er fa ctors  a re the 
p roxim ity o f exis ting posta l units and 
th e rela tive cost involved , inclu d ing the 
tran sporta tion  o f m a il to a  new ly estab 
lished u nit.

(c ) Procedure . Pa trons  des iring a  
post office in  th eir com m u nity shou ld 
com m u nicate w ith  the D epa rtm ent. Th e 
form s  needed on  w h ich  to su pply neces 
sa ry in form a tion  w ill be sent to the 
patrons. Requ ests fo r  the estab lishm ent 
o f a  b ranch  or sta tion  o f an exis ting post 
office shou ld be made to the loca l 
postmaster.

§  41.2  H o urs o f  business.

(a )  B usiness days. Pos t offices m a in 
ta in  w indow  service fo r  the delivery o f 
m a il and th e sale o f stamps every busi
ness day du ring th e hou rs w hen  the 
p rin cipa l business houses o f th e com 
m u n ity a re open. R egis try service and 
m oney order service a re provided  du ring 
the hou rs the postm aster determ ines  a re 
in  accordance w ith  the needs o f the com 
mu nity. Pos t offices des ignated as 
posta l- savings  depositories  p rovide fo r  
the receip t and w ith d raw a l o f deposits 
every w eekday du ring th e hou rs p re-

scribed fo r  the transaction  o f m oney-  
order business.

(b ) N ig h t service. Pos t offices a re n ot 
ord in a rily open fo r  business a t n igh t. 
Lob b ies o f some post offices a re open  a t 
n igh t to perm it the pu b lic to deposit 
m a il and to ob ta in  m a il from  lock boxes.

(c ) H oliday  service. Pos t offices a re 
kept open on  holidays  fo r  such tim e as 
m ay be necessary to m eet the reasonab le 
posta l requ irem ents o f the pu b lic. S pe 
cia l- d elivery m a il is delivered  on  h oli
days, b u t d elivery service is n ot given  
on  letter  ca rrier or ru ra l rou tes. Th e 
follow in g holidays  are ob served:

(1 ) N ew  Y ea r ’s D ay, Janu ary 1.
(2 ) W a sh in gton ’s B irth da y, Feb ru a ry

22.

(3 ) M em oria l D ay, M a y 30.
(4 ) Independence D ay, Ju ly 4.
(5 ) Lab or D ay, firs t M on day in  S ep 

tem b er.
(6 ) V eterans ’ D ay, N ovem b er 11.
(7 ) Th a n ksgivin g D ay, fou rth  Th u rs 

d ay in  N ovem b er.
(8 ) C hristmas, D ecem b er 25.
(9 ) O th er days set aside b y the P res i

dent as holidays.

§ 41.3  Post office boxes.

(a )  Purpose of boxes. Pos t office 
boxes and draw ers a re for  the conven 
ience o f the pub lic in  the d elivery o f mail. 
Th e service a ffords patrons privacy, and 
perm its  them  to ob ta in  m a il a t th eir 
convenience du ring the hou rs the lob b y 
is kept open.

(b ) H ow  to ren t a box. Th e pa tron  
mu st su bmit Form  1093, Ap p lica tion  fo r  
Post O ffice B ox, to the postm aster a t 
the post office w here the b ox is located. 
Th e app lica tion  w ill be approved  or de
n ied  by the postmaster. Fu rn ish ing 
fa lse in form a tion  on the app lica tion  is  
su fficient reason for  denia l. W h en  the 
app lica tion  is approved, a b ox w ill be 
assigned.

(c )  R e n ta l rates— (1 ) M a in  pos t o f 
fices— (i)  O ffice  groups. Th e follow in g 
n ine groups a re for  use in  d eterm in ing 
th e correct ra te ca tegory fo r  ca ll and 
lock boxes a t m a in  post offices.

G r o u p  A. P o s t  o f f ic e s o f f e r i n g  c i t y  d e l i v e r y  

se r v i c e  a n d  w i t h  t h e  p o s i t i o n  o f  t h e  p o s t 

m a s t e r  r a n k e d  i n  s a l a r y  l e v e l s  16, 17, 18, o r  

19.
G r o u p  B.  P o s t  o f f ic e s o f f e r i n g  c i t y  d e l i v e r y  

se r v i c e  a n d  w i t h  t h e  p o s i t i o n  o f  t h e  p o s t 

m a s t e r  r a n k e d  i n  s a l a r y  l e v e l s  14 o r  15.

G r o u p  C.  P o s t  o f f ic e s o f f e r i n g  c i t y  d e l i v e r y  

se r v i c e  a n d  w i t h  t h e  p o s i t i o n  o f  t h e  p o s t 

m a s t e r  r a n k e d  i n  s a l a r y  l e v e l s  12 o r  13.

G r o u p  D.  P o s t  o f f ic e s o f f e r i n g  c i t y  d e l i v e r y  

se r v i c e  a n d  w i t h  t h e  p o s i t i o n  o f  t h e  p o s t 

m a s t e r  r a n k e d  i n  s a l a r y  l e v e l s  10 o r  11.

G r o u p  E. P o s t  o f f ic e s o f f e r i n g  c i t y  d e l i v e r y  

s e r v i c e  a n d  w i t h  t h e  p o s i t i o n  o f  t h e  p o s t 

m a s t e r  r a n k e d  i n  s a l a r y  l e v e l s  7 , 8 , o r  9.

G r o u p  F .  P o s t  o f f ic e s n o t  o f f e r i n g  c i t y  

d e l i v e r y  se r v i c e  a n d  w i t h  t h e  p o s i t i o n  o f  

t h e  p o s t m a s t e r  r a n k e d  i n  s a l a r y  l e v e l s  8, 9, 

o r  a bo v e .
G r o u p  G .  P o s t  o f f ic e s n o t  o f f e r i n g  c i t y  

d e l i v e r y  se r v i c e  a n d  w i t h  t h e  p o s i t i o n  o f  t h e  

p o s t m a s t e r  r a n k e d  i n  s a l a r y  l e v e l  7.

G r o u p  H.  P o s t  o f f ic e s n o t  o f f e r i n g  c i t y  

d e l i v e r y  se r v i c e  a n d  w i t h  t h e  p o s i t i o n  o f  t h e  

p o s t m a s t e r  r a n k e d  i n  s a l a r y  l e v e l s  5 o r  6.

G r o u p  I .  A l l  f o u r t h -c l a s s  p o s t  o f f ic e s.

( i i )  S ch edu le.  T h e  q u a r t e r l y  b o x  r e n t  

s c h e d u l e  f o r  m a i n  p o s t  o f f ic e s i s  a s  f o l l o w s :



B
a

t
e

 p
e

r 
q

u
a

rt
e

r

C
a

ll
 b

o
x

e
s

L
o

c
k

 b
o

x
e
s
 a

n
d

 d
ra

w
e

rs

S
iz

e
 N

o
.

S
iz

e
 N

o
.

P
o

s
t 

O
ff

ic
e
 g

ro
u

p
s

1
2

1
2

3
4

5

C
u

b
ic

-i
n

c
h

 c
a

p
a

c
it

y
C

u
b

ic
-i

n
c

h
 c

a
p

a
c

it
y

T
o

 2
2
5

2
2
5
 t

o
 6

00
T

o
 2

2
5

2
2
5
 t

o
5
00

 t
o

9
0
0
 t

o
3
,0

0
0
 a

n
d
 

o
v

e
r

O
ff

ic
e
s
 w

it
h

 c
it

y
 c

a
rr

ie
r 

s
e
rv

ic
e
:

G
ro

u
p

 A
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

_
$
2
.2

5
$
3
.0

0
$
4
.5

0
$
6
.0

0
$
8
.0

0
$
1
0
.0

0
$
1
2
.0

0
G

ro
u

p
 B

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
_

1
.5

0
2

.2
5

3
.0

0
4

.5
0

6
.0

0
7

.5
0

9
.0

0
G

ro
u

p
 0

__
__

_
_
__

__
__

_
_
__

__
__

_
__

__
__

__
_

1
.1

0
1

.5
0

2
.2

5
3

.0
0

4
.5

0
6

.0
0

7
.5

0
G

ro
u

p
 D

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
_

.8
0

1
.1

0
1

.7
0

2
.2

5
3

.0
0

4
.5

0
6

.0
0

G
ro

u
p

 E
__

__
__

__
__

__
__

__
_
__

__
_

__
__

__
__

.6
5

.8
0

1
.2

0
1

.5
0

2
.2

5
3

.0
0

4
.5

0
O

ff
ic

e
s 

w
it

h
o

u
t 

c
it

y
 c

a
rr

ie
r 

s
e
rv

ic
e
: 

G
ro

u
p

 F
 

.
.

.
 

. 
__

__
__

.5
0

.6
5

.9
0

1
.1

0
1

.5
0

2
.2

5
3

.0
0

G
ro

u
p

 G
__

_
__

__
__

__
__

__
__

__
__

__
__

__
__

_
.3

5
.5

0
.7

0
.9

0
1

.1
0

1
.5

0
2

.2
5

G
ro

u
p

 H
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

_
.2

0
.3

0
.5

0
.6

5
.9

0
1

.1
0

1
.5

0
G

ro
u

p
 I

__
_
__

__
__

__
__

__
__

__
__

__
__

__
__

__
.1

5
.2

0
.3

5
.5

0
.6

5
.9

0
1

.1
0

(2
) 

R
a

te
s

 
a

t 
s
ta

ti
o

n
s

, 
b

ra
n

c
h

e
s
, 

a
n

n
e
x
e
s
, 

a
n

d
 

a
ir

p
o

rt
 

m
a

il
 

fa
c
il

it
ie

s
—

(i
) 

S
ta

ti
o

n
s

, 
b

ra
n

c
h

e
s
, 

a
n

n
e
x
e
s
, 

a
n

d
 a

ir


p
o

r
t 

m
a

il
 
fa

c
il

it
ie

s
 
o

f 
fi

rs
t-

c
la

s
s

 
o
ff

ic
e
s
.

(a
) 

W
it

h
 t

h
e

 e
x

c
e
p

ti
o

n
 o

f 
ru

ra
l 

s
ta

ti
o

n
s
 

o
r
 s

ta
ti

o
n

s
 a

n
d

 b
ra

n
c
h

e
s
 p

r
im

a
ri

ly
 s

e
rv


ic

in
g

 
a

c
a

d
e
m

ic
 

in
s
ti

tu
ti

o
n

s
 

(s
e
e
 

s
u

b


d
iv

is
io

n
 
(H

i)
 

o
f 

th
is

 s
u

b
p

a
ra

g
ra

p
h

),
 b

o
x

 
re

n
t 

ra
te

s
 a

t 
s
ta

ti
o

n
s
, 

b
ra

n
c
h

e
s
, 

a
n

n
e
x

e
s
, 

a
n

d
 a

ir
p

o
rt

 m
a

il
 f

a
c

il
it

ie
s

 a
ff

il
ia

te
d

 w
it

h
 

fi
rs

t-
c
la

s
s
 p

o
s
t 

o
ff

ic
e
s
, 

re
g
a

rd
le

s
s
 o

f 
g
ro

s
s
 

a
n

n
u

a
l 

p
o

s
ta

l 
re

c
e
ip

ts
, 

s
h

a
ll

 
b

e
 

b
a

s
e
d

 
o

n
 t

h
e
 f

o
ll

o
w

in
g

:
(1

) 
A

t 
c
la

s
s
if

ie
d

 
s
ta

ti
o

n
s
, 

b
ra

n
c
h

e
s
, 

a
n

d
, 
a

ir
p

o
r
t 

m
a

il
 f

a
c
il

it
ie

s
, 

w
it

h
 o

r 
w

it
h


o

u
t 

c
it

y
 

c
a

rr
ie

r 
s
e
rv

ic
e
 

a
n

d
 

w
it

h
 

th
e
 

p
o

s
it

io
n

 o
f 

th
e
 s

u
p

e
ri

n
te

n
d

e
n

t 
ra

n
k

e
d

 i
n

 
s

a
la

ry
 

le
v
e
ls

 
9
 

o
r 

a
b

o
v
e
, 

th
e

 
ra

te
s
 

a
re

 
th

o
s
e
 p

re
s
c
ri

b
e
d

 i
n

 t
h

e
 b

o
x

 r
e

n
t 

s
c
h

e
d

u
le

 
fo

r
 t

h
e

 f
ir

s
t 

g
ro

u
p

 b
e
lo

w
 t

h
a

t 
o

f 
th

e
 m

a
in

 
o
ff

ic
e
,

(2
) 

A
t 

c
la

s
s
if

ie
d

 
s
ta

ti
o

n
s
, 

b
ra

n
c
h

e
s
, 

a
n

d
 a

ir
p

o
r
t 

m
a

il
 f

a
c

il
it

ie
s

 w
it

h
 o

r 
w

it
h


o

u
t 

c
it

y
 

c
a

rr
ie

r 
s
e
rv

ic
e
 

a
n

d
 

w
it

h
 

th
e
 

p
o

s
it

io
n

 
o

f 
th

e
 

s
u

p
e
ri

n
te

n
d

e
n

t 
ra

n
k

e
d

 
in

 s
a

la
ry

 l
e
v
e
ls

 8
 o

r 
b

e
lo

w
, 

th
e
 r

a
te

s
 a

re
 

th
o

s
e
 p

re
s
c
ri

b
e
d

 i
n

 t
h

e
 b

o
x

 r
e
n

t 
s
c
h

e
d

u
le

 
fo

r
 
th

e
 

s
e
c
o
n

d
 
g
ro

u
p

 
b

e
lo

w
 
th

a
t 

o
f 

th
e
 

m
a

in
 o

ff
ic

e
.

(3
) 

A
t

 
d

e
s

ig
n

a
t

e
d

 
c

la
s

s
if

ie
d

 
s

t
a

t
io

n
s

 

a
n

d
 b

r
a

n
c

h
e

s
 l

o
c

a
t

e
d

 v
e

r
y

 n
e

a
r

 t
h

e
 m

a
in

 

o
ff

ic
e

 
a

n
d

 
a

t
 

a
n

n
e

x
e

s
, 

t
h

e
 
r

a
t

e
s

 
s

h
a

ll
 
b

e
 

t
h

e
 

s
a

m
e

 
a

s
 

t
h

o
s

e
 

c
h

a
r

g
e

d
 

a
t

 
t

h
e

 
m

a
in

 
o

ff
ic

e
.

(4
) 

A
ll

 
c
o

n
tr

a
c
t 

s
ta

ti
o

n
s
 

w
il

l 
c
h

a
rg

e
 

th
o

s
e
 

ra
te

s
 

p
re

s
c
ri

b
e
d

 
in

 
th

e
 

b
o

x
 

re
n

t 
s
c
h

e
d

u
le

 
fo

r
 

th
e
 

s
e
c
o
n

d
 

g
ro

u
p

 
b

e
lo

w
 

th
a

t 
o

f 
th

e
 m

a
in

 o
ff

ic
e
.

(b
) 

A
ll

 r
u

ra
l 

s
ta

ti
o

n
s
 s

h
a

ll
 c

h
a

rg
e
 t

h
e
 

fe
e
s
 p

re
s
c
ri

b
e
d

 i
n

 t
h

e
 b

o
x

 r
e

n
t 

s
c
h

e
d

u
le

 
fo

r
 g

ro
u

p
 I

 p
o

s
t 

o
ff

ic
e
s
.

(c
) 

S
ta

ti
o

n
s
 

a
n

d
 
b

ra
n

c
h

e
s
 

w
it

h
 

b
o

x
 

e
q

u
ip

m
e
n

t 
o

w
n

e
d

 
o

r 
s
u

p
p

li
e
d

 
b

y
 

a
n

 
a

c
a

d
e
m

ic
 
in

s
ti

tu
ti

o
n

 
s
h

a
ll

 
e
s
ta

b
li

s
h

 
b

o
x

 
re

n
ta

l 
c
h

a
rg

e
s
 
in

 
a

c
c
o

rd
a

n
c
e
 
w

it
h

 
s
u

b


d
iv

is
io

n
 (

ii
i)

 
o

f 
th

is
 s

u
b

p
a

ra
g
ra

p
h

. 
S

ta


ti
o

n
s
 

a
n

d
 

b
ra

n
c
h

e
s
 

p
r
im

a
ri

ly
 

s
e
rv

in
g

 
a

c
a

d
e
m

ic
 

in
s
ti

tu
ti

o
n

s
 

w
it

h
 

lo
c
k

b
o

x
 

e
q

u
ip

m
e
n

t 
n

o
t 

o
w

n
e
d

 o
r 

s
u

p
p

li
e
d

 
b

y
 a

n
 

a
c
a

d
e
m

ic
 i

n
s
ti

tu
ti

o
n

 s
h

a
ll

 c
h

a
rg

e
 r

e
g

u
la

r 
a

p
p

li
c
a

b
le

 b
o

x
 r

e
n

ta
l 

ra
te

s
.

(i
i)

 
S

ta
ti

o
n

s
 a

n
d

 b
ra

n
c
h

e
s
 o

f 
s

e
c
o

n
d

- 
a

n
d

 
th

ir
d

-c
la

s
s

 
o
ff

ic
e
s
, 

(a
) 

W
it

h
 

th
e
 

e
x

c
e
p

ti
o

n
 o

f 
ru

ra
l 

s
ta

ti
o

n
s
 o

r 
c
e
rt

a
in

 s
ta


ti

o
n

s
 

a
n

d
 

b
ra

n
c
h

e
s
 

p
r
im

a
ri

ly
 

s
e
rv

ic
in

g
 

a
c
a

d
e
m

ic
 

in
s
ti

tu
ti

o
n

s
, 

s
ta

ti
o

n
s
 

a
n

d
 

b
ra

n
c
h

e
s
 o

f 
s
e
c
o

n
d

- 
a

n
d

 t
h

fr
d

-c
la

s
s
 p

o
s
t 

o
ff

ic
e
s
 
w

il
l 

c
h

a
rg

e
 
th

e
 
s
a

m
e
 
re

n
ta

l 
fe

e
s
 

a
s
 t

h
o

s
e
 c

h
a

rg
e
d

 
a

t 
th

e
 m

a
in

 o
ff

ic
e
.

(b
) 

A
ll

 
ru

ra
l 

s
ta

ti
o

n
s
 w

il
l 

c
h

a
rg

e
 
th

e
 

fe
e
s
 p

re
s
c
ri

b
e
d

 i
n

 t
h

e
 b

o
x

 r
e

n
t 

s
c
h

e
d

u
le

 
fo

r
 g

ro
u

p
 I

 p
o

s
t 

o
ff

ic
e
s
.

(c
) 

S
t

a
t

io
n

s
 

a
n

d
 

b
r

a
n

c
h

e
s

 
w

i
t

h
 

b
o

x
 

e
q

u
ip

m
e

n
t

 
o

w
n

e
d

 
o

r
 s

u
p

p
li

e
d

 
b

y
 
a

n
 
a

c
a



d
e

m
ic

 i
n

s
t

it
u

t
io

n
 w

i
ll

 e
s

t
a

b
li

s
h

 b
o

x
 r

e
n

t
a

l 

c
h

a
r

g
e

s
 

in
 

a
c

c
o

r
d

a
n

c
e

 
w

it
h

 
s

u
b

d
iv

is
io

n

(i
i
i
) 

o
f
 t

h
is

 s
u

b
p

a
r

a
g

r
a

p
h

. 
S

t
a

t
io

n
s

 a
n

d

b
ra

n
c
h

e
s
 

p
ri

m
a

r
il

y
 

s
e
rv

ic
in

g
 

a
c
a

d
e
m

ic
 

in
s
ti

tu
ti

o
n

s
 
w

it
h

 l
o

c
k

b
o

x
 
e
q

u
ip

m
e
n

t 
n

o
t 

o
w

n
e
d

 o
r
 s

u
p

p
li

e
d

 b
y
 t

h
e

 a
c
a

d
e
m

ic
 i

n
s
ti


tu

ti
o

n
 w

il
l 

c
h

a
rg

e
 r

e
g

u
la

r 
a

p
p

li
c
a

b
le

 b
o

x
 

re
n

ta
l 

ra
te

s
.

(i
ii

) 
S

ta
ti

o
n

s
 

a
n

d
 

b
ra

n
c
h

e
s
 

s
e

rv
ic

in
g
 

a
c
a

d
e
m

ic
 

in
s

ti
tu

ti
o

n
s

. 
T

h
e

 
fo

ll
o

w
in

g
 

a
p

p
li

e
s
 

o
n

ly
 

to
 

s
ta

ti
o

n
s
 

a
n

d
 

b
ra

n
c
h

e
s
 

p
ri

m
a

ri
ly

 s
e
rv

ic
in

g
 a

c
a

d
e
m

ic
 i

n
s
ti

tu
ti

o
n

s
 

w
h

e
n

 t
h

e
 b

o
x

 e
q

u
ip

m
e
n

t 
is

 o
w

n
e
d

 o
r 

s
u

p


p
li

e
d

 b
y
 t

h
e
 a

c
a

d
e
m

ic
 i

n
s
ti

tu
ti

o
n

 :
(a

) 
W

h
e
n

 b
o

x
 e

q
u

ip
m

e
n

t 
is

 s
e
p

a
ra

te
d

 
fr

o
m

 d
e
s
ig

n
a

te
d

 p
o

s
t 

o
ff

ic
e
 q

u
a

rt
e
rs

 a
n

d
 

th
e
 
m

a
il

 
is

 
p

la
c
e
d

 
in

 
th

e
 
b

o
x
e
s
 
b

y
 
p

e
r

s
o

n
n

e
l 

e
m

p
lo

y
e
d

 
b

y
 

th
e
 

s
c
h

o
o
l,

 
b

o
x

 
re

n
ta

l 
fe

e
s
, 

if
 

a
n

y
, 

a
re

 
s
u

b
je

c
t 

to
 

th
e
 

c
o

n
tr

o
l 

o
f 

th
e
 a

c
a

d
e
m

ic
 
in

s
ti

tu
ti

o
n

, 
a

n
d

th
e

 
re

v
e
n

u
e
s
 
th

e
re

fr
o

m
, 

if
 
a

n
y
, 

a
re

 
n

o
t 

c
o

n
s
id

e
re

d
 
p

o
s
ta

l 
fu

n
d

s
.

(b
) 

W
h

e
n

 b
o

x
 e

q
u

ip
m

e
n

t 
is

 n
o

t 
s
e
p

a


ra
te

d
 f

r
o

m
 d

e
s
ig

n
a

te
d

 p
o

s
t 

o
ff

ic
e
 q

u
a

rt
e
rs

 
o

r
 t

h
e
 m

a
il

 i
s
 n

o
t 

p
la

c
e
d

 i
n

 t
h

e
 b

o
x
e
s
 b

y
 

p
e
rs

o
n

n
e
l 

e
m

p
lo

y
e
d

 b
y

 t
h

e
 a

c
a

d
e
m

ic
 i

n


s
ti

tu
ti

o
n

, 
c
a

ll
 

a
n

d
 

lo
c
k

b
o

x
 

c
h

a
rg

e
s
 

a
re

 
b

a
s
e
d

 
o

n
 t

h
e
 f

o
ll

o
w

in
g

 s
c
h

e
d

u
le

 a
n

d
 
a

ll
 

re
v
e
n

u
e
s
 

th
e
re

fr
o

m
 

a
re

 
c
o

n
s
id

e
re

d
 

a
s 

p
o

s
ta

l 
fu

n
d

s
. 

F
e
e
s
 

m
a

y
 
b

e
 
p

a
id

 
o

n
 
a

n
 

a
n

n
u

a
l 

b
a
s
is

 
o

r 
o
n

 
e
it

h
e
r 

a
 
s
e
m

e
s
te

r 
o

r 
q

u
a

rt
e
rl

y
 b

a
s
is

 t
o

 c
o

in
c
id

e
 w

it
h

 t
h

e
 s

y
s


te
m

 u
s
e
d

 b
y
 t

h
e
 s

c
h

o
o
l.

 
B

o
x

 r
e
n

ta
l 

fe
e
s
 

a
p

p
li

c
a

b
le

 d
u

ri
n

g
 t

h
e
 s

u
m

m
e
r 

s
e
s
s
io

n
 o

f 
s
c
h

o
o
ls

 
o

p
e
ra

ti
n

g
 

o
n

 
a

 
s
e
m

e
s
te

r 
b

a
s
is

 
w

il
l 

b
e
 

o
n

e
-h

a
lf

 
th

e
 

re
g

u
la

r 
s
e
m

e
s
te

r 
ra

te
s
.

C
a

ll
 b

o
x

e
s

L
o

c
k

b
o

x
e
s

N
o

. 
1

N
o

 
2

N
o

. 
1

N
o

. 
2

N
o

. 
3

N
o

. 
4

N
o

. 
6

$
0
.3

0
.2

0
$
0
.4

0
.3

0
$
0
.5

0
/3

5
$
0
.6

0
.4

0
$
0
.9

0
.6

0
$
1
.5

0
1
.0

0
$
2
.4

0
1

.6
0

P
e

r 
q

u
a

rt
e

r_
__

_
__

__
__

__
__

__
__

__
__

__
__

__
__

(3
) 

W
h

e
n

 
n

e
w

 
ra

te
s
 

a
re

 
e
ff

e
c
ti

v
e

—
 

(i
) 

A
d

ju
s

tm
e

n
ts

. 
B

o
x

 
re

n
ta

l 
ra

te
 

a
d


ju

s
tm

e
n

ts
 
s
h

a
ll

 
b

e
 
m

a
d

e
 
o

n
 
J

u
ly

 
1
, 

th
e
 

b
e
g

in
n

in
g

 o
f 

e
a

c
h

 f
is

c
a

l 
y

e
a

r 
w

h
e
n

 e
it

h
e
r 

o
f 

th
e
 f

o
ll

o
w

in
g

 a
c
ti

o
n

s
 
o

c
c
u

r:

T
y

p
e

 o
f 

a
c
ti

o
n

D
a

te
 o

f 
a
c
ti

o
n

C
h

a
n

g
e

 b
o

x
 

re
n

ta
l 

ra
te

s 
e
ff

e
c
ti

v
e
—

1
. 

E
s
ta

b
li

s
h

m
e

n
t

If
 c

h
a
n

g
e
 o

c
c
u

rr
e
d

J
u

ly
 1

, 
th

e
 b

e
-

o
r 

d
is

c
o

n
ti

n
-

o
n

 o
r 

a
ft

e
r 

J
u

ly
g

in
n

in
g

 o
f

u
a
n

c
e
 o

f 
c
it

y
1
, 

a
n

d
 o

n
 o

r 
b

e
-

th
e
 n

e
w

 f
is

-
d

e
li

v
e

ry
fo

re
 J

u
n

e
 3

0
, 

o
f

c
a
l 

y
e
a
r.

se
rv

ic
e
.

th
e
 p

re
s
e
n

t 
fi

s
c
a
l 

y
e
a
r.

2
. 

C
h

a
n

g
e

 i
n

 s
a
l-

If
 c

h
a
n

g
e
 O

c
c
u

rr
e
d

D
o

.
a

ry
 l

e
v

e
l 

o
f

a
ft

e
r 

th
e
 f

ir
st

p
o

s
tm

a
s
te

r
d

a
y

 o
f 

th
e
 f

ir
s
t

o
r 

o
f 

s
ta

ti
o
n

,
p

a
y

 p
e
ri

o
d

 i
n

b
ra

n
c

h
, 

a
n

-
th

e
 p

re
s
e
n

t 
fi

s-
n

e
x
, 

o
r 

a
ir


p

o
rt

 m
a

il
c
a
l 

y
e
a

r 
a

n
d

 o
n

o
r 

b
e
fo

re
 t

h
e

fa
c
il

it
y

 s
u

-
fi

rs
t 

d
a

y
 o

f 
th

e
p

e
ri

n
te

n
d

e
n

t.
fi

rs
t 

p
a

y
 p

e
ri

o
d

 
in

 t
h

e
 n

e
w

 f
is


c
a
l 

y
e
a
r.

 
N

O
T

E
: 

th
is

 i
s 

b
a

s
e

d
 o

n
 a

d


ju
s
te

d
 g

ro
ss

 
re

c
e
ip

ts
.

(i
i
) 

N
e

w
 

u
n

it
s

. 
B

o
x

 
r

e
n

t
a

l 
r

a
t

e
s

 
a

t
 

a
ll

 
n

e
w

 
u

n
it

s
 

p
la

c
e

d
 

in
 

o
p

e
r

a
t

io
n

 
a

f
t

e
r

 
J

u
ly

 
1

, 
w

i
ll

 
b

e
 
b

a
s

e
d

 
o

n
 

t
h

o
s

e
 
f
a

c
t

o
r

s
 
in

e
ff

e
c
t 

o
n

 t
h

e
 o

p
e
n

in
g
 d

a
te

 o
f 

th
e
 i

n
s
ta

ll
a


ti

o
n

, 
e
x

c
e
p

t 
th

a
t 

w
h

e
n

 
a

 
p

o
s
t 

o
ff

ic
e
 

is
 

d
is

c
o

n
ti

n
u

e
d

 
a

n
d

 
is

 
re

e
s
ta

b
li

s
h

e
d

 
a
s
 

a
 

c
la

s
s
if

ie
d

 
s
ta

ti
o

n
 

o
r 

b
ra

n
c
h

 
o

f 
a

n
o

th
e
r 

p
o

s
t 

o
ff

ic
e
, 

th
e
 r

e
n

ta
l 

ra
te

s
 t

h
a

t 
w

e
re

 i
n

 
e
ff

e
c
t 

a
t 

th
e
 
d

is
c
o

n
ti

n
u

e
d

 
p

o
s
t 

o
ff

ic
e
 
a

t 
th

e
 b

e
g

in
n

in
g

 o
f 

th
e
 f

is
c
a

l 
y

e
a

r 
w

il
l 

c
o

n


ti
n

u
e
 
in

 
e
ff

e
c
t 

d
u

ri
n

g
 
th

e
 
re

m
a

in
d

e
r 

o
f 

th
e
 
fi

s
c
a

l 
y

e
a

r 
a

t 
th

e
 
n

e
w

ly
 

e
s
ta

b
li

s
h

e
d

 
u

n
it

.
(4

) 
F

e
e
s
 
a

p
p

li
c
a

b
le

 u
n

d
e

r 
s
p

e
c
ia

l 
c

ir


c
u

m
s
ta

n
c
e
s

. 
W

h
e
n

 l
a

rg
e

r 
s
iz

e
 b

o
x
e
s
 a

re
 

n
o

t 
a

v
a

il
a

b
le

 
o

r 
c
a

n
n

o
t 

b
e
 

p
ro

v
id

e
d

 
to

 
h

a
n

d
le

 t
h

e
 a

v
e
ra

g
e
 d

a
il

y
 m

a
il

 v
o

lu
m

e
 o

f 
a

 p
a

tr
o

n
, 

a
rr

a
n

g
e
m

e
n

ts
 m

a
y

 b
e
 m

a
d

e
 t

o
 

u
ti

li
z
e
 
b

a
g
s
 
o

r 
o

th
e
r 

c
o

n
ta

in
e
rs

 
in

s
te

a
d

 
o

f 
lo

c
k

b
o

x
e
s
. 

T
h

e
 

fe
e

 
fo

r
 

th
is

 
s
é
rv

ic
e
 

w
il

l 
b

e
 

e
q

u
iv

a
le

n
t 

to
 

th
e
 

re
n

ta
l 

th
a

t 
w

o
u

ld
 b

e
 c

o
ll

e
c
te

d
 i

f 
th

e
 p

a
tr

o
n

 h
a

d
 b

e
e
n

 
p

ro
v
id

e
d

 w
it

h
 t

h
e
 l

a
rg

e
s
t 

s
iz

e
 b

o
x

 i
n

 t
h

e
 

in
s
ta

ll
a

ti
o

n
.

(d
) 

P
a

y
m

e
n

t 
o

f 
b

o
x

 
re

n
t.

 
B

o
x

 
re

n
t 

m
u

s
t 

b
e
 

p
a

id
 

in
 

a
d

v
a

n
c
e
. 

F
o

rm
 

1
5
3
8
, 

“
B

o
x

 
R

e
n

t 
R

e
c
e
ip

t,
”
 

is
 

g
iv

e
n

 
fo

r
 

e
a

c
h

 
p

a
y
m

e
n

t.
 

T
h

e
 
re

n
t 

m
a

y
 
b

e
 
p

a
id

 
q

u
a

r
te

r
ly

 
o

r 
a

n
n

u
a

ll
y
 

a
t 

th
e
 

o
p

ti
o

n
 

o
f 

th
e
 

b
o

x
 
h

o
ld

e
r 

a
s
 f

o
ll

o
w

s
:

(1
) 

A
n

n
u

a
ll

y
. 

A
n

n
u

a
l 

r
e

n
t

 
m

u
s

t
 

b
e

 

p
a

id
 
in

 a
d

v
a

n
c

e
 o

n
 
o

r
 b

e
f
o

r
e

 
J

u
n

e
 3

0
 
f
o

r
 

t
h

e
 
f
u

ll
 
f
is

c
a

l 
y

e
a

r
. 

R
e

n
t

 
f
o

r
 

t
h

e
 

q
u

a
r



t
e

r
s

 
r

e
m

a
in

in
g

 
in

 
t

h
e

 
fi

s
c

a
l 

y
e

a
r

 
m

u
s

t
 

b
e

 
p

a
id

 
in

 
a

d
v

a
n

c
e

 
(s

e
e

 
s

u
b

p
a

r
a

g
r

a
p

h
(3

) 
o

f
 
t

h
is

 
p

a
r

a
g

r
a

p
h

).
 

T
h

e
 
fi

s
c

a
l 

y
e

a
r

 
b

e
g

in
s

 
J

u
ly

 
1

 
a

n
d

 
e

n
d

s
 
J

u
n

e
 
3

0
.

1 1 5 7 2  R U L E S  A N D  R E G U L A T I O N S



1 1 5 7 3Wednesday, D ec em ber  6, 1961 F E D E R A L  R E G I S TE R

(2) Q uarterly . Q u arters  b egin  Ju ly 1,
October 1, Janu ary 1, and A p ril 1. 
Rent must be pa id  on  or b efore Ju ne 30, 
September 30, D ecem b er 31, and M a rch  

31. I
(3) A fte r "beginning o f quarte r, ( i)  

First month o f qu a rter: E n tire qu a rterly

ra(S) Second m onth  o f qu a rter: Tw o-  
thirds of qu arterly ra te. T o  determ ine 
the amount to b e paid, m u ltip ly qu ar 
terly rate b y tw o and d ivide b y three. 
Drop fractions o f a  cent.

(iii) Th ird  m onth  o f qu a rter: I f  
rented before the tw en ty- firs t day, one-  
third quarterly ra te. O n  or a fter  the 
twenty-first day, no ren t w ill be cha rged  
for the rem ain ing days in  the qu arter, 
but fu ll paym ent mu st be m ade fo r  the 
following quarter.

(e) Refund o f b ox rent. W h en  a  b ox 
is surrendered, no portion  o f th e ren t 
will be refu nded to a  pa tron  w ho has pa id  
on a quarterly basis. A  p a tron  ren tin g 
a box on an annu al basis w ho su rrenders 
the box b efore the end o f th e fisca l yea r 
for which rent has b een pa id  m ay app ly 
for a refu nd o f th a t portion  o f th e b ox 
rent that is applicab le to a ll fu ll qu arters  
remaining in  the fisca l yea r. N o refu n d  
will be made fo r  th e rem a in ing portion  
of the quarter in  w h ich  th e b ox is su r
rendered. App lica tion  fo r  refu nd  shou ld 
be made on Form  3533, “A p p lica tion  and 
Voucher for  Refu n d  o f Pos ta ge and 
Pees,” in  du plicate in  th e same m anner 
as postage refu nds, as ou tlined in  § 37.2 
of this chapter.

(f) Use of b ox— (1 ) Ind iv iduals . A n  
individual ren ting a  box m ay have p laced  
in it:

(i) M ail addressed to  h im self.
(ii) M ail d irected to  a  tem pora ry 

visitor.

(iii) M a il addressed to  h is  ca re or  to  
the number o f his  b ox b y persons w ho 
wish him to take ca re o f it fo r  them  n ot 
more than 30 days.

(iv) M ail addressed to memb ers o f h is  
family.

(v) M ail addressed to h is  servants  or 
other employees w ho live in  h is  house.

(vi) M ail addressed to a  rela tive or 
other person who lives  perm anen tly in  
nis house as do the oth er memb ers o f h is  
iamily. B oarders or room ers  a re not 
considered members o f th e fa m ily.

(2) Firms or corporations . A  firm  
entrng a box m ay have p laced  in  it:

(i) M ail addressed to its  name.

~ . v M a il addressed to any o f its  o f-  
ncials and office employees.

M a il addressed to an y m em b er 
tVlQa„ rm> or members o f h is  fa m ily, b y 

consent o f a ll memb ers o f the firm , 

a™ £ tudents  nnd teachers . M a il a d -  
p<w0e5  ^  stu dents and  teachers  a t an  
in “ onal in stitu tion  m a y be deposited  

box rented  b y th e school, if  con 
sistent w ith the ru les o f th e school.

c\rl : L j y ' h} ic ins titutions . M a il a d -  
ma^vS 5? U lmates o f a  pu b lic in s titu tion  
if po t w  <Jep° sited 111 th e b ox ren ted  b y it, 
n ^osm tent w ith  its  ru les.

sooiau?'Ssociations' A n  association  or  
b e ° u Ttex̂ . *  b ox» b u t “ a y n ot 
than or ind ividu a l members, oth er 
titles ° ® cers addressed b y th eir  officia l

(6 ) H ote l or b oard ing house. M a il 
addressed to guests or tran s ien t boarders 
a t a  h otel or b oa rd ing house w ill be 
p laced  in  th e b ox assigned to it or  its  
proprietor.

(7 )  M a il addressed to  b ox num b er. 
M a il addressed on ly to a  b ox nu m b er 
m ay be delivered  to th e b ox holder as 
lon g as no im proper or u n law fu l business 
is condu cted in  th is  m anner.

(g )  Keys— (1 ) R egular. A  p a tron  
ren tin g a  key- typ e lockb ox mu st be sup 
p lied  w ith  one or tw o keys, a ccord ing to 
h is  needs. Ren ters  o f lockboxes a re n ot 
perm itted  to ob ta in  or use a ny keys  
except those issued th rou gh  the post 
office. „

(2 ) A dd itional. Keys  in  excess o f tw o 
m ay be ob ta ined from  th e post office on  
com pletion  o f Form  1094, App lica tion  
fo r  A d d ition a l Keys  to Pos t O ffice B ox, 
and paym ent o f a  50-cent fee fo r  each  
key. U nder no circu mstances m a y the 
b oxholder or h is  agen t ob ta in  add itiona l 
keys fo r  th e b ox assigned to h is  use from  
any oth er sou rce or supplier.

(3 ) D uplicate . D u plica tes  o f lost keys 
m ay be secu red b y paym ent o f a  50-cent 
fee fo r  each key.

(4 ) Fees not refundab le . Fees fo r  du 
p lica te and a dd itiona l keys a re n ot 
refu ndab le.

(5 ) W orn  and b roken. W orn  or 
b roken  keys sha ll b e rep laced  w ithou t 
cha rge if the dam aged key is  su rrendered.

(6 ) R e turn . A ll keys mu st b e re 
tu rned  w hen  th e b ox is su rrendered. I f  
th e pa tron  has lost a  regu la r key, he mu st 
p a y a  fee o f 50 cents fo r  each  m issing 
key.
"  (h ) R es trictions — (1 ) Im prope r p u r
poses. A  b ox w ill n ot b e ren ted  to a n y
one w ho the postm aster has good  reason 
to  b elieve w ill use it fo r  th e pu rpose o f 
deception , fo r  im m ora l or im proper pu r 
poses, or fo r  th e condu ct o f a  frau du len t 
or  lottery business.

(2 ) M isuse . A  b ox w ill n ot be re 
ren ted  to anyone w ho does n ot take 
p roper ca re o f it or w ho disregards  the 
ru les concern ing its  use.

(3 ) Im p rop e r m a tte r in  box. O n ly 
m a tter w h ich  has passed th rou gh  th e 
m a il, n r  officia l posta l notices, m a y be 
p laced  in  a  post office box. (S ee p a ra 
graph  (a ) o f th is  section .) (In terp rets  
or  applies  62 S ta t. 784; 18 U .S.C . 1725)

(4 ) C los ing o f box. W h en  a  post
m aster has reason  to b elieve th a t a  b ox 
is  b eing used fo r  a  frau du len t, deceptive, 
or  u n law fu l scheme, or  fo r  an  im m ora l 
or  im proper purpose, or  fo r  th e pu rposes 
o f a  lottery, or th a t th e s a fety o f th e 
m a il is endangered b y its  continu ed use, 
or  th a t its  use is fo r  oth er th a n  th e 
receip t o f m a il or officia l posta l notices, 
h e w ill rep ort the fa cts  to the G en era l 
C ou nsel who, if  he finds th a t the b ox is 
b eing used fo r  any o f sa id purposes, sha ll 
h ave th e r igh t to order th e b ox closed. 
Su ch reports  sha ll b e addressed to th e 
M a ila b ility D ivis ion , O ffice o f the G enera l 
Counsel.

§ 41 .4  Gene ral de livery .

(a )  Use. G en era l- d elivery service is 
designed p rim a rily fo r  th e use o f pa trons  
a t offices n ot h a vin g ca rrier- d elivery 
service. M a il b ea ring as a  p a rt o f its  
address th e indorsem ent, “Tran s ien t,”

“T o  B e C a lled  For,” “G en era l D elivery,” 
or  oth er w ords  in d ica tin g th a t it is in 
tended  fo r  a  tran s ien t person, w ill b e 
p laced  in  the gen era l- d elivery case to be 
d elivered  to th e addressee on  his app lica 
tion  and p roper iden tifica tion .

(b ) W here  carrie r deliv eries  are  p ro 
v ided. G en era l- d elivery service is  p ro 
vided  a t offices h a vin g ca rrier- d elivery 
service fo r  transients  and  pa trons  w h o 
a re n ot perm anen tly located. Persons 
in ten d in g to rem a in  fo r  30 days  or  m ore 
in  a  city h avin g ca rrier service shou ld 
file th eir nam es and s treet addresses a t 
th e post office so th a t th eir m a il m a y be 
delivered  b y ca rrier unless lock - b ox 
service is desired. Persons livin g  in  
cities  h a vin g ca rrier delivery service m ay 
fo r  good and su fficient reasons sa tis fa c 
tory to the postm aster receive th eir  m a il 
a t gen era l- d elivery w indows. A p p lica 
tion  fo r  th is  p rivilege is m ade on  Form  
1527 “App lica tion  fo r  th e U se o f the 
G en era l D elivery”, ava ilab le a t the post 
office.

§ 41 .5  Unautho riz ed use o f  prem ises.

Advertisem ents , circu lars , or notices 
rela tin g  to any p riva te business or h a v 
in g a  p olitica l ch a racter sha ll n ot be 
p laced  on  any portion  o f post office 
premises, except th a t officia l election  n o 
tices issued b y S ta te or loca l govern 
m ents m ay be displayed.

P A R T 4 2 — W H O  M A Y  C A R R Y  

L E TTE R S

Se c .

42.1  P o s t a l  s e r v i c e  a  m o n o p o l y .

42.2  W h a t  a r e  l e t t e r s .

42.3  P e r m i s s i b l e  c a r r i a g e  o f  l e t t e r s .

A u t h o r i t y : §§ 42.1 t o  42.3  i s s u e d  u n d e r  

R .S .  161, a s  a m e n d e d ,  se c . 1, 62 S t a t .  776, 777; 

5 U .S .C .  22, 18 U .S .C .  1 69 4 -1 69 6 , 39 U .S .C .  501, 

9 0 1 -9 0 6 ,4 0 5 6 .

§ 42.1 Postal serv ice a m onopo ly .

Th e Pos t O ffice D epa rtm en t has a  m o 
nopoly over the tran sporta tion  o f letters  
fo r  others over post rou tes. Th is  m o 
n opoly was crea ted  p rior to the adoption  
o f the C onstitu tion  and has existed, w ith  
va ryin g  provisions, continu ou sly from  
th a t tim e to th e present. Th is  p a rt de 
fines  the types  o f m a tters  w h ich  consti
tu te letters  and hence w h ich  a re su b ject 
to th e m onopoly. I t  sets for th  the types 
o f tran sporta tion  covered u nder th e m o 
nopoly. I t  also prescrib es exceptions  to 
th e m onopoly.

§ 42.2 W h at  are  letters.

(a )  D e fin ition  o f le tters . (1 ) A  letter 
is gen era lly defined  as a  message in  w r it
in g and m ay be w ritten  in  any langu age, 
or in  a  code. I t  need n ot b e in  h a n d w rit
in g b u t m a y b e w ritten  b y a  system o f 
checking from  a  lis t o f p rin ted  s ta te 
m ents or pu nch ing holes or b y p oin t 
p rin t or in  ra ised characters  used b y the 
b lind.

(2 ) F or pu rposes o f the exercise o f the 
posta l m onopoly, th e term  letters  m ay 
inclu de circu lars, as th e term  circu la r is 
defined  to be a  p rin ted  letter  w h ich  is 
b eing sent to severa l persons in  id en tica l 
terms.

(3 ) A  w ritin g is n ot a  letter  unless a d 
dressed to or in tended  fo r  some p a rticu 
la r  person  or  concern.
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(4 ) In  add ition  to com m u nications o f 
a  pu rely persona l natu re, the w ord  letter  
inclu des any m a tter conveying live, cu r 
ren t in form a tion  betw een  the sender and 
th e addressee. I f  th e sender expects or  
in tends the addressee to act, rely or  re 
fra in  from  actin g on  the in form a tion , 
the in form a tion  is live and cu rrent.

(5 ) A  letter  m ay be in  a  sea led en ve 
lope, in  an  unsealed envelope or n ot in  
an  envelope.

(6 ) Factors  o f w eigh t and size do n ot 
exem pt letters  from  b eing su b ject to th e 
posta l m onopoly.

(7 ) A  telegraph ic message is n ot a  
letter.

(b ) R ulings  on letters . Th e exam ples 
set fo r th  in  th is  p a rt do n ot com 
prise every type of m a tter w h ich  w ou ld 
fa ll eith er w ith in  or w ithou t the scope 
o f letters  covered  b y the posta l m onop 
oly. Th e sender or ca rrier o f m a tter w ho 
has any dou b t as to w hether such m a tter 
is or is not a letter  m ay ob ta in , upon 
requ est, a  specific ru lin g from  the G en 
era l Counsel o f the Pos t O ffice D ep a rt
m ent.

(c )  Exam ples  o f le tters — (1 ) O rders . 
O rders  fo r  m erchandise to be filled  b y 
th e recip ien t a re letters . O rders  a re 
a lso letters  w hen forw a rd ed  b y a  sales 
m a n  or a  store to the m a in  office to be 
filled . O rders  inclu de requ isitions from  
one depa rtm ent o f a business house on 
another departm ent, w hen ca rried  over 
post rou tes.

(2 ) B ills  and s tatem ents  o f account. 
B ills  and statem ents o f accou nt a re let
ters  w hen  sent b y business concerns or 
persons selling goods or rendering serv
ice to th eir cu stomers. Th is  inclu des 
store accounts, prem iu m  notices, w a ter 
b ills , b ank statem ents and receipts  and 
receip ted  sta tem ents  o f accou nt w hen  
sen t from  a  cred itor to th e deb tor.

(3 ) R eports . Reports  a re letters  
w hen  sent from  the person, office or firm  
m aking the rep ort to the person, office, 
firm  or governm enta l agency to w hom  
th e rep ort is m ade. E xam ples  a re:

In c o m e  o r  o t h e r  t a x  r e t u r n s .

P r o o f s  o f  l o ss  f i l e d  b y  a n  I n s u r e d  u n d e r  a n  

I n s u r a n c e  p o l i c y .

M o n t h l y  a n d  w e e k l y  r e p o r t s  o f  b u s i n e s s  

t r a n s a c t i o n s  m a d e  t o  a  c e n t r a l  o f f ic e .

R e p o r t s  o f  I n s u r a n c e  a g e n t s  t o  t h e i r  c o m 

p a n i e s ’  h o m e  o f f ic e s.

(4 ) A pplications . A n  app lica tion  
tran sm itted  from  th e app lican t to th e 
person  or governm enta l a gency to w hom  
it is m ade is gen era lly a  letter. E x 
amples a re:

A p p l i c a t i o n  f o r  d r i v e r  l i c e n s e s  a n d  a u t o 

m o b i l e  l i c e n s e s  a n d  o t h e r  p e r m i t s .

A p p l i c a t i o n s  f o r  l o a n s .

C o n t e s t  e n t r i e s .

(5 ) In te roffice  com m unications . A n y 
w ritten  or  p rin ted  m a tter sent b etw een 
offices o f a  concern, over post rou tes, 
w h ich  gives  to th e addressee office 
live, cu rren t in form a tion  on  w h ich  th e 
la tter  is expected  to act, rely or refra in  
from  acting, constitu tes a  letter. Th e 
follow in g a re exam ples  o f such letters :

R e q u i s i t i o n s  w h i c h  a r e  o r d e r s  f r o m  o n e  

d e p a r t m e n t  t o  a n o t h e r  d e p a r t m e n t  w i t h i n  

t h e  s a m e  o r g a n i z a t i o n .

A l l  t y p e s  o f  m a t t e r  s e n t  f r o m  a  b r a n c h  

s t o r e  t o  t h e  m a i n  o f f ic e  t o  s u p p l y  i n f o r m a t i o n  

o n  w h i c h  c h a r g e s  a n d  c r e d i t s  to the

b r a n c h  s t o r e  o r  o f f ic e  a r e  m a d e  o r  t o  v e r i f y  

t h e  a c c u r a c y  o f  i t e m s  i n  t h e  a c c o u n t s  b e 

t w e e n  t h e  m a i n  o f f i c e  a n d  b r a n c h  o f f ic e  o r  

st o r e .

R e t a i l  p r i c e  l i s t s ,  c a t a l o g s  b u l l e t i n s  a n d  

n o t i c e s  s e n t  t o  a d v i s e  a  s t o r e  o r  b r a n c h  o f 

f i c e  o f  t h e  p r i c e  t h e  l a t t e r  s h o u ld  c h a r g e  

i t s  c u s t o m e r s  o r  t o  a d v i s e  t h e  l a t t e r  o f  d i s 

c o u n t s ,  m a r k e t  q u o t a t i o n s ,  a n d  t h e  l i k e .

(d ) Exam ples  o f m a tte r n o t letters . 
Follow in g a re exam ples  o f m a tter n ot 
classed as letters :
(1 ) C om m ercia l papers . C om m ercia l 
papers a re n ot classed as letters  since 
th ey a re va lu ed as evidence o f righ ts  o f 
the holder ra th er th an  fo r  any in form a 
tion  th ey m ay ca rry w hen shipped from  
one person to another.. Such com m ercia l 
papers  inclu de contracts, stock certifi
cates, prom issory notes, bonds and other 
n egotiab le secu rities, insu rance policies, 
title policies, ab stracts  o f title, m ort
gages, deeds, leases and a rticles  o f 
incorpora tion .

(2 ) Legal papers  and docum ents . L e 
ga l papers and docu ments a re not letters . 
Th is  class o f m a tter is in tended  fo r  use 
in  law  su its or form a l quasi ju d icia l p ro 
ceedings, orders o f cou rt and the like.

(3 ) O fficial records. E xam ples  o f o f 
ficia l records w h ich  a re not letters  a re: 
b irth  and death  certifica tes , election  b a l
lots, and ta lly sheets, lists o f regis tra tion  
o f voters  and certifica tes  to p ractice cer 
ta in  professions.

(4 ) Draw ings, etc. A  p ictu re or other 
visu a l rep resenta tion  o f a physica l th ing, 
actu a l or projected , wou ld not be a  let
ter. E xam ples  a re draw ings, b lu eprints, 
maps and p la t surveys.

(5 ) A dv ertis ing and d ire ctory  m ate 
rials . C ata logs  a re n ot letters  except as 
s ta ted  in  pa ra graph  (c ) (5 ) o f th is  sec
tion . D irectories  and unaddressed ad 
vertis in g handb ills  or circu la rs  a re n ot 
letters .

(6 ) In te roffice  com m unications . E x 
am ples  o f in teroffice com m u nications 
w h ich  a re n ot letters  a re:

C a r b o n  c o p y  o f  a  l e t t e r  p r e v i o u s l y  Be n t  

t o  t h e  s a m e  a d d r e s s  I f  i t  c o n t a i n s  n o  i n 

f o r m a t i o n  n o t  i n  t h e  o r i g i n a l .

M a t t e r s  s e n t  f o r  f i l i n g  a n d  s t o r a g e  o n l y  

a n d  n o t  i n t e n d e d  f o r  t h e  r e c i p i e n t ’s  o w n  u se .

M a t t e r s  s e n t  f o r  a u d i t i n g  t o  d e t e r m i n e  

w h e t h e r  c h a r g e s  a n d  c r e d i t s  a r e  c o r re c t ,  w h e n  

t h e  r e s u l t s  o f  t h e  a u d i t  a r e  n o t  u s e d  t o  

a d j u s t  a c c o u n t s  w i t h i n  t h e  o r g a n i z a t i o n .

D a t a  s e n t  t o  a  c e n t r a l  o f f ic e  f o r  p r e p a r a 

t i o n  o f  c u s t o m e r s  b i l l s  i f  t h e  d a t a  i s  r e 

t u r n e d  t o  t h e  s e n d e r  a n d  n o  p a r t  o f  t h e  

i n f o r m a t i o n  i s  r e t a i n e d  b y  t h e  c e n t r a l  o f f ic e .

(7 ) C hecks and drafts . B ank checks 
in  th eir  ord in a ry form  con ta in in g on ly 
th e names o f th e draw er, payee, b ank 
u pon w h ich  draw n, am ou nt o f money, 
and da te o f issue a re n ot letters . Checks, 
notes, and d ra fts  sent by banks to other 
banks fo r  collection  o f paym ent a re n ot 
letters . C anceled checks and d ra fts  m ay 
be retu rned  to the d raw er w ithou t b eing 
classed as letters . Checks issued b y 
cream eries  to fa rm er-p rodu cers  fr e 
qu ently b ear on  th eir fa ce, or a re ac 
com pan ied by, sta tem ents  show ing the 
basis fo r  com pu tation  o f the amou nt o f 
th e check, e. g., the w eigh t, b u tterfa t 
content, b a cteria l count, dedu ctions for  
hau ling, and the like. S o long as none 
o f the in form a tion  is  extraneou s to the 
check itself, these sta tem ents  m a y ac 
com pany, or  appea r on, a  check b eing

transm itted  b y a  contract hauler or 
otherw ise ou tside the m a il without either 
the check or statem ent being subject to 
paym ent o f postage. See § 42.3 (c).

(8 ) M atte rs  sent fo r auditing  or prep
aration  o f b ills . F reigh t bills, invoices, 
pa id  b ills, sales slips, receipts, records of 
receipts  and disbu rsements and the like 
w h ich  a re forw a rd ed  fo r  the sole purpose 
o f h a vin g them  au dited internally on be
h a lf o f the sender a re not letters. Such 
m a tter becomes letters  when the person 
or office w h ich  receives them takes any 
corrective action  or adju sts accounts be
tw een  the sender and addressee, or 
otherw ise makes use either of the mate
r ia l forw a rded  or th e resu lts of the audit. 
Th is  same ru le applies  to material sent 
to a  cen tra l office fo r  the sole purpose 
o f p repa ring customers statements, un
less other use is m ade or action taken by 
th a t cen tra l office. Th e subsequent mail
in g o f the b ills  to the customers by the 
cen tra l office wou ld not cause the work
in g m a tter sent to th a t office to be con
s idered letters . S im ila rly, matter for
w a rded  fo r  the perform ance of purely 
m echan ica l w ork such as photostating or 
m a th em atica l com pu tation  would not 
constitu te letters .

(9 ) O ld  correspondence and other 
m atte rs  sent fo r filing, storage, or de
s truction . O ld  correspondence, records 
and an y oth er type o f m atter sent from 
one office to another for  filing, storage or 
destru ction  a re n ot letters  since there is 
no pu rpose o f commu nicating any in
telligence to the addressee. The matter 
so sent w ill be considered as a letter if 
it is sent fo r  the purpose o f establishing 
a  file from  w hich  the addressee may at 
some tim e take in form a tion  on which he 
w ill then  act, rely or refra in  from  acting.

(10) E xam ination  papers. Examina
tion  papers forw a rded  for  scoring to a 
cen tra l scoring agency are not regarded 
as letters  p rovided  the scoring agency 
does n ot m ake use o f the scores or other 
in form a tion  derived  from  the papers. 
E xam in a tion  papers w ith  scores marked 
on  them  wou ld norm a lly be considered 
letters  w hen  retu rned  to the school or

person  w ho m ay be expected to take 
a ction  based on  the resu lts of the exami
nation . A n y la ter  use o f the examina
tion  papers, a fter  the scoring by the 
cen tra l agency, places them in  the cate
gory o f letters .

(11) M anus crip t and news items. 
M anu scrip t in tended for  publication 
w hen  not accom panied by any matter 
in  the na tu re o f personal correspondence 

is not a  letter. M ere news matter pre
p a red  b y press correspondents for the 
colu mns o f th eir pub lications are no 
letters . N ew s  m a tter to be used for in 
pu rpose o f rad io b roadcasting is no1 
letter.

§ 42.3  Pe rm issible  carriage o f  letters.

(a )  E xem ptions  from  postal monopoly-
U nder certa in  conditions, letters naay , 
ca rried  ou tside the postal system with 
paym ent o f U . S. postage. . ...

(b ) C urre n t business o f earner. . 
Letters  w h ich  rela te to the current d 
ness o f a  ca rrier do n ot come under 
posta l m onopoly. These are letters wn* 
ten  b y or addressed to officers or emp s
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ees of the ca rrier, in  th eir  officia l 
capacities, on the business o f the ca rrier.

(2) Any business o f the ca rrier is 
deemed to be its cu rren t business w hen  
it comes up in  such a w ay as to ca ll fo r  
a current commu nication.

(3) This exem ption  applies  on ly w here 
the employees o f the ca rrier a re used to  
carry their employers letters  b etw een o f 
fices but the use of an  independent con 
tractor who makes regu la r trips b etw een  
any two points on  a  post rou te is n ot 
permissible.

(4) The d ifferen t Units o f a  ra ilroad  
system or other system o f carriers , as 
long as they are separate, independent 
operating units are, th ird  parties  to each  
other and consequ ently a re not consid 
ered a single ca rrier fo r  the pu rpose o f 
this exemption.

(c) Cargo documents . (1 ) A  ca rrier 
may transport letters  w h ich  rela te exclu 
sively to some p a rt o f the ca rgo o f the 
same conveyance or to some a rticle ca r 
ried at the same tim e by the same con 
veyance. This  exem ption  perm its  a ca r 
rier to convey, w ithou t the paym ent o f 
postage, letters such as invoices, b ills  o f 
lading, shippers bills, w ayb ills , freigh t 
bills, and the like, w hen th ey accom pany 
shipments to w h ich  th ey exclu s ively 
relate.

(2) Receipts evidencing d elivery o f 
goods by a ca rrier a re n ot letters.

(3) Live, cu rrent in form a tion  in  a  let
ter, extraneous to the sh ipm ent it a c - ' 
companies, takes it ou t o f the exem ption  
for letters which rela te to some a rticle 
carried at the same tim e.

(d ) C arriage w ithout com pensation. 
Letters may be transm itted  b y p riva te 
hands without compensation. A  person  
or firm engaged in  the tran sporta tion  o f 
goods or persons for  h ire cannot be con 
sidered “private hands w ithou t com pen 
sation.” Th e phrase ju st qu oted denotes 
transportation o f a letter w h ich  does n ot 
take place in  the course o f business o f the 
person or firm  ca rryin g the letter.

(e) Special messengers. (1 ) A  specia l 
messenger may be employed, fo r  the p a r 
ticular occasion only, to tran sm it letters  
when not more than  25 letters  a re in 
volved. A  special messenger is one w ho 
a“ request o f either th e sender or  th e 
addressee of the letter, picks it up from  
the sender’s home or p lace o f business 
and carries it to the addressee’s hom e or 
Place of business.

(2) if,  however, letters  a re p icked  u p 
messenser and taken  to a  cen tra l 

office for delivery by another, n eith er th e 
messenger picking up th e letter  n or th e 
messenger delivering it to th e addressee 
oouid then be considered a  s p e c i a l  
messenger.

3? Tkte exem ption  as to th e use o f 
lot Ci a • messensers is res tricted  to iso-  
ated instances in  w h ich  th ere is no 
M a r ity in  use b y th e sender or  ad 

ressée of the pa rticu la r messenger or

D» ?i0 r g a n * z a t' *o n  b y w h ich  h e is  
employed.

roi4) ^  messenger or a  ca rrier opera tin g 
gu.la,rly b etween fixed  poin ts  is  n ot a  

special messenger.

m i!? u ^ ere is paid. (1 ) Letters
mrn be carr*ed b y an  ind ividu a l, express 
tVio Eai\y’ or any °b b er person  ou tside 

mail to any poin t w ith in  o r  w ithou t

th e U n ited  S ta tes  p rovided  th e condi
tions  specified in  th is  p a rt a re follow ed .

(2 ) E ach  letter  ca rried  ou tside the 
m a ils  mu st be placed in  a  sea led envelope 
b ea ring th e a ppropria te am ou nt o f post
age. Th e am ou nt o f postage requ ired  
mu st be the same as wou ld h ave been 
requ ired  had  the letter  b een sent th rou gh  
the m a il a t the first- class  ra te or b y 
a ir  if  so ca rried . Th e amou nt o f postage 
need n ot inclu de regis try or insu rance 
fees  even  if  the letter  is p riva tely insu red. 
I f  postage is in  the form  o f stamps, th ey 
mu st be canceled  w ith  ink b y the sender. 
Th e sender mu st w rite the da te o f the 
letter  on th e envelope, or the person ca r 
ryin g  it mu st w rite on the envelope the 
da te he received  the letter. Th e name 
and address o f the person fo r  w hom  the 
letter is in tended  mu st be w ritten  on  
th e envelope.

(3 ) Letters  w h ich  th e sender is en 
titled  to send throu gh  the m a ils  w ithou t 
a  cha rge fo r  postage m ay be sent in  a 
s im ila r m anner ou tside th e m ails  w ith 
ou t the paym ent o f postage. Th is  w ou ld 
app ly in  th e case o f certa in  officia l G ov 
ernm ent m a il and  m a il o f certa in  d ip lo 
m a tic and consu lar officers o f other 
nations. I f  the free m a ilin g p rivilege 
does n ot extend  to a irm a il then  such 
letters  mu st b ear the a ppropria te a ir 
m a il postage, if sent b y a ir  express.

(4 ) I t  is permissib le to estab lish a  
service fo r  collecting fo r  the addressees 
letters  received  a t the post office, p ro 
vided  the letters  rem a in  unopened. L e t
ters  received  th rou gh  the m a ils  a t one 
office o f a  firm  m ay be forw a rd ed  b y 
su rface means ou tside the m ails  w ithou t 
paym ent o f add itiona l postage so lon g as 
th ey rem a in  unopened. Th is  applies 
likew ise to letters  addressed to one firm  
in  ca re o f another to w h ich  th ey are to 
be forw a rded . I f  any such letters  a re 
forw a rded  b y a ir  express or a ir  freigh t, 
su fficient add ition a l postage mu st be 
p laced  on  each piece o f m a il to b ring 
the tota l postage on  th a t p iece up to 
th e a ir  m a il ra te. M oreover, if th e le t
ters  a re opened b efore th ey a re fo r 
w arded, th e forw a rd in g o f th e open 
letters  w ou ld be considered a  new  sh ip 
m en t o f the m atter. Su ch forw a rd in g 
w ill then  be rega rded  as the transm is 
s ion o f letters  u pon w h ich  a dd itiona l 
postage w ill be due, if  th ey a re in tended  
to convey to the u ltim ate addressee live, 
cu rren t in form a tion  u pon w hich  he m ay 
act, rely or refra in  from  acting.
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C O L L E C T I O N

Sec.
43.1 Collection times.
43.2 Ordinary deposit of mail.
43.3 Deposit of mail with postal clerks.
43.4 Separation of mail by sender.
43.5 Recall of mail.
43.6 Mail chutes and receiving boxes.
43.7 Private mail receptacles.

A u t h o r i t y  : §§ 43.1 to 43.7 issued under 
R.S. 161, as amended; 5 U.S.C. 22, 39 U.S.C. 
501, 6001-’60Q3.

§ 43 .1  Collec t ion t imes.

M a il is  collected  in  res iden tia l and 
business sections served  b y city ca rriers  
a t tim es to connect w ith  m a il dispatches. 
M a il is a lso collected  in  business sections 
a t frequ en t in terva ls  to  keep boxes from

b ecom ing overloaded  and to p rovide an  
even  flow  o f m a il to the post office. 
Pa trons  a re u rged to deposit m a il as 
ea rly in  the day as possib le. E a rly m a il
ings advance delivery time.

§ 43.2  Ord inary  deposit  o f  m ai l.

(a )  P os t office lobb ies . L etter  drops 
a re p rovided  in  lobb ies o f a ll post offices 
fo r  the deposit o f m a il. W h ere w a r 
ranted, post offices p rovide specia l slots 
or receptacles  fo r  the deposit o f m a il 
w h ich  has been separated b y patrons  a c 
cord ing to loca l, ou t- of- tow n , a ir-m a il, 
specia l delivery, or oth er appropria te 
designations.

(b ) C olle ction  boxes. C ollection  boxes 
fo r  the deposit o f m a il are p laced a t con 
ven ien t points in  areas served b y city 
ca rriers . A t n on - city delivery offices, 
collection  boxes a re loca ted  in  fron t o f 
th e post office qu arters; Schedu les are 
posted on  these boxes show ing collection  
times.

(c ) R u ra l boxes. M a il on w h ich  post
a ge has been pa id  m ay be deposited for 
collection  in  m a il boxes on  ru ra l rou tes.

§ 43.3 Deposit  o f  m ai l with postal c lerks.

(a )  A cceptab le  m ail. Th e follow in g 
types o f m a il m ay be handed fo r  dispatch 
to posta l clerks on  du ty in  m a il cars or 
tra n s fer offices, and a t a irport m a il fa 
cilities :

(1 ) Firs t-clas s  m ail. O n  w h ich  post
age has been paid.

(2 ) M edicines  and serums. Th ird -  or 
fou rth -cla ss  m ail, presented b y rep re 
sentatives o f m anu factu rers  or d istrib u 
tors  o f m edicines or serums, w hen  en 
dorsed: “E m ergency— Th is  package has 
been w eighed  and bears necessary post
age. A n y add itiona l postage fou nd  to 
be due is gu a ran teed  b y sender.”

(b ) R es trictions . Th ird - , and fou rth -  
class m a il, oth er th a n  th a t described in  
pa ra graph  (a ) o f th is  section, and m a il 
to be sent registered , insu red, or C O D , 
is not m a ilab le w ith  posta l clerks a t m a il 
cars, tran s fer offices, or a irp ort m a il fa 
cilities .

§ 43.4 Separat ion o f  m ai l by  sender.

Pa trons  h a vin g la rge m a ilings  shou ld 
separa te them  in to , packages m arked 
“Loca l” and “O u t o f Tow n ”. Lab els  
w ith  these designations m ay be ob ta ined 
from  the post office. M a il thus sepa 
ra ted  is u su ally dispatched ea rlier.

§ 43.5  R ecall o f  m ai l.

(a ) W ho m ay  re ca ll m ail. M a il de 
posited in  a  post office m ay be reca lled  
b y the sender, b y th e pa ren t or gu ardian  
o f a  m inor ch ild , or b y the gu ard ian  o f a 
person  o f unsound mind.

(b ) A pplica tion . Su b m it Form  1509 
“S en der’s App lica tion  fo r  W ith d ra w a l o f 
M a il” w h ich  is ob ta inab le a t any post 
office, to the postm aster a t the office o f 
m a iling.

(c ) Expenses. Th e m a iler mu st pay 
a ll expenses o f reca llin g m a il, inclu d ing 
th e cost o f any necessary telegram s, and 
th e regu la r ra te o f retu rn  postage (ex 
cep t fo r  first- class  m a il, w h ich  is re 
tu rned w ith  add itiona l p os ta ge), w hen  
th e m a il is retu rned.

(d ) N otifica tion . I f  th e m a il has 
b een  delivered  b efore receip t o f th e re-
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ca ll app lica tion  or message, the m a iler 
w ill be notified . Th e addressee w ill not 
be in form ed  th a t reca ll was requested.

(e )  O rig ina l pos tage. I f  m a il re 
ca lled  b efore d ispatch  is a ga in  presented 
fo r  m a ilin g, th e origin a l stamps w ill be 
accepted  fo r  postage a t fa ce va lu e. 
Th is  does n ot app ly to stamps in  p a y 
m en t o f regis try, insu rance, or C O D  fees.

§ 43 .6  M ai l  chutes and rece iv ing boxes.

(a )  Use. (1 ) M a ilin g  chu tes and re 
ceivin g boxes m ay be p laced  a t the 
expense o f the ow ner in  pu b lic bu ildings, 
ra ilroa d  stations, hotels , and business or 
office b u ildings o f n ot less than  4 stories, 
and  apa rtm en t houses o f n ot less than  
40 res iden tia l apartm ents. B u ild ings  in  
w h ich  receivin g boxes a re loca ted  must 
be open to th e genera l pu b lic, w ithou t 
restrictions , du ring th e hou rs prescrib ed 
fo r  m a il collections. I f  th e ow ner o f a 
b u ild ing does n ot desire to in s ta ll a m a il 
chu te and receivin g box, a  receivin g b ox 
on ly m a y b e insta lled , p rovided  the post
m a ster has determ ined  it is necessary 
and has approved  its  insta lla tion .

(2 ) M a ilin g  chu tes and receivin g boxes 
a re in tended  fo r  th e reception  or deposit 
o f m a il m a tter o f the firs t class and must 
n ot b e used fo r  the deposit o f m a il o f 
any other class.

(b ) A pprov al o f ins tallation . (1 ) R e 
quests fo r  th e in s ta lla tion  o f m a ilin g 
chu tes and receivin g boxes mu st be ap 
p roved  b y th e postm aster and he mu st 
be fu rn ished  th e con tra ct and specifi
ca tions  fo r  an y proposed chu te and 
box. Th e  postm aster has au thority to 
approve, u pon form a l app lica tion , th e 
in s ta lla tion  o f m a ilin g chu tes and re 
ceivin g boxes con form in g to these regu 
la tions. C ollection  w ill n ot b e m ade 
from  any chu te b ox u n til approved  b y 
th e postmaster, and no u napproved chu te 
sha ll b ea r any sign  in d ica tin g th a t it is 
u nder the p rotection  o f th e U n ited  S tates 
Posta l Service.

(2 ) Th e specifications  m u st p rovide 
fo r  a  com plete in s ta lla tion  ready fo r  col
lection  service, w ith  a  ten ta tive p lan  o f 
th e b u ild ing show ing th e contem pla ted  
loca tion  o f the w hole o f such chu te and 
o f th e receivin g box.

(3 )  I f  th e postm aster approves  th e 
con tra ct and specification , he w ill en 
dorse h is  approva l u pon th e con tra ct and 
retu rn  it to th e app licant. In  qu estion 
a b le cases he w ill refer  th e file w ith  fu ll 
deta ils  to the R egion a l D irector fo r  
review .

(c )  Specifications  fo r cons truction  o f 
chutes— (1 ) Size. Th e chu te mu st be 
app roxim a tely 2 b y 8 inches in  size and 
mu st extend  in  a  continu ou sly vertica l 
line from  th e p oin t o f b eginn ing to the 
receivin g box.

(2 ) M ate ria l, ( i )  E very m a ilin g chu te 
mu st b e m ade en tirely o f m eta l and 
glass. Th e m eta l pa rts  o f th e chu te mu st 
be o f such form , w eigh t, and ch a racter 
as to insu re rig id ity, sa fety, and du ra 
b ility. P a n el m old ings  mu st be o f m eta l 
o f su itab le s trength  and res ilience to in 
su re a  constant grip  on  th e glass. A t 
least th ree- fou rth s  o f th e fron t o f the 
chu te in  each  s tory mu st b e o f h eavy 
sheet or p la te glass n ot less th a n  th ree-  
s ixteenths  o f an  inch  in  thickness. A ll 
join ts  in  th e chu te m u st b e tigh t so

th a t m a il m a tter cannot ca tch  or  lodge 
therein .

( ii)  C hu tes mu st be secu rely m ou nted 
on  steel angles, or  oth er m a teria l a p 
p roved  b y the Region a l D irector. Th e 
m ou nting mu st be plu mb  and flu sh the 
en tire len gth  o f the chu te. Th e chu te 
m u st be so constru cted th a t floor sec
tions  can  be eas ily rem oved  from  floor 
thimb les.

(3 ) M a il s lots, ( i )  Th e chu te must 
be provided  w ith  openings (m a il s lots ) 
on  each floor fo r  deposit o f m a il. E ach 
open ing mu st be 4%  b y Vz inches, w ith  a 
second inside open ing o f th e same size 
2Vz inches b elow  the first, w ith  serra te 
edges or oth er su itab le device designed 
to p reven t clogging. Th e legend  “U . S. 
M a il” mu st be p la in ly inscrib ed upon 
chu tes a t every m a il opening.

( ii)  A t each  s lot opening, th ere must 
be a ttached  a  su itab le du stproof glazed 
fra m e fo r  p rin ted  cards, 4%  b y 9 inches, 
g ivin g  in form a tion  as to th e use o f m a il 
chutes, s ta ting th a t th e hou rs o f collec 
tion  a re posted on  the receivin g box, and 
ca llin g a tten tion  to th e pena lties  fo r  
tam perin g w ith  m a il equ ipment.

(4 ) Locking  devices . Th e chu te must 
be p rovided  w ith  a su itab le lockin g device 
and  keys b y means o f w h ich  it m a y be 
conven ien tly opened and closed b y posta l 
au thorities  b u t n ot b y oth er persons. 
Th e lock mu st be so constru cted th a t 
th e key cannot b e rem oved  u n til th e 
chu te is p roperly locked.

(5 ) Loca tion  and arrangem ent, ( i )  
Th e chu te mu st be so placed as to be 
conven ien tly accessib le th rou ghou t the 
en tire length . W h en  m ore th an  5 
lin ea l feet o f th e m a il chu te w ill be con 
cea led, rem ovab le panels  mu st be p ro 
vided  in  th e concea ling fea tu res  to 
perm it easy access to th e chu te fo r  re 
m ova l o f b lockades. Th e concea led 
equ ipm ent shou ld be so m anu factu red  
and in sta lled  th a t it can  b e rem oved  
rea d ily if necessary. In  no case sha ll th e 
chu tes be placed b eh ind eleva tor screens 
or  pa rtition s  or ru n  th rou gh  any p a rt o f 
a  b u ild ing to w h ich  th e pu b lic is denied 
access w ithou t p rior app rova l o f th e 
Region a l D irector.

( ii )  M a il chu tes in sta lled  in  pa irs  
mu st be so constru cted and erected  th a t 
an y p a rt o f either chu te m a y b e re 
moved, lea vin g th e oth er fo r  service.

( iii)  Th e chu te mu st b e so constru cted 
th a t it can  be ea s ily opened and closed 
w ithou t th e use o f tools  and w ith ou t in 
ju ry to  stru ctu re or fin ish , and a ll p or 
tions  o f its  in terior m u st b e eas ily 
reached. W h ere panels  a re n ot set en 
tirely inside channels, adequ ate in ter 
m ed ia te fa sten ings  con trolled  b y officia l 
key mu st be provided.

(d ) Specifications  fo r cons truction  o f 
re ce iv ing boxes— (1 ) D im ens ions . Th e 
cu b ic contents  o f receivin g b oxes w ill b e 
determ ined  b y th e postm aster. Th e b ot
tom  o f th e door o f the b ox m u st n ot be 
less th an  30 inches from  th e floor level 
o f th e bu ilding. Th e exterior o f th e 
b ottom  o f th e b ox m u st n ot b e less th a n  
20 inches from  th e floor level, and  th is  
space sha ll b e en tirely open  and  u n 
ob stru cted and so a rran ged  th a t th e m a il 
collector m ay p lace a  sa tchel or  oth er 
receptacle in  conven ien t pos ition  u nder

th e b ottom  o f th e door when mairi^ 
collections.

(2 ) M ate ria l. Receivin g boxes must 
b e constru cted o f m eta l o f sufficient 
w eigh t and such cha racter as to insure 
secu rity and rig id ity. B oxes must be 
p rovided  w ith  cushions, yielding bot
toms, or deflecting devices which will 
effectively p reven t dam age to mail matter 
descending th rou gh  the chute. If cush
ions a re used, th ey sha ll be made of wool 
fe lt and covered  w ith  asbestos cloth. 
Th e b ottom  of the b ox must be provided 
w ith  a  su itab le means o f attaching and 
h old in g  th e ca rr ier ’s satchel or other 
receptacle in  position.

(3 ) D oor and floor. Receiving boxes 
mu st be p rovided  w ith  doors opening to 
th e r igh t upon exposed side hinges se
cu red w ith  rivets . Th e door openings 
mu st be n ot less th an  12 by 20 inches 
n or m ore th a n  18 b y 30 inches. The 
floor o f th e in terior o f the box, or cushion 
if  one is used, mu st b e level with the 
threshold  o f the door. Pou r screw holes 
mu st be placed in  the door, to fit letter 
b ox a rrow  locks fu rn ished b y the post
m aster.

(4 ) M a il s lots , markings, and display 
frames . B oxes  mu st be provided with 
m a il openings V A  inches wide by 11 
inches long, protected  by inside hood. 
O penings sha ll be n ot more than 5 feet 
10 inches ab ove th e floor level and pro
tected  b y inside h inge flaps, and legibly 
inscrib ed “Letters ”. B oxes must be dis
tin ctly m arked  “U . S. M a il Letter Box" 
and mu st be provided  w ith  suitable and 
conven ien t fram es  to display collection 
schedu le cards 3%  b y 5%  inches in size.

(5 ) Location . E very receiving box 
mu st be p laced  as nea r to a main en
trance o f th e b u ild ing as practicable. 
Receivin g boxes mu st not be located more 
than  100 feet from  a  m a in  entrance by 
th e shortest line o f travel. The location 
w ill be approved  on ly when the post
m aster, a fter  ca refu l examination of the 
ten ta tive b u ild ing plan, finds it imprac
ticab le because o f stru ctu ra l conditions 
to p lace a  receivin g b ox closer to a main 
entrance. A  receiving box may be placed 
on  on ly th e grou nd floor o f a building.

(6 ) A uxilia ry  box. I f  the receiving 
b ox to he a ttached  to the chute will not 
b e o f su fficient size to accommodate the 
deposits o f first- class  m ail, an auxiliary 
b ox or boxes o f su fficient capacity should 
b e in sta lled  in  close to the mail chute 
boxes. Th e cub ic contents o f the auxil
ia ry receivin g b ox or boxes w ill be deter
m ined  b y th e postmaster, and their 
constru ction  mu st con form  to the general 
specifica tions  fo r  the receiving boxes 
except deflecting devices are not require«* 
Th e m a il openings  shou ld be of sufficient 
size to p erm it th e deposit of first-class 
m a il tied  in  bundles and the mail open
in g or “pu ll- dow n” shall be inscribe 
“Letters ” and  “Letter  M a il Tied i 
B u ndles ^

(7 ) M e ta l com partm ents . If. dueJ^ 
stru ctu ra l conditions, it is not p ra c ' 
cab le to in s ta ll a u xilia ry boxes, a me 
com pa rtm en t comparab le in  size w 
sm a ll P . O . sack rack shou ld be Pr0 
A lth ou gh  no specifications are stipuia 
fo r  th e constru ction  o f the metal c .  
pa rtm ent, it shou ld be o f suffi 
h eigh t and  len gth  to  permit the



Wednesday,  D ec em ber  6, 1961 F E D E R A L  R E G I S T E R 1 1 5 7 7

pension o f the requ ired  nu mb er o f sacks 
from hooks, th e nu mb er o f m a il op en 
ings to correspond to th e nu mb er o f 
sacks. Th e com partm ent mu st be le t
tered or stenciled “U . S. M a il” in  la rge 
letters and have on each section  or  a t 
the mail opening the inscription  “L etter  
Mail Tied  in  B u ndles.” Th e com pa rt
ment must be constru cted so as to p er 
mit the conven ient h a nging and w ith 
drawing o f the sacks.

(8) C om b ination le tte r and bundle  
box. I f  the receiving b ox to be attached  
to a chute w ill n ot be o f su fficient size 
to accommodate the deposits o f firs t-  
class mail, and it is not desired to in sta ll 
a separate au xilia ry box, a com b ination  
letter and bundle letter  b ox m ay be a t
tached to the chu te in  lieu  o f the regu la r 
receiving box, constru cted as follow s :

(i) The box must be a t least 60 inches 
high, 23 inches w ide, and 17 inches deep, 
and shall have a pu ll- dow n  in let door 
with an opening 7 b y 11% inches in 
scribed “Letters  and Letter  M a il T ied  in  
Bundles." Th e b ottom  edge o f th e door 
opening should be n ot m ore th an  5 feet 
above the floor level. Th e m a il open ing 
shall be fu lly protected  b y inside baffle 
plates so as to p reven t p ilfer in g  o f m a il.

(ii) A t a heigh t o f 3 feet 4 inches from  
the bottom o f the b ox there mu st be 
placed a % - in ch  p ipe hanger (rem ov
able) along each side o f th e b ox from  
the front to the back, each  equ ipped w ith  
two sliding hooks so th a t a  N o. 1 m a il 
sack may be hu ng thereon.

(iii) The b ottom  o f the door o f the 
box should be flu sh or b elow  th e level 
of the bottom of the box and th is  door 
should be of such size and so constru cted 
as to permit the conven ient h a n gin g and 
withdrawing o f the sacks. Th ere mu st 
be four screw holes in  th is  door to fit the 
letter box a rrow  lock to be fu rn ished  b y 
the postmaster.

(iv) Boxes sha ll be d is tinctly m arked 
“U. S. M ail.”

(e) M aintenance o f chutes  and rece iv 
ing boxes. (1 ) E very m a ilin g chu te and 
receiving box must be inspected b y a  
representative o f the postm aster a t least 
once a year; and su cb  clean ing and re 
pairing as m ay be d irected  b y th e post
master must then  be done u nder h is su 
pervision, by and a t th e expense o f th e

S S PS etor or lessee o f the b u ild ing in
nicn such m a iling chu te and receivin g 

oox are situated. Form  1506, M a il C hu te 
inspection, shou ld b e com pleted  a t the 
.J t ® “ ie chute is inspected and  reta ined  

m r r f ?F ce o f the Postmaster, 
nalt „r J '* 16 Postmaster finds th a t any 

° f  the chu te or receivin g b ox does 
to these regu lations, or has 

¡ ¡E J J  defectiye, he must close th e m a il 
shaii gSi.and discontinu e collections, and 
m J , * 0 t J esume collections  u n til the 
m&Pt+H chute and receivin g b ox fu lly 
tioS  Ai,requ irements o f these regu la 
t i o n «  repairs, changes, and  a ltera -  
boxp« ^ d in g  chu tes and receivin g

P en s p S t? be m ade b y and  a t th e ex " 
ine in nfiihu ° ^ ner or lessee o f th e b u ild -  
suDPrJIi th ,ey a re s itu ated, u nder th e 
ofPt h * f i  and subi ect to th e approva l 

1 postmaster.

must ^ o b s tr u c t io n  in  a  m a ilin g chu te 
be a t once reported  to the post

m aster, w ho mu st p rom p tly m ake an  
inspection  o f the chu te. I f  the ob stru c
tion  resu lted from  misuse or abuse o f 
th e chu te, he w ill n otify the p rop rietor 
or lessee o f the b u ild ing in  w h ich  it is  
loca ted  and m ay, in  his discretion , close 
the m a il openings and d iscontinu e col
lections  u n til sa tisfied th a t p roper care 
w ill be taken  in  the fu tu re use o f the 
chu te and the receiving box. I f  collec 
tions  a re discontinu ed, th e postm aster 
w ill a ttach  to the chute, a t the severa l 
m a il openings, notices o f discontinu ance.

( f ) C ustody  and con tro l o f chutes  and 
rece iv ing boxes. (1 ) M a ilin g chu tes and 
receivin g boxes a re considered the p rop 
erty o f th e U n ited  S ta tes  as long as col
lections  o f m a il a re made from  them  and 
sha ll rem a in  u nder the exclu sive cu stody 
and con trol o f the postm aster u n til col
lections  a re discontinu ed b y his  d irec 
tion .

(2 ) E very m a il chu te con tra ct must 
con ta in  an exp licit w a iver b y th e ow ner 
or ow ners o f pa tents  issued or to be 
issued on  th e. chu te and receivin g b ox 
covered  b y the contract, and on any de
vice or devices connected therew ith , o f 
a ll cla im s a ga inst the U n ited  S ta tes  and 
its  officers and agents fo r  the use o f such 
chu te and b ox and such device or 
devices.

(3 ) Th e contract mu st conta in  a  fu ll 
w a rra n ty b y th e com pany or person  p ro 
pos ing to erect the chu te and receiving 
b ox a ga inst cla im s on  accou nt o f in 
frin gem en ts  o f th e paten ts  o f others. 
B efore com m encing collections  o f m ail, 
the postm aster mu st assure h im self th a t 
a  b lanket bond in  such form  and w ith  
such pen a lty as m ay be prescrib ed b y the 
Postm aster G en era l has been filed  a t the 
D epa rtm ent conditioned th a t th e ob ligor 
and his  or its  su reties sha ll and w ill p ro 
tect and  in d em n ify th e U n ited  S tates 
from  a ny and a ll such cla ims, accom 
pan ied  w ith  a  w ritten  notice from  such 
person  or  com pany th a t th ey h ave no 
cla im  o f any kind a ga inst such m a ilin g 
chu te and receivin g box. Th is  b ond 
mu st be in  the am ou nt o f $10,000, thou gh  
a  la rger sum m a y be requ ired  if  con 
s idered advisab le b y th e Pos t O ffice D e 
pa rtm ent.

(4 ) W ith  every m a il chu te con tra ct 
su b m itted fo r  approva l th ere mu st be 
fu rn ished  evidence th a t a  su rety bond 
in  th e sum o f $3,000 has been given  to 
th e pu rchaser gu a ran teeing th e con 
s tru ction  and in sta lla tion  o f th e m a il 
chu te equ ipm ent in  accordance w ith  the 
ru les, regu lations , and  specifications o f 
th e Pos t O ffice D epa rtm ent, and th a t any 
d efect a ris ing w ith in  3 yea rs  w ill be 
rem edied  b y th e m anu factu rer w ithou t 
expense to  the pu rchaser.

(5 ) W h en  m a ilin g chu tes and receiv
in g  boxes a re erected  u nder lease, th e 
postm aster is au thorized  to s ign  an  
agreem ent, endorsed on  th e b ack o f the 
contract, b etw een  th e p rop rietor or  
lessee o f th e b u ild ing and the person  or  
com pany erectin g th e chu tes and boxes, 
p rovid in g th a t if  th e lessors o f the chu tes 
and boxes sha ll requ est th e retu rn  o f th e 
m a ilin g apparatu s, the postm aster w ill, 
a fter  due notice to th e p rop rietor or 
lessee, discontinu e collections, rem ove 
th e lock from  th e receivin g box, and

p erm it the rem ova l o f the m a ilin g ap 
paratu s b y the lessors.

(g )  R egulations  to be pa rt o f con tract. 
Th e contents  o f th is  section mu st be 
p rin ted  on  th e back and become a  p a rt 
o f every con tra ct fo r  the ereetion  and 
use o f m a ilin g chu tes and receivin g 
boxes entered  in to b etw een  th e m anu 
fa ctu rers  or ow ners o f chu tes and boxes 
and the p rop rietor or lessee o f th e b u ild 
in g in  w h ich  th ey a re located. Pos t
masters  m ay ob ta in  copies o f the 
contents  o f th is  section  from  th eir a rea  
su pply centers  fo r  d istrib u tion  to appro 
p ria te patrons.

(h ) M a ilin g  chute  and  rece iv ing b ox 
m anufacturers . (1 ) A  firm  in terested  
in  the m anu factu re o f m a ilin g chu tes 
or m a ilin g chu te receiving boxes mu st 
firs t submit to the Region a l D irector, 
th rou gh  the postmaster, specifications, 
d raw in gs , and a fu ll size w orking m odel 
o f the chu te and receivin g box. Th e 
chu te section  shou ld be a t least five feet 
in  len gth  and must conta in  a  m a il s lot. 
Th is  section  is to be a ttached  to the 
receivin g box. I f  the specifications, 
draw ings, and m odel a re fou nd  sa tis 
fa ctory, the Region a l D irector w ill re 
quest the firm  to su bmit a  $10,000 b ond 
as specified in  p a ra graph  ( f ) ( 3 )  o f th is  
section. A fter  th e bond is exam ined  
and approved, he w ill au thorize in s ta l
la tion  o f n ot m ore than  th ree m a ilin g 
chu tes and receivin g boxes fo r  a  90-day 
actu a l service condition  test. I f  no u n 
sa tis fa ctory condition  is disclosed du ring 
the test period, the Region a l D irector 
w ill give the concern  fin a l approva l fo r  
the m anu factu re o f th is  equ ipment. 
Th e com pany’s nam e and address w ill 
then  be added to the lis t o f au thorized 
m anu factu rers  o f m a ilin g chu tes and 
receivin g boxes.

(2 ) M anu factu rers  o f approved  re 
ceivin g b oxes and m a ilin g chu tes a re: 
C ap itol M a il C hu te Corp., 55 C ozine A ve 
nue, B rooklyn  7, N .Y .; C u tler M a il C hu te 
Co., 76 Anderson  A ven u e,. Rochester 7, 
N .Y .; Fed era l M a il C hu te Corp., Ltd ., 
436 Kea rn y S treet, S an  Francisco 8, 
C a lif.; P ion eer M a il C hu te Corp., 807 
S ou th  Fu lton  Ave., M ou n t Vernon , N ew  
York .

(3 ) Lou is  Sack Co., Inc., 24 Lake 
S treet, S om erville 43, Mass., is au thorized 
to m anu factu re on ly receiving boxes fo r  
m a ilin g chutes.

§  4 3 . 7  P r i v a t e  m a i l  r e c e p t a c l e s .

(a )  D es ignation as authorized  deposi
tory . E very letter  b ox or  oth er recep 
ta cle in tended  or used fo r  th e receip t 
or delivery o f m a il on  a n y city d elivery 
rou te, ru ra l d elivery rou te, s ta r rou te or 
oth er m a il rou te is des ignated an  au 
th orized  depos itory fo r  m a il w ith in  th e 
m ean ing o f sections 1702, 1705, and 1708 
o f T itle  18, U n ited  S ta tes  Code.

(b ) Use fo r m a il only . Receptacles  
describ ed in  pa ra graph  (a )  o f th is  sec
tion  sha ll b e used exclu s ively fo r  m a il 
excep t as p rovided  in  § 46.5(h ) o f th is  
chapter. A n y m a ilab le m a tter such as 
circu lars , statem ents o f accou nt, sa le 
b ills , or  other s im ila r pieces deposited in  
su ch  receptacles  mu st b ea r postage a t 
th e app licab le ra te and b ear a  p roper 
address.
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P A R T 4 4 — C O N D I T I O N S  O F  

D E L I V E R Y

Sec.
44.1 Delivery to persons.
44.2 Delivery of addressee’s mail to another.
44.3 Jointly addressed mail.
44.4 Delivery to public and private officials.
44.5 Delivery of mail addressed to incor

porated and unincorporated firms.
44.6 Delivery of mail addressed to persons

at firms, hotels, institutions, schools, 
etc.

44.7 Conflicting orders by two or more
parties for delivery of same mail.

44.8 Delivery of packages.
Au t h o r it y : §§ 44.1 to 44.8 issued under 

R.S. 161, as amended; 5 U.S.C. 22, 39 U.S.C. 
501, 4004, 4101, 4102, 4103.

§  4 4 . 1  D e l i v e r y  t o  p e r s o n s .

(a )  D e liv ery  to  addressee. Th e ad 
dressee m ay con trol d elivery o f his m ail. 
In  th e absence o f a  con tra ry order, the* 
m a il is delivered  as addressed. M a il ad 
dressed to severa l persons m ay be de
livered  to any one o f them. Th e a d 
dressee m ay refu se to accept a  p iece o f 
m a il a t the tim e it is offered  fo r  delivery. 
A fter  d elivery he m ay m ark a  piece o f 
m a il “Refu sed” and retu rn  it unopened 
to th e mails, except registered, insu red, 
certified  and C O D  m a il w h ich  m ay not 
be retu rned  a fter  delivery has b een e f 
fected . W h ere a  person cla im ing to be 
th e addressee o f certa in  m a il is unknown 
to th e postmaster, th e m a il m ay be w ith 
h eld  pending iden tifica tion  o f the 
cla im ant.

(b ) D e liv e ry  to  persons hav ing s im ilar 
names. U nless persons w ith  s im ila r 
names adopt some means to d istingu ish 
th eir  m a il, postmasters  w ill use th eir 
ju dgm en t in  m aking delivery.

(c )  M a il de liv ered to  w rong person. 
A  person receiving m a il n ot in tended  fo r  
h im  shou ld p rom ptly retu rn  it to the 
post office endorsed “O pened b y M is 
ta ke” w ith  his s ignatu re, i f  the letter has 
been opened ; otherw ise it shou ld be en 
dorsed, “N ot fo r  . . .,” “N ot a t th is  
address,” etc.

(d )  Pens ion m ail. D elivery o f pen 
s ion  m a il m ay n ot be m ade to an  a ttor 
ney, cla im  agent, or b roker, even  thou gh  
th e addressee orders  such delivery.

(e )  M a il m arked in  care o f another. 
M a il m arked  " In  C a re o f” another is de 
livered  to the firs t o f th e tw o persons 
nam ed w ho m ay ca ll fo r  it;  or to th e 
address o f the person  in  w hose ca re it is 
d irected  in  th e absence o f instru ctions 
from  th e addressee.

( f )  R es tricte d  deliv ery . Regis tered  
certified , nu m b ered insu red, and C O D  
m a il w h ich  the sender has restricted  in  
d elivery to the addressee on ly m ay not be 
d elivered  to any oth er person except as 
p rovided  in  § 51.7 (g )  o f th is  chapter.

(g )  O rd in a ry m a il b ea ring the w ord  
“Person a l” is  delivered  in  th e same w ay 
as oth er m a il fo r  th e addressee.

§  4 4 . 2  D e l i v e r y  o f  a d d r e s s e e ’ s  m a i l  t o  

a n o t h e r .

(a )  D e liv e ry  to  addressee’s agent. (1 ) 
U nless otherw ise d irected, an addressee’s 
m a il m ay b e delivered  to his em ployee or 
a  m em b er o f h is fa m ily. A  person or a  
nu m b er o f persons m ay des ignate 
an oth er to  receive th eir m a il. D es igna 
tion  o f arfother person to receive m a il

shou ld b e in  w ritin g, b u t no specia l form  
is fu rn ished  or requ ired.

(2 ) W h en  m a il is to be delivered  to a  
m a il receivin g agency, an  app lica tion  on  
Form  1583, “App lica tion  fo r  D elivery o f 
M a il Th rou gh  A gen t”, mu st be s igned 
b y th e agen t and the addressee, and th e 
form  mu st be filed  w ith  the postmaster. 
A  du plicate copy o f com pleted Form  1583 
mu st be kept on file b y the agency. A r 
rangem ents  fo r  d isposition o f m a il mu st 
b e m ade w ith  the agency b y th e ad 
dressee. W h en  forw a rded  b y the agency, 
th e m a il is su b ject to paym ent o f new  
postage.

(b ) Addressed m ail to  m inors . A  m i
n or ’s gu ardian  m ay control delivery o f 
m a il addressed to th e m inor. I f  there 
is  no gu ardian , and th e m inor is u n 
m arried , then  th e fa th er or, if he is dead, 
th e-m oth er m a y receive d elivery o f the 
m in or’s m ail.

(c )  Addressed m a il to  incom petents . 
W h ere a  person has been lega lly de
cla red  an  incom petent, his m a il m ay b e 
delivered  in  accordance w ith  th e order 
o f his gu ardian  or conservator. W h ere 
th ere is no lega l rep resentative, the m a il 
is  delivered  as addressed.

(d ) M a il addressed to  deceased pe r
sons. M a il addressed to deceased p er 
sons m ay be delivered  to th e execu tor or 
adm in istra tor. W h en  there w ill b e no 
cou rt action  on th e deceased’s estate, the 
m a il m ay be delivered  as agreed to b y 
a ll the heirs.

§ 44 .3  Jo int ly  addressed m ail.

(a ) D e liv ery  o f jo in tly  addressed m ail. 
W h ere m a il is jo in tly addressed, fo r  ex 
ample, “M r. and M rs. John D oe,”  “John 
and Jane D oe,” neith er p a rty can  con 
trol delivery o f such m a il over th e ob jec 
tion  o f th e other. Join tly addressed 
m a il is delivered  as addressed b y the 
sender so long as one of the parties  can  
receive it there, except th a t U . S. G ov 
ernm ent checks w ill be retu rned  if either 
p a rty is deceased.

(b ) D e liv e ry  o f m ail addressed to  hus 
bands and w ives. N eith er p a rty m ay 
con trol delivery o f m a il addressed to the 
other. In  th e absence o f instru ctions 
from  the w ife, h er m a il is p laced  w ith  th e 
hu sband’s and delivered  to h im  w ith  his 
own.

§ 44 .4  De liv e ry  to public  and priv ate  
officials.

M a il addressed to a  pu b lic or p riva te 
officia l b y his officia l title is delivered  to 
th e person  actu a lly h old ing such office. 
I f  the m a il does not specify his title, then  
it is delivered  in  accordance w ith  the 
person ’s order.

§ 44.5  De liv e ry  o f  m ai l addressed to  in 
co rporat ed and uninco rpo rat ed fi rm s.

(a )  M a il addressed to corpora tions  is 
delivered  as addressed or to an  au thor 
ized  agent. In  cases w here d isagreem ent 
arises am ong corpora te officers and 
others  connected w ith  the com pany, the 
m a il is delivered  in  accordance w ith  the 
order o f the p res ident o f the corpora 
tion .

(b ) M a il addressed to u n incorpora ted  
firm s or partnersh ips  is delivered  as a d 
dressed so lon g as the business is b eing 
condu cted u nder th e same nam e a t the

sam e address despite some members of 
th e firm  b reaking off relations.

§ 44.6 De liv e ry  o f  m ai l addressed to per- 
■ sons at  f i rm s, hote ls, institutions, 

schools, etc.

(a )  M a il addressed to patients or in
m ates  a t institu tions, unless otherwise 
d irected  b y tl>e addressee, is delivered to 
th e institu tion  au thorities , who in turn 
w ill d eliver the m a il to the addressee in 
accordance w ith  the institu tion’s rules 
and regu lations.

(b ) M a il addressed to persons at firms, 
hotels, schools, and s im ila r places is de
livered  w ith  the other m ail directed to 
the firm , hotel, or school, unless other
w ise ordered  b y the addressee. If the 
addressee is no longer a t that address, 
th e m a il shou ld be redirected to his 
cu rren t address. I f  the forwarding ad
dress is u nknown, the m a il should, be 
retu rned  to the post office.

(c ) Regis tered  m a il addressed to per
sons a t hotels  and apartm ent houses will 
be delivered  to the persons designated by 
th e m anagem ent of the hotel or apart
m ent house in  a  w ritten  agreement with 
th e Posta l S ervice (Form  3801-A Agree
m en t to Assume Responsib ility for Reg
is tered  M a il d elivered ). I f  delivery of 
th e regis tered  m a il has been restricted 
b y the sender it m ay n ot be delivered to 
the representa tive o f the hotel or apart
m en t house, bu t on ly to the addressee.

§ 44.7 Conflic t ing o rders by  two or more 
part ies f o r  de liv ery  o f  same mail.

(a )  D e liv e ry  to rece iv er. W here per
sons m ake con flicting orders for delivery 
o f the same m ail, and they are unable to 
agree am ong themselves as to which of 
the parties  m ay receive the mail, the 
m a il m ay be delivered  -to a named re
ceiver or th ird  p a rty unanimously agreed 
to b y the dispu ting parties.

(b ) R eference  to G eneral Counsel for 
ru ling. W h ere the dispu ting parties are 
u nab le to select a receiver, each party 
sha ll fu rn ish  the postmaster all avail
ab le evidence on w hich  he relies to exer
cise con trol over the disputed mail. If 
a fter  receip t o f such evidence the post
m aster is s till in  dou bt as to who should 
receive th e m a il, the postmaster will 
su bmit th e case to the Office of the
G enera l Counsel for  a  ru ling.

(c )  D e liv ery  o f m ail in  accordance 
w ith cou rt order. W h en  the same mail is 
cla im ed b y d ifferen t persons, and a court 
decides to w hom  delivery should be made, 
fVio moil will bp rfplivered ill fliCCOrdfl̂
w ith  the cou rt order.

14.8 De liv e ry  o f  packages.

(a )  H eavy  or bulky  packages. Heavy
b u lky packages of any class will oe 
rered as addressed if facilities 

a ilab le. . m\]\
(b ) U nprotected  places. Pa rce^  
it be le ft on  porches, steps, or elsewhere 
iprotected, except on the written
the pa tron  or w hen authorization 

ch d elivery has been placed on 

ircel b y the m a iler. parcel
(c )  M u ltip le - flo or buildings.

>st, registered, insured, and ?p. 
¡livery a rticles  w ill be delivered _  
Idressee or his au thorized agent n p
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his office or a pa rtm en t is  located . C oop 
eration o f patrons  is requ ested, how ever, 
in making arrangem ents  fo r  m a il to be 
delivered on the firs t floor.

(d ) Second -attem pt de liv ery . I f  an  
ordinary parcel can  n ot be delivered  on  
the carrier’s firs t a ttem pt, a  n otice w ill 
be left at the address in d ica tin g th a t th e 
parcel is b eing held  a w a itin g ca ll a t th e 
post office or ca rrier delivery sta tion . I f  
the parcel is n ot ca lled  for , a  second n o 
tice is sent a fter  5 days. I f  th ere is no 
response w ith in  5 days a fter  th e second 
notice and no reten tion  period  is speci
fied by the sender, th e pa rcel w ill then  
be treated as an  u ndeliverab le a rticle. 
(See Part 48 o f th is  su b chapter.) W h en  
a retention period  is specified, it is ob 
served up to 30 days a fter  firs t notice. A  
second attem pt to deliver w ill b e m ade 
only if requested b y the addressee.

(e) Street-address  de liv ery  fo r b ox 
renters. Pa rcel post m a il fo r  pa trons  
residing w ith in  the city delivery lim its  
who receive m a il th rou gh  ren ted  boxes 
will be delivered to a  des ignated s treet 
address by ca rrier u pon w ritten  request.

PART 45— C ITY D ELIVERY

Sec .

45.1 Establishing city delivery.
45.2 Extension of city delivery.
45.3 Submission of petitions.
45.4 Mail receptacles.
45.5 Out-of-bounds patrons.
45.6 Apartment house receptacles.

A u t h o r i t y  : §§45.1 to 45.6 issued under 
R S. 161, as amended; 5 U.S.C. 22, 39 U.S.C. 
501, 6001, 6003, 6101, 6105, 6106.

§ 45.1 Establishing city  de livery .

City delivery service m ay be estab 
lished at any post office w ith  annu al 
postal receipts o f a t least $10,000 and 
having a popu lation  o f approxim a tely 
2,500 living w ith in  terr itory possessing 
good continuous sidewalks, su rfaced 
streets, house numbers, s treet signs, and 
mail receptacles or door slots. Th e ter 
ritory must be 50 percen t im proved  w ith  
houses. W hen  tw o or m ore b u ild ing lots  
constitute the grou nds o f one residence, 
the plot m ay be rega rded  as im proved. 
Where a ll other requ irem ents  a re m et, 
that regarding s idewalks is w a ived  if  
there are su itab le w a lks from  s treets  to 
houses. W a lks  o f an y m a teria l, inclu d -  
mg gravel and cinders, th a t render them  
Passable throu ghou t the yea r a re a ccept-

§ 45.2 Extension o f  city  de livery .

u T? extend exis ting city delivery service 
y loot ca rrier to new  areas, 50 percent 

nrrwTj pr.°P°sed new  a rea  mu st be im -  
w ittl houses, and m eet th e other 

qmrements fo r  estab lishm ent o f city 
anJ f7 -  J ^ ese requ irem ents do not 
mm L™ , the same exten t to d elivery by 
mounted city ca rrier.

§ 45.3 Subm ission o f  pet it ions.

ch ?n ^ GSts or Petitions  to estab lish, 
nuifiKv!l0r extend city delivery service 
No fftrm to  the loca l postmaster,

ormal petition  is requ ired.

§ 45.4 M ai l receptacles.

pa tron ‘ Pa tron s  of 
ler-delivery service mu st provide

m a il receptacles  or door slots. Business 
houses a re n ot requ ired  to p rovide m a il 
receptacles  or door slots  if  th ey a re open 
and someone is  on  hand  to  receive th e 
m a il w hen  th e ca rrier calls. W h ere an  
office b u ild ing is equ ipped w ith  an  ele 
va tor, ca rriers , w ill d eliver to ind ividu a l 
offices, p rovided  th ey a re open w hen  the 
ca rrier arrives. I f  th ey w ill n ot be open 
m a il receptacles  or door slots mu st be 
provided.

(b ) D oor s lot specifications . Th e clea r 
rectangu la r open ing in  th e ou tside slot 
p la te mu st be a t lea st 1%  inches w ide, 
and 7 inches long. Th e s lot mu st have a  
flap, h inged a t the top  if  p laced  horizon 

ta lly, and h inged  on th e side aw ay from  
th e h in ge s ide o f th e door if p laced verti
ca lly. W h en  a  hooded p la te is used in 
s ide to p rovide grea ter p rivacy, the b ot
tom  lin e o f the hooded portion  mu st n ot 
be m ore th a n  %  inch  b elow  th e b ottom  
lin e o f th e s lot in  th e ou tside p la te, if 
p laced h orizon ta lly, or  m ore than  %  inch  
b eyond the side line o f th e s lot in  the 
ou tside p la te nearest the h inge edge o f 
th e door, if  p laced vertica lly. Th e hood 
a t its  grea test p rojection  mu st not be less 
than  2%6 inches b eyond the inside fa ce 
o f th e door. D oor slots mu st be placed 
not less than  30 inches ab ove th e fin ish  
floor line.

§ 45.5 Out -o f-bounds patrons.

Pa trons  loca ted  ou tside city- d elivery 
lim its  m ay be given  d elivery service if 
they erect boxes on  the ca rrier’s regu la r 
line o f tra vel. S pecia l delivery, pa rcel 
post, insu red, C O D , and regis tered  m a il 
w ill be delivered  to the residences o f ou t-  
of-b ou nds patrons, if  the residences a re 
n ot m ore th an  th ree b locks from  the ca r 
r ie r ’s lin e o f tra vel, and p rovided  walks 
have been constru cted or the street is not 
impassab le; otherw ise, a  notice w ill be 
le ft in  the b ox requ esting th a t th e p a 
tron  ca ll fo r  the m a il. I f  an  ord ina ry 
pa rcel is involved  and it can  be placed in  
the box, delivery w ill be m ade in  th a t 
manner.

§ 45.6 Apartm ent  house  receptacles.

(a )  C onditions  requ iring ins ta llation  
o f receptacles . (1 ) Th e delivery o f m a il 
in  apa rtm ent houses, fa m ily hotels, res i
d en tia l fla ts , and business fla ts  in  res i
d en tia l areas, con ta in in g th ree or  more 
apa rtm ents  h a vin g a  com m on street 
entrance, sha ll be con tin gen t on  the 
in s ta lla tion  and m ain tenance o f U n ited  
S ta tes  Post O ffice approved  m a il recep 
tacles, one fo r  each  apartm ent, inclu ding 
res ident m anager and ja n itor, unless the 
m anagem ent has a rranged  fo r  the m a il 
to be delivered  a t th e office or  desk fo r  
d istrib u tion  b y its  employees. Th e cost 
o f receptacles  and th eir in s ta lla tion  are 
pa id  fo r  b y the ow ner o f the bu ilding.

(2 ) O w ners and m anagers  o f a p a rt
m en t houses, fa m ily hotels, and flats, 
equ ipped w ith  old - typ e apa rtm ent house 
m a il receptacles  a re u rged to in s ta ll u p-  
to- d a te and approved  receptacles to as 
su re m ore adequ ate p rotection  to the

m a il o f occupants. W h en  these b u ild 
ings a re rem odeled  to p rovide add itiona l 
apartm ents  or w hen  a m a teria l change 
in  the loca tion  o f boxes is made, they 
sha ll be equ ipped w ith  approved recep 
tacles.

(3 ) W h en  new  apartm ents  a re b eing 
erected or exis ting ones are rem odeled, 
postmasters  w ill in form  bu ilders and 
owners o f th e requ irem ents o f th is  sec
tion  and w ill p rovide fo r  a  su itab le 
inspection  to see th a t receptacles  o f sa fe 
and du rab le constru ction  a re insta lled  
in  con form ity w ith  th is  section.

(b ) Specifications  fo r cons truction  o f 
receptacles— (1 ) M ateria ls . Th e recep 
tacles  sha ll be m anu factu red  o f m a teria l 
o f such s trength  and thickness as to 
p rovide reasonab le sa fety to the m a il 
deposited.

(2 ) C apacity . B oth  horizon ta l and 
vertica l- typ e receptacles  mu st be o f 
su fficient capacity to receive lon g- letter  
m a il 4 y2 inches in  w id th  and certa in  
la rge and b u lky magazines, u nrolled  as 
w ell as rolled , and mu st be so constru cted 
and o f su ch h eigh t or len gth  and ca 
p a city th a t m agazines  14% inches in  
len gth  and 2%  inches in  diam eter, if 
rolled , m ay be deposited and  rem oved  
w ith  fa cility.

(3 ) Ind iv id ua l doors  and locks, ( i)  
E ach  ind ividu a l receptacle mu st be 
equ ipped w ith  a  door throu gh  w h ich  the 
m a il m ay be rem oved  b y the tenant. 
Th e doors o f the severa l receptacles  sha ll 
be secured b y key locks or com b ina tion  
keyless locks. I f  key locks a re insta lled, 
m anu factu rers  mu st p rovide a  su fficient 
nu m b er o f key changes to p reven t the 
open ing o f receptacles b y the use o f a



1 1 5 8 0 R U L E S  A N D  R E G U L A T I O N S

key to an y other receptacle in  the same 
house or in  th e im m edia te loca lity. 
These locks mu st b e secu rely fa stened  
to the door. E ach  lock shou ld be clea rly 
nu mb ered on  the back so th a t if a  key is 
lost, a  du plicate m ay b e ordered b y nu m 
b er. Th e lock nu mber shou ld also be 
clea rly shown on  the inside o f the m aster 
d oor d irectly ab ove the ind ividu a l b ox to 
w h ich  it is attached.

(ii)  Ap a rtm en t house m anagers  mu st 
m a in ta in  a  record  o f the nu mber o f keys 
su pplied by m anu factu rers  and jobbers, 
rela tin g the key nu mb er to the receptacle 
nu mber, so that, w hen  necessary, new  
keys m ay b e ordered. K ey numbers 
sha ll n ot be p laced  on  the b a rrels  o f the 
locks, as th is  w ou ld m ake it possib le fo r  
u nau thorized persons to get keys and 
ga in  access to the boxes. A p a rtm en t 
house m anagers  mu st keep a  record  o f 
th e com b inations o f keyless locks so th a t 
new  tenants  m ay be given  the com b ina 
tion . Th ese records o f key numbers and 
com b inations  mu st be kept in  the cu stody 
o f the m anager or a  tru sted employee. 
Th e record  o f key numbers must be kept 
u n til the lock has b een  changed, w hen  
it m ay be destroyed. Th e record  o f 
com b inations to the keyless locks must 
b e m a in ta ined  u n til the com b ina tion  is 
changed, w hen it m ay be destroyed.

( iii)  Th e dimensions o f the clea r 
open ing o f th e door fra m e o f each 
h orizon ta l- typ e receptacle • mu st be 
iden tica l to the cross-sectiona l measu re
m ents o f the receptacle itself.

(4 ) M as ter doors and locks, ( i)  E ach  
grou p o f fron t- loa d in g receptacles mu st 
b e equ ipped w ith  a m aster door w hich, 
w hen  open, makes the en tire grou p o f 
b oxes accessib le fo r  the deposit o f m a il 
b y the ca rrier. Th e m aster door sha ll 
b e m ach ined  to accom odate an  inside 
A rrow  lock fu rn ished  b y the loca l post
m aster fo r  use so long as m a il is delivered  
b y letter  carriers , the key fo r  w h ich  sha ll 
b e in  the cu stody o f posta l employees. 
M a s ter doors fo r  h orizon ta l- typ e re 
ceptacles sha ll be h inged  on  the side on ly 
and sha ll be n ot w ider th an  30 inches.

( ii)  Th e m aster lock mu st be a ttached  
to th e grou p o f receptacles  b y the ow ner 
or  b u ilder o f the apa rtm ent house, or 
b y h is  direction , u nder the su pervision o f 
th e postm aster’s representa tive w ho w ill 
see th a t they a re secu rely a ttached. Th e 
p la te to w h ich  the m aster lock w ill be 
fa s ten ed  shou ld be riveted  to th e fa ce o f 
the box.

(5 ) Slot. In  the fa ce o f each recep 
ta cle there mu st be p rovided  a  s lot 2 
inches in  len gth  and on e-eigh th  inch  
w ide fo r  th e deposit o f ca rrier and 
sp ecia l- delivery notices.

(6 ) B acks o f fron t- loa d in g  recepta 
cles. These u nits m u st have solid  backs^

(7 ) N um b ers  and nam e cards. ( iP  
M a il receptacles  mu st be sa tis fa ctorily 
nu mb ered or lettered  in  nu m erica l or  
a lphab etica l sequence from  le ft to righ t 
so as to enab le the ca rrier to exped i
tiou s ly d eliver the m ail.

( ii)  E ach  receptacle mu st be equ ipped 
w ith  a  clasp or h older to accom m odate a  
nam e ca rd  fo r  id en tifyin g  the pa tron  or  
pa trons  u sing th a t box. P refera b ly, th is  
h older or clasp shou ld be on  the fra m e 
ab ove each  receptacle, b u t it m ay be 
loca ted  inside a t the rea r o f th e b ox

w here the p a tron ’s nam e w ill be eas ily 
vis ib le to th e ca rrier w hen  the m aster 
door is open. Th e holder mu st be la rge 
enou gh to take a  nam e ca rd  a t lea st 
%  x  2i/2 inches in  vertica l- typ e in s ta lla 
tions ; and in  h orizon ta l- typ e in s ta lla 
tions, as la rge as space perm its .

(c )  Ins ta lla tion— (1) A rra n g e m e n t 
and location, ( i )  Receptacles  in  a p a rt
m en t houses sha ll be located  a t points 
reasonab ly nea r the entrance in  ves ti
bu les, halls, or lobb ies, adequ ately ligh ted , 
so as to a fford  the best p rotection  to the 
m a il and enab le ca rriers  to read ad 
dresses on m a il and names on boxes 
w ithou t undue s tra in  on  th eir eyes and 
w ithou t in terferen ce from  sw inging or 
open ing doors. In  vertica l-£ype in s ta lla 
tions the receptacles mu st be placed so 
th a t the center o f the b a rrel o f the m aster 
lock o f the u pper tier  w ill be n ot m ore 
than  5 V2 feet from  the floor, and the 
cen ter o f the b a rrel o f the m aster lock o f 
the low er- tier w ill be not less than  30 
inches from  the floor. In  h orizon ta l-  
type insta lla tions , the distance from  the 
fin ished floor to the tenan t locks on the 
top  tier o f boxes mu st be no m ore th an  
66 inches; and to the b ottom  o f the low est 
tier  o f boxes, n ot less th an  30 inches. 
W h ere a  grou p o f vertica l receptacles  
tilts  aw ay from  the w a ll to a llow  deposit 
o f m a il th rou gh  the tops o f the boxes, the 
distance from  the fin ished floor to the 
cen ter o f the b a rrel o f the m aster lock 
o f th e u pper tier sha ll be no m ore than  
56 inches.

( ii)  N o m ore than  tw o tiers  o f vertica l-  
loaded  boxes m ay be insta lled . Th ey 
shou ld be a rranged  so as to p erm it the 
in s ta lla tion  o f the la rgest nu mber o f 
boxes w ith  the sm allest nu mb er o f m aster 
locks. Th e m inim u m  nu mber o f boxes 
to w h ich  one m aster lock m ay be a ttached  
is three.

( iii)  V ertica l- typ e receptacles mu st be 
a rranged  in  groups, as m any in  each 
grou p as is consistent w ith  sa fety, bu t 
never less th an  eigh t in  a group, except 
w here the nu m b er o f apartm ents  is less 
th an  eigh t or w here the nu mb er o f boxes 
cannot be even ly d ivided  in to mu ltip les  
o f eigh t or w here telephone u nits are 
in sta lled  w ith  the receptacles.

(2 ) Access  to  rear load ing o f h o ri
zon ta l- ty pe  receptacles . Access to rea r 
load in g in sta lla tions  sha ll be provided  b y 
a  door fitted  w ith  an  inside A rrow  lock 
open ing in to a  room  h a vin g a t least 3 
feet o f unobstru cted w ork space from  the 
rea r o f the units to the w all. Th e room  
mu st be adequ ately ven tila ted  and 
ligh ted . Th e rea r o f the u n it mu st have 
a  screen or cover o f p lyw ood  or other 
su itab le m a teria l to p reven t the rem ova l 
o f m a il from  a d ja cen t boxes and to p re 
ven t m a il from  fa llin g  ou t the back. 
Th is  cover mu st be secu rely fa stened  and 
eas ily opened by the ca rrier.

(3 ) In s ta lla tion  w ith te lephone  units .
( i )  W h ere necessary or desirab le to in 
s ta ll m a il receptacles in  con ju nction  w ith  
a  telephone u n it o f a  standard  size, the 
vertica l- typ e receptacles  m ay be placed 
in  tw o tiers, or th ey m a y be insta lled  in  
grou ps or b a tteries  o f less th a n  eigh t if 
requ ired  fo r  the p roper a rrangem ent o f 
th e grou ps in  the tw o tiers . Th is  does 
n ot app ly to cases w here the telephone 
u n it is in sta lled  independently o f m a il 
receptacles. A lth ou gh  there is no ob 

jection  to com b in ing these two services,' 
th e m a il receptacles must be separated 
from  the telephone or electrical unit. 
E lectric push bu ttons m ay be placed in 
the fra m e o f the insta lla tion , connecting 
w ith  w ires  ou tside the m a il receptacles, 
p rovided  the pushbu ttons can be removed 
from  the ou tside and the w ire connection 
w ith  such pushbuttons can be repaired 
w ithou t rem ova l o f the receptacles.

( ii)  Telephone units combined with 
m a il receptacle units must be constructed 
so th a t access to the telephone unit is 
not dependent on en tering the mail re
ceptacle, and the la tter must not be 
accessib le w hen  the telephone unit is 
opened.

(d ) D irectories . (1 ) In  a ll apartment 
houses w here there are 25 or more re
ceptacles, a  com plete directory of all per
sons receiving m a il must be maintained. 
W h ere an apa rtm ent house is divided 
in to u nits w ith  separate entrances and 25 
or m ore receptacles  are installed to the 
u nit, a separate d irectory must be pro
vided  fo r  each  unit. In  addition, where 
m a il is not genera lly addressed to specif
ic units, a  d irectory must be kept at the 
m a in  u n it o f the bu ilding, listing all per
sons receiving m a il in  the various units.

(2 ) D irectories  must be alphabetical 
b y su rname and must be maintained and 
kept corrected to date. The receptacle 
nu mber and apa rtm ent number should 
a lw ays  b e the same, and the apartment 
nu mb er shou ld appear on the right of 
th e nam e on  the d irectory. If, for any 
cause, the apa rtm ent number is different 
from  the nu mb er o f the receptacle, the 
receptacle nu mber shou ld appear on the 
le ft o f the nam e in  the directory. The 
same a rrangem ent shall be followed 
w here the apartm ents  and receptacles 
a re either lettered  or lettered and 
nu mbered.

(3 ) Th e d irectory must be of legible 
type, in  a  su itab le fram e for  protection 
purposes, and attached to the wall im
m ed ia tely ab ove or to the side of the 
m a il receptacles w here it can be easily 
read. I f  an attendant, such as telephone 
opera tor, doorm an, or elevator conduc
tor, is on du ty between the hours of 
7 a.m., and 11 p.m., and m ail is delivered 
eith er to apa rtm ent house receptacles or 
in  bu lk fo r  distrib u tion  by employees of 
the bu ilding, the d irectory may be kept 
in  th e cu stody o f the employee on duty 
in  the b u ild ing so tha t it may be avail
ab le to the ca rrier or special-delivery 

messenger on  request.
(e )  M aintenance  and repair. (1) The 

owners or m anagers  o f buildings mus 
keep receptacles in good repair, Whe 
an  ins ide letterb ox Arrow  lock is n 
lon ger needed, the bu ilding manageme 
mu st im m edia tely n otify the postmasti 
so th a t a posta l employee can be deta l. 
to  supervise rem ova l of the lock fr?11* 
m aster door for  retu rn  to the post om • 
O w ners and managers o f buildings m 
retu rn  to the postmaster any 
letter- b ox a rrow  locks that become 
fective or th a t a re no longer needed.

(2 ) C arriers  w ill report on J
“C a rrier’s R ep ort on C ondition of H 
N u mb ers and M a il Receptacles , 

a pa rtm ent houses th a t ar® not
m odeled  and a ll m ail boxes that ar 
locked or a re ou t o f repair. Deli 
pm ninvp.ps and nostmasters w ill se
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all inside letter- b ox a rrow  locks a re re 
covered when b u ildings a re torn  dow n or 
remodeled.

(3) U pon receip t o f a  report o f lack 
of repair or irregu la rity in  the opera tion  
of apartment house m a il receptacles, 
postmasters w ill h ave p rom pt in ves tiga 
tion made and d irect w h a t repa irs  mu st 
be made by and a t the expense o f the 
owners or managers. S o th a t there w ill 
be no question as to th e d isposition or 
treatment o f m a il, repa irs  must be m ade 
only when a representa tive o f the post 
office is present. I t  is u n law fu l fo r  other 
than postal employees to open receptacles 
and expose m ail.

(4) Fa ilu re to keep boxes locked or in  
proper repa ir as d irected  b y postmasters 
is sufficient ju s tifica tion  fo r  w ithhold ing 
delivery of m a il therein  and requ iring th e 
occupants o f the apartm ents  to  ca ll fo r  
their mail a t th e post office or ca rrier 
delivery unit serving the area  if  th is  
action is b elieved advisab le fo r  s a fety 
reasons. W hen  such action  is con tem 
plated, a reasonab le notice o f app roxi
mately 30 days w ill b e given  in  w ritin g 
to the patrons and the ow ner or m anager 
of the apartm ent b u ilding.

(5) W hen m ail, deposited b y a  ca rrier 
in an apartment house m a il receptacle, 
is reported lost or stolen  or w hen  there is 
indication "that the m a il has b een  w il 
fully or maliciou sly damaged, defaced, or 
destroyed, the postm aster sha ll im m edi
ately report the circu mstances to the 
local postal inspector or the posta l in 
spector in charge.

(6) The U n ited  S ta tes  Pen a l Code 
prescribes for  th e w ron gfu l possession 
of mail locks and the w ilfu l or  maliciou s 
injury or destru ction o f letter  boxes and 
the theft of m a il therefrom . M a n u fa c 
turers are au thorized to place on  each in 
stallation o f apa rtm ent houses m a il 
receptacles the words “U .S. M a il” and a  
warning notice o f these provisions of law . 
Manufacturers a re a lso au thorized to
place inconspicuously on  each in s ta lla 
tion their name and w ords “Approved  b y 
the Postmaster G en era l”, w hen  th e de
signs have been approved b y th e Post 
Office D epartment.

(f)  M anufacturers  and d is trib utors . 
The follow ing is a  lis t o f m anu factu rers  
and distribu tors o f one or m ore designs 
of apartment house m a il receptacles ap 
proved by the Post O ffice D epartm ent, 
with trade names o f b oxes:

(1) V ertical- ty pe .

Auth E lectric Co., Inc., 34-20 4 5th St., Long 
Island City 1 , N.Y.

ßornmer Spring Hinge Co., Inc., Landrum, 
S.C. (Keilson).

S. H. Couch Co., Inc., Boston 71, Mass. (Nos. 
73 and 73-F).

Dura steel Products Co., 1744 East 21st St., 
n o s Angeles, Califs

1°ren9® Manufacturing Co., Inc., 8908-18 
o o u t h  state St., Chicago 19, 111. (Pry- 
P r o o f ,  l 3 _ p ) .

Jensen industries, 159 South Anderson St.,
Mai? q Angeles 33> Calif, 

an S a f e  Manufacturing Division, of Ekholm
Po,ufacturing Co> 62 2  Watson Ave., Saint 
^aui 2 , Minn.
e»®a' :?ilt steel Products Co., 8324 Graham 
Ave., Los Angeles 1 , Calif.

(2 ) H orizontal- ty pe .

Tlpr£?leîican Hardware Corp., Corbin Wood 
oducts Div., New Britain, Conn.
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Sec.
46.1 Rural stations.
46.2 Delivery routes.
46.3 Carrier service.
46.4 Payment of postage.
46.5 Rural boxes.

Aut ho r it y: §§ 46.1 to 46.5 issued under 
R.S. 161, as amended; 5 U.S.C. 22, 39 U.S.C. 
501, 701, 6005, 6009.

§  4 6 .1  R u r a l s ta tion s .

(a ) Es tab lis hm ent. Ru ra l stations 
a re estab lished and m a in ta ined  in  com 
m u nities  w here a  considerab le nu mber 
o f people wou ld be seriou sly inconven 
ienced if requ ired  to transact posta l 
business w ith  ru ra l or sta r rou te ca rriers  
on ly, and w here it is determ ined  inadvis 
ab le to estab lish post offices.

(b )  Functions . Ru ra l stations dis 
pa tch , receive and d eliver m a il, issue 
m oney orders, regis ter m a il, and sell 
stamps.

(c )  H ours . Ru ra l stations a re open 
du ring ord in a ry business hou rs each 
weekday, except holidays.

(d ) Tre a tm e n t o f m ail. M a il a d 
dressed to a  ru ra l s ta tion  wilflfce reta ined  
th ere to be ca lled  for , unless the a d 
dressee is a  pa tron  o f a  ru ra l rou te s ta rt
in g  from  th e station , or o f an  a d join in g 
rou te, in  w h ich  case th e m a il w ill be 
delivered  to the p a tron ’s b ox b y th e 
ca rrier.

§  4 6 .2  D e liv e r y  ro u te s .

(a )  Estab lis hm ent. A  m a jority o f the 
patrons  w ho a re heads o f fa m ilies  livin g  
on  a  proposed ru ra l rou te m ay b y w ritten  
p etition  ask the Pos t O ffice D epa rtm ent 
to estab lish  a  rou te.

(b ) R oad  cond itions . R o a d s  on  
w h ich  ru ra l delivery service is desired 
mu st be in  good  condition  and so m a in 
ta ined, u nobstru cted b y gates. Th ere 
mu st be no u nb ridged streams n ot ford 
ab le a t a ll seasons o f the yea r.

(c )  O b s tructions  to  trave l. Pa trons  
and road  su pervisors or officia ls in  cha rge 
o f h ighw ays  w ill be n otified  on  Form  
4024 “Requ est to rep a ir roads,” o f road 
conditions ob stru cting th e delivery o f 
m a il. I f  repa irs  a re n ot m ade prom ptly, 
th e postm aster w ill rep ort th e fa cts  to 
the Region a l D irector w ith  his  recom 
m endation  fo r  a  fehange in  the rou te to 
w ithd raw  it from  impassab le or u nsu it
ab le roads.

(d ) M u ltip le  routes . A  pa tron  livin g  
on  a roa d  tra veled  b y tw o or  m ore ru ra l 
ca rriers  m ay select th e ca rrier b y w hom  
he p refers  to have his m a il delivered  and 
collected ,*in  w h ich  case on ly the desig 
n a ted  ca rrier w ill hand le h is m a il. U n 
less such selection  is m ade b y th e patron , 
each  ca rrier passing the b ox w ill deliver 
m a il to it and collect from  it any m a il 
th a t he can  exped ite in  d ispatch  or de 
livery, p rovided  the b ox is on  the r igh t-  
hand side o f the roa d  as tra veled  b y the 
ca rrier.

(e )  S ta r- rou te  deliv ery . Pa trons  liv 
in g on  or nea r a  sta r rou te, w here the 
con tra ct ca lls  fo r  b ox d elivery and col
lection  service, and n ot w ith in  one-  
fou rth  m ile o f an y post office, m ay have 
th eir  m a il deposited on  th e line o f the 
s ta r- ca rrier rou te in  a  b ox erected  so 
th a t th e ca rrier m a y deliver and collect 
m a il w ith ou t d ism ou nting from  his  ve-
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h id e. Au th oriza tion  fo r  m a il delivery a t 
a  s ta r rou te b ox is m ade on  Form  5431, 
“ S tand ing D elivery O rder— S ta r Rou te”, 
ava ilab le a t post offices. S ta r- rou te ca r 
riers  a re agents  o f th e patrons  fo r  w hom  
th ey deliver and collect m a il a long th eir 
rou tes and a re not em ployees o f th e 
Pos ta l Service. Persons res id ing on 
roads tra veled  b y b oth  ru ra l and s ta r-  
rou te ca rriers  m ay qu a lify as patrons  o f 
eith er or b oth  routes. I f  one b ox is used 
fo r  b oth  rou tes, it mu st be an  approved 
standard  ru ra l- rou te box.

§ 46.3 Carrie r serv ice.

(a )  A vailab ility . Ru ra l ca rrier serv
ice is p rovided  to persons w ho erect ap 
p roved  boxes on  th e lin e o f tra vel o f the 
ru ra l ca rriers , except those res id ing 
w ith in  city- d elivery lim its .

(b ) To  res idence. R u ra l ca rriers  w ill 
d eliver registered, certified , nu mbered 
insu red, C O D , and specia l delivery m a il 
to th e pa tron ’s residence if it is not m ore 
than  on e-h a lf m ile from  th e rou te and 
if  th ere is a  passab le road  lead ing to it. 
U nnu m b ered insu red m a il w ill be de 
livered  the same as ord in a ry m ail.

(c ) P a rce l de liv ery . Ru ra l ca rriers  
w ill deliver ou tside o f boxes ord ina ry 
pa rcel-post packages th a t a re too la rge 
to go in  the boxes, p rovided  th e addressee 
has filed  w ith  the postm aster a w ritten  
order fo r  delivery in  th is  manner. Th e 
w ritten  order mu st p rovide th a t the Post 
O ffice D epa rtm ent and the ca rriers  are 
relieved  o f a ll responsib ility in  case of 
loss or depredation . W h ere a  pa tron  
lives  w ith in  h a ilin g distance o f a rou te, 
th e ca rrier w ill, b efore m aking d elivery 
in  th is  m anner, make a reasonab le effort 
to h a il the pa tron  so th a t he m ay come 
to th e m a il b ox to receive the parcel.

(d ) C ontagious  disease. A  ru ra l ca r 
r ier  w ill d eliver m a il to th e b ox o f a 
pa tron  w here a  qu aran tined  disease 
exists, w hen  th is  can  be done w ithou t 
exposu re to  con tagion ; b u t no m a il w ill 
be collected  from  such b ox w h ile th e 
qu a ran tine is in  force.

(e )  W ithdraw al o f service. S ervice 
w ill n ot be w ith d ra w n  from  a ny box 
w ithou t specific au thority from  th e R e 
giona l D irector.

§ 46.4 Paym ent  o f  postage.

(a )  A cceptance  o f m ail. (1 ) A  ru ra l 
ca rrier w ill a ccept any m a ilab le m a tter 
p rovided  the postage is fu lly prepa id  or 
m oney equ al to th e requ ired  postage is 
fu rn ished, unless th e pu rpose o f handing 
m a il to the ca rrier " fo r  deposit in to one 
office is to “b oycott” a nother office or de 
p rive it o f legitim a te revenu e. D u ring 
th e m onth  o f D ecem b er, how ever, p a 
trons  a re requ ired  to a ffix stamps to a ll 
greetin g cards and letter  m a il.

(2 ) W h en  a  ru ra l ca rrier finds u n 
s tam ped m a il in  a  p a tron ’s b ox and the 
requ is ite am ou nt o f m oney fo r  postage, 
h e w ill norm a lly collect th e m a il and 
m oney and a ffix the necessary postage. 
M a il w ill be exped ited  th rou ghou t the 
yea r if  pa trons  keep a  su pply o f stamps 
on  hand  and regu la rly a ffix stamps to 
a ll firs t-  and th ird -cla ss  m a il. Th e ca r 
r ier  has fo r  sa le stamps, stam ped en 
velopes, and posta l cards. F or conven 
ience and sa fety, pa trons  w ho leave m a il 
and m oney in  ru ra l m a il boxes to b e col
lected  b y th e ca rrier shou ld eith er w rap
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the money, p lace it in  a  coin -hold ing 
receptacle, or a ttach  it to the m a il by 
means o f a  clip  or other su itab le 
fa stener.

(b ) Pos tage uncertain . W h en  m a tter 
is given  to a  ru ra l ca rrier fo r  m a ilin g 
and he is unab le to determ ine the post
age, he w ill accept from  the sender an  
am ou nt su fficient to insu re fu ll paym ent 
o f postage and retu rn  to th e sender on 
th e n ext trip  any excess am ou nt col
lected ;

(c )  Ins ufficient pos tage .' W h en  m a il-  
ab le m a tter is deposited in  a  b ox and 
th e requ ired  postage has n ot been pa id  
or su fficient m oney le ft fo r  the pu rchase 
o f stamps, the ru ra l ca rrier w ill, w hen  
the id en tity o f the sender is known, p lace 
in  the b ox a notice th a t such m a tter can 
n ot be dispatched u n til the necessary 
postage is pa id . I f  the id en tity o f the 
sender is unknown, the m a tter w ill be 
taken  to the post office and trea ted  as 
u npa id  m a il. (S ee §§ 21.4, 24.4, 25.4, 
and P a rt 37 o f th is  chapter.)

(d ) U npaid m ailab le  m atte r in  box. 
W h en  a  ru ra l ca rrier finds in  a ru ra l b ox 
m a ilab le m a tter on  w h ich  postage has 
n ot been paid, addressed to or intended 
fo r  the person in  whose b ox it is depos 
ited, the ca rrier w ill take such m a tter to 
th e post office to be held  fo r  postage.

§ 46 .5  R ural boxes.

(a )  Specifications . (1 ) Th ere a re 
th ree approved standard sizes o f m a il 
boxes fo r  use on  ru ra l rou tes. S ize 1 
is  approxim a tely 19 inches long, 6 V2 

inches w ide, and 8 V2 inches h igh . S ize 
1 -A  is app roxim a tely 21 inches long, 8 
inches w ide and IOV2 inches h igh , w ith  
a  letter  slot in  the door. S ize 2 is ap 
p roxim a tely 23 V2  inches long, 11V2 inches 
w ide and IZV2 inches h igh. S pecifica 
tions and draw ings  w h ich  m ay be used 
fo r  gu idance in  the m anu factu re of 
standard ru ra l m a il boxes m ay be ob 
ta ined  b y w ritin g to the Ass istant Pos t
m aster G enera l, B u reau  o f O perations, 
W ash in gton  25, D .C .

(2 ) D evia tions  from  these specifica 
tions  w ill be perm itted  bu t must be a p 
p roved  b y the Post O ffice D epartm ent. 
In  genera l, boxes m ay be constru cted in  
any size betw een the m axim u m  and m in i
mu m ou tside dimensions given  by the 
depa rtm enta l d raw ings  provided  the 
heigh t, w idth , and length  proportions  
and the genera l shape a re m a inta ined. 
Th e standards o f w orkm anship  and m a 
teria l specifications given  in  the depa rt
m en ta l d raw ings  a re the m in im u m  
acceptab le.

(3 ) Individu a ls , firms, or companies 
proposing to m anu factu re ru ra l m a il 
boxes fo r  sale mu st su bmit a  p rototype 
b ox fo r  exam ina tion  to th e Assistant 
Postm aster G enera l, B u reau  o f O pera 
tions, W ash ington  25, D .C . I f  the sam 
p le is approved, the m anu factu re o f the 
b ox w ill be au thorized on  condition  th a t 
the m anu factu rer emboss or stam p in  a  
conspicuous p lace on  each b ox the words 
“Approved  b y th e Postm aster G en era l” 
and, inconspicu ou sly, th e nam e o f the 
m an u factu rer.

(4 ) Th e follow in g lis t inclu des the 
m anu factu rers  o f ru ra l m a il boxes whose 
samples h ave b een  approved  b y the 
D epa rtm en t:

Akron Metal Sales Co., 1079 E & J Street, 
Barberton, Ohio.

American Metal Works, Post Office Box 
547, New Orleans 1, La.

Chicago Heights Furnace Supply Co., Inc. 
96-104 East 22d Street, Chicago Heights, 111.

Cincinnati Pump & Manufacturing Co., 117 
East Liberty Street, Cincinnati 10, Ohio.

Conco Engineering Works, Mendota, 111.
The Deshler Mail Box Co., 101 East Maple 

Street, Deshler, Ohio.
Falls Stamping and Welding Co., Cuyahoga 

Falls, Ohio.
Hermitage Stamping Co., 917-919 Ewing 

Avenue, Box 966, Nashville 4, Tenn.
Inland Steel Products Co., Post Office Box 

323, Milwaukee 1, Wis.
Jackes-Evans Manufacturing Company, 

4427 Geraldine Street, Saint Louis 15, Mo.
Leigh Building Products, Coopersville, 

Mich.
Macklanburg-Duncan Co., 4041 North 

Sante Fe Street, Oklahoma City, Okla.
Montgomery Ward & Co., 619 West Chicago 

Avenue, Chicago 10, 111.
Northwest Metal Products, Inc., 55 Spokane 

Street, Seattle 4, Wash.
Sears, Roebuck & Co., Department 609, 

Chicago 7, 111.
Southern Fabricators Corp., 1010 West 

Broadway, Steeleville, 111.
Steel Cit^ Manufacturing Co., P.O. Box 

1115, Youngstown 1, Ohio.
Superior Sheet Metal Works Co., 3201—3—5— 

7-9 Roosevelt Avenue, Indianapolis 1, Ind.
The Steel City Manufacturing Company, 

Post Office Box 1115, Youngstown 1, Ohio.
United States Steel Products Co., 5100 

Santa Fe Avenue, Los Angeles 58, Calif.
Waterloo Valve Spring Compressor Co., 

Post Office Box 209, Waterloo, Iowa.
J. E. Weatherford & Son Tool & Die Co., 

115 North Fourth Street, Nashville, Tenn.

(b ) P a in tin g  and identification . Th e 
D epa rtm ent p refers  th a t ru ra l m a il boxes 
and posts or supports be pa inted w hite,

bu t th ey m ay be pa in ted  other colors if 
desired. It  is not necessary that posts 
or supports and boxes be painted the 
same color. Th e name o f the owner 
o f each b ox must be inscrib ed in neat 
letters  not less than  1 inch high on the 
side o f the box th a t is visib le to the 
ca rrier as he regu la rly approaches, or on 
the door if boxes a re grouped. The let
ters  shou ld be o f a  contrasting color. 
Th e b ox nu mb er m ay be inscribed on the 
b ox on  the side th a t is vis ib le to the car
r ier  as he approaches, or on the door if 
boxes a re grou ped. Advertis ing on boxes 
or  supports is prohib ited.

(c )  Pos ts  and supports— (1) Construc
tion. Posts or other supports for rural 
m a il b ox s must be neat and of adequate 
strength  and su e. Th ey may not be 
designed to reprec ent effigies or carica
tu res th a t wou ld tend to disparage or 
rid icu le an”  person. Th e box may be 
attached  to a fixed  or movab le arm.

(2 ) New spaper receptacles . A  recep
ta cle fo r  newspapers, n ot restricted to 
any one paper, m ay be placed above or 
b elow the m a il s ox or on the post or sup
port, p rovided it w F  not interfere with 
the d elivery o f the m ail, obstruct the 
view  o f the flag, or present a hazard to 
the carrier/or his vehicle. The recepta
cle must not extend beyond the front of 
the m a il bor  w hen the box door is closed. 
N o advertis ing shall be displayed on the 
ou tside of the receptacle except that the 
nam e o f a pu b lication  may be shown.

(d ) Location . Ru ra l boxes must be 
placed so th a t they m ay be conveniently 
served b y ca rriers  w ithou t leaving their 
conveyances, and must be located on the 
r igh t-h a n d  side o f the road in the di-

rection  o f tra vel o f th e ca rriers  in  a ll 
cases w here tra ffic conditions  a re such 
th a t it w ou ld  be dangerou s fo r  th e ca r 
r iers  to d rive to the le ft in  order to reach  
th e boxes, or w here th eir  doing so w ou ld  
constitu te a  viola tion  o f tra ffic law s and 
regu lations . O n  new  ru ra l rou tes a ll 
b oxes  mu st be loca ted  on  th e righ t o f th e 
road  in  th e d irection  o f tra vel o f the 
ca rrier. B oxes mu st be p laced  to con 
form  w ith  S ta te law s and h igh w a y reg 
u lations. Ru ra l ca rriers  a re su b ject to

! same tra ffic laws and regulatio 
i other motorists. Patrons must.. t 
ve ob structions, inclu ding snow, 

ke d elivery difficu lt. - 

e ) G rouping. B oxes s h ° u  i d __ 
luped w herever possible, especially 

nea r cross roads or a t otherl. ^ nxes 
ere a  considerab le number o f . ble 
s located. A  simple and Poetic n 

jp ort consists o f a  board ere 

n ly p lan ted  posts.

r
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(f) M ore than one fam ily . M ore than  
one family,- but not m ore th a n  five fa m -  
ilies, may use the same box, p rovided  a 
[written notice o f agreem ent, s igned b y 
¡the heads of the fam ilies , or b y the in 
dividuals who desire to jo in  in  the use o f 
such box, is filed  w ith  the postm aster a t 
the distributing office.
I (g) Locks. Th e use o f locks on  boxes 
is not required. I f  patrons provide locks, 
the keys should be delivered  on ly to the 
postmaster, who w ill assign them  to th e 
carrier. The ca rrier w ill u n lock and 
lock the boxes when serving them . T o  
facilitate the ca rrier’s w ork, pa trons  
should, as fa r  as practicab le, adop t locks 
for each route o f such p a ttern  th a t a  
master key m ay be p rovided  the ca rrier 
for unlocking the boxes.

(h) Unstamped new spapers. Ru ra l 
boxes are to be used fo r  m a il on ly, ex 
cept that publishers o f newspapers regu 
larly mailed as second-class m a il m ay, 
for Sundays and N a tion a l holidays  only, 
place copies o f the Su nday or h oliday 
issues in the ru ra l and s ta r- rou te boxes 
of subscribers, w ith  the u nderstanding 
that copies w ill be rem oved  from  th e 
boxes before the n ext day on  w h ich  m a il 
deliveries are scheduled.

(i) Boxes that do n ot con form  to  reg 
ulations. Ru ra l carriers  w ill rep ort any 
boxes that do not con form  to th e regu la 
tions to postmasters w ho w ill send to th e 
owners of these boxes PO D  Form  4056
»our M ail B ox N eeds A tten tion ” re 

questing that the irregu la rities  or defects  
be remedied.
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Sec.

47o change address.
470 limit of change of address orde
47 4 ^osta€e for forwarding.

Address changes of persons In U. I 
47 r service.

Forwarding due to change in post ofik 
service.

47 7 ^eforwardfng.
uarantee to pay forwarding postag

RS^ffi0RITT: 47.1 to 47.7 issued undi
50i" 5f)71,4 in1arilended: 5 U-S.C. 22, 39 U.S.< 507> 4101, 4102, 4103, 4105.

§ 47.1 Order to change  address.

liverpd ®r^ nary  m ail. To  have m a il d<

Chan^P n f&A ^ w  addre ss> f l le  357 
able at * f Address O rder, w h ich  is a va l 
her Aany.post office or  from  any cai 

w ritten  and signed order or

No. 234___

telegra m  is acceptab le. Th e order or 
telegra m  mu st be sent b y the pa tron , h is  
agent, or  the person  in  whose ca re the 
m a il w ill b e accepted. Th e old  and new  
addresses mu st a lw ays b e fu rn ished. 
M a il addressed to persons fo r  w hom  
C hange o f Address O rder is on  file w ill 
b e sent b y the post office o f origin a l a d 
dress to the new  address.

(b ) R egis tered , certified , insured, and 
C O D  m ail. A  C hange o f Address O rd er 
fo r  ord ina ry m a il w ill cover registered, 
certified , insu red, and C O D  m a il unless 
th e sender has given  other instru ctions 
or unless the addressee m oved  ou tside 
th e U n ited  S tates. Th e sender’s in 
stru ctions shou ld be w ritten  or p rin ted  
on  the envelope or w rapper. E xam ples  : 
‘‘D o not forw a rd ; I f  not accepted w ith in  
____ days retu rn  to sender.” E xcep 
tions :

(1 ) C O D  m a il w ill not b e forw a rded  
to the C ana l Zone, and w ith  the excep 
tion  o f officia l shipments to m ilita ry 
agencies, C O D  m a il w ill n ot be forw a rded  
to overseas m ilita ry post offices. S ee 
§ 53.1(c) o f th is  chapter.

(2 ) D om estic regis tered  articles  
m a iled  ou tside the U n ited  S ta tes  and 
addressed fo r  d elivery in  the U n ited  
S ta tes  w ill n ot be forw a rded  to the C ana l 
Zone if  the postage indicates  the a rticles  
w ere va lu ed a t m ore than  $100. A rticles  
m a iled  in  th e C ana l Zone addressed fo r  
delivery in  the U n ited  S ta tes  w ill n ot be 
forw a rded  to any p lace ou tside the 
U n ited  S ta tes  if  there is reason  to b elieve 
th e va lu e exceeds $100.

(3 ) Insu red  and C O D  parcels  th a t 
have the m a ilers ’ instru ctions to ab an 
don  or to sell perishab le items, w ritten  
or  p rin ted  on  the envelope or w rapper, 
w ill be trea ted  accord ing to the instru c
tions. E xam ples :

Do not forward or return. If not accepted
within___days, treat as abandoned. Notify
mailer of final disposition.

Do not forward or return. If undelivered
after ___  days, sell contents to highest
bidder and remit proceeds, less commission, 
to mailer.

Do not forward or return. If undeliver
able a fter___ days, destroy. Notify mailer
of final disposition.

A  commission o f 10 percent, b u t not less 
th a n  25 cents is reta ined  b y the Posta l 
S ervice from  the am ou nt fo r  which, p er 
ishab le item s a re sold.

(4 ) C O D  m a il m ay have w ritten  or 
p rin ted  on  it a  requ est th a t it be fo r 
w a rded  to a  new  addressee. Th e nam e 
and address o f the new  addressee mu st 
b e show n in  a  b ordered space w ith  in 
stru ctions th a t the m a il be delivered  
eith er w ith  or w ithou t the collection  o f 
C O D  charges. Th e m a ilers ’ p ledge to 
p a y retu rn  and forw a rd in g postage mu st 
be p laced  on  the m a il if it is n ot cha rged  
w ith  firs t- cla ss  postage.

§ 47.2 T im e  lim it  o f  change  o f  address 
order.

(a )  Tim e  lim it specified by  addressee. 
T o  h ave m a il forw a rded  fo r  a  lim ited  
tim e, n ot to exceed 2 years, sta te the 
b egin n in g and exp ira tion  dates. Th e 
origin a l ord er shou ld b e canceled  w hen  
th e addressee retu rns to h is  old  address 
or  moves to another perm anent address 
w ith in  th e specified  period .

(b ) Tim e  lim it n o t specified by  ad 
dressee. Records  o f perm anent change 
o f address orders, oth er th a n  those sub 
ject to pa ragraph  (c ) o f th is  section, 
a re m a in ta ined  fo r  2 yea rs  and th e order 
is  not renewab le. M a il m ay continu e to 
be forw a rded  b eyond the 2 -yea r period  
i f  th e new  address is know n to th e fo r 
w a rd ing employee.

(c )  C hange fro m  general de liv ery  a t 
ca rrie r de liv ery  office. » ( 1 )  To  perm a 
n e nt local address. Record  o f change 
o f address orders w ithou t tim e lim it w ill 
be m a in ta ined  6 months.

(2 ) To  othe r than perm anent local 
address. Record  o f change o f address 
orders  w ith ou t tim e lim it w ill be m a in 
ta ined  fo r  30 days.

§ 47.3  Postage  f o r  fo rw ard ing .

(a )  C hange in  local address. I f  a  
change is m ade to an  address served b y 
th e same post office, m a il o f a ll classes 
w ill be delivered  as d irected  and add i
tion a l postage w ill n ot be requ ired. (S ee 
§ 25.2(b ) (4 ) o f th is  chapter rega rd in g 
loca l delivery.)

(b ) C hange to  anothe r pos t office. 
M a il forw a rded  to another post office is 
su b ject to add itiona l postage as follow s, 
to be com pu ted the same as if th e piece 
w ere origin a lly m a iled  a t the office from  
w h ich  it is forw a rded .

(1 ) F irs t-clas s  m ail. N o cha rge is 
m ade for  forw a rd in g first- class  m a il, in 
clu d ing posta l and post cards, w hen  post
a ge has been fu lly p repa id  b y the sender. 
N o add ition a l cha rge is m ade fo r  fo r 
w a rd ing first- class  m a il th a t is not fu lly 
prepa id, bu t an y am ou nt shortpa id  a t 
the tim e o f origin a l m a i l i n g  w ill be 
collected  on  delivery. D rop  letters  
w hen  forw a rded  a re ra ted  fo r  collection  
o f add itiona l postage fo r  the d ifference 
b etw een the am ou nt p repa id  and th e 
tota l postage compu ted a t the first- class  
ra te.

(2 ) Second-class  m ail. Second-class  
m a il w hen  forw a rd in g postage is gu a r 
an teed  b y th e sender or addressee, w ill 
be cha rged  w ith  postage due a t th e sec
ond-class trans ien t ra te com pu ted on  
each  ind ividu a lly addressed copy or 
package o f unaddressed copies. (S ee 
§ 22.1(c) o f th is  chapter.)

(3 ) C ontrolle d  circu la tion  pub lica 
tions . C on trolled  circu la tion  pu b lica 
tions  (S ee P a r t 23 o f th is  ch a p ter) a re 
su b ject to add itiona l postage fo r  fo r 
w a rd in g a t the s ingle-p iece th ird -  or 
fou rth -cla ss  ra te accord ing to w eigh t. 
These pu b lications a re forw a rd ed  on ly 
w hen  the sender or addressee has gu a r 
an teed  forw a rd in g postage. See § 48.2
(c )  o f th is  chapter.

(4 ) Third - clas s  m ail. Th ird - cla s s  
m a il is su b ject to collection  o f a dd itiona l 
postage fo r  forw a rd in g a t th e s ingle 
p iece ra te. (S ee § 24.1 o f th is  chapter.) 
Su ch m a tter is forw a rded  on ly if it is o f 
obviou s va lu e or if  th e sender or a d 
dressee has gu aranteed forw a rd in g post
age. M a il o f no obvious va lu e or  b ea ring 
no forw a rd in g postage gu arantee w ill be 
disposed o f as u ndeliverab le m a il (see 
§ 42.8(d ) o f th is  ch a p ter ).

(5 ) F ourth- clas s  m ail. Fou rth -cla ss  
m a il is su b ject to the collection  o f add i
tion a l postage fo r  forw a rd in g a t the ap -

■10
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p licab le ra te o f postage. (S ee § 25.1 o f 
th is  chapter.)

(6 ) A irm a il. N o add itiona l cha rge is 
m ade fo r  forw a rd in g a irm a il a rticles  
w eigh in g 8 ounces or less. These a rti
cles a re sent b y a ir  w hen  a ir service to 
th e new  address is ava ilab le. Firs t-cla ss  
m a il o f th is  w eigh t m ay also be fo r 
w a rded  b y a ir on  p repaym ent o f the d if 
feren ce b etw een  the su rface and a ir 
ra tes. A irm a il w eigh in g over 8 ounces is 
forw a rd ed  b y a ir a t the applicab le a ir 
zone ra te to be collected  on  d elivery 
except w hen  the a rticle b ears the send 
er ’s specific instru ctions to forw a rd  it b y 
su rface m a il. W h en  forw a rd ed  b y su r
fa ce m a il, forw a rd in g postage a t the a p 
p licab le ra te accord ing to class o f m a il 
is collected  on  delivery. (S ee § 26.1 o f 
th is  chapter.)

(7 ) R egis tered , certified , insured, 
C O D , and special hand ling m ail. R eg 
istered , certified , insu red, C O D , and 
specia l h and ling m a il is forw a rd ed  w ith 
ou t paym ent o f a dd itiona l fees, b u t the 
ord in a ry forw a rd in g postage charges, if  
any, mu st b e pa id . See § 56 .4 (f) o f th is  
ch ap ter concern ing specia l delivery m a il 
forw a rd ed  to another address.

§ 47 .4  Address changes o f  persons in  
U.S. serv ice.

M a il o f a ll classes addressed to p er 
sons in  th e U n ited  S ta tes  service (c ivil 
and  m ilita ry) serving a t any p lace w here 
th e U n ited  S ta tes  m a il service operates, 
whose change o f address is caused b y 
officia l orders, w ill b e forw a rd ed  u n til' 
it reaches th e addressee and no a dd i
tion a l postage w ill be charged. S econd- , 
th ird - , and fou rth -cla ss  m a il and a ir 
p a rcel post so forw a rd ed  is endorsed 
b y the forw a rd in g office C hange o f A d 
dress D u e to O fficia l O rders. Th is  p ro 
vis ion  fo r  free forw a rd in g from  one post 
office to another applies  to m a il fo r  the 
accom panying m em b ers o f th e fam ilies  
o f persons in  th e U n ited  S ta tes  service. 
(E xceptions : Second-class m a il w ill n ot 
b e forw a rd ed  from  th e U n ited  S ta tes  to 
overseas A P O  addresses. C opies o f pu b 
lica tion s  addressed to A rm y or A ir  Force 
personnel tra n s ferred  to overseas assign 
m ents  w ill b e endorsed b y m ilita ry 
personnel “Forw a rd in g proh ib ited , a d 
dressee assigned overseas effective
______________”, and retu rned  to th e post
office fo r  disposition. See § 48.2(b ) o f 
th is  chapter.) See § 47.2 rega rd in g tim e 
lim it o f orders  filed  w ith  th e post office.

§ 47.5 F o rw ard ing  due  to c hange  in  post  
off ice  serv ice.

(a )  Addressed to  a d is continued  pos t 
office. M a il o f an y class addressed to a  
d iscontinu ed post office m a y b e fo r 
w a rded  to any oth er post office des ig 
n a ted  b y th e addressee w ith ou t add i
tion a l cha rge w hen  the office to w h ich  
such m a il is ordered  sent b y th e D ep a rt
m en t is not conven ien t fo r  the addressee.

(b ) Forw arded due to  change in  ru ra l 
deliv ery  service. Pa tron s  o f a n y office 
who, on  accou nt o f th e estab lishm ent o f 
or a  change in  ru ra l delivery service, re 
ceive th eir  m a il from  th e ru ra l ca rrier 
o f another office m a y have th eir  m a il sent 
to  th e la tter  office and delivered  b y ru ra l 
ca rrier w ithou t a  new  p repaym ent o f 
postage, p rovided  th ey firs t file w ith  th e

postm aster a t the form er office a  w ritten  
requ est to th a t effect.

(c )  Tim e  lim it. T im e lim it fo r  fo r 
w a rd ing is  same as fo r  order to change 
address. See § 47.2.

§ 47.6 R e fo rw ard ing .

Th e address (b u t n ot the nam e) m ay 
be changed and the m a il reforw a rded  as 
m any tim es as necessary to reach  the 
addressee. E ach  tim e second- , th ird - , 
or fou rth -cla ss  m a il, and a irm a il w eigh 
in g over 8 ounces, is reforw a rded , it is 
cha rged  add itiona l postage a t the appro 
p ria te rate.

§ 47.7 Guarantee  to pay  fo rw ard ing  
postage.

W h en  either the sender or the ad 
dressee desires to have second- , th ird - , 
or fou rth -cla ss  m a il forw a rded  because 
th e addressee has m oved  to another post 
office, forw a rd in g postage mu st be gu a r 
an teed  u nder one o f the follow in g con 
d itions :

(a )  Th e addressee m ay gu arantee to 
pay forw a rd in g postage on  any or a ll o f 
these classes b y so in d ica tin g on  his 
C hange o f Address O rder. (S ee § 47.1.)

(b ) Th e sender m ay gu a rantee p a y 
m en t o f forw a rd in g postage on  th ird -  or 
fou rth -cla ss  m a il b y p rin tin g “Forw a rd 
in g Postage G u aran teed” b elow  his  re 
tu rn  address in  the u pper le ft corner o f 
th e address side o f the piece. O n  second-  
class m a il the gu arantee mu st be p rin ted  
on  th e envelope or w rapper or on  one o f 
th e ou tside covers o f u nw rapped copies 
and mu st be im m ed ia tely preceded by 
th e sender’s nam e and address. M a il 
b ea ring th is  p ledge is accepted w ith  the 
u nderstanding th a t the sender w ill pay 
b oth  the forw a rd in g and retu rn  postage 
if th e m a il is retu rned  as u ndeliverab le 
from  the post office to w h ich  it is fo r 
w arded, or th e retu rn  postage w hen  it is 
retu rned  as u ndeliverab le from  th e post 
office o f firs t address. W h ere an  ad 
dressee hak u nqu a lified ly refu sed to pay 
forw a rd in g postage on  oth er m a il o f the 
same class, th e m a il w ill n ot be 
forw a rded  even  thou gh  it bears th e send 
er ’s p ledge gu a ranteeing forw a rd in g 
postage, b u t it sha ll b e endorsed “R e 
fu sed” and trea ted  the same as if  it b ore 
sender’s p ledge to  pay retu rn  postage.
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Sec.
48.1 Description.
48.2 Treatment by classes.
48.3 Return address required.
48.4 Notice to sender on third- and fourth-

class mail.
48.5 Retention periods.
48.6 Disposal of undeliverable mail.
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Au t h o r it y : §§ 48.1 to 48.8 issued under 

R.S. 161, as amended; 5 U.S.C. 22, 39 U.S.C. 
501, 507, 4101-4110, 5008.

§ 48.1 Descript ion.

M a il th a t cannot be delivered  because 
o f incom plete or in correct address, or th e 
rem ova l o f th e addressee, or  is  u ncla im ed 
or refu sed  b y th e addressee, w ill b e 
trea ted  in  accordance w ith  th is  p a rt a t 
th e office w here th e m a il is fou n d  to  b e 
u ndeliverab le. Th is  inclu des n ixie m a il

w h ich  is m a il n ot transmissib le because 
o f illegib le or insu fficient address. Re
fu sed m a il is  th a t w h ich  is refused at 
tim e delivery is a ttem pted ; and that re
tu rned  to the m a il unopened by addres
see and m arked  refu sed. M ail properly 
delivered  and opened b y the addressee 
w ill n ot be reaccepted  w ithou t payment 
o f new  postage.

§ 48.2 T reatm ent  by  classes.

(a )  F irs t-clas s  m ail. First-class mail, 
except posta l and post cards, is returned 
to th e sender, if  known, without addi
tion a l charge. O n ly postal and post 
cards th a t b ear th e sender’s guarantee to 
pay retu rn  postage a re returned, and 
postage a t th e ca rd  ra te is collected on 
delivery to the sender. M a il paid at the 
d rop - letter ra te is retu rned to the sender 
a t th e same post office without addi
tion a l charge. I f  th e sender is at 
a nother post office, additional postage 
fo r  th e d ifference between the amount 
p repa id  and tota l postage computed at 
th e firs t- cla ss  ra te is collected on de
livery. A n y postage due because of fail
u re to fu lly prepay postage at the time of 
m a ilin g w ill be collected from  the sender 
w hen  th e u ndeliverab le m a il is returned.

(b ) Second -class  m ail— (1) Change in 
local address— (i)  D eliv ery  for 3 months. 
W h en  there has been any kind of a 
change in  the loca l address, the copies of 
second-class pu b lications bearing the old 
loca l address sha ll be delivered to the new 
loca l address w ithou t charge for a period 
o f 3 months even  thou gh the copies bear 
th e p ledge o f the sender to pay return 
postage. Th e w ords “loca l address” as 
used in  th is  pa ragraph  mean any ad
dress served b y the city, village, rural, or 
sta r ca rriers  o f any specific post office or 
a  post office b ox or general-delivery ad
dress a t the post office. Form 3578, 
“C hange o f Address N otice to Publisher, 
sha ll be fu rn ished  to the addressee at tne 
new  loca l address, and he shall be re
quested to use it p rom ptly for furnishing 
the new  loca l address to the sender. 
Form  3578 sha ll not be inserted m tne 
copies b u t sha ll be delivered to the ad
dressee sepa ra tely from  the copies.

( ii)  P roced ure  a fte r 3 months. When 
copies b ea ring the old local address, b 
n ot the p ledge o f the sender to pay r - 
tu rn  postage, a re received a fter the 
riod  o f 3 m onths has expired, the carrier 
or  clerk serving the old address sh 
w rite the new  loca l address on /z 
“U ndeliverab le Second-C lass Matt > 
w h ich  sha ll then  be affixed to the cop > 
envelopes, or w rappers, near but not o .  
th e old  address. Th e copies shall 
b e delivered  to the inqu iry sectl0,*Vnctpr 
th e clerk designated b y the postffl• 
to  receive them. Th e portion  of the P 
envelope, or w rapper which bears 
th e old  address and Form  3579 shall®  
be cu t or torn  from  the copies, envelope*, 
or  wrappers, p laced in  an envdope. 
m a iled  d irectly to th e publisher, news 
agent, or  oth er sender. Th e add 
th e envelope sha ll always incl1L hpr0f 
nam e o f the pu b lication. Any nuni _  
notices m a y be retu rned in  one en i 

• E ach  envelope sha ll be rated P tice | 
due a t th e ra te o f 5 cents f° r  each 
conta ined  in  th e envelope. Copi - 
in g  th e old  address which are r



Wednesday, D ec em ber  6, 1961 F E D E R A L  R E G I S TE R 1 1 5 8 5

after the m a iling o f th e notice sha ll be 
disposed of as waste. W h en  the copies 
bear the pledge o f th e sender to pay 
return postage, the portion  o f the page, 
envelope, or w rapper, sha ll n ot be de
tached, and a fter  exp ira tion  o f th e 3 
months’ period the com plete copy sha ll 
be returned to th e sender ra ted  w ith  
postage due a t th e trans ien t ra te (see 
§ 22.1(c) o f th is  ch a p ter) com pu ted on  

¡each individu ally addressed copy or 
package of u naddressed copies.

(2) Undeliverab le fo r any  reason othe r 
than change in  local address. W h en  
copies of second-class pu b lications a re 
undeliverable as addressed for  any reason 
other than a change in  the loca l address 
(see subparagraph (1 ) ( i )  o f th is  p a ra 
graph) the ca rrier or clerk serving the 
old address shall p repare Form  3579 and 
affix it to the firs t u ndeliverab le copy, or 
its envelope or w rapper, n ea r bu t n ot 
over the old address, and then  d eliver 
the copy to the inqu iry section, or to the 
designated clerk. I f  the copies do n ot 
bear the pledge o f the sender to  pay 
return postage, the notice sha ll be m a iled  
to the sender in  th e m anner prescrib ed 
by subparagraph (1 ) ( ii)  o f th is  p a ra 
graph. Copies b earing the old  address 
which are received a fter  the m a ilin g o f 
the notice shall be disposed o f as waste.- 
When the copies b ear the p ledge o f th e 
sender to pay retu rn  postage, each com 
plete copy beginning w ith  th e firs t one 
which is u ndeliverab le as addressed, sha ll 
be returned to the sender ra ted  w ith  
postage due as provided b y su b paragraph
(1) (ii) of this paragraph.

(3) Pledge of addressee or sender to  
pay forw arding postage. W h en  a change 
of address is other th an  a  change o f 
local address (see su b paragraph (1 ) ( i)  
of this paragraph ) and th e addressee 
has filed a w ritten  gu a ran tee eith er on  
Form 3575, “C hange o f Address O rder,” 
or otherwise to pay forw a rd in g postage, 
the copies of second-class pu b lications 
bearing the old address sha ll be fo r 
warded to the new address fo r  a  period  
of 3 months ra ted  w ith  postage due a t 
the transient ra te (see § 22.1(c) o f th is  
caapter) computed on each  in d ividu a lly 
addressed copy or package o f u nad-  
aressed copies. Form  3578 sha ll be fu r 
nished to the addressee a t th e new  
address in the m anner prescrib ed b y sub -  
paragraph (1 ) ( i)  o f th is  pa ragraph . I f  
ne addressee refu ses to pay th e postage 

2 5 .™ ® Postmaster a t th e old  address 
nail be requested by th e postm aster a t 

H ® ne^  address to im m ed ia tely d iscon -  
S ®  forw arding th e copies. W h en  
iv.oleSi fa r in g  the old  address, b u t n ot

ec*se ° *  sender to pay retu rn  
2 magfw5 re received a fter  th e period  o f 
nr ° n j  ^as exPired, a  n otice sha ll be 
th * T d an(* m a iled  to th e sender in  
(11 Prescribed b y su b paragraph
in? ivL Paragraph . C opies b ea r-  

address w h ich  a re received  
JK? tae mailing o f th e notice sha ll be
kZ , ™  ° f  as waste. W h en  th e copies 
t urn  «  P*edge o f th e sender to pay re 
sin^ iL0stFf,e’ each com plete copy b e-
old ft!™ Wittl ® rst one b ea ring th e 
3 received a fter  th e period  o f
to tho*  j as exPired, sha ll b e retu rned  

sender ra ted  w ith  postage due as

provided  in  su b paragraph (1 ) ( ii)  o f th is  
pa ragraph .

(4 ) M anne r in  w hich the  pledge o f the  
sender shall be show n. Th e p ledge o f the 
sender to pay retu rn  postage on  copies 
w h ich  a re u ndeliverab le as addressed 
sha ll be p rin ted  on the envelopes or 
w rappers  or on  one o f the ou tside covers 
o f u nw rapped copies, and sha ll be im 
m ed ia tely preceded by the sender’s nam e 
and address.

(5 ) Failure  to follow  procedure. W h en  
postm asters  do n ot com ply w ith  th e in 
stru ctions in  th is  pa ra graph  th eir non -  
com pliance shou ld be b rou ght d irectly 
to their a tten tion  b y any postm aster who 
observes th e noncom pliance. In  a ll 
cases w here a  change o f address is not 
m ade b y th e sender w ith in  3 m onths 
a fter  the notice is sent on  Form  3579, th e 
postm aster a t th e office o f m a ilin g sha ll 
be requ ested to instru ct th e sender to 
m ake th e change.

(6 ) C anadian pub lications . Th e p ro 
cedu re prescrib ed b y su b paragraphs (1 ) 
th rou gh  (3 ) o f th is  pa ra graph  sha ll be 
follow ed  w hen  copies o f C anadian  sec
ond-class pu b lications a re u ndeliverab le 
as addressed.

(7 ) Specia l circumstances. See §§47.4 
and 47.5 o f th is  chapter fo r  instru ctions 
as to  forw a rd in g pu b lications u nder the 
specia l circu mstances described therein .

(c )  C ontrolled  circu la tion  pub lica 
tions . U ndeliverab le copies b ea ring a  
p ledge to pay retu rn  postage w ill be re 
tu rned to the sender, and retu rn  postage 
a t th e s ingle-p iece th ird -cla ss  ra te or 
fou rth -cla ss  ra te, w h ichever is a pp li
cab le, w ill b e collected  on  delivery. 
O th er u ndeliverab le copies m a iled  b y a  
pu b lisher w ill be trea ted  as described 
in  p a ra graph  (b ) (1 ) th rou gh  (4 ) o f th is  
section.

(d )  Third - clas s  m ail. U ndeliverab le 
th ird -cla ss  m a il o f obvious va lu e or b ea r 
in g th e sender’s p ledge to pay retu rn  
postage w ill be retu rned  to th e sender, 
and postage a t the s ingle-p iece ra te w ill 
b e collected  on  delivery. (S ee § 24.1 o f 
th is  ch ap ter.) Su ch m a il h a vin g no ob 
viou s va lu e, and  w ith ou t a  p ledge to pay 
retu rn  postage, w ill be trea ted  as waste.

(e )  Fourth - clas s  m ail. U ndeliverab le 
fou rth -cla ss  m a il w ill be retu rned  to th e 
sender or  sender’s rep resenta tive unless 
p a rcel is m arked  b y sender “Trea t as 
Ab andoned” and postage a t the fou rth -  
class ra te w ill be collected  on  delivery. 
(S ee § 25.1 o f th is  chapter.)

( f )  A irm ail. A irm a il w eigh in g 8 
ounces or less w ill be retu rned  b y th e 
same tran sporta tion  as firs t- cla ss  m a il 
a t no add itiona l charge. A irm a il w eigh 
in g m ore th an  8 ou nces w ill b e retu rned  
b y su rface tran sporta tion  a t th e appro 
p ria te ra te accord ing to class o f m a il; 
except that, w hen  the m a il b ears instru c
tions  o f th e sender to retu rn  b y a irm a il, 
it w ill be retu rned  a t th e a irm a il ra te to  
be collected  on  delivery to the sender.

(g )  Regis tered , certified , insured, and 
C O D — (1 ) Regis tered , ce rtified , and  
insured. W h en  registered, certified , and 
insu red m a il is u ndeliverab le as a d 
dressed, a  n otice is sent to the m a iler 
on  Form  3858 “N otice o f U ndelivered  or 
Ab andoned  M a il”, show ing th e reason. 
B y com pleting th e form  and  retu rn ing it

im m ed ia tely in  an  envelope b ea ring firs t-  
class postage, the m a iler m ay tell th e 
postm aster w h a t to do w ith  th e m a il. 
M a il w ill b e retu rned  to the m a iler if 
th ere is no response. Th e  postage 
charge, if  any, fo r  retu rn in g the m ail, 
bu t n ot regis tra tion , insu red or  certified  
fees, w ill be collected  from  th e m a iler.

Ex c e pt io n : When registered, certified, and 
Insured mall is addressed to a person who 
has moved and left no forwarding address, 
Form 3858 will not be sent, and the mail 
will be returned immediately to the mailer. 
Registered and insured nixie mail shall be 
returned immediately to sender.

(2 ) C O D . A  requ est to receive a  n o 
tice th a t C O D  m a il has n ot b een de 
livered  m ay be w ritten  or p rin ted  on  a  
pa rcel b y th e m a iler. Th e requ est m ay 
inclu de directions  to send th e notice to 
th e m a iler or to h is  representative. 
W h en  the m a iler’s rep resenta tive is des 
ignated , the represen ta tive’s nam e and  
loca l or nearb y address must be shown in  
a  b ordered  space w ith  instru ctions rea d 
in g : “D o not deliver to m a iler’s des ig 
na ted  representa tive w ithou t collecting 
C O D  charges, or deliver w ithou t col
lectin g C O D  charges  to m a iler’s des ig 
n a ted  representa tive.”

(h ) Perishab le  m ail. U ndeliverab le 
parcels  con ta in ing perishab le item s th a t 
cannot be forw a rd ed  or retu rned  b efore 
spoiling, and parcels  o f d a y- old  pou ltry, 
th a t cannot be d elivered  or  retu rned  
w ith in  60-hours a fter  ha tch ing, if sa l
ab le w ill be disposed o f by the postm aster 
th rou gh  com petit:ve b idding. S a le b y 
b id w ill n ot be m ade to th e addressee. 
Th e postm aster w ill send th e proceeds 
o f the sale, less a commission o f 10 p er 
cen t (b u t not less th an  25 cen ts ), to th e 
m a iler, b y posta l m oney order w ith  an  
exp lan a tion  o f th e a ction  taken. Th e 
posta l m oney order fee w ill be deducted.

( i)  Foods , drugs, and cosmetics . (1 ) 
U ndeliverab le packages conta in ing food  
or drugs w ill be destroyed. Th ey w ill n ot 
be sold, donated  or reta ined  as dead p a r 
cel post.

(2 ) U ndeliverab le packages con ta in 
in g cosmetics such as soaps, perfu m es, 
powders, hom e perm anent waves, hand 
lotions , hand  creams, a fter- sh a ve lo 
tions  and deodorant sticks or pastes 
w h ich  b ear no statem ents  cla im ing m e 
d icina l p roperties  w ill be trea ted  as dead 
p a rcel post. Lipsticks  w ill be destroyed. 
I f  there is any qu estion w heth er the 
use o f a  cosm etic migho, as the resu lt o f 
deteriora tion  or fo r  other reason, jeop 
a rd ize life  or hea lth , th e a rticle w ill be 
destroyed.

§ 48.3 R e turn address required.

Th e retu rn  address o f th e sender mu st 
b e shown on  th e address s ide o f m a il to 
secu re its  retu rn . Th e follow in g ru les 
a pp ly:

(a )  Th e p roper loca tion  is in  the u p 
p er le ft corner on  envelopes, cards, 
labels, tags, or wrappers. O n  second-  or 
th ird -cla ss  m a il, th e sender mu st p lace 
“Retu rn  Posta ge G u a ran teed” b elow  the 
retu rn  address. U se o f th e p ledge to 
p a y retu rn  postage is recom m ended fo r  
fou rth -cla ss  m a il also.

(b ) Th e  sender m ay in  h is Tetu m  a d 
dress requ est th a t m a il (oth er th a n  reg -
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istered, insu red, and  certified ) b e held  
fo r  n ot less th a n  3 days or m ore th a n  30 
days. E xam ples :

Return in 3 days to 
Frank B. White 

2416 Front Street,
St. Louis 26, Mo.

Return in 30 days to 
Frank B. White 

2416 Front Street,
St. Louis 25, Mo.

Return Postage Guaranteed

(c )  Requ ests to  lengthen  or shorten  
reten tion  periods specified  b y sender to 
n ot less th a n  3 rior m ore th a n  30 days 
w ill be honored  on ly a t th e sender’s and 
n ot addressee’s request.

§ 48.4 No t ic e  to sender on third- and  
fourth-c lass m ai l.

(a )  M a il to  b e m arked . N otices  on  
Form  3547 a re fu rn ished  u nder th e fo l 
low in g conditions  on ly fo r  th ird -  and 
fou rth -cla ss  m a il and officia l m a il o f 
U .S . G overn m en t departm ents  and agen 
cies w hen  u ndeliverab le as addressed. 
Th e sender m u st:

(1 ) P rom in en tly p rin t or handstam p 
in  th e low er le ft com er  o f th e address 
side, “Form  3547 Requ ested.”

(2 ) Show  his nam e and retu rn  address 
in  th e u pper le ft corner.

(3 ) Accep t and pay the 5-cent fee for  
each  ca rd  notice, or p ay the retu rn  post
a ge on  m a il sent b ack as u ndeliverab le.

(b ) C onditions . M a il b ea ring a  re 
qu est fo r  Form  3547 w ill b e trea ted  as 
follow s :

(1 ) W h en  th e change is to another 
loca l address, th e notice on  Form  3547 
w ill show  th e origin a l address (togeth er 
w ith  any key nu m b er used b y the m a iler ) 
and the new  address. A  change in  a d 
dress inclu des a  change from  street a d 
dress or oth er address to a  post office box.

(2 ) W h en  the change is to another 
post office and th e p iece is forw a rdab le 
u nder the sender’s or addressee’s gu a r 
an tee to pay forw a rd in g postage, or w hen  
th e m a il is  to be forw a rd ed  because it is 
o f obvious va lu e, th e notice on  Form  3547 
w ill show  th e same in form a tion  as sub - 
p a ra graph  (1 ) o f th is  pa ragraph .

(3 ) W h en  th e change is to a nother 
post office bu t forw a rd in g postage is n ot 
gu aranteed, th e m a il its elf is retu rned  
w ith  a  n ota tion  show ing th e new  address, 
and  is ra ted  fo r  collection  o f retu rn  post
a ge due a t th e approp ria te s ingle-p iece 
ra te.

(4 ) W h en  the m a il is u ndeliverab le as 
addressed and no new  address is  on  file, 
th e reason  fo r  nondelivery is noted  on  
th e m a il, and  it is retu rned  ra ted  fo r  
collection  o f retu rn  postage a t th e ap 
p rop ria te s ingle p iece ra te.

(5 ) I f  m a il is n ot m arked  as requ ired  
b y p a ra graph  (a )  o f th is  section, no 
n otice w ill be fu rnished.

§ 48.5 Retent ion periods.

* (a )  O rd inary  m ail. (1 ) M a il retu rn 
ab le u nder pa ragraphs  (a )  th rou gh  ( f )  
o f § 48.2 is :

( i )  Retu rned  im m ed ia tely if  refu sed 
b y addressee.

( ii)  Retu rned  im m ed ia tely if u ndeliv
erab le w hen  specifica lly addressed to a  
s treet, bu ilding, ru ra l or  sta r rou te, or 
post office b ox; except th a t w hen  a  pa 

tron  m oves w ithou t lea vin g a  change o f 
address, th e m a il w ill be held  fo r  10 days 
a w a itin g a  forw a rd in g order and, i f  no 
order is received  in  th a t tim e, th e m a il 
w ill then  be handled  as u ndeliverab le. 
H ow ever, th is  sha ll n ot preclu de com p li
ance w ith  sender’s requ est in  accordance 
w ith  § 48.3 (b ).

( iii)  Retu rned  im m edia tely, i f  u nde
liverab le, w hen  incom pletely, illegib ly, or 
in correctly addressed and addressee is 
u nknown.

( iv )  Reta in ed  in  genera l delivery not 
to exceed 30 ¿a ys , a t th e requ est o f 
sender, if addressed in  m anner to in d i
ca te addressee is expected  to ca ll fo r  
m ail.

(v )  Reta in ed  as follow s  w hen  n ot 
specifica lly addressed or w hen  sender 
does n ot sp ecify a  reten tion  period :

(a )  F ive days if fo r  d elivery b y villa ge, 
ru ra l or s ta r rou te ca rrier.

(b ) Ten  days if  in tended  fo r  genera l 
delivery service a t an  office h a vin g city 
ca rrier service.

(c )  F ifteen  days if in tended  fo r  gen 
era l delivery service a t an  office n ot h a v
in g  city ca rrier service.

(2 ) Perishab le item s n ot m arked  to 
ab andon  th a t cannot be delivered  b efore 
spoiling or day old  pou ltry th a t cannot 
be delivered  w ith in  60 hou rs a fter  h a tch 
in g a re retu rned  im m edia tely, p rovided  
retu rn  to sender can  be m ade p rior  to 
spoilage or w ith in  the 60-hou r period. 
(S ee p a ra graph  (h ) o f § 48.2.)

(3 ) M a il addressed and deliverab le to  
a  post office box, except registered , certi
fied , insu red, C O D , and perishab le, w ill 
n ot be retu rned  u n til b ox is decla red  
vacant.

(b ) R egis tered , insured , C O D , and  
certified  m ail. (1 ) Regis tered  m a il is 
held  up to 60 days if the sender so re 
quests b y endorsem ent on  the m ail. I f  
the sender names no specific period , th e 
m a il w ill be held  fo r  10 days b efore re 
tu rn. E xcep tion : I f  the postm aster be
lieves  b e w ill be ab le to m ake delivery if 
th e m a il is held  lon ger th a n  10 days, it 
m ay be held  up to 60 days if w ritten  p er 
m ission is ob ta ined from  th e sender. 
(S ee a lso § 48.2(g) (1 ) . )

(? )  Insu red and certified  m a il is h eld  
a  m axim u m  o f 15 days. I t  is held  a  lesser 
nu m b er o f days if th e sender so specifies. 
I f  no reten tion  period  is specified on  re 
fu sed insu red m a il, it w ill be retu rned  
im m edia tely. (S ee a lso §48.2 (g )  (1 ) . )

(3 ) C O D  m a il is  h eld  a  m axim u m  o f 
30 days. I t  is held  a  lesser nu mber o f 
days if  th e sender so specifies. C O D  
m a il n ot b ea ring specific instru ctions 
w ill b e retu rned  im m ed ia tely w hen :

( i)  Addressee is n ot fou nd.
( ii)  Address does not exist.
( iii)  Addressee is deceased and de 

livery cannot be m aae to an  au thorized 

person.
(c )  Specia l de liv ery  and special han 

d ling m ail. S pecia l delivery and specia l 
h a nd ling a rticles  a re held  fo r  th e period  
specified in  pa ra gra p h  (a )  or  (b ) o f th is  
section  excep t th a t requests fo r  im 
m ed ia te retu rn  o f specia l delivery m a il 
w ill be honored.

§ 48.6 Dispo sal o f  unde liv e rable  m ai l.

M a il u ndeliverab le a t th e la s t office o f 
address is disposed o f as follow s :

(a )  Pos ta l and post cards, or samples 
o f m erchandise a re destroyed or sold 
im m edia tely.

(b ) P rin ted  m atter, including greeting 
cards  and second-class mail, obviously 
w ith ou t va lu e is .disposed o f as waste 
paper w ithou t exam ina tion  of contents. 
Th is  m a il w ill n ot be torn  or mutilated 
except w hen  necessary to prevent im
p roper use.

(c )  D omestic, ord inary, insured, or 
C O D  a rticles  b ea ring sender’s instruc
tions  to ab andon are disposed of im
m ed ia tely a fter  exp ira tion  of the periods 
s ta ted  in  § 48.5.

(d ) Th ird - cla ss  m a il o f no obvious 
va lu e and b ea ring no pledge to pay re
tu rn  postage is disposed o f as waste.

(e ) Insu red  and C O D  articles, bear
in g senders’ instru ctions to destroy will 
be destroyed.

( f )  Packages  conta in ing medicine, 
perishab le a rticles , liqu ids, or articles 
likely to in ju re oth er m a il or to attract 
pests a re destroyed as soon as they are 
know n to be u ndeliverab le.

(g )  Letters  from  Canada or Mexico 
w ith  retu rn  addresses are returned to the 
postm aster a t the post office of origin.

(h ) M a il addressed to a deceased per
son is delivered  to the executor or ad
m in is tra tor o f the estate or if there is 
n o execu tor or administrator, to the 
w idow  or w idow er or other claimants, 
except th a t U . S. G overnment pension 
m a il is retu rned  to the mailing Federal
agency.

( i)  U ncla im ed franked  mail from a 
M em b er o f Congress and unclaimed 
officia l m a il inclu ding official reports 
and b u lletins sent by S tate agricultural
colleges  and experim ent stations is re

tu rned to the postmaster a t the office of 
origin  if it is known. I f  office of origin 
is n ot known, the m a il is sent to the post . 
office a t W ash ington , D . C. Undeliver
ab le m a il b ea ring retu rn  card of the 
W h ite House, the Senate, or the House 
o f Representatives , w ith  or without post
a ge stamps, is retu rned to the post omc 

a t W ash ington , D . C.
( j )  S an ta  C laus letters, with postage 

fu lly p repa id  (o r  loca l unpaid or party 
p a id ) , w ith  no identification  of person 
fo r  w hom  th ey a re intended, are sent 
institu tions  or persons who may requ 
them  to use fo r  exclu sively philanthropy 
purposes. I f  there is no voltmtary ' 
quest, th ey are sent to the dead-

(k ) O ther m a il, including
and a irm a il, b ea ring no return a j 
is sent to a  dead letter or dead P 
post b ranch fo r  fin a l disposition.

§ 48.7  Direc to ry  service.

D irectory service is not generally avail 

ab le, b u t a t ca rrier offices where a 

tory is ava ilab le, d irectory se^  e(j 
given  to registered, certified i ’

C O D , specia l delivery, and special 
d lin g m a il; to perishab le matter S t 

eels  o f obvious va lu e; and to 
tion a l m a il, except circulars. «

rectly or incom pletely addre 
from  overseas Arm ed  Forces is g ^  
rpotnrv sprvice and is not retur ,

liver  it.
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§ 48.8 Dead m ail.

(a) D efinition. D ead  m a il is m a tter 
deposited in  th e m a ils  w h ich  is or b e
comes u ndeliverab le, or  is u nm ailab le, 
and which cannot be retu rned  to the 
sender.

(b) Treatm ent— (1 ) A t las t office o f 
address. A t the end o f reten tion  periods 
specified in  § 48.5 m a il is decla red  dead 
and is disposed o f loca lly or forw a rd ed  to 
dead letter or dead pa rcel post b ranches 
for final disposition.

(2) A t dead m a il office, ( i )  M a il is 
examined and opened w hen  necessary to 
find the name and address o f th e sender 
or addressee.

(ii) A  fee o f 10 cents is cha rged  fo r  re 
turn to sender o f each  letter  and firs t 
class parcel opened in  th e dead  m a il 
office.

(iii) I f  the sender or addressee cannot 
be identified, th e follow in g reten tion  
periods are ob served:

(a ) Letters o f domestic orig in  w ith  en 
closures of valu e, 1 year.

(b) O ther letters , none.
(c) Letters conta in ing m erchandise, 

and third-  and fou rth -cla ss  m a il con 
taining valuab les (in clu d ing first- class  
mail not in  the form  o f a  letter, a d 
dressed to another cou n try), 60 d a ys : if  
posted in  viola tion  o f law  or trea ty, 6 
months.

(iv) Dead m ail th a t cannot be de
livered to addressee or sender is de 
stroyed or sold.

PART 4 9 — S TA R  R O U T E  C O L L E C T I O N  

A N D  D E L I V E R Y  S E R V I C E

Cr o s s  R e f e r e n c e : See Part 94—Highway 
Transportation, and Part 96—Air Transpor
tation, for contract requirements and obli
gation under Star Routes.
Sec.

49.1 D escription.
49.2 E stab lishment.

do a ^ °x delivery an d  c o lle c tio n  service.
9.4 Location  o f b oxes  and  receptacles .

Au t h o r it y : §§49.1 to 49.4 issued under 
161> 88 amended; 5 U.S.C. 22, 39 U.S.C. 

501, 6009, 6101, 6105, 6106, 6401, 6402, 6415.
§ 49.1 Descript ion.

Star route service p rovides  fo r  the 
ransportation o f m a il b etw een  post o f-  
ces or other designated poin ts  w here 

man is received or dispatched. B ox de-  
very, collection service, and oth er m a il 
rvice are also perform ed  on  a  m a jority 

_ <?u ês' E very sta r rou te ca rrier w ill 
him1̂  any m a tter presented to 
Z7?’ lf Properly prepa id  b y stamps, and 
nffî„ner for  m a ilin g a t the n ext post 
ffice at which he arrives.

§ 49.2 Establishment.

lar ^-ew serv*ce - C ontracts  fo r  regu -  
verHcÜÜ 06  4.are aw arded a fter  pu b lic ad -  
D n rS  ntS) as Provided  b y law . Tem -  
shrvrt ̂  s®Fvlce m ay be estab lished on  
drpce „no l̂ce w ithou t advertis ing. A d -  
tn e5u! sts or Petitions  fo r  new  rou tes 
having ^ frN m tion  and tra ffic m anager 
tinn Jf suP®rvision over th e tran sporta -  

of mail in  the a rea  involved.

(b ) C hanges and extensions. C hanges 
in  lin e o f tra vel, and  extensions o f serv
ice m ay be ordered  b y th e distrib u tion  
and tra ffic m anager a t an y tim e. A d 
dress requests fo r  changes and extensions 
to th is  officia l.

(c )  C hanges in  schedules. C hanges in  
schedu les m ay be ordered  b y the d is tri
b u tion  and tra ffic m anager a t any time. 
Address requests fo r  changes to th is  
official.

§"49.3 Bo x  de liv ery  and co llect ion serv 
ice.

(a )  Services  required . S ta r rou te 
advertisem ents  and con tra ct sta te 
w h eth er b ox delivery, collection  service, 
or other m a il services a re requ ired  and 
specify th e a rea  to be served. In  a dd i
tion  to usual b ox d elivery and collection  
service, on  some rou tes the ca rriers  a re 
requ ired  to:

(1 ) S ell stam p supplies.
(2 ) D eliver registered, insu red, certi

fied  and C O D  m atter.
(3 ) Accep t m a tter  presented b y p a 

trons  to be registered, insu red, certified , 
or m a iled  C O D , and m oney w ith  app lica 
tions  fo r  m oney orders and give receipts.

(b ) A vailab ility . A ll b ox delivery and 
collection  service is p rovided  w ithou t 
cha rge to th e patron . To  qu a lify fo r  
service a  pa tron  mu st:

(1 ) Res ide on  or nea r a rou te on  w h ich  
b ox delivery and collection  service is 
requ ired.

(2 ) L ive a t least on e- fou rth  m ile from  
a  post office.

(3 ) P rovid e and erect a  su itab le b ox 
or p rovide a  su itab le sack or sa tchel w ith  
post u pon w h ich  it m ay b e hu ng. O n  
and a fter  Ju ly 1, 1959, w h ere a  b ox is 
n ew ly in sta lled  or a  present b ox is b eing 
rep laced, a n  approved  ru ra l- typ e b ox 
mu st b e used. Th e  nam e and b ox nu m 
b er o f th e ow ner mu st b e n ea tly in 
scrib ed in  letters  and  nu m era ls  n ot less 
th a n  one inch  h igh  on  th e side o f th e 
b ox vis ib le to  th e ca rrier as h e ap 
proaches, or on  th e door if  boxes a re 
grou ped. (S ee § 46.5 o f th is  ch a p ter.)

(4 ) Requ est from  th e post office to 
w h ich  m a il is addressed, d elivery and col
lection  service. S ta r rou te patrons  re 
s id ing b etw een tw o post offices m ay re 
ceive m a il service from  th a t post office 
w h ich  is the one n ext p reced ing th e p a 
tron ’s residence, or from  either post office 
if  there is a  retu rn  trip . In  addition , 
the pa tron  m ay receive d elivery from  the 
post office from  w h ich  th e s ta r rou te 
originates .

(5 ) Advise ca rrier o f s igna l to be used 
to ind ica te th a t m a il is to  be collected.

(6 ) M eet ca rrier to  get receipts  fo r  
m oney order, insu red, certified , and  C O D  
m ail, w here those services a re provided.

(c ) D e liv e ry  o f m ail. M a il m a tter a d 
dressed to a  qu a lified  p a tron  o f a  s ta r 
rou te w ill be taken  b y th e ca rrier from  
th e post office and deposited in to th e 
p roper m a il box, a t th e risk o f th e a d 
dressee. Regis tered , insu red, certified , 
and C O D  m a il w ill n ot b e delivered  u n 
less expressly requ ested in  w ritin g  b y the 
patron . W h en  such requ est is made, th e

ca rrier is considered as th e representa 
tive o f th e addressee and th e responsi
b ility o f the Posta l S ervice ceases w hen  
d elivery has b een m ade to the ca rrier and 
his  s ignatu re has b een  ob ta ined. C O D  
m a il w ill n ot be delivered  to a  ca rrier u n 
til th e am ou nt due is pa id . Pa rcel post 
packages too la rge to go in to m a il boxes 
m ay be delivered  ou tside o f boxes, p ro 
vided  the addressee has filed  w ith  the 
postm aster a  w ritten  requ est fo r  d elivery 
in  th a t m anner. O therw ise, notice w ill 
be le ft in  p a tron ’s b ox to m eet ca rrier on  
n ext trip . I f  p roper d elivery cannot be 
m ade b y ca rrier, the m a il w ill be held  a t 
the post office as described in  P a r t 48 o f 
th is  chapter.

(d )  C olle ction  o f m ail. M a il m a tter 
p roperly stamped and p laced  in  a  m a il 
b ox fo r  d ispatch  mu st b e collected  b y the 
ca rrier and deposited  in  th e n ext post 
office a t w h ich  th e ca rrier a rrives . M a il 
collected  on  the rou te, addressed fo r  de 
livery on  th a t p a rt o f th e rou te s till to  
b e covered b efore reach ing th e n ext post 
office, w ill b e delivered  on  th e day o f 
collection . Th e ca rrier w ill cancel the 
stamps b efore delivery b y w ritin g  across 
them  th e nam e o f th e post office la st 
served, th e S ta te, the date, and th e nu m 
b er o f the rou te. B u lky m a ila b le m a tter, 
p roperly prepa red  and  stamped, w ill be 
collected  b y the ca rrier i f  p laced  on  or 
nea r th e m a il box. M on ey le ft in  m a il 
boxes fo r  th e pu rchase o f stamps w ill be 
a t th e risk o f th e patron .

§ 49.4  Locat ion o f  boxes and recep 
tacles.

M a il boxes and approved  sacks or 
satchels mu st b e p laced  w here th ey p ro 
tect th e m a il and m a y b e conven ien tly 
served b y th e ca rrier w ithou t lea vin g his  
veh icle. Th ey m u st b e loca ted  on  th e 
r igh t side o f th e roa d  in  th e d irection  o f 
tra vel w hen  requ ired  b y tra ffic conditions  
or w hen  d rivin g  to th e le ft in  order to 
reach  th e boxes w ou ld  constitu te a  vio 
la tion  o f tra ffic law s b y th e ca rrier. In  
such cases, pa trons  des iring service on  
b oth  ou tw ard  and retu rn  trip s  o f ca rrier 
mu st fu rn ish  a  box, sack, or satchel on  
each side o f th e road.

SUBCHAPTER F— SPECIAL MAIL SERVICES

P A R T 5 1 — R E G I S TR Y

Sec.
51.1 Why mall is registered.
51.2 Fees and liability.
51.3 Registration.
51.4 Declaration by sender.
51.5 Additional services and refunds.
51.6 Registration without prepayment.
51.7 Preparation for mailing.
51.8 Withdrawal or recall.
51.9 Delivery.

A u t h o r i t y : §§ 51.1 through 51.9 Issued 
under R.S. 161, as amended; 5 U.S.C. 22, 39 
U.S.C. 501, 507, 5001-5006, 5009-5012.

§ 51.1 W h y  m ai l is re giste red.

Added  p rotection  fo r  va lu ab le and im 
p orta n t m a il and evidence o f m a ilin g 
and delivery m ay be ob ta ined b y h avin g 
it registered.
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§ 51 .2 Fees and liabili ty * 

(a ) Fees.

F e e s ( i n  ad d i t i o n  t o  po st ag e )

V a lue
F o r  art ic le s 

no t  c o v 
e re d  b y  

co m m e rc ial o r  
o the r  

insuranc e

F o r  art ic le s 
also  c o v 
e re d  b y  

co m m e rc ial o r  
o the r  

insuranc e

$n <m tp $m  on $0.60 $0.60
$in ni tr> $inn .75 .75
$inn ill t n  $900 1.00 1.00
$9iin m  to  $ 4 0 0  _____ 1.25 1.25
$4<io ni to  soon 1.50 1.50
.$«10 01 to  .$800 ____ 1.75 1.75

$800.01 t o  $1,000...... ............ 2.00 2.00

$2,000.01 t o  $3,000................ 2.50
$3|000.01 to  $4^000__________ 2.75

$4'000.01 t o  $5^000................ 3.00
$5,000.01 t o  $6,000................ 3.25
$fi'ooo 01 to  $7,000 3.50
$7'<100 01 t o  $8'000 .... 3.75 $2.00 p lus

$8^000.01 to  $9,000............... 4.00 h an d l in g

$9^000.01 t o  $10,000.............. 4.25 charge  o f
15* p e r $1,- 
000 o r frac 
t io n  o v e r  
f i rst  $1,000.

$10,000.01 to  $1,000,000........ $4.25 p lus  
h an d l in g  

charge  o f  
15* pe r  
$1,000 o r  
f rac t io n  

o v e r  fi rst  
$10,000.

$1,000,000.01 t o  $15,000,000. $152.75 p lus  
h an d l in g  
charge  o f  
10* pe r  
$1,000 o r 
frac t io n  
o v e r  f irst  
$1,000,000.

$151.85 p lus  
h an d l in g  
c harge  o f  
10* pe r  
$1,000 o r  
f rac t io n  
o v e r  f irst  
$1,000,000.

O v e r  $15,000,000.................. A d d i t i o n a l  charges m ay  be
m ad e  base d  o n  c o nsid- 
at io ns o f  w e igh t , space , 
an d  v alue .

A d d i t i o n a l  S e b v i c e s

E xtra  fee  
{ cents )

C .O .D .  (m ax im um  am o un t  c o lle c t ible  is $200)_____  40
R e st r ic t e d  d e l i v e ry ___t________________________________  50
R e t u rn  rece ipt s:

R e q ue st e d  at  t im e  o f  m ai l in g :
Sh o w in g  t o  w h o m  an d  w h e n  d e l i v e re d ________  10
Sh o w in g  t o  w h o m ; w h e n , an d  addre ss w he re

d e l i v e re d _________________ ______________________-  35
R e q ue st e d  af t e r m ai l ing :

S h o w in g  t o  w h o m  an d  w h e n  d e l i v e re d_______ _ 25

(b ) P os ta l insurance liab ility — (1 ) 
W ithou t othe r insurance. Pos ta l insu r 
ance covers  th e va lu e up to the m axim u m  
o f $10,000.

C2) W ith  othe r insurance. Pos ta l in 
su rance lia b ility is  lim ited  to a  m axim u m  
o f $1,000. W h en ever posta l insu rance 
and oth er insu rance b oth  apply to the 
firs t $1,000 o f va lu e or any p a rt thereof, 
posta l lia b ility is assumed on  a  co- in su r 
ance basis a n d  p rora ted  in  accordance 
w ith  the form u la  shown in  P a rt 54 o f th is  
chapter.

§ 5 1 .3  R egist rat ion.

(a )  W hat may  be regis tered . A ll 
m a ilab le m a tter prepa id  w ith  postage a t 
th e firs t class or a irm a il ra tes  m a y be 
registered.

(b ) W here  to  m ail. Regis tra tion  m ay 
b e ob ta ined  b y p resenting m a il to:

(1 ) P os t offices  and the ir branches  
and stations . Postm asters  w ill a ccept 
m a il o f unu su ally h igh  va lu e on ly a t the 
m a in  office or th e la rger b ranches and 
stations.

(2 ) R u ra l carriers . M a il and cash 
m ay be le ft in  a  ru ra l b ox, and the 
change, if  any, w ill be handed  to  th e

sender or  p laced  in  an  envelope and le ft 
in  th e b ox on  the ca rrier’s n ext trip . N o 
respons ib ility is assumed fo r  a rticles  or 
m oney u n til a  receip t is issued, or  fo r  
any change placed in  the box.

(c )  R egis tra tion  n ot availab le. M a il 

m a y n ot be regis tered  if:
(1 ) P la ced  in  s treet letter  boxes or in  

m a il drops in  post offices.
(2 ) Addressed to post offices to w h ich  

it cannot be transported  w ith  sa fety.
(3 ) N ot p roperly prepared. See § 51.7.

(4 ) Tw o or m ore articles are tied or 
fa stened  together, unless enclosed in thé 
same envelope or w rapper.

§ 51.4  Dec larat ion by  sender.

(a )  V alue. Th e sender is required by 
law  to tell the posta l clerk or to enter on 
th e firm  m a ilin g b ill if a firm  mailer, the 
fu ll va lu e o f m a il m a tter presented for 
regis tra tion . Th e fa ct tha t private in
su rance m ay be ca rried  on registered 
m a il does not m od ify the requirement for 
decla ring the va lu e as defined below:

K i n d  o f  M a i l  M a t t e r

Negotiable instruments: Instruments payable to bearer, 
and matured interest coupons.

Nonnegotiable instruments: All registered bonds, ware
house receipts, checks, drafts, deeds, wills, abstracts, 
and similar documents. Certificates of stock, including 
those endorsed in blank, are considered nonnegotiable 
so far as declaration of value is concerned.

Money____ ._________________________._________ _
Jewelry, gems, precious metals______________________
Merchandise________________________________ ___

V a l u e  t o  b e  d e c la r e d  

Market value.

No value or replacement cost ii 
postal insurance coverage Is 
desired.

Pull value.
Market value or cost. 
Market value or cost.

(b ) F ragile  m ail. Th e sender is re 
qu ired  to tell the posta l clerk w hether 
the m a il is fra g ile and to.describ e how  
it is packed if  requ ested to do so.

(c )  O fficial m ail. G overnm ent a gen 
cies or officia ls  must decla re the va lu e o f 
the m a tter presented, so th a t it m ay be 
given  p roper care.

(d ) Free  regis tration . A  decla ra tion  
o f va lu e is n ot requ ired  on m a il regis tered  
free u nder the provisions o f § 51.6 .(d ) 
and ( e ) . N o indem n ity w ill be pa id  fo r  
a ny m a tter regis tered  free.

(e ) M a tte r n ot hav ing in trins ic value. 
Articles  havin g no in trin s ic va lu e m ay b e 
regis tered  on  paym ent o f the 60-cent fee 
or any o f the h igh er fees.

§ 51.5 Addit io nal serv ices and re funds.

(a )  C O D  service. A  comb ined reg 
is try and C O D  service is ava ilab le. Th e 
regu la r regis tered  m a il fees  app ly plus 
a  collection  cha rge o f 40 cents. Th e 
m a il mu st con form  w ith  other regis tered  
m a il requ irem ents and also w ith  P a rt 53 
o f th is  chapter, govern ing p repa ra tion  
fo r  C O D  service.

(b ) R e tu rn  rece ipts . Th e sender m ay 
ob ta in  retu rn  receipts  b y payin g fees, in  
a dd ition  to the regis tra tion  fee and post
age, u nder the follow in g conditions ;

(1 ) A t the tim e o f m a ilin g b y in form 
in g th e posta l clerk or b y w ritin g  on  the 
m a il Retu rn  Receip t Requ ested or Re-- 
tu rn  Receip t Requ ested S how ing Address 
W h ere D elivered .

(2 ) A fter  m a ilin g b y requ est and 
show ing regis tra tion  receip t a t th e post 
office w here the regis tered  a rticle was 
m a iled . Th e retu rn  receip t w ill not show 
th e address w here delivery was made.

(3 ) Retu rn  b y a ir. Th e sender m ay 
ob ta in  a retu rn  receip t by a irm a il if 
postage stamps to cover the posta l ca rd  
a irm a il ra te a re fixed  to th e retu rn  re 
ceip t and  it is endorsed Retu rn  b y A ir 
m a il.

(c )  R es tricte d  de liv ery . Th e sender 
m a y a t the tim e o f m a ilin g d irect th a t 
th e regis tered  a rticle be delivered  on ly 
to th e addressee or to someone nam ed 
b y h im  in  w riting. Th is  service is a va il 
ab le on ly fo r  a rticles  addressed to specific 
ind ividu a ls  b y name. A n  add ition a l fee

is requ ired. Th e m ail w ill be endorsed 
D eliver to Addressee O nly or Deliver to 
Addressee or O rder. A fter  mailing and 
b efore delivery, the sender may direct 
such action  b y w ritten  order through the 
m a ilin g postmaster. See also § 51.9(g).

(d )  Refunds. Regis tra tion  fees will 
n ot be refu nded  a fter  the mail is ac
cepted. Retu rn  receipt or restricted de
livery fees  w ill be refu nded only when 
the fa ilu re to fu rn ish  a retu rn receipt or 
to give restricted  delivery was the fault 
o f the Posta l S ervice. Receipts for fees 
mu st be su bmitted w ith  requests for 

refu nds.

§ 5 1 .6  R egist rat ion without prepaym ent

(a )  O fficial G ov e rnm ent mail. Official 
m a il o f governm ent agencies that peri
od ica lly reimbu rse the Post Office De
p a rtm en t fo r  hand ling their mail, or 
th a t pay fo r  m a il services on a negotiated : 
basis, m ay be registered withou t stamps
affixed. S ee § 27.2(c) of this chapter.

(b ) Census m ail. A ll mail relating to 
th e census and addressed to the Census 
O ffice, or to any officia l thereof, that is j 
endorsed “O fficia l Business, Census O ' 
fice” m a y be sent by registered mai 
w ithou t paym ent o f a registration fee.

(c )  natura liza tion  mail. A ll mail re
la tin g  to na tu ra liza tion , including dup - 
ca te papers requ ired to be s_ent to 
Im m igra tion  and Naturalization Serv 
b y clerks o f S ta te or Federa l courts ad
dressed to the D epartm ent of Justice w 
to  the Im m igra tion  and Naturaliza 
S ervice, m ay be sent b y registered 
w ith ou t paym ent o f a registration ie . 
endorsed O fficia l Business. .

(d ) D ip lom atic m ail. Members of t 
d ip lom atic corps o f the countries o 
Pos ta l U n ion  o f the Americas tmd P 
w ho a re stationed in  the United 
m ay send correspondence by reg 
m a il w ithou t paym ent o f the regi>
fee. See § 27.5(a ) o f this chapter m  

p repa ra tion  o f such mail. _  . . _nrre-
(e )  C onsu lar mail. O fficial ® ^  

spondence m ay be sent by reg ^  
m a il b etw een consu lates (consuls 
vice consu ls) o f the countries 
Posta l U n ion  o f the Americasi andbP 
o t o t i t . h P  u n ited  States ana w
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such consulates to the G overnm ent o f 
the United S tates  or to th eir  respective 
embassies or lega tions  w ithou t paym ent 
of the registration fee. See § 27.5(b ) Of 
this chapter fo r  p repa ra tion  o f such 
mail.

(f) C urrency  fo r red em ption. C u r 
rency sent to the Trea su rer o f the U n ited  
States, W ashington, D .C ., fo r  redem p-

I tion, contained in  letters  or parcels  w ith  
postage prepaid b y the sender, and re 
deemed currency m a iled  to th e Treasu rer 

! of the U nited States, m ay b e sent b y 
I registered m a il w ithou t paym ent o f 
registration fee, u nder the follow in g 
conditions:

(1) The contents mu st be exh ib ited  to 
the postmaster and a  lis t fu rn ished  g iv 
ing a detailed description  o f the money. 
For currency, the seria l nu mber, series 
date, and denom ination  mu st be given. 
Coin need be described on ly b y nu mber 
and denomination o f pieces.

(2) After the contents have been com 
pared with the lis t and fou nd  correct, 
the letter or pa rcel m u st be sealed in  the 
presence of the postmaster.

(3) The list must be le ft w ith  the post
master.

(4) No liab ility is assumed b y the 
Postal Service. I f  coverage is desired, 
the regular regis tra tion  fees  mu st be 
paid for liab ility.

(g) C ivil Serv ice  m ail. Letters  or 
parcels relating exclu s ively to the busi
ness of the U nited  S ta tes  C ivil S ervice 
Commission, W ash ington , D.CU and ad 
dressed to the C ommission b y members 
of local boards o f exam iners  ou tside 
Washington, are regis tered  free.

(h) Postal Serv ice  m ail. O fficia l m a il 
of the Postal S ervice w h ich  requ ires reg 
istration may be registered  w ithou t p a y 
ment of a fee.

I § 51.7 Preparat ion f o r  m ai ling .

(a) Conditions. Pos ta l employees a re 
not permitted to assist in  the p repa ra 
toli or sealing o f m a il to be registered, 
o w l m u s t  b ear the com plete names 
and addresses o f b oth  sender and ad -  

nPQSSf é'i. Envelopes or packages th a t ap -  
p ar to have been opened and resealed, or 
_* j  a.re otherw ise im properly p re-  

n ° t be registered.
SeaZinsr. Th e sender mu st se- 

seal envelopes. S elf- s ea lin g en -  
veiopes are not acceptab le. D o n ot p lace 

° r ceJllu lose striPs or w ax or  paper 
wheL°V+£ the intersections o f the flaps 
msiHn w  postmark impressions a re 
mupil- W rap and seal packages w ith

Strins p ° L g lU e  ° r  W it h  P l a i n  P a p e r  
or «on,, Packages con ta in in g cu rrency

sivpiv v ^ les m ay n ° t  be sea led exclu -  
firtf h* u ns e , o f  Paper strips, b u t mu st 
glue 6 seale(* secu rely w ith  m u cilage or

t° (be s en ^ r r m  C O Dl  Regis tered  m a il 
conditi™« • C° D  must con form  to  the

(d) m * m P a r  ̂53 o f th is  chapter also,
must env<Xopes. E nvelopes
if tran«n6 Pa?els covering th e opening. 
e n W Par®nt Panels a re glu ed to th e

ter w ithnn+^T -may c°n ta in  on ly m a t-  
is part »tm tn n s ic  valu e. I f  th e panel

be used fo r b ir nvei° P e* the envelope m ay
(e) *>■ a11 reglstered  m a il.

averagfilT%t R egis tration books. I f  an  
se ot th ree or  m ore a rticles  a re

presented fo r  regis tra tion  a t one time, 
th e sender m ay ob ta in  free from  the 
postm aster firm  regis tra tion  books, Form  
3877 (F irm  m a ilin g book fo r  registered, 
regis tered  C O D , and certified  m a il (20 
en tr y ) ) ,  w h ich  a re to be used in  accord 
ance w ith  instru ctions th a t w ill be given  
b y the postmaster. These instru ctions 
w ill requ ire th a t the m a il be endorsed 
and nu mb ered from  a series o f regis tra 
tion  nu mbers th a t w ill be assigned by 
th e postmaster, and th a t th e sender also 
en ter the pa rticu la rs  o f th e item s on  the 
firm  b ills  in  du plicate. O ne copy o f th e 
b ill w ill be reta ined  b y th e post office 
and the oth er w ill be receipted  and re 
tu rned to th e sender.

( f )  R e tu rn  rece ipts  and res tricted  de 
liv ery . F irm  mailers , a re expected to 
com plete and a tta ch  th e retu rn  receip t 
card, Form  3811, Retu rn  receip t regis 
tered, insu red and certified  m a il, to  the 
m a il, and to endorse the address side o f 
th e .mail to show  the requ ired  officia l 
endorsement. See § 51.5 (b ) and ( c ) . 
I f  th e m a il is to be res tricted  in  delivery, 
th e w ords  “D eliver to  Addressee O n ly” 
shou ld be show n in  space 2 on  the receip t 
side o f the retu rn  receip t card.

(g )  M a ilin g  rece ipts . A  receip t w ill be 
issued w hen  m a il is accepted fo r  regis 
tra tion . F or  ind ividu a l transactions, th e 
receip t is p repa red  b y the posta l em 
p loyee. W h en  firm  regis tra tion  form s  
a re used, the receip t w ill be postm arked 
and issued a fter  the entries  h a ve been 
checked aga inst the m ail. A  tem pora ry 
receip t show ing on ly th e tota l nu mber 
o f a rticles  m ay be issued w hen  a  la rge 
nu m b er o f a rticles  a re m ailed. Th e 
perm anent descriptive receip t w ill be 
issued as soon as possib le a fter  ver ifi
cation.

§ 51 .8  W i t hdraw al o r recall.

Th e sender m a y w ith d raw  or reca ll 
regis tered  m a il w ithou t cha rge b efore its  
delivery u nder the follow in g conditions :

(a )  B efore d ispatch  b y w ritin g  on  the 
receip t W ith d ra w n  b efore dispatch, and 
s ign ing and su rrendering the receipt.

(b ) A fte r  dispatch  by filin g  a t the post 
office w here the a rticle was m a iled  a  
w ritten  requ est fo r  its  retu rn , g ivin g  
nam es and  addresses o f sender and ad 
dressee, th e regis try nu mber, and da te 
o f m a iling. Costs o f telegram s mu st be 
pa id  b y th e sender.

§ 51 .9 Deliv e ry .

(a )  Procedure . Th e responsib ility o f 
the Pos ta l S ervice fo r  regis tered  m a il 
ends w ith  its  p roper delivery. M a il fo r  
d elivery b y ca rriers  is taken  on  th e firs t 
trip  a fter  it is received  unless th e ad 
dressee has requ ested the postm aster to 
h old  h is  m a il a t th e post office. Th e 
addressee or person  representing him  
m ay ob ta in  the nam e and address o f th e 
sender, and m ay look a t regis tered  m a il 
w h ile it is held  b y th e posta l em ployee, 
b efore accepting delivery and s ign ing 
th e delivery receipt. Id en tifica tion  w ill 
be requ ired  if  the app lican t fo r  regis tered  
m a il is u nknown. Th e m a il w ill n ot be 
given  to the addressee u n til th e d elivery 
receip t is ob ta ined b y the posta l em 
ployee.

(b ) R ecipient.. D elivery w ill b e made 
in  accordance w ith  P a rt 44 o f th is  chap 
ter. Regis tered  m a il addressed to res i

dents o f a  h otel or apa rtm ent house w ill 
be delivered  on ly to  persons des ignated 
b y the m anagem ent o f a  h otel or a p a rt
m en t house in  a n  agreem ent w ith  th e 
Posta l Service.

(c ) W hen n o t deliv ered. Th e a d 
dressee m ay be requ ired  to ca ll a t the 
post office fo r  regis tered  m a il if its  de 
livery b y a  ca rrier wou ld n ot be safe.

(d ) N otice  o f arriv al. I f  the ca rrier 
is u nab le to deliver regis tered  m a il, he 
w ill leave a  notice. I f  th e m a il is not 
delivered  b y ca rrier, a  notice o f a rriva l 
w ill be issued th rou gh  regu la r m a il chan 
nels. I f  the m a il is n ot delivered  or 
ca lled  fo r  w ith in  5 days a  second notice 
w ill be issued, p rovided  the m axim u m  
period  fq r  w h ich  the m a il m ay be held  
permits . N o second a ttem pt to deliver 
w ill be m ade unless the post office is re 
qu ested to do so.

(e )  R u ra l de liv ery . Ru ra l ca rriers  
w ill d eliver regis tered  m a il to th e res 
idence if it is n ot m ore th a n  y2 m ile 
from  the rou te and if  th ere is a  passab le 
road  lead in g to it. O therw ise, th e ca r 
r ier  w ill lea ve a n otice in  the b ox so th a t 
th e addressee m ay eith er m eet h im  a t 
th e b ox on  his  n ext tr ip  or ca ll a t the 
post office fo r  the m ail.

( f )  S ta r- rou te  de liv ery . S ta r- rou te 
ca rriers  m ay d eliver regis tered  m a il on ly 
w hen  the addressee has au thorized the 
postm aster in  w ritin g  to give the m a il to 
th e ca rrier. Th e ca rrier is then  consid 
ered  the represen ta tive o f th e addressee, 
and th e responsib ility o f the Posta l S erv 
ice ends a t the tim e o f d elivery to  the 
ca rrier.

(g )  R es tricted  de liv ery . Th e fee fo r  
th is  service mu st be pa id  a t th e tim e o f 
m a ilin g. Th e m a il mu st be conspicu 
ou sly endorsed “D eliver to Addressee 
O n ly” or “D eliver to Addressee or O rder.” 
Th e endorsement, i f  n ot p laced  b y the 
m a iler, w ill be en tered  b y the em ployee 
accepting th e m ail. Res tricted  d elivery 
service is su b ject to th e follow in g ru les:

(1 ) M a il m arked “D eliver to Addressee 
O n ly” w ill be delivered  on ly to th e a d 
dressee, except as p rovided  in  su bpara 
graph  (4 ) o f th is  pa ragraph .

(2 ) M a il m arked  “D eliver to  A d 
dressee or O rd er” m ay be delivered  
eith er to th e addressee or to th e person 
h e au thorizes in  w ritin g  to receive his  
m a il.

(3 ) W h en  the m a il is addressed jo in tly 
to  tw o or m ore persons, the addressees 
w ill b e notified  to be present to accept 
delivery together, and th e delivery re 
ceip t ob ta ined, and th e retu rn  receipt, 
if  any, mu st b e s igned b y a ll o f th e a d 
dressees. Th e regis tered  a rticle then  
m ay be delivered  to an y o f the addressees 
unless the. others ob ject, in  w h ich  case 
delivery w ill n ot be m ade u n til a ll o f the 
addressees s ign  a  statem ent des ignating 
the one to receive th e m ail.

(4 ) W h en  the regis tered  m a il is ad 
dressed to officia ls  o f execu tive agencies, 
or  members o f th e legis la tive and ju d i
cia l b ranches o f the G overn m en t o f the 
U n ited  States, or o f th e S ta tes  and pos 
sessions, or to members o f the» d ip lo 
m a tic corps, d elivery m ay be m ade either 
to  the addressee or  to th e person  he 
au thorizes to receive h is  m a il.

(h ) B ad cond ition . I f  th e addressee 
accepts a  regis tered  a rticle th a t has been



1 1 5 9 0 R U L E S  A N D  R E G U L A T I O N S

repa ired  w ith  sea ling stamps or reen -  
clpsed in  a  new  envelope or w rapper, it 
mu st be opened in  the presence o f the 
deliverin g employee. I f  anyth ing is 
missing, the envelope or w rapper mu st 
be given  to the em ployee a fter  it has 
been endorsed to show w hat was missing.

P A R T 5 2 — I N S U R A N C E

Sec.
52.1 Description.
52.2 Fees.
52.3 Mailing.
52.4 Special services.
52.5 Delivery.

A u t h o r i t y : §§52.1 to 52.5 issued under 
R.S. 161, as amended: 5 U.S.C. 22, 39 U.S.C. 
501,507,5006, 5011, 5012.

§ 52 .1 Descript ion

(a )  Purpose. Th e sender m ay ob ta in  
paym en t fo r  loss of, r iflin g  of, or dam age 
to domestic m a il b y h avin g it insu red.

(b ) Classes o f m att to  w hich applic 
able. O n ly th ird -  and fou rth -cla ss  m a il 
or  a irm a il w h ich  conta ins th ird -  or 
fou rth -cla ss  m a tter m ay be insu red. In 
su red a irm a il m ay con ta in  inciden ta l 
firs t- cla ss  enclosu res. Th e m a il must 
b ea r the com plete names and addresses 
o f sender and addressee. Th e follow in g 
a re not acceptab le fo r  insu rance.

(1 ) Pa rcels  con ta in ing m a tter offered  
fo r  sale, addressed to prospective pu r 
chasers w ho have not ordered  or au thor 
ized  th eir sending. I f  such m a tter is re 
ceived  in  the m a il, p aym ent w ill n ot be 
m ade for  loss, r iflin g, or damage.

(2 ) N onm a ila b le m atter.
(3 ) A rticles  th a t a re so fra g ile as to 

p reven t th eir sa fe ca rria ge in  the m a il 
regard less  o f packaging,

(4 ) A rticles  not adequ ately packed to 
w ith stand  norm a l hand ling in  the m a il.

§ 52.2 Fees.

(a )  Fees  ( in  add ition to  pos tage ) .

Liability: F e e

$0 .0 1  to $ 1 0 __________________ $0 .1 0
$10.01 to $50_________________  .20
$50.01 to $100________________  .80
$1 0 0 .01  to $ 2 0 0________________  .40

Liability for insured mail is limited to $200.

(b )  R es tricted  delivery .

(Not available for mail insured for 
$ 1 0  or less)________________ __$0.50

(c )  R e tu rn  receipts .

(Not available for mail insured for 
$ 1 0  or less)

(1) Requested at time of mailing:

Showing to whom and when delivered- 10 
Showing to whom, when, and aodress 

where delivered________________  851

(2) Requested after mailing:

Showing to whom and when delivered- 251

§ 52.3 M ai ling .

(a )  Pay m ent o f fees  and pos tage. In 
su rance fees  mu st be pa id  in  add ition  to 
th e regu la r postage. Th e m a iler gu a r 
antees to pay retu rn  and forw a rd in g 
postage unless he w rites  instru ctions on  
the w rapper or  envelope n ot to forw a rd  
or retu rn  the m ail.

(b )  W here  to  m ail. M a ilers  mu st 
m a il pa rcels  th a t th ey insu re a t a  post 
office, b ranch, or s ta tion , or give them  to

a  ru ra l ca rrier. Th ey mu st n ot b e de
posited in  m a il drops a t post offices, n or 
in  or on s treet m ailb oxes. Th ey mu st 
n ot be le ft on, b u t m ay be p laced  in , 
ru ra l m ailb oxes.

(c ) Individual, rece ipts  fo r m ailing. 
M a ilers  a re issued a  receip t fo r  each in 
su red pa rcel mailed. Th e post office 
keeps no record  o f the m a ilin g o f in 
su red packages. M a ilers  mu st en ter the 
nam e and address o f addressee on  the 
receip t and reta in  it. M a ilers  mu st sub 
m it the receip t if th ey file an  app lica tion  
fo r  paym ent o f insu rance or if th ey file 
an inqu iry concern ing the parcel.

(d ) F irm  m ailing books. M a ilin g 
books, Form  3877-A, a re fu rn ished  w ith 
ou t cha rge to patrons  w ho m a il an  a ver 
a ge o f th ree or m ore parcels  a t one time. 
Spaces a re provided for  en tering the de
scription  o f parcels to be insu red. Th e 
sheets o f these books become the send 
e r ’s receipts. Th e books must be p re 
sented w ith  the parcels  to be m ailed. 
Follow in g are instru ctions for  th eir use:

(1 ) Pa rcels  to be insu red fo r  $10 or 
less a re not to be nu mbered and shou ld 
be lis ted  on separate sheets or grou ped 
together. P rep a re on copy only.

(2 ) F or parcels  to be insu red for  m ore 
th an  $10, the postm aster w ill assign a  
series o f numbers. Th e m a iler mu st 
nu mb er the a rticles  and the item s in  the 
book to correspond.

(3 ) Th e parcels mu st be conspicuously 
endorsed w ith  the stam ped or p rin ted  
officia l insu rance endorsement.

(e )  Tem porary  receipts . A  tem pora ry 
receip t show ing on ly the tota l nu mber 
o f parcels accepted m ay be issued w hen 
a  la rge nu mber o f a rticles  a re mailed. 
Th e perm anent receip t w ill be issued as 
soon as possib le.

( f )  M atting on ru ra l routes . M a ilers  
m a y give the m a il to the ru ra l ca rriers ; 
or th ey m ay leave the m a il in  ru ra l m a il
boxes, p rovided  stamps are fixed  for  
postage and fee, or m oney for  postage 
and fee is le ft in  the box. M a ilers  must 
lea ve a  note s ta tin g the am ou nt o f in 
su rance des ifed . Th e Posta l S ervice as 
sumes no responsib ility fo r  a rticles  or 
m oney le ft in  ru ra l m a ilb oxes  u n til the 
a rticles  a re receip ted  fo r  b y the ca rrier.

§ 52.4  Spec ial serv ices.

(a )  R es tricted  de liv ery  service. M a il 
ers  m ay a t the tim e o f m a ilin g d irect 
th a t a  pa rcel insu red for  over $10 b e de
livered  on ly to the addressee or to som e
one nam ed b y h im  in  w riting. Th e m a il 
w ill be endorsed: “D eliver to Addressee 
O n ly or D eliver to Addressee or O rder.”

(b ) R e tu rn  rece ipt. M a ilers  m ay re 
qu est a  retu rn  receip t fo r  a  pa rcel in 
su red fo r  m ore than  $10. Requ est a t the 
tim e o f m a ilin g m ay be m ade either to 
th e posta l em ployee or b y endorsem ent 
on  the m a il read ing “Retu rn  Receip t R e 
qu ested,” or “Retu rn  Receip t Requ ested 
S how ing Address W h ere D elivered .” 
Requ est a fter  m a ilin g mu st be m ade a t 
th e post office w here the insu red pa rcel 
was m ailed . Th e insu rance receip t mu st 
be shown and the prescrib ed a dd itiona l 
fee fo r  th is  service pa id . W h en  th e re 
qu est is m ade a fter  m a ilin g, th e retu rn  
receip t w ill n ot show  th e address w here 
d elivery was m ade.

§ 52 .5  De liv e ry .

(a )  A t le tte r carrie r offices. (1) in. 
su red m a il is held  for  the period specified 
in  the sender’s retu rn  card, but not in 
excess o f 15 consecu tive days. I f  no re
tu rn  period  is specified, the mail is held 
fo r  15 days. Th e reten tion  period of 15 
days applies a lso to offices to which the 
m a il m ay be forw a rded .

(2 ) Insu red parcels w ill be delivered 
to the addressee’s home once, or if he 
receives  his m a il in  a post office box or 
th rou gh  genera l delivery, he w ill be fur
n ished a notice o f the a rriva l of the par
cel. I f  the parcel is undelivered after 
five days, a  second notice w ill be sent. 
I f  addressee does not accept the parcel 
w hen  it is delivered, it w ill be returned 
to the post office and held for  the length 
o f tim e d irected  b y the sender, but never 
m ore than  15 days. Th e addressee may 
go to the post office and ob tain  the parcel 
or he m ay requ est th a t it be delivered to 
h is  hom e aga in . Th e m ailer may also 
requ est th a t it be delivered again.

(3 ) A  requ est th a t a second attempt 
be m ade by a ca rrier to deliver an insured 
pa rcel th a t was refu sed the first time 
mu st be accom panied by postage at the 
loca l rate. A  parcel th a t was not refused 
w ill be delivered  a second time only if 
th e addressee gives assurance that it will 
be a ccep ted ; and no extra  postage will be 
charged. A  requ est by the sender for 
renew ed d elivery service must be accom
pan ied  by postage a t the local rate.

(4 ) W h en  delivery o f an insured par
cel has been a ttem pted  twice by carrier, 
postage a t the loca l ra te must be paid for 
each  add ition a l a ttem pt.

(b ) A t offices  n ot hav ing carrier deliv
ery  service. Th e addressee is notified 
w hen  an  insu red parcel is on hand for 
delivery. Th e notice is placed in the 
genera l delivery or in a post office box. A 
second notice is issued if the article is 
u ndelivered  a fter  5 days.

(c )  O n star routes  affording delivery 
service. (1 ) Pa rcels  insured for not over 
$10 w ill be delivered  by the carrier with
ou t a  w ritten  order o f the addressee.

(2 ) Pa rcels  insu red for  more than $10 
a re not delivered  by star route carrier 
unless the addressee so requests in a 
w ritten  order filed  w ith  the postmaster. 
W h en  th is  order is given, the carrier is 
rega rded  as the representative of the 
addressee and the responsib ility of tn 
Posta l S ervice ends when delivery n«5
been m ade to the carrier.

(d ) E xam ination  of mail. Tne a“‘ 
dressee or his representative m ay re 

and copy the name and address o f1 
m a iler from  insu red m a il while it is 
the possession o f the postal employ • 
E xam ina tion  o f the contents may . 
m ade on ly a fter  delivery has been m ■

(e ) Ty pe  o f deliv ery  service. Receip»

a re not ob ta ined for  the delivery oi P. 
cels insu red fo r  $10 or less. Pa*ic" f  .... 
su red fo r  over $10 are delivered m »  
cordance w ith  the regu lations for 
d elivery o f registered  m ail (see § of- 
th is  ch a p ter ), except th a t when del 
has n ot been restricted, mail add_ 
to a  person a t a hotel, apartment n • 
or th e like, m ay be delivered to any P 
son in  a  su pervisory or clerical caP 
to w hom  the m a il is cu s tom a r ily,  
ered. D elivery receipts  are obtain 
th e d eliverin g ca rrier.
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53.1 Fees (in addition to postage).
53.2 Description.
53.3 Mailing.
53.4 Special services.
53.5 Delivery.
53.6 Registered COD mail.
Au t h o r it y : §§53.1 through 53.6 Issued 

under R.S. 161, as amended; 5 U.S.C. 22, 39 
U.S.C. 501, 507, 5007-5012.

§53.1 Fees (i n  addit ion to po st age ).

Amount to be collected or 
insurance coverage
desired: C O D  f e e s

$0.01 to $5____________________ $0. 40
$5.01 to $10___    . 50
$10.01 to $25_________________  .70
$25.01 to $50_________________  .80
$50.01 to $100________________  .90
$100.01 to $ 2 0 0________________  1 . 00
Restricted delivery____________   . 50
Notice of nondelivery__________  .05
Alteration of charges or delivery_ - . 10

§53.2 Descript ion.

(a ) Purpose. Pa trons  m ay m a il an 
article for w hich  they have n ot been 
paid and have the price and the cost o f 
the postage collected from  the addressee 
when the a rticle is  delivered . Th is  is 
collect-on-delivery service, w h ich  is 
usually called C O D  service. Th e 
amount collected is retu rned to the 
mailer by a posta l m oney order. Th e 
fees for COD  service inclu de insu rance 
against loss, riflin g, or dam age to the 
article and fa ilu re to receive th e amou nt 
collected from  the addressee.

(b ) M ail w hich may  he sent C O D . 
First-, th ird- , and fou rth -cla ss  m a tter 
may be sent as C O D  m ail. See § 51.4 
of this chapter fo r  regis tered  C O D  fees.

(c) C onditions. (1 ) Th e m a il must 
bear the complete names and addresses 
of sender and addressee.

(2) The la rgest am ou nt th a t w ill be 
collected from  the addressee is $200.

(3) The amount to be collected  or the 
amount of insu rance coverage desired, 
whichever is h igher, determ ines  the 
COD fee.

(4) The sender gu arantees to pay ai 
return and forw a rd in g postage unle 
otherwise specified on the m ail.

(d ) Prohib itions . Th e C O D  servi 
cannot be used for ;

<1) Sending articles  to addressees w l 
nave not ordered them  or agreed  
accept them.

(2) Collection agency purposes. 

Retu rn o f m erchandise abo 
which some dissatis faction  has arise 
mess the new addressee has consent* 

advance to such retu rn.

r>f ’̂ ending on ly b ills  or statemen 
oi indebtedness, even thou gh the send 

^ a t  the addressee h 
t0 the c°H ection  in  th is  mannc 

wever, when a  legitim a te C O D  shi] 
ment consisting of m erchandise, b ill 

dup r.« e ĉ”’ *s ^e’n g m ailed , the b a lan 
mnw k  -past or an ticipa ted  transacts  
C on  bC “ cluded in  the charges  on 
ha. artl<lle> .Provided  th e address 

*^ 3rd;ed in  advance to such actio 

film* conta in ing m oving-p ictu
mailed by exh ib itors  to m oving p i
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tu re m anu factu rers , d istrib u tors, or 
exchanges. Su ch parcels  m ay be sent as 
insu red m a il, or, if  sealed, b y first-class  
regis tered  m ail.

(e ) R es trictions  on  C O D  serv ice  to  
m ilita ry  ins tallations . C O D  service is 
n ot ava ilab le fo r  articles  having an  A PO  
or F P O  designation  as pa rt o f the a d 
dress. Th is  restriction  applies a lso to 
officia l shipments and shipments to 
A rm ed  Forces agencies.

( f )  Serv ice  w ith U .S. Possessions and 
Territorie s . Th ere is no C O D  service 
w ith  the C ana l Zone, C anton  Is land, 
C a roline Islands, M a ria n a  Islands, or 
M a rsh a ll Is lands or to Samoa. H ow ever, 
C O D  a rticles  m ay be m a iled  from  Pa go 
Pago, Samoa.

§ 53.3 M ai ling .

(a ) Pay m ent o f fees  and postage. 
Fees and postage mu st be prepaid. I f  
the m a iler includes in  the charges to be 
rem itted  the postage and fee prepaid, the 
C O D  fee w ill be based on the tota l C O D  
charges, w h ich  inclu de the postage and 
fee.

(b ) W here  to  m ail. C O D  parcels  
mu st be m a iled  a t a post office, b ranch, 
or s ta tion  or th rou gh  a ru ra l ca rrier. 
Th ey m ay not be placed in  m a il drops a t 
post offices, nor in  or on street m a il boxes. 
Th ey m ay n ot be le ft on, bu t m ay be 
p laced in, ru ra l m a il boxes. (S ee also 
pa ra graph  (h ) o f th is section rega rd in g 
m a ilin g C O D  m a tter on ru ra l rou tes.)

(c ) Ind iv id ua l receipts  fo r m ailing. A  
receip t is issued fo r  each  C O D  pa rcel 
m a iled .

(d ) F irm  m ailing hooks, C O D  tags, 
and address labels. F irm  m a ilin g books, 
Form  3877-A, a re fu rn ished  w ithou t 
cha rge to patrons  who m a il an  average o f 
th ree or  m ore parcels a t one time. 
Spaces a re provided  for  en tering the de 
scription  o f parcels  to be sent C O D . 
Th e sheets o f these books become the 
senders’ receipts  and the post office rec 
ords. Th e books must be presented 
w ith  the parcels  to be mailed. Follow in g 
a re instru ctions fo r  th eir use:

(1 ) Th e postm aster w ill assign a  series 
o f numbers. Th e m a iler mu st nu mber 
the a rticles  and the item s to correspond. 
E ntries  must be m ade in  du plica te w ith  
ca rb on  paper.

. (2 ) A  C O D  ta g mu st be secu rely fixed  
b y the sender to each C O D  article, show 
in g a rticle number, names and addresses 
o f sender and addressee, am ou nt due 
sender, and amou nt o f m oney order 
fee necessary to make rem ittance. Th e 
necessary particu la rs  mu st be filled  in  by 
sender. S tock tags a re fu rn ished b y the 
post office w ithou t charge. Th ere are 
th ree types o f tags eyeletted  fo r  tyin g 
to parcels , and one u neyeletted  type fo r  
a tta ch in g b y gu mmed tape. S pecia lly 
p rin ted  C O D  tags  approved b y the 
Posta l S ervice a re also used. Th e eye 
letted  tag, form  3816, composed o f 
d elivery office portion , d eliverin g em -

f
iloyee’s coupon, m a ilin g office record  and 
he sender’s receipt, is in tended fo r  use 

b y patrons m a ilin g less than  th ree a r 
ticles  a t one time.

(3 ) Th e particu la rs  requ ired  on  the 
ta g  mu st be filled  in  b y the sender w ith  
ink, indelib le pencil (n ot ord in a ry lead
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p en c il), or typew riter. Th e Pos ta l S erv 
ice is not responsib le fo r  errors  b y send 
ers in  s ta ting charges to be collected.

(4 ) W h en  C O D  rem ittan ce is to be 
sent to someone oth er th an  th e actu a l 
m a iler, the nam e and address o f th e 
person  to w hom  th e m oney is to b e sent 
mu st appear in  the proper spaces on  the 
address side o f the C O D  tag. Th e name 
and address o f the actu a l m a iler mu st 
be placed on  the back o f th e d elivery 
office portion  o f the ta g. Th e nam e and 
address o f the person to w hom  the 
m oney is to be pa id  mu st b e shown as 
sender on  the C O D  pa rcel itself, to 
gether w ith  directions  as to retu rn , if 
u ndeliverab le.

(5 ) Th e package mu st b ea r the com 
p lete names and addresses o f the sender 
and addressee, and the C O D  endorse
m en t show ing the am ou nt due the 
sender and the m oney order fee neces 
sa ry to make the rem ittance.

(6 ) W h en  C O D  parcels are addressed 
to d is tan t poin ts  or to overseas domestic 
destinations, the m a iler m ay, if  he de 
s ires to exped ite rem ittance, a tta ch  an 
addressed, p repa id  a irm a il rep ly enve 
lope to the b ack o f the C O D  ta g a t tim e 
o f m a iling.

(e ) N urs ery  s tock shipm ents . F irm s 
m a ilin g nu rsery stock m ay p rin t specia l 
C O D  tags b ea ring instru ctions as to 
d isposition o f shipments th a t are n ot im 
m ed ia tely delivered. These tags  mu st 
conta in  a  coupon th a t w ill be retu rned  
w ith  the m oney order. Th e follow in g 
ru les app ly:

(1 ) I f  th e sender does n ot desire to 
have the parcel, if u ndeliverab le, d is 
posed o f to th e h ighest b idder, the 
sender’s instru ctions on the back o f th e 
delivery-office portion  o f the C O D  ta g
(1 ),  and the sender’s coupon (2 ) ,  shou ld 
rea d :

(1) I f  addressee refu ses to pay charges 
fo r  any reason, d eliver a t once w ithou t 
collecting the charges. N otify sender a t 
once if pa rcel is not delivered, and if no 
rep ly is received in  30 days, destroy p a r 
cel. See sender’s cou pon fo r  fu rth er 
instru ctions.

(ii)  Retu rn  th is  coupon w ith  m oney 
order. I f  pa rcel is delivered  w ithou t 
collection  o f charges, or is destroyed a f 
ter  30 days, check d isposition and send 
cou pon to sender in  pena lty envelope.

□  Delivered to addressee without collect
ing charges.

□  Destroyed after 30 days.

(2 ) I f  sender desires to have th e p a r 
cel, if u ndeliverab le, disposed o f to the 
h ighest b idder, the sender’s instru c
tions on the back o f the d elivery office 
portion  o f the C O D  ta g  (1 ) ,  and on  the 
sender’s coupon (2 ) ,  shou ld read :

( i)  I f  addressee refu ses to pay charges 
fo r  any reason, deliver a t once w ithou t 
collecting the charges. N otify  sender 
a t once if pa rcel is not delivered, and 
if  no rep ly is received in  30 days, sell to 
h ighest b idder and rem it proceeds less 
commission. I f  sa le cannot be m ade de 
s troy parcel. See sender’s cou pon fo r  
fu rth er instru ctions.

( ii)  Retu rn  this  cou pon w ith  m oney 
order. I f  pa rcel is delivered  w ithou t 
collection  o f charges, is destroyed a fter  
30 days, or is sold, check disposition  and
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send cou pon to sender in  pena lty 
envelope.

□  Delivered to addressee without collect
ing charges.

□  Destroyed after 30 days.
□  Sold for $____ _ Remittance, less

commission, herewith.

( f ) M u ltip le  m ailing form s . S pecia lly 
designed and p riva tely p rin ted  m u ltip le 
m a ilin g form s  a re fou nd b y m any m a il
ers to be advantageou s. Th ey p rovide in  
one opera tion , b y carb on or spot carb on 
process, address labels , firm  m a ilin g and 
post office records, and C O D  tags  or 
lab els  to be stuck on  stock C O D  tags. 
S pecia lly designed recap itu la tion  sheets 
a re used fo r  receip tin g purposes. M a il 
ers des iring to use m u ltip le form s  shou ld 
consu lt p rin ters  specia lizing in  business 
form s, and su bmit specimen p roofs  to 
th eir  loca l postmasters  b efore prin ting.

(g )  Tem porary  rece ipts . W hen , a t 
th e d iscretion  o f th e postmaster, the 
nu mber o f a rticles  presented fo r  C O D  
a t one tim e w arrants , a tem pora ry re 
ceip t show ing on ly the tota l nu mber o f 
pa rcels  accepted m ay be issued. Th e 
perm anent receip t w ill be issued as soon 
as possib le.

(h ) M a ilin g  on  ru ra l routes . Pa trons  
m ay present m a il to ru ra l ca rriers  fo r  
C O D  service. F or C O D  m a il the sender 
mu st fill in  a  C O D  ta g  w ith  ink, in 
delib le pencil (n ot ord in a ry lead  pen 
cil ) ,  or typew riter. Pa tron s  m ay leave 
m a il in  ru ra l m a il boxes fo r  C O D  serv
ice provided  su fficient stamps a re fixed  
fo r  postage and fee, or m oney fo r  post
a ge and fee is le ft in  the box. I f  in 
d em n ity coverage fo r  m ore th a n  the 
C O D  charges  is desired, a  note shou ld 
be le ft so stating. Th e Pos ta l S ervice 
assumes no responsib ility fo r  a rticles  or 
m oney le ft in  ru ra l m a il boxes u n til the 
a rticles  a re receip ted  for.

§ 53 .4  Spec ial serv ices.

(a )  R es tricted  de liv ery  service . P a 
trons  m ay, a t the tim e o f m a iling, d irect 
th a t a  C O D  pa rcel be delivered  on ly 
to th e addressee or to someone nam ed 
b y h im  in  w riting. Th e m a il w ill be 
endorsed “D eliver to Addressee O n ly or 
D eliver to Addressee or O rder.”

(b ) A lte ra tion  o r cance llation  o f 
C O D  charges  o r deliv ery . A ltera tion  
or cancella tion  o f C O D  charges or de 
livery to another addressee m ay be d i
rected  b y th e sender on  paym ent o f th e 
prescrib ed a dd itiona l fee. Th e requ est 
m u st be m ade a t office o f m a ilin g on  
Form  3818, “Au th oriza tion  to C ancel or 
C hange C harges  on  a  C O D  A rticle.” 
Su ch change m ay be d irected  b y tele 
gram , th e telegram  b eing au thorized 
and pa id  fo r  b y th e sender bu t sent in  
the nam e o f the postmaster.

§ 53.5 De liv e ry .

(a )  A t le tte r ca rrie r offices . (1 ) A  
C O D  pa rcel w ill be tendered  to the ad 
dressee a t h is  home, or i f  he receives  
his m a il in  a post office b ox or th rou gh  
genera l delivery, he w ill be fu rn ished  a 
notice o f the a rriva l o f th e parcel. I f  
the pa rcel is u ndelivered a fter  5 days, a  
second notice w ill be sent to h im . I f  the 
addressee does not accept th e pa rcel 
w hen  it is tendered, it w ill be retu rned  
to the post office and held  fo r  the length

o f tim e d irected  b y th e sender, b u t never 
m ore th an  30 days. Th e addressee m ay 
go to th e post office and  ob ta in  th e pa rcel 
or he m ay requ est th a t it b e delivered  
to h is  home. Th e riia iler m ay also r e 
quest th a t it be delivered  aga in .

(2 ) A  requ est th a t a  second a ttem pt 
b e m ade b y a  ca rrier to d eliver a  C O D  
pa rcel th a t was refu sed the firs t tim e 
mu st be accom panied b y postage a t the 
loca l rate. A  pa rcel th a t was not refu sed 
w ill b e tendered  a  second tim e on ly if 
th e addressee gives  assu rance th a t it w ill 
be accepted; and no extra  postage w ill 
be charged. A  requ est b y th e sender 
fo r  renew ed delivery service mu st be 
accom panied b y postage a t the loca l 
rate.

(3 ) W h en  delivery o f a  C O D  pa rcel 
has been a ttem pted  tw ice b y ca rrier, 
postage a t the loca l ra te mu st be pa id  
fo r  each add itiona l a ttem pt.

(4 ) N o loca l ra te o f postage is charged 
fo r  renew ed  a ttem pts  to d eliver C O D  
m a il prepa id  a t the letter  ra te o f postage.

(5 ) Th e addressee mu st have the 
am ou nt o f the C O D  charges, as the ca r 
r ier  is n ot fu rn ished  change.

(b ) A t offices  n o t hav ing carrie r de 
liv e ry  service. Th e addressee w ill be n o 
tified  w hen  a  C O D  p a rcel is on  hand  
fo r  delivery. Th e n otice is p laced  in  the 
genera l delivery or in  a  post office box. 
A  second notice is issued if the a rticle 
is u ndelivered  a fter  5 days.

(c )  O n s tar routes  afford ing deliv ery  
services . C O D  m a il w ill n ot be d eliv 
ered  b y sta r rou te ca rrier unless the 
addressee so "requests in  a  w ritten  order 
filed  w ith  the postm aster. W h en  th e or 
d er is given , th e ca rrier is rega rded  as 
the addressee’s representative, and the 
respons ib ility o f th e Pos ta l S ervice ends 
w hen  delivery has b een  m ade to th e ca r 
r ier. D elivery o f C O D  m a il is n ot m ade 
to a  sta r rou te ca rrier u n til th e C O D  
charges  a re paid.

(d ) Ty pe o f de liv ery  service. C O D  
parcels  a re d elivered  in  accordance w ith  
th e regu la tions  fo r  delivery o f regis tered  
m a il (see P a r t 51 o f th is  ch a p ter ), ex 
cep t th a t w hen  d elivery has n ot b een  
restricted , m a il addressed to a  person  
a t a hotel, a pa rtm ent house, or the like, 
m ay be delivered  to any person  in  a  su 
pervisory or  clerica l capacity to w hom

(c ) I f  the insu red or C O D  a rticle was 
lost or the en tire contents  tota lly da m 
aged, th e paym en t check w ill inclu de an  
add ition a l am ou nt fo r  postage (n ot fee ) 
pa id  b y the sender.

(d ) I f  b oth  sender and addressee cla im  
insu rance, th ey shou ld decide b etw een  
them selves w h ich  shou ld receive p a y 
ment. I f  no a greem en t is reached, p a y 
m en t m ay be m ade to the sender as the 
person w ith  w hom  th e G overn m en ts  
con tra ct o f insu rance was made.

(e )  W h en  th e sender is incom petent 
or deceased, paym ent w ill ord in a rily be 
m ade to th e lega l representa tive, if  any. 
I f  there is no lega l representative, p a y 
m en t m ay be m ade to such rela tive or 
rep resenta tive o f th e sender as m a y be

th e m a il is cu stom arily delivered. De
livery receipts  a re ob ta ined by the de
liverin g  ca rrier.

(e )  E xam ination  o f mail. The ad
dressee or  h is  representative may read 
and copy th e nam e and address of the 
m a iler from  C O D  m a il w h ile it is in the 
possession o f th e posta l employee. Ex
am ina tion  o f th e contents may be made 
on ly a fter  the C O D  charges have been 
pa id  and d elivery has been made:

§ 53.6 Reg ist e red C O D mail.

S ea led  dom estic m a il o f any class bear
in g postage a t the first-class  rate may be 
sent as regis tered  C O D  mail. Such mail 
is hand led  the same as other registered 
m a il. Th e m axim u m  amount of charges 
collectib le on  a  pa rcel is $200, but addi
tion a l indem n ity m a y be obtained over 
$200 up to the regu la r registry limit of 
$1,000 b y paym ent o f a  h igher fee. Reg
is tered  C O D  m a il is su b ject to surcharges 
app licab le to oth er registered mail, ex
cep t th a t the basis o f the surcharge is 
the am ou nt b y w h ich  the declared actual 
va lu e o f the a rticle exceeds the limit of 
lia b ility covered  b y the fee paid. If 
envelopes are used as covers, they must 
n ot be sm a ller th an  4 x 7%  inches.

p a r t  5 4 — P A Y M E N T  FO R  LOSSES

Sec.
54.1 Payment conditions.
54.2 Payable claims.
54.3 Nonpayable claims.
54.4 How to request payment.
54.5 Articles recovered after payment.

A u t h o r i t y : §§ 54.1 to 54.5 issued under 
R.S. 161, as amended; 5 U.S.C. 22, 39 U.S.C. 
501, 507, 2409, 5001, 5005-5007.

§ 54.1 Paym ent  condit ions.

(a )  I f  th rou gh  error b y the Postal 
S ervice, a  fee less than  tha t required to 
cover th e am ou nt o f insurance desired 
w as cha rged  the sender m ay pay the de
ficien cy in  fee and posta l insurance may 
be pa id  w ith in  the lim it fixed for the 
h igh er fee.

(b )  I f  com m ercia l insurance is carried 
on  a  registered, insu red, or COD  article, 
the tota l am ou nt o f insurance to be re
ceived  w ill be prora ted  between the 
Posta l S ervice and the insurance com
pany. Th e follow in g form u la  is used:

en titled  to receive the amount due, in 
accordance w ith  applicab le State law.

§ 54.2 Pay able  claims.

Pos ta l insu rance w ith in  the amount 
covered b y th e fee pa id  is payable •

(a )  Th e actu a l va lu e o f lost article.

(b ) Th e cost o f repa iring a damag 
a rticle or the cost o f replacing a t 
dam aged  a rticle, n ot exceeding the a® _ 

va lu e o f the a rticle. W hen  unusua 
d itions  exist, paym ent m ay be ma . 
th e d iscretion  o f the Posta l S eijic ’ e(j 
th e fu ll va lu e o f a  pa rtia lly damag 
a rticle. Th e a rticle then  becomes urn 

S ta tes  p roperty and must be surre

to the postmaster.

Maximum postal Insurance for fee paid 
Maximum postal Insurance for fee paid+ Total private insurance ̂

Actual value or cost of repairs= Postal liability
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(c) The amou nt collected  fo r  a  C O D  
article that is n ot received  b y the sender.

(d) D eath o f b ab y pou ltry due to 
physical damage .to th e package or d elay 
for which the Posta l S ervice is respon 
sible. In  the absence o f defin ite evidence 
showing responsib ility fo r  death  o f b aby 
poultry, the Posta l S ervice w ill be p re 
sumed to be a t fa u lt if  10 percen t or 
more of the chicks a re dead, if  delivered  
within the 60-hou r lim it, and insu rance 
will be paid for  a ll dead ch icks ; oth er 
wise the Posta l S ervice w ill n ot b e p re 
sumed to be a t fau lt.

(e) Perishab le m a tter p roperly p re 
pared for m a iling w hich , due to fa u lt o f 
the Postal Service, is  delivered  in  spoiled 
or deteriorated condition .

(f) The cost o f du p lica ting va lu ab le 
papers, or th eir origin a l cost if  th ey 
cannot be duplicated. Th e fee pa id  to 
an attorney to ob ta in  du p lica tion  o f 
valuable papers and other actu al, d irect, 
and necessary expenses m ay be included.

(g) In  a ll cla ims in volvin g insu red 
mail, and CO D  m a il delivered  to the ad 
dressee, any Federa l, S ta te, or city sales 
tax paid on lost or irrep a ra b ly dam aged 
articles.

(h ) Postage (n ot fee ) pa id  fo r  rep la ce 
ment of damaged a rticles  or fo r  sending 
damaged articles fo r  repairs .

§ 54.3 Nonpay able  claim s.

(a ) Paym ent w ill n ot b e m ade in  ex 
cess of the actu al va lu e o f the a rticle or 
in excess of the m axim u m  am ou nt cov
ered by the fee paid.

(b ) Payment w ill not be m ade w hen ;
(1) The article was not r igh tfu lly in  

the mail. Th is  inclu des C O D  and in 
sured articles sent to addressees w ithou t 
their consent, fo r  pu rposes o f sale.

(2) Requests a re filed  m ore th an  1 
year from the da te th e a rticle was 
mailed, unless estab lished th a t the delay 
was not the fa u lt o f the cla im ant.

(3) Evidence o f insu rance coverage 
bas not been presented.

(4) The sender fa iled  to sta te a t th e 
time of m ailing the fu ll va lu e o f a  regis 
tered article, thus dep riving the Posta l 
Service of revenue.

(5) The loss, riflin g, or dam age oc 
curred a fter proper d elivery b y the 
rostal Service, unless th e a rticle was 
reinsured.

i«* ^ bere is on ly a  sen tim enta l valu e.
(7) The loss resu lted from  delay in  

ae;ivery of a registered a rticle.
.. " "  The cla im  is fo r  some consequ en-

<q?SHJ ather than  fo r  the a rticle itself. 
* e m atter froze, m elted , spoiled, 

deteriorated due to  tem pera tu re
or
- ----UU5 ViU LCJU

®n“ j*es (natu ra l or a r tific ia l).

. ' „ i "  pa rcel cou ld n ot have 
acned the addressee in  good  condition

i in  S m ary course o f th e m ail.
1116 damage consists o f abrasion, 

carring or scraping o f su itcases, hand-  

nnt « aiid sim ila r conta iners  w h ich  were 
no for  protection ,

to eatl1 ° *  bat)y Pou ltry was due 
cnniri pn*e1ri(' t°  points w here delivery 

i-  be made w ith in  60 hou rs from  
temni?1* ° *  b a tch, or to extrem es of 

kandltngUre *n  ord in a ry cou rse of

death  o f honeyb ees and 
X t S 53 b ve animals was n ot du e to 
iamt of the Posta l S ervice.

(14 ) F ra g ile- typ e phonograph  records 
a re damaged.

§  54 .4  H ow  to request  paym ent .

(a )  Form s . U se Form  565, “A p p lica 
tion  fo r  In d em n ity fo r  Regis tered  M a il,” 
to requ est paym ent fo r  registered  m a il 
losses, and Form  3812, “Requ est fo r  P a y 
m en t o f Pos ta l Insu rance (D om es tic),” 
to requ est paym ent fo r  insu red and C O D  
m a il losses. These form s  m ay b e ob 
ta ined  from  you r loca l postmaster.

(b ) W here  to  file . Requ ests m a y be 
filed  a t any post office, b ranch, or station. 
C la im s do not have to be filed  a t the 
office o f m a ilin g or a t the office o f 
address.

(c )  W ho m ay  file . Form s 565 and 
3812 m ay be filed  b y the m a iler or by 
th e addressee.

(d ) W aiting  period  b efore  filin g  claims . 
C laims m ay not be filed  b efore a  reason 
ab le tim e has been a llow ed  fo r  the 
addressee to have received  the a rticle, 
tak ing in to accou nt th a t if the m a il 
cou ld not be delivered  im m edia tely on 
a rriva l, it m ay have been held  a t the 
post office o f address fo r  va ryin g periods 
b efore retu rn. These reten tion  periods 
a re governed b y the sender’s instru ctions 
on  th e a rticle. I f  no reten tion  period  
w as s ta ted  on  th e m a il, the follow in g 
periods, plu s tran sporta tion  tim e, mu st 
be ob served b efore cla im  is filed :

(1) Registered mail____ _____ 10 days.
(2) Insured mall__________ ___ 15 days.
(3) COD mail________________ 30 days.

(e )  In form a tion  required  w ith claim —  
(1 ) Ev idence  o f insurance. E vidence 
th a t the m a il was registered, insu red, or 
sent C O D  mu st be su b m itted w ith  PO D  
Form  3812 or Form  565. Th is  evidence 
is eith er:

(1) Th e receip t issued a t th e tim e o f 
m a ilin g an  exact copy th ereof m ade by 
an y o f th e variou s photograph ic p roc 
esses, or a nota rized  copy o f the origin a l; 
or

( ii)  Th e w rapper or envelope o f the 
a rticle b ea ring names and addresses o f 
sender and addressee and the endorse
m en t th a t the m a il was sent registered, 
insu red, or C O D .

(2 ) State m ent o f value. Th e cla im 
a n t mu st m ake a  defin ite s ta tem ent on 
Form  3812 show ing the actu a l va lu e o f 
lost or irrepa rab ly dam aged articles , or 
th e cost o f repa irin g p a rtia lly dam aged 
a rticles . A llow ance must be m ade fo r  
any deprecia tion  due to age or w ea r or 
fo r  repa irs  needed a t tim e o f shipment. 
S ta tem ents  o f the va lu e o f lost or  com 
p letely dam aged a rticles  shou ld be sup 
ported  b y receipted  b ills  or invoices  
w here practicab le. In  the case o f a rticles  
w h ich  can  be repa ired , a  receipted  b ill 
fo r  repa irs  a lready made, or an estim ate 
o f th e cost o f repa irs  ob ta ined from  a  re 
lia b le repa irm an , mu st accom pany the 
cla im .

§ 54.5 Art ic les recovered af t e r paym ent .

W h en  a lost registered, insu red or C O D  
a rticle is recovered, the payee m ay a c 
cep t the a rticle and reimbu rse the 
U n ited  S ta tes  fo r  th e fu ll am ou nt pa id  
i f  the a rticle is u ndamaged, or su ch 
am ou nt as m ay be determ ined equ ita 
b le b y th e Pos t O ffice D epa rtm ent if the 
a rticle is dam aged or has deprecia ted  in  
va lu e or i f  the contents  a re n ot in tact.

P A R T 5 5 — C E R TI F I C A TE S  O F  

M A I L I N G
Sec.
55.1 Purpose.
55.2 Fees.
55.3 Forms.
55.4 Additional certificates after mailing.
55.5 Payment and certification.

A u t h o r i t y : §§ 55.1 to 55.5 Issued under 
R.S. 161, as amended; 5 U.S.O. 22, 39 U.S.C. 
501, 507, 5012.
§ 55.1 Purpo se .

C ertifica tes  o f m a ilin g fu rn ish  evi
dence o f m a ilin g on ly. A  receip t is not 
ob ta ined  upon delivery o f the m a il to the 
addressee. Th e fee pa id  fo r  certifica tes  
o f m a ilin g does n ot insu re th e a rticle 
aga in st loss or dam age.

§ 55.2 Fees.

Ca) Ind iv id ua l pieces .

Original certificate of mailing for Individu
ally listed pieces of all classes of ordinary 
mail: 5 cents for each piece of maU de
scribed.

Each additional copy of original certificate 
of mailing or original mailing receipt for 
registered, insured, certified and COD 
mail: 2  cents for each piece of mall de
scribed.

(b )  Id entica l pieces  o f firs t-  and th ird -  
class m ail.

Cents
Up to 1,000 pieces (1 certificate for

total number)________________  25
For each additional 1,000 pieces, or

fraction______________________  5
Duplicate copy_________     5

§ 55.3 Form s.

(a )  W ho prepares . (1 ) C ertifica tes  
o f m a ilin g a re prepa red  b y the m a iler, 
except m a ilers  on  ru ra l rou tes. In d i
vidu a l and firm  m a ilin g book certifica tes  
mu st show the nam e and address o f b oth  
the sender and the addressee, and m ay 
show  the am ou nt o f postage paid. Id en 
tifyin g  invoice or  order nu mbers also 
m ay be placed on the certifica te.

(2 ) Pa tron s  o f ru ra l rou tes m ay de 
liver  m a il to the ru ra l ca rrier togeth er 
w ith  the fee fo r  the certifica te. Th e 
ca rrier w ill ob ta in  the certifica te a t the 
post office, a tta ch  the stamps, cancel 
them  b y postm ark, and d eliver th e cer 
tifica te to the sender on his n ext trip .

(b ) Ind iv id ua l certificates . F o r m  
3817, C ertifica tes  o f m a ilin g, is used fo r  
an  ind ividu a l certifica te fo r  ord in a ry 
m a il o f any class. Form s specia lly 
p rin ted  a t the m a iler ’s .expense m ay be 
used also.

(c )  F irm  m ailing books. F irm  m a il
in g books, Form s 3877, “F irm  M a ilin g  
B ook fo r  Regis tered , Regis tered  C O D , 
and C ertified  M a il,” or  3877-A “F irm  
M a ilin g  B ook fo r  Insu red, C O D , and C er 
tified  M a il,” or form s  p rin ted  a t the m a il
er ’s expense m ay be used fo r  certifica tes  
fo r  th ree or m ore pieces o f m a il o f any 
class presented a t one tim e.

(d ) B ulk m ailings . C ertifica tes  for  
m a ilin gs  o f iden tica l pieces o f firs t-  and 
th ird -cla ss  advertis ing m a tter a re made 
on Form  3606, “S ender’s S ta tem ent and 
C ertifica te o f B u lk M a ilin g.” Th is  is  a 
certifica tion  th a t a  specified  nu m b er o f 
pieces has been mailed.

(e ) Q uantity  m ailings . W h en  the 
nu mber o f a rticles  ord in a rily presented 
ju stifies  such action , m a ilers  w ill be re 
qu ired  to com ply w ith  the follow in g:
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(1 ) W h en  ind ividu a l certifica tes  on  
Form  3817 a re desired, th e form s  mu st 
either be fixed  b y the stub  to the a rticles  
or the form s  m u st be consecu tively nu m 
b ered and fa stened  together. I f  th e cer 
tifica tes  a re nu mbered, th e a rticles  a lso 
shou ld be ligh tly nu m b ered a t a  u n iform  
p lace to p erm it rela tin g th e parcels  and 
certifica tes .

(2 ) W h en  the a rticles  a re descrip tively 
lis ted  on  firm  m a ilin g sheets or on  specia l 
approved  form s, th ey shou ld, if p ra c 
ticab le, be presented in  the order in  
w h ich  th ey a re en tered  on  the sheets; 
otherw ise, each  en try mu st be consecu 
tively nu mb ered b y the m a iler, and the 
a rticles  mu st be ligh tly nu mb ered to 
show  the sheet and lin e nu mber on  
w h ich  th ey a re described.

§ 55 .4  Addit io nal cert if icates af t e r m ai l, 
ing.

T o  ob ta in  an  add itiona l certifica te 
a fter  m a ilin g th e sender mu st present 
th e origin a l certifica te and an  add itiona l 
certifica te endorsed “du p lica te” or 
“copy” show ing th e origin a l dates o f 
m a ilin g. Th e a dd itiona l certifica te w ilL  
be postm arked to show  the cu rren t date.

.§ 55 .5 Pay m ent  and cert i ficat ion.

M a ilers  mu st fix  u ncanceled stamps or 
m eter stamps to cover the fee fo r  certifi
cates o f m a ilin g. Th e stamps w ill be 
canceled  b y th e postm ark o f the m a ilin g 
office. S ignatu res  or  in itia ls  o f accepting 
em ployees  a re n ot requ ired  on  Form  3817. 
Th e postm ark shows the genu ineness o f 
th e certifica te. Th e em ployees w ho 
check th e m a ilin gs  and  postm ark the 
stamps w ill in itia l th e certifica tes  issued 
on  firm  m a ilin g b ills  or on  specia l a p 
p roved  form s. Form  3606 fo r  bu lk m a il
ings w ill be certified  b y the postmaster.

PART 56— SPEC IAL D ELIVERY

Sec.
56.1 Description of special delivery.
56.2 Payment for special delivery.
56.3 Hours of delivery.
56.4 Delivery procedures.
56.5 Undelivered mail.
56.6 Acceptance by letter carriers and mes

sengers.

A u t h o r i t y : § § 56.1 to 56.6 issued under 
R.S. 161, as amended; 5 U.S.O. 22, 39 U.S.O. 
501, 507, 707, 6006, 6007.

§ 56 .1 Descript ion o f  spec ial de liv ery .

(a )  P oin ts  o f deliv ery . S p ecia l- d eliv 
ery m a il is given  im m edia te d elivery a t 
the office o f address du ring prescrib ed 
hou rs to:

(1 ) Poin ts  w ith in  a  radiu s o f 1 m ile 
o f any post office, sta tion , or b ranch  
(excep t con tra ct s ta tion  or b ranch  and 
ru ra l s ta tion ).

(2 ) Poin ts  w ith in  the delivery lim its  
o f any post office h a vin g letter ca rrier 
service.

(3 ) Poin ts  w ith in  on e- h a lf m ile o f a  
ru ra l rou te b y ru ra l ca rrier on  his  regu 
la r  trip , if there is a  passab le road  lea d 
in g to the addressee’s dw ellin g or p lace 
o f business.

(b ) Trans porting  and d e l i v e r i n g .  
S pecia l- d elivery m a il is hand led  and 
transported  in  th e same m anner and 
w ith  the same exped ition  as first- class  
m a il. P a ym en t o f a  sp ecia l- delivery fee 
does' n ot insu re sa fety o f d elivery or 
p rovide fo r  the paym ent o f indem nity. 
M on ey or oth er va lu ab les sent specia l 
d elivery shou ld a lso be registered. In 
su red, certified , and C O D  m a il m ay be 
sent specia l delivery.

§ 56.2 Pay m ent  f o r  spec ial de liv ery .

(a )  Specia l de liv ery  fees.

W e i g h t

C lass o f  m ai l N o t  
m o re  

t h an  2 
lbs.

M o re  
t h an  2 

lbs . b u t  
no t  m o re  

t h an  10 
lbs.

M o re  
t h an  10 

lbs.

F i rs t  c lass an d  ai rm ai l  (in -
C ents C ents C ents

e lud in g  ai r  parc e l p o s t ) . . . 30 45 60

A l l  o t he r c lasses_____________ 65 65 80

(b ) P repay m ent o f fee . P rep a y th e 
specia l- d elivery fee  b y sp ecia l- delivery 
stamps, ord in a ry postage stamps, or  
m eter stamps. Th e  specia l- d elivery fee 
m u st b e p repa id  in  a dd ition  to  regu la r 
postage. O fficia l m a tter  in  p en a lty or  
fra n ked  envelopes is  n ot en titled  to  free 
specia l delivery, excep t u rgen t officia l 
com m u nications o f the Pos ta l Service.

(c )  M arking. You  shou ld m ark p rom 
in en tly th e w ords “S pecia l D elivery” 
p refera b ly b elow  the postage and ab ove 
th e nam e o f the addressee as follow s :

§ 56.3 H o urs o f  de livery .

(a )  W eekdays. N orm a lly, special de
livery is m ade a t city delivery offices 
from  7 a.m., to 11 p.m., and at all other 
post offices from  7 a.m., u ntil the closing 
hou r b u t n ot la ter  than  9 p.m. Later 
hou rs fo r  delivery m ay be fixed in par
ticu la r cases.

(b ) Sundays and holidays. Special 
d elivery is m ade a t firs t-  and second- 
class offices on  Su nday and a t other of
fices  i f  the m a il or m a ils  a rrive between 
th e clos ing hou r on  Satu rday and 6 p. m. 
on  Su nday. S pecia l delivery is made at 
a ll offices on  holidays.

§ 56.4 De liv e ry  procedures.

(a )  To  w hom  deliv ery  may be made. 
O rd in a ry specia l- delivery mail is de
livered  to the addressee or to anyone au
thorized  to receive his mail. A t letter- 
.ca rrier offices, specia l-delivery mail, 
other th an  regis tered  and insured, ad
dressed to a  post office box, or to the 
genera l delivery, is delivered to the box 
or  held  fo r  d elivery throu gh the gen
era l delivery w indow , unless the ad
dressee has given  w ritten  notice that 
such m a il be delivered  to his residence 
or p lace o f business. W hen  special- 
d elivery m a il is received  a t a letter- 
ca rrier office addressed to a street ad
dress and th e addressee usually re
ceives  h is  m a il th rou gh  a  post office box 
or  th rou gh  th e genera l- delivery window, 
th e m a il is d elivered  as addressed, unless 
th e addressee files  a  w ritten  notice di
rectin g delivery to h is b ox or through the 
gen era l- d elivery w indow . A t offices not 
h a vin g letter - ca rr ier  service, a ll special- 
d elivery m a il is  delivered  to the residence 
or  p lace o f business o f the addressee, un
less th e addressee files  a  w ritten  request 
th a t such m a il be deposited in his post 
office b ox or  held  fo r  delivery through 
th e gen era l- d elivery window.

(b ) D e liv e ry  in  m ail receptacles. 

W h en  no one is  a t the address to receive 
m a il, th e messenger, if  he can determine 
th a t the occu pants a re absent for not 
m ore th a n  1 day, w ill leave the mail and 
a  notice on  Form  3955 “Special Delivery 
N otice.”

(c )  N otice  o f attem pted  delivery;
W h en  m a il cannot be delivered as de
scrib ed in  pa ra graph  (b ) o f this section, 
th e notice Form  3955, le ft on the door
knob  or handle, u nder the door or in the 
receptacle, w ill s ta te where the special 
d elivery m a il is b eing held, the name oi 
th e addressee, the messenger’s number, 
th e date, and  w hether it is register«!, 
insu red, CO D , certified , or marked o 
know n to be perishab le. ,

(d )  D e liv e ry  to  rura l boxes. Speciai- 
d elivery m a il fo r  an  addressee who liv 
m ore th a n  on e- h a lf m ile from  the rur 
rou te is delivered  to h is  box. I f  he 
w ith in  on e- h a lf m ile o f the route ® . 
d elivery cannot be m ade to his reside . 
or  p lace o f business, it is deposited 
h is  box, and a  notice o f non-delivery 
F orm  3955 is le ft a t h is residence or J J J  
o f business. (S ee §46.3 (b ) of! tms 
ch a p ter fo r  parcels  th a t a re too large 

th e b ox.)
(e )  M ilita ry  posts  and camps. 

specia l- delivery service is providea w 

m ilita ry personnel a t m ilita ry P °sr® ffer 
camps. S pecia l delivery by mesi,  pr>s 
is m ade on ly to addresses such as offl

Frank B. W h ite 

2416 Front Street 

St. Lou is  25, Mo.

S P E C I A L  D E L I V E R Y

M r .  H e n r y  B r o w n  

2 4 7 8 9  A l a s k a  A v e n u e  

C h i c a g o  5 2 ,  I l l i n o i s
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homes, headqu arters, hospitals, and 
other places w here it is d efin itely know n 
that delivery can  be made.

(f)  Forw arded s pecia l-de liv e ry  m ail. 
Special-delivery m a il th a t is forw a rd ed  
is not entitled to specia l delivery a t the 
second office, unless a  forw a rd in g order 
had been given  b y the addressee a t the 
office of origina l address in  advance of 
the arrival o f the m ail. Regis tered  m a il 
will not be forw a rded  w ithou t au thority 
as explained in  P a rt 47 o f th is  chapter.

§ 56.5 Unde liv ered m ail.

Special-delivery m a il is n ot delivered  
in receptacles, le ft u nder the door, or de
livered a second tim e if  th e m a il b ears 
a specific request th a t it b e retu rned  
to the sender i f  p rom pt delivery can 
not be made. S pecia l- delivery m a il th a t 
cannot be delivered is trea ted  th e same 
as other u ndeliverab le m atter.

§ 56.6 Acceptance by  le tt er carriers and  
messengers.

Letter carriers, w hether assigned to 
delivery or collection  du ty, and specia l-  
delivery messengers, w ill accept prepa id  
matter b earing a specia l- delivery stamp 
handed to them on  th eir trips, and de 
liver it to the proper clerk im m edia tely 
upon their a rriva l a t th e post office. 
Letter carriers w ill n<?t tu rn  over loca l 
matter for  special d elivery d irectly to 
messengers.

P A R T 5 7 — S P E C I A L  H A N D L I N G

Sec.
57.1 Description of special handling.
57.2 Special-handling ¿ees.
57.3 Marking of parcels.
57.4 Forwarding.

Au t h o r it y : §§57.1 to 57.4 issued under 
R S. 161, as amended; 5 U.S.C. 22, 39 U.S.C. 
501,507, 6008.

§  5 7 . 1  D e s c r i p t i o n  o f  s p e c i a l  h a n d l i n g .

Special-handling service is ava ilab le 
for fou rth-class m a il on ly, inclu d ing 
that which is insu red or  sent CO D . 
ft provides the most expeditiou s  h a n -  

hh&, dispatch, and tran sporta tion  
available, but does n ot p rovide specia l 
euvery. S pecia l-hand ling parcels  a re 
ehvered as parcel post is ord in a rily de 

livered, on regu lar schedu led trips. Th e 

special-handling fee (or  sp ecia l- delivery 
ee) must be pa id  on  a ll parcels  th a t 

«just be given  specia l a tten tion  in  h a n -  

mg, transportation, and delivery, such 
l pa; cels conta in ing b ab y chicks or  
tner baby pou ltry, package bees ca rried  
tside mail bags, b ab y a lliga tors , etc. 

§ 5 7 . 2  S p e c i a l - h a n d l i n g  f e e s .

W2 ght: {cent.
ot more than 2 pounds________ <
ore than 2 pounds but not more
than io pounds__  <

More than 10 pounds__ I” ” ” “ ”  ]

tin ?? special"h andling fee is in  add  

ira v ? regu lar fou rth -class  postage, an 

starrmo p*epaid b y ord in a ry postag 
tamps> ° r  b y m eter stamps.

§ 57.3  M ark ing  o f  parce ls.

You  shou ld m ark th e w ords  “S pecia l H a n d lin g” p refera b ly ab ove th e nam e o f 
the addressee and b elow  the stamps as illu s tra ted :

§ 57.4 Fo rwarding .

Parcels  u ndeliverab le as orig in a lly ad 
dressed and forw a rded  to th e addressee 
a t a  new  address a re given  specia l h a n 
d lin g w ithou t requ iring an  add itiona l 
specia i-hand ling fee. Ad d ition a l post
a ge a t th e regu la r fou rth -cla ss  ra te is 
collected  on  delivery.

P A R T 5 8 — C E R TI F I E D  M A I L

Sec.
58.1 Description.
58.2 Class of mall to which applicable.
58.3 Fees.
58.4 Mailing.
58.5 Delivery.

A u t h o r i t y : §§58.1 to 58.5 issued under 
R.S. 161, as amended; 5 U.S.C. 22, 39 U.S.C. 
501, 507, 4052, 5010.

§ 58.1 Descript ion.

C ertified  m a il service provides  fo r  a  re 
ceip t to the sender and a  record  o f de 
livery a t th e office o f address. N o record  
is kept a t the office a t w h ich  m ailed. It  
is handled  in  th e ord in a ry m a ils  and no 
insu rance coverage is provided. Th e 
m a il w ill b e endorsed in  th e follow in g 
m anner:

§ 58.2  Class o f  m ai l to which applic able .

A n y m a ila b le m a tter o f no in tr in 
s ic va lu e on  w h ich  postage a t th e firs t-  
class ra te has b een pa id  w ill be a c 
cep ted  as certified  m a il. Th is  does n ot 
exclu de a rticles  o f a  nonnegotiab le ch a r 
a cter and  oth er m a tter w h ich  w ou ld 
in volve a  cost o f du p lica tion  i f  los t or 
destroyed. Th e m a il m a y be sent b y a ir  
on  paym ent o f th e requ ired  postage.

S pecia l d elivery services a re a va ila b le on  
paym ent o f the prescrib ed fees. P en 
a lty and fran ked  m a il m ay b e accepted 
as certified  m a il if  the fee is prepa id. 
O fficia l m a tter o f the Pos ta l S ervice m ay 
b e sent as certified  m a il w ithou t paym ent 
o f th e fee.

§ 58.3 Fees.
Cents

Fee in addition to postage_________  20
Restricted delivery____ __ __ _ 50
Return receipts:

Requested at time of mailing:
Showing to whom and when de

livered_____________________  10
Showing to whom, when, and ad

dress where delivered__ 85
Requested after mailing:

Showing to whom and when de
livered___ ___________ ;_ __ _ 25

§ 58.4  M ai ling .

(a )  Pay m ent o f fees and postage. 
Th e fee and postage m ay b e p a id  b y 
ord in a ry postage stamps, m etered  
stamps, or b y p erm it im prints.

(b ) Poin ts  to  w hich m ailab le . C er 
tified  m a il m ay be addressed fo r  d eliv 
ery on ly:

(1 ) In  th e U n ited  S tates, its  T er r i 
tories  and Possessions.

(2 ) In  the C ana l Zone.
(3 ) Th rou gh  A rm y- A ir  Force (A P O ) 

and N a vy (F P O ) post offices.
(4 ) Th rou gh  the U n ited  N ations, 

N .Y . post office.
(c ) W here  to  m ail. Pa tron s  m ay 

m a il certified  m a il a t the post office, 
b ranch  or s ta tion  or give it to a  ru ra l 
ca rrier. I t  m ay a lso be deposited in  
m a il drops in  post offices, s treet letter 
boxes, or any oth er receptacles  fo r  firs t-  
class m a il, p rovided  the specific d irec 
tion s  in  pa ra graph  (d ) o f th is  section  are 
follow ed .

(d ) H ow  to  m ail. O b ta in  b lank cer 
tified  m a il coupons (no ch a rge) a t the 
post office or from  ru ra l m a il carriers . 
A lso ob ta in  b lank retu rn  receip t form s  
if  heeded. Follow in g is th e procedu re:

(1 ) E n ter on  th e receip t portion  o f 
th e certified  m a il cou pon the nam e and
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comp lete address o f th e person  or firm  
to w hom  the m a il is addressed.

(2 ) I f  retu rn  receip t is w anted  check 
b lock on  the m a ilin g receip t to show  the 
fee and endorse th e a rticle on  the a d 
dress s ide nea r th e certified  m a il en 
dorsem ent “Retu rn  Receip t Requ ested” 
or “Retu rn  Receip t Requ ested Show ing 
Address W h ere D elivered .” See § 58.3
(c ) .  Th e m a iler mu st en ter th e certi
fied  m a il nu mb er on  the retu rn  receip t 
card, address it to h im self, and a tta ch  
it to the b ack o f sm a ll envelopes and on 
fron t o f packages and la rge envelopes if 
it w ill n ot cover the address. I f  th e 
m a iler desires th a t th e retu rn  receip t 
show  the address w here the a rticle was 
delivered, there is a  b lock a t the top  o f 
th e form  w h ich  mu st be checked b y him.

(3 ) A tta ch  to the envelope su fficient 
postage stamps to pay fo r  the certified  
m a il fee, firs t- cla ss  postage, retu rn  re 
ceip t fee, or specia l delivery fee.

(4 ) I f  a  postm arked sender’s receip t is 
desired, th e sender mu st a tta ch  th e cer 
tified  m a il s ticker to the address side 
o f the a rticle and present the a rticle 
and  th e com pleted cou pon to the posta l 
em ployee. I f  given  to a ru ra l ca rrier, 
he w ill retu rn  the postm arked receip t 

to th e patron .
(5 ) I f  a postm arked receip t is n ot de

sired, the sender mu st a tta ch  the “C erti
fied  M a il”  sticker to the address side o f 
the a rticle, detach  his  receipt, and m a il 
the a rticle. H e mu st m ark his  receip t 

to show  th e date.
(6 ) I f  the sender desires to res trict 

delivery o f certified  m a il to th e addressee 
or someone nam ed b y h im  in  w ritin g, he 
mu st endorse the m a il “D eliver to A d 
dressee O n ly” or “D eliver to Addressee or 

O rder.”
(e ) F irm  m ailin g  books. I f  an  a ver 

age o f th ree or m ore letters  is m a iled  
a t one tim e, the sender m ay use m a ilin g 
books, Form  3877a, “F irm  M a ilin g  B ook 
fo r  Registered , Regis tered  C O D , and 

C ertified  M a il,” w h ich  a re fu rn ished  
b y th e Posta l S ervice w ithou t charge, or 
specia lly p rin ted  m a ilin g b ills. A  Series  
o f nu mbers w ill be fu rn ished  the sender. 
Th e sheets o f th e books b ecom e th e 
sender’s receipts . I f  th e sender w ants  
th e firm  m a ilin g b ills  receip ted  b y th e 

Pos ta l Service, he mu st present the books 
w ith  th e a rticles  to be m ailed . H e mu st 
a lso ob ta in  a t h is  expense a  stam p fo r  
endorsing the certified  letters , or he m ay 

h ave his envelope overp rin ted  w ith  th e 
endorsement. Th e endorsem ent must be 
a  fa cs im ile or p roportion a te en la rgem ent 
o f the officia l endorsem ent shown in  
§ 58.1. Follow in g a re instru ctions fo r  
use o f firm  m a ilin g b ills :

(1 ) In sert the w ord  “C ertified ” in  the 
space provided  a t the top o f th e b ill.

(2 ) Th e m a iler mu st endorse and  
nu m b er the letters . I f  retu rn  receip t or 
specia l d elivery services a re requ ested, 
m ark th e letters  “Retu rn  Receip t R e 
quested, Retu rn  R eceip t Requ ested 
S how ing Address W h ere D elivered ,” or  
“S pecia l D elivery.” P rep a re and a tta ch

retu rn  receip t to th e b ack o f th e en 
velopes w ith  th e receip t side showing.

(3 ) Show  on  th e b ill th e nu mb er o f 
each  a rticle and th e nam e and address 
o f addressee.

(4 ) E n ter on ly th e am ou nt o f fees  pa id 
fo r  retu rn  receipts.

(5 ) A ffix  necessary postage to the 
articles.

(6 ) Th e accepting em ployee w ill cou nt 
th e items, receip t the b ill fo r  the tota l 
nu mber, and retu rn  the b ill to the 

sender.

§ 58.5 Deliv e ry .

(a )  Procedure . M a il fo r  d elivery b y 

ca rriers  is taken  ou t on  the firs t trip  
a fter  it is received, unless the addressee 
has requ ested the postm aster to hold  his 
m a il a t the post office. C ertified  m a il 
n ot restricted  in  d elivery w ill b e delivered  
to the addressee or h is  au thorized rep re 
sentative. C ertified  m a il m arked  “D e 
liver  to Addressee O n ly” w ill be delivered  
on ly to th e person  addressed. I f  marked 
“D eliver to Addressee or O rd er” d elivery 
w ill be m ade to the addressee or to a  per 
son des ignated in  w ritin g b y the addres 
see to receive th e m ail. D elivery ru les 
a re the same as fo r  regis tered  m a il. See 
§51.7 (b ) and (g )  o f th is  chapter.

(b ) N otice  o f arrival. Th e ca rrier w ill 
lea ve a notice o f a rriva l if he cannot de 
liver  the certified  a rticle fo r  any reason. 
Th e a rticle w ill be b rou ght b ack to- th e 
post office and held. I f  the a rticle is 
n ot ca lled  fo r  or  its  red elivery requ ested, 

it w ill be retu rned  a t the exp ira tion  o f 
the period  s ta ted  b y th e sender, or a fter  

15 days if no p eriod  is stated.
(c )  R u ra l de liv ery . Ru ra l ca rriers  

w ill d eliver certified  m a il to th e ad 
dressee’s residence if it is n ot m ore than  
y2 m ile from  the rou te and if there is 
a  passab le roa d  lead ing to it. O th er 

w ise, a  notice w ill b e le ft in  th e ad 
dressee’s b ox so th a t he m ay eith er m eet 
th e ca rrier a t the b ox on  h is  n ext trip , 

or ca ll a t th e post office fo r  the m ail.
(d ) S ta r rou te  delivery . S ta r rou te 

ca rriers  m a y d eliver certified  m a il on ly 
w hen  th e addressee has au thorized  th e 
postm aster in  w ritin g  to give th e m a il 
to th e ca rrier. Au th oriza tion  m a y b e 
m ade on  F orm  3801, “S tan d in g D elivery 
O rder.” Th e  ca rrier w ill be requ ired  to  
s ign  fo r  th e m a il and  the respons ib ility 
o f th e Pos ta l S ervice ends on  delivery 
to  th e ca rrier.

(e )  D e liv e ry  records. Th e delivery 
records w ill be held  fo r  2 years. A t the 
end o f th a t period  th e records  w ill b e 
destroyed.

S U B C H A P TE R  G — N O N M A I L  S ER V I CES

P A R T 6 1 —  M O N E Y  O R D E R S

Sec.
61.1 Issuance of domestic money orders.
61.2 Issuance of international money orders.
61.3 Cashing money orders.
61.4 Receipt and protection of blank money

orders.
61.5 Inquiries.
61.6 Nonpostal money orders.

Au t h o r it y : §§ 61.1 to 61.6 issued under 
RS. 161, as amended; 5 U.S.C. 22, 39 X7.S.C. 
501, 506, 507, 5101-5105.

§ 61.1 Issuance  o f  domestic money or
ders.

(a )  W here  sold. Pa trons  may buy 
domestic m oney orders a t a ll post offices, 
b ranches, and stations in  the United 
S ta tes  and its  possessions, except for cer
ta in  offices in  Alaska. M oney order 
fa cilities  a re a lso provided for  members 
o f the A rm ed  Forces  o f the U nited States. 
S pecia l procedu res fo r  ru ra l patrons are 
exp la ined  in  § 61.1 (e).

(b )  A m ounts , fees, payments— (1) 
M oney  ord er am ounts . Patrons should 
ask th e clerk to issue a  money order for 
th e des ired  amount. Th e maximum 
am ou nt fo r  a s ingle m oney order is $100. 
Th ere is no lim ita tion  on the number of 
orders  th a t m ay be purchased at one 
tim e, except w hen  the D epartment may 
im pose tem pora ry restrictions.

(2 ) M oney  ord er fees.

A m o un t  of fee

A m o u n t  o f  m o n e y  o rde r

Do m e st ic International

$0.01 t o  $10........................... $0.20 $0.40
.60
.70$10.01 t o  $50.......................... .30

$50.01 t o  $100-...................... .35

(3 ) Pay ing fo r money  orders. Money 
orders  mu st be pa id  for  in  American 
money. Postm asters  m ay accept, at 
th eir  ow n  risk, from  a  person whose 
endorsem ent is acceptab le, a Federal 
G overnm ent check in  payment for a 

m oney order.
(c )  P u ttin g  am ount, dating stamp, 

and in itia ls  on money  order (U  
A m ount. Th e em ployee who issues the 
m oney order sha ll en ter the amount, as 

fo llow s : ■
( i)  M anual m ethod . U se post 

b a ll poin t pen  and w rite the whole dollar 
am ou nt in  w ords on  the “pay” line a 
th e dolla r and cents amou nt in fisur®s 
th e “am ou nt” b lock and draw two lines 
th rou gh  unused “d olla r” blocks. En 
con trol stam p fo r  the same or ne 
h igh er am ou nt a fter  the words 
va lid  fo r  m ore than”. Th e following 
lu s tra tion  a lso shows the proper 
o f issu ing order fo r  paym ent in Can

United States Postal Money Order
M AXIM U M  V A L U «  O N «  H U N D RE D  D O L L A R S ooo U L ftaU l M rny OrAr

1 8
SO

T W E N T Y  mm£***u6iseROT VAi r D 
NR MORE TRAN

P U f t C H A G C R - F I L l'* I1' " » 1—
I H it

MlU'i M « r

MIKCHASirS IÏCU FI 
nu  M  OIMM KM 

DETACH 
*  AND  HOLD
--WHCMAMIU U M  MIF0M. 
owniw »a*  onoorm m mn

f|8
5 0
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(ii) M achine m ethod . U se m ach ine to en ter am ou nt in  figu res, p receded b y the 
$ sign and asterisk, if  less th an  $100, to th e r igh t o f w ord  “p a y”. A ffix  con trol stam p 
for the same or n ext h igh er am ou nt a fter  th e w ords “n ot va lid  fo r  m ore th a n ”. Th e 
following illu stra tion  also shows th e p roper m ethod  fo r  issu ing order fo r  paym ent 
in Canada.

United States Postal Money  Order
MAXIMUM V ALU E  O N E  HU NO RCO  D O LLARS If-H»

ooo

S s  -  T E N  - m u m s  p a y

P U W C H A S E R ’ F IL L  IN  IN F O R M A TIO N  B E LO W

PAY
to l

»Am t NAMI

(2) D ating stam p and in itia ls . Th e 
employee who issues the m oney order 
shall put the a ll-pu rpose da tin g stamp 
(Item 570) and his  in itia ls , in  ink, in  
the spaces provided on  form .

(d ) C om ple tion o f m oney  ord er by  
purchaser. A fter  receivin g cash fo r  the 
order and fee, the posta l clerk sha ll r e 
move the post office record  stub , p a r 
tially detach pu rchaser’s receip t stub , 
give the order and receip t to patron , and 
remind him o f necessity to com plete in 
formation on the order. Th e pu rchaser 
must fill in  the follow in g in form a tion  
on the money order:

(1) Name o f payee and nam e and 
address of purchaser. Th e p a tron  mu st 
fill in his name and address as pu r 
chaser and the nam e o f the person  to 
whom it is to be paid. H e shou ld do th is  
promptly to protect h is righ ts  in  the 
event the order is lost. M on ey orders 
may be payab le:

(i) To purchaser, if desired.
(ii) To only one firm  or person, b y 

complete name. D on ’t pu t th e nam e 
.Smith’’ for  an i n d i v i d u a l .  B u t
Smiths” m ay be used if it is  th e nam e 

of a company or firm .
(iii) To payees (th e persons to w hom  

Payable) by th eir officia l titles . F or 
example: Cashier, F irs t N a tion a l B ank; 
superintendent o f Insu rance, N ew  York  
state; D irector o f In tern a l Revenu e, 
Baltimore.

(iv) To persons w ho have adopted a  
name in  a religiou s order, such as S is ter 
ineresa, or B rother Joseph.

\JdGntify in g  data. Th e pu rchaser 
vu a . insu rance p olicy nu m b er 
aer iden tifica tion  da ta  to insu re 

^ ed it. D esignate governm ent 
genmes directly, as: D irector o f In ter -  

Su perin tendent o f D ocu 
ments; Veterans Adm in istra tion .

A v l i i r n l !m n £ e  t o  R u r a l  P a t r o n s —  (1) 
o h E  * For.m - Rural Patrons must 
Thf> aPPl*cation from the carrier. 
ref>i>i«flrc^aser wil* given a numbered 
ao DW ^he? he returns the completed 
cafrW ?c°n f<? ®  with the money. I f  the 
Pav m J? T 0t ?ive the correct change in 
hfsynPV A he W1U meet the Purchaser on 
Posit5n£np* Money must never be de- 
do find a rVra  ̂ hox. When carriers 
a p p S X 1*? m abox with a completed 
dom eS m 0rm 6001’ <<APPhcation for 
to tiiehiJSt11«  order!’> they will take it 

post office for issue of the money

order. C a rriers  w ill d eliver the m oney 
orders w ith  receipts  a ttached , to pa trons  
on  th eir n ext regu la r trip . Th e post
m aster sha ll keep app lica tions  in  a  
separa te file, in  m oney order nu m b er 
sequence.

(2 ) R eques ting the  m ailing o f ord er to  
payee. I f  the pu rchaser w ants  the 
m oney order m a iled  to th e payee the 
ca rrier w ill do so if  he is fu rn ished  a  
stam ped addressed envelope. N o extra  
ch a rge is m ade fo r  th is  service.

(3 ) F orm  6387 fo r ru ra l carriers . 
Postm asters  w ill fu rn ish  ru ra l ca rriers  
Form  6387, “Receip t o f C a rrier to P u r 
chaser and C ertifica te o f Postm aster fo r  
Issu e o f M on ey O rder” , fo r  th e pu rpose 
o f tran sacting m oney order business. 
These transactions  sha ll be condu cted in  
accordance w ith  instru ctions on  th e back 
o f th e book cover o f Form  6387.

( f )  Spoiled  or los t m oney  orders— (1 ) 
Spoiled  w hen b eing issued— (i)  Is suance  
o f new  order. Th e pu rchaser mu st make 
su re th a t the m oney order received  
agrees  w ith  the am ou nt requ ested. 
W h en  a  m oney order is retu rned  a fter  
it has been issued and m ade a  m a tter o f 
record , a  new  one w ill be issued. I f  the 
post office was a t fau lt, no fee  w ill be 
cha rged  fo r  th e new  one. Shou ld the 
pu rchaser spoil an  order in  com pleting 
it, no cha rge w ill be m ade fo r  a  new  one 
if  th e pu rchaser retu rns  it to th e post 
office on  the same day it was issued.

( ii)  D is pos ition o f spoiled order. 
Pos ta l employees sha ll trea t m oney 
order form s  th a t are defective b y m is 
p r in t or m u tila tion  or  spoiled w hen  b e
in g issued as follow s :

(a )  S tam p or w rite b old ly “N ot Is 
su ed” across the am ou nt b lock on  the 
order. D etach  and destroy pu rchaser’s 
receipt. F irs t-  and second-class offices 
must su bmit these m oney orders w ith  
Form  6125, “S ta tem en t o f Accou n tab il
ity  M on ey O rder B usiness” ; Form  
6125-A, “M on ey O rder G rou p R ep ort” ; 
or Form  6126, “S ta tem ent o f Accou n t
a b ility M on ey O rder B usiness”. Th ird -  
and fou rth -cla ss  offices mu st en ter “N ot 
Issu ed” opposite the seria l nu m b er on 
Form  1846, “Q u a rterly L is t o f M on ey 
O rders  Issu ed”, or  Form  1846-A, “L is t 
o f M on ey O rders  Issu ed”, and su bmit 
th e spoiled orders  w ith  th e form .

(b ) S tam p or w rite “N ot Issu ed” 
across th e am ou nt b lock o f the post 
office record  (m on ey order s tu b ).

(2 ) Los t or damaged orders— (i)  A p 
p lica tion  fo r d uplicate  order, ( a )  A  
m oney order th a t is lost w ill be rep laced  
w ithou t cha rge b y the Pos t O ffice D e 
pa rtm ent provided  it had  b een com pleted 
b y th e pu rchaser to show  his  nam e and 
address and the nam e o f th e in tended  
payee. Th e ow ner— pu rchaser, payee, 
or  endorsee— shou ld m ake a pp lica tion  
th rou gh  his  loca l postmaster, u sing Form  
6401, “In qu iry as to Pa ym en t o f M oney 
O rder.”

(b ) Pa trons  mu st w a it 60 days a fter  
da te o f issue o f origin a l m oney order b e 
fo re  filin g  Form  6401, “In qu iry as to 
Pa ym en t o f M on ey O rd er”, except fo r  
m u tila ted  orders or fo r  orders void  by 
too m any endorsements.

(c )  Th e post office sha ll pu t th e fo l 
low in g endorsem ent on  th e pu rchasers 
receip t b efore retu rn ing th e receip t to 
h im :

Form  6401 (d a te ).
( ii)  Is suance o f d uplicate  order, (a )  

A  du plica te m oney order w ill be issued 
in  accordance w ith  the w ishes o f the 
pu rchaser-app lican t w ithou t th e consent 
o f the payee or endorsee.

(b ) Th e post office sha ll send th e m u ti
la ted  or void  order to the M on ey O rder 
C enter w here du plicates a re issued. A  
du plica te m oney order w ill b e issued if 
th e origin a l order is not in  th e pa id  files  
a t th e M on ey O rder C enter ; it w ill show  
th e seria l nu m b er o f th e origin a l order 
and the am ou nt as en tered  on  Form  6401. 
W h en  a  record  o f th e am ou nt o f the 
origin a l order is not ava ila b le a t the 
M on ey O rder C enter, th e cen ter w ill issu e 
th e du p lica te based on  in form a tion  
shown on  Form  6401 and w ill send the 
ord er to th e post office o f issue o f th e 
origin a l order fo r  verifica tion . In  such 
cases, Form  787, “D u plica te M on ey O rder 
Tra n sm itta l Letter ,” accom panies th e 
du plica te m oney order; it describes th e 
verifica tion  requ ired  and th e disposition  
o f the order. Th e em ployee p erform in g 
th e verifica tion  w ill in itia l th e du p lica te 
if  b oth  th e seria l nu m b er and  the 
am ou nt a re in  agreem ent w ith  th e post 
office record  (s tu b ).

( iii)  O rders  recovered  a fte r duplicate  
issued. W h en  a  du p lica te order has been 
issued, th e posta l em ployee sha ll w rite 
“C anceled -D u p lica te Issu ed” on  th e o r ig 
in a l order and send it to the M on ey 
O rder C enter. I f  th e posta l em ployee 
does n ot know  w heth er a du p lica te was 
a ctu a lly issued, he sha ll send th e re 
covered  order w ith  Form  6401, “In qu iry 
as to Pa ym en t o f M on ey O rder.”

( iv )  Pay m ent o f d uplicate  orders . A  
du plica te m oney order is payab le on ly to  
th e payee nam ed th ereon  or to his  
endorsee.

§ 61.2 Issuance  o f  internat ional m oney  
orders.

(a )  W here  sold. In tern a tion a l m oney 
orders  m ay be pu rchased a t a lm ost a ll 
firs t- cla ss  post offices. S om e second- , 
th ird - , and fou rth -cla ss  post offices have 
b een des ignated to p rovide th is  service. 
In tern a tion a l m oney orders  w ill b e issued 
to addressees in  those cou ntries  th a t have 
agreed  w ith  the U n ited  S ta tes  to condu ct 
such business.

(b ) A pplica tion . (1 ) F or th e fo llow 
in g  cou ntries, the dom estic m oney order
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form  is  used and there is no app lica tion  
form :

Antigua.
Bahamas.
Barbados.
Bermuda.
British Honduras. 
British Virgin 

Islands.
Canada.
Canal Zone.
Cuba.

Dominica.
Grenada.
Jamaica.
Montserrat.
Nevis.
Saint Kitts. 
Saint Lucia. 
Saint Vincent. 
Tobago. 
Trinidad.

(2 ) F or  a ll cou ntries  and loca lities  
lis ted  in  pa ragraphs  ( f )  and (g )  o f th is  
section, th e in tern a tion a l m oney order 
form  is  used and a pp lica tion  mu st be 
m ade on  Form  6701. In  some cases, the 
order is  w ritten  in  foreign  cu rrency. In  
m ost cases, th e am ou nt is w ritten  in  
U n ited  S ta tes  dolla rs  and converted  in to 
foreign  cu rrency in  the cou ntry w here 
payab le.

(3 ) Pu rchasers mu st use Form  6083, 
“ S u pplem enta l In tern a tion a l M on ey O r 
der A d vice” , w ritten  in  the foreign  la n 
gu age, w hen  th ey send m oney orders 
payab le in  G reece, Leb anon, S yria , 
Yu gos la via , and Japan.

(4 ) W h en  th e in tern a tion a l m oney 
order form  is used, pu rchasers w ill be 
g iven  a  receipt. Th e postm aster w ill 
a rrange fo r  sending the order ab road, as 
prescrib ed in  pa ra graph  (c ) (2 ) ( iii)  o f 
th is  section.

(5 ) Pu rchasers mu st sta te the fo llow 
in g deta ils  in  th eir app lica tion  rega rd in g 
th e payee: Fu ll name, exact address, 
nam e o f city, tow n, or villa ge; nam e o f 
th e canton, departm ent, or d is trict as 
th e case m ay be. I f  th e payee is a  
w om an, sta te w hether single, m arried , or 
a  w idow .

(c ) P repa ra tion  o f orders— (1 ) W hen  
dom es tic fo rm  is used. Pos ta l em 
p loyees  sha ll hand le in  the same m anner 
as fo r  dom estic orders. F or  C anada, 
th e am ou nt on  the order mu st b e ex 
pressed in  b oth  U .S . and C anadian  
m oney. C onsu lt the cu rrent convers ion  
tab le. Pu t th e am ou nt received  in  U .S . 
m oney in  th e “figu re” b lock and w rite 
“U .S .” b efore it. W r ite  th e C anadian  
a m  mint, u nder the figu re b locks and  pu t 

“C anad ian” b efore it.
(2 ) W hen in te rna tiona l fo rm  is  used. 

Pos ta l em ployees sha ll com plete the 
tran saction  th e same w a y as fo r  a  
dom estic m oney order, w ith  these 

exceptions :
( i)  P r in t a ll pa rticu la rs  o f the app li

ca tion  on  th e order, inclu d ing office o f 

paym ent, if  known.
( ii)  E n ter am ou nt in  U .S . money. I f  

p a tron  requ ests foreign  equ iva lent o f an 
order payab le in  one o f the follow in g 
cou ntries, consu lt Form  6749a, “C on ver 
s ion Tab les  fo r  U se in  In tern a tion a l 
M on ey O rder B usiness”, and en ter th a t 
amou nt a lso: B ritish  G u iana , G rea t 
B rita in  and N orth ern  Irela n d , Irelan d , 
N ew  Zea land, Sou th  A fr ica , B elgiu m , 
D enm ark, France, Lu xem b u rg, N eth er 
lands, N orw a y, Su rinam, Sweden, S w it

zerland  and Tu nis.
( iii)  G ive receip t to patron , and send 

order to the proper U .S . exchange office. 
W h en  necessary, also a tta ch  any re 
qu ired foreign  langu age advices, Form  
6083, “S u p p l e m e n t a l  In tern a tion a l

M on ey O rd er A d vice” . (S ee p a ra graph
(b ) (3 ) o f th is  section .)

(d ) Refunds . Th e amou nts o f orders  
sent on  th e in tern a tion a l form  m a y n ot 
b e repa id  here u n til au thorized  b y th e 
foreign  posta l departm ent. Form  6759, 
“A p p lica tion  fo r  Au th ority fo r  R ep a y 
m en t o f In tern a tion a l M on ey O rders” , 
sha ll b e sent to th e proper U .S . exchange 
office w hen  pu rchaser requests rep a y
m en t on  U .S . issued orders.

(e )  Los t reissued orders . Th e post
m aster sha ll rep ort the fa cts  concern ing 
lost reissued orders (a n  order certified  
to th e U n ited  S ta tes  b y a  foreign  cou n 
try and reissued in  the U n ited  S ta tes ) 
to the proper U .S . exchange office.

( f )  C ountries  w here serv ice is av ail-  
able on  d ire ct exchange basis. D irect 
exchange o f in tern a tion a l m oney orders  
is condu cted b etw een the U n ited  S ta tes  
exchange office and th e foreign  exchange 
office o f the places nam ed in  the fo llow 
in g  ta b le:

U . S .  E x c h a n g e

O f f i c e  F o r e i g n  c o u n t r y

Dallas 21, Tex___ Mexico.
San Francisco 3, China, Republic of (For-

Calif. mosa).
Commonwealth of Aus

tralia :
New South Wales.
Queensland.
South Australia.
Tasmania.
Victoria.
Western Australia.

Japan.
New Zealand.
Philippines.
Ryukyu Islands.

New York 1, N.Y_ Argentina.
Austria.
Belgium.
British Guiana.
Chile.
Colombia.
Costa Rica.
Czechoslovakia (except

Province of Ruthenia).

U.S. Exchange
O f f i c e  F o r e i g n  c o u n t r y

New York 1, N.Y_ Denmark.
Egypt (United Arab Re

public).
Finland.
France.
Germany.1
Great Britain and North

ern Ireland.
Greece.
Guatemala.
Hungary.
Iceland.
Ireland.
Italy.
Lebanon.
Luxemburg.
Netherlands.
Netherlands A n tilles  

(Ariba, Bonaire, C ura 

cao, Saba, St. E ust a t ius,  

and southern part o f  St. 

Martin)
Norway.
Peru.
Poland.
Salvador.
South Africa, Republic o f  

Surinam.
Sweden.
Switzerland.
Syria.1
Tunis.
United Arab Republic 
(Egyptian Territory). 

Uruguay.
Vatican City.
Yugoslavia.

1 Money order service is in effect with the 
American, British, and French zones o f  Ge r 

many and the western sector of Berlin only.
2 Syria comprises Aleppo, D a m a s c u s ,  Eu 

phrates, Hama, Hauran Homs, Jebel Druz e , 

Jezireh, and Latakia.

(g )  C ountries  w here service is avail

ab le on  in d ire ct exchange basis. (Orders 
a re pa id  in  th e designated country 
th rou gh  an  in term ed ia ry country which 
reserves the r igh t to deduct a fee for the 

service.)

C o u n t r y  o r  L o c a l i t y

Aden______________ _________ ____ ____ ‘— ---------
Including Kamaran Island.

Aegean Island (See Dodecanese Islands)------------.---------
Altutaki, Cook Islands--------------------- —--------- •-----
Algeria--------- .-------------------------------------------------
Andaman Islands-----------------------------------------------
Azores1 _______ :------------------------------- —-----------
Baluchistan (See Pakistan)---------------------------------- -
Basutoland___________________________ — --------
Bechuanaland, British------------ ------------------------------
Bechuanaland Protectorate-------------------------------- -—
Borneo, North_______ cr -------------------------------------
British Bechuanaland-------------------- ----------------------
British Cameroons____________ —------------------------

Bamenda, Buea, Kumba, Mamfe, Tiko, Victoria.
British Somaliland (See Somaliland Protectorate)----------
Burm a-------------------------- -------------------------------
Cameroun, Republic of______________ _____ —----------
Cameroons, British_________________ ______ ;--------

Bamenda, Buea, Kumba, Mamfe, Tiko, Victoria.
Central African Republic (Oubanghi-Chari)--------------
Ceylon_________________________________ —------
Chad, Republic of (Tchad) -----------------------------------
Chios (Dodecanese Islands)_______________________
Comoro Islands__________________ ___ ___________
Congo, Republic of (Moyen’Middle* Congo)--------- -------
Cook Islands_____________________ —---------- -----

Aitutaki, Rarotonga.
Corsica____ _____ _______________ :------------------
Cos (Dodecanese Islands)______________________ —
Crete ______________________________ —-----------

1 The maximum amount which may be sent on any one

B a s i s :  T h r o u g h  . 

i n t e r m e d i a r y  o f—  

_________  G reat Britain.

_________  Greece.
_________ New  Zealand.
_________ France.
_________ G reat Britain.
_________ G reat B ritain.
_________ G reat Britain.
_________ Sou th Africa.
_________ Sou th Africa.
____ _____ South Africa.
__________  G reat B ritain.
__________  South Africa.
_____ ___ G reat Britain.

__________G reat Britain.
__________  G reat Britain.

__________France.
__________ G reat Britain.

__________ France.
__________ G reat B ritain.

__________ France.
__________ Greece.
__________ France.
__________  France.

New Zealand.

__________ France.
__________ Greece.
__________ Greece.

day toy th e same purchaser Is i4°'
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C o u n t r y  o r  L o c a l i t y

Soudanese Republic-------- ------------------------------------ ------- —
Southern Rhodesia------------------- ------------------------- -----------
Southwest Africa____________________ ______________ ____
Sudan, French (See Soudanese Republic)---------------- ------- ,-----
Swaziland___________________________________________
Tahiti (French Polynesia)_____ _________________________
Tanganyika _________________ ___________________ ____
Tchad (See Chad Republic)_____________________________
Togo -----------------------•-----------------------------------------------

Anécho, Atakpamé, Lomé, Palirrré.
Tonga Islands (or Friendly Islands)__________ _____________
Uganda _____________________________________________

Arua, Bombo, Busambatia, Butiaba, Entebbe, Fort Portal, Gulu, 
Hoima, Iganga, Jinja, Kabale, Kaberamaido, Kakira, Kaliro, 
Kampala, Kamuli, Kitgum, Lira, Lugazì, Masaka, Masindi, 
Mbale, Mbarara, Mubende, Nanasagali, Ngora, Soroti, Tororo.

Upper Volta_________________________________________
Western Samoa_______________________________________
Zanzibar_____________________ __ _________!___________

B a s i s :  T h r o u g h  

i n t e r m e d i a r y  o f —  

France.
South Africa.
South Africa. 
France.
South Africa. 
France.
Great Britain. 
France.
France.

New South Wales. 
Great Britain.

France.
New Zealand. 
Great Britain.

§ 61 .3 Cashing m oney  o rders.

(a )  P e riod  o f v alid ity . N o money 

order sha ll be pa id  a fter  20 yea rs  from  
th e la st day o f th e m on th  o f origin a l 
issue. C a rd  m oney orders  issued w ith in  
th is  period  m ay be paid. H ow ever, cla im  
fo r  a  paper m oney order shou ld be made 
on  F orm  6401, “In qu iry as to Pa ym en t o f 
M on ey O rder,” accom panied b y the 
order, if  ava ilab le.

(b ) W here  to cash. ( 1 ) A  ca rd  m oney 
ord er m a y be cashed a t an y post office 
or bank. Th e loca l postm aster m ay be 
consu lted to ob ta in  paym ent o f an  old  
s tyle paper m oney order.

(2 ) R u ra l ca rriers  w ill cash m oney 
orders  fo r  ru ra l patrons. M on ey orders 
mu st be endorsed in  h is presence. N o 
fee or com pensation  is requ ired  fo r  th is  
service.

(3 ) M on ey orders issued a t m ilita ry 
post offices a re payab le on ly a t m ilita ry 
post offices and  U n ited  S ta tes  m ilita ry 
b anking fa cilities , or  a t post offices or 
b atiks loca ted  in  th e U n ited  S tates, its  
possessions or Territories , and cou ntries  
w ith  w h ich  th e U n ited  S ta tes  transacts 
dom estic- in tern a tion a l m oney ord er 
business. I f  th e rem itter or payee o f a 
m oney ord er issued a t a  m ilita ry post 
office tran s fers  ow nersh ip  b y endorse
m en t to  another, th e endorsee mu st cash 
th e m oney order a t eith er a  m ilita ry post 
office, a  U n ited  S ta tes  m ilita ry b anking 
fa cility, or a  post office loca ted  in  
th e U n ited  S tates, its  possessions, or 
Territories .

(c )  Signature  requirem ents— (1 ) A c 
ceptance  o f s ignature. Th e p a yin g post 
office m a y accept a n y s ignatu re o f th e 
payee, pu rchaser, or  endorsee th a t is n ot 
d ifferen t from  th e nam e g iven  on  the 
order.

(2 ) Signature  by m ark. Pa tron s  w ho 
cannot w rite mu st use a  mark. M arks  
(u su a lly X )  mu st b e w itnessed b y some
one w ho is n ot a  post office employee.

(3 ) Signature  by firm s , organizations , 
and th e ir representatives . A ll m oney 
orders  payab le to  a  business firm , an  
organ iza tion , society, in stitu tion , or gov 
ernm ent a gency mu st be s igned in  th e 
nam e o f th e orga n iza tion  b y a  rep re 
sen ta tive au thorized  to do so. I t  m ay be 
necessary fo r  such a u th ority to be 
presented and filed. Th e represen ta tive 
mu st a lso s ign  w ith  h is  ow n  nam e and 
organ iza tion a l title. I f  d raw n  in  fa vor

o f an officia l b y nam e and presented b y 
a successor, th e la tter  mu st s ign  as fo l 
low s: “W illia m  Jones, treasu rer, succes
sor to G eorge Thom pson”.

(4 ) Use o f title s . U se o f such titles  as 
“D r., Rev., P rof., M adam , M rs., M .D ., or 
D .D .S .”, a re n ot requ ired  in  s ign ing a  
m oney order fo r  paym ent, w hether or n ot 
such title  is used on  th e fa ce o f the 
m oney order.

(5 ) Stam ped  signatures . A  stamped 
s ignatu re is acceptab le as an  endorse
m en t on  a  m oney order w hen  d raw n  in  
fa vor  o f a  firm , corpora tion , association, 
society, or ind ividu a l, p rovided  the m oney 
.order is  p resented to a  b ank fo r  p a y 
ment. A  post office w ill a ccept stamped 
signatu res, p rovided  an  agreem ent is 
filed  in  advance rega rd in g th e responsi
b ility fo r  the correctness o f such 
payments.

(d ) Pay m ent o f orders  to  othe r than  
payee— (1 ) Trans fe r o f m oney  ord er—
(i)  B y  purchaser or payee. Th e payee or 
pu rchaser o f a  m oney order m ay endorse 
it to any oth er person  or firm .

( ii)  O n  pow er o f attorney . A  person 
w ith  pow er o f a ttorn ey m a y cash m oney 
orders  in  b eh a lf o f th e payee w ho gave 
h im  th a t au thority. Th e pow er o f a t
torn ey mu st be filed  a t th e office o f 
paym ent.

( iii)  O n separate w ritte n  order. A  
payee m ay file a  separate w ritten  order 
w ith  th e post office au thorizing paym ent 
to  another person. Th e person  mu st be 
des ignated  b y nam e as th e one to receive 
paym ent.

(2 ) U pon assignment. W h en  a  payee, 
such as an  ind ividu a l or firm , makes an  
assignment, and intends th a t m oney 
orders  be pa id  to th e assigned person, he 
mu st file a  pow er o f a ttorn ey or a  w ritten  
order in  th e post office.'' Th e person  
des ignated to  receive paym ent mu st 
receip t the m oney order and ind ica te 
b elow  his  s ignatu re th e capacity in  w h ich  
he acts.

(3 ) O n  death o f payee. A  m oney order 
b elonging to a  deceased ow ner m ay be 
pa id  to the execu tor or adm in is tra tor o f 
th e estate appoin ted  b y th e cou rt. A  
certified  copy o f th e appoin tm ent as ex 
ecu tor or a dm in is tra tor m u st b e filed  
w ith  th e loca l postm aster. Paym ents  
w ill be m ade in  accordance w ith  the law s 
o f th e S ta te o f w h ich  th e deceased was 
a  resident.

(4 ) To  a conce rn  no longer in busi
ness. M on ey orders w ill be paid to the 
lega l rep resen ta tive o f a  firm, associa
tion , or com pany th a t has ceased to 
exist.

(5 ) To  a com m itte e  or a guardian. 
M on ey orders  w ill not be issued or paid 
to  a  w a rd  w hen  declared incompetent 
b y a  cou rt. Th ey w ill be paid only to 
th e com m ittee, gu ardian, or other duly 
au thorized  person.

(6 ) To  m inors . A  money order pay
ab le to a  m inor m ay be paid to the 
fa th er  or m other as natu ra l guardian 
unless proh ib ited  b y cou rt order.

(e )  W hen orders  w ill not be paid— 
(1 ) W hen there  is a second endorsement. 
A  m oney order w ith  more than one en
dorsem ent is inva lid . Consult the local 
post office fo r  proper procedure to obtain 
a  du plicate.

(2 ) W hen there  is a question on a 
C O D  parcel. N o paym ent w ill be made 
w hen  a  m oney order has been issued in 
retu rn  fo r  a  C O D  parcel, and is pre
sented b y the addressee (purchaser) and 
the m oney order has not been endorsed 
b y th e payee (sh ipper) or the payee has 
n ot expressly au thorized payment to the 
pu rchaser b y w ritten  approval.

( f )  E xam ination  o f the order. The 
posta l em ployee sha ll examine the order 
to see th a t:

(1 ) I t  is n o t a  form  reported stolen. 
I f  it is, he sha ll try to delay the person; 
im m ed ia tely n otify loca l police, nearest 
posta l inspector, or postal inspector in 
charge-; and h old  order for  instructions.

(2 ) It  is p roperly stamped and drawn 
b y th e issu ing office. Machine-issued 
orders  a re payab le in  the amount im
p rin ted  b y the m achine and for no more 
th a n  th e am ou nt stamped between the 
w ords “N ot va lid  fo r  more than” and 
th e w ord  “pay.”

(3 ) It  does not b ear any alterations or
erasu res.

(4 ) It  is presented by the payee, en
dorsee, or pu rchaser. (A  duplicate 
m oney order is payab le only if Pre‘ 
sented b y the payee or b y his endorsee.) 
M on ey orders m ay be accepted from re
sponsib le individu a ls  or business firms 
b ea ring ru b b er-stam p endorsements 
provided  a  specimen o f the form of en
dorsem ent to be so used is filed witn 
th e postm aster over the signature of tne 
ind ividu a l, or an  au thorized officer o 
th e com pany, accepting responsibly y 
fo r  th e paym en t Of orders so endorsee 
I f  in  dou b t as to particu lars on a “  ' 
m estic order, Form  6006, “Appliesat “ 
fo r  S epa ra te Advice o f M oney p r c l ’ 
sha ll be sent to the issuing postmaster
fo r  verifica tion . . .hp

ig )  Id e n tifica tion  o f payee, h  . 
payee p resenting the money ° fde 
n ot persona lly known to the postal 
ployee, he mu st prove his identity, 
cia l secu rity cards are not ncc®pt n 
D rivers  permits , m ilita ry identification 
cards, or other credentia ls showing 
na tu re o f b earer and having serial peA 
bers or other ind icia  w hich can tion. 
to  the holder a re help fu l in  identifi 
Th e ow ner mu st s ign  the money or 
th e presence o f the postal emp 
Th e posta l em ployee shall ibie;
na tu re w ith  identification , if P tbe 
sha ll en ter on  the back o f the order
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¿cense or seria l nu mber and fu ll 
description of the iden tifica tion , inclu d 
ing street address, city, and S ta te; and 
shall also in itia l the b ack o f the order. 
This will aid in  apprehending persons a t
tempting forgery or other w rong p a y 
ment. I f  the posta l em ployee has taken  
proper care under the circu mstances, the 
Department w ill recom m end th a t he be 
relieved of fin ancia l responsib ility fo r  
wrong payment. Th is  procedu re mu st 
be followed ca refu lly in  the case o f en 
dorsed money orders, as th ey m igh t b ear 
a forged endorsement and be in  the 
hands of the w rong person.

(h) Dispos ition o f paid  orders . Th e 
postal employee sha ll pu t the office d a t
ing stamp and his  in itia ls  on  the back 
of the money orders pa id  and hand le 
them as postal fu nds. W h en  a pa tron  
regularly presents a  la rge nu m b er o f 
money orders fo r  paym ent, w rite to 
Bureau of Finance, D ivis ion  o f Pos ta l 
Funds, for special instru ctions on  h a n 
dling.

(i) W rong Pay m ent— (1 ) Throu gh  
error only. I f  a  m oney order in tended 
for one person or firm  is pa id  to another 
through error and w ithou t frau du len t in 
tent and both parties  live in  the same 
city, the postal em ployee m a y recover 
the amount from  the one w ron gly pa id  
and deliver it to the other. I f  im prac
tical to settle in  this  m anner, he sha ll 
report the case to the M on ey O rder 
Center for adju stment.

(2) Through alleged fraud. W h en  
improper payment is a lleged, th e posta l 
employee shall send Form  6065 "Requ est 
for Photo Copies o f M on ey O rder,” to 
the Money O rder C enter. I f  th e cla im 
ant denies proper paym ent a fter  exam 
ination of the photostat, he mu st com 
plete Form 6337, “A ffida vit R ela tive to 
Alleged W rong Pa ym en t o f a  M on ey 
Order.” The postal em ployee sha ll send 
the completed Form  6337 w ith  the ph oto 
stat of the paid order to th e posta l in 
spector in  charge.

§ 61.4 Receipt and protec t ion o f  blank  
money orders.

(a ) Receipt. Issu ing employees mu st 
check the seria l numbers o f form s  w hen  

W hen  a form  is missing, re -  
serial nu mber on  a  m em oran -  

um shp and place it in  sequence in  the 
post office stub file and rep ort the fa cts  

W iM Money. O rder Center.
i* *ro* fcti°n . M oney order form s  

must be under p rotection  o f a  lock w hen

bpst «  llse' Th ey mu st be given  the 
¡^ P r o te c tio n  Possib le a t n igh t and 

S S n toe« office is closed. W h ere p ra c-  
orrim. ’ ° ® ce dating stamps and m oney 
in n i!°iDti °  stamps shou ld be p laced  
is ° ? ed receptacle w hen  th e office 

A t sale w indow , keep b lank 

reaoh3̂ ?rders and ru bber stamps ou t o f 
anv «tni POSSlble sneak thieves. R ep ort 
atelv hi6 + .money-ord er form s  im m edi-  
Postai S f * * *  o r  telephone to th e 
serial 111 cha rse and give the

umbers o f the stolen  form s.

§ 61.5 In q u ir ie s .

m! ay rece iv e  in form atic 
actionsm1o \ ab<?ut money Order tran 
or S d o S F  be given  t0 Pu rchaser, pay«
¿M a tJ  v .  ' °,r .l? elr • * * * .  o r  to a  re 

ative o f the D epartm ent. Cor

p liance w ith  requests from  others  mu st 
be au thorized b y the D epartm ent. (S ee 
§§ 4.3 and 4.4 o f th is  chapter.)

(b ) Inqu irie s  regard ing p a y m e n t .  
Pos ta l employees shall hand le as follow s :

(1 ) O rders  issued on dom estic form . 
Send Form  6401 to the M on ey O rder 
C enter. D o n ot accept u n til 60 days 
a fter  th e issue date o f th e m oney order.

(2 ) O rders  issued on  in te rnationa l 
fo rm . S end Form  6684, “In qu iry C on 
cern ing In tern a tion a l M on ey O rder Is 
sued in  the U n ited  S tates ,” to th e proper 
U .S . exchange office fo r  order issued in  
th e U n ited  States. W h en  rep ly is re 
ceived from  the exchange office, en ter 
the requ ired  in form a tion  on  Form  6860 
“Rep ly to In qu iry C oncern ing Pa ym en t 
o f In tern a tion a l M on ey O rder,” and fo r 
w a rd  it to the patron .

(3 ) O rders  issued by  othe r countries . 
Send a ll correspondence rega rd in g du 
p licates, w rong payments, u nder-  and 
over-paym ents , and requests fo r  p h oto 
stats o f m oney orders issued in  cou ntries 
w ith  w h ich  business is condu cted on  the 
dom estic- in terna tiona l basis to the In 
tern a tion a l Accou nts Section, D ivis ion  
o f Accou nting, W ash ington  25, D .C .

§ 61.6  Nonpostal m oney  orders.

(a )  Postm asters  and employees shall 
n ot sell nonposta l m oney orders, checks, 
or s im ila r instru ments fo r  the transm is 
s ion o f money.

(b ) C ontract and ru ra l stations  sha ll 
n ot sell nonposta l m oney orders, checks, 
or s im ila r instru ments fo r  the transm is 
s ion o f money, unless specia lly au thor 
ized  b y th e Ass istant Postm aster G en 
era l, B u reau  o f Finance.

P A R T 6 2 — N O N  P O S T A L  S TA M P S  A N D  

B O N D S

Sec.
62.1 Documentary Internal revenue stamps.
62.2 Migratory-bird hunting stamps.
62.3 United States savings stamps.
62.4 United States savings bonds.
Au t h o r it y : §§ 62.1 to 62.4 issved under 

R.S. 161, as amended, sec. 2, 48 Stat. 45, as 
amended, 49 Stat. 21, as amended, 68A Stat. 
830; 5 U.S.C. 22, 16 U.S.C. 718b, 26 UJS.C. 
6802, 31 US.C. 757c, 39 US.C. 1, 501.

§ 62.1 Do cum entary  internal rev enue  
stamps.

(a )  W here  sold. D ocu m entary in tern a l 
revenu e stamps a re sold a t a ll firs t-  and 
second-class post offices, and a t th ird -  
and fou rth -cla ss  offices located  in  cou nty 
seats. S ign  35, n otifyin g  th e pu b lic o f 
th e a va ila b ility o f these stamps, sha ll be 
posted in  the iobby.

(b ) Use o f stamps. These stamps a re 
sold  fo r  th e paym ent o f taxes  on  the 
follow in g docu m ents :

(1 ) Issu ance o f cap ita l stock and cer 
tifica tes  o f indebtedness o f a  corpora tion .

(2 ) S a les or trans fers  o f cap ita l stock 
and certifica tes  o f indebtedness o f a 
corpora tion .

(3 ) R ea l esta te conveyances, deeds, 
etc.

(4 ) S team ship passage tickets.
(5 ) Policies  b y foreign  insurers.

Pos ta l em ployees 'must n ot advise or  in 
s tru ct pu rchasers o f docu m entary in 
tern a l revenu e stamps on  m atters  rela t
in g  to th e adm in istra tion  o f th e law ,

oth er th a n  th a t th ey a re fo r  the paym en t 
o f taxes  on  these documents.

(c )  D enom inations  availab le. D ocu 
m en ta ry in tern a l revenu e stamps a re 
ava ila b le in  th e follow in g denom i
n a tions :

F o r m  D e n o m i n a t i o n s

Blocks of 25 or sheets of 1, 2, 3, 4, 5, 8 , and
1 0 0 _____ _________  10  cents.

Single or in sheets of 100- 20, 25, 40, 50, 55, 
and 80 cents; 1 , 
1.10, 1.65,2, 2.20, 
2.75, 3, 3SO, 4, 
5, 10, and 20 
dollars.

Single or in books of 40_  30, 50, 60, and 100
dollars.

Single or in books of 8__ $500.
Single or in books of 4__ $1,000.

(d )  A ccounting  fo r stamps. Stubs to 
w h ich  stamps o f $30 denom ination  and 
over a re a ttached  sha ll not be completed. 
Stu bs sha ll be destroyed a fter  a ll stamps 
in  a  book a re sold. M on ey from  sales 
sha ll be trea ted  as posta l funds.

§ 62.2  M ig rat o ry -bird  hunt ing  stam ps.

(a )  W here  sold. M igra tory- b ird  hu n t
in g  stamps a re sold a t a ll firs t-  and 
second-class post offices, and a t certa in  
designated th ird -  and fou rth -cla ss  offices 
w here there is a  dem and fo r  them. A  
cu rren t m igra tory- b ird  poster sha ll be 
disp layed in  the lobby.

(b ) P rice . M igra tory- b ird  hu n ting 
stamps cost $3 each.

(c )  In s tructions  on ad m inis tration  o f 
the  law . Pos ta l em ployees mu st n ot in 
s tru ct pu rchasers o f m igra tory- b ird  
hu n ting stamps on m atters  rela tin g to 
th e adm in istra tion  o f the law . R e fe r  
them  to the Fish  and W ild life  S ervice, 
W ash ington  25, D .C., or  to the loca l gam e 
w arden.

(d ) R ed em ption  fro m  pub lic. S tam ps 
sha ll not be redeem ed from  th e pu b lic 
excep t unsold stamps retu rned, w ith in  
30 days a fter  close o f season, from  p er 
sons regu la rly engaged  in  reta ilin g  hu n t
in g  or fish ing equ ipm ent or from  persons 
au thorized to sell S ta te or cou nty hu nt
in g or fish ing licenses. S tam ps va lida ted  
b y s ignatu re or stamps th a t appear to 
h a ve been rem oved  from  a  h u n ting li 
cense or iden tifica tion  ca rd  sha ll n ot be 
accepted.

(e )  A ccounting  fo r stamps. (1 ) R e 
ceip t to evidence paym ent sha ll n ot be 
issued if  no stamps a re ava ilab le.

(2 ) M on ey from  sales sha ll b e trea ted  
as posta l funds.

(3 ) Refu nds  sha ll be m ade from  posta l 
funds, and redeem ed stock sha ll be 
trea ted  as nonsalab le.

§  62.3  Unit ed  States sav ings stam ps.

(a )  A v a ilab ility . U n ited  S ta tes  sav
ings  stamps m a y b e pu rchased a t any 
post office w here there is a  dem and fo r  
them . Postm asters  sell savings stamps 
to  business houses, schools, institu tions, 
or  oth er organ iza tions  th a t desire to pu r 
chase them  fo r  resa le. Postm asters  w ill 
fu rn ish  savings stamps fo r  schools w ith 
ou t prepaym ent, on  a  consignm ent or  a  
fixed - cred it basis, to selected volu nteer 
w orkers  w ho sha ll be estab lished as 
Trea su ry savings stam p agents. These 
agents  w ill be qu a lified  b y S ta te d irectors  
o f the U n ited  S ta tes  Savings  B onds D ivi
s ion o f th e Trea su ry D epa rtm ent. D e-
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ta iled  in form a tion  and th e nam e and 
address o f S ta te d irectors  m a y b e ob 
ta in  from  postmasters.

(b ) D enom inations . S avings  stamps 
a re fu rn ished  in  sheets in  denom inations  
o f 10, 25, and 50 cents, and  $1 and $5. 
Th e 10-cent and  25-cent stamps a re a lso 
a va ila b le bou nd in  books. B ooks o f fifty  
10-cent savings stamps sell fo r  $5; “g ift 
books” o f ten  25-cent stamps fo r  $2.50; 
and “g ift books” o f tw en ty 25-cent 
stamps fo r  $5. S tam ps in  these books 
a re n ot detached  and sold separa tely, b u t 
th ey mu st be detached and  a ffixed in  an  
a lb u m  b efore th ey m ay be redeem ed a t a  
post office.

(c )  Sav ings -s tam p albums. S avings  
stamps w ill n ot b e redeem ed u n til stuck 
in  an  a lbu m o f the a ppropria te denom i
na tion , S avings - s tam p alb ums m a y be 
ob ta ined  fo r  each  denom ina tion  free 
from  th e postmaster.

(d ) P ay m ent fo r stamps by  purchaser. 
I f  p a ym en t is m ade b y check, delivery o f 
stamps m ay b e delayed  u n til check has 
cleared. Pos ta l em ployees sha ll dispose 
o f fu nds received  in  paym ent o f stamps 
as posta l funds.

(e )  R ed em ption  fro m  pub lic. (1 ) Pay 
m e n t to  bearer. S avings  stamps a re 
tran s ferab le, and a re payab le to b earer 
a t any post office i f  a ffixed to albums or 
on  cards designed fo r  the purpose. Pos t
a l savings stamps form erly sold sha ll a lso 
be redeem ed if  m ou nted in  a n  a lb u m  or 
on  cards. S avings  stamps w ill b e re 
deem ed fo r  cash if  p resented b y banks 
a n d  oth er in stitu tions  th a t have accepted 
th em  in  paym en t fo r  U n ited  S ta tes  sav
ings  bonds. Pa ym en t sha ll be m ade ou t 
o f posta l fu nds.

(2 ) C ance lla tion  o f redeemed stamps. 
Pos ta l em ployees sha ll en ter th e va lu e 
o f savings  stamps in  each  a lb u m on  th e 
b ack cover o f th e a lbu m n ea r th e top  and 
p lace a  clea r im pression  o f th e post office 
d a tin g stam p nearb y. Th ey sha ll cancel 
redeem ed stamps p rom p tly a fter  a ccept
ance. Th e  stamps sha ll n ot b e defa ced  
ior m u tila ted .

(3 ) D is pos ition o f redeemed stamps. 
Pos ta l em ployees sha ll su b mit redeem ed 
savings stamps to  m a in  office w ith  Form  
1412, “D a ily Cash R ep ort” , w here used.

( f )  M u tila te d  stamps. (1 ) Th e post
m aster w ill accept a t fa ce va lu e an y sa v
ings  stam p th a t has b een  torn , bu rned, or  
b ad ly m u tila ted , w hen  one or  m ore fr a g 
m ents  can  be id en tified  as constitu ting 
clea r ly m ore th a n  one h a lf o f th e same 
stamp. I f  th e fra gm en t or  fra gm en ts  
a re n ot so iden tifiab le, th e ow n er shou ld 
send th em  (w ith  th e en tire a lbu m, if  th e 
stam p h a d  b een  stu ck in van  a lb u m  b e
fo re it w as m u tila ted ) to  th e Trea su rer 
o f th e U n ited  S tates, W a sh in gton  25, D .C .

(2 ) I f  stamps h a ve adhered  to each  
oth er so th a t th ey cannot be separa ted  
and th eir  va lu e determ ined  (w h ich  can  
u su ally be done b y soaking th e stamps in  
w a rm  w a te r ), th e ow ner shou ld forw a rd  
th em  to  th e Trea su rer o f th e U n ited  
States.

§ 62 .4  Unit ed  States sav ings bonds.

(a )  A v ailab ility . Th e  Post O ffice D e 
p a rtm en t acts as agent o f th e Trea su ry 
D epa rtm en t fo r  th e sa le o f Series  E  
U n ited  S ta tes  savings  bonds a t post o f 
fices  in  com m u nities  w here no banks sell

th e bonds or w here th ere a re no other 
issu ing agents. S avings  bonds a re a va il 
a b le in  th e follow in g denom inations :

De n o m in at io n P urc h ase
pric e

M a t u r i t y  v a lue  
(7  y ears, 9 

m o n t h s af t e r  
d at e  o f  issue )

q  ______________ $18.75 $25
£ ........................................ 37.50 50
n  r ................ ................... 75.00 100

________ 150.00 200
'T > _ _____________ 375.00 500

M . ...................................... 750.00 1,000

(b ) A pp lica tion  fo r bonds. “A p p lica 
tion  fo r  U .S . S avings  B onds” , Form  920, 
is su pplied b y th e postmaster. Th e pu r 
chaser mu st s ta te on  th e form , b y 
denom ination , th e nu mber o f bonds a p 
p lied  for , th e tota l am ou nt o f th e pu r 
chase, and th e nam e and address to be 
inscrib ed on  th e fa ce o f th e bond. Form  
920 m a y a lso b e used in  a pp lyin g fo r  
bonds b y m a il to a  Fed era l Reserve b ank 
or to  th e Trea su ry D epa rtm ent.

(c )  A cceptance  o f funds . Fu nds sha ll 
b e accepted th e same as fo r  m oney 
orders. (S ee § 61.1(b ) (3 ) o f th is  ch ap 
ter .) I f  th e posta l em ployee does n ot 
w a n t to accept a  check, he sha ll advise 
th e p a tron  th a t a  check w ill b e accepted 
b y th e Trea su ry D epa rtm en t or  a  F ed 
era l Reserve b ank in  th e pu rchase o f 
bonds b y m a il. I f  a  check is accepted 
and  it fa ils  to clea r, th e pu rchaser mu st 
eith er m ake th e check good  or retu rn  the 
bond. I f  n eith er th e m oney n or th e bond 
can  b e recovered , th e post office sha ll 
n otify th e region a l controller. N o m oney 
m ay be accepted fo r  bonds unless th ey 
a re a va ila b le fo r  im m ed ia te delivery. 
Fu nds received  sha ll b e trea ted  as posta l 
funds.

(d ) Is suance o f bonds— (1 ) A ccepting  
applications . Th e posta l em ployee sha ll 
check Form  920, “A p p lica tion  fo r  U n ited  
S ta tes  S avings  B onds”, to see th a t in 
scrip tion  requ ested is in  a  form  au thor 
ized  b y th e la tes t ed ition  o f Trea su ry 
D epa rtm ent C ircu la r 530 (circu la r m ay 
b e ob ta ined  from  th e region a l con trol
le r ) ; w rite seria l nu m b er o f issued 
b ond on  F orm  920; in itia l; and file 
a lphab etica lly.

(2 ) F illin g  ou t bonds. Th e posta l 
em ployee sha ll:

. ( i)  Issue bonds in  th e names o f in d i
vidu a ls  only, as follow s :

(a )  O ne person : “John A . Jones.”
(b ) Tw o  persons— coow nersh ip form : 

“John A . Jones or M rs. E llen  S. Jones”.
(c )  Tw o persons— b eneficia ry form : 

“John A. Jones, payab le on  death  to M iss 
M a ry L. Jones”. Pa ya b le on death  m ay 
be ab b revia ted  as p.o.d.

( ii)  U se a  typ ew riter if a va ila b le and 
fill ou t th e b ond and stub in  one 
operation .

(iii)  E n ter the fu ll names on  the bond 
and stub . M en ’s nam es m ay be p re 
ceded b y any app licab le title. W om en ’s 
names mu st be preceded b y M rs. or M iss. 
A  m a rried  w om an ’s ow n given  nam e 
mu st be used, n ot th a t o f h er husband.

( iv )  E n ter th e fu ll address o f the 
ow ner on  th e bond. Th e address o f the 
coow ner or b eneficia ry is  not necessary.

(v )  E n ter th e m onth  and yea r in  the 
u pper r igh t corner o f b oth  the b ond and 
th e stub. S tam p th e da te o f issue w ith

th e post office da ting stamp in  the circles 
p rovided  on the b ond and its stub.

(v i)  B e sure th a t a ll entries are legible 
and exa ctly the same on the bond and 
its  stub.

(v ii)  D etach  stub  from  bond. Deliver 
b ond to pu rchaser and reta in  stub for 
submission b y postmaster w ith  his ac
cou nting period  bond report.

(3 ) E rrors  on bonds, ( i)  I f  an error 
is d iscovered on  a  b ond a fter  it is issued, 
it shou ld b e retu rned  to the postmaster 
fo r  correction . I f  retu rned during the 
accou nting period  o f issue, and if the 
error was m ade b y the postmaster, he 
sha ll spoil th e bond and stub, write the 
nam e o f th e office on them, and issue a 
new  bond in  its  stead. H e shall correct 
h is  records if  necessary.

( ii)  I f  an  error is discovered after the 
accou nting period  of issue, or if the error 
w as  not th e fa u lt o f the postmaster, the 
postm aster sha ll p repare a receipt for 
th e b ond in  trip lica te; give a  copy to the 
ow n er ; keep a  cop y; and send the origi
n a l w ith  th e b ond to the regional con
troller fo r  reissue. Th e reissued bond 
w ill be m a iled  d irect to the owner.

(4 ) E rrors  on  stubs. I f  an error is 
on the stub  on ly and the bond is correct, 
or if an  in scrip tion  needs explaining (as 
w hen  a  fem in in e ow ner’s given name is 
one gen era lly accepted as masculine), an 
exp lana tion  sha ll be made on the stub. 
Th e postm aster or a designated super
visory officia l mu st in itia l the notation. 
I f  th e address or date is omitted from a 
stub, the postm aster must find out from 
th e pu rchaser w hether the bond is com
p lete and, if  th e b ond is complete, insert 
th e m issing da ta  on the stub. If the 
bond is n ot complete, the address or date 
mu st be filled  in  on  the bond and stub. 
Th e add ition  sha ll not be initialed.

(e )  U ndeliv erab le  bonds. Bonds is
sued and m a iled  b y other agents, which 
a re u ndeliverab le b y mail, shall be 
hand led  in  the follow in g manner:

(1 ) B ond sha ll be forwarded to the 
addressee if change o f address is on file. 
I f  ho change o f address is on file or n 
addressee is deceased, bonds s h a ll  be 
retu rnecH o issu ing agent without further

action .
(2 ) B onds th a t cannot be d e liv e r e d  or 

retu rned  to  issu ing agent and u n c la im e d  

bonds fou nd  loose in  the mail shall oe 
held  fo r  60 days. A fter  60 days, they 
sha ll be sent to the Treasu ry D e p a rt 

ment, D ivis ion  o f Loans and C u rren cy , 

536 Sou th  C la rk S treet, Chicago 5, III.

( f )  E xam ination  o f stock of bon •
C lerks w h o issue bonds shall check eac 
bond and stub to  see th a t the denomi - 
tion  and seria l nu mber agree, h  
stubs a re a ttached  to the wrong bo > 
th ey mu st b e reassembled so J le
tw o pa rts  o f each  assembly agree- 
postm aster sha ll hold  bonds that 
n ot be reassemb led, report the dis 
ancy to th e regiona l controller, 

aw a it instru ctions. n)
(g )  C e rtifica tion  fo r pat/meni 

W hat to  ce rtify . Postm asters sh 
cash sav ings bonds bu t wif i  certify
fo r  paym ent i f  su fficient id e n tifie d  
is  fu rn ished  and if the bonds a . rai 
forw a rd ed  b y th e ow ner to a ^
Reserve b ank or to the Treas

o fn ta c  f/vr navinenu. *- a  TTn i f  nrl
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certification m ay be m ade on  th e bond 
itself or on a detached requ est fo r  p a y 
ment, Treasu ry D epa rtm ent Form  TD  
1522. Bonds th a t a re to be presented 
to banks or tru st com panies fo r  p a y 
ment shall not be certified .

(2) How to ce rtify . Th e certifyin g  
officer must requ ire pos itive id en tifica 
tion that the person p resenting the bond 
is the person whose nam e is inscrib ed 
on the bond and mu st b e sure there is no 
alteration or erasu re on the bond. I f  
the registered ow ner signs b y mark, h is  
mark must be w itnessed b y a t least one 
disinterested person besides th e cer tify 
ing officer. A ll certifica tes  mu st be in  the 
name and title o f the postmaster, fo l 
lowed by the certifyin g  officer’s s igna 
ture and officia l title. Th e specia lly des 
ignated clerk or ca rrier must s ign  as 
“designated clerk” or “des ignated ca r 
rier”.

(3) W ho may ce rtify . Th e follow in g 
persons may certify to requests fo r  p a y 
ment on bonds: postm aster; assistant 
postmaster; any posta l inspector; su per 
visor; or clerk tem pora rily in  charge o f 
the office, b ranch, or sta tion ; or any 
clerk or ca rrier specia lly des ignated b y 
the postmaster.

(1) Payroll savings plan— (1 ) O b ject. 
The plan permits employees o f th e Pos ta l 
Service to au thorize w ith h old in g o f sa l
ary deductions fo r  the pu rchase o f sav
ings bonds. Th e a va ila b ility o f the p a y 
roll savings plan sha ll be m ade know n 
to all employees.

(2) A uthorization. Trea su ry D ep a rt
ment Form 2254, “Au th oriza tion  fo r  
Purchase of U n ited  S ta tes  Savings  
Bonds”, shall be used b y employees w ho 
wish to au thorize dedu ctions from  pay 
each pay period. Th e form  sha ll be 
completed in  deta il b y the em ployee and 
iorwarded by the Postm aster or other 
official to the regiona l controller. Th e 
minimum deduction is $3.75 each  p a y-  
day. Larger a llotm ents in  m u ltip les  o f

may be made.
(3) Issuance o f bond. Th e region a l 

controller w ill issue bond and d eliver 
to purchaser w hen dedu ctions a re su ffl-

pay for  it. I f  5 or m ore dedu c-  
H?̂ d>cî»e necessa ry and the b ond is o f 
2 . .Ç ® ;  o r . h igher denom ination , th e 
l ^ a t e  w ill be shown as th e m onth  in  
TO Ĉ  one-ha lf o f th e pu rchase p rice 
was accumulated.

U 7«* ^ L(tV’ges in  authorization. Form  
for » ,  ^ ^ lce C hange— Au th oriza tion

shall h ICha!fu 0f U ,S ' S avings  B onds”, 
ize a n ï u ed by an.em ployee to au thor-  
bonri!^ Ĉ nge desired in  dedu ctions or 
fo r w a ^ c p n ip ie t e d  form  sha ll be 

offiSaîdt !? f ïy  the Postm aster or  other 
J;0 the regiona l controller. 

triJîlt ReJ u,nd.. ° t  deductions. Th e re -

de°ductînïntr-0ller wil1 refund withheld 
S2? 1}°SL  insnfficient to purchase a 
the empl° y ee is separated from

a u th ?rS on .r ° anCelS h is  w ithhold in&

sec. PART 63— P O S TA L  S A V I f  

S-J Purpose.

6 3  V  £ E e n i n S  a c c o u n t s .

63-4 STP™ !13 and PriVaCy ° f  a

63  6  ^ ki.ng withdrawals.
I n a c t i v e  a c c o u n t s .

Sec.
63.7 Distribution of blank certificates.
63.8 Depositors’ lost, stolen, or destroyed

certificates.
63.9 Office records and records of depos

itors’ accounts.
A u t h o r i t y  : § §  63.1 to 63.9 issued under 

R.S. 161, as amended; 5 U.S.O. 22, 39 U.S.C. 
501, 5201-5224.

§ 63.1 Purpose .

Th e Pos ta l S avings  S ystem  was estab 
lished to p rovide fa cilities  fo r  th e de
pos it o f savings a t in teres t w ith  the 
secu rity o f the U n ited  S tates G overn 
m en t fo r  repaym ent. Th e Postm aster 
G enera l selects and designates post 
offices th a t a re to be posta l savings 
depositories.

§ 63.2 Ope n ing  accounts.

(a )  W ho may  open— (1 ) Ind iv iduals . 
A n y person 10 years  o f age or over m ay 
open  a  posta l savings accou nt in  h is  or 
her ow n name. Accou nts a re opened in  
the names o f individu a ls  only. N o p er 
son is perm itted  b y la w  to h ave m ore 
th a n  one posta l savings accou nt a t the 
same tim e in  h is  ow n  righ t. A  m a rried  
w om an m ay open  an  accou nt in  h er ow n 
name, and free from  any con trol or in ter 
feren ce b y h er husband. Join t accounts 
m ay n ot be opened nor m ay a  b eneficia ry 
be named.

(2 ) O fficials  in  charge  o f b ankrupt 
funds . O fficers and agents  in  cha rge o f 
b ankru pt fu nds m a y deposit th em  w ith 
ou t lim it in  posta l savings depositories  in  
cases w here loca l banks a re u nab le or 
u nw illing to give th e requ ired  secu rity.

(b ) H ow  to  open an account— (1 ) In  
person o r by  representative , ( i )  T o  open 
an  account, th e app lican t shou ld app ly 
in  person  a t a  depos itory post office. If,  
because o f in firm ity or fo r  oth er reason, 
an  app lican t is u nab le to appear in  
person, he m a y app ly th rou gh  a  rep 
resenta tive.

( ii)  Th e depositor sha ll fill ou t Form  
P S  600, “Record  o f Pos ta l S avings  A c 
cou nt,” u sing h is  com plete name, as 
“John  B . Jones” or  “M rs. M a ry A . Jones,” 
or  th e depos itor’s rep resen ta tive sha ll 
take Form  P S  600 to th e depositor to fill 
ou t and retu rn . Th e posta l clerk sha ll 
check Form  PS  600 fo r  completeness and 
legib ility, and h ave it s igned in  h is  pres 
ence i f  depositor applies  in  person. I f  
pa tron 's  copy is  n ot sa tis factory, the 
clerk mu st p repa re a  Form  P S  600 in  
p roper form . Accou nts sha ll be nu m 
b ered consecu tively. Th e  depositor or 
th e representa tive sha ll be g iven  Form  
P S  301, “C ertifica te E nvelope,” and a t 
la rge offices, Form  PS  301-A, “D eposi
to r ’s N u m erica l Referen ce C a rd .”

(2 ) B y  m ail, ( i )  In  a  com m u nity 
w here there is no posta l savings deposi
tory, an  app lica tion  to open  an  accou nt 
m a y be su bmitted b y m a il to a  depository 
post office. Th e m oney to be deposited 
m u st accom pany the app lica tion , p refer 
a b ly b y m oney orders, bu t if  in  cash b y 
regis tered  m a il. Th e depos itory post
m a ster w ill issue certifica tes  in  th e 
am ou nt requ ested and m a il them  to the 
app licant.

( ii)  Th e app lican t sha ll com plete Form  
P S  300-B , “A p p lica tion  to O pen  an  A c 
cou nt b y M a il.” I f  app lican t appears a t 
a  nondepos itory office, th e postm aster

sha ll get Form  P S  300-B  from  th e m ost 
conven ien t depository office. Th e post
m aster sha ll certify to the id en tity o f th e 
app lican t on  th e form  and tell th e a p p li
can t to send the com pleted  form  and th e 
deposit, in  m u ltip les  o f $5, b y m oney 
order or  check to th e depos itory office. 
D epos itory office sha ll open  th e accou nt, 
w rite th e nam e o f the origin a tin g office 
in  p la ce o f s ignatu re on  F orm  P S  600, 
a tta ch  Form  P S  300-B  to Form  P S  600, 
and issue and m a il the certifica tes  to th e 
depositor. I f  Form  P S  300-B  is in cor 
rectly filled  out, the depos itory office w ill 
send it and th e certifica tes  to  origin a tin g 
postm aster fo r  correction  b y th e deposi
tor. Th e origin a tin g postm aster sha ll 
retu rn  Form  P S  300-B  to th e depository 
office w hen  corrected  and th en  deliver 
the certifica tes  to the depositor.

(3 ) B y  agent fo r b ankrupt organiza 
tion . Accou nts  m a y b e opened in  the 
nam e o f a  b ankru pt corpora tion , asso
cia tion , or  ind ividu a l and  certifica tes  
m a y b e issued if  th e agen t or  officer gives  
th e post office a  s ta tem ent th a t loca l 
banks w ill n ot g ive th e requ ired  secu rity 
fo r  b ankru ptcy funds.

(c )  Id e n tifica tion  data and s ignature. 
In form a tion  fo r  id en tifyin g  th e  holder 
w hen  th e certifica tes  a re presented fo r  
paym ent m u st be fu rn ished. F in ger 
p rin ts  m ay b e requ ired. W h en  th e a p p li
ca n t u su ally signs h is  g iven  nam e or 
names b y in itia ls , h is  fu ll nam e mu st be 
w ritten  on  th e form  and th e app lica tion  
signed tw ice, firs t u sing th e fu ll nam e 
and then  th e in itia ls  or  in itia l in  the 
m anner in  w h ich  th e accou nt is  to  be 
m a in ta ined  and certifica tes  issued.

(d ) R ecord  o f accounts— (1 ) F orm . 
W h en  an  accou nt is opened, a  ca rd  rec 
ord  is estab lished, a  nu m b er assigned the 
accou nt, and th e record  m a in ta ined  as 
th e officia l record  o f th e accou nt a t the 
office w here opened.

(2 ) N am e. Th e app lican t’s nam e is 
entered on  th e accou nt ca rd  in  th e m a n 
n er in  w h ich  th e accou nt is to be m a in 
ta ined  and certifica tes  issued.

(3 ) C hange in  nam e. A  w om an  w ho 
m a rries  a fter  open ing an  accou nt, or  a  
depQsitor whose nam e is changed  b y 
cou rt order, shou ld so in form  th e post
m a ster and p resent a ll ou tstanding posta l 
savings certifica tes  to h im . Th e deposi
to r  w ill be requ ired  to s ign  th e new  nam e 
on  th e record  o f the accou nt, and  the 
postm aster w ill annota te th e certifica tes  
to  show  th e new  name. U n til th e d e 
pos itor presents h is  or  h er certifica tes  fo r  
p roper nota tion , th e postm aster, i f  aw a re 
o f th e change o f nam e b y m a rria ge or 
b y cou rt order, w ill receive no fu rth er 
deposits fo r  th e accou nt n or m ake any 
p a rtia l or  in teres t paym ents  b u t w ill 
m ake fu ll paym ent to close th e accou nt 
if  sa tis fied  as to th e depositor’s identity.

(4 ) E ntries . Th e  am ou nt o f each  de 
posit, th e am ou nt - o f each w ith d raw a l 
and th e b a lance on  deposit a re entered 
on  th e record.

§ 63.3  Ownership and priv acy  o f  ac 
counts.

(a )  C laims. W h en  th ere is any dis 
pu te as to ownership, or  a  cla im  b y other 
th a n  th e depositor is m ade fo r  paym ent 
o f a  posta l savings accou nt, th e post
m aster w ill w ith h old  paym ent o f w ith -
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d raw a ls  from  th e accou nt in volved  
pending instru ctions from  th e Pos t O ffice 
D epa rtm en t in  W ash ington .

(b ) O w nership. Th e determ in a tion  o f 
any cou rt o f com petent ju risd iction , u n 
less appea led , is accepted as conclu sive 
o f title  to  posta l savings accou nt, and 
paym ent in  accordance w ith  such d eter 
m in a tion  operates  as a  fu ll and com plete 
d ischarge o f th e U n ited  S ta tes  from  any 
fu rth er cla im. A n  au thentica ted  copy 
o f th e cou rt determ ina tion  mu st be sub 
m itted  to th e post office.

(c )  P riv acy  o f accounts . Postm asters  
and posta l employees sha ll n ot disclose 
the nam e o f an y posta l savings depositor 
n or give any in form a tion  concern ing a  
p a rticu la r accou nt to any person other 
than  th e depositor h im self w ithou t spe
cific a u thority, except th a t the b a lance 
on  deposit m a y be given  in  the follow in g 
circu mstances:

(1 ) W h en  a  depositor is deceased or 
has b een  ad ju dged  m en ta lly incom petent, 
th e in form a tion  m ay be fu rn ished  to th e 
du ly appoin ted  lega l representa tive or  
n ext o f kin.

(2 ) O n  th e requ est o f a ny S ta te or  
cou nty su pervisor o f old - a ge or  u nem 
p loym en t assistance estab lished pu r 
su ant to  th e S ocia l S ecu rity A ct o f Au 
gu st 14, 1935, as am ended, if th e su per 
vis or states h e b elieves th e app lican t 
m ay have a  posta l savings accou nt.

(3 ) W h en  an  app lican t fo r  re lief has 
given  w ritten  perm ission  to represen ta 
tives  o f re lief agencies n ot connected 
w ith  th e S ocia l S ecu rity A ct o f Au gu st 
14, 1935, as amended, if th e re lief su per 
visor states he believes th e app lican t m ay 
h a ve a  posta l savings account.

(4 ) O n  requ est o f an  In tern a l Revenu e 
a gen t inves tiga tin g a  ta x  deficiency, if 
th e a gen t has reason to b elieve the p er 
son m a y h a ve a  posta l savings account.

§ 63 .4  Deposit s.

(a )  A m oun t— (1 ) Ind iv id ua l deposits . 
D eposits  mu st b e m ade in  m u ltip les  o f 
$5.

(2 ) M a xim u m  "balance. Th e m axim u m  
b a lance perm itted , exclu s ive o f accru ed 
in terest, is $2,500, except fo r  deposits o f 
b ankru ptcy fu nds, w h ere th ere is  no 
lim it.

(b ) In te re s t— (1 ) R ate . In teres t is  
payab le a t 2 percen t per year.

(2 ) Start. D eposits b egin  to  ea rn  
in teres t on  th e firs t day o f the m onth  fo l 
low in g th e da te o f deposit.

(3 ) C om pound inte res t. In teres t is 
com pou nded annu a lly on  w hole d olla r 
amou nts on  certifica tes  issued on  or a fter  
S eptem b er 1, 1954.

(4 ) Sim ple  interes t. C ertifica tes  su r
rendered  b etw een  annu a l periods, or fo r  
periods  o f less than  1 year, ea rn  s im ple 
in teres t com pu ted qu arterly. D eposits 
m ade b efore S eptem b er 1, 1954, ea rn  
s im ple in teres t u n til the certifica tes  a re 
su rrendered or  exchanged.

(5 ) C olle ction . Th e in teres t th a t a c 
crues du ring any qu arter is payab le on  
or a fter  th e firs t day o f th e n ext qu a rter 
and m a y b e collected  b y su rrendering 
th e certifica te a t the office o f issue. H ow 
ever, th e in teres t da te fo r  the certifica te 
evidencing th e redeposit w ill be th e firs t 
day o f th e follow in g month .

(6 ) Taxation . In teres t cred ited  to 
posta l savings  accou nts on  m oneys de 

pos ited  on  and a fter  M a rch  1, 1941, is 
n ot exem pt from  Fed era l incom e taxes, 
b u t in teres t cred ited  to posta l savings 
accou nts on  m oneys deposited p rior to  
M a rch  1, 1941, is w h olly exem pt from  
Fed era l incom e tax.

(c ) A cceptance  o f funds . Fu nds sha ll 
b e accepted th e same as fo r  m oney 
orders. (S ee 1 6 1 .1 (b )(3 ) o f th is  chap 
ter .) A  tem pora ry stop paym ent notice 
sha ll be pu t on  depositor’s accou nt ca rd  
if a  check is accepted. Th e depositor 
m u st retu rn  the certifica tes  if the check 
fa ils  to clear. U ncanceled  savings  
stamps or old  series posta l savings 
stamps m ay be accepted. Fu nds sha ll 
b e trea ted  as posta l funds.

(d ) Is suance o f certificates— (1 ) As e v i
dence o f deposits . N on tran s ferab le and 
nonnegotiab le certifica tes  o f deposit, in  
fixed  denom inations  o f $5, $10, $20, $50, 
$100, $200, $500, $1,000, and $2,500, a re 
issued as evidence o f deposits. C ertifi
ca tes  as delivered  to depositors  w hen  
issued, and  postm asters  a re n ot au thor 
ized  to accept them  a fter  issue fo r  sa fe 
keeping. Th e posta l clerk sha ll:

(1) V er ify  accou nt o f ind ividu a l kept 
on  Form  PS  600. Th en  en ter depositor’s 
nam e and accou nt nu mber on the certifi
cate, and stam p th e certifica tes  w ith  
specia l posta l savings stamp.

( ii)  Issu e certifica tes  in  consecu tive 
numbers.

( iii)  Record  accou nt nu mber and date 
o f issue on  certifica te book cover, and 
in itia l.

(2 ) E rrors  on certificates . I f  an  error 
is fou nd  in  a  certifica te a fter  d elivery to 
th e depositor, the certifica te shou ld be 
retu rned  to th e issu ing postmaster. Th e 
postm aster sha ll proceed as follow s  to 
correct errors  on  certifica tes :

( i )  D iscovered  during accounting pe 
riod  o f issue. S tam p certifica tes  spoiled 
and  w rite spoiled on  cover page o f cer 
tifica te book opposite its  seria l number. 
W r ite  th e seria l nu mber o f spoiled cer 
tifica tes  on  the d a ily Form  713 or Form  
708, “Pos ta l S avings  C ertifica te Tra n s 
actions  D a ily S u m m ary” and on  a c 
cou nting period  Form  704, or 714, “Posta l 
S avings  C ertifica te Transactions .” C or 
rect records  if  necessary. Send spoiled 
certifica tes  w ith  Form s 704 or 714 to the 
region a l con troller a t th e end o f each  
accou nting period.

( ii)  D iscovered  a fte r accounting pe 
riod  o f issue. M ake a  receip t in  du p li
cate, Form  P S  305, “D epos itor’s Receip t 
fo r  C ertifica tes  S u rrendered  W ith ou t 
Pa ym en t.”  (T h e  su pply o f th is  form  
m u st b e kept b y the postm aster or a  
des ignated em ployee and delivered  to 
th e w indow  in  qu antities  estim ated  as 
a  w eek’s supply. B efore b eing tu rned 
over to the w indow , th e form s  mu st be 
nu m b ered in  du p lica te.) G ive the or ig 
in a l to th e depositor, and file  the copy 
w ith  the depos itor’s card. Send th e 
certifica te and exp lana tion  o f error to 
the region a l con troller. Th e region a l 
con troller w ill issue a  new  certifica te 
w ith  origin a l seria l nu mber or correct 
th e certifica te and retu rn  it. E xchange 
th e new  or corrected  certifica te fo r  th e 
receip t h eld  b y the depositor. C orrect 
th e en tries  on  the depositor’s accou nt, 
Form  P S  600, if necessary. M a tch  the 
receip t Form  P S  305 retu rned  b y the 
depos itor w ith  th e copy held  w ith  the

depositor’s card. S tap le the two copies 
together, and hold  b oth  Forms PS 305 
u n til au dit b y th e sta tion  examiner of 
posta l inspector.

§ 63.5 M ak ing  withdrawals.

(a )  O n  demand at office of issue. All 
or any p a rt o f fu nds deposited at the 
office o f issue m ay be w ithdrawn on de
mand. Im m ed ia te paym ent will be 
made, unless th e amou nt is large and 
th e postm aster has to ob ta in  the neces
sa ry fu nds. I f  a  w ithdraw a l is made 
w ith in  1 m onth  from  the date of issue 
as shown on  th e certificate, a service 
cha rge o f 20 cents w ill be made for each 
certifica te regardless o f denomination.

(b ) In  person. Th e certificates will 
b e pa id  a t the office o f issue if the post
m aster is satis fied as to the identity of 
th e holder. Th e postmaster must—

(1 ) Id en tify the depositor with the 
in form a tion  shown on his account Form 
P S  600. C om pare fingerprints  if equip- 
m en t is ava ilab le.

(2 ) C om pu te in terest and enter the 
amou nt due on  c e r t i f i c a t e .  (Use 
m on th ly in terest tab les, Schedule 100-B 
fo r  1939 or ea rlier series, and Schedule 
100-C fo r  1954 series.)

(3 ) H a ve th e depositor sign the cer
tifica tes  in  the postm aster’s presence.

(4 ) I f  th e certifica te is less than 1 
m onth  old, collect a  20-cent service 
cha rge and stick a  20-cent postage stamp 
nea r th e r igh t b order, ju st above the
w ord  “ th ereon ”.

(5 ) P a y from  posta l funds, or use 
Trea su ry (sym b ol 0001) check where 
au thorized.

(6 ) I f  any paym ent is questioned, give 
the depositor a  receip t on Form PS 305 
fo r  th e certifica tes , and send the ac
cou nt, certifica tes , and a statement to 
th e region a l controller.

(c )  Throu gh a representative—  (1)
D es ignated on F orm  304 W hen p erson a l 

appearance is not possib le, the h o ld e r  of  

th e accou nt m ay designate a rep re 

sen ta tive to m ake a w ithdrawal. W hen 
it has b een  shown to the p o s tm a s t e r s  

sa tis fa ction  th a t the holder c a n n o t  ap 
pea r in  person, the postmaster win give 
th e represen ta tive Form  304, “ A u th o r i 

za tion  to P a y Posta l Savings T h ro u g  
a  D epos itor’s Representative”, f o r  tne 

d ep os itor to fill ou t and sign. W h e n  tne 
execu ted order and endorsed c e r t i f ic a t  

a re presented to the postmaster, h e  
com pare s ignatu re and other id e n t m c  - 

tion  da ta  on  Form  304 w ith  that on 
Form  P S  600; sa tis fy h imself as to 
id en tity o f th e applicant and of t h e  rep 

resen ta tive and th a t the depositor wjs 
to w ithd raw  fu nds; and complete tra  

action  as sta ted in  paragraph (b ) o  

section. '1 „„„
(2 ) Pow ers  o f attorney . Po^ er® 

a ttorn ey w ill be accepted only w h e n  exe 

cu ted b y members o f the Armed F 
o f the U n ited  S ta tes  serving abroad a«u 

mu st be accom panied w ith  a s t a t e  

from  th e a ttorn ey- in - fa ct t h a t  tn e  , 

pos itor is s till livin g and i s  s ta t i  _ 

ou tside th e U n ited  States. The P 
w ill b e su bmitted b y the p o s t m a s t e r  

th e D epa rtm ent fo r  approval a n a  

paym en t w ill be made until h 

received  approva l. be
(d ) B y  m ail. W ithdraw a ls  r w ™  

m ade b y m a il, u sing Form  315, d  p
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tor’s Application  to W ith d ra w  Pos ta l 
Savings by M a il” , w h ich  w ill be fu r 
nished by the postmaster. A  postm aster 
must witness th e s ign ing o f th e Form  
315, The depositor mu st m a il Form  315 
and the signed certifica tes  to th e office 
where his accou nt is held  (depos itory 
office). I f  the postm aster a t th e deposi
tory office is satis fied as to th e a pp li
cant’s identity, he w ill fo llow  directions  
and instructions on  Form  315, pay b y 
check or money order, and send paym ent 
by registered m ail, i f  requ ested, to the 
depositor— dedu cting any m oney order 
or registry fees. Th e depository office 
will file Form  315 w ith  th e depositor’s 
account card, Form  P S  600.

(e) W ithdraw al o f "bankruptcy  funds. 
Certificates mu st be endorsed b y the 
depositing officer or agen t (o r  h is suc
cessor, whose appointm ent mu st be evi
denced by a cou rt o rd e r ), and in  add ition  
may be cou ntersigned b y another in d i
vidual in  his representa tive cou rt capac
ity if it is the requ irem ent o f the referee 
having ju risdiction  over the fu nds in  
question.

(f)  By nonres ident aliens— (1 ) D e fi
nition. A  nonresident a lien  is a  deposi
tor who sends an  app lica tion  fo r  w ith 
drawal from  a loca tion  ou tside o f the 
continental U n ited  States, or  its  posses 
sions or m ilita ry estab lishments. W ith 
drawal may be m ade b y m a il or th rou gh  
a representative. See pa ragraphs  (c ) 
and (d ) of this section.

(2) Interes t on deposits. Th e in terest 
on deposits made a fter  M a rch  1, 1941, 
is subject to w ithhold ing ta x if  the post
master does not have in form a tion  th a t 
the depositor is a  citizen  o f the U n ited  
States. > ~ '

(3) M ethod o f pay m ent. In stru ctions  
on Form 304 or 315 sha ll be follow ed . 
A Treasu ry check, draw n  to the order 
of the B oard of Tru stees, Pos ta l S avings  
System, for  the fu ll am ou nt o f p rin ci
pal and interest due, sha ll be sent to the 
Bureau of Finance (Pos ta l S a vin gs ), 
together w ith  a  com pleted Form  P S  320, 
“Letter Transm itting Pos ta l S avings  
Payments by M a il,” nam e and address o f 
depositor and of rep resentative, if any, 
and any new certificates. I f  no checking 
credit has been granted, th e region a l 
distributing postmaster shou ld b e asked 
to draw a  check in  fa vor  o f th e B oa rd  
of Trustees, Posta l Savings  System, and 
to send it to the B u reau  o f F inance 
(Postal Funds D ivis ion ). Th e B u reau  
of Finance w ill dedu ct the ta x  and m a il 
the payment to th e depositor or rep re 
sentative.

. By levy  fo r deficiency  in  federal 
wcome tax. ( l )  a  postm aster served 

ith notice of levy b y In tern a l Revenu e 
agent shall—

Pu  ̂ stop paym ent on  accou nt 
depositor in  w ritin g  o f the 

- anc* re(iuest su rrender o f a l 
ufficient number o f certifica tes  to 

deficiency. H a ve depositor 
m iifo ce^ ifica tes . P a y In tern a l R< 
f> < w - Y ice and ob ta in  receipt. File 

anv o ^ lth  F orm  P S  600- P a y depoi 
fl™ lani0un  ̂^Ue 0n certifica tes  above 
amount of the levy.

a* r L I f  certificates a re n ot surrendi 
nnt1S ue«ted  w ith in  10 days from  i 

e was m ailed , p repa re Form

607, “D epos itor’s Ap p lica tion  fo r  N ew  
Pos ta l S avings  C ertifica tes ,” fo r  du p li
ca tes  fo r  a ll or  su fficient nu m b er o f 
certifica tes  to effect paym ent o f levy. 
A tta ch  notice o f levy to Form  P S  607 and 
send to  regiona l con troller. Region a l 
con troller w ill reissue certifica tes  and 
reta in  notice o f levy firm ly a ttached  to 
Form  PS  607 as au thority fo r  reissue.

(3 ) W h en  du plicates a re received  from  
region a l controller, pay b y checls draw n  
in  fa vor  o f the In tern a l Revenu e Service. 
O b ta in  a  receip t in  du plica te fo r  tota l 
am ou nt paid. E n ter on  th e m a rgin  o f 
each  u nindorsed certifica te “Pa id  In ter 
n a l Revenu e. See receip t enclosed.” 
E nclosed receip t w ill serve in  lieu  o f 
endorsem ent on  certificates . Issue and 
m a il to the depositor a check fo r  any 
fu nds due h im  on  a  certifica te w here 
p a rt o f th e am ou nt represented b y the 
certifica te was used , in  paym ent o f the 
am ou nt set fo r th  in  the levy. E n ter on
the m a rgin  o f th a t certifica te $--------
pa id  depositor b y check N o . _______ Th is
w ill serve in  lieu  o f a  receipt.

(4 ) Trea t pa id  certifica tes  in  usual 
manner. An n ota te Form  PS  600 to show  
th a t certifica tes  w ere reissued and the 
pu rpose and th a t origina ls  a re void.

(h ) Deceased depos itors— (1 ) A c-  
counts  o f $20 or less. A  postm aster may, 
w ithou t specific au thority, pay an  a c 
cou nt o f $20 or less to th e follow in g 
u pon presenta tion  o f p roper evidence 
and w ritten  requ est b y the applicant.

( i)  Ad m in is tra tor or  execu tor.
( ii)  A n  en titled  d istrib u tee or lega tee 

on  b eh a lf o f oth er distrib u tees or lega 
tees u nder a  decree o f d istrib u tion.

( iii)  S u rvivin g spouse, ch ild , or p a r 
ent, in  the order named, or in  th e a b 
sence o f any on e o f these, a  b roth er or 
sister, if  no adm in is tra tion  on  th e de 
pos itor’s esta te has b een  asked fo r  or 
granted .

( iv )  Th e u ndertaker or  oth er p re 
ferred  cred itor in  th e absence o f a d 
m in is tra tion  or n ext o f kin.

(2 ) A ccounts  ov er $20— (i)  To  w hom  
payable— (a ) A ccounts  tha t do n o t re 
qu ire  ad m inis tration. I f  a  depositor dies 
in tes ta te and th e am ou nt on  deposit is 
$500 or less, or if  th e law s o f the S ta te 
in  w h ich  th e m oney is deposited p rovide 
eith er specifica lly or b y cou rt decis ion 
fo r  th e paym en t o f a  la rger amou nt 
w ith ou t adm in istra tion , th e n ext o f kin, 
u ndertaker, person  w ho p a id  the fu n era l 
expenses, or  oth er p referred  cred itor 
m a y app ly fo r  paym ent.

(b ) A ccounts  tha t require  adm inis tra 
tion . W h en  th e am ou nt on  deposit is 
such th a t m ore th a n  $500 w ill be a va il 
a b le fo r  d istrib u tion  to heirs  a fter  a l 
low in g fo r  paym ent o f p referred  claims, 
th e am ou nt due a  deceased depositor in  
th e fin a l settlem ent o f h is  accou nt w ill 
be payab le on ly to th e lega l representa 
tive appointed u nder th e law s o f th e 
S ta te in  w h ich  the m oney is deposited, 
unless adm in is tra tion  is n ot requ ired  b y 
the S ta te laws. P rop er au thority o f the 
lega l rep resenta tive must be presented 
to  th e postm aster w here th e accou nt is 
held.

( ii )  A u thority  fo r pay m ent. C erta in  
la rge offices h ave b een  given  specific au 
th ority b y letter  to pay accou nts app lied  
fo r  b y loca lly appoin ted  adm in istra tors

or execu tors. In  a ll other cases a t these 
offices and a t a ll oth er offices, pos t
m asters  mu st rep ort a  depos itor’s death  
to the region a l controller, u sing Form  
1809, “R ep ort o f the D ea th  or  In com 
petence o f a  D epos itor”, and  a w a it 
instru ctions b efore paying. A ll a pp lica 
tions  or  lega l papers th a t w ill be o f as 
s istance in  s ettlin g the cla im  m u st b e 
a ttached  to the Form  1809. Th e fo llow 
in g papers  a re necessary:

( a )  W h en  adm in istra tion  is requ ired.
(1 )  A  lega l rep resenta tive m u st sub 

m it a  cou rt order certifyin g  his appoin t
m ent w ith in  the past year.

(2 ) A  person designated b y th e cou rt 
to receive the accou nt mu st su bmit Form  
1680, “Ap p lica tion  fo r  Pa ym en t o f the 
Posta l S avings  D eposits S tanding to the 
C red it o f a  D eceased D epos itor”, w ith  
p roper cou rt order.

( b )  W h en  adm in istra tion  is n ot 
requ ired.

(1 )  C la im  b y a  b eneficia ry u nder a 
w ill mu st ( if  the d istrib u tab le b a lance 
is  less than  $500 and the S ta te does n ot 
requ ire the w ill to be p rob a ted ) be sub 
m itted  on Form  1680 w ith  receipts  m en 
tioned  in  Form  1680, a certified  copy o f 
th e w ill, and a  Form  134, “Relea se” , b y 
each  o f th e b eneficia ries  and/or en 
titled  n ext o f kin.

(2 ) C la im  b y one o f th e n ext o f kin  
en titled  b y law  to share in  th e estate, 
or b y the person  w ho pa id  th e fu n era l 
expenses, mu st be su b m itted on  Form  
1680 if depositor dies w ith ou t a  w ill and 
n ot m ore th a n  $500 w ill be ava ilab le 
fo r  d istrib u tion  a fter  a llow in g fo r  p a y 
m ent o f p referred  claims. (S om e S ta tes  
perm it paym ent o f a  la rger amou nt 
w ithou t adm in istra tion .)

(3 ) C la im  b y u ndertaker or other p re 
ferred  cred itor mu st be su b m itted on 
Form  1672, “Ap p lica tion  o f U ndertaker 
fo r  Pa ym en t o f Fu nera l E xpenses F rom  
Fu nds to th e C red it o f a  D eceased D e 
pos itor”, w ith  item ized  sta tem ent o f 
services rendered  and a  certifica tion  o f 
cla im  b y a  responsib le h eir on  F orm  P S  
115-A, “C ertifica tion  o f B ill from  U n 
d ertaker”. Th e u ndertaker’s receipted  
b ill mu st be su b m itted if  cla im a n t is 
oth er th a n  u ndertaker.

( 4 )  C la im  b y foreign  consu lar officer 
mu st be su b m itted on  Form  P S  112, “A p 
p lica tion  o f C onsu lar O fficer fo r  Pa ym en t 
o f the B a lance Rem a in in g to th e C red it 
o f a D eceased D epos itor”, if the depositor 
is  a  U n ited  S ta tes  resident, d ies  w ith ou t 
a  w ill, and is su rvived b y a lien  heirs  re 
s id ing in  a  foreign  cou ntry w ho a re en 
titled  to a ll or p a rt o f th e am ou nt o f 
deposit.

(3 ) Pay m ent. Th e s ignatu re o f th e 
p a yee(s ) mu st be ob ta ined  on  each  Cer
tifica te and on  a  receip t fo r  in teres t due, 
in  th e follow in g form : “John  D oe b y 
R ich a rd  R oe” (execu tor, w idow er, gu a rd 
ian , or oth er p roper t it le ) . Th e accou nt 
mu st be pa id  in  fu ll. Th e office copy o f 
Form  1809 mu st be com pleted  to show  
th e date o f paym ent, and mu st be p laced  
w ith  the pa id  certifica te. (C lip s  or  
staples must n ot be u sed.) Th e am ou nt 
o f paym ent fo r  accou nts o f $20 or less 
sha ll be endorsed on  th e w ritten  requ est 
o f th e app licant, and th e requ est sha ll 
b e p laced w ith  th e p a id  certifica te. 
(C lip s  or staples mu st n ot be u sed.) Th e
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region a l con troller sha ll be advised if 
paym ent cannot be made.

(1) Legally  incom pe tent depos itors .
(1 ) Th e am ou nt on  deposit fo r  m en ta lly 
disab led or  oth er lega lly incom petent de
positors, other than  minors, w ill be p a y 
ab le to th e gu ard ian , com m ittee, con 
servator, or other lega lly appoin ted  rep 
resen ta tive on  p resentation  o f p roper 
evidence o f appointm ent. A  cou rt order 
d irectin g gu ardian  to collect accou nt o f 
a m inor is requ ired  b efore paym ent m ay 
be m ade to the gu ardian. W h en  the de
pos itor has been ju d icia lly decla red  in 
com petent and no gu ard ian  or oth er 
lega l representa tive has been appointed  
and th e gross va lu e o f the in com peten t’s 
esta te is  su fficiently small, app lica tion  
fo r  w ith d raw a l m ay be m ade b y a  S ta te 
officia l or a  m em b er o f the fa m ily if  p er 
m issib le u nder th e law s o f th e S ta te 
w here th e accou nt is held.

(2 ) Postm asters  a t a ll offices sha ll 
hand le cla im s fo r  paym ent o f accou nts 
o f lega lly incom petent depositors  as p ro 
vided  in  pa ra graph  (h ) (2 ) ( ii)  and (h )
(3 ) o f th is  section.

§ 63 .6  Inact iv e  accounts.

Th e m a in  post office stations, and 
b ranches sha ll review  Form s PS  600 once 
each yea r fo r  in a ctive accou nts and p ro 
ceed as follow s :

(a )  Pu ll ou t accou nts th a t h a ve b een 
in a ctive fo r  10 years. Tu rn  them  over to 
a  su pervisory officia l or des ignated em 
p loyee to be kept separate from  active 
accounts. Th e officia l or des ignated em 
p loyee m u st keep a  con trol record  o f a ll 
accou nts tu rned over to h im . W h en  a  
tran saction  occu rs in  an  in a ctive a c 
count, retu rn  th e accou nt to th e a ctive 
files.

(b )  R ep ort accounts in a ctive or u n 
cla im ed  fo r  20 years  to th e region a l con 
troller, and  aw a it instru ctions. C ou nt 
th e 20 years  from  da te o f la s t tra n s 
a ction  or da te o f depos itor’s rep ly to  an  
in qu iry on  F orm  P S  159 (n ow  ob solete) 
w h ichever is  la ter.

§ 63.7 Dist ribut ion o f  blank  cert ificates.

(a )  To  w indow  clerks. O rd in a rily not 
m ore th a n  one book o f b lank certifica tes  
o f each  denom ina tion  shou ld be fu r 
n ished a t one tim e fo r  use a t a  w indow . 
O n  d elivery o f certifica tes  to h im , a  w in 
dow  clerk mu st cou nt the ind ividu a l cer 
tifica tes  and exam ine them  fo r  sequence 
o f seria l numbers, and agreem ent w ith  
th e inclu s ive nu mbers on  th e cover.

(b ) T o  stations  and branches . S ta 
tions  and b ranches shou ld n ot have m ore 
th a n  a  m on th ’s su pply o f certifica tes  on  
hand. Th ey mu st order certifica tes  from  
th e m a in  office on  Form  P S  325, “R e 
quest fo r  Pos ta l S avings  C ertifica tes”.

§ 63.8 Deposit o r’ s lost , sto len, o r  de 
stroyed cert ificates.

(a )  R e p ort to  pos tm aster. A  deposi
tor  shou ld advise the postm aster a t the 
office w here h is  accou nt is h eld  w hen  any 
o f h is  certifica tes  a re lost, stolen, de 
stroyed, or im properly w ithheld . Th e 
postm aster w ill fu rn ish  th e depositor 
w ith  a  Form  P S  607, “D epos itor’s A p p li
ca tion  fo r  N ew  Pos ta l S avings  C ertifi
ca tes”. I f  approved, new  certifica tes

show ing th e same in form a tion  as th e 
origina ls , bu t m arked  “Reissu ed”, w ill b e 
issued. I f  a  certifica te is  fou nd  a fter  
it has b een reissued, it mu st be g iven  to 
th e depos itory postmaster.

(b ) A pplica tion  fo r replacem ent. 
Form  P S  607, “D epos itor’s App lica tion  
fo r  N ew  Pos ta l S avings  C ertifica tes”, 
sha ll be p repared  if depositor knows cer 
tifica te cannot be recovered, follow in g 
instru ctions  on  the form . I f  depositor 
is u ncerta in  as to w h a t happened to h is  
certifica tes , he shou ld be asked to search 
a ga in  and retu rn  in  10 days to fill ou t 
Form  P S  607. (E xcep tion  m ay be m ade 
w hen  delay w ill cause depositor h a rd 
sh ip .) Th e seria l nu mbers o f th e cer 
tifica tes  shou ld be verified  aga inst those 
on  Form  P S  600. D epositors  mu st n ot 
be asked to app ly fo r  reissue o f certifi
cates to determ ine if the accou nt record  
is correct. A n y d ifference b etw een  item  
39 o f th e posta l savings records and the 
tota l o f th e Form s P S  600 shou ld be 
shown on  Form  P S  607.

(c )  R eplacem ent. Th e region a l con 
troller  m ay p repa re rep lacem ent cer 
tifica tes  and forw a rd  them  to the post
master. Th e postm aster sha ll ver ify a ll 
en tries  on  the new  certifica tes , d eliver to 
depositor, and retu rn  to region a l con 
troller any w ith  discrepancies. H e sha ll 
record  reissue b y w ritin g  “R ” in  red  n ext 
to the seria l nu mber o f the origin a l en try 
on  Form  P S  600. (U se “Rem arks” col
u mn on  old - s tyle Form  P S  600.) W h ere 
there is su fficient s ta ff, th e postm aster 
mu st n ot delegate cu stody o f reissued 
certifica tes  to a  clerk w ho issues posta l 
savings certifica tes  or is responsib le fo r  
m a in tenance o f posta l savings accou nts 
and records.

(d ) D is pos ition o f recovered  and un 
de liv erab le  certificates . Th e postm aster 
sha ll m a rk  recovered  origin a l certifica te 
“C anceled” , en ter th e da te; send it to 
the regiona l con troller w ith  exp lana tion  ; 
and  retu rn  u ndeliverab le rep lacem ent 
certifica tes  to  th e region a l con troller fo r  
sa fekeeping.

§ 63.9 Off ice  reco rds and reco rds o f  
deposit o r’ s accounts.

(a )  R ecord ing  deposits . Th e post
m a ster sha ll record  deposits and post 
new  b a lance on  Form  P S  600. Th e seria l 
numbers o f certifica tes  issued sha ll be 
recorded  on  Form  713, “Pos ta l S avings  
C ertifica te Transactions  D a ily R ep ort”, 
w here th is  form  is used.

(b ) R ecord ing  w ithdraw als . W ith 
draw a ls  sha ll be posted on Form  P S  600, 
show ing da te o f transaction  “p a id ” in  
“C ertifica te N u mb ers” colu mn, tota l 
am ou nt o f p rin cipa l in  “Tra n sa ction  
Am ou nt” colu m n, and th e b a lance in  
“N ew  B a lance” colu mn. Th e tran sac 
tion  m u st b e da ted  opposite orig in a l issue 
o f certifica te in  “D a te P a id ” colu mn. 
Th e  p a yin g clerk mu st in itia l in  “B y” 
column. C ertifica tes  m u st be stam ped 
“p a id ” w ith  specia l pa id  da te stam p and 
in itia led . A  rep ort sha ll b e m ade on  
Form  713 or Form  708 and  th e p a id  cer 
tifica tes  sha ll be sent to postm aster da ily. 
Th e postm aster mu st send th e pa id  cer 
tifica tes  w ith  frorm  704 or Form  714 to  
th e region a l con troller office each  ac
cou nting period .

(c )  V erify ing records  o f accounts. The 
postm aster sha ll ver ify records of ac
cou nts as follow s :

(1 ) D a ily  v e rifica tion . D o not file 
Form s PS  600 w h ich  have been with
d raw n  in  th e d a y’s business until the 
issues, payments, and extensions have 
been verified  b y adding separately the 
issues and paym ents  recorded for the day 
and th e b a lance to the credit of deposi
tors  b efore and a fter  en try of the day’s 
business. C heck the tota l of the issues 
and tota l o f paym ents  against the issues 
and paym ents  as recorded in  Form 708 
or Form  713.

(2 ) S ix -m on ths ’ v erification. Verify 
the b a lance in  item  39 o f Form  704 or 714 
w ith  the tota l o f the balances on the de
pos itors ’ Form s P S  600 every 6 months. 
I f  the tota ls  do not agree, check addition 
or su b traction  on  depositor’s cards. If 
no error is fou nd, check the entries on 
the cards w ith  the records of certificates 
issued and paid. P la ce a  dummy account 
card, Form  P S  600, in  the front of the 
file, on  w h ich  en ter the amount of the 
d ifference (circlin g  the amount if the 
tota l o f th e ba lances o f the Forms PS 600 
is in  excess o f the amou nt in  item 39 of 
th e Form  704 or 714.) Report to the re
g ion a l con troller fo r  additional instruc
tions  on ly w hen  an  unusual situation 
arises.

(d ) F ilin g  and clos ing accounts. The 
postm aster sha ll file and close accounts 
as follow s :

(1 ) F ilin g . F ile th e Forms PS 600 
nu m erica lly b y accou nt numbers. Main
ta in  an a lphab etica l cross-index card 
file ( if  m any accou nts) showing the de
pos itor’s nam e and accou nt number.

(2 ) C los ing. M a rk  the depositor’s 
Form  P S  600 “Accou nt C losed” when all 
certifica tes  issued to a depositor have 
been paid. P la ce in  a separate file with 
other closed accou nts in  numerical order. 
D o n ot use the nu mber o f a closed ac
cou nt in  open ing a  new  account.

(e )  C orre cting  errors  on records. The 
postm aster sha ll correct errors as follows:

(1 ) D raw  a  lin e throu gh an erroneous 
en try and in itia l. (D o n ot make the orig
in a l en try illegib le.) M ake the correct 
en try on  the lin e b elow  or by interlining 
im m ed ia tely ab ove the erroneous entry.

(2 ) Advise the regiona l controller office 
i f  an  error is discovered a fter the ac
cou nting period  rep ort has been sub
m itted  w h ich  in  any w ay affects’the ac

cu racy o f the report.
( f )  R e portin g  loss o f records. Tne 

postm aster sha ll report promptly to tne 
region a l con troller any loss or 
dam age o f posta l savings records by nre, 
b u rgla ry, or any other cause.

S U B C H A P TE R  H — TR A N S P O R TA TI O N  OF 

TH E  M A I L S

PART 92— TRAN S PO RTATIO N  OF 

M A IL  B Y RAILRO AD S

Co m p r e h e n s i v e  P l a n  A o p  t h e  

G e n e r a l  f o r  t h e  T r a n s p o r t â t !

Sec. ' „
92.1 Transportation of the mail.
92.2 Classes and nature of service-
92.3 Space and equipment.
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92.4 D efin ition -
92.5 General conditions of service.
92.6 Services requ ired of railroads.
92.7 R P O  se rv i c e .

92.8 S t o rag e  se rv i c e — l i n e  h a u l .

92.9 T e rm i n a l  a n d  p i e c e  h a n d l i n g  se rv i c e s .

92.10 S id e  a n d  m a i l  m e s s e n g e r  se rv i c e .

92.11 Preparation and processing of forms
f o r  p a y m e n t .

92.12 A p p l i c a b i l i t y  o f  C o m p r e h e n s i v e  P l a n

A ;  r a i l r o a d s  c o v e re d .

Co m p r e h e n s iv e  P l a n  B  o p  t h e  P o s t m a s t e r  

G e n e r a l  f o r  t h e  T r a n s p o r t a t i o n  o p  t h e  

U n i t e d  S t a t e s  M a i l  b y  C e r t a i n  R a i l r o a d s

92.100 Transportation of the mail.
92.101 C lasse s a n d  n a t u r e  o f  se rv i c e .

92.102 A u t h o r i z a t i o n s

R e g u l a t i o n s

92.103 D e f i n i t i o n s .

92.104 A u t h o r i z a t i o n s .

92.105 Sp ac e  r e q u i r e m e n t s  a n d  d e t e r m i n a 

t i o n s.

92.106 C o n s t ru c t i o n  a n d  m a i n t e n a n c e  o f

R P O  c ars.

92.107 Se rv i c e s p r o v i d e d  b y  r a i l r o a d s .

92.108 H a n d l i n g  o f  m a i l .

92.109 A p p l i c a b i l i t y  o f  C o m p r e h e n s i v e  P l a n

B ;  r a i l r o a d s  c o v e re d .

A u t h o r i t y : § § 92.1 t o  92.109 i s s u e d  u n d e r  

R B. 161, as a m e n d e d ;  5 U .S .C .  22, 39 U .S .C .  

501, 6201-6215.

Co m p r e h e n s iv e  P l a n  A  o f  t h e  P o s t 

ma s t e r  G e n e r a l  f o r  t h e  T r a n s p o r t a 

t i o n  o f  U n i t e d  S t a t e s  M a i l  b y  C e r 

t a in  R a i l r o a d s

§ 92.1 T ransportat ion o f  the m ai l.

(a ) A ll ra ilw ay common ca rriers  en 
gaged in the transporta tion  o f U n ited  
States mail shall transport such m a il in  
the manner, under the conditions, and 
with the service prescribed b y th e Post 
Office D epartment and otherw ise in  ac
cordance w ith  the provisions o f th e R a il 
way M ail Pa y A ct o f 1916, as amended.

(b ) Any ra ilw ay com m on ca rrier de
siring to be relieved o f the tran sporta tion  
of the mail may make app lica tion  to th e 
Post Office D epartm ent accord ingly, and 
consideration w ill be given  to th e gra n t
ing of its request in  w hole or in  p a rt as 
the needs o f the Pos ta l S ervice w ill 
permit.

(c) M ail shall be ca rried  u pon such 
trains as the Post O ffice D epa rtm en t sha ll 
designate from  tim e to tim e in  th e in 
terest of the Posta l .S ervice, and th e 

“ r o f tra ins  ca rryin g th e m a ils  
nail be that o f the passenger tra in  op 

erating between passenger or  m a il 
handling facilities . W h en  requ ired  b y

e interests o f the Posta l S ervice, th e 
department m ay provide fo r  th e m ove-  

ent of m ail b etween passenger or  spe
cial mail hand ling fa cilities  in  oth er 
han passenger trains.

J ? !  transit tim e o f tra in s  u pon 
wmch mail is transported  sha ll be th a t 

tho- 1S m ainta ined b y th e ca rriers  fo r  
gf.nera* transporta tion  business in  

me~  w ith  th eir pu b lished sched-

ra ilw ay com m on ca rrier e: 

S f,!? the tran sporta tion  o f m a il 
equired to fu rn ish  such cars  as a

rennoS+ i f or the service au thorized  
ted by the Post O ffice D epartm ei

§ 92.2 Classes and nature  o f  serv ice.

(a )  Classes o f service. Th e service 
sha ll be o f the follow in g classes:

(1 ) F u ll railw ay  pos t office  car service. 
S ervice o f th is  class sha ll be au thorized in  
s tandard  cars, 60 feet in  length , inside 
measu rement, constru cted and fitted  in  
accordance w ith  th e p lans  and  specifica 
tions approved  b y the Post O ffice D ep a rt
m en t fo r  the hand ling, d istrib u tion , s tor 
age, and delivery o f m a il b y m ob ile 
clerks. Th e requ irem ents  fo r  service in  
such cars  sha ll inclu de san itation , 
clean ing, h ea ting, ligh tin g, and the 
fu rn ish in g o f ice and drinking w ater, 
b oth  in  term ina ls  and en  rou te. W h en  
requ ired, such cars sha ll be su itab ly 
p laced and m ade ava ilab le fo r  advance 
d is trib u tion  b efore tra in  departu re.

(2 ) Railw ay  pos t office apartm ent car 
service. S ervice o f th is  class sha ll be 
au thorized  in  s tandard  apartm ents, 30 
and 15 feet in  length , inside m easu re
m ent. Th e apa rtm ent sha ll be separated 
from  the rem a inder o f the ca r b y a  p a r 
tition . Th e requ irem ents fo r  service are 
essentia lly the same as in  fu ll ra ilw ay 
post-office cars  w ith  respect to constru c
tion  and fu rn ish ings , san ita tion , clean 
ing, heating, ligh tin g, fu rn ish ing o f ice 
and drinking w a ter, and the p la cing o f 
apa rtm en t cars fo r  advance distrib u tion.

(3 ) Storage  car service. S ervice o f 
th is  class sha ll be requ ested in  units o f 
60 feet in  length , inside measu rement, 
except as h erein a fter provided , used ex 
clu s ively fo r  mails. Th is  service is the 
tran sporta tion  and hand ling o f m ade-u p 
m a ils  in  bu lk and  th e requ irem ents  for  
th is  service sha ll inclu de the m a in te 
nance and clean ing o f the cars. Th e 
h a nd ling o f m a il in to and from  a ll s tor 
a ge cars sha ll be perform ed  b y employees 
o f the ra ilroad  com panies u nder in stru c
tions  o f posta l em ployees w ith  respect to 
p roper rou tin g and separa tion  o f m a il.

(4 ) Lesser s torage u n it service. S erv
ice o f th is  class sha ll be requ ested in  th e 
estab lished less th a n  fu ll- ca r  u nits o f 
space in  m ixed  tra ffic, com b ination , or 
other cars. Th is  service sha ll b e the 
tran sporta tion  and  hand ling o f m a il o f 
th e same type as th a t hand led  in  s torage 
ca r service. Th e  requ irem ents  fo r  lesser 
s torage u n it service a re th e same as fo r  
s torage ca r service.

(b ) N ature  o f services . Th e  services 
w h ich  the ra ilroads  a re to render in  con 
n ection  w ith  m a il tran sporta tion  sha ll 
be as follow s :

(1 ) R a ilroa d  com panies a re requ ired  
to  p erform  a ll necessary sw itch ing o f 
ca rs ; to load  a ll m a il in to cars so as to 
ob ta in  m axim u m  u tiliza tion  o f the space 
au thorized  or requ ested, inclu d ing the 
p roper separation , p ilin g, and storing o f 
such m a il; and to u nload m a il from  a ll 
cars. H a n d lin g o f a ll m a il w ith in  ra il 
w a y post office cars  and apartm ents  sha ll 
be p erform ed  b y posta l transporta tion  
clerks.

(2 ) R a ilroa d  com panies a re requ ired  
to  tra n s fer  a ll m a il b etw een cars  in  th e 
same tra in  w here such tran s fers  a re nec
essary and requ ired  b y th e Pos t O ffice 
D epa rtm ent.

(3 ) Ra ilroa d  com panies a re requ ired  
to  ta ke m a ils  in  tra n s it from  and  deliver 
th em  to G overn m en t em ployees and con 

tra ctors  a t an accessib le poin t a t ra ilroa d  
sta tions  fo r  tra n s fer to and from  post 
offices or  ra ilroa d  stations, and to tran s 
fe r  m a ils  b etw een tra ins  opera tin g in to 
and  ou t o f th e same ra ilroad  station , as 
requ ired  b y the Pos t O ffice D epa rtm ent.

(4 ) Ra ilroa d  companies a re requ ired  
to  fu rn ish  a ll necessary fa cilities  fo r  ca r 
in g  fo r  and hand ling m a il, inclu d ing 
su itab le and adequ ate space and  room s 
in  th eir  stations  fo r  storing and tra n s fer 
o f m a il in  transit. Th ey sha ll a lso fu r 
n ish  su itab le and adequ ate office space 
fo r  tra n s fer clerks w hen  requ ired  b y th e 
Post O ffice D epartm ent.

(5 ) Ra ilroa d  companies a re requ ired  
to transport w ithou t extra  cha rge th e 
persons in  cha rge o f th e m a il and th e 
agents  and officers o f th e Post O ffice D e 
pa rtm ent, u nder the conditions  p re 
scrib ed b y law  and regu la tions  pu rsu ant 
thereto.

(6 ) Ra ilroa d  companies a re requ ired  
to constru ct, ligh t, and m a in ta in  m a il 
cranes and oth er adequ ate fa cilities  fo r  
the exchange o f m a il a t points  or  s ta 
tions on  th e ru n  w here the tra in  does n ot 
stop and exchange o f m a il is necessary.

(7 ) R a ilroa d  companies a re requ ired  
to take th e m a ils  from  th eir  ra ilroa d  
term ina ls  and stations and deliver them  
in to post offices, posta l stations, and 
Pos ta l term ina ls ; take the m a ils  from  
post offices, posta l stations, and Pos ta l 
term ina ls , and deliver them  in to th eir  
ra ilroa d  term ina ls  and sta tions ; and 
take th e m a ils  from  th eir stations and 
d eliver th em  in to oth er ra ilroa d  sta tions  
w here th e distance does n ot exceed 80 
rods, unless oth er p rovis ion  fo r  th is  
service is m ade b y the Pos t O ffice D e 
pa rtm ent.

§ 92.3  Space and equipm ent .

(a )  G eneral. (1 ) Th e a n ticipa ted  
space needs o f the D epa rtm ent fo r  ra il 
w a y post office ca r and ra ilw a y post office 
apa rtm ent ca r service sha ll be reflected  
b y regu la r au thoriza tions  w h ich  sha ll be 
restricted  to th e needs o f th e service 
b etw een  estab lished ra ilw a y passenger or  
freigh t d ivis ion  poin ts  or ju nctions. 
R egu la r au thoriza tions  fo r  ra ilw a y post 
office ca r and ra ilw a y post office a p a rt
m en t ca r service sha ll be determ ined  in  
accordance w ith  such instru ctions as 
m a y b e issued b y th e Postm aster G en 
era l, and sha ll rem a in  in  effect unless 
and u n til m odified  as h erein  provided .

(2 ) H ie  space needs o f th e D ep a rt
m en t fo r  storage service sha ll b e reflected  
b y requests fo r  storage space adequ ate to  
accom m odate th e m a il a va ila b le fo^  dis 
pa tch  on  each  tra in  des ignated b y th e 
Pos t O ffice D epa rtm ent. Requ ests fo r  
s torage service sha ll be res tricted  to th e 
needs o f th e service b etw een  estab lished 
ra ilw a y passenger or  fre igh t d ivis ion  
points or ju nctions, and sha ll be m ade in  
accordance w ith  th e instru ctions issued 
b y th e Postm aster G enera l.

(3 ) Ra ilroa d  com panies a re requ ired  
to fu rn ish  ra ilw a y post office service on ly 
to th e exten t o f the regu la r a u thoriza 
tions. Th ey a re requ ired  to fu rn ish  ade 
qu ate cars  and space in  cars  fo r  s tora ge 
service to th e exten t necessary to accom 
m odate th e n orm a l m a il load. Th e  n or 
m a l m a il load  sha ll b e th e volu m e 
ava ila b le on  the same day o f th e w eek in

*
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s im ila r past tra ffic periods, exclu d ing th e 
d ispatched  u nder unusual or em ergency 
conditions  and ta k in g in to considera tion  
reasonab ly p red ictab le seasonal and  
oth er changes. W h ere th ere is  s torage 
m a il in  excess o f th e n orm a l load  and 
b a gga ge or  express or  b oth  to be loaded, 
and th e ava ila b le space is n ot su fficient 
to accom m odate a ll, such m a il is re 
qu ired to b e given ' p reference. R a ilroa d  
com panies  w ill not, how ever, b e requ ired  
to  u n load b aggage or express in  order to 
p rovid e space fo r  m a il in  excess o f th e 
n orm a l load. M a il in  excess o f th e n or 
m a l load  w h ich  is n ot accom m odated  in 
th e des ignated tra in  sha ll be transported  
in  th e n ext tra in  h a vin g a va ila b le space 
th erefor.

(4 ) Th e  class, frequ ency, and distance 
o f service to b e au thorized  or requ ested 
sha ll be determ ined  in  accordance w ith  
th e needs o f th e Posta l S ervice and u nder 
such ru les and regu la tions  or instru ctions 
as sha ll be prescrib ed b y th e Postm aster 
G enera l.

(b ) E quipm ent. (1 ) Au th oriza tion  for  
ra ilw a y post office cars sha ll be fo r  cars  
o f th e s tandard  len gth  o f 60 feet. A u 
thoriza tion s  fo r  ra ilw a y post office ap a rt
m ents  sha ll be fo r  th e standard  lengths  
o f 30 or  15 feet, as th e needs o f th e 
Pos ta l S ervice requ ire. I f  a  ra ilroa d  
com pany is u nab le to fu rn ish  standard 
ra ilw a y post office cars  and apa rtm ent 
cars, th e D epa rtm en t m ay accept non 
s tanda rd  ra ilw a y post office equ ipm ent 
as a conven ience to th e ca rriers  provided  
com pensation  not exceed ing pro ra ta  pay 
is accepted fo r  th e fa cilities  fu rn ished. 
A n y deficiency m a y be p rovided  in  
a n oth er ca r in  th e tra in  w hen  necessary 
and in  such cases fu ll pay w ill be made 
fo r  th e s tandard  ca r au thorized.

(2 ) Th e D epa rtm en t does n ot requ ire 
and  w ill n ot au thorize ra ilw a y post o f 
fice equ ipm ent lon ger th a n  th e s tandard  
lengths  specified herein . H ow ever, as 
a  conven ience to the ca rriers , and  to en 
ab le them  to ob ta in  revenu e from  the 
opera tion  o f space w h ich  otherw ise m igh t 
be unused, the D epa rtm en t w ill, a t the 
ca rriers ’ requ est, a ccept th e excess space 
b eyond the s tandard  length s  au thorized  
fo r  th e accom m odation  o f s torage serv
ice w hen  needed.

(3 ) C ars in  excess o f 60 feet in  w h ich  
a  ra ilw a y post office u n it o f 60 feet is 
p a rtition ed  from  the rem a inder o f the 
ca r  m a y b e accepted to fu lfill an  au 
th oriza tion  fo r  a  ra ilw a y post office ca r 
o f 60 feet.

(4 ) W h en  a  ra ilroa d  com pany is u n 
a b le to fu rn ish  cars  o f the standard  u n it 
len gth  requ ested fo r  s torage ca r service, 
th e D epa rtm en t m ay accept cars w h ich  
a re m ore or  less th a n  60 fee t in  length , 
ins ide measu rement.

(c )  M od ifica tion  o f authorizations  or 
requests . (1 ) Au thoriza tion s  fo r  fu ll 
ra ilw a y post office ca r service and  ra ilw a y 
post office ap a rtm en t service sha ll be 
su b ject to m od ifica tion  a t a n y tim e to 
p rovide fo r  new  and  add ition a l service, 
d iscontinu ance o f service, or redu ction  in  
service.

(2 ) Requ ests fo r  s torage ca r service 
and lesser storage u n it service sha ll be 
discontinu ed or  redu ced if  necessitated 
b y service changes, and sha ll be su b ject 
to m od ifica tion  a t an y tim e to  p rovide 
fo r  new  and  a dd ition a l service.

(3 ) Requ ests fo r  s tora ge service in  
excess o f the n orm a l load  m a y be m ade 
as needed.

(d ) C ancellations . W h en ever th ere is 
insu fficient m a il on  an y day to w a rra n t 
th e opera tion  o f an  exclu s ive s torage 
ca r  w h ich  w ou ld  otherw ise b e requ ired  
to  accom m odate th e n orm a l load, th e 
requ est fo r  such ca r m a y b e cancelled  
b y a representa tive o f the Post O ffice D e 
p a rtm en t a t th e in itia l p oin t o f the ru n 
o f the car. Reasonab le advance notice 
o f such cancella tion  sha ll be given  to the 
ra ilroa d  com pany a t the in itia l p oin t o f 
th e ru n  o f th e ca r to p erm it th e ca r to 
be rem oved  from  th e tra in .

R e g u l a t io n s  

§ 92 .4  Definit ions.

(a )  R ailroad  or railw ay . Ra ilw a y 
com m on carriers  do n ot refer  to  u rb an  
and in teru rb an  electric ra ilw a y com 
m on  carriers .

(b ) R P O . “R P O ” is  th e ab b revia tion  
fo r  a  ra ilw a y post office. I t  is th e on ly 
typ e o f service to b e regu la rly au thorized 
b y form a l orders issued b y th e Post O ffice 
D epartm ent.

(c )  Tra in  date. Th e  da te a  tra in  is 
due to leave the in itia l poin t o f th e R P O  
or C P  des igna tion  sha ll be used as th e 
da te fo r  a ll service perform ed  in  the 
tra in . E ach R P O  d ivis ion  sha ll be con 
s idered sepa ra tely in  cases w here the 
R P O  lin e is d ivided  in to East, M id d le and 
W est, or N orth  and Sou th  D ivisions.

§ 92.5 Gene ral condit ions o f  serv ice.

(a )  jServ ice to  be perform ed  in  accord 
ance w ith space rules  w ith ce rta in  ex 
ceptions— (1 ) D ev iations . D evia tion s  
from  th e space ru les and regu la tions  
mu st be in  w ritin g  and mu st be a p 
p roved  b y the B u reau  o f Transporta tion .

(2 ) C om pe titiv e  agreements . Th e D e 
p a rtm en t m ay conclu de agreem ents  w ith  
a  ra ilroa d  effectin g economies such as 
m ilea ge equ a liza tion , com petitive rates, 
or w a iver o f term in a l charges.

(3 ) E qualization agreements . W h en  
com peting ra ilroa d  lines  a re ava ilab le 
fo r  th e d ispatch  o f m a il to th e same des 
tin a tion , th e D epa rtm ent m ay, fo r  serv
ice reasons, a llow  the m a il to rem a in  on 
th e lon ger rou te if  the ra ilroa d  agrees to, 
cla im  on ly th e m ilea ge o f th e shorter 
rou te over w h ich  th e m a il cou ld b e ca r 
ried . In  these cases, an  equ a liza tion  
a greem ent mu st be execu ted b etw een  th e 
ra ilroa d  opera tin g th e lon ger rou te and 
the D epartment..

(4 ) H ighw ay  serv ice  in  lieu o f ra il. 
Agreem ents  m ay be m ade w hereb y ra il 
roads w ill p rovide m a il service over h igh 
w ays in  lieu  o f service b y tra in . Su ch 
ra ilroa d -op era ted  h igh w a y service m a y 
be au thorized  to p rovide service to post 
offices on  or ad ja cen t to th e ra il line on  
w h ich  th e ra ilroa d  m a il service has been 
superseded. C om pensation  w ill n ot be 
in  excess o f linehau l ra tes  and term in a l 
charges  on  th e basis o f the ra ilroa d  tra ck 
m ilea ge o f record. A ll such cases mu st 
be reported  to the B u reau  o f Tra n sp or 
ta tion  so th a t a  p roper record  m a y be 
m ade and approva l given . W h ere a 
ra ilroa d  has com pletely ab andoned a ll 
service, b oth  freigh t and passenger, over 

a ll or a  segm ent o f its  trackage, the 
B u reau  o f Tra n sp orta tion  w ill n ot a p 

p rove continu ed perform ance of mail 
service over such segm ent in  motor ve
h icles  a t ra ilroa d  space rates. Service 
mu st be converted  to contract h i g h w a y  

service. D istrib u tion  and Traffic Man
agers  sha ll con tinu a lly review  all bus 
and tru ck service opera ted  in  lieu of 
ra il service. Th ey sha ll report promptly 
any cases w here a ll tra in  service h a s  

b een d iscontinu ed and tracks aban
doned, w ith  appropria te recommenda
tions.

(5 ) A pprov al. A ll agreements shall be 
in  w ritin g  and sha ll be submitted 
th rou gh  the D istrib u tion  and Traffic 
M a n a ger to the B u reau  of Transporta
tion  fo r  approva l.

(b ) M a il to be carried  only , on desig
nated trains . A  ra ilroa d  must not carry 
m a il on  a  tra in  th a t has not been desig
n a ted  for  the tran sporta tion  of mail. In 
emergencies, loca l representatives of the 
Posta l S ervice, or postmasters who have 
been au thorized to do so by the Distri
b u tion  and Tra ffic M anager, may request 
a  ra ilroa d  to p rovide necessary space on 
any tra in . Th e ra ilroad  must be in
form ed  of the issuance of such authority.

(c ) C hanges in  service— (1) Notifica
tion  o f changes. Postmasters s h a l l  

p rom ptly n otify th e D istribution a n d  

Tra ffic M a n a ger and the proper o ff ic ia l 

o f a ra ilroad  o f any changes in service or 

rou ting of m a il, inclu ding pouch c h a n g e s ,  

w hich  a ffect th e handling of m a i l .  

C hanges a ffectin g consist or operation of 

tra in s  w ill be referred  to the D i s t r i b u t i o n  

and Tra ffic M a n a ger for  approval a n d  

prom pt notifica tion  o f the proper o ffic ia l

o f th e ra ilroad .
(2 ) Serv ice  changes by railroad. 

W h en  a  ra ilroa d  plans a withdrawal 
or  cu rta ilm en t o f service it operates, 
w h ich  w ill in  tu rn  requ ire the Post Office 
D epa rtm ent to consider substitute serv
ice, th e ra ilroa d  w ill give reasonable ad
vance notice o f th e changes to the Dis
trib u tion  and Tra ffic M anager. At that 
tim e the ra ilroa d  w ill state whether or 
n ot it is in terested  in  continu ing to per
form  the m a il transporta tion  service.

(d ) W ithhold ing  m ail from  train- 
D istrib u tion  and Tra ffic M a n a g e r s  may 
w ithhold  the dispatch  o f catalog, circu

la r ,  pa rcel post, and ord ina ry p a p e r  mail, 
in  the order named, i f  necessary a n d  ad
visab le to p reven t delay to im p o r ta n t  

tra ins  or to effect econom y in  t r a n s p o r ta 

tion . Su ch m a il mu st be f o r w a r d e d  ffi 

oth er ava ila b le tra ins  in  the most advan
tageou s m anner and w ith  the l e a s t  pos 

sib le delay.
(e )  Irre gu laritie s — (1 ) R PO car main

tenance . Th e  Post O ffice D e p a r tm e n  

m ay fin e a  ra ilroa d  in  an amount not m 
excess o f th e compensation due for tn 

service au thorized, fo r  fa ilu re to furmsc 
an  R P O  ca r w ith  san ita ry drinking w ater, 

adequ ate to ilet fa cilities , or ad eq u a te  

h ea t and ligh t; or fo r  fa ilu re to r e g u ia  

and  thorou gh ly clean  the car, provi 
the ra ilroa d  has been given  the o p p  

tu n ity to correct th e condition.
(2 ) Serv ice  failures . TheD epartm  

m a y impose fines on  ra ilroad c o m p a i  

fo r  each  o f the follow in g delinquencies.

( i)  A llow in g the mail, or any pa 
it to become wet, lost, inju red, or 

stroyed, or conveying or keeping the
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in a place or m anner th a t exposes it to 
depredation, loss, or in ju ry.

(ii) Refu sing, a fter  demand, to tran s 
port mail by any su itab le car, b oat, or 
other conveyance w h ich  th e ra ilroa d  op 
erates or is concerned in  opera tin g on  
a mail route, when space is ava ilab le.

(iii) Leaving or pu tting aside th e m a il, 
or any part o f it, fo r  the accom m odation  
of passengers, b aggage, express, or other 
matter, except hu man remains.

(iv) Hab itual fa ilu re to ob serve sched 
ules on its own line.

(v) Leaving m a il th a t a rrives  a t a 
station w ith in  a reasonab le tim e b efore 
the departure o f the tra in  fo r  w h ich  it is 
intended.

(vi) Failu re to use th e firs t p ra cticab le 
means of forw a rd in g m a il delayed  en
route. , .. ••v;v

(vii) Failu re to sound p roper s igna l 
when approaching a  m a il crane.

(viii) Fa ilu re to fu rn ish  proper accom 
modations for  th e hand ling, storage, and, 
if necessary, the d istrib u tion  o f tran s it 
mail in railroad station .

(ix) Hab itual fa ilu re to p lace an  R P O  
equipment in  a  s ta tion  a t the tim e spec
ified by the D epa rtm ent fo r  the advance 
distribution of m ail.

(x) Perm itting storage cars  to accu 
mulate at any point for  opera tion  in  mail, 
or mail-express sections o f non -des ig-  
nated trains when des igna ted  schedu led 
suitable prior tra ins  a re ava ila b le fo r  
dispatch to destinations.

(xi) Failu re to p rovide a  su fficient 
number of storage cars  to accom odate 
the normal volu me o f m a il in  des ignated 
trains, and to opera te these cars  
expeditiously.

(xii) Fa ilu re to u nload a storage ca r 
at the point o f destina tion  w ith in  th e 
time specified b y the D epa rtm en t w hen  
the mail is actu a lly delayed.

(xiii) Fa ilu re to hand le m a il b etw een 
train connections, resu lting in  delay in  
the final delivery o f the m a il.

(xiv) Fa ilu re to hand le m a il b etw een  
trains and designated points  fo r  the ex 
change of m a il w ith  posta l insta lla tions , 
star, mail messenger, and h igh w a y post 
office routes, resu lting in  d elay in  the 
final delivery o f the m ail.

Hab itu al fa ilu re to d ispatch  m a il 
at the proper station.

(3) Assessment o f fine . Th e fin e in  
each case shall be such sum as th e Pos t
master G enera l m ay impose, in  view  o f 
Jjfie gravity of the delinqu ency, and sha ll 
oe deducted from  the ra ilroa d ’s pay fo r  
ervice on the rou te on  w h ich  th e d e-  

nnquency occurred.

§92.6 Serv ices re quired  o f  rai lroads.

— (1 ) Sw itching. N ecessa ry 
switching means the n orm a l and usual 
jwvement of cars to and from  tra in s  fo r  

rail J r j d in g . and u n loading o f cars  a t 
„ j . oa<  ̂ nia il hand ling fa cilities  a t or 
im o j  * °  ra ilroad term in a ls ; th e p ick-  

setout ° *  cars en  rou te poin ts ; 
car*«! * normal nnd usual d elivery o f 

ing lin ° r  rece*p  ̂ cars  f rorn connect-

shin ProrP-'Pt P lacem ent. Th e r a il 

cars a+r^V1<?e for  P itc h in g  and p la  
tips J r  ^ fsteu ated m a il h an d lin g fa  
ratine SS ̂ 2 perm it prom pt load ing, si 

fis and u n loading o f m a il. I f

ra ilroa d  fa ils  to p erform  th is  service, 
th e D istrib u tion  and Tra ffic M an ager 
sha ll in itia te im m edia te corrective 
action .

(3 ) A dvance placem ent o f R P O  cars . 
W h en  requ ired, ra ilroads  mu st su itab ly 
spot RPO . cars  and make them  ava ila b le 
fo r  d istrib u tion  in  advance o f the sched 
u led departu re o f the tra in  a t the tim e 
specified  b y the postm aster h avin g ju ris 
d iction . In  m ost cases th is  shou ld be 
app roxim a tely 30 m inu tes b efore th e 
firs t clerk is due to s ta rt work. I f  ad 
vance d istrib u tion  tim e is lost because 
o f the ra ilroa d ’s fa ilu re to spot the car, 
the su pervisor mu st report the fa ilu re to 
th e D is trict M anager.

(b ) Load ing and unload ing o f m ail—
(1 ) R ailroad  to  fu rn is h  employees . A  
ra ilroa d  mu st fu rn ish  the necessary em 
p loyees  to hand le m ail, to load  and p ile 
m a il in to and u nload m a il from  storage 
and b aggage cars, and to load  m a il in to 
and receive from  doorw ays o f R P O  cars. 
M a il in tended  fo r  d irect delivery to a  
m ob ile clerk mu st n ot be p laced  in  an  
R P O  ca r unless a  m ob ile clerk or an 
au thorized  posta l rep resen ta tive is on  
du ty.

(2 ) Tim e  lim its . Reasonab le tim e 
lim its  fo r  u n load ing m a il must be estab 
lished a t im porta n t ra ilroa d  stations or 
term ina ls  so th a t ou tgoing connections 
m ay be assu red and delivery in to loca l 
post offices, posta l stations, or posta l 
tran sporta tion  term ina ls  m a y n ot be de 
layed. In  colla b ora tion  w ith  loca l ra il 
roa d  officia ls, D is trib u tion  and Tra ffic 
M anagers  w ill take necessary action  to 
estab lish  such tim e lim its . Ra ilroa ds  
sha ll be b riefed  w hen  fa ilu re to ob serve 
th e tim e lim its  causes delay to m a il. In  
a ll cases o f continu ed delays, th e D is 
trib u tion  and Tra ffic M a n a ger sha ll 
m ake a  specia l rep ort to the Ra ilw a y 
Tra n sp orta tion  B ranch , and th e D is tr i
b u tion  and Rou tin g D ivis ion , B u reau  o f 
Transporta tion .

(3 ) Load ing delays. D elays  in  loa d 
ing, resu lting in  delayed  dispatch  o f mail, 
sha ll be trea ted  as p rovided  in  su b para 
gra ph  (2 ) o f th is  pa ragraph .

(c )  Tra in  serv ice— (1 ) D es ignation o f 
tra ins  fo r local service. A  ra ilroad  ca rry 
in g  m a il mu st des ignate a t lea st one 
schedu led tra in  in  each  d irection  in  each 
24-hou r period  to stop fo r  the dispatch  
and receip t o f m a il a t any s ta tion  or 
p oin t serving a  post office, unless relieved  
o f th is  requ irem ent b y th e D epa rtm ent. 
Th e  stop m a y be regu la rly schedu led or 
m ade on  appropria te s igna l b y a  post
m aster or  m a il m essenger or on  n otice 
to  a  condu ctor b y a  m ob ile clerk or b a g 
gagem an . Th e D epa rtm ent m ay perm it 
a  ra ilroa d  to  tran sport m a il b y m otor 
veh icle instead o f b y loca l ra il service to 
sa tis fy th is  requ irem ent.

(2 ) N on - s top  s tation service. ( i)  
U n til p roper fa cilities  fo r  sa fe exchange 
a re provided , th e tra in  speed mu st be re 
du ced or a  tra in  stop m ade to perm it sa fe 
exchange o f m ail.

( ii)  W h en  m a il is cau ght or  delivered  
a t n igh t, a  ra ilroa d  m u st fu rn ish  the 
la n tern  or  ligh t to b e a tta ched  to  th e 
crane and keep it in  p roper condition , 
regu la rly p laced  and ligh ted . W h ere a 
ra ilroa d  has no rep resen ta tive a t a  s ta 
tion , it  m u st fu rn ish  th e ligh t w h ich

sha ll be ca red  fo r  and hu ng b y a  rep re 
sen ta tive o f the Posta l Service.

( iii)  Th e engineer o f an  F.PO  tra in  
sha ll give tim ely notice, b y w h is tle or  
oth er signa l, w hen  approach ing a  n on 
stop exchange point.

( iv )  W h ere th e D epa rtm ent deems it 
necessary fo r  the sa fe exchange o f th e 
m a il, th e ra ilroad  m ay be requ ired  to re 
duce th e speed or stop the tra in .

(d ) S ta tion  s e rv ices — (1 ) Trans fe r 
office facilities . Th is  sha ll consist o f 
su itab le office space fo r  tra n s fer clerks 
to p erform  th eir  du ties a t points  des ig 
n a ted  b y th e B u reau  o f Tran sporta tion . 
Su ch offices mu st be kept in  order b y 
the ra ilroad , ligh ted , heated, fu rn ished , 
su pplied w ith  ice w ater, and p rovided  
w ith  toilet fa cilities  w here such fa c ili 
ties  a re not otherw ise eas ily accessib le.

(2 ) L e tte r boxes. W h ere th e pu b lic 
conven ience is b etter served, the D is tri
b u tion  and Tra ffic M a n a ger m ay au thor 
ize a  ra ilroa d  to p lace letter  boxes in  its  
stations fo r  th e receip t o f firs t- cla ss  
m a il oth er th a n  th a t for  loca l delivery.

(e )  Tim etab les  and m ileages — (1 ) 
Tim etab les . Ra ilroa ds  mu st forw a rd  
tim etab les  n ot less th a n  72 horns b efore 
ta k in g effect, to th e D istrib u tion  and  
Tra ffic M anagers  and postm asters  h a v 
in g su pervision over service on  th eir  
lines. Th ey mu st a lso n otify these o f 
ficia ls  b y telegraph  if  it b ecomes neces 
sa ry to annu l, cu rta il, or suspend service 
tem pora rily. W h ere a  represen ta tive o f 
the ra ilroa d  is on  du ty, he mu st n otify 
the postm aster as soon as possib le a fter  
receip t o f notice o f any change in  th e 
schedu le o f a  m a il tra in .

(2 ) D is tance  circulars , ( i )  A  ra ilroa d  
sha ll keep th e Post O ffice D epa rtm en t 
in form ed  a t a ll tim es o f correct m ilea ge 
b etw een  a ll stations, ju nctions, or points  
w here m a il is pu t on  and off tra ins. Th e 
D epa rtm ent sha ll b e n otified  im m edi
a tely o f an y change in  tra ckage or other 
fa cility resu lting in  changes in  m ilea ge 
b etw een  such points. N otifica tion  sha ll 
be m ade b y submission to th e D ep a rt
m ent, in  qu adru plica te Form  No. 2504-B , 
“D istance C ircu la r Ra ilroa d  Rou te” 
covering th a t segm ent o f th e rou te 
a ffected . Th e rep ort sha ll s ta te th e 
correct m ilea ge and fu rn ish  th e effec 
tive date o f the change. C la im s fo r  
p a y sha ll p roperly reflect revised  m ilea ge 
distances, based upon th e effective dates 
set b y th e D epa rtm ent. N orm a lly such 
changes  w ill b e effective on  th e firs t o f 
the m onth  follow in g th e m onth  in  w h ich  
the change was made.

( ii)  In  a dd ition  to  th e n otifica tion  
prescrib ed above, a  ra ilroad , on  or b efore 
Janu ary 1 o f each  yea r, sha ll su b m it to  
th e D epa rtm ent, in  qu adru plicate, a  cer 
tifica te, F orm  2504-C, “C ertifica te o f 
Au th orized  R a ilroa d  M a il Tra cka ge,” 
p repa red  b y th e C h ief E ngineer s ta ting 
th a t th e m ileages  p reviou s ly su b m itted 
to . th e D epa rtm ent, inclu d ing any cor 
rections  filed  du ring the previou s ca len 
d a r yea r, a re correct in  every respect.

( iii)  F or  pu rposes o f rep ortin g m ile 
ages to  th e D epa rtm ent, a  ra ilroa d  sha ll 
measu re th e m ilea ge b etw een  stations, 
ju nctions  or points  w here m a il is pu t on  
and off tra in s  to the nearest hu ndredth  
o f a  m ile. Th e m easu rem ent sha ll be in  
su ch a  m anner th a t th e a ggrega te o f th e
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m ilea ges  b etw een  th e ind ividu a l stations, 
ju nctions , or  oth er points  w here m a il is 
pu t on  or off tra in s  sha ll n ot exceed th e 
m ilea ge b etw een  th e origin  and destina 
tion  o f th e tra in  on  w h ich  m a il is 
au thorized.

(3 ) D e tou r service, ( i )  W hen , fo r  any 
reason, a  m a il- ca rryin g tra in  is opera ted  
b etw een  u sual term in i over a  lin e other 
th a n  th a t on  w h ich  it is  regu la rly oper 
a ted , paym ent w ill be m ade on  th e basis 
o f the regu la r m ilea ge if  it is the shorter. 
I f  th e m ilea ge via  th e detou r is  shorter, 
paym ent w ill be m ade on  th e basis o f the 
actu a l m ilea ge traveled .

( ii)  W h en  a  detou r occu rs and a  spe
cia l tra in  is  opera ted  over p a rt o f th e 
regu la r run, a  ra ilroa d  w ill b e requ ired  
to  ca rry in  th e specia l tra in  a ny m a il 
th a t can  be advanced in  delivery w ith ou t 
a dd ition a l com pensation. Th e m a il in  
su ch a  specia l tra in  w ill be cha rged  to 
th e regu la r tra in  and  space used de 
term in ed  accord ingly.

( f )  M a il exchanges . Ra ilroa ds  and 
oth er ca rriers  or  posta l rep resentatives  
m u st exchange m a il as follow s :

(1 ) B etw een railroads , ( i )  A t jo in t 
s ta tions  w here m a il is due fo r  tra n s fer 
from  th e tra in  o f one ra ilroa d  to th a t o f 
another, u n loaded m a il is  h eld  to be in  
th e cu stody o f th e ou tbou nd ra ilroa d  
w h ich  is  responsib le fo r  th e tran s fer.

( ii)  U nless relieved  o f th e requ irem ent 
b y th e D epa rtm ent, a  ra ilroa d  ca rryin g 
m a il on  its  tra in  fo r  a  connecting tra in  
is  requ ired  to d eliver the connection  
m a il to th e ra ilroa d  opera tin g th e con 
n ectin g tra in  w here the ra ilroa d  stations 
a re d irectly contigu ou s w hen  b oth  ra il 
roads  em ploy representa tives  or  w hen  
passengers or  b aggage a re tran s ferred . 
W h en  th e tra in  connection  is n ot im 
m edia te, th e m a il m ay be delivered  to th e 
rep resen ta tive o f th e ra ilroa d  opera ting 
th e depa rtin g tra in .

(2 ) B etw een railroads  and highw ay  
carriers , ( i )  A  ra ilroa d  is responsib le 
fo r  sepa ra ting m a il w hen  th e m a il:

( a )  H as  received  an  im m ed ia tely p rior 
ra il h au l and  is du e fo r  d ispatch  to a  
G overn m en t- op era ted  veh icle, star, m a il 
m essenger or h igh w a y post office rou te 
a t a  ra ilroa d  s ta tion ;

( b ) Is  received  from  a  G overn m en t-  
opera ted  veh icle, star, m a il messenger, 
or  h igh w a y post office rou te a t a  ra ilroa d  
s ta tion  and  is  due to receive an  im m ed i
a tely subsequent ra il hau l.

( ii )  A  ra ilroa d  m u st p rovide necessary 
ta ilb oa rd  space to deliver m a il th a t has 
received  an  im m ed ia tely p rior  ra il hau l 
and is due fo r  d ispatch  to G overn m en t-  
opera ted  veh icle, star, m a il m essenger or 
h igh w a y post office rou te a t a  ra ilroa d  
s ta tion , and  to receive m a il from  such 
veh icles  du e to  receive a n  im m ed ia tely 
subsequent ra il hau l, a t a  p oin t acces 
s ib le to such vehicles , except w here oth er 
a rrangem ents  h a ve b een m ade b y m u tu a l 
a greem ent b etw een  th e D epa rtm en t and 
th e ra ilroad . A  ra ilroa d  m u st a rran ge 
fo r  m a il to b e hand led  p rom p tly b etw een  
tra in s  and  b etw een  ra ilroads  and electric 
lines  and  des ignated points a t ra ilroad  
s ta tions  accessib le to th e veh icles  o f 
G overnm ent-opera ted , star, m a il m es 
senger and h igh w a y post office rou tes.

(3 ) B etw een railroads  and e le ctric 
lines . Ra ilroa d s  and  electric lines  mu st

tra n s fer m a il b etw een  connecting tra in s  
w hen  th ey em ploy representatives , and 
the ra ilroa d  sta tion  is d irectly contigu ou s 
to the electric ca r tracks, and connection  
is im m edia te.

(4 ) B etw een pos tal representativ e  and  
ra ilroad  at n ight, ( i )  W h ere m a il is due 
receip t or dispatch  a t n igh t and  a  ra il 
road  em ployee is on du ty, th e ra ilroa d  
mu st reta in  cu stody and sa fegu a rd  th e 
m a il u n til:

(a )  D ispatch  can  be m ade to  th e 
p roper tra in .

(b ) D elivery can  be m ade to a  veh icle 
service d river, h igh w a y post office clerk, 
m a il messenger or sta r rou te opera tor.

(c )  D elivery can  be m ade to a  post 
office w hen  the b u ild ing is d irectly con 
tigu ou s to the ra ilroad  p roperty.

( ii)  Th e D epa rtm en t reserves th e 
r igh t to requ ire such service o f a  ra il 
road  a t tim es w hen  the regu la r em ployee 
o f th e ra ilroa d  is n ot on  du ty. A t ra il 
road  stations w here no ra ilroa d  em ployee 
is on  du ty, the ra ilroa d  must, if  deemed 
necessary b y the D istrib u tion  and T r a f 
fic M anager, p rovide fo r  th e exchange 
o f m a il b y means o f a  sa fe room  or 
su itab le locked b ox a t th e station .

(5 ) B etw een trains  in  emergencies .
( i )  I f  it b ecomes necessary fo r  a  ra ilroa d  
to m ake a  tra n s fer a t the place jot a 
w reck or washou t, officia ls  and employees 
o f th e ra ilroa d  mu st see th a t:

(a )  Th e m a il and any m ob ile clerks 
a re p rom ptly trans ferred .

(b ) E very poss ib le'conven ience is fu r 
n ished the clerks fo r  w orking the m ail.

( ii)  W h en ever opera tin g conditions  
requ ire th a t a  ca r w ith  m a il be set ou t, 
the ra ilroa d  mu st a rran ge to tra n s fer a ll 
m a il in  th e ca r to any a va ila b le space in  
th e tra in . H ow ever, w here an  im porta n t 
passenger tra in  is in volved  and  th e trans 
fe r  o f a ll m a il w ou ld resu lt in  serious 
delay, such tra n s fer m a y b e lim ited  to 
first-class , a ir  and regis tered  m a il, d a ily 
newspapers, specia l d elivery and  specia l 
hand ling. O th er classes w ill be tra n s 
ferred  if  tim e permits.

( iii)  M a il m a y be held  fo r  a  follow in g 
tra in , i f  it makes su b stantia lly th e same 
connections  and  d elivery as th e firs t 
tra in .

( iv )  W h ere an  R P O  ca r is set ou t, the 
clerks and  m a il mu st b e tra n s ferred  to 
oth er su itab le cars  in  th e tra in . M ob ile 
clerks w ill give a ll possib le assistance in  
tra n s ferrin g m ail.

(6 ) B etw een ra ilroads  and m a il m es 
sengers. ( i )  I f  a  m a il messenger is 
em ployed  b y th e D epa rtm ent, a  ra ilroa d  
m ay n ot be requ ired  to receive or  d is 
p a tch  m a il a t cars, or  to p lace it on  a  
crane w hen :

(a )  A  ra ilroa d  represen ta tive is on  
du ty and th e volu m e o f m a il is  sm a ll 
enou gh so th e m a il m essenger can  rea d 
ily ca rry it b y hand in  one tr ip ;

(b ) A  ra ilroa d  represen ta tive is  n ot 
on  du ty and th e ra ilroa d  makes su fficient 
tru cks ava ila b le to th e m a il messenger.

( ii)  W h ere m a il cars a re n ot accessib le 
to veh icles  o f m a il messengers o r  other 
ca rriers , a  ra ilroa d  sha ll receive and  de
liver  m a il a t poin ts  accessib le to such 
vehicles, except as p rovided  in  su b divi
s ion ( i )  o f th is  su b paragraph.

( iii)  A  m a il m essenger sh a ll ca ll a t 
th e ra ilroa d  s ta tion  fo r  in com in g m a il

and  d eliver it to  th e post office as soon 
as p racticab le. I f  the a rriva l of the 
tra in  is a t n igh t and the post office is 
closed, th e m a il m ay b e handled as pro
vided  in  su b paragraph  (4 ) o f this para
graph .

( iv ) A  m a il messenger w ill wait for the 
a rr iva l o f a tra in  w hen  a  representative 
o f the ra ilroa d  is n ot on  duty. At the 
end o f tw o hours, he m ay retu rn the out
goin g m a il to the post office for  inclusion 
in  th e n ext regu la r dispatch. A mail 
messenger need  n ot w a it for  a delayed 
tra in  w hen :

(a )  O th er m a il w ou ld be delayed.
(b ) Th e ra ilroa d  representative can

n ot g ive advance in form a tion  as to the 
tim e o f a rriva l o f the tra in .

(c )  Th e tra in  is reported  as more than 
tw o hou rs la te. In  such cases, the mail 
messenger m ay deliver the mail to the 
ra ilroa d ’s rep resentative. The railroad 
is responsib le fo r  the sa fe dispatch of 
ou tgoing m a il to the proper train and 
the sa fe d elivery o f incom ing mail to the 
m essenger or oth er au thorized repre
sen ta tive o f the D epartm ent.

(7 ) B etw een tra ins  or on trains; hold
ing  fo r m ail, ( i )  A  tra in  shall not depart 
from  a  sta tion  and leave mail that is:

(a )  B ein g loaded ;
(b ) B eing tru cked from  vehicles or 

some p a rt o f th e sta tion  to the train;
(c )  Ab oa rd  a  connecting train that 

has com e to a stop in  the same station.
( ii)  W h en  h old in g an important train 

fo r  m a il from  a delayed connection would 
cau se serious, delay and subsequent train 
service is ava ilab le w ith in  a reasonable 
period  o f tim e, th e D epartment may au
th orize a  tim e lim it beyond which the 
im p orta n t tra in  m ay not be held except 
to load  firs t- cla ss  m a il and daily news
papers, and to load  foreign  mail if neces
sa ry to assure s team er connection.

( iii)  A  ra ilroa d  mu st request authori
za tion  fo r  such tim e lim it, if desired, 
from  th e D istrib u tion  and Traffic Man
a ger h a vin g ju risd iction  o f the train in
volved , sp ecifyin g reasons and a time 
lim it b eyond w h ich  it is impracticable to 
hold  th e tra in . W h ere requests are ap
p roved  b y th e D istrib u tion  and Traffic 
M anager, any delayed m a il involved must 
be ca rried  w ithou t compensation on a 
la ter  tra in  o f th e same company to tne 
exten t o f any unused space in the Rru 
or a pa rtm en t R P O  car authorized on tn 
firs t tra in . A n y delayed m ail in excess 
o f the unused space in  the RFO  car w 
be cha rged  to the tra in  in  which it 

CRrri6d
(iv )  W h en  necessary to transfer pas

sengers, b aggage, or  express from on 
tra in  to another, a ll m a il must also ^ 
tra n s ferred  unless th e transfer is a regu
la r  connection  com ing w ith in  the P 
sions o f su b paragraph (1 ) o f this P» 
graph  and  subdivisions ( ii)  and uu> 
th is  su b paragraph. . .  hf.

(v )  A  m a il tra in  must not be heia 
yon d  its  schedu led departu re for _  
orig in a tin g in  loca l posta l units or 
o f pu b lication . Th e Distribution 
Tra ffic M a n a ger must fix  and enforce 
am ple tim e lim it in  which mail m 
delivered , b y loca l posta l units or a p 
lisher, to a  ra ilroa d  fo r  dispatch.

(8 ) A dvance deliveries  t o j j u i  
W h ere a  ra ilroa d  is responsible
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transfer of m a il from  a posta l u n it to a  
train, the ra ilroad  mu st m ake advance 
delivery to a tra in  w hen  th e D epa rtm ent 
requires such delivery ea rlier th a n  the 
regular closing tim e o f th e m a il.

(g) H andling and prote ction  o f m ail—
(1) H andling m a il on p latform s . M a il 
must not be stored on  tru cks and a llow ed  
to stand on p la tform s  a t loca l stations 
or transfer points u nprotected  from  
depredation. W h en  it is necessary to 
place close connection  m a il on  tru cks to 
be left standing on  p la tform s , th e m a il 
must be in  fu ll view  o f em ployees o f the 
railroad a t a ll times. Th e portion  o f a  
platform used fo r  load ing, u n loading, 
and transfer o f m a il mu st be w ell lighted . 
Mail being tru cked th rou gh  subways and 
tunnels must be ca refu lly gu arded.

(2) H old ing m ail in  s torage room s. 
Rooms in  which m a il is stored mu st be 
locked except w hen  a  ra ilroa d  em ployee 
is on duty. Adequ ate ligh t mu st be p ro 
vided above the door, w hen  p racticab le. 
Unauthorized em ployees or  u nknown 
persons shall not be a llow ed  in  th e v i
cinity. W hen  necessary a t sm a ll stations 
to provide proper p rotection , m a il mu st 
be stored in  a locked room  or in  a  room  
where ra ilroad employees a re present, or 
in a suitable locked box.

(3) Exposing m ail to  w eather. M a il 
must not be le ft exposed to w eather. 
Tarpaulins m ay be used fo r  p rotection  
from weather in  unusual cases or  to cover 
mail being held  on sta tion  p la tform  
trucks.

(4) W hile  exchanging non - s top  sta 
tion mail. A  ra ilroad  em ployee or oth er 
authorized person sha ll be assigned to 
guard mail b eing exchanged a t non -stop  
stations. A t non -stop poin ts  w here a  
railroad station represen ta tive is sched 
uled to be on du ty a t th e tim e m a il is 
received or dispatched, h e m u st ob serve 
the exchange o f m a il and, if  th e pou ch 
is not caught, must retrieve it fo r  p roper 
disposition, except w here oth er a rra n ge 
ments have been m ade as in  pa ra gra p h
(f) (6) of this section.

(5) N o smoking in  storage cars. R a il 
road and posta l em ployees sha ll n ot 
smoke or ca rry ligh ted  cigars , ciga rettes , 
° r  PtPes in  s torage cars. D is trib u tion  
and Tra ffic M anagers  w ill take app ro 
priate action w ith  ra ilroa d  officia ls  in  
ail cases where viola tions  a re reported  
m ®r < e n f orce th is  su b paragraph.

vo) Reports  o f fa ilu re  to  com ply . 
postal employees mu st rep ort th rou gh  
cnannels to the D istrib u tion  and Tra ffic 
Jia.nag®r  any fa ilu re on  th e p a rt o f a  
auroad to com ply w ith  th e instru ctions  

m this paragraph.

^  Railroad  employees  hand ling m a il 
regarded as agents  o f railroads. A t 

S tCes+1.where. ra ilroads  a re requ ired  to 
_ ® ™ e m ail from  and d eliver it in to 
post offices or posta l stations  or  to tra n s 

om i connecting ra ilroads , th e persons 
mpioyed to perform  th is  service sha ll 
e regarded as agents o f th e ra ilroa d  and  

empl°yees  o f th e Pos ta l S ervice, and 
„v... *>e sw orn ; b u t su ch persons

of c  • + r ?0r.e th an  16 yea rs  o f a ge and  
J?e. in telligen ce and  ch a racter, 

viniov ° fficia ls sha ll p rom p tly rep ort any 

Depart*11 ° f  thiS re^u irem en t to  th e

(h ) Pay  claim s . C la im s fo r  service 
perform ed  m u st b e p repa red  in  th e 
form  and  m anner as prescrib ed b y th e 
D epa rtm en t in  § 92.11.

§  9 2 .7  R P O  se rv ice .

(a )  A uthorizations . Th is  is the on ly 
class o f service w h ich  is au thorized b y 
th e issuance o f form a l orders.
. (1 ) Es tab lis hm ent or extens ion o f 

serv ice. D is trib u tion  and Tra ffic M a n 
agers sha ll m ake recom m endations  and 
fu rn ish  su pporting fa cts  to the D is tri
b u tion  and Rou tin g D ivis ion  and the 
Ra ilroa d  Tra n sp orta tion  B ranch  con 
cern ing th e necessity o f estab lish ing 
service on  a  new  ra ilroad , extend ing 
service on  an  exis ting rou te, or  increas 
in g or decreasing R P O  space on  a  rou te 
to con form  p roperly to th e d istrib u tion  
needs o f the Posta l Service.

(2 ) R P O  m ileage. R P O  m ilea ge w ill 
b e s ta ted  and pa id  fo r  in  accordance w ith  
th e distance circu lars  fu rn ished  b y the 
ra ilroads  to the Post O ffice D epa rtm ent 
and w ill reflect the regu la rly schedu led 
opera tion  o f each tra in . Th is  m a y resu lt 
in  d ifferen t m ileages  b etw een  th e same 
points.

(3 ) R e s triction  on ra ilroad  employees. 
Tra in  crews a re n ot perm itted  to rid e 
in  R P O  cars w h ile in  use, even  thou gh  
an  overs ize ca r is  fu rn ished.

(4 ) C hanges in  R P O  authorizations . 
In  ch an gin g or term in a tin g a u thoriza 
tions o f ra ilw a y post office cars  a t estab 
lished ju n ction  points, th e follow in g 
princip les  sha ll be ob served:

( i)  Th e ra ilroa d  fa cilities  a t points 
des ignated fo r  changes  in  R P O  a u th or 
iza tions  sha ll be such th a t an  actu a l 
change in  equ ipm ent m ay be made, 
shou ld th e ra ilroa d  so elect. O rd in a rily 
th is  sha ll m ean  th a t th ere is  a  term in a l 
or ya rd  orga n iza tion  th a t can  p roperly 
ca re fo r  passenger equ ipment, th a t is, a  
sw itch  engine and  crew , and fa cilities  
fo r  h ea tin g and  clean ing cars.

( ii)  Shou ld  th e ra ilroa d  elect to change 
th e equ ipment, it mu st be possib le fo r  
th e m ob ile clerks to  p repa re fo r  the 
change and keep th eir  d istrib u tion  
cu rrent.

( iii)  W h ere a  tra in  ru n  term ina tes  30 
m iles  or less b eyond th e la st p oin t w here 
R P O  service is needed, th e R P O  or 
apa rtm en t ca r au thoriza tion  w ill be 
s ta ted  th rou gh  to end  o f the tra in  run.

(b ) Storage  space requirem ents— (1 ) 
L in e a r fe e t o f s torage space ; cu rre n t 
plans. S tora ge space requ irem ents  in  
fu ll and  a pa rtm en t R P O  cars based on  
standa rd  p lans  da ted  Au gu st 1, 1956, are* 
as follow s :

Linear feet of
C ar  si z e : storage space

6 0 -f o o t _________________________ ______11 ' 1 0 "
3 0 -f o o t  a p a r t m e n t ______ .___________ _ 4 ' 9 "
1 5 -fo o t  ap a r t m e n t ___________________  3 ' 2 "

(2 ) P rio r plan cars . Ap a rtm en t cars 
or fu ll R P O  cars  th a t a re 15, 30 or  60 
feet in  length , and  th a t w ere b u ilt 
a ccord ing to p rior  standa rd  p lans  o f th e 
D epa rtm ent, a re considered s tandard  
cars  and  n ot d eficien t in  s torage space.

(c )  N on -s tand ard  cars— (1 ) Unders ize.

( i )  W h ere d is trib u ting fa cilities  a re de 
ficien t, a  ra ilroa d  m u st in s ta ll such add i
tion a l fa cilities  as a re necessary on  the 
p a rticu la r ru n  o f th e ca r  in volved  b u t

n ot to  exceed th e requ irem ents  o f exis t
in g  specifications. W h ere storage space 
is deficient, th e en tire deficiency m ay be 
m ade u p in  an oth er p a rt o f th e tra in  
and  fu ll paym ent fo r  the R P O  ca r or 
a p a rtm en t a llow ed. In  such case, any 
deficiency in  s torage space in  the non 
s tandard  fu ll or apa rtm en t R P O  ca r 
mu st be taken  in to accou nt in  com pu ting 
th e tota l volu m e o f storage m a il in  the 
tra in .

( ii)  N ew  or rem odeled  fu ll or a p a rt
m en t R P O  cars sha ll n ot be considered 
deficien t in  s torage space w here the clea r 
s torage space has been decreased b y th e 
in s ta lla tion  o f n e w . or  la rger in terior 
equ ipment.

(2 ) O versize, ( i )  W h ere an  R P O  ca r 
o f grea ter len gth  th a n  the u n it au thor 
ized  is .operated, and  th e ava ila b le 
s tora ge space in  th e ca r in  a dd ition  to 
th a t p rovided  u nder th e au thoriza tion  is  
used to capacity, th e a dd itiona l space 
p rovided  sha ll be considered as follow s :

Siz e  o f  R P O  car o pe rat e d
I n  l i e u o f  
aut ho ri 

z at io n  fo r

A d d i t i o n a l  
space  p ro 

v id e d  
(m e asure 

m e n t  basi s)

70-fnnt _ _ ______
Fe et

60
30
15

Fee t
10
18
m

To  ob ta in  th e a dd itiona l space listed  
in  the th ird  colu m n ab ove fo r  a  30- or 
15- foot au thoriza tion , a ll racks n ot due 
u nder such au thoriza tions  mu st be 
p laced  in  non-u se position  to provide 
s torage space.

( ii)  H an d lin g o f excess m a il w ith in  
R P O  ca r: W h en  excess storage m a il is 
ca rried  in  an  overs ize fu ll or apa rtm ent 
R P O  car, th e m a il sha ll b e hand led  b y 
m ob ile clerks to and from  the doorw ays 
o f the car.

( iii)  C ou nt o f s torage m a il: Th e vo l
u me o f storage m a il ca rried  in  an  over 
s ize R P O  ca r sha ll b e determ ined  b y 
cou nt, p rovided  th a t th e storage m a il 
a llow ance so determ ined  does n ot exceed 
th e m axim u m  storage space ava ila b le on  
a  m easu rem ent basis.

( iv )  In  a dd ition  to  th e clea r storage 
space du e u nder th e R P O  au thoriza tion , 
th e space in  fron t o f th e doors and in  
th e aisles in  th e ca r is  considered a va il 
ab le fo r  th e accom m odation  o f storage 
m a il to  th e exten t th a t such space w ou ld  
b e a va ila b le in  a  standa rd  ca r o f th e u n it 
au thorized.

(v )  I f  p a rt o f th e ra ck  space due u nder 
th e regu la r R P O  au thoriza tion  is  n ot 
needed fo r  d istrib u tion , and racks a re 
p laced  in  non -u se pos ition  so th a t th e 
resu lting space m a y b e u tilized  fo r  s tor 
a ge pu rposes, th e m a il ca rried  in  such 
space sha ll n ot b e inclu ded  in  th e cou nt 
o f pieces du e th e clea r s torage space r e 
fer red  to  in  su b divis ion ( i)  o f th is  sub- 
pa ragraph .

(d ) In te rm e d ia te  points — (1 ) E m e r
gency  w ithdraw al o f car. W h en  an R P O  
ca r is  w ith d ra w n  a t a n  in term ed ia te 
p oin t o f its  ru n  because o f an  em ergency, 
and m a il and clerks  a re tra n s ferred  to 
oth er cars  in  th e tra in  paym ent w ill be 
a llow ed  as fo llow s :

(1) Pa ym en t o f th e fu ll ra te w ill be 
a llow ed  to th e p oin t o f w ithdraw a l.
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( ii)  P rom  th e p oin t o f w ithdraw a l to 
destination , paym ent w ill b e a llow ed  fo r  
th e oth er ca r space used in  the tr a in :

(a )  A t a  p rora te o f th e au thorized  
R P O  ca r ra te based on  th e am ou nt o f 
space occu pied w hen  th e m a il is in  the 
cu stody of. the m ob ile clerks.

(b ) A t a ppropria te storage ra tes  based 
on  th e volu m e o f each type o f storage 
m a il ca rried  in  the tra in , w hen  th e m a il 
is in  th e cu stody o f ra ilroa d  represent
atives.

(1 ) A d d ition a l pay w ill n ot be a llow ed 
fo r  th e la ter  deadhead opera tion  o f th e 
R P O  ca r over the rem a inder o f the n m .

(2 ) A dvance d is trib ution , ( i )  A  ra il 
road  w ill n ot be requ ired  to cu t ou t an  
a pa rtm en t ca r a t an  in term ed ia te poin t 
on  th e au thorized  ru n o f th e ca r to sub 
s titu te a nother ca r used fo r  advance dis 
trib u tion .

( ii)  Ra ilroa ds  m ay be requ ired  to cu t 
ou t and in  fu ll R P O  cars a t im porta n t 
in term ed ia te points o f th e tra in  n m  
w here it is necessary to p lace a  ca r fo r  
advance d istrib u tion . In  requ iring ra il 
roads  to cu t ou t and in  fu ll R P O  cars, 
D istrib u tion  and Tra ffic M anagers  mu st 
take ca re to avoid  delayin g im p orta n t 
m a il tra ins.

(e )  M a il carried  in  R P O  cars— (1 ) 
M a il carried  in  baggage cars  in  lieu o f 
R P O  car. W h ere a  m ob ile clerk is n ot 
on  du ty in  an  au thorized R P O  ca r u n til 
an  in term ed ia te poin t o f the ca r ru n 
is  reached, and m a il is ca rried  in  a 
b aggage ca r fo r  th e ra ilroa d ’s conven 
ience from  th e p oin t o f R P O  a u th ori
za tion  to the in term ed ia te poin t, th e 
space in  the b aggage ca r is considered 
in  lieu  o f space in  th e R P O  car, to the 
exten t o f th e volu m e th a t cou ld be a c 
com m odated  in  th e R P O  au thoriza tion .

(2 ) Load ing s torage m a il in  R P O  cars . 
A t in term ed ia te points, u pon a rr iva l a t 
th e station , the R P O  su pervisor sha ll 
p rom p tly advise the ra ilroa d  represen ta 
tive w hether m a il can  be taken  in to the 
R P O  car, and the am ou nt thereof. Th e 
ra ilroa d  sha ll offer such m a il to the R P O  
ca r b efore load ing it in  storage service. 
W h en  m a il is so offered  and is refu sed 
b y the m ob ile clerk, and the ra ilroa d  
su bsequ ently loads the m a il in to b aggage 
ca r space, no ad ju stm ent can  be m ade 
i f  the Posta l S ervice u ltim a tely discovers, 
ju s t b efore or a fter  th e departu re o f the 
tra in  from  th a t pa rticu la r sta tion , th a t 
there is some vacan t or u noccu pied space 
in  th e R P O  car. Space held  in  an R P O  
ca r u n til tra in  departu re tim e, fo r  re 
ceivin g connections w h ich  a re fin a lly 
missed, is n ot va lid  fo r  subsequently 
ch a rgin g m a il from  storage space to 
R P O  space a t th a t station .

(3 ) F orm  5061, S ta te m ent o f m ails  
loaded in  storage in  lieu o f R P O  space. 
( i )  W hen , a t th e in itia l term in a l o f an  
R P O  run, m a il w h ich  cou ld be accom 
m odated  in  th e au thorized  d is trib u ting 
u n it is loaded in to the b aggage ca r fo r  
th e conven ience o f the ra ilroad , such 
m a il sha ll be cha rged  to th e R P O  car. 
Th e su pervisor o f th e R P O  ca r sha ll 
use h is  ju dgm en t as to th e nu m b er o f 
pieces th a t cou ld be accom m odated in  
the R P O  ca r and fu rn ish  the ra ilroa d  
com pany w ith  th is  in form a tion . Form  
5061 w ill b e used fo r  th is  pu rpose. Th is  
form  sha ll n ot be issued a ga inst m a il

loaded  in  destina tion  or destina tion  re 
la y s torage cars, n or aga inst m a il a l 
rea dy on  th e tra in .

( ii)  A t des ignated stops, m a il w h ich  
cou ld be accom m odated in  the R P O  ca r 
and w h ich  is loaded  in to b aggage or  
w orking storage cars  fo r  ra ilroa d  oper 
a tin g reasons, sha ll be cha rged  to th e 
R P O  car. Th is  inclu des m a il the ra il 
road  preloads fo r  its  ow n  convenience. 
O n  such preloaded  m ail, the R P O  su 
pervisor mu st exercise the option  o f 
requ esting tra n s fer w ith  due rega rd  to  
th e na tu re o f th e opera tions  a t each  
station , such as schedu led s ta tion  tim e, 
avoidance o f delay to tra in  resu lting in  
overtim e paym ents  to employees, missed 
connections, et cetera . Th e same p ro 
cedu re ou tlined in  su bdivision ( i)  o f th is  
su b paragraph sha ll be follow ed  in  ch a rg 
in g m a il to the RPO .

( f )  C ons truction  and m aintenance  o f 
R P O  cars— (1 ) C ons truction  standards.
( i )  N ew  or reb u ilt fu ll and apa rtm ent 
ra ilw a y post office cars sha ll be con 
s tru cted o f steel or an  equ a lly in de 
s tru ctib le m ateria l, and con form  to 
Post O ffice D epa rtm ent Pu b lica tion  N o. 
19, “S pecifica tions  fo r  th e C onstru ction  
o f Fu ll and Ap a rtm en t R a ilw a y Post 
O ffice C a rs”, approved  Au gu st 1, 1956, 
and any subsequent m od ifica tion  th ere 
of. A  reb u ilt fu ll or apa rtm ent R P O  ca r 
is  a  ca r w h ich  has been stripped  to the 
u nder fra m e and then  reconstru cted.

( ii)  Fu ll and a pa rtm en t ra ilw a y post 
office cars  previou s ly accepted fo r  service 
sha ll n ot b e requ ired  to be b rou ght up 
to standards o f cu rren t specifications  in  
a ll m a teria l respects, except w hen oper 
a tin g conditions  ren der standa rd iza tion  
or  im provem ents  necessary. A p p rova l 
mu st be ob ta ined  from  th e B u reau  o f 
Tra n sp orta tion  b efore any changes a re 
m ade in  constru ction  or fixtu res.

( iii)  C ars orig in a lly b u ilt fo r  oth er 
tra ffic a re n ot acceptab le fo r  convers ion  
to fu ll and apa rtm ent ra ilw a y post office 
cars  unless th ey a re constru cted or re 
constru cted to m eet D epa rtm en ta l speci
fica tion s  fu lly. A ll conversions o f th is  
type mu st be approved  b y the B u reau  o f 
Tran sporta tion , b efore w ork is started .

( iv )  Pos t O ffice D epa rtm ent Form  
5292, C ertifica te o f C onstru ction, sha ll be 
fu rn ished  to the B u reau  o f Tra n sp orta 
tion , fo r  each new  or  reb u ilt m a il car, 
b y th e p rin cipa l m echan ica l officer o f 
the ra ilroad . Form  5292 sha ll b e fu r 
n ished fo r  cars  orig in a lly b u ilt fo r  other 
tra ffic, p rior to a p p rova l o f th eir  con 
vers ion  to posta l cars, w hen  requ ested 
b y th e B u reau  o f Transporta tion .

(2 ) Ins pection  by  D e partm e nta l re p 
resentativ es . ( i )  N ew , reb u ilt and re 
p a ired  ra ilw a y post office cars  sha ll be 
inspected b y representatives  o f the D e 
p a rtm en t in  accordance w ith  instru ctions 
issued b y the B u reau  o f Transporta tion .

( ii)  Ra ilroa d s  and ca r- b u ild in g com 
panies shall advise the B u reau  o f Tra n s 
p orta tion  concern ing proposed new  con 
s tru ction  or reb u ild ing o f ra ilw a y post 
office cars  and th e dates w hen  such cars 
w ill be ready fo r  inspection.

( iii)  Ra ilroads  sha ll n otify the proper 
D istrib u tion  and Tra ffic M a n a ger w hen  
cars  a re received  a t any o f th eir shops 
fo r  repa irs , so th a t a  representa tive from  
th e D istrib u tion  and  Tra ffic M a n a ger’s

office m ay inspect such cars and call at
ten tion  to  needed repa irs  and improve
ments. N otice sha ll a lso be given as to 
th e da te cars  a re to be “out-shopped,” 
so th a t an  inspection  m ay be made by the 
D istrib u tion  and Tra ffic M anager’s rep
resen ta tive if considered necessary.

( iv )  Ra ilroa d s  sha ll n ot “out-shop” 
or retu rn  to service any fu ll or apartment 
ra ilw a y post office ca r unless requested 
changes, im provem ents  and repairs have 
b een  m ade in  a  m anner acceptable to 
th e Posta l Service.
'  (3 ) M ain te nance ; w ater and sanita
tion . ( i )  D rin kin g w a ter shall be fur
n ished in  accordance w ith  the require
ments and standards o f the U nited States 
Pu b lic H ea lth  S ervice.

( ii)  Fresh  w a ter and ice shall be sup
p lied  a t a ll tim es in  ra ilw ay post office 
cars b eing used fo r  the distribution of 
m ail.

( iii)  To ilet paper sha ll be provided in 
a ll cars.

( iv )  Th e w a ter coolers, hoppers and 
fixtu res  in  ra ilw a y post .office cars shall 
b e thorou gh ly cleaned a fter each trip 
and en  rou te as often  a s  may be neces
sary, w hen  cars are in  continuous serv
ice fo r  m ore th an  24 hours.

(4 ) O perational standards. A ll facili
ties  and equ ipm ent in  fu ll and apartment 
ra ilw a y post office cars shall be provided, 
opera ted  and m a in ta ined  within the min
im u m  standards o f Pos t O ffice Depart
m en t Pu b lica tion  19, Specifications for 
th e C onstru ction  o f Fu ll and Apartment 
R a ilw a y Post O ffice Cars, and any sub
sequ ent m od ifica tion  thereof.

(5 ) L ig h t failures . W hen  the primary 
ligh tin g  system fa ils  to provide sufficient 
illu m ina tion  to a llow  distribution for a 
period  o f m ore than  30 minutes, it shall 
be rega rded  as a tota l ligh t failu re. When 
insu fficient ligh t retards  or renders dis
trib u tion  d ifficu lt fo r  a period of 30 min
u tes or less, it sha ll be regarded as a 
p a rtia l ligh t fa ilu re.

(g )  O peration  o f R P O  ears in  trains— 
(1 ) C ar s trength. Fu ll and a p a r tm e n t  

ra ilw a y post office cars shall be equal or 
su perior in  constru ction  strength toother 

cars  opera ted  in  a tra in .
(2 ) O peration  in  m ixed  trains. In 

“m ixed  tra in s” the ra ilw a y post office car 
sha ll be opera ted  in  the rear-end consist, 
follow ed  on ly b y a  passenger coach or 
caboose.

(3 ) O peration  in  consist. W hen prac
ticab le, one or m ore cars shall be oper
a ted  b etw een  th e locom otive and the rail

w a y post office car. ,
(4 ) Use res trictions . Cars, or parts oi 

cars, b ea ring the legend “U nited State 
M a il,” or “U . S. M a il,” shall be reservea 
exclu s ively fo r  ca rrying the mail an 
sha ll n ot be used for  other classes o 
tra ffic, unless th e legend is obliterated.

8  S t o ra g e  se rvice — -l in e  ha ul«

i G eneral— (1 ) Classes. Storage
ce is composed o f storage car se 
nd lesser storage u nit service.
► D e te rm ina tion  of service p e e -  
1 posta l transporta tion  and 
als sha ll collab ora te in  estab sn 
s torage service needs as req
nsure the expeditiou s t r a n s p o r t a
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for the transportation  o f storage m a il as 
thus determined.

(b ) M easurem ent o f cars— (1 ) Stand 
ard length. A  standard  s torage ca r sha ll 
have an inside len gth  o f 60 feet w ith ou t 
obstructions, and sha ll p rovide a t least 
8 feet 6 inches in  w id th  and 7 feet in  
height of clear storage space.

( 2 )  Deductions. I f  th ere a re in terior 
fittings or obstructions, dedu ctions sha ll 
be stated against the inside len gth  o f the 
car. Deductions to com pensate fo r  in 
terior fittings in  storage cars w ill be com 
puted on the basis o f 42 cub ic feet b eing 
equal to one lin ea r foot o f floor space. 
This basis w ill be used w hether th e ca r 
is loaded w ith  an a isle 18 inches w ide or 
is loaded solid.

(3) O fficial car regis ter, ( i)  Th e B u 
reau of Transpora tion  w ill pu b lish an 
official car register and corrections  th ere 
to listing a ll cars n orm a lly used in  the 
transportation o f storage m a il. Th is  
register w ill show th e inside length , th e 
mail pay length, and th e inside w id th  
and height o f cars w h ich  a re less than  
8 feet 6 inches in  w id th  or p rovide less 
than 7 feet in  p ilin g heigh t. Th e ra il 
roads w ill fu rn ish  th is  in form a tion  
promptly to the Post O ffice D epa rtm ent.

(ii) Railroads w ill a lso p rom p tly fu r 
nish the D epartm ent w ith  th e ab ove in 
formation on new  or reb u ilt cars  usab le 
for storage m a il service, and  on  any 
changes in  the m a il pay len gth  o f storage 
cars resulting from  th e in s ta lla tion  or re 
moval of in terior fittings .

(4) R P O  cars used fo r storage. U nder 
the specifications fo r  the constru ction  o f 
RPO cars dated Au gu st 1, 1956, th e fo l 
lowing deductions w ill be n iade fo r  space 
occupied by letter cases, racks, boxes and 
other interior fittin gs  th a t a re n ot re 
moved when R PO  cars a re used as s tor 
age cars.

C ar size
De d uc t i o n

C a r  p lan In  l in e ar
feet

60-foot__

T 23
T - l 25

30-foot apartm ent
T -2

S
w
x

26
9

13
615-foot apart m e nt . _

-------

(c) Loading and spacing o f storage  
A d d in g . ( i )  S tora ge cars 

snail be loaded solid ly a t in itia l points 

in tiie11run as as practicab le, ob serv-  
ng all sa fety regu la tions  and leaving 
niy such doorways or a is les as are 

needed en rou te to  hand le mail* In  
torage cars provided  w ith  s a fety rods, 
j  mad shall be p iled  to th e sa fety 

K -  “  long as m a il is a va ila b le for 
aaaing- . In  load ing m a il in to b aggage 

sa fety devices sha ll n ot b e ob - 

d* In  cars n ot -provided w ith  
nvpvil-rods’ m a il sha ll b e p iled  to  an 
is ¿ eigh t o f 8 feet p rovided  mail 
7 fJ f  a^ e *or fa d in g .  C ars provid ing 
« ieet or less in  h eigh t sha ll be loaded 

fu or s a fety devices,
an oici aen is desired to mainta in  
unnhltle *nd free doorw ays to  perm il 
unobstructed passage o f clerks or  tra in -

tips lu . Perform ance o f th eir  du- 
in aisle shou ld n ot exceed  18'

dth, and sha ll extend  on ly through

as m u ch o f th e ca r as is necessary. A  
3- foot a llow ance w ill be m ade fo r  each  
such doorw ay as is necessary, w hen  
th e volu m e o f m a il in  th e ca r exceeds 
30 feet. In  such “open” or  “w orkin g” 
cars, one end o f th e car, or  th a t p a rt 
o f the ca r b etw een  the doorways, shou ld 
be loaded  solid  w ithou t aisle, if p ra c 
ticab le. W ith  due rega rd  fo r  neces 
sa ry separations m a ils  sha ll be p iled  
to  the same h eigh t as in  solid ly loaded 
storage cars. In  com pu ting th e percen t
age o f load  in  such “open” or “w orkin g” 
cars, a  60- foot storage ca r w ill b e con 
s idered as loaded  60 feet w hen  it is filled  
to capacity except fo r  essentia l a is le and 
doorw ays and any separations (s ta lls ) 
n ot com pletely filled  because o f th e need 
fo r  m a in ta in in g des ignated separations.

( iii)  W h ere m a il fo r  d ispatch  a t in 
term ed ia te poin ts  is ca rried  in  th rou gh  
storage cars, it sha ll be p iled  to p er 
m it p rom pt d ispatch  a t such points  
to avoid  u nnecessarily d elayin g th e 
tra in . H ow ever, separations th a t do 
n ot requ ire th e use o f m ore th a n  one-  
h a lf o f a  s ta ll sha ll be com b ined w ith  
oth er separations, if it is fea s ib le to m ake 
fu rth er sepa ra tion  o f th e m a il en  rou te 
b etw een points  o f dispatch. Th e nu m 
b er o f separations m a in ta ined  or re 
qu ired sha ll be review ed  frequ en tly to 
m eet changed conditions .' A n y u nnec
essary separa tions  sha ll b e discontinu ed 
in  order to u tilize th e space as efficien tly 
as possib le.

(2 ) W e ight lim ita tions , ( i )  A  60- foot 
s torage ca r w ith  a  w eigh t- ca rryin g  ca 
p a city o f n ot less th a n  60,000 pounds or
1.000 pounds per lin ea r foot is requ ired. 
S tora ge cars  p rovided  b y ra ilroads  fo r  
regu la r m ovem ents  o f m ixed  m a il sha ll 
b e capab le o f load in g to 1,000 pounds per 
foot or to th eir fu ll cu b ica l capacity 
w henever m a il is ava ilab le.

( ii )  C a r w eigh t cap a city lim ita tion s  
mu st be ob served in  a ll loadings. W h en  
a  ra ilroa d  stops load in g a  ca r because o f 
w eigh t lim ita tion s  b efore th e capacity 
is reached, p ro ra ta  foota ge sha ll be a l 
low ed  fo r  th e m a il in  th e car. Th e foo t
a ge sha ll b e based eith er on  the space 
occu pied b y th e m a il as com pared to a  
fu lly loaded  60- foot storage car, or  the 
app roxim a te w eigh t o f the m a il as com 
pa red  to th e w eigh t- ca rryin g  capacity o f
60.000 pounds, w h ich ever is grea ter.

(d )  F a ilu re  to  m ov e  m a il in  regularly
designated tra in— (1 ) Serv ice  by  othe r 
than  regularly  designated tra in . W h en  
fo r  op era tin g reasons or  because o f de
la yed  connections a  ra ilroa d  transports  
m a il on  a  d ifferen t tra in  th a n  th a t on 
w h ich  th e same ra ilroa d  has been des 
ign a ted  to ca rry it, th e m a il w ill be 
cha rged  to th e tra in  on  w h ich  actu a lly 
ca rried . W h en  a ra ilroa d  desires to fo r 
w a rd  m a il on  a  tra in  n ot due to receive 
it from  one sta tion  to another s ta tion  fo r  
d ispatch  from  th e la tter  station , p er 
m ission  m ay be gran ted  w ith  the u nder 
s tand ing th a t th e m ovem ent sha ll be 
w ith ou t a dd ition a l com pensation  and 
th a t no dela y w ill resu lt to th e m a il.

(2 ) O v ertaken tra in . W h en  one m a il
ca rryin g tra in  is  overtaken  b y another 
and  m a il is  com b ined  and forw a rded  
from  th a t p oin t in  a  s ingle tra in , p a y 
m en t w ill n ot be a llow ed  fo r  th e n on 

m a il ca rryin g tra in  b eyond th e m erger 
point.

(3 ) M issed connections . W h ere m a il 
misses connection  and th ere is no rep 
resen ta tive o f th e Pos ta l S ervice to 
au thorize m ovem ent o f such m a il, the 
ra ilroa d  m ay ca rry th e m a il on  an  u n 
des ignated tra in  th a t can  be used to 
advantage.

(4 ) Fas t and local tra in . W hen , fo r  
posta l service reasons, m a il is  delivered  
b y fa s t tra in  a t a  certa in  p oin t from  
w h ich  it is  forw a rd ed  or retu rned  on a  
loca l tra in  to a  loca l point, paym ent w ill 
be a llow ed  in  b oth  tra in s  b etw een  ap 
p rop ria te points. W h en  m a il is d is 
p a tched  on  a  loca l tra in  from  a  loca l 
s ta tion  and  delivered  to a  fa s t tra in  a t a 
certa in  point, paym en t w ill be a llow ed 
in  th e loca l tra in  b etw een  appropria te 
points  and in  th e fa s t tra in  from  poin t 
o f receipt.

(e )  Lesser storage u n it service— (1 ) 
R ailroad  and e le ctric car lines . Poin ts  
o f in tersection  b etw een  ra ilroa d  lines  
and ' electric ca r lines  a re n ot considered 
as ju n ction  points.

(2 ) Pe rform ance . Lesser storage u n it 
service -may b e p erform ed  independently 
or in  con ju nction  w ith  storage ca r 
service.

(3 ) Basis fo r d e te rm in ing lesser unit. 
Th e nu m b er o f lin ea r feet needed on 
-both sides o f b aggage, storage or  over 
s ize R P O  or ap a rtm en t cars fo r  ca rryin g 
th e m a il in  lesser s torage u nits o f 3, 6, 
9, 12, 15, 18, 21, 24, 27, and  30 feet sha ll 
b e determ ined  on  the basis o f th e nu m 
b er o f pieces (sacks and  ou tside parcels  
com b ined ) th a t w ill fill 3 lin ea r feet o f 
space on  b oth  sides o f th e ca r as de 
term ined  in  th e la s t b ienn ia l test. W h ere 
th e space u n it is determ ined  b y count, 
each  b ox o f b ab y chicks sha ll be con 
s idered equ iva len t to one piece.

( f )  M e thod  o f d e te rm in ing m ail 
load— (1 ) Several cars . W h ere m a il is 
ca rried  in  severa l cars  in  a  tra in  the 
tota l volu m e o f storage m a il in  th e tra in  
sha ll be determ ined  b y add ing th e vo l 
ume transported  in  s torage service in  a ll 
cars  opera tin g in  th e tra in , inclu d ing 
destina tion  and destination  rela y cars.

(2 ) D e te rm ina tion  o f v olum e in  car. 
Th e volu m e o f m a il in  a  ca r mu st be 
determ ined  b y:

( i )  Cou nt, w hen  th e lin ea r feet o f 
space occu pied b y the m a il is 30 feet or 
less.

( ii)  M easu rem ent, ^ h en  th e lin ea r 
feet o f space occu pied b y m a il is m ore 
th a n  30 feet.

( iii)  M easu rem ent, in  those cases 
w here th e lin ea r feet o f space occu pied 
b y th e m a il is 15 fee t or  m ore w hen  m u 
tu a lly agreed  to b y the D epa rtm en t and 
th e ra ilroad .

( iv )  M easu rem ent reflectin g th e in 
s ide len gth  o f a  ca r or com partm ent o f 
a  ca r w hen  th e ca r or com partm ent is 
fu lly loaded.

(3 ) C ount versus footage  com puta 
tions . W h ere the m a il in  a  ca r exceeds 
30 feet b y count, b u t a ctu a lly occupies 
30 lin ea r feet or less o f space, th e volu m e 
o f m a il is considered as 30 feet. O nce 
th e u n it o f space has b een determ ined  as 
30 feet, such u n it m u st be considered to 
be th eoretica lly filled . A n y a dd itiona l 
m a il added to th a t ca rried  in  th e ca r
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sha ll be added to the 30 foot a rb itra ry 
u nit. I f  there is a  n et increase in  m a il 
loaded a t in term ed ia te points b etw een 
d ivis ion  or  ju n ction  points, it w ill be 
added to th e 30 feet, m aking it necessary 
to respace th e ca r and a llow  cred it fo r  
the m axim u m  foota ge ca rried  b etw een  
the d ivis ion  or ju nction  points.

(4 ) M eas urem ent and coun t cars . 
W h ere m a il is ca rried  in  tw o or m ore 
cars  opera ted  in  the same tra in , some 
cars on  th e m easu rem ent basis and 
others  on th e cou nt basis, tota l a ll pieces 
in  the cou nt cars, con vert to feet, and 
com b ine w ith  foota ge in  other cars to 
determ ine volu m e ca rried  in  the tra in . 
C ars com pu ted in  accordance w ith  sub - 
p a ra graph  (3 ) o f th is  p a ra graph  w ill be 
considered as m easu rem ent cars.

(5 ) D escending load. A  descending 
load  is a load  w h ich  decreases from  a  
s torage ca r conta in ing m ore th an  30 feet 
o f m a il b y m easu rem ent to a  lesser s tor 
a ge u n it (cou n t b a s is ). T o  determ ine 
th e volu m e o f m a il in  a s torage ca r lea v 
in g in term ed ia te points a fter  the ca r 
has depa rted  from  a  ju nction  or  d ivis ion  
p oin t w here the volu m e o f m a il was 
determ ined  b y m easu rem ent (th a t is, 
w here m ore than  30 lin ea r feet o f space 
w as occu pied b y the m a il su b ject to a  
com pact loa d in g ), th e cou nt equ iva len t 
o f th e estim ated measu red load  w ill be 
the basis fo r  add ing the m a il loaded and 
su b tracting the m a il u nloaded b y pieces 
as ind ica ted  on the tra in  b aggagem en ’s 
report. I f  it regu la rly develops th a t the 
m a il runs ou t b efore the cou nt or con 
verted  foota ge equ iva lent, or vice versa, 
the ca r mu st be respaced a t agreed points 
on  th e run. Th is  w ill be done eith er by 
a  tra n s fer clerk or P T S  road  supervisor, 
and, if  th e ra ilroa d  so desires, in  con 
ju n ction  w ith  a ra ilroa d  em ployee. Th is  
reestim ate w ill correct the cou nt or con 
verted  foota ge equ iva len t a t th a t poin t 
and w ill stand as the base cou nt to th e 
n ext reestim ate p oin t or to th e end o f 
the line.

(6 ) A scending load. An  ascending load 
is  a  load  w h ich  increases from  a  lesser 
s torage u n it (cou n t b asis ) to  a  storage 
ca r con ta in ing m ore th an  30 feet o f m ail. 
F or  lin e-hau l pu rposes the volu m e o f 
m a il sha ll be determ ined  b y cou nt w ith  
due rega rd  fo r  th e provisions o f sub -  
pa ra graph  (3 ) o f th is  pa ra graph  cover 
in g th e determ ina tion  o f 30 feet o f space 
u nder circu mstances w here th e cou nt 
foota ge equ iva len t and actu a l space oc
cu pied d iffer. Th e foota ge convers ion  
sha ll n ot exceed the inside len gth  o f the 
ca r or com partm ent.

N o t e : T h e  f o o t a g e  o f  m a i l  i n  d e s t i n a t i o n  

a n d  d e s t i n a t i o n  r e l a y  c a r s  i s  u s e d  f o r  l i n e  

h a u l  p u r p o s e s — n o t  t h e  i n s i d e  l e n g t h  o f  t h e  

c a rs .

(7 ) E xceptional. In  those exceptiona l 
circu m stances w here the volu m e o f m a il 
transported  in  a  tra in  is ca rried  solely 
in  solid ly loaded destination  and/ r  
destina tion  rela y storage cars, no other 
m a il space is ava ila b le and the volu m e 
o f m a il exceeds 60- feet or even  m u ltip les  
thereof, paym ent sha ll be a llow ed  fo r  no 
m ore than  th e m axim u m  m a il foota ge 
fu rn ished  and used as follow s :

( i)  W h en  the residu a l foota ge exceed^ 
30 feet, it w ill be sta ted as th e appro 
p ria te p rora te o f a  60- foot car.

( ii )  W h en  th e res idu a l foota ge is 30 
feet or less, the appropria te lesser storage 
u n it w ill be a llow ed, p rovided  the inside 
len gth  o f th e solid ly loaded ca r or cars 
is equ a l to a  60- foot u n it or units plus 
an  exa ct lesser u n it o f storage space.

( iii)  W h en  the residu a l foota ge is 30 
feet or less, and th e inside len gth  o f the 
solid ly loaded  ca r or cars  is n ot equ al to 
a  60- foot u n it or u nits plus an  exact 
lesser u n it o f storage space, the 60- foot 
u n it or units plus the p rora te o f the a p 
p rop ria te lesser u n it o f s torage space 
w ill be a llow ed. E xa m p le: A  fu lly 
loaded 70- foot destina tion  ca r is th e on ly 
m a il space ava ila b le in  the tra in — a llow  
a  60- foot ca r and 10/12ths o f a  12- foot 
lesser u n it; Tw o 40- foot fu lly loaded  
destination  cars  a re th e on ly m a il space 
ava ila b le in  the tra in — a llow  a 60- foot 
ca r and 20/2 ls ts  o f a  21- foot lesser unit.

(8 ) M a il carried  by  in  e rror. M a il 
ca rried  b y a sta tion  in  error by a ra ilroad  
and retu rned on another tra in  sha ll n ot 
be cou nted fo r  lin e-h a u l compensation.

(g )  Placards— (1 ) R ailroad  em ploy 
ees. R a ilroa d  em ployees sha ll p laca rd  
cars  loaded  a t points  w here tra n s fer 
clerks a re not located. Form  5111 sha ll 
be used to p la ca rd  th is  type o f car.

§ 92.9  T e rm inal and  piece  handling  
serv ices.

( a )  Storage  s e r v i c e — p e r  car 
c h a r g e s — (1 ) B a s i s .  Th e term in a l 
cha rge per ca r is s ta ted  in  an  am ou nt 
per 60- foot storage car. Th is  amou nt 
is  p rora ted  w hen  so p rovided  in  th is  
section. £

(2 ) D e te rm in ing  v o l u m e .  W h ere 
m ore th an  30 feet o f m a il is loaded a t a 
p oin t in to tw o or m ore cars  opera ted  
in  the same tra in , th e load in g in to some 
cars b eing recorded  on a  cou nt basis 
and in to some cars on a m easu rem ent 
basis, tota l a ll pieces recorded as b eing 
loaded  b y count, con vert to  feet, and 
com b ine w ith  foota ge loaded in to other 
cars  to determ ine th e foota ge a llow ab le 
fo r  term in a l cha rge purposes.

(3 ) M a il left in  car at des tination. 
"When a  s torage ca r is received  a t the 
fin a l destination  poin t o f its  p lacarded  
ru n  and m a il fo r  a  pa rticu la r poin t 
b eyond th e destina tion  is conta ined  in  
the ca r and the ca r is not fu lly unloaded, 
bu t b y m u tu a l a greem ent b etw een  th e 
ra ilroa d  and D istrib u tion  and Tra ffic 
M a n a ger th e m a il is le ft in  th e ca r and 
th e ca r is filled  ou t and tra n s ferred  to 
an oth er tra in , the« ra ilroa d  is en titled  
to a  p rora te o f th e ca r term in a l cha rge 
on  the basis o f m a il a ctu a lly u n loaded a t 
the point. F or  destination  and destina 
tion  rela y cars  th is  p rora te w ill be com 
pu ted as th e a llow ab le inside len gth  o f 
th e ca r m inu s the foota ge o f m a il le ft 
in  th e car. Th e load ing ra ilroa d  is en 
titled  to a load in g cha rge on ly on  the 
basis o f m a il a ctu a lly loaded  a t th a t 
point.

(b ) Storage  serv ice— per piece  charges ; 
ascending load. Term in a l cha rge vo l 
u m e w ill be determ ined  on  a  cou nt basis 
fo r  a ll m a il loaded  in to an  ascending 
load, w here the volu m e loaded is 30 feet 
or less. A t any poin t w here th e cou nt 
o f m a il loaded exceeds an equ iva len t o f 
30 feet, paym ent fo r  the term in a l service 
a t th a t p oin t w ill be m ade on  th e basis

o f the p rora te o f a  60- foot per car 
term in a l charge.

ic )  In te rlin e  m ovem ents  o f working 
storage cars  and lesser units ; at same 
rate  level. In  th e case o f storage serv
ice oth er than  destination  storage car 
and  destination  rela y storage car serv
ice, in volvin g m ovem ent between two or 
m ore ca rriers  w ith  the same rate level, 
th e comb ined load ing and unloading 
charges sha ll be applied  at the point of 
loa d in g fo r  m a il interchanged with 
a nother ra ilroad , and paym ent shall be 
m ade to the load ing railroad only. 
W h ere the m a il is loaded at a joint ter
m ina l, paym ent shall be made to the rail
road  p erform in g the immediately subse
qu ent lin e-hau l service. Th e unloading 
ra ilroad  sha ll look to the loading railroad 
fo r  any paym ent adju stments due.

(d ) E xceptions  to  application of ter
m inal and piece  handling charges— ( 1) 
Storage  cars  and lesser units . Terminal 
charges  a re. not a llow ed for  rehandling 
o f m a il w hen :

(1) A  ra ilroad  orders a car out of serv
ice a fter  m a il has been loaded for onward 
dispatch  to destination .

( ii)  Th e receivin g ra ilroad at an inter
change poin t refu ses to operate a car 
because o f size, type or bad order and 
tra n s fer o f the m a il to another car is 
requ ired.
• ( iii)  M a il is ca rried  by a station in 
error and retu rned in  another train.

(2 ) R P O  cars . Th e per piece charge 
w ill n ot app ly to m a il loaded into a 
s tandard  or oversize R PO  car or apart
m en t w h ile m ob ile clerks are on duty, 
except th a t on e- h a lf o f the per piece 
ch a rge w ill app ly to the number of 
pieces loaded in to an RPO  car when:

( i)  Loaded  b y ra ilroad  employees 
p rior to the origin  o f clerks’ run.

( ii)  U n loaded  by ra ilroad  employees 
a t points  beyond the end of clerks’ run.

(3 ) Load ing stopped by railroad. 
W h ere fo r  any reason a railroad fails
to load  a storage ca r to its space capac-. 
ity  and m a il is ava ilab le for  loading, pro 
ra ta  pay w ill be a llow ed on the basis of 
th e space capacity load on the placard 
and Form  5118 shall be endorsed “MA- 
643.” H ow ever, w here the w e ig h t  of 
the m a ii is exceptiona lly heavy and a 
ca r s a tis fa ctory to the D e p a r t m e n t  is 
fu rn ished, fu ll paym ent may be allowed 
fo r  less than  space capacity load.

(4 ) Load ing by other than railroaa 
employees . Load ing as used in this
n o  r o  o n * «i  n V i oe InariinST. sepa*

ra ting, and p ilin g in  the car.
( i)  A t plants , (a )  T he  loading charge 

w ill n ot app ly to destination and destina
tion  rela y cars w hen loaded by plant em
ployees. Th e origin  point w ill
b y sym b ol “P L ” on Form  5121 and tne 
p laca rd  th a t the cars are plant

(b ) W h en  m a il is loaded by p la n t  em
p loyees, th e term ina l charge wl11 
app ly fo r  loading. Th e proper u n lo a d in g  

cha rge sha ll be credited  to the o r ig in  -  

in g ra ilroad , and the originating ran™ 
sha ll make p roper in terline s e t t le m e n t  

fo r  these charges, except as othervv 
provided  in  In ters ta te Commerce oo 

mission O rders.
( ii)  B y  star route  and m ail messenger 

contractors , (a )  W hen  a ll mail a 
p oin t is loaded b y a  contractor, term
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[charges shall be cred ited  in  th e same 
¡manner as for  p lan t loaded  storage cars 
and lesser storage units.

(b) W hen only a portion  o f th e m a il 
[is loaded by a  con tra ctor and th e re 
mainder by ra ilroad  employees, th e fu ll 
terminal charge w ill be cred ited  to th e 
railroad for a ll m a il loaded.

(iii) By mob ile clerks in  s torage cars  
at intermediate points . W h en  storage 
mail is transferred b etw een storage cars 
I and RPO cars, or loaded in  or u n loaded 
from storage cars a t in term ed ia te points  
by mobile clerks, the fu ll term in a l charge 
¡will be allowab le on m a il so tran s ferred  
or handled.

§ 92.10 Side and m ai l m essenger serv ice.

I (a) Route measurem ent. In  a ll cases 
[the distance between th e ra ilroa d  s ta 
tion or terminal and posta l u n it mu st 
I be measured by the shortest rou te open to 
[public travel, avoid ing angles, from  th e 
nearest door of the b aggage room  to the 
nearest door of the posta l u n it involved . 
Where there is no b aggage room  or sta 

tion, the measu rement mu st be m ade 
[from the middle o f the s ta tion  p la tform . 
The route need not be a  regu la rly used 
public way, and, if over p riva te property, 
no prohibition aga inst the G overn m en t 
shall hold tha t has n ot a lso b een m ade 
and enforced against the pub lic.

I (b) Railroad employees . Persons em 
ployed to handle m a il w here a  ra ilroa d  
is required to receive and d eliver m a il 
from the Post O ffice or posta l stations or 
to transfer m ail to connecting ra ilroads  
must be regarded as agents o f th e ra il 
road and not employees o f th e posta l 
service. They need not be sw orn  bu t 
must be of su itab le cha racter and in telli
gence and more than  16 years  o f age. 
Postmasters must p rom ptly rep ort any 
violation of this requ irem ent to the 
Department.

(c) Discontinuance notice . A  ra ilroa d  
must give th irty days’ n otice to th e D e 
partment of the discontinu ance o f any 
agency handling m a il or the rem ova l o f a  

I station beyond the 440-yard lim it. A  
railroad must not be relieved  o f th e du ty 
of handling m a il unless th is  advance 
notice is given.

(d) D epartm ental service. Th e D e 
partment w ill provide fo r  th e tran spor-  
ation ° f  mail to and from  posta l u n its  

located: M ore than  440 yards  from  the 
nearest ra ilroad station  or term in a l; 440 
yards or less from  the nea rest ra ilroa d  

S r r0® S? term ina l w here a  represen ta -
f r t J ? 6 ra ilroad ^  n ot on  du ty.

TinJ,e o/ service. Th e D epa rtm en t 
fmJ7es righ t to requ ire th e p er-  

“ anc? of such service b y a  ra ilroa d  
presentative a t any tim e du ring th e 

¿4-hour veriod.

con tL «w ira e* W h ere ra ilroads
ntract for such service, con tracts  sha ll 

un™ !?.e iow es t responsib le b idder 
thp adYe.rtlsement, in  accordance w ith

ine o f regn la tion  govem -
s Mail Messenger S ervice.

2 .1 1  P re p a ra t io n  a n d  p ro c e s s in g  o f  

° rm s f o r  p a y m e n t .

vawLo FoJ™ 'sJ )rePared by  ra ilroad  corn 

ier Pit* l 1* Form  10 3 4 — P ub lic V ouche r 
P e r * 2 S , es and Serv ices  O the r Than  
C0ny „ ( 6 1 and 1034A — M em orand um  

Vy of F orm  1034. These form s  w ill b e
No. 234___

fu rn ished  and  p repa red  b y ra ilroads . 
Th e form  w ill b e used to cla im  th e tota l 
am ou nt due fo r  R P O  and fo r  s torage 
lin e-h a u l service p erform ed  on  each  ra il 
roa d  rou te.

(2 ) F orm  2531— R e p ort o f R a ilroad  
M a il Serv ice  P e rform ed . Th is  form  is 
used fo r  th e submission o f cla im s fo r  
R P O  service. I t  w ill be fu rn ished  and 
prepa red  b y th e ra ilroad . I t  w ill be a t
tached to  Form  1034.

(3 ) F orm  2533— C laim  fo r Te rm in a l 
and S ta tion  M a il H and ling Serv ice . Th is  
is a  su m m ary form  fu rn ished  and p re 
pa red  b y th e ra ilroa d  in  du plicate, and 
su pported b y Form s 2535 and 2535-A.

(4 ) F orm  2535, M on th ly  R e p ort o f 
D e s tination  and D e s tination  R e lay  S to r
age C ar Footage  Loaded  and Unloaded. 
Th is  form  w ill be fu rn ished  and p re 
pa red  in  trip lica te b y the ra ilroad .

(5 ) F orm  2535-A , M on th ly  R e p ort o f 
W orking  Storage  C ar Footage  Loaded  
and Pieces  Loaded. Th is  form  w ill be 
fu rn ished  and p repa red  in  trip lica te b y 
th e ra ilroad .

(6 ) Tra in  B aggagem an’s R eport. Th is  
form  is p rovided  b y each ind ividu a l ra il 
road  u nder its  ow n  nu m b er and  form a t.

(b ) F orm s  prepared by  railroads  and/  
o r pos tal serv ice— (1 ) F orm  5121— D aily  
R e p ort o f ̂ D es tination and D es tination  
R elay  C ars . These form s  sha ll be used 
fo r  destination , destina tion  rela y, and 
fo r  other s torage cars m oving over lines 
h a vin g d ifferen t ra te levels . Th ey sha ll 
be prepared  in  qu intu plicate, da ily, a t a ll 
s ta tions  or m a il orig in a tin g points des ig 
n a ted  b y a  R egion a l Tra n sp orta tion  
M a n a ger, b y a  tra n s fer clerk, or b y a  
ra ilroa d  representa tive w here no tran s 
fe r  clerk is em ployed. A  separa te set o f 
form s  sha ll be prepa red  fo r  each  dis 
tr ict and fo r  each  ra ilroa d  a t stations  
w here m ore th a n  one ra ilroa d  or R P O  
lin e operates. E ach  com pleted  set o f 
form s  mu st be s igned d a ily b y th e tra n s 
fe r  clerk and ra ilroa d  representative, o r  
b y th e ra ilroa d  represen ta tive w here no 
tra n s fer Clerk is employed.

(2 ) F orm  5122— D aily  R e p ort o f W ork 
in g  Storage  C ars  and Lesser Storage  
U nits . Th is  form  w ill be prepa red  and 
d istrib u ted in  th e same m anner as Form  
5121.

(3 ) F o rm  5373— Sta te m e nt o f Space  
Used. (Rep la ces  p resent Form s 5365 and 
5369 on  “Space U sed” rou tes .) O n  m any 
tra in s  th e size o f th e storage u n it is 
fa ir ly  sta tic over th e period  o f a  m onth . 
O n  such tra in s  Form  5373 m a y b e used 
in stead  o f Form  5372. F orm  5373 w ill 
be used p rim a rily on  th e sm a ller tra in s  
ca rryin g a  tota l o f 30 feet o f m a il or less, 
in  one or  tw o cars. Form s 5373 w ill usu 
a lly cover th e en tire m on th ’s opera tion  
o f each  such tra in . F or  R P O  tra ins, the 
form  w ill be prepa red  in  trip lica te in  th e 
posta l d is trict office from  da ta  taken  
from  tr ip  reports , Form s 5122, tra in  b a g 
ga gem a n ’s reports , and oth er records. 
F or  C P  tra ins , ra ilroads  w ill p repa re th e 
form  in  trip lica te.

§ 92.12 A pplic abi li t y  o f  Com prehensiv e  
P lan  A ;  rai lro ads covered.'

S ections 92.1 to  92.11 sha ll app ly to th e 
fo llow in g  ra ilroa d s :

A l a b a m a  G r e a t  S o u t h e r n  R a i l r o a d  C o .  

( T h e ) .

A l b a n y  &  N o r t h e r n  R a i l w a y  C o .

A t c h i s o n ,  T o p e k a  &  S a n t a  F e  R a i l w a y  C o .  

( T h e ) .

A t l a n t i c  C o a s t  L i n e  R a i l r o a d  C o .

B a l t i m o r e  &  O h i o  R a i l r o a d  C o m p a n y  ( T h e ) . 

B a n g o r  a n d  A r o o s t o o k  R a i l r o a d  C o m p a n y .  

C a n a d i a n  N a t i o n a l  R a i l w a y  C o m p a n y .  

C a n a d i a n  N a t i o n a l  R a U w a y  C o .— L i n e s  i n  

M i n n e s o t a .

C a n a d i a n  P a c i f i c  R a i l w a y  C o m p a n y .  

C a r o l i n a ,  C l i n c h f l e l d  &  O h i o  R a i l w a y ,  

L e ss e e s :  A t l a n t i c  C o a s t  L i n e  R a i l r o a d  C o .;  

L o u i s v i l l e  &  N a s h v i l l e  R a i l r o a d  C o .

C e n t r a l  o f  G e o r g i a  R a i l w a y  C o .

C e n t r a l  R a i l r o a d  C o m p a n y  o f  N e w  J e r se y  

( T h e ) .

C e n t r a l  V e r m o n t  R a i l w a y ,  I n c .

C h e s a p e a k e  a n d  O h i o  R a i l w a y  C o . ( T h e ) . 

C h i c a g o  &  N o r t h  W e s t e r n  R a i l w a y  C o .  

C h i c a g o ,  B u r l i n g t o n  &  Q u i n c y  R a i l r o a d  C o .  

C h i c a g o  G r e a t  W e s t e r n  R a i l w a y  C o .  

C h i c a g o ,  M i lw a u k e e ,  S t .  P a u l  &  P a c i f i c  

R a i l r o a d  C o .

C h i c a g o ,  R o c k  I s l a n d  &  P a c i f i c  R a i l r o a d  C o .  

C i n c i n n a t i ,  N e w  O r l e a n s  &  T e x a s  P a c i f i c  

R a i l w a y  C o . ( T h e ) .

C o l o r a d o  &  S o u t h e r n  R a i l w a y  C o . ( T h e ) . 

D e l a w a r e  a n d  H u d s o n  R .  R .  C o rp .  ( T h e ) . 

D e l a w a r e ,  L a c k a w a n n a  a n d  W e s t e r n  R a i l 

r o a d  C o m p a n y  ( T h e ) .

D e n v e r  &  R i o  G r a n d e  W e s t e r n  R a i l r o a d  C o .  

( T h e ) .
D u l u t h ,  M i s s a b e  &  I r o n  R a n g e  R a i l w a y  C o .  

D u l u t h ,  S o u t h  S h o r e  &  A t l a n t i c  R a i l r o a d  

C o .

D u l u t h ,  W i n n i p e g  &  P a c i f i c  R a i l w a y  C o .  

E r i e  R a i l r o a d  C o m p a n y .

F l o r i d a  E a s t  C o a s t  R a i l w a y  C o .

F o r t  W o r t h  a n d  D e n v e r  R a i l w a y  C o .

G e o r g i a  N o r t h e r n  R a i l w a y  C o . ( T h e ) . 

G e o r g i a  R a i l r o a d .

G e o r g i a  S o u t h e r n  &  F l o r i d a  R a i l w a y  C o .  

G r a n d  T r u n k  W e s t e r n  R a i l r o a d  C o m p a n y .  

G r e a t  N o r t h e r n  R a i l w a y  C o .

G u l f ,  C o l o r a d o  &  S a n t a  F e  R a i l w a y  C o .

G u l f ,  M o b i l e  &  O h i o  R a i l r o a d  C o .

I l l i n o i s  C e n t r a l  R a i l r o a d  C o .

K a n s a s  C i t y  S o u t h e r n  R a i l w a y  C o . ( T h e ) . 

L e h i g h  V a l l e y  R a i l r o a d  C o m p a n y .

L o n g  I s l a n d  R a i l  R o a d  C o m p a n y  ( T h e ) . 

L o u i s i a n a  &  A r k a n s a s  R a i l r o a d  C o .

L o u i s v i l l e  &  N a s h v i l l e  R a i l r o a d  C o .  

M i n n e a p o l i s  &  S t .  L o u i s  R a i l w a y  C o . ( T h e ) . 

M i n n e a p o l i s ,  S t .  P a u l  &  S a u l t  S t e .  M a r i e  

R a i l r o a d  C o .
M i s s o u r i -K a n s a s -T e x a s  R a i l r o a d  C o .  

M i s s o u r l -K a n s a s -T e x a s  R a i l r o a d  C o .  o f  

T e x a s .

M i s s o u r i -P a c i f i c  R a i l r o a d  C o .

N e w  O r l e a n s  a n d  N o r t h e a s t e r n  R a i l r o a d  C o .  

N e w  Y o r k  C e n t r a l  R a i l r o a d  C o m p a n y  

( T h e ) .
N e w  Y o r k ,  C h i c a g o  a n d  S t .  L o u i s  R a i l r o a d  

C o m p a n y  ( T h e ) .

N e w  Y o r k ,  N e w  H a v e n  &  H a r t f o r d  R a i l r o a d  

C o m p a n y  ( T h e ) .

N o r f o l k  a n d  W e s t e r n  R a i l w a y  C o m p a n y .  

N o r t h e r n  P a c i f i c  R a i l w a y  C o .

N o r t h w e s t e r n  P a c i f i c  R a i l r o a d  C o .

O r e g o n  T r u n k  R a i l w a y .

P a n h a n d l e  &  S a n t a  F e  R a i l w a y  C o .  

P e n n s y l v a n i a  R a i l r o a d  C o m p a n y  ( T h e ) .  

P e n n s y l v a n i a -R e a d i n g  S e a s h o r e  L i n e s .  

P i t t s b u r g h  a n d  L a k e  E r i e  R a i l r o a d  C o m 

p a n y  ( T h e ) .

R e a d i n g  C o m p a n y .

R i c h m o n d ,  F r e d e r i c k s b u r g  &  P o t o m a c  R a i l 

w a y  C o m p a n y .

S t .  L o u i s -S a n  F r a n c i s c o  R a i l w a y  C o .

S t .  L o u i s ,  S a n  F r a n c i s c o  &  T e x a s  R a i l w a y  

C o .

S t .  L o u i s  S o u t h w e s t e r n  R a i l w a y  C o .  

S e a b o a r d  A i r  L i n e  R a i l r o a d  C o .

S o u t h e r n  P a c i f i c  C o .

S o u t h e r n  R a i l w a y  C o .

S p o k a n e ,  P o r t l a n d  &  S e a t t l e  R a i l w a y  C o .  

T e n n e s s e e  C e n t r a l  R a i l w a y  C o .

T e x a s  &  N e w  O r l e a n s  R a i l r o a d  C o .

T e x a s  &  P a c i f i c  R a i l w a y  C o .  ( T h e ) .  

T e x a s -N e w  M e x i c o  R a i l w a y  C o ,

U n i o n  P a c i f i c  R a i l r o a d  C o .

V e r m o n t  a n d  P r o v i n c e  L i n e  R a i l r o a d  C o m 

p a n y .

■14
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W a b a s h  R a i l r o a d  C o .

W e s t e r n  M a r y l a n d  R a i l w a y  C o m p a n y .

W e s t e r n  P a c i f i c  R a i l r o a d  C o . ( T h e ) .

W e s t e r n  R a i l w a y  o f  A l a b a m a  ( T h e ) .

W h i t e  S u l p h u r  S p r i n g s  &  Y e l l o w s t o n e  

P a r k  R a i l w a y  C o .

W i s c o n s i n  C e n t r a l  R a i l r o a d  C o .

C o m p r e h e n s i v e  P l a n  B  o f  t h e  P o s t 

m a s t e r  G e n e r a l  f o r  t h e  T r a n s p o r t a 

t i o n  o f  U n i t e d  S t a t e s  M a i l  b y  C e r 

t a i n  R a i l r o a d s

§ 92.100 T ranspo rt at io n o f  the m ai l. ..

(a )  A ll ra ilw a y com m on ca rriers  en 
ga ged  in  th e tran sporta tion  o f U n ited  
S ta tes  m a il sha ll tran sport such m a il in  
th e m anner, u nder th e conditions, and 
w ith  th e service prescrib ed b y th e Pos t 
O ffice D epa rtm ent, and otherw ise in  a c 
cordance w ith  the provis ions  o f th e R a il 
w a y M a il P a y A ct o f 1916.

(b ) A n y ra ilw a y com m on ca rrier de 
s irin g to be relieved  o f th e tran sporta tion  
o f the m a il m ay m ake app lica tion  to th e 
Pos t O ffice D ep a rtm en t accord ingly, and 
cons idera tion  w ill be g iven  to th e g ra n t
in g o f its  requ est in  w hole or  in  p a rt as 
th e  needs o f th e Pos ta l S ervice w ill 
perm it.

(c )  M a il sha ll be ca rried  u pon such 
tra in s  as th e Post O ffice D epa rtm en t 
sha ll des ignate from  tim e to tim e in  th e 
in teres t o f th e Pos ta l S ervice, and th e 
cha ra cter o f tra ins  ca rryin g th e m a ils  
sha ll b e th a t o f the passenger tra in  op 
era tin g b etw een  passenger or  m a il h a n 
d lin g fa cilities . W h en  requ ired  b y th e 
interests, o f th e Pos ta l S ervice, th e D e 
p a rtm en t m a y p rovide fo r  th e m ovem ent 
,of m a il b etw een  passenger or specia l 
m a il h a nd ling fa cilities  in  oth er than  
passenger tra ins.

(d ) Th e tra n s it tim e o f tra in s  u pon 
w h ich  m a il is tran sported  sha ll be th a t 
w h ich  is m a in ta ined  b y th e ca rriers  fo r  
th eir gen era l tra n sporta tion  business in  
connection  w ith  th eir  pu b lished sched 
u les.

(e )  E ach  ra ilw a y com m on  ca rrier en 
gaged  in  th e tra n sporta tion  o f m a il is 
requ ired  to fu rn ish  such cars  as a re 
necessary fo r  th e service au thorized  b y 
th e Pos t O ffice D epa rtm ent.

§ 92.101 Classes and nature  o f  serv ice.

(a )  Classes o f service. Th e service 
sha ll be o f th e fo llow in g classes:

(1 ) F u ll railw ay  pos t office  car service. 
S ervice o f th is  class sha ll b e au thorized  
in  s tandard  cars, 60 feet in  length , in 
s ide measu rement, constru cted and  fitted  
in  accordance w ith  th e p lans and  spec
ifica tion s  approved  b y th e Pos t O ffice 
D ep a rtm en t fo r  th e hand ling, d istrib u 
tion , storage, and  d elivery o f m a il b y 
posta l tra n sporta tion  clerks. Th e  re 
qu irem ents fo r  service in  such cars  sha ll 
inclu de th e san ita tion , clean ing, hea ting, 
ligh tin g, and  th e fu rn ish in g o f ice and 
d rin kin g w a ter, b oth  in  term ina ls  and 
en  rou te. W h en  requ ired, such cars  sha ll 
be su itab ly p laced  and m ade a va ila b le 
fo r  advance d is trib u tion  b efore tra in  
departu re.

(2 ) R ailw ay  pos t office  apartm ent car 
serv ice. S ervice o f th is  class sha ll be 
au thorized  in  s tanda rd  apartm ents , 30 
and 15 fee t in  length , ins ide m easu re
m ent. Th e ap a rtm en t sha ll be separa ted 
from  th e rem a in der o f th e ca r b y a  p a r 
tition . Th e  requ irem ents  fo r  service a re

essentia lly th e same as in  fu ll ra ilw a y 
post office cars  w ith  respect to  constru c
tion  and fu rn ish ings , san ita tion , clean 
ing, hea ting, ligh tin g, fu rn ish ing o f ice 
and  d rin k in g w a ter, and  th e p la cing o f 
ap a rtm en t cars  fo r  advance d istrib u tion.

(3 ) Storage  car serv ice. S ervice o f 
th is  class sha ll be au thorized  in  standard  
cars, 60 feet in  length , inside m easu re
m ent, except as h erein a fter  provided, 
u sed exclu s ively fo r  mails. Th is  service 
is  th e tran sporta tion  and h a n d lin g o f 
m ade-u p  m a ils  in  b u lk and th e requ ire 
m ents fo r  th is  service sha ll inclu de the 
m a in tenance and clean ing o f the cars. 
Th e h a nd ling o f m a il in to and from  a ll 
s torage cars sha ll be p erform ed  b y em 
ployees o f th e ra ilroa d  com panies u nder 
in stru ctions  o f posta l em ployees w ith  
respect to proper rou ting and separa tion  
o f mails.

(4 ) Lesser s torage u n it serv ice. S erv 
ice o f th is  class sha ll be au thorized  in  
less th an  fu ll- ca r  u nits o f space in  m ixed  
tra ffic, com b ination , or oth er cars. Th is  
service sha ll b e th e tran sporta tion  and 
han d lin g o f m a ils  o f th e same type as 
those hand led  in  storage cars. Th e re 
qu irem ents fo r  lesser s torage u n it service 
a re the same as fo r  service in  storage 
cars.

(b ) N ature  o f services . Th e  services 
w h ich  th e ra ilroads  a re to render in  
connection  w ith  m a il tran sporta tion  
sha ll be as follow s :

(1 ) Ra ilroa d  com panies  a re requ ired  
to p erform  a ll necessary sw itch ing o f 
ca rs ; to load  a ll m a il in to cars  so as to 
ob ta in  m axim u m  u tiliza tion  o f th e space 
au thorized, inclu d ing th e p roper separa 
tion , p ilin g, and s torin g o f such m a il; 
and to u n load m a il from  a ll cars. 
H a n d lin g o f a ll m a il w ith in  ra ilw a y post 
office cars  and apa rtm ents  sha ll b e p er 
form ed  b y posta l tra n sporta tion  clerks.

(2 ) Ra ilroa d  com panies a re requ ired  
to  tra n s fer  a ll m a ils  b etw een  cars  in  
th e same tra in  w ere such tran s fers  a re 
necessary and requ ired  b y the Post O ffice 
D epa rtm ent.

(3 ) Ra ilroa d  com panies a re requ ired  
to  take m a ils  in tra n s it from  and d eliver 
them  to G overn m en t em ployees and con 
tra ctors  a t an  accessib le p oin t a t ra il 
roa d  s ta tions  fo r  tra n s fer to and from  
post offices or  ra ilroa d  stations, and  to 
tra n s fer m a ils  b etw een  tra in s  opera tin g 
in to and ou t o f th e same ra ilroa d  s ta 
tion , as requ ired  b y th e P os t O ffice 
D epa rtm ent.

(4 ) Ra ilroa d  com panies  a re requ ired  
to  fu rn ish  a ll necessary fa cilities  fo r  ca r 
in g  fo r  and  han d lin g mails , inclu d ing 
su itab le and adequ ate space and  room s 
in  th eir  sta tions  fo r  s torin g and  tra n s fer 
o f m a ils  in  transit. Th ey sha ll a lso fu r 
n ish  su itab le and  adequ ate office space 
fo r  tra n s fer clerks  o f th e Pos ta l Tra n s 
p orta tion  S ervice w hen  requ ired  b y the 
Pos t O ffice D epa rtm ent.

(5 ) Ra ilroa d  com panies a re requ ired  
to tra n sport w ith ou t extra  cha rge th e 
persons in  ch a rge o f th e m a ils  and  th e 
agents  and officers  o f th e Pos t O ffice 
D ep a rtm en t and Pos ta l S ervice, u nder 
the conditions  prescrib ed  b y la w  and 
regu la tion s  pu rsu ant thereto.

(6 ) Ra ilroa d  com panies  a re requ ired  
to constru ct, ligh t, and m a in ta in  m a il 
cranes and oth er adequ ate fa cilities  fo r

the exchange o f m ails  a t points or sta
tions on the ru n  w here the train does 
n ot stop and exchange o f mails is neces
sary.

(7 ) R a ilroa d  companies are required 
to take the m a ils  from  their railroad 
term ina ls  and stations and deliver them 
in to post offices, posta l stations, and 
Pos ta l term ina ls ; take the mails from 
post offices, posta l stations, and Postal 
term ina ls , and deliver them into their 
ra ilroad  term ina ls  and stations; and take 
th e m ails  from  th eir stations and deliver 
them  in to oth er ra ilroad  stations where 
the distance does n ot exceed 80 rods, 
unless other provis ion  for  this service 
is m ade by the Post O ffice Department.

§ 92.102 Authoriz at ions.

(a )  G eneral. (1 ) Th e anticipated 
space needs o f the D epartment shall be 
reflected  b y regu la r authorizations which 
sha ll be restricted  to the needs of the 
service b etw een  estab lished railway pas
senger or freigh t divis ion  points or junc- 
tions. Regu la r au thorizations shall be 
determ ined  in  accordance w ith such in
s tru ctions as m ay be issued by the Post
m aster G enera l. Regu la r authorizations 
fo r  ra ilw a y post office cars and railway 
post office apartm ents  shall remain in ef
fect unless and u ntil modified as provided 
in  th is  section. Regu la r authorization 
fo r  oth er classes o f service shall be effec
tive fo r  a  period  o f one calendar month, 
su b ject to m od ifica tion  or cancellation 
o f service as provided  in  this section.

(2 ) Excess service m ay be requested of 
ra ilroa d  com panies in  trains in which no 
u n it o f space is regu la rly authorized or 
in  tra in s  in  w h ich  the regu larly author 
ized  space is inadequ ate to accommodate 
th e m ails  ava ila b le fo r  dispatch. Re
quests fo r  excess service shall be re
s tricted  to the needs o f the Service and 
sha ll be m ade in  accordance with the 
instru ctions  issued by the P ostm aste r 

G enera l.
(3 ) R a ilroa d  companies are r e q u i r e d  

to a n ticipa te th e needs for  s e r v i c e  only 
to  the exten t o f the regu lar s p a c e  au
thoriza tions . W h ere there a r e  excess 

m ails  and  b aggage or express or both to 
b e loaded, and the availab le s p a c e  is not 
su fficient to accommodate all, the mans 
m u st be given  preference. R a i l r o a d  

com panies w ill not, however, be r e q u i r e d  

to u n load b aggage or express in o rd e r  

to  p rovid e space fo r  the excess m a i l .

(4 ) Th e class, frequ ency, and distance 
o f service to be au thorized shall be de
term in ed  in  accordance w ith  the needs 
o f th e Posta l S ervice and under sue 
ru les and regu la tions  or instru ctions» 
sha ll be prescrib ed b y the P o stm a s i

G enera l. .
(b ) E quipm ent. (1 ) Authorizat ion i 

ra ilw a y post office cars shall be for c 
o f th e s tandard  length  of 60 * 
Au thoriza tion s  fo r  ra ilw ay post J lard 
apa rtm ents  sha ll be fo r  the stand _ 
length s  o f 30 or 15 feet, as the needs» 

th e Pos ta l S ervice requ ire. I f  & Fa*~Lr(j 
com pany is u nab le to fu rnish stan 
ra ilw a y post office cars and apatfc®1 „ 
cars, th e D epa rtm ent m ay a c c e p t ,  
s tandard  ra ilw a y post office e<3ulP . 
as a  conven ience to the carriers pro 
com pensa tion  n ot exceeding pro 
p a y is  accepted fo r  the facilitie
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foished. Any deficiency m a y b e p ro 
vided in another ca r in  th e tra in  w hen  
necessary and in  such case fu ll p a y w ill 
be made for the s tandard  ca r au thorized.

(2) The D epartm ent does n ot requ ire 
and will not au thorize ra ilw a y post o f 
fice equipment longer th a n  th e s tandard  
lengths specified herein . H ow ever, as 
a convenience to th e ca rriers , and  to  
enable them to ob ta in  revenu e from  th e 
operation o f space w h ich  otherw ise 
might be unused, the D epa rtm en t w ill 
accept the excess space b eyond th e 
standard lengths au thorized  fo r  th e 
accommodation o f lesser s torage u n it 
service when needed.

(3) Cars in  excess o f 60 feet in  w h ich  
a railway post office u n it o f 60 feet is 
partitioned from  the rem a inder o f th e 
car may be accepted to fu lfill an  au thor 
ization for a  ra ilw ay post office ca r o f 
60 feet.

(4) W hen a ra ilroad  com pany is u n -  
able to fu rnish cars o f th e s tanda rd  
length authorized fo r  s torage ca r s erv
ice, the D epartm ent m ay accept cars 
less than 60 feet in  length , inside m eas 
urement, provided com pensation  n ot 
exceeding pro ra ta  pay is accepted fo r  
the length of the ca r fu rn ished. Th e 
Department may accept storage cars  o f 
greater length than  th e standard , p ro 
vided compensation n ot exceed ing p ro 
rata pay is accepted in  accordance w ith  
rules and regu lations o f the Postm aster 
General.

(c) M o d i f i c a t i o n  o f  a u t h o r i z a t i o n s .  

(1) Authorizations fo r  fu ll ra ilw a y post 
office car service and ra ilw a y post office 
apartment service sha ll b e su b ject to 
modification a t any tim e to p rovide fo r  
new and additiona l service, d iscontin 
uance of service, or  redu ction  in  
service.

(2) Regu lar au thoriza tions  fo r  s tor 
age car service and lesser s torage u n it 
service shall not be discontinu ed or re 
duced during the ca lendar m onth  unless 
discontinuance or redu ction  in  th e serv
ice is necessitated b y service changes. 
Regular au thorization fo r  s torage ca r 
W ® ®  and lesser storage u n it service 
snail be su b ject to m od ifica tion  a t an y 
hme to provide for  new  and add ition a l 
service.

(3) Requests for  excess service m ay be 
made at any tim e du ring the ca lenda r 
month.

..(d ) C a n c e l l a t i o n s .  ( 1 ) W h e n e v  
here is insu fficient m a il on  a ny d 

warrant the opera tion  o f a  fu ll store 

no« iie, regu â r au thoriza tion  m ay 
by ,a rep resenta tive o f 1 

D ePa rtm ent a t th e in it 

S L of the r.un o f the ca r- Reasonal 
shaii1̂ 6 ?otice o f such cancella tl 
at n, i ^ ye11 the ra ilroa d  compa 

the in itia l poin t o f the ru n  o f f 
the ca r to b e remov

uom the train.

irJ2̂ .e th er iza tion s  fo r  classes o f sei 
s h a ll«6f  t^ an iu H storage ca r serv 

darmonth* canceU ed du rin& th e ca l«

R e g u l a t i o n s  

§ 9 2 .1 0 3  D e f in i t io n s .

mon no Ra ilroad” refers  to  ra ilw a y 

and £ 2 2  and does n ot refer  to i 

c a m S irU rban electric ra ilw a y cor

(b ) “R P O ” m eans a  ra ilw a y post 
office.

(c )  “R egu la rly au thorized  service, 
regu la r au thoriza tion ,” and “regu la r 
service” a re synonymou s term s and refer  
to service au thorized  b y form a l orders 
issued b y the Pos t O ffice D epartm ent.

(d ) “Excess service, excess space, a d 
d ition a l service,” and “em ergency serv
ice” a re synonymou s term s and refer  to 
service w h ich  tem p ora rily b ecomes n ec 
essary in  a  tra in .

(e ) “Tra in  d a te :” W h en  a  tra in  a r 
rives  a t its  destination  on  the day fo l 
low in g departu re from  th e in itia l point, 
th e da te th e tra in  is due to leave th e 
in itia l p oin t o f the R P O  des igna tion  sha ll 
be used as the date fo r  a ll service p er 
form ed  in  the tra in . E ach  R P O  d ivis ion  
sha ll b e considered sepa ra tely in  cases 
w here the R P O  lin e is d ivided  in to east, 
m idd le and west, or n orth  and sou th 
divisions.

§ 92 .104 Authoriz at ions.

(a )  E s tab lis hm ent o r extens ion o f 
service. D is trib u tion  and Tra ffic M a n 
agers  sha ll m ake recom m endations  and 
fu rn ish  su pporting fa cts  to the Post O f 
fice D epa rtm en t concern ing th e neces 
s ity o f estab lish ing service on  a  new  ra il 
road , extend ing service on  an  exis ting 
rou te, and  increas ing or  decreas ing 
space on a  rou te to  con form  p rop erly to 
th e m a il carried.

(b ) R egular service— (1 ) F orm a l o r 
ders. Regu la r service is au thorized 
th rou gh  form a l orders issued b y the Post 
O ffice D epa rtm ent. M a il mu st n ot be 
ca rried  on any ra ilroad  on  w h ich  m a il 
service has n ot been au thorized.

(2 ) A uthorized  m onthly , ( i )  Th e 
regu la r u n it o f an  origin a l au thoriza tion  
sha ll be the sm a llest u n it th a t w ill a c 
com m odate th e m a il on  50 percen t or 
m ore o f the trips  in  an y ca lenda r m onth  
on  th e days o f the w eek on  w h ich  m a il 
is regu la rly carried .

( ii)  W h en ever a  regu la r au thoriza tion  
o f less th a n  30 feet o f s tora ge space is 
exceeded on  m ore th a n  50 percent o f th e 
trips  in  an y ca lenda r m on th :

(a )  B u t n ot b eyond the capacity o f a  
30- foot unit, the appropria te h igh er u n it 
o f 30 feet or less w h ich  wou ld h ave a c 
com m odated  th e m a il on  50 percent or 
m ore o f the trip s  sha ll be au thorized.

(b ) B eyond  th e capacity o f a  30- foot 
u nit, a  fu ll s torage ca r o f appropria te 
len gth  o f 60 or 70 feet sha ll be au thorized 
on  th e days o f the w eek on  w h ich  the 
lesser storage u n it is exceeded on  m ore 
th a n  50 percen t o f th e trips  on  such 
days.

( iii)  W h en ever a  regu la r a u thoriza 
tion  o f 30 feet o f s torage space is ex 
ceeded on  m ore th a n  50 percen t o f th e 
trip s  on  a  pa rticu la r day o f the w eek in  
an y ca lenda r m onth , a  fu ll s torage ca r 
o f th e a ppropria te len gth  o f 60 or  70 
feet sha ll be au thorized on  such day.

( iv )  A  regu la r au thoriza tion  o f 30 feet 
or  less sha ll be redu ced to the ap p rop ri
a te sm a ller u n it w h ich  w ou ld h a ve a c 
com m odated  th e m a il on  m ore th a n  50 
percen t o f th e trip s  in  an y ca lenda r 
m onth .

(v )  A  regu la r a u th oriza tion  o f a  fu ll 
s tora ge ca r  sha ll be redu ced :

( a )  P rom  a  60- foot ca r to  th e app ro 
p r ia te lesser s torage u n it on  a n y d a y o f

th e w eek on  w h ich  a  lesser s torage u n it 
w ou ld  h ave accom m odated  th e m a il on  
m ore th a n  50 percen t o f the trips  on  such 
days o f the w eek in  any ca lenda r month .

(b ) F rom  a  70- foot ca r to a  60- foot ca r 
or  the appropria te lesser s torage u n it on  
any day o f the w eek on  w h ich  a  60- foot 
s torage ca r or a  lesser storage u n it w ou ld 
h a ve accom m odated th e m a il on  m ore 
th a n  50 percen t Of th e trips  on  such days 
o f th e w eek in  any ca lendar m onth .

(v i)  W h ere 70- foot cars a re regu la rly 
opera ted  and m ore than  60 feet o f s tor 
a ge space is regu la rly needed fo r  the 
accom m odation  o f m a il in  a  70- foot ex 
clu sive car, a  70- foot ca r sha ll be au 
th orized  on  th e days o f th e w eek on  
w h ich  such ca r was needed.

(v ii)  W h ere m a il is ca rried  from  the 
in itia l term in a l in  severa l cars in  a  tra in  
and  th e cars  a re d iverged  to d ifferen t 
lines  or set ou t a t some p oin t on  th e ru n, 
a  u n it o f space o f su fficient s ize to a c 
com m odate a ll m a il tran sported  in  the 
severa l cars sha ll be au thorized  from  the 
in itia l p oin t to th e p oin t o f d ivergence 
or  set ou t. W h ere th e volu m e o f m a il 
exceeds th e capacity o f a  s torage car, 
a  storage ca r and an  app rop ria te lesser 
u n it sha ll be au thorized.

(v iii)  A n  au thoriza tion  sha ll b e re 
s ta ted  to inclu de or om it a  pa rticu la r day 
o f the w eek w hen  du ring th e previou s 
ca lenda r m on th :

( a )  N o service was au thorized  and 
m a il was ca rried  on  m ore th a n  50 p er 
cen t o f th e trips  on  such a  day.

(b ) S ervice was regu la rly au thorized  
and  no m a il was ca rried  on  50 percen t 
or  m ore o f the trips  on  such a  day. 
Regu la r au thoriza tions  o f a ll classes o f 
service sha ll b e om itted  on  holidays  and 
days a fter  holidays  w hen  service is n ot 
needed on  such days. W h en  a  h olid a y 
fa lls  on  a  Su nday and is ob served on  the 
follow in g  M onday, th e h olid a y w ill be 
considered as ap p lyin g to  th e M on day 
date.

( ix )  O n ly m a il considered as regu 
la r ly due a  tra in  sha ll be taken  in to 
accou nt in  settin g up regu la r au th oriza 
tions u nder the a p p lica tion  o f th e 50 
percen t ru le.

(x )  C hanges in  regu la r au thorizations, 
b ased u pon th e opera tion  o f th e 50 p er 
cen t ru le, in  any m onth , excep t D ecem 
ber, sha ll b ecome effective on  th e firs t 
d a y o f th e su cceeding m onth .

(c )  Excess  serv ice— (1 ) Requests . E x 
cess service is au thorized b y specia l re 
quest o f a  rep resenta tive o f th e Pos ta l 
Tra n sp orta tion  S ervice or  b y a ction  o f 
a  ra ilroad  representa tive a t points  w here 
there is no represen ta tive o f th e Pos ta l 
Tra n sp orta tion  S ervice as p rovided  in  
su b divis ion (v i)  o f th is  su b paragraph. 
O b serve th e fo llow in g  w hen  requ esting 
a dd ition a l space:

( i)  A t points w here a  des ignated posta l 
rep resen ta tive is a va ila b le and th e regu 
la r ly au thorized  space in  a  tra in  is  in 
adequ ate to accom m odate a ll m a il offered  
fo r  d ispatch  on  a  p a rticu la r trip , th e 
des ignated  posta l rep resen ta tive mu st 
n otify the ra ilroa d  th a t a dd ition a l space 
is  needed a t th e p oin t w here th e excess 
m a il is to b e loaded.

( ii)  W h en  a n  add ition a l or  excess fu ll 
s tora ge ca r  is  needed, th e posta l rep re 
sen ta tive m u st:
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(a )  Requ est th e ra ilroa d  (a t the p oin t 
w h ere th e ca r is needed ) to p rovide an  
add ition a l 60-  or 70- foot car, as app ro 
p ria te.

(b ) N a m e th e estab lished ra ilw a y pas 
senger or  freigh t d ivis ion  p oin t or ju n c 
tion  to w h ich  th e ca r is to be run.

(c )  In fo rm  th e ca r su pervisor (in  th e 
case o f an  R P O  tra in ) o f th e p oin t to 
w h ich  th e add ition a l ca r is requested, 
so th a t its  use m a y b e discontinu ed a t 
th a t point.

( iii)  A n  add ition a l or excess ca r mu st 
n ot b e term in a ted  a t a  p oin t in term ed i
a te to th e p oin t des ignated  in  th e or ig i
n a l requ est.

( iv )  W h en  excess m a il is ca rried  in  
tw o or  m ore cars  in  a  tra in , a s ingle re 
quest m u st be m ade for, a  u n it o f su ffi
cien t s ize to cover th e en tire excess ca r 
ried . Th is  does n ot a ffect th e provis ions  
govern in g requ ests fo r  a  60- foo t s torage 
ca r in  lieu  o f a  lesser u nit, or fo r  a  70- foot 
s tora ge ca r in  lieu  o f a  60- foot s torage 
ca r  or  a  lesser unit.

(v )  Requ ests b y posta l rep resentatives  
fo r  excess space and cars  sha ll be m ade 
to  a  responsib le rep resen ta tive o f th e 
ra ilroa d  a t th e p oin t w h ere excess m a il 
develops. Th e space used mu st be shown 
on  F orm  5121, D a ily R ep ort o f D estin a 
tion  and  D es tin a tion -Rela y C ars, and 
F orm  5122, D a ily R ep ort o f W ork in g 
S tora ge C ars  and  Lesser S tora ge U nits. 
F orm  5365, Record  o f Excess Space, 
m u st be issued to cover excess space 
requ ired .

(v i)  A t poin ts  w here th ere is no rep 
resen ta tive o f th e Pos ta l Tra n sp orta tion  
Service, th e b aggagem an  on  a  tra in  on  
w h ich  space is regu la rly au thorized  mu st 
a ccept and cou nt a ll m a il. Th e ra ilroa d  
m u st issue F orm  5369, R ep ort o f M a il 
C a rrier in  Excess o f Space Au thorized , 
to show  th e nu m b er o f pieces o f excess 
m a il and th e points  b etw een  w h ich  th ey 
w ere ca rried  and, i f  from  a  missed con 
nection , w h eth er from  a  tra in  o f the 
same ra ilroad .

(2 ) D a te  on  excess space request. A  
requ est fo r  excess space in  a  tra in  mu st 
b ea r th e da te o f issuance a t the top  and 
th e tra in  da te in  th e b ody o f th e form . 
See § 92.103(e).

(3 ) M a il to  be carried  only  on  au thor
ized trains . A  ra ilroa d  m u st n ot ca rry 
m a il on  a  tra in  on  w h ich  th ere is no reg 
u la rly au thorized  space, unless em er 
gency space is au thorized  b y p roper rep 
resen ta tive o f the Pos ta l Tra n sp orta tion  
S ervice. W h ere conditions  w a rran t, a  
postm aster m a y be au thorized  b y a  re 
g ion a l or  d is trict tran sporta tion  m anager 
to requ est excess space in  a  tra in  w ith  
no regu la rly au thorized  space. Th e ra il 
road  m u st be in form ed  o f th e issuance 
o f such au thority.

(d )  Storage  car serv ice— (1 ) M a il 
carried  in  m ixed  tra ffic cars  und er s tor

age car authorizations . W h ere m a il is 
ca rried  in  m ixed  tra ffic cars  u nder a 
s torage ca r au thoriza tion , eith er regu la r 
or excess, and an  exclu s ive ca r is n ot fu r 
n ished, pro ra ta  paym ent w ill be based 
on  th e m a il ca rried  excep t w hen :

( i )  M ore th a n  30 feet, lin e hau l p a y 
m en t w ill n ot b e less th a n  the ra te fo r  
a  30- foot lesser s torage unit.

( ii)  30 feet or less, lin e hau l paym ent 
w ill be m ade fo r  the app rop ria te lesser 
storage u nit.

(2 ) Storage  car cu t ou t a t in te rm e d i
ate  point. W h ere it is necessary to  cu t 
ou t a  s torage ca r a t an  in term ed ia te 
p oin t on  its  ru n  on  accou nt o f a cciden t 
or  oth er opera tin g reason  «.n d  th e ca r is 
su bsequ ently opera ted  th rou gh  to desti
n a tion  in  service on  a  follow in g tra in , fu ll 
p aym ent w ill be a llow ed. H ow ever, no 
paym ent w ill be a llow ed  fo r  a  u n it o f ex 
cess space w h ich  becomes necessary on  
th e regu la r tra in  because o f th e w ith 
d ra w a l o f the regu la r s torage car, unless 
th e qu an tity o f m a il ca rried  in  th e ex 
cess u n it is m ore than  th a t w h ich  cou ld 
have b een accom m odated  in  th e regu 
la r ly au thorized  s tora ge car.

(e )  D iv ers ion  o f m a il fro m  one tra in  
to  another. W h ere, because o f th e d iver 
s ion  o f m a il from  one tra in  to another, 
th e size o f the au thorized  u n it o f s torage 
space is increased or decreased on  a  da te 
oth er th a n  the firs t day o f an y m onth  
(excep t D ecem b er), changes  in  space 
au thoriza tions  u nder the. 50 percen t ru le 
sha ll: '

(1 ) B e m ade on  the basis o f the m a il 
ca rried  from  th e da te the size o f th e u n it 
w as changed to th e la st day o f the m onth  
p rovided  th a t the nu mb er o f days  in  such 
period  is not less than  14; and

(2 ) B ecom e effective on  th e firs t day 
o f th e su cceeding m onth .

( f ) A llow ances  fo r missed connections . 
W h en  a  delayed  connection  b etw een  
tra in s  o f the same ra ilroa d  causes m a il 
du e on  one tra in  to be d ispatched on  a  
fo llow in g  tra in , tra n sporta tion  o f th e 
m a il is considered as in  lieu  o f p a rt o f 
th e service requ ired  on  th e firs t tra in . 
Ad d ition a l pay w ill n ot be a llow ed  fo r  
eith er tra in  Unless th e qu an tity o f m a il 
ca rried  in  b oth  tra in s  exceeds th a t w h ich  
cou ld  h ave b een  accom m odated  in  th e 
space regu la rly au thorized.

(g )  Serv ice  by  othe r than regu lar 
tra in . Th e tran sporta tion  o f m a il b y a  
ra ilroa d  on  a  d ifferen t tra in  th a n  th a t 
on  w h ich  th e same ra ilroa d  is regu la rly 
au thorized  to ca rry it w ill be considered 
as in  lieu  o f th e regu la rly au thorized  
service w hen  fo r  opera tin g reasons it is 
d ispa tch ed :

(1 ) O n  an  ea rlier tra in ;
(2 ) O n  an oth er tra in  b u t over a  d if 

feren t lin e;
(3 ) O n  a  specia l or extra  tra in , m ade 

u p to depa rt eith er a t th e tim e o f th e 
regu la r tra in  o r  a fter  a rr iva l o f th e de 
la yed  connection , w hen  th e m a il ca rried  
is th a t w h ich  w ou ld ha ve been ca rried  on  
th e regu la r tra in  if  its  schedu le had  been 
m a in ta in ed ; or

(4 ) O n  a  subsequent tra in  in  w h ich  
space is n ot regu la rly au thorized, u pon 
annu lm ent o f th e regu la r tra in .

A d d ition a l pay w ill n ot be a llow ed  unless 
th e qu an tity o f m a il ca rried  exceeds th a t 
w h ich  cou ld h a ve been accom m odated  in  
th e space regu la rly au thorized.

(h )  Serv ice  by  fas t tra in  fo r forw ard 
in g  or re tu rn in g  to  a local poin t. W h en  
m a il is delivered  b y fa s t tra in  a t a  cer 
ta in  p oin t from  w h ich  it is forw a rd ed  or  
retu rned  on a  loca l tra in  to a  loca l point, 
a  u n it o f space w ill be au thorized  in  th e 
loca l tra in  to ca rry such m a il. W h en

m a il is d ispatched on  a  loca l train from 
a  loca l s ta tion  and  delivered to a fast 
tra in  a t a  certa in  point, an appropriate 
u n it o f space w ill be au thorized in the 
loca l tra in . H ow ever, when a railroad 
desires to forw a rd  m a il on a train not 
du e to receive it from  one station to an
oth er s ta tion  fo r  dispatch  from the latter 
station , perm ission  m ay be granted with 
th e u nderstanding th a t the movement 
sha ll be w ithou t add itiona l compensa
tion  and th a t no delay w ill result to the 
m ail.

( i )  C om b ined  service by railroad and 
vessel. W h ere service is operated by a 
ra ilroa d  p a rtly b y ra il and partly by 
vessel and a  posta l transportation clerk 
accom panies the m a il over the entire run, 
th e lin e hau l ra te a llow ab le on the rail 
m ileage sha ll a pp ly to the vessel mileage. 
I f  the clerk does n ot accompany mail over 
th e w a ter p a rt o f the route, that part of 
th e rou te sha ll b e au thorized as storage 
service.

§ 92 .105 Space  requirem ents and deter
m inat ions.

' (a )  Space requirem ents—  (1 ) Stand
ard fu ll and apartm ent R P O  cars. Stor
age space requ irem ents  in  fu ll and apart
m ent R P O  cars, based on  standard plans 
da ted  A p ril 1,1949, a re as follows:

Linear feet of

Car size: storage space

6 0 '...................... ............... —- 11' 10"
30' Apt___ _______________  4' 9"
15' Apt_____________ -_____  3' 2"

(2 ) N ons tandard  and oversize RPO 
cars , ( i )  W h ere a  R PO  car of lesser 
len gth  th a n  the u n it authorized is fur
nished and such ca r provides sufficient 
d istrib u ting fa cilities  fo r  the particular 
ru n  o f the car, p ro ra ta  pay will be 
a llow ed  on  th e basis o f the length of the 
ca r fu rn ished  as com pared with the au
thorized  unit. W h ere distributing facili
ties  a re deficient, a ra ilroad  must install 
such a dd ition a l fa cilities  as are necessaij 
on  the pa rticu la r ru n  o f the car involved.

( ii)  W h ere an  R PO  car of greater 
len gth  th a n  the u n it au thorized is oper
a ted  and th e ava ilab le storage space in 
th e ca r in  add ition  to th a t provided under 
th e a u thoriza tion  is used to capacity, the 
a dd ition a l space provided shall be con
sidered to be as follow s :

Siz e  o f  c ar  
o pe rat e d

I n  l i e u o f  
aut ho riz a 
t io n  fo r—

70' 60'
60' 30'
30 ' 15'

A dd i t io nal space
provided

(measurement
basis)

10'

18'
8' 3"

( iii)  W h ere th e authorizat ion provid
or a  3 0 -  or 15- foot apartment car , a 

acks n ot due u nder such a u t h o r iz a t io n  

nust be p laced  in  nonuse position w  p 

ide storage space. ____^  for
( iv )  Fu ll paym ent w ill be allows t 

t passagew ay or pa rt-w id th  apar
¡ar opera ted  in  lieu  o f a  standard ap 

nent ca r if  th e nu mber o f square 
if floor space provided is equal _ , 
ireater th a n  th a t in  a s tandard«*» 
he size au thorized. P ro rata  pay 
>e a llow ed, on  the basis o f the
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moor space is less than  th a t in  a  stand 
ard car. W here there is  a  deficiency in  
[storage space and th e en tire deficiency 
is needed and is made up in  an oth er p a rt 
of the train, fu ll paym ent w ill be a llow ed  
on the basis of th e nu m b er o f squ a re' 
feet of floor space fu rn ished  in  th e tra in .
I (v) W here a  ra ilroad  is u nab le to fu r 
nish a standard fu ll or a p a rtm en t R P O  
car and operates a  nonstandard  ca r in  
lieu of that au thorized, p ro ra ta  p a y is  
[allowed on the basis o f th e s torage space 
[furnished as compared w ith  th a t due. 
[When necessary, th e en tire deficiency 
may be made up in  a nother p a rt o f th e 
[train and fu ll paym ent a llow ed. A n y de-  
[ficiency in  storage space in  th e non -  
standard fu ll or ap a rtm en t R P O  ca r 
must be taken in to accou nt in  determ in 
ing the size o f an  a dd itiona l u n it o f 
storage space needed.
I (b) Space de term inations—  (1 ) In  
I oversize R PO  cars. S pace in  an  over 
size car shall be determ ined  as follow s :
I (i) Lesser storage u nits accom m o
dated in the excess space in  an  overs ize 
RPO fu ll or apa rtm ent ca r m u st be 
determined by count. Pa ym en t sha ll not 
be allowed in  any case fo r  m ore th a n  th e 
actual inside length  o f th e car.
I (ii) W hen an oversize fu ll o r  a p a rt
ment RPO  car is fu rn ished  to  fill an  
authorized u nit o f R P O  ca r space o f 30 
feet or 15 feet, respectively, th e clea r 
[storage space u nder the au thoriza tion  
must be determined b y count. Th e 
pieces due must be based on  the s torage 
space requ irements in  s tandard  R P O  
cars under the specifications da ted  A p ril 
P, 1949, and the resu lts o f th e b ienn ia l 
tests.
| (in) In  addition to the clea r s torage 
space due under th e au thoriza tion , the 
space in fron t o f the doors and th e ais les 
[in the car is considered ava ila b le fo r  the 
accommodation o f storage m a il to th e 
extent that such space w ou ld  be a va il 
able in a standard car o f th e u n it au thor 
ized.

I ^  New or rem odeled  full- or apa rt 
r ? « 1. RPO  cars sha ll n ot b e considere« 
I deficient in  storage space w here th e clea  
I storage space has been decreased b y th  
| nstallation o f new  or la rger in terio 
[equipment.

I  (2)#7n l e sse r  s t o r a g e  u n i t s .  Th e nu m 
“f  of lmear feet needed on  b oth  side 

Ian * gage’ storage, or overs ize R P O  o 
l cars for  ca rryin g the m a il n
lii storage units o f 3, 6, 9, 12, 15, I f 
I hn an<1 30 feet sha ll be determine«
I («¡ant6 basis 07 th e nu m b er o f p iece 
thof outside parcels  com b ined
both ®11 3 lin ea r feet o f space oi 

Ithn i S1P ts. 07 the ca r as determ ined  ii 
• t i )iennial test. W h ere th e spac 

of determined b y cou nt, each  bo: 
I aionf + chlcks sha ll be considered equ iv 
bo an °,ne p iece- Pa ym en t sha ll nc 
thanThWed any case fOT m ore spac 

to® actu al inside len gth  o f th e cai 
car« ! , i ere 7na i l  i s  c a r r i e d  i n  s e v e r e  

more n ia il is  ca rried  in  tw o o

I storaafarS m  the same tra in  u nder 
or JLge car au thorization, eith er regu la

k u s t S e t w L Vn 1 S b y :° f  ™

I sn?? Count> w hen th e lin ea r fee t c 

less 000111)16(1 b y the m a il is  30 feet o

( ii)  M easu rem ent, w hen  th e lin ea r 
feet o f space occu pied b y m a il is m ore 
th a n  30 feet.

( iii)  M easu rem ent, in  exceptiona l 
cases w here th e lin ea r feet or space oc 
cu pied b y th e m a il is 15 feet or more, 
w hen  m u tu a lly agreed  to b y th e D ep a rt
m en t and th e ra ilroad .

(4 ) W here  m a il is  carried  in  baggage 
cars. W h ere a  posta l tran sporta tion  
clerk is n ot on  du ty in  an  au thorized 
R P O  ca r u n til a n  in term ed ia te p oin t is 
reached, and m a il is  ca rried  in  a  b aggage 
ca r fo r  th e ra ilroa d ’s conven ience from  
th e p oin t o f au thoriza tion  to the in ter 
m ed ia te poin t, th e space in  th e b aggage 
ca r is considered in  lieu  o f space in  th e 
R P O  car. N o add ition a l au thoriza tion  
is made.

(5 ) M eas urem ent o f cars. U n der th e 
specifica tions  fo r  th e constru ction  o f 
R P O  cars da ted  A p ril 1, 1949, th e fo l 
low in g dedu ctions w ill be m ade fo r  space 
occu pied b y letter  cases, racks, boxes and 
oth er in terior fittin gs  w h ich  a re n ot re 
m oved  w hen  th e R P O  cars a re used as 
s torage cars.

C a r  size C a r  p lan
De d uc t io n s in  

l in e ar feet

60' R 12'
T 20 '
T - l 22'
T -2 24'

30 ' A p t . S r
w 11'

15' A p t . X 4 '

§ 92.106 Const ruct ion and m aintenance  
o f  R P O  cars.

(a )  C ons truction— (1 ) Standards, ( i)  
N ew  fu ll and a pa rtm en t ra ilw a y post o f 
fice cars sha ll be constru cted o f s teel or 
an  equ a lly indestru ctib le m a teria l, and  
con form  to  th e D epa rtm en ta l specifica 
tion  approved  A p ril 1,1949, and a n y sub 
sequ ent m od ifica tion  th ereof, in  con 
s tru ction  and a rrangem ent.

( ii)  Pu ll and apa rtm ent ra ilw a y post 
office cars  p reviou s ly accepted fo r  serv
ice sha ll be b rou ght up to standards o f 
th e cu rren t specifica tion  m entioned, in  
a ll m a teria l respects, w h erever opera tin g 
conditions  ren der strengthen ing, s tand 
a rd iza tion , or  im provem ents  necessary. 
A p p rova l m u st b e ob ta ined from  th e 
D irector, R a i l w a y  Tra n sp orta tion  
B ranch , b efore an y changes a re m ade in  
constru ction  or fixtu res.

( iii)  C ars orig in a lly b u ilt fo r  other 
tra ffic a re n ot acceptab le fo r  conversion  
to fu ll and a pa rtm en t ra ilw a y post office 
cars unless th ey a re constru cted or re 
constru cted to  fu lly m eet D epa rtm en ta l 
specifications. A ll conversions o f th is  
typ e m u st be approved  b y th e D irector, 
R a ilw a y Tra n sp orta tion  B ranch , b efore 
worl$ is started.

(iV ) Pos t O ffice D epa rtm ent Form  
5292, C ertifica te o f C onstru ction, sha ll 
be fu rn ished  to  th e D irector, R a ilw a y 
Tra n sp orta tion  B ranch , fo r  each  new  
and  reb u ilt s teel or  s teel u nderfram e m a il 
car, b y th e p rin cip a l m echan ica l officer 
o f th e ra ilroad .

(v )  Th e ends and  u n derfram e o f steel 
u n d erfra m e a p a rtm en t ra ilw a y post 
office cars  sha ll con form  to  th e D ep a rt
m en ta l specifica tion  fo r  a ll- s teel cars. 
Th e  section  m odu li o f th e m eta l vertica l

and memb ers sha ll n ot be less th a n  65, 
d istrib u ted as requ ired  b y th e specifi
ca tion .

(v i)  Su perstru ctu re o f steel u nder 
fra m e cars sha ll con form  to  form er P la n  
N o. 1, or the specifica tion  o f Au gu st 25, 
1914, w hen  rein forced  b y m eta l vertica l 
end members. S teel shapes m a y be used 
as fra m in g  memb ers o f th e su perstru c
tu re. S teel shea th ing app lied  to  the 
su perstru ctu re on  th e ou tside o f th e ca r 
sha ll n ot be ra ted  as an  add itiona l 
s trength  fa ctor.

(v ii)  C ars th a t do n ot m eet the ab ove 
u n derfram e and su perstru ctu re requ ire 
ments sha ll n ot be ra ted  as “steel u nder 
fra m e.”

(2 ) Use o f steel and stee l und erfram e  
cars , ( i )  C ars  opera ted  in  fu ll ra ilw a y 
post office au thoriza tions  sha ll b e o f 
a ll- s teel constru ction.

( ii)  O n ly apa rtm ent ra ilw a y post 
office cars  o f s teel constru ction  sha ll be 
opera ted  in  tra in s  w h ere a  m a jority o f 
th e cars  a re o f s teel constru ction.

( iii)  S teel u nderfram e ra ilw a y post 
office apa rtm en t cars  sha ll n ot be oper 
a ted  b etw een  steel cars, nor b etw een  th e 
locom otive and a  steel ca r a d join ing, n or 
in  any tra in  w h ere a  m a jor ity o f th e cars 
in  th e tra in  a re o f s teel constru ction . 
E xcept as p rovided  in  subdivisions ( iv )  
and (v )  o f th is  su b paragraph, a ll r a il 
w a y post office ap a rtm en t cars  sha ll be 
a t lea st equ al in  constru ction  strength  
to a  m a jor ity o f th e oth er cars  in  the 
tra in .

( iv )  S teel u nderfram e ra ilw a y post 
office a pa rtm en t cars  sha ll b e su bstan 
tia lly equ a l in  constru ction  to  form er 
p lan  N o. 1 or th e specifica tion  o f Au gu st 
25,1914, fo r  m a in line opera tion  in  hea vy 
tra in s  (m ore th a n  fou r ca rs ) or on  fa s t 
schedu les (a vera gin g m ore th a n  27 m iles 
per hou r b etw een  term in i). S teel u n 
d erfra m e ra ilw a y post office apa rtm ent 
cars  h a vin g su itab le rein forcem en t on  
b oth  ends, b u t on ly lim ited  rein force 
m ent on  th e lon gitu d in a l sills, m a y be 
opera ted  in  b ranch  lin e tra in s  or in  ligh t 
tra in s  (n ot exceed ing fou r ca rs ) on  m a in  
lines  w here th e a verage speed is n ot m ore 
th a n  27 m iles  per hou r.

(v )  S teel u n d erfra m e ra ilw a y post 
office a pa rtm en t c a r s  opera ted  in  
“m ixed ” tra in s  or as tra ilers  to  s elf-  
p ropelled  cars  sha ll be su b stantia lly 
equ al in  constru ction  to form er p lan  N o. 
1 or th e specifica tion  o f Au gu st 25, 1914. 
In  “m ixed  tra in s” th e ra ilw a y post office 
ca r sha ll be opera ted  in  th e rea r- en d  
consist, follow ed  on ly b y a  passenger 
coach  or caboose. Fu ll- len gth  m eta l 
d ra ft gea r sha ll be app lied  to  these cars  
w hen  deem ed necessary.

(v i)  O ne or  m ore cars  sha ll b e op 
era ted  b etw een  th e locom otive and  th e 
ra ilw a y post office ca r w hen  p racticab le.

(3 ) In s pection  by  departm ental re p 
resentativ es . ( i )  N ew , reb u ilt and r e 

p a ir e d  ra ilw a y post office cars  sha ll b e
inspected b y representatives  o f th e D e 
p a rtm en t in  accordance w ith  in stru c
tion s  issued b y th e D irector, R a ilw a y 
Tra n sp orta tion  B ranch.

( ii)  Ra ilroa d  and ca r- b u ild in g com 
panies sha ll advise th e D irector, R a il 
w a y Tra n sp orta tion  B ranch , concern ing 
proposed new  constru ction  or  reb u ild ing 
o f ra ilw a y post office cars  and th e dates
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w h en  such cars  w ill b e ready fo r  inspec
tion .

( iii)  Ra ilroa d  com panies sha ll n otify 
th e p roper D istrib u tion  and Tra ffic 
M a n a ger w hen  cars  a re received  a t any 
o f th eir shops fo r  repa irs , so th a t a  rep 
resen ta tive from  the Region a l M a n a ger’s 
office m ay inspect such cars  and ca ll 
a tten tion  to needed repa irs  and im prove 
ments. N otice sha ll a lso b e given  as to 
the da te cars  a re to be “ou tshopped” , so 
th a t an  inspection  m a y b e m ade b y the 
D is trib u tion  and Tra ffic M a n a ger’s 
rep resen ta tive if  considered necessary.

( iv )  R a ilroa d  com panies sha ll n ot 
“ou tshop” or retu rn  to service any fu ll 
or  apa rtm en t ra ilw a y post office ca r u n 
less requ ested changes, im provem ents  
and repa irs  have been m ade in  a  m anner 
th a t is acceptab le to th e Pos ta l service.

(b ) M aintenance— (1 ) W ate r and san
ita tion . ( i )  D rin k in g w a ter conta iners  
in sta lled  in  fu ll and apa rtm ent ra ilw a y 
post office cars  sha ll b e o f a  type w h ich  
con form s to the standard  fixtu res  specifi
ca tion  and has been approved  b y the 
D irector, R a i l w a y  Tra n sp orta tion  
B ra n ch  and  th e U n ited  S ta tes  Pu b lic 
H ea lth  Service.

( ii)  D rin k in g w a ter sha ll be fu rn ished  
in  accordance w ith  the requ irem ents  and 
standards o f th e U n ited  S ta tes  Pu b lic 
H ea lth  S ervice.

( iii)  Fresh  w a ter and ice sha ll be sup 
p lied  a t a ll tim es in  ra ilw a y post office 
cars  b ein g used fo r  th e d is trib u tion  o f 
m a il.

( iv )  F lu sh ing hoppers  sha ll be in 
s ta lled  in  new  and  reb u ilt fu ll and a p a rt
m en t ra ilw a y post office cars  in  ac 
cordance w ith  th e s tandard  fixtu res  
specifica tion . F lu sh ing hoppers sha ll b e 
in s ta lled  in  old  cars  in  a  m anner con-, 
s idered sa tis fa ctory b y th e D irector, 
R a ilw a y Tra n sp orta tion  B ranch .

(v )  To ilet paper sha ll be p rovided  in  
a ll cars.

(v i)  Th e  w a ter coolers, hoppers and 
fixtu res  in  ra ilw a y post office cars sha ll 
b e thorou gh ly cleaned a fter  each  tr ip  
and en  rou te, as often  as m a y be neces 
sary, w hen  in  continu ou s service fo r  
m ore th a n  24 hou rs.

(2 ) L igh tin g  and heating, ( i )  A ll cars 
and p a rts (_of cars  used in  m a il service 
sha ll be equ ipped w ith  ligh t fixtu res , and 
adequ a tely ligh ted  in  accordance w ith  
th e s tandard  specifica tion , inclu d ing 
a u xilia ry ligh ts  fo r  use w hen  th ere is a  
p rim a ry ligh tin g  system fa ilu re.

( ii)  R a ilw a y post office cars or a p a rt
m ents  sha ll be ligh ted  b y electricity as 
th e p rim a ry system w hen  an y o f th e 
passenger, b aggage, or express cars regu 
la r ly opera ted  in  a  tra in  a re ligh ted  b y 
electricity.

( iii)  W h en  th e p rim a ry ligh tin g  sys 
tem  fa ils  to p rovide su fficient illu m in a 
tion  to com plete d is trib u tion  fo r  a  period  
o f m ore th a n  30 minu tes, it sha ll b e re 
ga rded  as a  tota l ligh t fa ilu re. W h en  
insu fficient ligh t reta rds  or  renders  d is 

tr ib u tion  d ifficu lt fo r  a  period  o f 30 
m inu tes or  less, it sha ll b e rega rded  as 
a  p a rtia l ligh t fa ilu re.

( iv )  A  s torage b a ttery o f th e requ ired  
capacity sha ll be p rovided  on  each  elec 
tr ica lly ligh ted  fu ll o r  a pa rtm en t ra il 

w a y post office ca r  w h eth er th e ca r fis

equ ipped w ith  an  a x le- gen era tor or  sup 
p lied  from  a head -end  system.

(v )  E lectric fans  sha ll be in sta lled  in  
a ll electrica lly ligh ted  fu ll and a p a rt
m en t ra ilw a y post office cars.

(v i)  H ea tin g  sha ll be provided  in  a ll 
fu ll and a pa rtm en t ra ilw a y post office 
cars  in  accordance w ith  th e s tandard  
constru ction  specification .

(v ii)  G u ards sha ll be constru cted and 
in sta lled  over h ea t pipes and rad ia tors  
as requ ired  b y the specifica tion , in  order 
to  p reven t dam age to th e m ail.

(v iii)  S toves  sha ll n ot be in sta lled  in  
fu ll and apa rtm ent ra ilw a y post office 
cars w ithou t the approva l o f the D irec 
tor, R a ilw a y Tra n sp orta tion  B ranch . 
S toves  w h ich  a re n ot o f a  s a fety type 
approved  b y th e D epa rtm ent, sha ll n ot 
be accepted as a u xilia ry h ea tin g systems. 
Su ch stoves sha ll be equ ipped w ith  
s a fety fea tu res  w h ich  inclu de au tom atic 
door fa s ten er fo r  th e s tove doors 
(dou b le doors p referred ), baffle p la te to 
p reven t fire or live coa ls from  escaping 
th rou gh  th e sm oke- flu e opening, and 
m eta l cas ing to p reven t overh ea tin g 
ob jects  w h ich  m ay closely su rrou nd the 
stove.

(3 ) Legend  to  he placed  on  a ll R P O  
cars , ( i )  Fu ll and apa rtm ent ra ilw a y 
post office cars sha ll be lettered  on  the 
ou tside in  accordance w ith  th e specifica 
tion  fo r  ra ilw a y post office cars. C ars, or 
pa rts  o f cars, b ea ring th e legend  “U n ited  
S ta tes  M a il,” or “U . S. M a il,” sha ll be 
reserved  exclu s ively fo r  ca rryin g th e 
m a il and sha ll n ot be used fo r  oth er 
classes o f tra ffic.

( ii)  Tw o p rop erly fra m ed  “N o a d 
m ission” notices  sha ll be p laced  in  each  
fu ll ra ilw a y post office car, and one notice 
in  each  apa rtm ent post office car. These 
notices sha ll be loca ted  w here th ey m ay 
b e rea d ily ob served on  en terin g th e cars  
a t th e s ide doors.

§ 92 .107 Se rv ices pro v ided by  rai lroads.

(a )  R ailroad  employees— (1 ) To  load  
and unload m ail. A  ra ilroa d  mu st fu r 
n ish  the necessary em ployees to hand le 
m a il, to  load  and p ile m a il in to and u n 
load  m a il from  storage and b aggage cars 
excep t as provided  iii § 92.108(c) (3 ) and
(d ) ,  and to load  m a il in to and receive 
m a il from  doorw ays o f R P O  cars. M a il 
in tended  fo r  d elivery to a  posta l tran s 
p orta tion  clerk mu st n ot be placed in  
an  R P O  ca r unless a  posta l tran sporta 
tion  clerk or an  au thorized  posta l rep re 
s en ta tive is on  du ty.

(2 ) As  agents  o f railroads . Persons 
em ployed  to hand le m a il w here a  ra il 
road  is  requ ired  to receive and d eliver 
m a il from  post offices or posta l stations 
or  to tra n s fer m a il to connecting ra il 
roads mu st be rega rded  as agents  o f the 
ra ilroa d  and n ot em ployees o f th e Posta l 
Service. Th ey need n ot b e sw orn  bu t 
n iu st be o f su itab le ch a racter and in tel 
ligence and m ore than  16 yea rs  o f age. 
Postm asters  m u st p rom ptly rep ort a ny 
viola tion  o f th is  requ irem ent to th e 
D epa rtm ent.

(3 ) R e s triction  on ra ilroad  employees . 
Tra in  crews mu st n ot be perm itted  to 
rid e in  R P O  cars w h ile in  use, even  
thou gh  an  overs ize ca r is fu rn ished.

(b ) Specia l trains — (1 ) D es ignation o f 
tra ins  fo r local serv ice. A  ra ilroa d  ca rry 

in g  m a il mu st des ignate one scheduled 
tra in  in  each  d irection  in every 24-hour 
period  to stop fo r  th e  dispatch and re
ceip t o f m a il a t any station or point 
servin g a  post office, unless relieved of 
th is  requ irem ent b y the Department. 
Th e stop m ay be regu la rly scheduled or 
m ade on  app rop ria te signal by a post
m aster or m a il messenger or on notice 
to th e condu ctor b y a  postal transporta
tion  clerk  or b aggagem an. A  railroad 
m a y be perm itted , under conditions ap
p roved  b y the D epartm ent, to transport 
m a il b y m otor veh icle instead of local 
ra il service.

(2) F o r those detoured, (i) When, 
fo r  any reason, a m a il- ca rrying train is 
opera ted  b etw een usual termini over a 
lin e other than  th a t on which it is regu
la r ly operated, paym ent w ill be made on 
th e basis o f the regu la r mileage if it is 
th e shorter. I f  the m ileage via the de
tou r is shorter, paym ent w ill be made on 
th e basis o f the actu a l mileage traveled.

( ii)  W h en  a  detou r occurs and a spe
cia l tra in  is opera ted  over part of the 
regu la rly au thorized run, a railroad will 
b e requ ired  to ca rry in  the special train 
a n y m a il th a t can  be advanced in de
livery w ithou t add itiona l compensation, 
i f  th e volu m e o f m a il in  both trains does 
n ot exceed th a t w h ich  could have been 
accom m odated  in  the regu larly author 
ized  space.

(c )  Tra n s fe r office facilities . Rail 
roads sha ll fu rn ish  su itab le office space 
fo r  tra n s fer clerks to perform  their du 
ties a t points  designated by the Depart' 
m ent. Su ch offices must be kept in order 
b y th e ra ilroad , lighted, heated, fur 
nished, su pplied w ith  ice water, and pro 
vided  w ith  to ilet fa cilities  where such 
fa cilities  a re n ot otherw ise easily acces 
sib le.

(d )  Tim etab le s  and distance circu 
lars— (1 ) Tim etab les . Railroads must 
forw a rd  tim etab les , not less than 72 
hou rs b efore ta k in g effect, to the re 
giona l and d is trict t ransportat ion man 
agers  o f the Post O ffice Department 
h a vin g su pervis ion over serv ice on their 
lines. Th ey must also notify these of 
ficia ls  b y telegraph  if it becomes neceŝ  
sa ry to annu l, cu rta il, or suspend 
service tem pora rily. W here a repre
sen ta tive o f the ra ilroad  is on duty, he 
m u st n otify the postmaster as soon as 
possib le a fter  receip t o f notice of any 
change in  th e schedu le of a mail train-

(2 ) D is tance  circulars , ( i)  A  railroad 
sha ll keep the Post O ffice D epartment 

in form ed  a t a ll times o f correct mueag 
distances b etw een a ll stations, junction^ 
or  points  w here m a il is put on  ana 
tra ins . The; D epartm ent shall be¡no - 
fled  im m ed ia tely o f any change inj ra~ ' 
age or other fa cility resu lting in chang 
in  m ilea ge distances between su 
points. Such notifica tion  shall be ma 
b y submission to the Department, 

qu adru plicate, o f a ra ilroad dis a 
circu lar, Form  No. 2504-B, covering 
segm ent o f the rou te affected. The 
p ort sha il s ta te the correct d is tan ce 

fu rn ish  th e effective date of any c 
C la im s fo r  pay covering the montn g 

low in g th a t in  w h ich  changes m  . 
dis tances occu rred shall properly 

th e revised m ilea ge distances.
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(ii) In  addition to the n otifica tion  
prescribed above a ra ilroa d  on  or b efore 
January 1 of each yea r sha ll su bmit to 
the Department, in  qu adru plicate, a  cer-  

i  tificate prepared b y th e C h ief E ngineer 
stating that the m ileage distances p revi-  

! ously submitted to the D epa rtm ent, in -  
[ eluding any corrections filed  du ring the 
previous calendar year, a re correct in  

| every respect.
iiii) For purposes o f rep ortin g m ile-  

| age distances to th e D epa rtm ent, a  ra il 
road shall measure the m ilea ge b etw een  
stations, junctions, or points  w here m a il 
is put on and off tra ins  to th e nearest 
hundredth of a m ile. Th e measu re
ment shall be in  such a  m anner th a t the 
aggregate o f the distances b etw een  the 
individual stations, ju nctions, or oth er 
points where m a il is pu t on  or off tra in s  

: shall not exceed th e d istance b etw een  
! the origin and destination  o f th e tra in  
on which m ail is au thorized.

(e) Letter boxes. W h ere th e pu b lic 
convenience is b etter served, th e D ep a rt
ment may au thorize a  ra ilroa d  to p lace

: letter boxes in  its  stations fo r  th e receip t 
of first-class m ail oth er th a n  th a t fo r  
local delivery.

(f) Protection of m ail by  railroads—  
1(1) Facilities fo r prote ction . A  ra ilroa d
is required to fu rn ish  a ll necessary fa c ili 
ties for the proper p rotection  and  h a n 
dling of mail in  its  custody.

(2) H andling m ail on p latform s . M a il 
must not be stored on  tru cks and a llow ed  
to stand on platforms, a t loca l stations  
or transfer points u nprotected from  dep 
redation. W hen  it is necessary to p la ce 
close-connection m a il on  tru cks to be 
left standing on p la tform s, th e m a il mu st 
be in fu ll view  o f employees o f th e ra il 
road at all times. Th e portion  o f a  p la t
form used for  loading, u n loading, and  
transfer of m a il mu st be w ell ligh ted . 
Mail being trucked throu gh  subways and 
tunnels must be ca refu lly gu arded.
(3) H olding m ail in  s torage rooms. 

Rooms in  which m a il is stored m u st be 
locked except w hen a  ra ilroa d  em ployee

,0I\ duty. A  strong ligh t m u st be p ro 
vided above the door, and u nau thorized 
employees or unknown persons sha ll n ot 
oe allowed in  the vicin ity. W h en  neces-  
ary at small stations to p rovide p roper 

Pr° ^ tl0n> m ail mu st be stored in  a  
roorn or in  a  room  w here ra ilroa d  

employees are present.

ExP osin9 m ail to  w eather. M a il 
be le ft exposed to w eather. 

tirmP ♦ 1118 m ay n ° t  be used fo r  p rotec-  
ca<!oeI01? w eattler except in  unusual 
bpino- cover close connection  m a il

rn? wridT on s^a îon  P la tform  trucks. 
mail a  „if,  exc^ an9 ing  nons top s tation

person sha ll b e assigned, to

mnii a .. n o n s t o p  s t a t i o n
thoriVJ^ ra ilr°a d  em ployee or  oth er au -  
guard m Hei son sha11 b e assigned, to 
sta ler,? L being exchanged  a t nonstop 
road nonst°P  Points  w here a  ra il-
to b p n r fif ?  rePresentative is schedu led 

or tb e *'im e m a i* is received
c h a X a*®hed> he mu st ob serve th e ex -  

caught and ’ if the P ° uch is n ot
< u S C U5t retriCTe «  p roper

m l ’ i n s iorage cars . R a il-  
ligh ts  P- ees must n ot smoke or ca rry 
storae-p 9lgars* ciga rettes , or pipes in

Manager^win ? i tribution. a n d  * 9 » » «
With r a iiv ^ i11 a ppropria te action

iroad officia ls in  a ll cases w here

viola tion s  a re reported  in  order to  en 
force th is  regu la tion .

(7 ) R eports  o f fa ilu re  to  com ply . 
Pos ta l em ployees  mu st rep ort to  th e d is 
tr ict tran sporta tion  m a n a ger an y fa il 
u res on the p a rt o f a  ra ilroa d  to com ply 
w ith  the instru ctions in  th is  pa ragraph .

(g )  W ithdraw al o f car a t in te rm e d i
ate  poin t. (1 ) W h ere a  R P O  ca r is 
w ith d raw n  a t an  in term ed ia te p oin t o f 
its  ru n  because o f an  em ergency and  
m a il and clerks a re tran s ferred  to oth er 
cars  in  th e tra in , paym ent o f th e fu ll 
ra te w ill b e a llow ed  to th e p oin t o f w ith 
d raw a l. A d d ition a l p a y w ill n ot be a l 
low ed  fo r  la ter  deadhead opera tion  over 
the rem a inder o f the run.

(2 ) F rom  th e poin t o f w ith d ra w a l to 
destination , paym ent w ill be a llow ed  fo r  
th e ca r used:

(1) A t a  p rora te o f th e R P O  ca r ra te 
based u pon th e am ou nt o f space occu 
p ied  as com pared  w ith  th e am ou nt su 
perseded w hen  accom panied b y P T S  
clerks.

( ii)  A t lesser s torage u n it ra tes  based 
on  the volu m e o f m a il ca rried  w hen  in  
the ca re o f ra ilroa d  representatives .

(3 ) A  ra ilroa d  w ill n ot be requ ired  to 
cu t ou t an  a pa rtm en t ca r a t an  in ter 
m ed ia te p oin t on  th e au thorized  ru n  o f 
th e ca r to su bstitu te another ca r used fo r  
advance distrib u tion .

(h ) Irre gu laritie s . (1 ) Th e  Pos t O f 
fice D epa rtm en t m a y fin e a  ra ilroa d  an  
am ou nt n ot in  excess o f th e compensa 
tion  due fo r  th e service au thorized  fo r  
fa ilu re to fu rn ish  an  R P O  ca r w ith  san i
ta ry drinking w ater, adequ ate toilet fa 
cilities , or adequ ate h ea t and ligh t; or 
fa ilu re to regu la rly and th orou gh ly clean  
th e car, p rovided  the ra ilroa d  has been 
given  th e opportu n ity to correct the con 
d itions.

(2 ) Th e D epa rtm en t m ay impose fines  
on  ra ilroads  fo r  oth er delinqu encies, in 
clu ding :

( i )  A llow in g th e m a il, or  an y p a rt o f 
it, to  b ecom e w et, lost, in ju red , or  de 
s troyed, or conveying or keep ing th e m a il 
in  a  p lace or m anner th a t exposes it to 
depredation , loss, or in ju ry.

( ii)  Refu s in g, a fter  demand, to tran s 
p ort m a il b y any car, b oat, or  oth er con 
veyance w h ich  th e ra ilroa d  opera tes  or is 
concerned  in  opera tin g on  a  m a il rou te.

( iii)  Lea vin g  or p u ttin g aside th e m a il, 
or  an y p a rt o f it, fo r  th e accom m odation  
o f passengers, b aggage, express, or  oth er 
m a tter.

( iv )  H ab itu a l fa ilu re to ob serve sched 
u les.

(v )  Lea vin g m a il w h ich  a rrives  a t a  
s ta tion  w ith in  a  reasonab le tim e b efore 
th e departu re o f the tra in  fo r  w h ich  it 
is intended.

(v i)  Fa ilu re to use the firs t p racticab le 
m eans o f forw a rd in g delayed  m ail.

(v ii)  Fa ilu re to sound p roper s igna l 
w hen  approach ing a  m a il crane.

(v iii)  Fa ilu re to  fu rn ish  p roper a c 
com m odations  fo r  th e hand ling, storage, 
and, if  necessary, th e d is trib u tion  o f m a il 
in  a  ra ilroa d  station .

( ix )  Fa ilu re to  p lace an  R P O  ca r in  a  
s ta tion  a t th e tim e specified  b y th e D e 
p a rtm en t fo r  th e advance d is trib u tion  o f 
m a il.

(x )  P erm ittin g  s tora ge cars  to accu 
m u la te a t an y p oin t fo r  opera tion  in

m ail, or m a il express, sections w hen  su it
a b le tra in s  a re ava ilab le fo r  d ispatch  to 
destinations.

(x i)  Fa ilu re to  opera te regu la rly au 
th orized  storage cars  in  des ignated 
tra ins.

(x ii)  Fa ilu re to u n load a  storage ca r 
a t th e p oin t o f destina tion  w ith in  the 
tim e specified b y th e D epa rtm ent w hen  
th e m a il is a ctu a lly delayed.

(3 ) Th e fine in  each  case sha ll be such 
sum as th e Postm aster G en era l m a y'im 
pose, in  view  o f th e gra vity o f th e d e 
linqu ency, and sha ll be dedu cted from  
th e ra ilroa d ’s pay fo r  service on  th e rou te 
on  w h ich  th e delinqu ency occu rred.

§ 92.108 H and ling  o f  m ai l.

(a )  R e ce ip t— (1 ) A dvance deliveries  to  
trains . W h ere a  ra ilroa d  is responsib le 
fo r  th e tra n s fer o f m a il from  a  posta l 
u n it to a  tra in , th e ra ilroa d  mu st m ake 
advance delivery to a  tra in  w hen  th e D e 
p a rtm en t requ ires su ch d elivery ea rlier 
th a n  the regu la r clos ing tim e o f the m a il.

(2 ) H old ing tra ins  fo r load ing, ( i)  
A  tra in  sha ll n ot dep a rt from  a  s ta tion  
and lea ve m a il w h ich  is :

(a )  B ein g loaded.
(b ) B ein g tru cked  from  veh icles  or 

some p a rt o f th e s ta tion  to th e tra in .
(c )  Ab oa rd  a  connecting tra in  th a t 

has com e to a  stop.
( ii)  W h en  hold ing an  im p orta n t tra in  

fo r  m a il from  a  delayed  connection  
w ou ld  cause serious delay and  subsequent 
tra in  service is a va ila b le w ith in  a  rea 
sonab le period  o f tim e, th e D epa rtm en t 
m ay au thorize a  tim e lim it b eyond w h ich  
th e im porta n t tra in  m ay n ot be held  ex 
cep t to load  firs t- cla ss  m a il and d a ily 
newspapers, and to load  foreign  m a il if 
necessary to assu re s team er connection , 
as follow s :

(a )  A  ra ilroa d  m u st requ est such au 
thoriza tion , if  desired, from  th e D is tr i
b u tion  and Tra ffic M a n a ger h a vin g ju 
r isd iction  o f th e tra in  involved , sp ecify 
in g  reasons and a  tim e lim it b eyond 
w h ich  it is im practicab le to h old  the 
tra in .

(b ) W h ere requ ests a re approved  b y 
th e D istrib u tion  and Tra ffic M anager, 
an y delayed  m a il in volved  mu st b e ca r 
r ied  w ith ou t com pensa tion  on  a  la ter  
tra in  to th e exten t o f th e unused space 
au thorized  on  th e firs t tra in . Ad d ition a l 
p a y is a llow ed on ly w hen  th e m a il ca r 
r ied  exceeds th e volu m e w h ich  cou ld 
h ave been accom m odated in  th e regu 
la r ly au thorized  space.

( iii)  A  m a il tra in  mu st n ot be h eld  b e 
yond  its  schedu led depa rtu re fo r  m a il 
orig in a tin g in  loca l posta l u n its  or  offices 
o f pu b lication . Th e Pos ta l S ervice mu st 
fix  and en force an  am ple tim e lim it in  
w h ich  m a il mu st be delivered  to a  ra il 
roa d  fo r  dispatch.

( iv )  A t join t*  s ta tions  w here m a il is 
du e fo r  tra n s fer from  th e tra in  o f one 
ra ilroa d  to th a t o f another, u n loaded 
m a il mu st b e held  to be in  th e cu stody o f 
th e ou tbou nd ra ilroa d  w h ich  is respon 
s ib le fo r  th e trans fer.

(v )  W h en  it is necessary to tra n s fer 
passengers, b aggage, or express from  one 
tra in  to another, a ll m a il m u st a lso be 
tran s ferred  unless th e tra n s fer is a  regu 
la r  connection  com ing w ith in  th e p ro 
vis ions o f su b divis ion  ( ii)  o f th is  
su b paragraph.
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(3 ) W ithhold in g  vnfi.il fro m  tra in . 
R egion a l tran sporta tion  m anagers  m a y 
w ith h old  from  d ispatch  ca ta log, circu la r, 
p a rcel post, and ord in a ry paper m a il, in  
the order nam ed, if  necessary and a d 
visab le to p reven t d elay to im p orta n t 
tra in s  or to effect economies in  tran s 
porta tion . Su ch m a il m u st be fo r 
w a rded  in  regu la r or excess space in  
oth er tra ins.

(4 ) Load ing by  o the r than ra ilroad  
employees. Loa d in g as used in  th is  sub -  
pa ragraph , is defined  as load ing, sepa 
ra tin g  and p ilin g in  the car.

(1) A t p lants :
( a )  D estina tion  and destina tion  rela y 

cars. Th e term in a l cha rge (loa d in g ) w ill 
n ot app ly to destina tion  and des tina tion -  
rela y cars  w hen  loaded  b y p la n t em 
ployees.

( b )  W ork in g s torage cars  and lesser 
storage units. W h en  m a il is loaded  b y 
p la n t employees, the term in a l cha rge w ill 
n ot app ly fo r  load ing. Th e proper u n 
load in g cha rge sha ll be cred ited  to th e 
orig in a tin g  ra ilroa d  on  m a il loaded  in  
w orkin g s torage cars  and lesser storage 
units. Th e origin a tin g ra ilroad  sha ll 
m ake p roper in terlin e settlem en t fo r  
these charges.

( ii)  Loa d in g b y s ta r rou te and  m a il 
m essenger con tra ctors :

(a )  W h en  a ll m a il a t a  poin t is loaded  
b y a  contractor, term in a l charges  sha ll 
b e cred ited  in  the same m anner as fo r  
p la n t loaded storage cars  and lesser 
storage units.

( b )  W h en  on ly a portion  o f th e m a il 
is  loaded  b y a  con tra ctor and the re 
m a in der b y ra ilroad  employees, th e ter 
m in a l ch a rge w ill a pp ly to a ll m a il 
loaded.

(5 ) Load ing s torage cars , ( i )  S tor 
a ge cars  sha ll be loaded  solid ly a t 
in itia l p oin t o f th e ru n as fa r  as p ra c 
ticab le, ob serving a ll s a fety regu la tions  
and  lea vin g on ly such doorw ays or aisles 
as a re needed en rou te to hand le m ail.

( ii)  W h ere fo r  any reason a  ra ilroa d  
fa ils  to load  a  storage ca r to its  space 
capacity, and m a il is ava ila b le fo r  loa d 
ing, p ro ra ta  pay w ill b e a llow ed  on the 
basis o f th e space capacity load. H ow 
ever, w here the w eigh t o f th e m a il is 
excep tion a lly hea vy and a ca r sa tis fa c 
tory to the D epa rtm en t is fu rnished, fu ll 
pa ym en t m a y be a llow ed  fo r  less than  
space capacity load.

( iii)  W h ere a  storage space u n it is 
ca rried  in  an  overs ize R P O  car. th e m a il 
sha ll be handled  w ith in  th e ca r b y posta l 
tran sporta tion  employees.

(6 ) P ou ch lis t changes . D is trib u tion  
and Tra ffic M anagers  o f the Post O ffice 
D epa rtm en t sha ll p rom p tly n otify th e 
p roper officia l o f a  ra ilroa d  o f any 
changes in  th e lis t o f pouches to be 
hand led  b y the ra ilroad .

(b ) N ons top s tation se fv ice . (1 ) R a il 
roads  a re requ ired  to constru ct, ligh t, 
and m a in ta in  m a il cranes and oth er 
adequ ate fa cilities  fo r  th e exchange o f 
m a il a t points  or stations on  th e ru n  
w h ere th e tra in  does n ot stop and ex 
change o f m a il is necessary. U n til such 
fa cilities  a re erected, th e tra in ’s speed 
mu st be redu ced to p erm it sa fe exchange.

(2 ) W h en  m a il is cau gh t or delivered  
a t n igh t, a  ra ilroa d  m u st fu rn ish  the 
la n tern  or ligh t to be a tta ch ed  to  th e

crane and keep it in  p roper condition , 
regu la rly p laced, and  ligh ted .

(3 ) T h e  engineer o f a n  R P O  tra in  
sha ll g ive tim ely notice, b y w h istle or 
oth er signal, o f its  approach  to th e non 
stop  p oin t w here „m a il is delivered  or 
taken  from  a  crane, or both.

(4 ) W h ere th e D epa rtm en t deems it 
necessary to th e sa fe exchange o f th e 
m a il, th e ra ilroa d  is requ ired  to redu ce 
th e speed or stop th e tra in .

(c )  Trans fers— (1 ) A t connecting
points , ( i )  U nless relieved  o f th e re 
qu irem ent b y the D epa rtm ent, a  ra ilroa d  
ca rryin g m a il on  its  tra in  fo r  a  connect
in g tra in  is requ ired  to d eliver th e con 
n ection  m a il to a  d epa rtin g tra in  o f 
an oth er ra ilroa d  w here the ra ilroa d  s ta 
tions  a re d irectly contigu ou s w hen :

(a )  B oth  ra ilroads  em ploy representa 
tives.

( b )  Passengers or b a ggage a re trans 
ferred .

( ii)  W h en  th e tra in  connection  is n ot 
im m edia te, th e m a il m ay be delivered  to 
th e represen ta tive o f the ra ilroa d  op era t
in g th e depa rtin g tra in .

( iii)  A  ra ilroa d  is responsib le fo r  sep 
a ra tin g m a il w hen  the m a il:

( a )  Received  a  previou s ra il hau l and 
is du e fo r  dispatch  to a  star, m a il m es 
senger, or h igh w ay post office rou te a t a 
connecting point.

(b ) Is  received  from  a  star, m a il mes 
senger, or h igh w ay post office rou te a t 
a  connecting poin t and is due to receive a  
subsequent ra il hau l.

( iv )  A  ra ilroa d  mu st p rovide necessary 
ta ilb oa rd  space fo r  exchange o f m a il w ith  
star, m a il messenger, or h igh w a y post 
office rou tes or m ake d elivery a t a poin t 
accessib le to th e vehicles  involved, unless 
oth er a rrangem ents  a re m ade b etw een 
the D epa rtm ent and the ra ilroad.

(v )  Ra ilroa ds  mu st tra n s fer m a il b e
tw een  connecting tra in s  o f steam ra il 
roads and cars  o f electric ra ilroads  
w hen :

( a )  Th e steam  ra ilroa d  employs a  rep 
resenta tive.

( b )  Th e steam  ra ilroa d  sta tion  is d i
rectly contigu ou s to the electric ca r 
tracks.

(c )  C onnection  is im m ediate.
(2 ) A t night, ( i )  W h ere m a il is due 

receip t or dispatch  a t n igh t and a  ra il 
road  em ployee is on du ty, the ra ilroads  
mu st reta in  cu stody and sa fegu a rd  the 
m a il u n til:

(a )  D ispatch  can  be m ade to th e p rop 
er tra in .

(b ) D elivery can  be m ade to a  h igh 
w a y post office clerk, m a il messenger, sta r 
rou te, or other contractor.

(c )  D elivery can  be m ade to a post o f 
fice w hen  th e b u ild ing is d irectly con 
tigu ou s to th e ra ilroad  property.

Th e D epa rtm en t reserves the r igh t to 
requ ire such service o f a ra ilroad  a t tim es 
w hen  th e regu la r em ployee o f th e ra il 
road  is n ot on duty.

( ii)  A t ra ilroad  stations  w here no ra il 
road  em ployee is on  du ty, the ra ilroad  
must, if  deemed necessary b y th e Posta l 

S ervice, p rovide fo r  th e exchange o f m a il 
b y means o f a  s a fe room  or su itab le 
locked b ox a t the station .

( iii)  W h ere a  ra ilroa d  has no rep re 
s en ta tive a t a  sta tion , it m u st fu rn ish  th e

ligh t w h ich  sha ll be cared for and hung 
b y th e D epa rtm en t’s carrier.

(3 ) B etw een cars  on same train—(i) 
M a il trans ferred  betw een storage aU 
R P O  cars. W h en  a  storage car or bag
ga ge ca r con ta in ing m a il is operated 
n ext to an  R F O  ca r and postal transpor
ta tion  clerks have access to such a car 
th rou gh  end doors, they may handle the 
m a il a t in term ed ia te points when con
s idered advisab le b y the Department and 
th e volu m e is small.

( ii)  M a il trans ferred  from  excess units 
to authorized  d is trib uting space. At 
points  w here practicab le, a railroad is 
requ ired  to tra n s fer a ll or a part of the 
excess m a il from  a b aggage car to avail
ab le space in  an au thorized distributing 
u n it u pon th e issuance o f Form 5050, Re
quest- to Tra n s fer  Excess-Storage Mail. 
H ow ever, the ra ilrca d  m ay elect to carry 
such m a il th rou gh  to destination with 
th e u nderstanding th a t the space occu
p ied  in  the b aggage car w ill be offset by 
th a t a va ila b le in  the distributing unit. 
Th e requ est form  must show the number 
o f pieces and the point a t which they 
a re to be trans ferred , and must be de
livered  to the designated railroad repre
s en ta tive im m ed ia tely upon arrival at the 
s ta tion  w here the transfer is ordered. 
M ob ile clerks a re not requ ired to accept 
th e tra n s fer o f such m ail through end 
doors-w hile the tra in  is in  motion. They 
m a y do so du ring the station stop if the 
s torage end o f the R P O  car is next to 
the b aggage car.

(4 ) C om b in ing m ail w here train is 
overtaken. W h en  one mail-carrying 
tra in  is overtaken  by another and mail 
is com b ined and forw arded from that 
p oin t in  a  s ingle tra in , payment will not 
be a llow ed  fo r  the non-mail-carrying 
tra in  b eyond the m erger point.

(5 ) In  em ergencies— (i) W r e c k  or 
w ashout. I f  it becomes necessary to 
tra n s fer a t the place o f a wreck or wash
ou t, officia ls  and employees of a railroad 
mu st see th a t:

(a )  Th e m a il and any postal trans
p orta tion  clerks a re -promptly trans
ferred .

(b ) E very possib le convenience is fur
n ished the clerks for  working the mail.

( ii)  O the r operating c o n d i t io n s .  
W h en ever opera ting conditions require 

th a t a ca r w ith  m a il be set out, the rail

road  mu st a rrange to transfer all mail in 
th e car. to a ny ava ilab le space in tne 

tra in  except:
(a )  W h ere an im portant passenger 

tra in  is involved  and the transfer of a- 
in a il w ou ld resu lt in  serious delay, sucn 

tra n s fer m ay be lim ited  to first-cias, 

a irm a il, regis tered  mail, daily * 
papers, specia l delivery and special ha - 
d ling. O th er classes w ill be transferr 

i f  tim e perm its .
(b ) M a il m ay be held for  a follow 

tra in  if  it makes substantially the sam 
connections  and delivery as the nr» 

tra in .

W h ere an  R P O  ca r is set out, pojjjj 
tran sporta tion  clerks must give all P08 
sib le assistance in  transferring ma •

(d ) E xchange  of m ail w ith other t 
riers . Ra ilroa d  agents and other.^  . 
riers  mu st exchange mail as foh ° • , 

(1 ) I f  a m a il messenger Js 
b y th e D epa rtm ent, a rafiroad 0 ^ ^  
relieved  o f th e requ irement of re
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or dispatching m a il a t cars, or  from  
placing it on a crane, w hen :

(1) A  ra ilroad represen ta tive is on  
duty and the volu m e o f m a il is  sm a ll 
enough so the m a il messenger can  
readily carry it b y hand  on  one trip .

(ii) A ra ilroad representa tive is not 
on duty and the ra ilroa d  makes su ffi
cient trucks ava ilab le to  th e m a il 
messenger.

(2) The D epartm ent reserves the r igh t 
to require the perform ance o f such serv
ice by railroad representatives  a t any 
time during the 24-hou r period.

(3) A  mail messenger sha ll ca ll fo r  in 
coming mail and d eliver it to th e post 
office as soon as p racticab le. I f  the 
train’s a rriva l is a t n igh t and the post 
office is closed, the m a il m ay b e handled  
as provided in  paragraph  (c ) (2 ) o f th is  
section.
• (4) A  mail messenger w ill w a it for  a 
train’s arriva l when a representa tive o f 
the railroad is not on du ty. A t the end 
of 2 hours, he m ay retu rn  th e ou tgoing 
mail to the post office for  inclu sion in  the 
next regu lar dispatch.

(5) A  m ail messenger need n ot w a it 
for a delayed tra in  w h en :

(i) Other m a il wou ld be delayed.
(ii) The ra ilroad  representa tive can 

not give advance in form a tion  as to tim e 
of arrival of the tra in .

(iii) The tra in  is reported  as m ore 
than 2 hours late.

In such cases the m a il messenger m ay 
deliver the m ail to the ra ilroa d ’s rep re 
sentative. Th e ra ilroad  is responsib le 
for the safe dispatch o f ou tgoing m a il to 
the proper tra in  and the sa fe delivery o f 
incoming m ail to the messenger or other 
authorized representative o f the D e 
partment.

(6) W here m a il cars a re n ot acces 
sible to vehicles o f m a il messengers or 
other carriers, a ra ilroa d  sha ll receive 
and deliver m a il a t points accessib le to 
such vehicles, except as p rovided  in  sub- 
paragraph (1 ) o f th is pa ragraph .

(e) Side, te rm inal, and trans fe r serv 
ice. Requ irements fo r  side, term ina l, 
and transfer service a re as follow s :

(1) Every ra ilroad  must, w here it has 
an agent, take m a il from  and deliver it 
to all postal units located 80 rods or less 
from the station, w hen  so requ ired  by 
the Department.

«>  The D epartm ent w ill p rovide fo  
the transportation o f m a il to and iron 
postal units located:

(i) M ore than  80 rods from  the nea r 
est railroad station or term ina l.

:u> rods or less from  th e neares 
auroad station or term in a l w here 
Presentative o f the ra ilroa d  is not o: 

duty.

rn 3> D epartm ent m ay relieve a 
iroad of the perform ance o f service 

qmred at any posta l unit, and provide 

adviS m service> w henever it deems

thl4 cases the distance b etweei
tin<!to1iailro-a^ ' s ta ti° n  or term in a l an< 
shnytl mus  ̂ be measu red b y tin

rou ê ° P en to pu b lic travel 
of angles> from  the nearest doo 
of f r  baggage room  to th e nearest doo 
k Z l Postal unit involved. W h ere ther 
n ™  . gage room or station , the meas 

ent must be made from  the m iddl
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o f th e sta tion  p la tform . Th e rou te need 
n ot b e a  regu la rly used pu b lic w ay, and, 
i f  over p riva te p roperty, no proh ib ition  
aga in st th e G overnm ent sha ll h old  th a t 
has n ot a lso b een  m ade and en forced  
a ga inst the pub lic.

(5 ) A  ra ilroa d  sha ll give 30 days ’ notice 
to the D epa rtm ent o f th e discontinu ance 
o f an y agency hand ling m a il or the re 
m ova l o f a  s ta tion  b eyond th e 80-rod 
lim it. A  ra ilroa d  must not be relieved  
o f the du ty o f h and ling m a il unless th is  
advance notice is given.

( f )  Te rm in a l piece  charges  in  R P O  
cars. (1 ) Th e per piece cha rge w ill not 
app ly to m a il loaded in to a  R F O  car 
w h ile m ob ile clerks a re on du ty.

(2 ) Th e per piece cha rge w ill app ly 
to on e- h a lf the nu mb er o f pieces loaded 
in to a R P O  car w h ile posta l tran sporta 
tion  clerks a re not on du ty w hen :

( i)  Loaded  b y ra ilroa d  em ployees a t 
points p rior to orig in  o f clerks’ ru n ; or

( ii)  U n loaded  b y ra ilroad  employees 
a t points  beyond end o f clerks’ run.

(g )  N o te rm in a l charges  fo r add itional 
handling. Term in a l charges w ill n ot be 
a llow ed  fo r  the add itiona l h a nd ling o f 
m a il w hen :

(1 ) A  ra ilroa d  orders a  ca r ou t o f 
service a fter  m a il has been loaded for  
onw ard  dispatch  to destina tion ; or

(2 ) Th e receivin g ra ilroad  a t an  in ter 
change poin t refu ses to opera te a  ca r 
because o f size, typ e or b ad order and 
tra n s fer o f the m a il to another ca r is 
requ ired.

§ .9 2 .1 0 9  A p p lic a b i l it y  o f  C o m p r e h e n 
s iv e  P la n  B ; r a ilr o a d s  c o v e r e d .

Sections 92.100 th rou gh  92.108 shall 
a pp ly to a ll ra ilroads  w h ich  are not lis ted  
in  § 92.12.

P A R T 9 3 -— T R A N S P O R T A T I O N  O  F

M A I L  B Y  U R B A N  A N D  I N T E R U R B A N  

E L E C TR I C  R A I L W A Y  C O M M O N  

C A R R I E R S

Se c .

93.1 S e r v i c e  a u t h o r i z e d  o n l y  b y  D e p a r t 

m e n t .

93.2 R a i l r o a d  e m p lo y e e s  h a n d l i n g  m a i l  r e 

g a r d e d  a s  a g e n t s  o f  c a r r i e r .

93.3  C o m p e n s a t i o n  f o r  t r a n s p o r t a t i o n  o f

m a i l  c o v e rs  t r a n s p o r t a t i o n  o f  p o s t a l  

e m p l o y e e s  a n d  a g e n t s .

93 .4  C o n s t r u c t i o n ,  e q u i p m e n t ,  a n d  m a i n 

t e n a n c e  o f  R P O  c a rs .

93.5 U s e  o f  a n d  a d m i s s i o n  t o  R P O  c a r s  a n d

R P O  a p a r t m e n t s .

93.6  R e g u l a r l y  a u t h o r i z e d  R P O  se rv i c e .

93.7  C l o s e d  p o u c h  se r v i c e  a u t h o r i z e d

monthly.
93.8  E x c e ss  se rv i c e .

93.9  S i d e ,  t e r m i n a l ,  a n d  t r a n s f e r  se rv i c e .

93.10  R e s p o n s i b i l i t y  f o r  s a f e t y  o f  t h e  m a i l .

93.11 D e s i g n a t i o n  o f  s t o p p i n g  p o i n t s  f o r

s a f e  e x c h a n g e  o f  m a i l .

93.12 U s e  o f  s i g n s  “ U .  S . M a i l ”  o r  “ U n i t e d

S t a t e s  M a i l . ”

93 .13  P o w e r  f o r  c a n c e l i n g  m a c h i n e s  i n  c a rs .

9 3 .14  F a i l u r e  o f  se rv i c e .

93.15  E v i d e n c e  o f  p e r f o r m a n c e  t o  b e  s u b 

m i t t e d  b y  t r a n s p o r t a t i o n  c o m p a n i e s .

93.16 D e d u c t i o n s  a n d  f in e s .

Au t h o r it y : § § 9 3 .1  to 93.16  issued under 
R .S .  161, as amended; 5 U .S .C .  22 , 39  U .S .C .  

501, 6 2 0 1 -6 2 1 5 .

§ "9 3 .1  S e r v ice  a u th o r iz e d  o n ly  b y  D e 
p a r tm e n t.

M a il tra n sporta tion  service on an  
electric ra ilroa d  sha ll b e estab lished

1 1 6 2 3

on ly b y d irect order o f th e Pos t O ffice 
D epartm ent. N o  increase, decrease, or 
change in  th e service ordered  sha ll be 
m ade w ithou t fir s t secu ring a u th ority 
th erefor  from  the Ass istant Postm aster 
G enera l, B u reau  o f Transporta tion .

§ 93.2 R ai lro ad  em ploy ees handling  
m ail re garded as agents o f  carrier.

A n y person em ployed b y an  electric 
ra ilroa d  and des ignated to hand le the 
m a il sha ll be considered a n  a gen t o f the 
ca rrier. Su ch em ployees need not be 
sw orn  as Pos ta l M ob ile employees.

§ 93.3  Com pensat ion f o r  t ransportat ion  
o f  m ai l covers t ransportat ion o f  pos 
tal em ploy ees and agents.

Th e com pensation  fo r  the tran sporta 
tion  o f m a il b y an  electric ra ilroa d  shall 
inclu de th e tran sporta tion  o f Pos ta l 
S ervice em ployees w ho accom pany and 
distrib u te the m a il and posta l inspectors 
and oth er du ly accred ited  agents o f the 
D epa rtm en t w ho a re p erform in g th eir 
du ties. Su ch tran sporta tion  sha ll be in  
cars ca rryin g th e m a il or on  trips  des ig 
na ted b y the Pos t O ffice D epartm ent.

§ 93.4  Construct ion, equipm ent , and  
m aintenance  o f  R P O  cars.

A ll ra ilw a y post office cars or a p a rt
ments used fo r  th e tra n sporta tion  o f 
m a il on  an  electric ra ilroa d  rou te shall 
con form  to the requ irem ents stipu la ted 
b y the Ass istant Postm aster G enera l, B u 
reau  o f Transporta tion . A ll such cars  
sha ll be constru cted, pa inted , lettered , 
equ ipped, fu rn ished, heated, ligh ted , and 
m a in ta ined  b y th e companies p erform in g 
the service, w ithou t expense to the Post 
O ffice D epartm ent.

§ 93.5  Use  o f  and adm ission to R P O  cars 
and R P O  apartm ents.

N o p a rt o f the space au thorized in  a  
ra ilw a y post office ca r or  apa rtm ent sha ll 
be used fo r  other th an  m a il purposes. 
O n ly au thorized clerks, ca rriers , messen 
gers, posta l inspectors, and officers and 
agents o f the Pos t O ffice D epa rtm ent 
sha ll be a dm itted  to such cars and a p a rt
ments. These persons sha ll be adm itted  
on ly u pon exh ib ition  o f th eir credentia ls .

§ 93.6 R e gularly  authoriz ed R P O  serv 
ice.

Space in  ra ilw a y post office cars and 
ra ilw a y post office apartm ents  w ill be au 
thorized  in  b oth  directions  o f th e au 
thorized  ca r run. In  ra ilw a y post office 
cars the space to be au thorized  w ill be 
the actu a l lin ea r - foot inside m easu re
m ent needed to accom m odate the mail.

§ 93.7  Closed pouch serv ice authoriz ed  
m onthly .

(a )  Th e u nits o f space to b e au thor 
ized  fo r  closed pou ch service sha ll be de 
term in ed  ■ on  the basis o f cou nt o f 
pouches, sacks, and parcels.

(b ) W h en ever a  regu la r au thoriza tion  
o f closed pou ch service is exceeded on 
m ore th an  50 percent o f the trips  on any 
day o f the w eek in  any ca lenda r month , 
the appropria te h igher u n it w h ich  was 
needed on  m ore than  50 percen t o f trips  
on  such day o f the w eek sha ll be au th or 
ized  on th a t day o f th e week. A  regu la r 
a u thoriza tion  sha ll b e redu ced to the 
a ppropria te sm a ller u n it on  any day of
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th e w eek on  w h ich  a  sm a ller u n it wou ld 
h a ve accom m odated  th e m a il on  m ore 
th a n  50 percen t o f th e trips  on  such day 
o f th e w eek in  any ca lenda r m onth . Th is  
ru le w ill n ot a p p ly to th e m on th  o f 
D ecem b er. C hanges  in  au thoriza tion s  
based u pon th e opera tion  o f th is  ru le in  
any m onth  (excep t D ecem b er) sha ll b e 
com e effective on the firs t day o f the 
su cceeding m onth .

(c )  E ffective Janu ary 1,1943,14 pieces 
o f m a il (pou ches, sacks, ou tside pieces, 
or a  com b ina tion  o f these classes) w ill b e 
considered as equ iva len t to 30 cub ic feet 
o f space in  au thorizing service. Th is  
determ ina tion  is based on  th e resu lt o f 
the test du ring th e period  O ctob er 12-18, 
1952.

(d ) W h ere n ot m ore th a n  10 pouches, 
sacks, and parcels  a re regu la rly ca rried  
on  a  ca r constru cted and opera ted  p r i
m a rily fo r  passenger service w ith  no 
sepa ra te com pa rtm ent fo r  m a il, b a g 
gage, or express, one “ten - b a g” u n it w ill 
be au thorized. W h ere more, th an  10 and 
not m ore th a n  28 pieces a re regu la rly 
ca rried , a  60-cu b ic- foot u n it w ill be au 
thorized . W h ere m ore th an  28 pieces 
a re regu la rly ca rried , th e app rop ria te 
cu b ic- foot u n it (in  m u ltip les  o f 30 cu b ic 
feet, based on  30 cu b ic feet fo r  each  14 
pieces o f m a il or fra ction  o f th a t nu m 
b er ) w ill be au thorized. Th e space u n it 
requ ired  to accom m odate th e m a ils  a t 
an y p oin t on  a  m a il rou te w ill be th e 
space au thorized  fo r  th e “au thorized  
ca r ru n” in  th is  class o f service. F or  
exa m p le: W h ere a  60-cu b ic- foot u n it is 
necessary over p a rt o f th e rou te, and  a  
“ 10-b ag” u n it is su fficient over th e re 
m a inder o f th e rou te on  th e same trip , 
the a u thoriza tion  w ill be issued fo r  a  60- 
cu b ic- foot u n it over the au thorized ca r 
ru n  o f a  given  trip .

(e )  In  b aggage or  express cars  or in  
b aggage and express com partm ents  in  
passenger cars, u n its  o f service m a y be 
increased or decreased a t an y p oin t on  
th e ca r ru n  accord ing to th e requ ire 
m ents o f th e service. F or  exam p le: A  
60-cu b ic- foot u n it (o r  oth er la rge u n it) 
m ay be au thorized  over p a rt o f th e ca r 
ru n, and a sm a ller u n it over another 
p a rt o f th e same run.

( f )  C losed pou ch space in  passenger 
cars, in  b aggage and express cars, and 
in  b aggage and express com partm ents  in  
passenger cars, w ill be au thorized  on ly 
b etw een  th e points  the m a il is a ctu a lly 
ca rried  in  eith er d irection  o f th e ca r 
run. Su ch a u thoriza tion  w ill be consid 
ered  as the m ilea ge o f th e “au thorized  
ca r ru n.”

(g )  S pace in  independent cars w ill be 
au thorized  in  b oth  d irections  and pa id 
fo r  accord ingly, unless th e ca r or any 
p a rt th ereof is used b y th e electric ra il 
road  in  th e retu rn  m ovem ent. In  in d e 
pendent ca r service, lin ea r - foot space 
w ill be au thorized  in  cars 36 feet or less 
in  len gth  to th e exten t o f the fu ll len gth  
o f the ca r (in s ide m easu rem ent less any 
ob s tru ction s ). In  cars  m ore th a n  36 feet 
in  length , space w ill be au thorized  to the 
exten t o f 36 lin ea r feet or  such add ition a l 
lin ea r feet o f space in  th e ca r as m a y be 
necessary to accom m odate th e m a il.

§ 93 .8  Excess serv ice.

(a )  W h en  grea ter amou nts o f m a il a re 
ca rried  th a n  a re p rovided  fo r  in  th e reg 
u la r au thoriza tions , tran sporta tion  o f the 
excess m a il w ill be pa id  fo r  as excess serv
ice. U pon  app rova l o f th e D istrib u tion  
and  Tra ffic M anager, th e postm aster 
m ay be au thorized  to em ploy excess 
service on  add ition a l trips  and in  in de 
pendent cars. A d d ition a l service needed 
on  an  electric ra ilroa d  du ring th e C h ris t
mas h oliday period  each  yea r shou ld be 
em ployed  as excess service.

(b ) W h en  a  closed pou ch u n it is regu 
la r ly au thorized, th e electric ra ilroa d ’s 
cla im  fo r  excess m a il shou ld be based on 
30 cub ic feet o f space (o r  m u ltip le th ere 
o f)  a t the p reva ilin g ra te fo r  a dd itiona l 
m ail.

(c )  W h ere an  independent ca r or ra il 
w ay post office service is regu la rly au 
thorized , th e excess service shou ld be 
requ ested fo r  a  separa te u n it o f closed 
pou ch service. I f  service becomes neces 
s a ry on add ition a l trips  or in  add itiona l 
independent cars, th e postm aster or 
other D epa rtm en t represen ta tive shou ld 
m ake requ is ition  on th e electric ra ilroa d  
b efore th e service is to . be perform ed. 
Ra ilroa d  em ployees sha ll accept a ll m a il 
offered  on  trips  on  w h ich  regu la r service 
is au thorized. Th e ra ilroa d  sha ll be 
en titled  to com pensation  fo r  ca rryin g any 
excess m a il, w ithou t fu rth er a u thoriza 
tion.

(d ) E lectric ra ilroads  a re n ot p erm it
ted  to ca rry m a il on  trips  on  w h ich  space 
is n ot regu la rly au thorized, unless re 
qu ested to do so b y a  postm aster or b y an  
au th orized  officia l o f th e Pos t O ffice 
D epartm ent.

§ 93.9 Side , t e rm inal, and t ransfe r serv 
ice.

(a )  W hen pe rform ed  by  an e le ctric 
ra ilroad  ov er w hose line  the  trans por
ta tion  o f m a il is authorized . Th e ra il 
road  sha ll a ccept th e m a il from  and d e 
liver  it in to each  post office, m a il s ta 
tion , or oth er p oin t o f exchange, w hen  
requ ired  to do so b y th e Pos t O ffice D e 
pa rtm ent. Th e  ra ilroa d  w ill receive 
separate com pensation  fo r  such service 
unless it is p erform ed  d irectly con tigu 
ous to th e line.

(b ) W hen perform ed  by the  D e pa rt-  
m ent. A t an y p oin t w here service is n ot 
requ ired  to b e perform ed  b y th e electric 
ra ilroad , the postm aster ( if  o f th e fou rth  
class ) m a y be requ ired  to tra n s fer  m a il 
over s ligh t dis tances b etw een  th e cars  
and the post office w ithou t expense to the 
D epa rtm ent. W h ere the post office or 
m a il s ta tion  is loca ted  a  considerab le 
d is tance from  the p oin t o f exchange 
w ith  th e cars, th e D ep a rtm en t w ill m ake 
provis ion  fo r  th e ca rria ge o f th e m a il. 
W h ere th e tra in  service and agency con 
d itions  a re s im ila r to those fou nd  in  th e 
ra ilroa d  service, th e app licab le p rovi
s ions o f § 92.9 (c )  (1 ) and (e )  o f th is  
chap ter rela tive to th e exchange o f m a il 
sha ll be observed.

§ 93.10 R esponsibi li t y  f o r  safe t y  o f  the  
■ m ai l.

(a )  A n  electric ra ilroa d  au thorized  
to p erform  m a il tra n sporta tion  service 
sha ll b e held  responsib le fo r  th e s a fety 
and  secu rity o f  th e m a il w h ile in  th e

cu stody o f its  employees. W here service 
and conditions  a re s im ila r to those found 
in  the ra ilroa d  service, the applicable 
provis ions o f § 92 .8 (f) o f this chapter 
rela tin g  to respons ib ility for  protection 
o f m a il, sha ll be observed.

(b ) In  th e transporta tion  of mail, the 
D epa rtm en t is n ot restricted  to the use 
o f th e vestib u le p la tform  of passenger 
cars. Th e m a il shou ld be carried in any 
a va ila b le space w here it can be safe
gu arded.

§ 93.11 Designat ion o f  stopping points 
f o r  safe  exchange  o f  mail.

W h ere necessary to effect the safe ex
change o f m a il, an  electric railroad shall 
be requ ired  to stop its  cars a t the points 
des ignated b y th e Post O ffice Depart
ment.

§ 93.12 Use  o f  signs “ U.S. Mail”  or 
“ Unit ed States M ai l .”

Su ch signs sha ll be displayed on cars 
a ctu a lly ca rryin g the mail. The signs 
sha ll be pa in ted  on  cars used exclusively 
fo r  tran sporta tion  o f mail. Removable 
signs sha ll be disp layed on cars only 
w hen  m a il is a ctu a lly b eing transported 
therein .

§ 93.13 Po w e r f o r  canceling machines in 
cars.

Th e electric ra ilroad  fu rnishing the 
ra ilw a y post office cars or apartments 
sha ll p rovide pow er to operate any can
celin g machines used therein. The 
pow er sha ll be provided  without addi
tion a l expense to the Post Office Depart
ment.

§ 9 3 .1 4  Fai lure  o f  service.

In  th e even t o f an  electric railroad’s 
fa ilu re to p rovide fo r  the transportation 
o f m a il in  accordance w ith  the Depart
m en t’s requ irements, temporary mail 
service b y some other mode of convey
ance sha ll be au thorized by the Assistant 
Postm aster G enera l, B ureau  of Trans
porta tion .

§ 93.15 Ev idence  o f  perform ance  to be 
subm it ted by  transportat ion com
panies.

A n  electric ra ilroad  shall subm it 

m on th ly evidence o f the p e r f o r m a n c e  of 
service. Th is  evidence shall be sub 
m itted  th rou gh  the Posta l S e r v ic e  on 
the form  prescrib ed by the Post Office 

D epa rtm ent.

§ 93 .16 Deduct ions and fines.

Th e provisions o f § 92.8(h) o f  this 

Chapter, perta in in g to deductions ana 
fines  w h ich  m a y be imposed on ra ilroaas  

fo r  service fa ilu res  a n d  d e lin q u e n c ie s , 

sha ll a lso app ly to electric r a i lr o a d s .
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S u b p a r t  A — S t a r  R o u t e  

§ 94.1 Descript ion.

(a) D efinition. S ta r rou te service is 
established by the Post O ffice D ep a rt
ment to provide fo r  tran sporta tion  o f 
mail over highways and roads b etw een  
postal units. Rou tes a re opera ted  under 
formal contracts, aw a rded  a fter  com p eti
tive bidding, and m ay p rovide b ox d eliv-  
ery, collection, and other services n or 
mally fu rnished b y ru ra l carriers . S ta r 
routes are usually opera ted  w here ra il 
road service is u nava ilab le or inadequ ate, 
and economies in  tran sporta tion  costs 
can be effected.
f (b) Head of route. Th e term  “head 

fa a . rheans the firs t post office re-  
erred to in  the statem ent o f service. I t  
ay be the in itia l point orig in a lly nam ed 

??e )&( er stated as a  resu lt o f change 
route. Th e office from  w h ich  a 

<<? s(a r ŝ his tr ip  is n ot necessarily 
the “head” of a rou te.

( (c) Trucfc or T  routes . Th e term  

1 is the des ignation  given  to 
fmm «  „  ? transporting m a il tran s ferred  
thp D + h ighw ay on the in itia tive o f 

O ffice D epa rtm ent w h ile tra in  
w  in  operation. These rou tes
Drni;^fat)llslled to im prove m a il service, 
Provide economies, or both.

§ 94.2 Postal serv ices.

o fh rl Ex^ an9e o f m ail— a )  A t pos t 
mail o* ,.T he ca rrier m u st exchange 

accnrriQv?acl1 P08^ 0ffice on  the rou te in  
tract W lth ^ e  term s o f th e con -

‘» « .  the t ^ eSUbsCquent orders  ch a n g-

ta ilga te exchange a t a

mterm^iu!a+tfon n  cann° t  b e m ade a t an 
diate post office and th e ca rrier

cannot d rive his veh icle nea r the door 
o f the post office, th e postm aster must 
a rran ge to  take th e m a il. A  ca rrier 
mu st n ot leave h is  veh icle con ta in ing 
m a il u nprotected . In  no case sha ll the 
m a il be th row n  on  the ground.

( iii)  A ll in term ed ia te post offices on 
s ta r rou tes mu st be su pplied b y ca rriers  
on  b oth  ou tw ard  and inw ard  trip s  
unless otherw ise specified. Tra n sp orta 
tion  requ irem ents  and procu rem ent o f 
ficers  m ay change th e frequ ency o f sup 
p ly to in term ed ia te offices, w ithou t 
issuance o f form a l orders on Form  
5440-C “C on tra ct Rou te S ervice O rd er”, 
p rovided  distances as shown in  the s ta te 
m en t o f service a re not a ffected.

( iv )  W h ere no tim e is specified a t in 
term ed ia te offices, m a il shou ld be 
exchanged  w ith in  10 minu tes. Tra n s 
p orta tion  requ irem ents  and procu rem ent 
officers a re au thorized  to va ry from  th is  
standa rd  w henever service conditions 
requ ire.

(v )  E xcept w h en  space is ava ilab le a t 
a  load ing p la tform  w here ta ilga te ex 
change m ay be made, a  con tra ctor or 
ca rrier is requ ired  to deliver m a il in to 
and take m a il from  the post office a t 
each  end o f h is rou te.

(v i)  E m ployees o f posta l insta lla tions  
served b y sta r rou tes m ay be requ ired  to 
load  or u n load contractors ’ veh icles  or 
to assist contractors  in  load ing and u n 
load ing m a il, w hen, in  the ju dgm en t o f 
tran sporta tion  requ irem ents  and p ro 
cu rem ent officers, it is in  the best in terest 
o f the Pos ta l S ervice to  do so.

(2 ) Through lobb ies  o r lockers  o f Pos t 
O ffices , ( i )  M a il m a y be exchanged, 
w hen  au thorized, th rou gh  th e lob b y o f a  
post office w hen no one is on  du ty. F or 
th is  pu rpose the con tra ctor w ill be p ro 
vided  a key to the lobby. A  lob b y ex 
change can  be au thorized  on ly w here the 
screen w ork extends to th e ceilin g; a ll 
doors, w indow s, and w ickets  connecting 
the lob b y w ith  th e w orking p ortion  o f th e 
post office a re secu rely locked ; and police 
p rotection  is adequ ate. I f  any dou bt 
exists as to the p rop riety o f a  lob b y ex 
change, get approva l o f the Pos ta l In 
spection  Service.

( ii)  E xchanges  m ay also be made 
th rou gh  lockers w hen  approved  b y the 
field  services officer, or th e tra n sporta 
tion  requ irem ent and procu rem ent 
officer, and the Pos ta l In spection  Service. 
Locks and keys fo r  lockers m ay be p ro 
vided  b y eith er th e postm aster or the 
contractor.

( iii)  Postm asters  sha ll ob ta in  a  signed 
receip t fo r  each  key fu rn ished  to sta r 
rou te contractors  or ca rriers  fo r  use in  
exchanging m a il th rou gh  the lob b y or 
locker o f th e post office. Recla im  the 
key and  su rrender the receip t w hen  the 
key is no lon ger needed. W h en  old  keys 
a re recovered  or  new  ones issued, n otify 
th e d istrib u tion  and tra ffic m anager, w ho 
w ill m a in ta in  a cu rrent record  o f a ll 
ou tstanding keys.

( iv )  Keys  fu rn ished  to s ta r rou te con 
tra ctors  or  ca rriers  mu st b e p rotected  
a ga inst th eft a t a ll times. D o n ot a llow  
exam ina tion  o f the key o r  its  possession 

b y an  u nau thorized person.
tv )  s ta r  rou te contractors  or  ca rriers  

mu st not have access to rota ry, L A , s treet 
letter  b ox (oth er th a n  M E TR O  series-*—

see su b paragraph  (4> o f th is  p a ra gra p h ) 
or post office w orkroom  keys.

(3 ) A t ra ilroad  stations , ( i )  W h ere 
a  sta r rou te term in a l is  a t a  ra ilroa d  s ta 
tion  a t w h ich  no a gen t is  on  du ty, the 
ca rrier m a y be requ ired  to exchange m a il 
w ith  tra ins, unless locker service is p ro 
vided. W h ere ca tch er service is  p ro 
vided , the ca rrier m ay be requ ired  to 
hang pouches and take ch a rge o f m a il 
d ispatched from  tra ins.

( ii)  W h ere a  ra ilroa d  agen t is on  du ty 
and th e exchange o f m a il w ou ld impose 
a hardship  on  th e ca rrier or delay the 
m a il fo r  the s ta r rou te, the ca rrier must 
d eliver the m a il to, and receive it from , 
the agen t w ho mu st m ake the exchange 
w ith  the tra in .

(4 ) Through colle ction  boxes  (colle c 
tions  on ly ) .  ( i)  Th e tran sporta tion  re 
qu irem ents and p rocu rem ent officer m ay 
requ ire sta r rou te contractors  or ca rriers  
to m ake collections  from  hasp and 
s tap le- type collection  boxes locked b y 
M E TR O  series padlocks.

( ii)  Th e posta l in s ta lla tion  m anager 
w ill a rrange fo r  M E TR O  padlocks and 
keys to be fu rn ished  postm asters  a t 
offices w here s ta r rou te contractors  or 
ca rriers  a re au thorized  to make collec 
tions from  collection  boxes.

(b ) D uties  o f carriers  and patrons .
(1 ) S ee §§ 49.3 and 49.4 o f th is  ch ap ter 
fo r  the p rin cipa l du ties o f ca rriers  and 
patrons.

(2 ) I f  the con tra ct requ ires the sale o f 
stamp supplies, th e ca rrier m u st:

( i)  R ep ort to post office in  su fficient 
tim e to d istrib u te m a il in  advance o f 
schedu led depa rtu re time.

( ii)  A ccep t m a il addressed to patrons  
o f the rou te, from  th e postmaster, and 
a rrange it in  order o f delivery.

( iii)  Prepa re and m a in ta in  a  roster o f 
pa trons  served, a rranged  a lphab etica lly 
,and accord ing to b ox numbers.

(c ) Sale o f stamps and s tam p sup
plies . I f  the con tra ct requ ires th e ca rrier 
to sell stamps and stam p supplies, he 
m u st:

(1 ) C a rry ar stock su fficient to m eet 
the needs o f his patrons.

(2 ) Accep t a fixed  cred it o f postage 
stamp stock. F ixed  cred it w ill be p ro 
vided  b y the postm aster a t the head o f 
th e rou te. W h ere th e ca rrier serves 
p a tron s  w ho receive m a il th rou gh  other 
offices on  the rou te, the ca rrier w ill re 
p len ish  his fixed  cred it a t those offices in  
amou nts representing sales m ade b y h im  
to the patrons  served th rou gh  these 
offices.

§ 94.3 Contracts.

(a )  C on tra ct te rm s .' C ontracts  are 
m ade fo r  term s o f 4 years  or fo r  the re 
m a inder o f a  con tra ct term  set fo r  the 
S ta te in  w h ich  the rou te is located. To  
spread the w orkload , the con tra ct term s 
a re s ta ggered  fo r  the d ifferen t S ta tes  
w ith in  the regions.

(b ) Types o f contracts . S ta r rou tes 
a re classified  accord ing to services re 
qu ired as follow s :

(1 ) S ervin g post offices and p erform 
in g delivery and collection  service to b ox 
patrons.

(2 ) S ervin g post offices b u t n ot p er 
form in g b ox d elivery and collection  

service.
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(3 ) P erform in g b ox d elivery and col
lection  service to b ox patrons  b u t n ot 
serving post offices.

(4 ) S ervin g post offices and p rovid in g 
ru ra l d elivery fea tu res  to b ox patrons.

(5 ) P rovid in g  ru ra l d elivery fea tu res  
to patrons  b u t n ot serving post offices.

(6 ) H a n d lin g res tricted  classes o f m a il 
fo r  post offices on ly.

(7 ) H an d lin g em pty equ ipm ent p r i
m a rily.
. (c ) O b ta in ing bids— (1 ) A dv ertis e 
m ents— (i)  Is suance and d is trib ution . 
W h en  it becomes necessary to advertise 
fo r  b ids fo r  a  4 -yea r con tra ct term  or 
fo r  the rem a inder o f a  regu la r con tra ct 
term , w hen  less th an  4 years, a dvertise 
m ents  w ill be prepa red  on  Form  5435, 
“Ad vertisem en t fo r  M a il S ervice,” b y the 
tran sporta tion  requ irem ents  and p ro 
cu rem ent officer. Advertisem ents  w ill 
a llow  a t lea st 30 days’ posting from  the 
da te o f receip t u n til the clos ing da te fo r  
b ids, excep t in  em ergencies  w hen  th e 
advertisem ents  w ill con ta in  an  exp la n a 
tion  fo r  the shorter posting period. 
S u fficien t copies o f advertisem ents  w ill 
be p repa red  b y th e tran sporta tion  re 
qu irem ents  and procu rem ent officer fo r  
d is trib u tion  to postm asters  a t post o f 
fices  nam ed in  advertisem ents , p rospec
tive b idders and oth er in terested  persons. 
Form  5468, “S ta r  or W a ter  Rou te B id  
and  B ond,” is used in  su b m itting b idsy

( ii)  Dis tances  s tated in  advertisements . 
M ost advertisem ents  in vitin g  proposa ls 
fo r  s ta r rou te service show  th e on e-w ay 
len gth  o f th e rou tes and refer  to:

(a )  D istances  tra veled  b y ca rriers  
w here service is  in  opera tion .

(b ) D istances  b y shortest pu b lic roads 
b etw een  poin ts  nam ed on  new  rou tes.

D istances s ta ted  in  advertisem ents  a re 
b elieved  to be su b stantia lly correct. Th e 
pay w ill be n eith er increased n or d e 
creased if  th e actu a l d istance is grea ter 
or  less th a n  advertised , p rovided  the 
poin ts  to b e su pplied are correctly stated. 
. ( iii)  A d v ertis ing by pos tmas ters . Pos t

m asters  m u st: (a )  Pos t copies o f b u l
letin  advertisem ents  in  conspicuous 
p laces in  th e lobb ies o f th eir  post offices 
fo r  th e periods  s ta ted  in  th e advertise 
ments.

(b ) O b ta in  th e w idest possib le pu b 
licity, w ith ou t expense to th e Posta l 
S ervice, to ga in  th e a tten tion  o f in 
terested  persons.

(c )  Fa m ilia r ize them selves  w ith  th e 
advertisem ents  and a tta ched  in s tru c 
tions, and th e services to be perform ed .

(d ) M a in ta in  an  am ple su pply o f p ro 
posa l form s  (Form  5468 “S ta r or  W a ter  
Rou te B id  and B on d” ) w h ile a dvertise 
m en t is  pending. M a ke im m ed ia te re 
quest to tran sporta tion  requ irem ents  and 
procu rem ent officer fo r  needed form s, 
con ta ctin g th a t office b y telephone or  
telegra p h  w hen  necessary to ob ta in  
form s  du ring la st few  clos ing days fo r  
receip t o f b ids.

(e ) Fu rn ish  prospective b idders a  copy 
o f the advertisem ent and b id  form  on 
request.

(2 ) R equirem ents  o f b idders— (i)  E li
g ib ility . A n y person  w h o is a t lea st 21 
yea rs  o f a ge and w ho is a  citizen  o f th e 
U n ited  S tates, or  "has filed  a  decla ra tion  
o f in ten tion  w ith in  th e past 7 yea rs  to

b ecom e a  citizen  m a y su bmit a  proposa l 
and en ter in to a  con tra ct fo r  ca rryin g 
th e m a il, su b ject to th e follow in g re 
s triction s :

(a )  N o proposa l fo r  a  con tra ct fo r  
sta r rou te service, sha ll be considered 
unless th e b idder is a  lega l res ident o f 
one o f th e cou nties crossed b y th e roads 
over w h ich  th e m a il is to be ca rried  or 
a  lega l res ident o f a  cou nty ad join in g 
one th rou gh  w h ich  th e m a il is to be 
ca rried , w ith  th is  excep tion : Proposa ls  
fo r  ca rryin g m a il w ill b e accepted from  
firm s, companies, or corpora tions  actu 
a lly engaged  in  some business oth er th an  
tran sporta tion  o f m a il u nder a  con tra ct 
w ith in  thè cou nties in  w h ich  individu a ls  
a re restricted  as to residence.

(b ) N o postmaster, assistant postm as 
ter, clerk em ployed in  any post office, 
ru ra l ca rrier, sp ecia l- delivery messenger, 
or oth er posta l em ployee, inclu d ing sub 
s titu te or tem pora ry, sha ll be a  b idder, 
con tractor, or  concerned in  a  b ond or 
con tra ct fo r  ca rryin g m a il on  a  sta r 
rou te.

(c )  N o m em b er o f the im m edia te 
fa m ily o f a  postm aster or assistant post
m aster sha ll be aw arded  a  con tra ct or 
be a  su rety on  a  bond, or b e a  subcon 
tra ctor or ca rrier on  a  sta r rou te; except, 
th a t a  person  w ho becomes a  m em b er o f 
th e im m edia te fa m ily o f a  postm aster or 
assistant postm aster a fter  b eing aw arded 
a  con tra ct or a fter  b eing recogn ized  as 
a  su b contractor m ay cohtinu e to p erform  
such con tra ct and is eligib le fo r  a  re 
n ew a l contract. “Im m ed ia te fa m ily” , 
as used in  th is  section, m eans persons 
w ho a re m em b ers o f the same hou sehold 
or  dependent u pon th e other fo r  support.

( d )  N o con tra ct fo r  ca rryin g  m a il 
w ill be m ade w ith  an y person  w ho has 
en tered  or  proposed an y com b ina tion  to 
p reven t th e m aking o f any b id  fo r  ca rry 
in g  m a il or w ho has agreed, or  given  or 
prom ised any considera tion , to indu ce 
an oth er person  n ot to  b id  fo r  such 
a  contract.

(e )  A  m a rried  w om an  m a y con tra ct or 
be su rety as thou gh  she w ere u nm arried  
w h ere th e law s o f th e S ta te perm it. 
W h en  a  w om an  b ids or signs as su rety, it 
mu st be s ta ted  w h eth er she is m a rried  or 
single.

( ii)  Know ledge  o f se rv ice  factors . 
B idders  shou ld fa m ilia r ize them selves 
w ith :

(a )  S ervice to be perform ed , inclu d ing 
m ilea ge and tim e requ ired.

(b ) E stim ated  w eigh t and volu m e o f 
m a il to b e ca rried  and size o f veh icle 
requ ired.

(c )  C ond ition  o f roads, inclu d ing toll 
charges.

(d ) Law s  and  regu la tions  govern in g 
th e opera tion  o f m otor vehicles .

(e )  O th er circu m stances a ffectin g th e 
cost o f opera tion , w ith ou t rega rd  to the 
p reva ilin g ra te o f p a y or  am ou nt o f bond 
specified.

( iii)  B onds , ( a )  E ach  proposa l m u st 
b e accom panied  b y a  b ond execu ted b y a 
qu a lified  su rety com pany or b y tw o or 

m ore ind ividu a l su reties w h o a re th e 
ow ners o f rea l esta te w orth  an  a ggrega te 
sum dou b le th e am ou nt o f b ond requ ired, 
over and  ab ove a ll deb ts, ju dgm ents , 
m ortgages , execu tions, and exem ptions.

\

(b ) As  a p a rt o f th e bond, the in
dividu a l su reties mu st s ign  a statement 
show ing th e am ou nt o f rea l estate owned 
b y them , a  b r ief description  of the real 
estate, its  estim ated  valu e, where it is 
situ ated, and in  w hat county or State 
th e titles  are recorded.

(c )  W h ere the law s o f the State p e r 

m it, a hu sband and w ife owning real 
esta te as tenants  b y the entireties, a r e  

acceptab le as one su rety provided b o th  

execu te th e bond. A n y other two or m o r e  

persons ow n ing rea l estate as joint ten
ants, a re acceptab le as one surety, p r o 

vided  a ll pa rties  concerned execute th e  

bond. In  these cases, a t least one o t h e r  

qu a lified  su rety is necessary.
( d ) Th e ob liga tion  under this bid bond 

is th a t the b idder w ill execute a con
tra ct w ith  good  and sufficient sureties 
and th a t service w ill be performed ac
cord ing to th e contract. I f  an accepted 
b idder fa ils  to  en ter in to the prescribed 
con tra ct or, a fter  h a vin g executed a con
tra ct, fa ils  to p erform  service in ac
cordance, w ith  th e contract,' he and his 
su reties a re lia b le fo r  the amount of the 
b id  bond.

(e )  N o proposa l fo r  the transportation 
of the m a il sha ll be considered when ac
com pan ied  b y a  bond executed on behalf 
o f a  su rety b y or throu gh any organi
za tion  o f m a il transporta tion  contractors 
or an  officer or em ployee of such organi
za tion , n or sha ll any such proposal be 
considered w hen  a  portion  of the bond 
premiu m, a  commission on the bond sale 
or an y oth er th in g o f valu e accrues to any 
organ iza tion  o f m a il transportation con
tractors , or  officer or employee thereof as 
a  resu lt o f the execu tion  of the bond.

(/ ) Th e am ou nt o f bond required with 
th e b id  is s ta ted  in  th e advertisement.

(.g) F or  lis t o f su rety companies, ap
p roved  b y th e Treasu ry Department, 
acceptab le on  bonds and contracts, see 
la tes t Trea su ry D epartm ent notice in 
the F e d e r a l  R e g i s t e r .

(3 ) Ins tructions  to bidders. P o s t 

m asters m u st:
( i)  C au tion  prospective bidders that 

th eir  proposa ls  mu st be completed and 
p rop erly execu ted, include the required 
bonds, and mu st be m ailed  to r e a c h  the 
d is trib u tion  and  tra ffic manager within 
th e tim e lim it fo r  th e receipt of bids as 
show n in  th e advertisements.

( ii)  P oin t ou t to b idders the instruc
tions a tta ched  to the advertisements ana 

on  th e proposa l forms.
( iii)  Su ggest th a t b idders c o n t a c t  tne 

p roper tran sporta tion  r e q u i r e m e n t s  ana 
procu rem ent officer to ob tain d e f i n i t e  i n 

form a tion  rega rd in g loca l c o n d i t i o n  

and services requ ired.
( iv )  P oin t ou t to prospective bidao

th e lega l residence r e q u i r e m e n t s .  & 

S u b part F  o f th is  part. ..
(v )  “C au tion  b idders not to submit

b ids w ith  th e expecta tion  of having tn 
p a y read ju sted  if  awarded a contract, 
no increase w ill be allowed exi?ep? 
changed  conditions  as provided by 

See § 94.3(h ) (3 ).  fnr
(v i)  Advise b idders tha t no claim 

a dd ition a l pay can  be allowed whi 
based on  a lleged  mistakes or misapp 
hensions as to service r e q u i r e m e n t s .

(v ii)  In fo rm  prospective bidders 
to perm it th e use o f their names
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they intend to ca rry th e m a il or super
vise the service in  person. E very b idder 
must sign a s ta tem ent th a t h is  b id  is 
made in  good fa ith  and w ith  th e in ten 
tion of perform ing service if it is 
accepted.

(viii) Point ou t to b idders and in d i
viduals sureties th e ob liga tion  u nder the 
bid bond. See su bdivision ( i)  (cO of 
subparagraph (2 ) o f th is  pa ragraph .

(4) R es triction on pos tm as ter p a rtici
pation. Postmasters a re officia l agents 
of the Post O ffice D epa rtm ent. Th ey are 
liable to dismissal from  office fo r :

(i) Acting as agents o f contractors, 
subcontractors, or b idders, w ith  or w ith 
out compensation, in  any negotia tions  
relating to m a il service.

(ii) D ivu lging the am ou nt o f any p ro 
posal which they have certified .

(5) O b taining proposal form s . P ro 
posal forms m ay be ob ta ined fr o m :

(i) Transporta tion  requ irem ents  and 
procurement officer.

(ii) Postmasters a t offices w here a d 
vertisements are posted.
Similar forms, approved b y the D ep a rt
ment, are fu rn ished b y su rety companies 
and distribu ted throu gh  loca l agents  and 
postmasters d irectly to contractors  and 
bidders. ' .  , "  ,

(6) Sub m itting bids. B ids  mu st be 
submitted as follow s :

(i) Each proposa l m u st be sent in  a 
sealed envelope addressed:

D is t r ibu t io n  a n d  T ra f f i c  M a n a g e r ,  P o s t  O f f ic e

D e p a r t m e n t , _______________ ___ , ________________ ,

(C i t y )  ( S t a t e )

and e n d o rse d  M a i l  P r o p o s a l ,  R o u t e  f r o m
------_ _ _ _ _ _  t o _______________________________

v (C i t y )  (C i t y )  ( S t a t e )

(ii) B ids must b e m a iled  in  tim e to 
reach the d istrib u tion and tra ffic m an 
ager at the address and w ith in  th e tim e 
limit specified in  th e advertisem ent. 
Bids received a fter  th e tim e lim it speci
fied in  the advertisem ent w ill n ot be 
considered unless th ey a re received  b e 
fore the award o f con tra ct is m ade and it 
is determined th a t th eir fa ilu re to a rrive 
on time was due solely to d elay in  th e 
mail for  which th e b idder w as n ot re 
sponsible.

(iii) I f  bond is to be execu ted b y a 
surety company, the proposa l shou ld be 
properly prepared, oth er th a n  th e bond, 
and transmitted d irectly to the b onding 
company in  am ple tim e to have it com 
pleted and filed  in  the office o f th e d is tri
bution and tra ffic m anager w ith in  the 
tune lim it stated in  the advertisem ent.

( iv ) W hen  bond is to b e execu ted b y a 
surety company, th e certifica te as to b id 
der may be execu ted p rior to th e com ple-  
lon of the bond. (S ee certifica te and 

note on back o f proposa l, Form  5468
&tar or W a ter Rou te B id  and B ond.” ) 

« .¿I?« v71® lim ita tions . Th e follow in g 
time lim itations app ly:

? °  w ithdraw a l o f a  b id  w ill be 
un*ess notice o f w ith d ra w a l is 

nh**« êas  ̂24 hou rs b efore th e ex -  
piratmn o f the tim e lim it s ta ted  in  the 
advertisement.

'r l̂e Post O ffice D epa rtm en t m ay 
rinvo™ fi. contract a t any tim e w ith in  60 
n - L  a« e r  exp ira tion  o f th e advertise-  
sm J«« H owever, w hen  service to  be 
thp cannot be term in a ted  w ith in

60-day period  a fter  clos ing b ids, an

a dd itiona l 60-day period  du ring w h ich  
th e con tra ct m a y be aw arded is au thor 
ized  if  the b idder and his su reties so con 
sent in  w ritin g. Th is  consent m a y b e 
w ith d raw n  b y the b idder a t any tim e 
p iio r  to aw ard  of th e contract.

(d ) A w ard o f contracts — (1 ) R equ ire 
m ents  fo r aw ard. C ontracts  a re aw arded 
to th e low est responsib le b idder w ho 
tenders  su fficient gu aranties  fo r  celerity, 
certa in ty, and secu rity in  the fa ith fu l 
perform a n ce o f service in  accordance 
w ith  th e term s of th e advertisem ent. 
Th e Postm aster G en era l sha ll n ot be 
bou nd to consider th e b id o f any person 
w ho has w illfu lly or n egligen tly fa iled  
to  com ply w ith  th e term s o f a  form er 
contract.

(2 ) E xe cu tion  o f contract. Th e a c 
cepted  b idder w ill be requ ired  to execu te 
a  con tra ct w ith  good and su fficient su re
ties  sa tis fa ctory to th e Postm aster G en 
era l. These su reties can  be the same as 
those fu rn ished  on th e b id bond.

(3 ) Q ualifications  o f sureties . A l 
thou gh  ind ividu a l su reties on  a  con tra ct 
a re n ot requ ired  to be owners o f rea l 
estate, th ey mu st be responsib le persons 
and com petent to perform  th e service re 
qu ired b y the con tra ct if  ca lled  on  to 
do so.

(4 ) O b ligation  o f sureties  on contract. 
Su reties  on  th e con tra ct are, in  effect, 
co-contractors , and in  event o f defau lt 
or rem ova l o f con tractor, a re responsib le 
fo r  continu ed opera tion  o f th e service. 
Th ey m ay a lso be ca lled  on  to  take over 
opera tion  o f the rou te in  th e even t o f 
death  o f th e contractor. See §94.3
( i)  (4 ) ( iv ) .

(5 ) F ilin g  con tract. Th e successfu l 
b idder mu st execu te and file h is  con tra ct 
w ith  th e tran sporta tion  requ irem ents  
and p rocu rem ent officer w ith in  60 days 
from  th e da te o f a cceptance o f b id.

(6 ) Reserv ations . Th e Postm aster 
G en era l reserves th e r igh t to:

( i)  R eject a ll b ids on  any rou te w hen 
ever th e in teres t o f the service requ ires.

( ii)  Rescind  th e acceptance o f a  p ro 
posa l a t any tim e b efore th e s ign ing o f 
th e form a l con tra ct b y a  represen ta tive 
o f th e U n ited  S tates, w ithou t a llow ing 
indem nity.

(iii)  Su spend th e aw ard  o f a  con tra ct 
fo r  a period  n ot exceed ing 60 days a fter  
th e da te sta ted in  th e advertisem ent fo r  
th e annou ncem ent o f th e aw a rd  and a l 
low  a corresponding extension  o f tim e 
fo r  th e execu tion  o f the contract. Th is  
period  m ay be extended  an  add itiona l 60 
days u nder th e circu mstances ou tlined  
in  su bdivision ( ii)  o f p a ra graph  (c ) (7 ) 
o f th is  section. I t  is n ot a lw ays  possib le 
to  aw ard  contracts  to b e effective on  the 
dates specified in  th e advertisem ent.

( iv )  R eject b ids accom panied b y bonds 
on w h ich  a su rety is a  person  w ho is 
b a rred  from  b idd ing fo r  any reason.

(v )  D is rega rd  th e b ids o f those p er 
sons w ho h a ve n ot su b m itted proposa ls  
in  good fa ith  and do n ot in ten d  to p er 
form  service in  accordance w ith  th e 

term s o f th e advertisem ent.
(7 ) Tie  bids. W h en  th e low est accep t

ab le b ids a re a t th e same ra te, p referen ce 
w ill b e given  to  th e present con tra ctor if 
h is is one o f th e tie b ids. O therw ise, th e 
selection  w ill b e m ade b y lot.

(8 ) C ertification . Th e con tra ctor must 
certify th a t he has n ot em ployed any 
person  to solicit or secu re the con tra ct 
u pon any agreem ent fo r  a  commission, 
percentage, b rokerage, or con tin gen t 
fees. H e mu st a gree n ot to d iscrim inate 
aga in st any em ployee or app lican t fo r  
em ploym ent because o f race, color, r e 
ligion , or n a tiona l origin .

(9 ) O ath o f con tra ctor and carrie r. A  
con tra ctor w ill take th e requ ired  oa th  
w hen  execu ting his contract. A ll ca r 
riers, em ployed b y contractor, except 
those em ployed b y contractors  opera ting 
la rge tru cking concerns or regu la r pas 
senger buses in  w h ich  m a il is carried , 
mu st take th e prescrib ed oa th  (Form  
5497 “O a th  o f M a il C a rrier” ) b efore b e
g inn ing service.

(e ) C on tra ctor’s respons ib ilities— (1) 
F o r prov id ing equipm ent and m a in ta in 
ing. ( i )  Th e con tra ctor mu st fu rn ish  
adequ ate and su itab le m otor veh icles  or 
other equ ipm ent necessary to ca rry the 
m a il.

( ii)  U nless otherw ise specified, m otor 
vehicles  mu st b e used. W h en  road  or 
w ea ther p reven t th eir  use, other means 
o f conveyance m u st be fu rn ished.

( iii)  C ontracts  fo r  certa in  rou tes spec
ify  th e size or nu mber, or b oth  size and 
nu mber, o f veh icles  requ ired. C on tra c 
tors  on  such rou tes cannot be requ ired  
to p rovide equ ipm ent and service in  ex 
cess o f th a t specified.

( iv )  C ontractors  m u st m a in ta in  th eir 
vehicles  in  a  sa fe and dependab le con 
d ition  and mu st keep them  clean  and 
tidy.

(2 ) F or p e rform in g  service, ( i)  C on 
tractors  mu st p erform  service on  a ll 
schedu led days inclu d ing holidays, unless 
otherw ise specified in  contracts.

( ii)  Th e con tra ctor mu st serve regu 
la r ly post offices in  opera tion  on the date 
o f th e advertisem ent. Also, he must 
serve regu la rly post offices estab lished 
a fter  th e date o f th e advertisem ent, as 
w ell as ra ilroa d  stations  and ju n ction  
points, w h ich  m a y be inclu ded fo r  su pply 
on  his  rou tes, w ithou t add ition a l com 
pensation  if  th ere is no add itiona l travel.

( iii)  C ontractors  mu st agree in  th eir 
contracts  to dedu ctions from  th eir pay 
fo r  a ll au thorized  service n ot perform ed. 
See pa ra graph  (g )  (1 ) o f th is  section.

( iv )  C ontractors  mu st n ot ca rry m a il 
on  a  ra ilroad  or electric ca r ex 
cep t as d irected  b y th e B u reau  o f 
Transporta tion .

(3 ) F o r giv ing pre ference  to  m ail, ( i)  
C ontractors  mu st tran sport the w hole o f 
th e m a il on  each schedu led tr ip  du ring 
th e term  o f th e con tra ct unless otherw ise 
specified. W h ere a  con tra ct specifies 
on ly certa in  classes o f m a il to be tra n s 
ported , th e term  th e w hole o f the m a il 
means a ll m a il o f th e classes specified.

( ii)  S ta r rou te contractors  and ca r 
riers  m ay tran sport passengers, freigh t, 
and  express so long as it does n ot in ter 
fere  w ith  the tran sporta tion  o f the m ail, 
p rovided  a ll applicab le Federa l and S ta te 
law s and regu la tions  a re com plied  w ith .

(iii)  W h en  sent as m a il, packages mu st 
b e ca rried  as such and no cha rge sha ll b e 
m ade b y th e ca rrier fo r  tran sporting 
them.

(iv )  W h ere perm itted  by law , the con 
tra ctor m ay tran sport in toxica tin g
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liqu ors  ou tside the m a il i f  ca rryin g them  
does n ot in terfere w ith  th e tran sporta 
tion  o f th e m ail.

(4 ) F o r m ainta in ing  schedules, ( i )  
C ontractors  and  ca rriers  mu st:

(a )  C a rry th e m a il a ccord ing to  the 
schedu le o f departu res and a rriva ls  and 
w ith in  th e ru nn ing tim e sta ted  in  th e 
advertisem ent u nder w h ich  th e con tra ct 
is made, u nless th e schedu le is a ltered  b y 
a u thority o f th e tran sporta tion  requ ire 
m ents and  procu rem ent officer. I f  the 
schedu le is a ltered  b y a  p roper order, 
th ey mu st adhere to the a ltered  schedu le.

(b ) B e a llow ed  an equ a l am ou nt o f 
a dd itiona l tim e on th e schedu le w hen  
m ore than  10 m inu tes is taken  fo r  open 
in g and clos ing the m a il a t any post 
office, unless otherw ise provided  in  the 
contract.

(c ) W h ere specific instru ctions have 
b een issued b y th e tran sporta tion  re 
qu irem ents and p rocu rem ent officer on 
rou tes serving la rge post offices and sec
tion a l centers, n otify postmasters in  a d 
vance b y telephone collect o f estim ated 
delayed  a rriva l due to b reakdow ns or 
oth er causes or w hen extra  la rge volu mes 
o f m a il a re b eing carried .

(d ) O pera te on standard  tim e unless 
otherw ise specified.

( ii)  Postm asters  mu st n ot: (a )  E xcept 
in  cases o f em ergency, deliver m a il to 
ca rriers  b efore schedu led departu re tim e 
w ithou t perm ission  from  the field  serv
ices officer or th e tran sporta tion  requ ire 
m ents and p rocu rem ent officer. W h en  
ea rlier delivery o f m a il to a ca rrier wou ld 
be advantageou s to th e ca rrier, patrons  
on th e rou te, or  th e m a ilin g pub lic, the 
postm aster m ay recom m end to the field  
services officer or the tran sporta tion  re 
qu irem ents and procu rem ent officer th a t 
th e ca rrier be perm itted  to leave b efore 
schedu led tim e. S ta r rou te ca rriers  and 
d ispatch  clerks w ill con form  to th e clos 
in g tim es lis ted  in  post offices.

(b ) P erm it m a il to be taken  from  the 
post office to be kept in  a p riva te hom e 
overn igh t.

(5 ) F o r ope rating vehicles  accord ing  
to law : Tra n sp orta tion  b y contractors  
o f passengers or p roperty other than  
m a il is su b ject to the follow in g:

( i)  Th e aw ard  o f a  con tra ct fo r  the 
tran sporta tion  o f m a il gran ts  no specia l 
r igh t or p rivilege to th e con tra ctor to 
tran sport passengers, freigh t, or express. 
I f  th e con tra ctor desires to tran sport 
passengers or ca rgo other th an  m a il fo r  
com pensation  in  in ters ta te or  foreign  
commerce, he mu st ob ta in  a u th ority 
from  the In ters ta te C om m erce C om m is 
sion. I f  he desires to tran sport eith er 
in  in tra s ta te com m erce, he mu st ob ta in  
au thority from  th e S ta te in  w h ich  h e 
w ill operate, if  such au thority is requ ired  
b y th a t S ta te. H e mu st com ply w ith  a ll 
law s and  regu la tions  o f th e S ta te or 
S ta tes  w h ich  app ly to ca rriers  o f pas 
sengers and ca rgo fo r  h ire.

( ii)  C ontractors  mu st know  and com 
p ly w ith  in ters ta te and in tra s ta te law s 
govern in g th e opera tion  o f m otor ve 
h icles. Th ey mu st com p ly w ith  a ll 
s a fety measu res prescrib ed b y S ta te and 
Federa l law s and regu la tions  govern in g 
the opera tion  o f m otor veh icles  and w ith  
the In ters ta te C om m erce C om m ission 's  
M otor C a rr ier .S a fety regu la tions  issued

from  tim e to tim e, to th e exten t sta ted 
in  the advertisem ent and as requ ired  b y 
th e Pos t O ffice D epa rtm ent.

(6 ) F o r trans porting pos ta l officials  
and equipm ent, ( i )  C ontractors  and 
ca rriers  mu st tran sport posta l inspectors 
and oth er officia ls  o f th e Posta l Service, 
on  presenta tion  o f th eir  credentia ls , over 
regu la rly schedu led trip s  and  b etw een  
th e points  specified in  th e officia l s ta te 
m en t o f th e rou te, if  th e conveyance 
used is su itab le.

( ii)  Bus com panies  a re n ot requ ired  to 
tran sport posta l inspectors and oth er 
officia ls  except on  veh icles  ca rryin g m a il 
and b etw een  poin ts  w here service is 
au thorized.

( iii)  Th e presence o f a  posta l in spector 
in  th e ca rr ier ’s veh icle or in  th e vicin ity 
o f the rou te sha ll n ot be revea led  b y the 
ca rrier to any person  a t any tim e.

( iv )  C ontractors  mu st convey, w ith ou t 
extra  charge, a ll post office b lanks, m a il 
bags, lock and keys, and oth er posta l sup 
p lies  offered  them . Th is  does not inclu de 
fu rn itu re, letter  cases, m a il boxes, and 
oth er s im ila r item s. Su ch equ ipm ent 
mu st n ot be sh ipped u nder p en a lty lab els  
fo r  tra n sporta tion  on  sta r rou tes unless 
it has been determ ined  in  advance th a t 
the contractors  involved  a re w illin g  to 
p erform  the a dd ition a l w ork w ith ou t 
com pensation . Th is  does n ot p reven t 
contractors  from  h a n d lin g such equ ip 
m en t as freigh t or  express.

(7 ) F or prov id ing carriers— (i)  Q uali
fications . C a rriers  m u st b e:

(a ) N ot less th a n  18 years  o f age.
(b ) O f good  cha racter, reliab le, and 

tru stw orthy.
(c )  S u fficien tly edu cated to enab le 

them  to p erform  a ll requ ired  du ties in  a 
sa tis fa ctory m anner.

( ii)  Pers ons  ine ligib le . Th e follow in g 
a re in eligib le to serve as ca rriers  on  sta r 
rou tes: (a )  A ll posta l em ployees, inclu d 
in g  tem pora ries  and substitu tes.

(b ) M em b ers  o f th e im m ed ia te fa m i
lies  o f, postm asters  and assistant post
m asters  as defined  in  p a ra graph  (c ) (2 )
( i )  (c )  o f th is  section  unless th ey b e 
com e m em b ers o f th e im m ed ia te fa m ily 
a fter  th e con tra ct was aw arded.

(c )  Persons u ndergoing sentences o f 
h a rd  la b or imposed b y a  crim ina l cou rt 
(ou t on pa role or u nder suspended 
s en ten ce).

id )  Persons w ith  know n crim ina l rec 
ords in volvin g m ora l tu rp itu de or 
dishonesty.

(e ) Persons whose tra ffic records in 
d ica te th a t th eir d rivin g m otor veh icles  
w ou ld be hazardou s.

(iii)  O aths . B efore en tering on  du ty, 
ca rriers  em ployed  b y contractors  sha ll 
take the prescrib ed oath , excep t w here 
a  firm  has th e m a il con tra ct and an  o f 
ficia l o f th e com pany takes th e oath. 
Su ch firm s  a re:

(a )  Ra ilroa d s  w h ich  have contracts  to 
ca rry the m a il.

(b ) F irm s  con tra ctin g fo r  w a ter rou te 
services.

(c )  C om panies w h ich  opera te regu la r 
passenger busses and ca rry m ail.

id )  Tru cklines  w h ich  have contracts  
to ca rry m a il.

(8 ) F o r id e n tify ing  equipm ent, ( i )  
Th e use o f a  s ign  or letterin g reading, 
“U n ited  S ta tes  M a il” or  “U .S . M a il” is

optiona l, b u t m ay be used only on ve
hicles  th a t a re a ctu a lly carrying mail. 
I f  a  s ign  is used, it mu st be removed 
w hen  the veh icle is  used exclusively for 
other purposes. I f  the lettering is 
pa in ted  on the veh icle, it must be covered 
w hen  th e veh icle is b eing used exclu
s ively fo r  oth er than  m a il service.

( ii)  V eh icles  th a t á re painted red, 
w hite, and b lue mu st have inscribed on 
b oth  fron t side doors in  b lock letters at 
least 1 in ch  h igh  “U .S . M a il Contractor.” 
Tra ilers , so pa inted, must also bear the 
same in scrip tion  in  b lock letters at least 
2 inches h igh  on  th e fron t o f the trailer, 
su fficiently h igh  to be visib le above the 
tra ctor unit.

( f )  Renew al, extensions, and changes 
w ithout advertis ing— (1 ) Renewals. A 
regu la r con tra ct m ay be renewed for ad
d ition a l terms, w ithou t advertising, at 
the ra te p reva ilin g a t the end of the 
contract.

(2) E xtens ions  o f contract period. A 
con tra ct m ay be continu ed in  force be
yond its  expressed term  tor a period of 
n ot m ore th a n  6 months. Th e extension 
o f a  con tra ct a lso extends any subcon
tra ct in  effect on  th e route.

(3 ) C hanges in  service, ( i)  Transpor
ta tion  requ irem ents  and procurement 
officers m ay a t a ny tim e issue orders ex
tend ing, increas ing frequency, and 
changing the lin e o f travel, by allowing a 
p ro ra ta  increase in  compensation for 
an y increased service requ ired. They 
m a y a lso issue orders curtailing, re
du cing frequ ency, discontinuing, or 
changing lin e o f tra vel by allowing 1 
m on th ’s extra  pay on  the a m o u n t  of 
service elim ina ted , and not exceeding 
pro ra ta  com pensation  for  the service 
reta ined .

( ii)  E xtensions  du ring a contract term 
sha ll n ot exceed a  net aggregate of 50 
miles.

( iii)  S ta r rou te service m ay not be ex
tended to su pply fam ilies  previously 
served b y a  ru ra l ca rrier unless the 
nu m b er o f pa trons  to be served by the 
extended p a rt o f the sta r route is more 
th a n  tw ice th e nu m b er previously served
b y th e ru ra l ca rrier.

( iv )  I f  th e road  u sually t r a v e l e d  be
comes impassib le, th e ca rrier must use 
the m ost ava ilab le road  to perform full 
service. H e shou ld immediately rep ort  

the m a tter to the postmaster a t t h e  head 
o f the rou te and to th e t r a n s p o r t a t io n  

p lann ing and procu rem ent officer who 
has su pervis ion  over the route, see 
pa ra gra p h  (h ) (4 ) o f th is section.

(4 ) C hanges  in  schedules, ( i)  Trans
p orta tion  requ irem ents and procure
m ent officers m ay issue orders c h a n g in g  

schedu les o f departu re and arrival, par
ticu la rly to m ake them  conform  to co -  
nections  w ith  ra ilroads  or other m 
rou tes, w ith ou t increase in  pay. °  
su bdivision ( iv )  o f th is subparagrapn.

( ii)  C hanges in  schedules must be * 
th orized  b y th e transportation  requir - 
m ents and p rocu rem ent officer.

( iii)  Th e schedu le on a route m u s t n u  

be changed  fo r  th e convenience or 
contractor, su bcontractor, or carne , 
th e change w ou ld be detrimental t

iv) Som e contracts  contain
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allowing less ru nning tim e th a n  th a t 
stated in the advertisem ent, w ithou t the 
written consent o f th e con tra ctor and 
his sureties. W h en  it b ecomes necessary 
to decrease the ru nning tim e u nder such 
[contracts, the contractor sha ll h ave the 
option of continu ing the service b y the 
expedited schedule w ithou t add itiona l 
compensation. I f  the con tra ctor does 
[not accept this option, the rou te mu st 
[be readvertised.

(v) The financia l effect th a t a  change 
'in schedule may have on a  con tra ctor 
must be taken in to consideration . R e 
versal of schedu le or. excessive la yover 
time could resu lt in  m a teria l increase in  
[cost or undue hardship and p rovide a 
basis for readju stment o f compensation.

(vi) Postmasters mu st in form  the 
proper field services officer or the trans 
portation requ irements and procu rem ent 
officer whenever changes in  schedu les 
are necessary or appear advisab le, w ith  
a full explanation o f the reasons. Th ey 
should not recommend changes en tirely 
in the interest of the contractor.
| (g) Irregularities— (1 ) D eductions  or 
fines. D eductions from  pay m ay be 
made or fines may be imposed fo r : 
j (i) Trips not perform ed  or service 
omitted.'
i (ii) Failure to ca rry a ll or any portion  
of the mail in  order to accom m odate 
passengers, freigh t, or express.

(iii) Failure to arrive within schedule 
time.

(iv) Neglect to take m a il from  or de
liver it to a post office.

(v )  -Refu sal to deliver or collect the 
mail along the route.

(vi) Failu re to p rotect the m a il from  
rain or extremes of w eather.

(vii) Perm itting m a il to become da m 
aged or destroyed.

(viii) Loss o f or depredation  to m a il 
through the fau lt o f the con tra ctor or 
his agent.

(2) Forfeitures  or con tra ct annul
ment. Forfeitu res m ay be imposed or 
contracts may be annu lled fo r :

W  Failu re to follow  instru ctions  o f 
the Post Office D epartm ent.

*6) Violating laws or regu lations.
(iii) Failu re to give p roper su per 

vision to perform ance o f service.
< *) Transporting m a tter due to be in  

the mail as cargo other th a n  m ail.
(v) Entru sting the m a il to an  u nsu it

able person.

.-^ fu sing to d ischarge a ca rri 
r»«fn “ tstoucted to do so b y th e Pc 
Office D epartment.

(vii) Su b letting a contract w itho 
e . consent o f the transporta tii 
quirements and procu rem ent officer, 
m u ) Pa rticipa ting in  com b inatio 

to prevent others from  b idding. 
nt lu ^|0 âWon o f any o f the p rovis io 

[ rS e advertisement or contract. 
irt> ) r ~>ayrnen ŝ— (1 ) F or regular ser 

m »»yi? en*'s f ° r  s ta ted  services ar 
tinn a<H  ky check a fter  th e exp ir 

fin0 w ^-week accou nting peric
m.at*e u nder new  or renew  

until .the contra ct is execute 
ninety F ° r spec^ - d e liv e ry  service. P o j  
Cnn. ars, may Pay specia l-delivery fees  
servw>Ct° rs and ca rriers w hen  spec:

liverv m f'ir?n<i ered ' I f  the specia l d 
box fh?18,11 delivered in to the pa tro 

the carrier is not en titled  to th e f<

(3 ) R ead jus tm ent o f com pensation. 
See S u b part F  o f th is  pa rt.

(4 ) A llow ance  fo r detours . ( i )  
Tra n sp orta tion  requ irem ent and  p ro 
cu rem ent officers m a y au thorize p ro ra ta  
a dd itiona l paym ents  to contractors  fo r  
necessary increased tra vel caused b y 
ob stru ction  o f roads, destru ction  o f 
b ridges, discontinu ance o f ferries , or 
any other cause, p rovided  th e increase 
amou nts to as mu ch as $1 du ring any 
4-w eek accou nting period  and a  report 
is m ade w ith in  90 days a fter  service is 
perform ed.

( ii )  Th e con tra ctor or ca rrier is re 
sponsib le fo r  reportin g to the postm aster 
a t the head o f the rou te a ll necessary 
detou rs, w ith  the reasons and th e a dd i
tion a l d istance tra vel on each trip .

( iii)  Th e .postmaster is responsib le for  
ob ta in ing a ll p ertin en t fa cts  and rep ort
in g them  to the proper tra n sporta tion  
requ irem ents  and p rocu rem ent officer. 
B e sure th a t on ly th e net add ition a l m iles  
tra veled , a fter  dedu cting the schedu led 
m iles o f tra vel, a re reported  fo r  each 
date on  w h ich  detou r tra vel is necessary. 
See § 94.7 (b ).

(5 ) P ro  rata com putation  of change in  
pay. To  determ ine th e amou nt to be a l 
low ed  or dedu cted in  m aking changes in  
service, tran sporta tion  requ irem ent and 
p rocu rem ent officers mu st ob serve the 
follow in g instru ctions:

( i)  D eterm ine the one-w ay len gth  o f 
the rou te as it wou ld opera te if changed 
as proposed.

( ii)  M u ltip ly th e on e-w a y len gth  b y 
th e nu mber o f trips  to be requ ired, as 
determ ined  by the Frequ ency C onversion  
Tab le. I f  the rou te has m ore th a n  one 
part, fo llow  the same procedu re fo r  each 
p a rt and add annu a l m ileages  fo r  a ll 
parts.

( iii)  D eterm ine the d ifference betw een  
th e tota l annu a l m ilea ge as shown on  the 
records and th e new  annu a l m ileage.

( iv )  M u ltip ly the d ifference in  annu a l 
m ilea ge b y th e p reva ilin g ra te per m ile, 
except as otherw ise p rovided  in  th is  
su bparagraph.

(v )  W h en  a  change has been m ade a t 
less th an  pro ra ta , or w ithou t a llow ance 
o f a dd itiona l pay, and a fu rth er change 
is proposed, base the com pu tation  on the 
origin a l d istance and  pay.

(v i)  I f  service th a t has b een added 
w ithou t th e a llow ance o f add ition a l pay, 
or a t less th a n  p ro ra ta , is to be discon 
tinu ed, base the com pu tation  on the ra te 
per m ile a llow ed  w hen  the service was 

added.
(v ii)  W h en  a  change involves  pa rt o f 

th e origin a l service and service added 
u nder conditions  ou tlined in  subdivision
(v i)  o f th is  su b paragraph, base th e com 
pu ta tion  on  th e tw o rates.

(v iii)  W h en  a con tra ct is renewed, a 
new  basic ra te per m ile is estab lished 
effective a t the b eginn ing o f the new  
con tra ct term , regard less  o f any orders 
issued du ring the previou s term .

(6 ) W ithhold in g  pay ments , ( i)  W h en  
a  con tra ctor has m ore than  one rou te 
and fa ils  to p erform  service on  any one 
o f them  accord ing to contract, paym ent 
w ill be w ith h eld  on  a ll rou tes u n til the 
u nsa tis fa ctory conditions  a re rem edied 
and a ll pena lties  a re satisfied.

( ii)  W h en  a  con tra ctor dies, paym ents  
shou ld be suspended u n til th e necessary 
cou rt orders or  cla im  papers or  b oth  can  
be approved. F reqen tly there is con 
s iderab le delay in  m aking paym ents  fo l 
low in g th e dea th  o f a  contractor.

(7 ) Lev y ing o f deductions  and fines .
( i)  Tra n sp orta tion  requ irem ents  and 
p rocu rem ent officers a re au thorized, in  
th eir  d iscretion , to m ake dedu ctions fo r  
trips  n ot p erform ed  and service om itted . 
W h en  a  dedu ction  is made, an  order w ill 
b e issued on  Form  5440-C, “C on tra ct 
Rou te S ervice O rder.”

( ii)  W h en  a  con tra ctor fa ils  to com 
p ly w ith  term s o f the con tra ct or w hen 
serious irregu la rities  occu r, the tran spor 
ta tion  requ irem ents  and p rocu rem ent 
officer w ill make every effort, b y letter or 
b y persona l in terview , to correct the s it
u a tion . I f  the con tra ctor persists in  the 
irregu la rities , th e tra n sporta tion  re 
qu irem ents and p rocu rem ent officer w ill 
issue a  b r ief aga inst h im  b y use o f Form  
5178 “N otifica tion  o f Irregu la rity in  
S ervice or D am age to Pa rcel Pos t M a il.” 
I f  the con tra ctor makes no sa tis fa ctory 
rep ly, the d istrib u tion  and tra ffic m an 
a ger m a y issue an  order on  Form  5440-C  
im posing a  fine.

(1) Term ination— (1 ) Tim e . S t a r  
rou te contracts  m ay b e term in a ted  a t 
the end o f any 4-yea r term  a t the option  
o f the Postm aster G en era l or  the con 
tra ctor or th ey m ay b e term ina ted  a t any 
tim e as p rovided  b y law . (S ee pa ra graph
( f )  (3 ) ( i)  o f th is  section .)

(2 ) F or changed s erv ice  cond itions . 
S ta r rou tes m ay be readvertised  and new  
contracts  m a y b e aw arded fo r  the pu r 
pose o f releas ing contractors  and su reties 
on  rou tes w here undue hardships have 
been imposed b y:

( i )  A n  ordered  change w h ich  increases 
or decreases th e am ou nt o f service re 
qu ired.

( ii)  A n  ab norm a l or su stained increase 
in  the qu an tity o f m a il to be ca rried  du r 
in g a  con tra ct term , necess ita ting la rger 
equ ipment.

( iii)  A n  ordered  change in  schedu le, 
requ iring the con tra ctor to be aw ay from  
th e in itia l term in a l m u ch m ore or less 
tim e th an  was requ ired  in  the advertised  
schedu le.

(3 ) F or inadequate com pensation. A  
sta r rou te m ay be readvertised  and a new  
con tra ct m a y be aw arded to release the 
con tra ctor and his  su reties w hen, a fter  
fu ll in vestiga tion , com pensation  is fou nd 
to be w h olly inadequ ate and continu a tion  
o f the con tra ct w ill impose undue h a rd 
ship, even  Thou gh conditions  have not 
changed since the con tra ctor su b mitted 
h is  b id. Th is  action  m ay be taken  on ly 
w hen  the con tra ctor:

( i)  G ives  90-days’ advance notice o f 
h is  desire to be released.

( ii)  W a ives  the-1-m onth  extra  pay au 
thorized  b y law  w here contracts  a re ca n 
celed  u nder th is  provis ion .

( iii)  C ontinu es service u n til another 
con tra ct is aw arded even  thou gh  the 
aw ard  m ay be m ade m ore than  90 days 
a fter  filin g  th e advance notice.

(4 ) D eath o f a con tra ctor— (i)  N o tifi

cation. W h en  a  con tra ctor dies, the 
postm aster shou ld im m edia tely n otify 
the tran sporta tion  requ irem ent and p ro 
cu rem ent officer h a vin g ju risd iction  over
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th e rou te. Th e tra n sporta tion  requ ire 
m en t and p rocu rem ent officer w ill sus
pend paym ents  and n otify th e B u reau  o f 
Tra n sp orta tion  and su reties on  th e con 
tracts. Postm asters  m u st n otify th e 
tran sporta tion  requ irem ent and procu re
m en t officer o f th e d ea th  o f a contractor, 
even  thou gh  th e rou te has b een  sub let.

( ii)  Trans fe r o f res pons ib ility  fo r 
route . O n  th e dea th  o f a  contractor, 
perform an ce o f service becomes the re 
spons ib ility o f the execu tor or adm in is 
tra tor o f th e deceased con tra ctor or the 
su reties o f h is contract.

( iii)  R es pons ib ility  o f legal represen 
ta tiv e . I f  a  lega l rep resen ta tive is a p 
pointed, h e has the righ t, a fter  ob ta in ing 
th e necessary cou rt orders, tb  continu e 
th e service fo r  the b enefit o f th e "estate 
or to su b let to h im self or some oth er su it
ab le person, a fter  ob ta in ing permission 
from  th e D epa rtm ent.

( iv )  R es pons ib ility  o f sureties . Th e 
su rety or su reties on  the cpntract a re re 
sponsib le fo r  assu ming Charge o f the 
rou te and  continu ing th e service in  p er 
son, b y a  su itab le ca rrier, or  u nder a  sub 
con tra ct w hen  no execu tor or adm in is 
tra tor  is appointed  or th e service is not 
continu ed  b y the lega l rep resenta tive fo r  
th e b enefit o f the estate.

(v )  Tem porary  service. I f  service is 
n ot provided  p rom p tly b y or  fo r  th e es 
ta te o f a  deceased con tra ctor or h is  su re
ties, th e postm aster a t th e head  o f the 
rou te or th e tran sporta tion  requ irem ent 
and  procu rem ent officer w ho has su per 
vis ion  over th e rou te shou ld a rran ge fo r  
em p loym ent o f a  tem pora ry ca rrier a t 
th e low est ob ta inab le ra te. Tem p ora ry 
service shou ld be continu ed u n til regu la r 
service is resu med b y th e lega l rep re 
s en ta tive o f th e esta te o f th e deceased 
con tra ctor or  b y su reties. Paym ents  to 
tem p ora ry ca rriers  shou ld n ot be m ade 
u n til th ey a re approved  b y th e D ep a rt
ment.

(5 ) Ins an ity  o f a con tra ctor. W h eirh  
con tra ctor b ecomes tem p ora rily or  p er 
m a n en tly in capacita ted  because o f in 
s a n ity or unsound m ind, th e postm aster 
sha ll im m ed ia tely n otify th e tran spor 
ta tion  requ irem ent and procu rem ent 
officer h a vin g ju risd iction  over the rou te.

§ 94 .4  Subcontract s.

(a )  R equirem ents  fo r sub le tting. (1 ) 
A  con tra ctor mu st ob ta in  perm iss ion  
from  th e tran sporta tion  requ irem ents  
and  procu rem ent officer b efore su b let
ting. S u b letting w ithou t p roper consent 
m a y cause a  rou te to be relet, thereb y 
m a kin g th e con tra ctor and ¿is  su reties 
lia b le u nder th eir  bond fo r  damages.

(2 ) S u b letting fo r  an  am ou nt less 
than  the con tra ct ra te o f pay is p ro 
h ib ited  b y law .

(3 ) Th e con tra ctor and su b contrac
tor  mu st w a rra n t th a t th e su b contractor, 
has n ot g iven  or agreed  to give to the- 
con tractor, d irectly or  ind irectly, any 
cons idera tion  fo r  su b letting o f th e con 
tract. Su ch a  cons idera tion  inclu des, 
bu t is n ot lim ited  to, a  cash paym ent 
fo r  the a greem ent to su b let; reb ates from  
the com pensation  received  from  th e G ov 
ernm ent; paym ent o f u nu su ally h igh  
prices fo r  equ ipm ent; and pu rchase o f 
unnecessary opera tin g rights .

(4 ) Su b contracts a re execu ted in  tr ip 
lica te, p rovid in g a  copy fo r  tran sporta 

tion  requ irem ents  and procu rem ent o f 
ficer ; con tra ctor; and su b contractor.

(5 ) A fte r  an  order has b een issued 
recogn izin g a  su b contract, paym ents  a re 
m ade d irectly to and in  nam e o f th e 
su b contractor.

(b ) R equirem ents  o f s ub contractors . 
A  su b contractor m u st:

(1 ) M eet th e lega l residence requ ire 
m ents  o f contractors . See § 94.3(c) (2 )
( i )  (a ) .

(2 ) B e in  a pos ition  to supervise th e 
service properly.

(3 ) B e fin a n cia lly and m ora lly re 
sponsib le.

(4T H ave fu lly adequ ate and su itab le 
equ ipment.

(c )  A ss ignm ent. Ass ignm ent or tra n s 
fe r  o f a  con tra ct fo r  tran sportin g m a il 
is  p roh ib ited  b y law , except as provided  
in  th e Ass ignm ent o f C la im s A ct o f 1940, 
as amended. A  con tra ct m ay be sub let 
as p rovided  b y law .

(d )  Term . Th e su b contract mu st be 
execu ted fo r  service on  th e w hole rou te 
and fo r  a  period  o f n ot less th an  1 yea r 
or fo r  th e rem a inder o f the con tra ct 
term  w hen  less th a n  i  year.

(e )  R es pons ib ility  o f con tra ctor. Th e 
execu tion  and recogn ition  o f a  subcon 
tra ct does n ot release a  con tra ctor from  
his ob liga tion , b u t it relieves  h im  o f the 
necessity o f g ivin g the rou te his persona l 
supervis ion.

( f )  Te rm in a tion— (1 ) F o r cause. Th e 
d istrib u tion  and tra ffic m anager m ay 
term in a te a  su b contract on  ab andon 
m en t or  u nsa tis fa ctory service b y th e 
su b contractor.

(2 ) B y  request. Th e d istrib u tion  and 
tra ffic m an ager w ill recogn ize th e ter 
m in a tion  o f a  su b contract p rior  to its  
s ta ted  period  on  p roper n otifica tion  b y 
eith er p a rty to th e su bcontract.

(3 ) B y  death o f s ub contractor. O n  
th e dea th  o f a  su b contractor, th e con 
tra ctor, lega l rep resen ta tive o f th e es 
ta te o f a  deceased contractor, or su reties 
in  cha rge shou ld im m ed ia tely resu me 
ch a rge o f th e rou te. Postm asters  shou ld 
n otify th e tra n sp orta tion  requ irem ent 
and procu rem ent officer h a vin g su pervi
s ion over the rou te, w ho w ill issue neces 
sa ry instru ctions to a ll concerned.

(g )  C ontractin g  w ith s ub contractors . 
W h en  a  con tra ctor has su b let a  rou te in  
accordance w ith  law  and does n ot in d i
ca te in  w ritin g  to th e Postm aster G en 
era l a t lea st 90 days b efore th e end o f the 
con tra ct term  th a t he desires to renew  
th e contract, the d istrib u tion  and tra ffic 
m an ager m a y en ter in to a  con tra ct on  
the same terms, w ith ou t advertis ing th e 
rou te fo r  bids, w ith  a  su b contractor w ho 
has perform ed  sa tis fa ctory service on  th e 
rou te fo r  a  period  o f a t lea s t 6 months.

§ 94.5  T e m po rary  serv ice.

(a )  O n new  routes . (1 ) C ontracts  
fo r  tem pora ry s ta r rou te service m a y be 
m ade w ith ou t form a l advertisem ents  fo r  
periods  n ot to exceed 1 year.

(2 ) N o b ond is requ ired  w ith  a  tem po 
ra ry contract. Th ese contracts  m ay ru n  
to  th e end o f the fisca l yea r or n ot ex 
ceed ing 1 fu ll ca lenda r year.

(3 ) C ontracts  fo r  tem pora ry service 
p rovid e fo r  th eir  term in a tion  on  15-days’ 
n otice b y eith er pa rty.

(4 ) B efore tem pora ry service is au
thorized,*-b ids a re usually solicited by 
tran sporta tion  p lann ing and procure
m en t officer. Th e low est bid must be ac
cepted unless there is sufficient reason 
fo r  rejectin g  it.

(b ) O n regular routes . Temporary 
service m a y be provided  under the fol
low in g conditions :

(1 ) W h en  a  con tra ctor fa ils  to provide 
service, th e transporta tion  requirement 
and procu rem ent officer in  charge of the 
service, or  th e postmaster at the head 
o f th e rou te, has au thority to employ a 
ca rrier a t th e low est obtainab le rate.

(2 ) Th e expense o f temporary service 
is cha rged  to th e contractor.

(3 ) E m ploym ent o f temporary service 
is to be continu ed u ntil regu lar service is 
resu med b y or fo r  the contractor or his 
sureties.

(4 ) W h ere tem pora ry carriers have 
b een  em ployed b y postmasters, full re
p ort o f th e circu mstances must be made 
to the tran sporta tion  requirement and 
procu rem ent officer.

(5 ) W h en  th e employment of a tempo
ra ry ca rrier is necessary on a regular 
rou te, paym ent to the regu lar contractor 
m u st be suspended u ntil proper adjust
m ents  a re made.

(6 ) N o paym ent w ill be made to a 
tem pora ry ca rrier b efore the transporta
tion , requ irem ent and procurement offi
cer ’s issuance o f the order authorizing 
th e paym ent.
-  (c )  In  lieu o f tra in  service— (1) Lim
ite d  in te rru p tion  o f railroad service. 
W h en  tem pora ry interru ption of railroad 
service o f a  very lim ited  nature is ex
pected to la st no m ore than  a day or two, 
tem pora ry service shou ld be employed 
a t the low est ob ta inab le rate. Bills shall 
be prepa red  on  Form  2524, “B ill for Tem
p ora ry S ervice in  Lieu  o f Railroad Serv
ice,” and mu st b e charged to the Rail
road  Tra n sp orta tion  account.

(2 ) E xtend ed  inte rruption  of railroad 
serv ice. W h en  an  interru ption of rail
road  service appears to be of an extended 

natu re, such as a  strike or damage to or 
destru ction  o f ra il facilities , temporal 
s ta r rou te service shou ld be employed.
Th is  service sha ll be certified to on 
Form  5429, “C ertifica tion  of E x c e p t i o n a l  

C ontract S ervice Perform ed,” appropri
a tely m arked  to be charged to “ T e m p o 

ra ry in  L ieu  o f R a il” account. When 
there is tem pora ry interruption ° f ra“'  
road  service, tem pora ry service shouia 
be em ployed  a t the lowest obtainabi 
ra te. Th e cost o f the service is charge
ab le to th e Ra ilroa d  Transporta tion , 

and mu st n ot be reported as s ta r rou 
service. B ills  covering employment oi 
service u nder these conditions a r e  p t  

pa red  on  Form  2524 “B ill for Temp' * 
ra ry S ervice in  Lieu  of R a i i r o a u  

S ervice.” - „
(d )  E m ergency  temporary  serv '

W h en  an  em ergency makes it n e c e s s a x y  

to d ivert m a il in  transit, temporary serv 

ice m ay be provided. t
(e )  O n a irm ail routes . In  the ev 

o f a  m a jor disaster, temporary s e r  

m a y b e provided , w ithou t adverti * 

fo r  th e tran sporta tion  of mail by airc 
to or  from  the a ffected localities.

( f )  D eath o f a temporary  con cern -  

W h en  a  con tra ctor or carrier for
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:porary route dies, it is necessary to en tei 
Ijato another tem porary con tra ct or em 
ploy another tem pora ry ca rrier. N ew  
bids may be solicited b y the tran sporta 
tion requirements and p rocu rem ent 

officer.

§ 94.6 Protect ion o f  m ai l.

The contractor and h is  su reties a re 
accountable and answerab le in  damages 
[for failure to:
[ (a) Carry the m a il in  a sa fe and se
cure manner.
[ (b) Protect the m a il from  b ecom ing 
wet and otherwise damaged.

[ § 94.7 Records and repo rt s.

I (a) Records— (1 ) A t large ins talla 
tions. Postmasters and heads o f la rge 
[installations having extensive sta r rou te 
[operations and w ho a re des ignated  b y 
regional headquarters as rep ortin g offices 
for performance o f sta r rou te service, 
shall, when specifica lly d irected  b y the 
transportation requ irem ents and  p ro 
curement officer, m a in ta in  Form  5398, 
“Report of Perform a n ce on  S ta r 
Routes— Large In sta lla tions  (R S - T R -  
74).”

I (2) At other ins tallations . Postm as 
ters and other in sta lla tion  heads des ig 
nated by regiona l headqu arters  as 
reporting offices fo r  perform ance o f sta r 
route service, and n ot specifica lly d i
rected to use Form  5398, sha ll m a in ta in  
Form 5399, “Record  o f Perform a n ce o f 
Star and W ater Rou tes,” b y accou nting 

(periods, showing actu a l departu re and 
arrival times each day o f opera tion  and 
indicating irregu larities.

[ (b) Recurring reports— (1 ) F orm  5398, 
R e p o r t  of “P e rform ance  on S tar 
Routes— Large Ins ta llations .”  I f  d i
rected to use Form  5398, postmasters 
and other insta lla tion  heads sha ll p re 
pare and submit reports  as follow s :

(i) Assign responsib ility fo r  p repa ra -  
| ̂ on of Form 5398 to the tou r su pervisor 
or the postal employee responsib le fo r  
supervision of the star rou te operations. 

i employee shall sign each  form  cer 
tifying its correctness.

(ii) Enter ou tbound and  inb ou nd
trips on separate form s, show ing a ll 
scheduled trips and any extra  trip s  p er 
formed. Separate form s  sha ll be p re-  

- ^  the supervisor o f each  tou r.
m  Prepare form s  in  du plica te and 

submit origina l to th e tran sporta tion  
[requirements and procu rem ent officer as 
a certification of the service perform ed , 

j ° ubmit daily. Reta in  copy a t in s ta lla -  
ion head, i f  another region  is  con -  

I cerned in the opera tion  o f a rou te, p re 
pare another copy and forw a rd  to th e 

ansportation requ irem ents and  p ro-  
u^ ° lePt officer o f th a t region .
<2) Form 5400, re port o f se rv ice  on  
ar r°Mfe. i f  records of perform an ce o f 

service are m ainta ined on  Form  5399, 

ripfi a? ers an<* °^her in s ta lla tion  heads 
snnSn^  reP ° rt sta r rou te p er form -  
«a o  Sila^ ’ from  data  recorded  on  Form  

’. complete Form  5400, “R ep ort o f 
E S S  P11 s tar Rou te (R S - TR r - 9 ),” im -  
a r r ^ 'ffe  a fter the close o f each 
to tPntmg Period and forw a rd  it d irectly 

6 proper transporta tion  requ ire-  
irr i anc  ̂ Procu rement officer. O n ly 

egularities tha t m igh t a ffect con tra c 
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tor ’s pay sha ll be lis ted  on  Form  5400, 
such as add ition a l trips, detou rs, and 
om itted  service. I f  tw o or  m ore form s  
a re to be su b mitted, enclose in  envelope. 
S in gle reports  mu st not be enclosed in  
envelopes.

(3 ) F orm  5397, s tar rou te  extra  trip  
authorization . W h ere th e tran sporta 
tion  requ irem ents  and procu rem ent 
officer mu st frequ en tly au thorize extra  
trips  on  a  sta r rou te, he sha ll requ ire the 
postm aster or oth er in s ta lla tion  head 
responsib le fo r  rep ortin g the extra  trips  
to com plete Form  5397, “S ta r Rou te E x 
tra  T r ip  Au th oriza tion  (R S - T R - 7 3 ),” in  
accordance w ith  instru ctions on  the 
form .

(c ) Specia l reports— (1 ) B y  pos tmas 
te rs  and othe r designated ins ta llation  
heads, ( i)  Su b m it im m edia te n a rra tive 
rep ort to th e tran sporta tion  requ ire 
m ents and p rocu rem ent officer w hen  the 
follow in g types  o f irregu la rities  occu r:

(a )  Fa ilu re o f ca rrier to depa rt Or 
a rrive.

(b ) C hron ic or frequ en t delays o f 15 
m inu tes or m ore in  departu re or a rriva l 
even  thou gh  m a il is not delayed  in  
delivery.

(c ) A n y delay resu lting in  delay in  de 
livery, missed connections, or d isru ption  
o f w ork sôhedu les in  office.

( d )  A ll a va ilab le m a il n ot taken.
(e )  D epa rtu re o f ca rrier ahead o f 

schedu le w ithou t perm iss ion  o f respon 
sib le posta l officia l.

(/ ) D am age to or destru ction  o f m ail.
( g ) M iscondu ct o f d river or con tra c 

tor.
( ii )  S u b m it rep ort to the tra n sporta 

tion  requ irem ents  and procu rem ent offi
cer w hen  roads  regu la rly tra veled  b y 
ca rrier a re changed or b ecom e p erm a 
n en tly ob stru cted, necess ita ting use o f 
other roads.

(2 ) B y  carriers . C arriers  w ho fa il to 
p rovide requ ired  service mu st m ake a  
p rom p t exp lana tion  to the postm aster 
a t th e head  o f the rou te.

§ 94 .8  Routes unde r adm inist rat ion o f  
postm asters.

(a )  Se le ction  o f routes  and designa
tion  of. pos tmds ter. C erta in  s ta r rou tes, 
consisting p rin cipa lly o f those m a in 
ta ined  exclu s ively fo r  b ox service, those 
em anating from  a  sectiona l cen ter and 
opera tin g on ly to s a tellite offices, and 
those m aking no connection  to m a jor 
ca rriers  or sources o f supply a t ou ter or 
in term ed ia te term in i, a re p laced  u nder 
the im m edia te su pervis ion and adm in 
is tra tive con trol o f one o f th e post
m asters on  th e rou te. Th e Region a l 
O pera tions  D irector w ill select th e 
rou tes and des ignate th e postm asters  to 
w hom  th e adm in istra tive and su per 
visory au thority w ill be delegated.

(b ) Is suance o f ins tructions . A p p ro 
p ria te instru ctions  in  connection  w ith  
th is  delega ted  a u th ority w ill b e issued 
to postm asters  and contractors  b y th e 
d is trib u tion  and  tra ffic m anager.

(c )  R es pons ib ilities  and duties  o f 
pos tmas ters . Postm asters  a t a ll oth er 
offices on  a  rou te sha ll rep ort irregu la ri
ties, com pla ints , and a n y oth er loca l 
p rob lem s in  connection  w ith  th e oper 
a tion  o f th e rou te to th e des ignated 
postm aster, w ho sh a ll:

(1 ) G ive d a ily su pervis ion  to the con 
tra ctor’s opera tions  to assure com p li
ance w ith  th e contract.

(2 ) In ves tiga te com pla ints  rega rd in g 
service on  th e rou te and take corrective 
action  w herever possib le.

(3 ) In ves tiga te irregu la rities  shown 
in  § 94.3(g) (1 ),  or  any other serious ir 
regu la rities , and rep ort them  to the 
tran sporta tion  requ irem ents  and p ro 
cu rem ent officer. U se Form  5178, “N oti
fica tion  o f Irregu la rity,” p repa ring one 
copy on ly b y hand  or typew riter. M ake 
s im ila r report o f any fu ll or p a rtia l trips 
not perform ed  due to fa u lt or negligence 
o f contractor, show ing m iles o f service 
om itted , and reason  fo r  omissions.

(4 ) Prepa re recom m endations  fo r  es 
tab lishm ent, d iscontinu ance, or changes 
in  exis tin g rou tes on  Form  5471, “Recom 
m endation  fo r  S ta r Rou te C hange,” and 
forw a rd  to th e tran sporta tion  requ ire 
m ents and procu rem ent officer.

(5 ) M ake an  annu a l inspection  o f 
rou tes u nder h is adm in is tra tive control. 
In spection  o f b ox d elivery rou tes w ill be 
s im ila r to th a t fo r  ru ra l delivery routes.

(6 ) Review  con tra ctor’s requ est fo r  
read ju stm ent o f pay. S ee S u b part F  
o f th is  pa rt.

(7 ) C ertify service p erform ed  a t end 
o f each  accou nting period  to the tra n s 
p orta tion  requ irem ents  and p rocu re 
m ent officer, on  Form  5400. See § 94.7 
(b ) .  In clu de a ll om itted  service and 
reasons th erefor  even  thou gh  previou s ly 
reported  on  Form  5178.

S u b p a r t  B— M a i l  M e s s e n g e r  S e r v i c e  

§ 94.12 Descript ion.

M a il messenger service is  a  loca l m a il 
tran sporta tion  service p erform ed  b y m a il 
messengers des ignated b y th e Pos t O ffice 
D epa rtm en t to  collect, tran sport and 
tra n s fer m a il b etw een  post offices, sta 
tions, and b ranches and ra ilroa d  term i
nals, steamboats, h igh w a y post offices, 
sta r rou tes, tru ck term ina ls , a irp ort m a il 
fa cilities , and stop poin ts  in  the same or 
a d ja cen t commu nities, inclu d ing collec 
tion  o f m a il from  collection  boxes w hen  
so d irected  b y th e tran sporta tion  re 
qu irem ents and procu rem ent officer. It  
m a y b e used fo r  occas iona l u nschedu led 
trip s  o f in tercity m a il or m a il equ ipm ent 
tran sporta tion  over lon ger distances. 
W h en  service is p rin cip a lly fo r  schedu led 
in ter- city transporta tion , use sta r rou te 
service. W h en  loca l service is so exten 
s ive th a t a  perform ance b ond is needed 
to p rotect th e G overn m en t’s interest, use 
con tra ct m otor veh icle service.

§ 94.13 Establishing serv ice.

(a )  A uthoriz ing  service. (1 ) W h en  an 
im m edia te need fo r  service develops, th e 
postm aster sha ll a pp ly to th e tra n sp orta 
tion  requ irem ents  and procu rem ent offi
cer fo r  a u th ority to em ploy a  tem pora ry 
messenger. App lica tion  mu st show  th e 
necessity fo r  service and the low est ra te 
ob ta inab le.

(2 ) I f  th e tran sporta tion  requ ire 
m ents and procu rem ent officer d eter 
m ines th a t tem pora ry service is ju stified , 
he w ill au thorize th e postm aster to em 
p loy a  tem pora ry messenger. N o service 
shall b e pu t in to effect u n til au thorized  
b y th e transporta tion  requ irem ents  and 
procu rem ent officer.
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(3 ) W h en  th e need  fo r  service is n ot 
im m ed ia te it is u su ally des irab le fo r  th e 
tra n sporta tion  requ irem ents  and  p ro 
cu rem ent officer to  advertise fo r  regu la r 
service. H e m a y advertise tem p ora ry 
rou tes fo r  regu la r service a t a n y tim e he 
considers it desirab le.

(4 ) Th e postm aster sha ll fu rn ish  th e 
tran sporta tion  requ irem ents  and p ro 
cu rem ent officer a  d eta iled  description  
o f th e service requ ired  show ing fo r  each  
on e-w a y trip , th e origin , load in g tim e, 
lea vin g tim e, a vera ge nu mb er o f pieces 
handled , distance, destination , a rr ivin g  
tim e, u n load ing tim e, tra in  or tr ip  nu m 
b er connected ( if  a n y ) , and  average 
w a itin g  tim e ( if  a n y) fo r  la te tra in  or 
oth er ca rrier.

(5 ) Th e tran sporta tion  requ irem ents  
and  procu rem ent officer m ay requ ire 
postm asters  a t fou rth -cla ss  offices to 
tra n sport m a il b etw een  th e post office 
and  ra ilroa d  s ta tion  or  oth er exchange 
poin ts  w ithou t add itiona l pay p rovid ed :

(1) Th e exchange poin t is w ith in  one-  
fou rth  o f a  m ile o f the post office.

( ii)  N o m otor or horse-d raw n  veh icle 
is  requ ired.

(iii)  Tra n sp ortin g th e m a il w ill not 
cau se a n  u nreasonab le hardsh ip  on  the 
postmaster.

(6 ) W h en  m a il messenger service can 
n ot be ob ta ined  a t a  reasonab le ra te, th e 
region a l opera tions  d irector m a y au thor 
ize postm asters  to assign posta l em 
p loyees  to tra n s fer m a il b etw een  th e post 
office and exchange poin£s as a  p a rt o f 
th eir  regu la r du ties.

(7 ) Th e  tran sporta tion  requ irem ents  
and procu rem ent officer m a y requ ire th e 
m essenger to p rovide tru cks th a t a re 
covered, locked, screened, paneled, or 
otherw ise des igned to p rotect the m ail.

(b )  A d v ertis ing fo r serv ice. (1 ) W h en  
a  regu la r des igna tion  is necessary, th e 
tra n sp orta tion  requ irem ents  and  p ro 
cu rem ent officer w ill p repa re specifica 
tions  and  in stru ct th e postm aster a t the 
office w here service is n eeded to advertise 
fo r  10 days to ob ta in  com petitive sea led 
proposals .

(2 ) Th e postm aster sha ll post the a d 
vertisem ents  in  th e m ost conspicuous 
p la ce in  th e lob b y o f th e post office and 
a t oth er points  w h ere th ey can  be seen 
b y persons m ost lik ely to p lace bids. H e 
m u st give th e w ides t pu b licity possib le 
to  a ll advertisem ents , w ith ou t expense to 
th e Pos ta l S ervice.

(c )  R equirem ents  fo r b idders— (1 ) 
A ge. M a il messengers mu st not be u nder 
18 yea rs  o f age.

(2 ) Res idence . **  Th e b idder m u st 
eith er res ide on  or  a d join in g th e rou te 
on  w h ich  service is  to  be perform ed , or  
file  w ith  h is  b id  an  a greem ent tha t, if  
des ignated  as m a il messenger, he w ill 
res ide on  or a d join in g th e rou te.

(3 ) R e l i a b i l i t y .  Postm asters  and 
tra n sporta tion  requ irem ents  and p ro 
cu rem ent officer sha ll d isapprove b idders 
w ho:

( i)  H a ve know n  crim in a l records in 
volvin g m ora l tu rpitu de or dishonesty.

( ii)  H a ve tra ffic records  w h ich  in d i
ca te th a t it w ou ld be hazardou s to p er 
m it them  to opera te vehicles .

( iii)  A re u nab le to fu rn ish  adequ ate 
equ ipment.

( iv )  A re  aliens.

(4 ) E lig ib ility  o f pos tal employees , ( i )  
Pos ta l em ployees and memb ers o f th eir  
im m ed ia te fa m ilies  (persons w ho a re 
m em b ers o f th e same hou sehold or de 
pendent one u pon the oth er fo r  su pport) 
m a y or m a y n ot b ecome b idders, mes 
sengers, or  assistant messenger, or  re 
ceive com pensation  fo r  ca rryin g th e m a il 
on  m a il messenger rou tes as shown in  the 
fo llow in g  cha rt, su b ject to conditions  in  
su bdivis ions ( ii)  and ( iii)  o f th is  
su bparagraph.

Em p l o y e e ’s po si t io n

M a i l  m essenge r an n ual  
rat e  o f  c o m pe nsat io n

Ex c e e ds
$9001

I s  $900 
o r un de r

P o st m ast e r  an d  assist ant  po st 
m ast e r at :

F i rs t - a n d  second-c lass I n e l i g i b l e . In e l i g ible .
of fices.

T h i r d - a n d  fo urth-c lass . . . d o ........... E l i g ib le .
of fices.

M e m be rs  o f  im m e d iat e  f am i ly  
o f  po st m ast e r a n d  assist 
an t  po st m ast e r at :

F i rs t - a n d  seco nd-c lass — _d o ........... D o .
of fices.

T h i r d - an d  fo urth-c lass E l i g i b l e . . . D o .
of fices.

Spe c ial  d e l i v e ry  m e sse n ge r1___ . . . d o _______ D o .
O t h e r  po st al e m p lo y e e s________ I n e l i g i b l e - D o .
M e m b e r  o f  im m e d iat e  f am i ly E l i g i b l e . . . D o .

o f  po st a l e m plo y e e s o t he r  
t h an  po st m ast e r an d  assist 
an t  po stm ast e r.

1 In c lud e s ro ut e s o r i g in a l ly  p ay in g  le ss t h an  $900 
inc re ase d t o  o v e r  $900.

( ii)  A n y em ployee is in eligib le if  h is  
in teres t in  m a il m essenger service in ter 
feres  w ith  h is  posta l du ties. B efore a c 
cep ting an  em ployee’s proposa l or p er 
m ittin g  his  em p loym ent u nder a  m a il 
messenger designation , th e tra n sporta 
tion  requ irem ents  and procu rem ent offi
cer mu st get a  s ta tem ent from  th e post
m a ster th a t th e em ployee’s in teres t in  
m a il m essenger service w ill n ot in terfere 
w ith  his  posta l duties.

( iii)  A n y em ployee or an y m em b er o f 
h is  im m edia te fa m ily is in eligib le if  th e 
em ployee has access <to m a il messenger 
files  du ring th e period  w h en  b ids a re 
b eing received.

(d )  B id  procedures— (1 ) Sub m itting. 
Advertisem ents  specify th a t b ids w ill be 
su b m itted to th e d is trib u tion  and tra ffic 
m anager. Postm asters  sha ll n ot accept 
b ids except as sea led, pos ta ge-pa id  
letters  addressed to th e d is trib u tion  and 
tra ffic m anager. B ids  m is taken ly m a iled  
to  postm asters  shou ld be forw a rd ed  a t 
once u nopened to th e d is trib u tion  and  
tra ffic m anager. I f  th e am ou nt o f any 
b id  becomes know n in  an y w a y to th e 
postm aster, h e m u st n ot d ivu lge it to  
anyone. Th is  typ e o f in form a tion  m ay 
b e disclosed on ly a fter  a ll b ids h a ve been 
opened, su b ject to pu b lic ob servation , b y 
th e region a l b id -open in g com m ittee and 
th e in form a tion  m ade ava ilab le, as m ay 
be requ ested, to in terested  parties .

(2 ) R e tu rn in g  advertis em ent. Im m e 
d ia tely a fter  th e clos ing -date o f th e 
advertisem ent, th e postm aster sha ll fo r 
w a rd  th e actu a l posted copy to th e d is 
trib u tion  and tra ffic m anager, endorsed 
to  show  th e period  o f tim e and p lace it 
w as  posted, a ccom panied  b y a  s ta tem ent 
show ing how  it w as  pu b licized.

(3 ) O pening and aw arding. Th e p ro 
posa ls sha ll b e opened in  th e office o f the

d istrib u tion  and  tra ffic manager. The 
low est acceptab le b idder must be desig
n a ted  as th e m a il messenger if award is 
m ade. Th e r igh t is reserved to reject 
any or  a ll b ids if  th ey a re not acceptable, 
b u t su fficient in form a tion  must be shown 
on  th e des igna ting order to ju stify such 
action .

(e ) D es ignation o f messenger. The 
tran sporta tion  requ irements and pro
cu rem ent officer mu st prepare the mail 
messenger’s n otice o f designation in 
qu adru plica te on  Form  5489, “Notice of 
D es igna tion  o f M a il Messenger.” He 
m u st send a  copy (w ith  sufficient copies 
o f Form  5498, “O a th  o f M a il Messenger,” 
fo r  the messenger and his assistants) to 
the postm aster concerned. Immediately 
u pon receip t o f h is copy, the postmaster 
mu st adm in ister the oath  and notify the 
des ignated  messenger to begin service on 
the da te specified  in  the notice. At the 
same tim e, he mu st in form  the retiring 
m essenger o f the date he is to be 
released.

( f )  O aths . Form  5498 is required of 
a ll regu la r, assistant, and temporary mail 
messengers. Im m ed ia tely upon their 
acceptance o f the position, the postmas
ter  sha ll forw a rd  the completed Form 
5498 to the transporta tion  requirements 
and  procu rem ent officer. Postmasters 
sha ll n ot stock Form  5498. I f  additional 
copies  a re needed to administer the oath 
to new  assistants, request them from 
th e d is trib u tion  and traffic manager. 
Postm asters  h a ve a  continu ing respon
s ib ility as assistants are replaced, to see 
th a t each  new  assistant is given the oath. |

(g )  E m ploy m ent o f assistants. Mes
sengers sha ll persona lly supervise the 
perform a n ce o f service. They must not 
assign or  su b let th e service, but they may 
em ploy assistants a t their own expense 
du ring absence from  du ty for short 
periods. Th e assistants must conform 
to a ll requ irem ents  stated for the mes
senger h im self. Th ey must be approved 
b y th e postm aster in  charge of the 
service.

§ 94 .14 Operat ion.

(a )  Pos ta l services  provided. (1) Mail 

messengers sha ll ob ey a ll o r d e r s  and 
regu la tions  or  specia l instructions from 
th e Pos t O ffice D epartment, t ra n s p o r ta 

tion  p la n n in g and procurement officer, 
the field  services officer, or the post
m aster a ffectin g the m ail messenger 

service.
(2 ) W h en  requ ired  by the t ra n s p o r ta 

tion  requ irem ents  and p r o c u r e m e n t  offi

cer, m a il messengers must:
( i)  R eceive the m a il from  and den* 

it in to post offices and to a ir earners 
a irp ort m a il fa cilities ; and receive 
and deliver to m a il cars and steamboa 
w hen  such cars or boats are accessi ■

(ii)  D eliver and receive mail at mai 
cars  even  w hen  n ot accessible w  
veh icle, if  m a il tra ins  arrive at tune 
w hen  no ra ilroa d  representative is 
du ty. I f  th e use o f hand trucks is n . 
sary, th e ra ilroa d  company shall iu 
them . M essengers a re not require** 
loa d  m a il across or move hand w 
across live tracks.

( iii)  D eliver  and receive mail at b »  
ca rs  n ot accessib le to his ve£lcI® nr1 on 
m a il can  be rea d ily handled by ha



Wednesday,  D ec em ber  6,  1961

one trip, even thou gh  a  ra ilroa d  rep re 
sentative is on du ty.

(iv) Place m a il on  cranes, a t points  
where the use o f cranes is necessary, if 
the mail can be read ily h and led  b y hand 
at one trip, even thou gh  a ra ilroa d  rep 
resentative is on du ty.

(v) D eliver to and receive from  ra il 
road and steamboat employees a t th e 
nearest accessible poin t w hen  those em 
ployees are on du ty and the volu m e o f 
mail is too la rge to be hand led  b y hand  
at one trip.

(vi) M ake collections from  hasp and 
staple-type collection  boxes locked  b y 
METRO series padlocks. Pos ta l in s ta l
lations managers w ill a rrange fo r  
METRO padlocks and keys to be fu r 
nished postmasters a t offices w here m a il 
messengers are au thorized to m ake col
lections from  collection  boxes.

(vii) Perform  service in  accordance 
with the schedu les o f a rriva ls  and de
partures prescribed b y th e postmaster.

(viii) See § 94.3(e) (6 ) ( iv ) .
(b ) Ins tructions  to messengers. (1 ) 

The transportation requ irem ents  and 
procurement officer w ill p repa re Form  
5489 “N otice o f D es igna tion  o f M a il 
Messenger,” so tha t service requ irem ents 
will be properly and clea rly stated.

(2 )  The postmaster mu st in stru ct the 
messenger in  the perform an ce o f h is  
duties as stated on  Form  5489. S u b ject 
to the approval o f th e tran sporta tion  
requirements and procu rem ent officer, 
the postmaster mu st prescrib e sched 
ules of arriva l and departu res. H e mu st 
require the messenger to w a it fo r  and 
receive m ail from  and deliver it to 
delayed trains, planes, or boats. M es 
sengers may be requ ired  to w a it 2 hou rs 
for delayed carriers  unless loca l cond i
tions are such th a t th e tran sporta tion  
requirements and procu rem ent officer 
designates a specific w a itin g tim e m ore 
or less than 2 hours.

(c) Changes in  service— (1 ) Extens ion. 
The postmaster sha ll ob ta in  a u thoriza 
tion from the tran sporta tion  requ ire 
ments and procu rem ent officer b efore 
extending the service o f a  m a il messen 
ger beyond the lim its  sta ted in  the 
advertisements. Th e tran sporta tion  re 
quirements and procu rem ent officer w ill 
issue the necessary instru ctions on  Form  
5440 C -D -E , “C ontract Rou te S ervice 
Order.”

(2) Reduction. O bserve th e follow in g 
before making any redu ction  in  service:

(i) Postmasters sha ll rep ort p rom ptly 
to the transportation requ irem ents and 
procurement officer w hen requ irem ents 
are reduced due to cu rta ilm en t o f R P O  
service, change o f loca tion  o f post office, 
railroad station, or a irport, etc.

(ii) In  the event o f service changes, 
Postmasters shall not redu ce requ ire 
ments w ithou t appropria te instru ctions 
irom the transporta tion  requ irem ents 
anq procurement officer.

T he transporta tion  requ irem ents 
ana procurement officer is responsib le fo r  

egotiating a low er ra te, if  possib le, 
when service is reduced. H e shou ld re-  
th f «  aasistance from  th e postm aster or  
we field services officer in  th is  respect, 

tain * A a reasonab le low er ra te is ob -
the transporta tion  requ irem ents 

incT pr° curem ent officer w ill res ta te serv-  
e and pay on Form  5440 C -D -E .

F E D E R A L  R E G I S TE R

(v )  W h en  a  reasonab le ra te cannot be 
negotia ted , the tran sporta tion  requ ire 
m ents and  procu rem ent officer w ill rea d 
vertise th e rou te.

(d ) Irre gu laritie s — (1 ) _  O b serv ation  
o f service. Pos ta l employees sha ll ob 
serve th e services perform ed  b y m a il 
messengers a t ra ilroad  stations or other 
fa cilities  and rep ort any fa ilu res  or 
irregu la rities  th a t come to  th eir a tten 
tion.

(2 ) R ecord  o f irregularities , ( i)  Th e
postm aster sha ll: (a )  Keep  an  accu rate 
record  o f a ll delays, om itted  trips, and 
other irregu la rities ; (b ) report om itted  
trips  w hen  certifyin g  paym ent o f Form  
2640, “Postm aster C ertifica tion  o f M a il. 
M essenger S ervice Perform ed  (R S - F I-  
7 8 )” ; (c ) im m edia tely rep ort each
irregu la rity, inclu ding om itted  trips, b y 
m em orandu m  to the tran sporta tion  re 
qu irem ents and procu rem ent officer. 
R ep ort shou ld show  cause and messen 
ger ’s exp lanation , if  known.

(ii)  Th e tran sporta tion  requ irem ents 
and procu rem ent officer mu st issue a 
b rief aga inst th e messenger on  Form  
5178, “N otifica tion  o f Irregu la rity,” fo r  
each serious irregu la rity unless the post
m a ster’s rep ort inclu des sa tis fa ctory 
explanation .

(3 ) Assessing fines, ( i)  M essengers 
sha ll be a llow ed a  reasonab le tim e to ex 
p la in  irregu la rities  b riefed  on  Form  
5178. A n  u nsatis factory exp lana tion  or 
no rep ly m ay b ecome the basis fo r  assess 
in g fines  aga inst messengers.

( ii)  D is trib u tion  and tra ffic m anagers  
or region a l opera tions  d irectors  m ay as 
sess fines aga inst messengers in  amou nts 
o f $1 or m ore depending on  th e gra vity 
o f th e irregu la rity.

( iii)  Region a l controllers  w ill dedu ct 
fines  from  paym ent due m essengers ,J 
u pon receip t o f Form  5440-C “C on tra ct 
Rou te S ervice O rd er” s igned b y the d is 
trib u tion  and tra ffic m anager or  regiona l 
opera tions  d irector.

(4 ) Inv e s tiga tion  o f com plaints , ( i)  
Th e  tran sporta tion  requ irem ents and 
p rocu rem ent officer w ill d irect in ves tiga 
tion  o f com pla ints  o f im proper or  u n 
s a tis fa ctory service.

( ii)  Th e region a l operations d irector 
w ill in ves tiga te com pla ints  o f irregu la r 
hand ling o f advertisem ents  or bids.

§ 94 .15 P ro tec t ion o f  m ai l.

(a )  Failure  to  p rote ct m ail. M a il 
messengers m ay be held  financiaU y lia b le 
fo r  loss or  dam age to m a il in  th eir 
custody. Th ey are a lso accou ntab le and 
answ erab le in  fines fo r  fa ilu re to :

(1 ) .C arry the m a il in  a  sa fe and secure 
m anner.

(2 ) G u a rd  th e pouches and other m a il 
in  th eir  cu stody from  th eft or dam age 
b y w a ter or any oth er source.

(3 ) Retu rn  and deliver the m a il in to 
the post office, n otifyin g  th e postmaster, 
w hen  fo r  any reason he is u nab le to make 
p roper d ispatch  o f the m a il in  h is  cu stody 
(fo r  exam ple, a  ra ilw a y post office’s 
fa ilu re to ca tch  a pouch from  a  c r a n e ). 
Th e m a il messenger mu st n ot reta in  m a il 
in  h is home.

(b ) Access  to  keys. M a il messengers 
mu st not have access to rota ry, LA , s treet 
letter  b ox (oth er th a n  M E TR O  series—  
see § 94.14(a ) (2 ) (v i)  or  post office w ork 
room  keys unless th ey a re a lso posta l em -
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ployees and requ ire the key or  keys in  th e 
course o f th eir  posta l du ties.

§ 94 .16 T e rm inat io n o f  serv ice.

(a )  F o r im prope r service. D is trib u 
tion  and tra ffic m anagers  mu st try  to 
correct irregu la rities  b y coopera ting w ith  
th e postmasters in  d irect action  and the 
im pos ition  o f fines. I f  th is  fa ils , th e 
follow in g steps shou ld be taken, as 
appropria te:

(1 ) C onsidera tion  shou ld be given  to 
term in a tin g the des igna tion  and a dver 
tis ing fo r  another messenger.
. (2 ) I f  necessary to rep lace the m a il 

messenger im m edia tely, the tra n sporta 
tion  requ irem ents and p rocu rem ent offi
cer mu st au thorize the postm aster to 
em ploy the tem pora ry service necessary 
a t a  ra te n ot exceeding th a t a t w h ich  
service on  the rou te w as au thorized.

(3 ) I f  tem pora ry service cannot be 
ob ta ined  a t the exis ting ra te, th e post
m aster mu st a scerta in  the low est ra te 
ob ta inab le and report th is, w ith  a  s ta te 
m en t o f necessity, to the tran sporta tion  
requ irem ents and p rocu rem ent officer. 
I f  tim e is a  fa ctor, th e report m a y be 
m ade b y w ire.

(b ) F o r changed  serv ice  cond itions .
(1 ) S ervice m ay be rendered  unnecessary 
b y changed service conditions  (su ch as 
th e discontinu ance o f a  post office, ex 
tens ion  o f ru ra l or s ta r rou te service, 
d irect su pply b y h igh w a y post office or 
ra ilroad , tru ck service, etc .). A  post
m aster sha ll n ot discontinu e the service 
w ithou t a ppropria te instru ctions from  
the tra n sporta tion  requ irem ents  and 
procu rem ent officer.

(2 ) Th e tran sporta tion  requ irem ents  
and procu rem ent officer m ay d iscontinu e 
th e service or  requ ire postmasters  a t 
fou rth -cla ss  offices to p erform  it w hen  
he considers such action  w arran ted . 
(S ee § 94.13(a ) (5 ) . )

(3 ) Th e tra n sporta tion  requ irem ents  
and p rocu rem ent officer mu st use Form  
5440 C - D - E  “C on tra ct Rou te S ervice 
O rder” in  g ivin g notice o f discontinu ance 
o f service and elim in a tion  o f expenditu re. 
H e shou ld a lso ind ica te th e su bstitu ted 
service, if  any.

(c ) B y  messenger. (1 ) I f  a  m essenger 
dies, resigns, or  abandons th e service fo r  
any reason, the postm aster sha ll im 
m ed ia tely rep ort th e fa cts  to the tran s 
p orta tion  requ irem ents and procu rem ent 
officer fo r  h is  action . A  m essenger m ay 
res ign  a t any tim e b y givin g  w ritten  n o 
tice 45 days in  advance. In  ju s tifia b le 
cases, th e 45-day notice m a y b e w a ived . 
I f  im m edia te rep lacem ent service is 
necessary, proceed as in  pa ra graph  (a )
(2 ) and (3 ) o f th is  section.

(2 ) W h en  a  m essenger is  relieved  o f 
h is  contractu a l ob liga tions  due to b eing 
ca lled  to m ilita ry service, or is com pelled  
to suspend h is  services because o f illness 
or oth er va lid  reason, the postm aster 
mu st a scerta in  w hether he desires to 
resu me his  du ties w hen  possib le. Th e 
postm aster mu st advise h im  th a t h is  des 
ign a tion  w ill be continu ed w ith  the p ro 
vis ion  th a t changing conditions  du ring 
h is  absence m ay necessitate its  redu ction  
or  term ina tion . I f  the messenger w ishes 
to continu e w ith  th is  u nderstanding, h is  
regu la r service and pay m a y b e sus
pended pending h is  retu rn . D u ring the 
i n t e r im , th e transD ortation  requ irem ents
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and p rocu rem ent officer m ay des ignate a 
tem pora ry messenger. W h en  the tem 
p ora ry service can  be ob ta ined  on ly a t a 
h igh er ra te, it can  be au thorized if  the 
ra te is considered reasonab le. I t  m ay 
be necessary to advertise fo r  tem pora ry 
service du ring th e emergency.

§ 94 .17 Paym ents.

(a ) C e rtifica tion . (1 ) Region a l con 
trollers  w ill pay messengers a t the close 
o f each accou nting period  a fter  certifica 
tion  o f service perform ed  b y postm aster 
or tran sporta tion  p lann ing and procu re
m ent officer.

(2 ) Th e tran sporta tion  requ irem ents 
and procu rem ent officer w ill certify serv
ice provided  u nder specia l agreem ents 
fo r  hand ling n on - ra il m a il and load ing 
or u n load ing tru cks or tra ilers  in  the 
m anner prescrib ed in  th e agreem ents. 
Postm asters  and in s ta lla tion  heads des 
ign a ted  to certify perform an ce o f m a il 
m essenger service sha ll use Form  2640, 
“Postm asters  C ertifica tion  o f M a il M es 
senger S ervice Perform ed  (R S - F I- 7 8 )” .

(b ) Term ination . (1 ) Th e postmas 
ter  mu st im m ed ia tely n otify the tran s 
p orta tion  requ irem ents  and p rocu rem ent 
officer w hen  the service o f a messenger is 
term inated .

(2 ) Th e tran sporta tion  requ irem ents 
and p rocu rem ent officer sha ll im m ed i
a tely n otify the region a l con troller to 
su spend paym ent u n til officia l order on 
Form  5440-C  “C on tra ct Rou te S ervice 
O rd er” is received  show ing da te o f 
term ina tion .

(c ) R ead jus tm ent o f com pensation. 
See S u b part F  o f th is  part.

S u b p a r t  C — H i g h w a y  P o s t  O f f i c e  

S e r v i c e

§ 94 .20 Descript ion.

(a )  A uthorization . (1 ) H igh w a y post 
offices a re b u s- type veh icles  opera ted  
over des ignated rou tes, au thorized b y the 
Post O ffice D epa rtm en t fo r  th e accept
ance, receipt, distrib u tion , storage, d is 
pa tch , and delivery o f m a il b y m ob ile 
clerks. A ll these veh icles  a re opera ted 
b y p riva te ind ividu a ls  or companies u n 
der con tra ct w ith  the D epartm ent.

(2 ) G overnm ent-ow ned  H PO  vehicles  
m ay be opera ted  experim en ta lly or in  
em ergencies.

(b ) Title  designation. Th e title  o f a 
rou te is derived  in  the same m anner as 
th a t o f a  ra ilw a y post office.

(c ) Serv ices— (1 ) Location . H igh 
w ay post offices a re set up in  areas w here 
h igh w a y tran sporta tion  and en  rou te 
d istrib u tion  can  appreciab ly advance 
m a il delivery to posta l pa trons  and a f 
ford  them  expid itiou s  dispatch  o f th eir 
ou tgoing m ail.

(2 ) Schedules . H igh w a y post office 
rou tes opera te on  fixed  schedu les w h ich  
a re a rranged , w henever possib le, to p ro 
vide ea rly m orn ing receip t and la te 
a ftern oon  dispatch  fo r  the post offices 
a long the rou te.

(3 ) To  inte rm ed iate  offices . Th e post
m aster to w hom  the h igh w a y post office 

rou te is assigned sha ll issue instru ctions 
fo r  exchange o f m a il w ith  in term ed ia te 
offices.

(4 ) Superv is ion ov er service. D irect 
su pervis ion o f h igh w a y post office service

w ill be assigned to th e designated post
m asters  or in s ta lla tion  heads.

§ 94.21 Contract ing.

(a )  In e lig ib le  b idders . Pos ta l em 
p loyees and memb ers o f th eir im m edia te 
fa m ilies  m ay n ot su bmit b ids, hold  con 
tracts , or be concerned w ith  bonds fo r  
h igh w a y post office service.

(b ) A greem ent o f contractors . Th e 
con tra ctor mu st agree n ot to d iscrim i
na te a ga in s t any em ployee or app lican t 
fo r  em ploym ent because o f race, religion , 
color, or n a tiona l origin . H e w ill be 
gu ided b y the provisions con ta ined  in  
Form  5466, “H igh w a y Pos t O ffice C on 
tra ct G en era l Provis ions .”

(c ) A w ard o f contracts . C ontracts  for  
h igh w ay post office service a re su b ject 
to the term s o f the advertisem ent for  
the service and a re aw arded to the low 
est responsib le b idder m eeting these 
terms.

(d ) Serv ices  required  o f con tractor—  
(1 ) P rov id ing  vehicles . Th e con tra ctor 
mu st fu rn ish  the specified  nu m b er o f 
vehicles , fitted  up, m a inta ined , and op 
era ted  in  accordance w ith  the specifica 
tions, ru les, and  regu la tions  prescrib ed 
b y thé Postm aster G enera l. H e mu st also 
have ava ilab le su fficient spare veh icles  to 
m a in ta in  service, w h ile regu la r veh icles  
a re b eing serviced or repa ired . Th e spec
ifica tions  (P O D  Pu b lica tion  10) requ ire 
th e use o f the la tes t sa fety fea tu res  to 
g ive the grea test possib le p rotection  to 
personnel and m ail. Th e requ ired  con 
s tru ction  lim its  d is tortion  to a  m in im um 
in  the even t o f a  collis ion. These veh icles  
sha ll be equ ipped w ith  letter  and paper 
d is trib u ting tab les, pou ch racks, over 
head paper boxes, letter cases, draw er 
w h ich  m ay be locked  w ith  L A  locks, 
clothes  locker, fold in g la va tory, and 
d rin kin g w a ter conta iner. A  screened 
m eta l p a rtition  mu st be in sta lled  b e
tw een  the d river’s com partm ent and the 
w orking area.

(2 ) P rov id ing  drivers . Th e contractor 
sha ll fu rn ish  drivers  w ho mu st com ply 
w ith  law s and regu lations, as follow s  :

( i )  Q ualifications . D rivers  mu st be li 
censed chau ffeu rs n ot less than  21 years 
o f age. Th ey mu st be o f good cha racter 
and in telligence and phys ica lly qu a lified  
to p erform  service. Th ey mu st have no 
crim in a l records in volvin g m ora l tu rp i
tu de or dishonesty or tra ffic records th a t 
ind ica te th eir  d rivin g m otor vehicles  
wou ld be dangerou s.

( ii)  Superv is ion. D rivers  mu st com ply 
w ith  a ll p roper orders and instru ctions o f 
th e forem a n  o f th eir vehicles  th a t are 
consistent w ith  sa fety. S a fe opera tion  
o f the veh icle is the responsib ility o f the 
driver.

( iii)  Schedule  o f duty . D rivers ’ sched 
u les m u st be a rranged  to com ply w ith  
In ters ta te C om m erce C ommission sa fety 
regu la tions  or Post O ffice D epa rtm ent 
regu la tions  requ iring su fficient rest p e 
riods b etw een trips to assure a lert, effi
cien t opera tion  o f th e vehicles.

( iv )  D uties . Th e d river m u st: (a )  
C om ply w ith  the applicab le provis ions o f 
su b paragraph (4 ) and (5 ) o f th is  p a ra 
graph  rega rd in g th e opera tion  o f th e ve 
h icle and th e perform an ce o f service.

(b ) Tra n s fer  m a il as p rovided  in  sub -  
pa ra graph  (6 ) o f th is  pa ragraph .

(c )  Im m ed ia tely request instructions 
from  th e forem a n  o f the vehicle when the 
h igh w ay on  th e designated route be
comes impassab le fo r  any reason.

(v )  L ia b ility  fo r accidents . The con
tra ctor and d river a re responsible for ac
cidents occu rring in  the operation of the 
vehicle. Th e Post O ffice Department is 
n ot responsib le fo r  damage caused by 
con tra ct veh icles  operated by contractors 
or th eir employees.

(3 ) P lacing vehicles . The contractor 
must place the h ighw ay post office ve
h icles  a t the term ina ls  o f the routes at 
the designated times.

(4) O perating vehicles . The contrac
tor mu st: ( i)  Fu rn ish  evidence of finan
cia l a b ility to cover lia b ility for personal 
in ju ries  in  the amou nt o f $100,000.

( ii)  Kn ow  and com ply w ith  both in
tra sta te and in tersta te laws governing 
the opera tion  o f m otor vehicles.

( iii)  O bserve a ll sa fety measures for 
the protection  o f the genera l public and 
opera ting personnel as prescribed by ap
p licab le S ta te and Federa l laws and reg
u lations govern ing the operation of 
m otor vehicles, as w ell as the safety 
regu la tions  o f the In tersta te Commerce 
C ommission or those prescribed by the 
Post O ffice D epartm ent.

( iv )  O bserve schedu les on all routes 
accord ing to standard tim e unless other
w ise specified.

(5 ) P e rform in g  service. The contrac
tor  mu st: ( i)  Perform  service promptly, 
relia b ly, sa fely, and w ithou t interrup
tion . I f  he fa ils  to do so a fter his atten
tion  has been ca lled  to delinquencies, the 
distrib u tion  and tra ffic manager may 
im pose fines fo r  past fa ilu res and order 
the rem ova l o f the driver and vehicle 
from  the rou te. I t  m ay order the em
p loym ent o f tem pora ry service at the ex
pense o f the contractor until he provides 
a  sa tis fa ctory driver.

( ii)  P erform  service w ithin the limit 
o f th e ru nn ing tim e prescribed in the ad
vertisem en t u nder w hich he submitted
b id.

( iii)  C om ply w ith  a ll orders and in
stru ctions from  the transportation re
qu irem ents and procu rement officer and 
the su pervis ing postmaster.

(6 ) Trans porting, transferring, <md 
de liv ering m ail. Th e contractor must: 
( i )  Tra n sp ort a ll m a il to the cubical or 
w eigh t capacity o f the vehicle, promptly, 
relia b ly, and sa fely. T h i s  includes for
eign  m a il in  tran s it across the conti
nen ta l U n ited  S ta tes  or its territories.

( ii)  Tra n s fer  m a il between the vehicle
and posta l insta lla tions  when the vehici 
can  n orm a lly be driven  to a point withi 
150 feet o f the door or tailboard space 
o f the in sta lla tion , or place the vehicle a 
the p la tform  or load ing dock of a pos 
in s ta lla tion  to perm it hand-to-hand ex
change o f m a il b etween clerks in the do 
o f the veh icle and clerks on duty at 
in sta lla tion . Th e transportation 
qu irem ents and procu rement officer 
expected  to make reasonable adj 
m ents in  these requ irements by_ ag 
m ents w ith  postmasters and contrac 
to  assure on - tim e operation. ,

( iii)  D eliver m a il to each intermedia 
post office on th e rou te on both outw 
and  in w a rd  trips  unless otherwise 
stru cted b y the su pervising postmasi* •
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(7) Trans porting pos tal officials . Th e 
contractor must tran sport on  regu la r 
trips all du ly accred ited  officia ls  o f the 
Postal Service, tra velin g on  officia l busi
ness, on presentation o f th eir credentia ls . 
The contractor or h is  d river mu st not 
make known to any person a t any tim e 
the presence of a  posta l inspector in  his 
vehicle or in  the vicin ity o f th e rou te.

(8) Transporting passengers. C on 
tractors are p roh ib ited  from  ca rryin g 
passengers in  h ighw ay post office ve 
hicles, other than  posta l personnel and 
contractors’ employees. C on tractors ’ 
employees may be perm itted  to ride in  
the driver’s com partm ent w hen  tra vel
ing on company business d irectly rela ted  
to highway post office service, w hen such 
travel does not in terfere w ith  sa fe opera 
tion of the vehicle.

(e) Extensions, dis continuances , and 
changes. Th e distrib u tion  and tra ffic 
manager may:

(1) O rder an increase in  service on 
any route.

(2) Change schedu le o f a rriva ls  and 
departures in  a ll cases, p a rticu la rly to 
make them con form  to connections w ith  
railroads and other m a il routes.

(3) D iscontinue, change, or cu rta il 
the service, to im prove the m a il service 
or to serve the pub lic interest.

(4) Extend the service on a rou te to 
improve m ail service.

(f) Subcontracts . C ontractors  for  
highway post office service mu st not sub 
contract the service unless th e subcon 
tract is approved b y the d istrib u tion  and 
traffic manager. Approved  su b contrac
tors must perform  the same service re 
quired of the origina l contractor.

(g ) Payments— (1 ) F or regular serv 
ice. See §94.3 (h ) (1 ) .

(2) Allow ance fo r detours . See § 94.3
(h) (4).

(3) Readjus tm ent o f com pensation. 
See subpart F  of this part.

(4) Levying of deductions and fines.
See §94.3 (h ) ( 7 ) .

(h ) Inspection o f highw ay  pos t office 
vehicles. Vehicles and equ ipm ent w ill 
be inspected by officia ls  o f the Post O ffice 
Department to assure com pliance w ith  
departmental instructions.

§ 94.22 Report s and cert i ficat ions.

(a ) Recurring reports . Th e desig-  
ated postmaster or other insta llation 
aa shall analyze trip  reports  and im- 
ediately a fter the close o f each 

accounting period, certify to the distri-  

ioto»0n ?nd trafflc m anager th a t a ll regu -  
. y scheduled service was perform ed  or 

fnr by dates> givin g reasons
detou ?sed service’ additiona l trips, and

reP ° ris  o f irregularitie s  
latin^la i!'ers and ° th er  designated insta l-  
nar^H,heads sha11 su bmit immediate 
traffir!3.e report to the distrib u tion  and 
of naf-er when the follow in g types 
oi irregu larities occu r:

the negligence on  the p a rt ol
m  ^ ract° r or his employees.

service amftteed ea ted ly  n 0 t  p e r fo rm e d  or

to the ?,° minu tes or m ore due

equipment T iA fa ilu re to report or du e to 
30 ¿ E f f  fa ilu re’ (D elays o f less than

circumstsmces.)7 * *  b riefed  in  unusual

(4 ) H ea t and ligh t fa ilu res  o f 30 m in 
u tes or m ore du ring one rou nd trip .

(5 ) U nsan ita ry and u nclean  cond i
tions in  the vehicle.

(6 ) Fa ilu re to provide potab le w ater.
(7 ) Loss or dam age to m a il or posta l 

equ ipment.
(8 ) Fa ilu re o f the contractor or his 

employees to follow  reasonab le instru c
tions o f posta l officia ls or employees.

(9 ) V iola tion  o f posta l laws or regu la 
tions.

(10) Fa ilu re to give proper su pervision 
to perform ance o f contracted service.

(11) Transporting as ca rgo m a tter 
due to be in  the m ail.

(12) E ntru sting the veh icle to an u n 
su itab le person.

(c ) A ccid ent reports — (1 ) C ontrac 
to r’s reports . Th e postmaster to w hom  
the h igh w ay post office is assigned shall 
requ ire the contractor to su bmit reports  
o f a ll accidents w h ilé the h ighw ay post 
office is opera ting. Copies o f S tate, 
m u nicipa l, IC C , insu rance ca rrier’s a cci
dent report form s, or a n a rra tive w ritten  
report, á re acceptab le.

(2 ) H P O  supervisor’s report. A cci
dents are reported to the postmaster to 
w hom  the h ighw ay post office is assigned 
on  trip  reports. See th a t each accident 
reported  on trip  is follow ed  b y the con 
tra ctor ’s report o f accident. S tandard  
Form  92, “Su pervisor’s Rep ort o f A cci
den t,” mu st accom pany tr ip  report if 
posta l employees are in ju red.

(3 ) Pos tm as ter’s reports . Th e post
m aster to w hom  the h ighw ay post office 
is assigned must take the follow in g ac 
tion  on receipt o f accident reports :

(1 ) Advise the inspector in  cha rge im 
m ed ia tely o f any accidents requ iring in 
spection  service attention .

(2 ) Rep ort serious^ accidents im m edi
a tely to the distrib u tion  and tra ffic 
m anager.

(3 ) C om pare con tra ctor’s report w ith  
trip  report.

(4 ) Prepa re and su bmit a b r ief ab 
s tract o f accident to the transporta tion  
requ irem ents and procu rem ent officer to 
inclu de the follow in g:

( i)  Rou te.
( ii)  T r ip  Nu mber.
( iii)  D ate.
( iv )  Tim e.
(v )  Place.
(v i) W ea th er conditions.
(v ii)  In ju ries .
(v iii)  D amages.
( ix )  O th er vehicles  or ob ject involved.
(x )  A n y other pertinen t in form ation .
( 5 )  Su b mit con tra ctor’s report to 

regiona l sa fety officer and, if posta l em 
p loyees  a re in ju red, su bmit S tandard  
Form  92.

S u b p a r t  D — W a t e r  R o u t e  S e r v i c e  

§ 94 .25 Descript ion.

W a ter  rou te service is a contract serv
ice estab lished b y the Post O ffice D e 
pa rtm ent to provide fo r  the tran sporta 
tion  o f m a il betw een post offices, or other 
des ignated points, via  steamboats, or 
oth er powerboats, w hen  land tran sport 
is u nava ilab le or im practicab le. I t  is 
opera ted  u nder form a l contracts , 
aw a rded  a fter  com petitive b idding. In  
add ition  to tran sporta tion  o f m a il, con 
tracts  m a y requ ire:
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(a )  B ox d elivery and collection  
service.

(b ) S a le o f stamp stock.
(c ) D elivery o f registered, insu red, 

certified  and C O D  m atter.
(d ) Acceptance o f m a tter presented 

fo r  regis tra tion , certifica tion , or insu r 
ance, or to be sent C O D , and m oney w ith  
applica tions  fo r  m oney orders.

(e )  Facilities  fo r  d istrib u tion  o f m a il 
en rou te by posta l clerks.

§ 94.26 Postal serv ices prov ided.

(a ) E xchange  o f m ail. Th e con tra c 
tor sha ll exchange m a il w ith :

(1 ) A ll in term ed ia te post offices and 
non -post office points on  th e rou te, as 
sta ted in  the advertisem ent, on  b oth  ou t
w a rd  and retu rn  trips, unless otherw ise 
instru cted.

(2 ) Pos t offices estab lished a fter  th e 
advertisem ent is issued. N o a dd itiona l 
pay is made in  such instances if th e dis 
tance is not increased.

(3 ) Pos t offices a t each end o f the 
rou te, unless the d istrib u tion  and tra ffic 
m anager has otherw ise provided fo r  such 
term ina l service.

(4 ) M a il ca rriers  on connecting 
routes, if necessary.

(b ) B ox deliv ery  and colle ction  serv 
ice . Advertisem ents  and contracts  sta te 
w hether box delivery and collection  serv
ice is requ ired. Th ey also sta te th e scope 
o f such service. Th e instru ctions con 
ta ined in  P a rt 49 o f th is  chapter a re 
applicab le to w a ter rou te service, so fa r  
as practicab le. See also § 94.2 (b ) and
(c ) .

(c ) A cceptance  o f m ail en route . 
E very m a il ca rrier sha ll receive any m a il 
presented to h im , if it is p roperly p re 
p a id  b y stamps, and deliver it a t the 
next post office a t w h ich  he arrives. N o 
fees  a re a llow ed for  th is  service.

(d ) O the r pos tal services . O n  rou tes 
w here the provisions o f the con tra ct 
requ ire, the ca rrier must sell stamp stock 
and transact m oney-order and regis try 
business in  accordance w ith  the instru c
tions conta ined in  the advertisement.

§ 94.27 Contracts.

(a ) C ontract terms. See § 94.3(a ).
(b ) O b taining bids. See § 94.3(c) ex 

cept su b paragraph (2 ) ( i)  (a ) th ereof as 
b idders fo r  w a ter rou te service a re not 
restricted  as to residence.

(c )  Aw ard o f contract. See.§ 94.3(d ).
(d ) C ontractor’s respons ib ilities— (1) 

Prov id ing  equipm ent. C ontractors  mu st 
p rovide:

(1) S team b oats or other pow erb oats 
w h ich  a re sa fe, su itab le, and sa tis fa c 
tory to the Post O ffice D epartm ent.

( ii)  Th e means necessary to tran sport 
a ll m ail, regardless o f size, w eigh t, or 
increase in  volu m e du ring the term  of 
th e contract.

(2 ) P e rform in g  service. C ontractors  
sha ll:

( i)  C a rry the m a il or supervise the 
service in  person or b y an agent.

( ii)  B e held  accou ntab le fo r  the acts 
and omissions o f the persons to w hom  
th ey com m it the ca re and tra n sporta tion  

o f the m a il and fo r  ca refu l and fa ith fu l 
perform ance o f du ties b y those persons. 
Th ey sha ll d ischarge any persons en 
gaged  in  ca rryin g th e m a il w henever th e
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d is trib u tion  and tra ffic m anager re 
qu ires th a t th ey take such action.

(iii)  C a rry th e m a il w ith  certa in ty, 
celerity, and secu rity.

( iv )  Tra n sp ort foreign  m a il in  tran s it 
across- th e terr itory o f th e U n ited  
States.

(v )  N ot ca rry, otherw ise th a n  in  the 
m a il, letters  th a t shou ld go b y m a il or 
tra n sport any person engaged  in  ca rry 
in g  letters  th a t shou ld go by mail.

(3 ) M ain ta in ing  schedules. C on trac
tors  sha ll:

(1) P rovid e service by schedu les satis 
fa ctory to the distrib u tion  and tra ffic 
m anager.

( ii)  O bserve the schedu le stated in  
th e advertisem ent or such oth er sched 
u le o f like ru nn ing tim e as m ay be 
d irected  by the tran sporta tion  requ ire 
m ents  and procu rem ent officer h avin g 
su pervis ion  over the rou te.

(4 ) G iv in g  pre ference  to  m ail. See 
§ 94.3(e) (3 ).

( 5 )  Trans porting pos tal employees  
and equipm ent, ( i )  Pos ta l clerks m ay 
b e assigned to w a ter rou tes. Th e con 
tra ctor on  those rou tes sha ll p rovide and 
fit up su itab le space fo r  th eir  use in  a c 
cordance w ith  specifications in  the 
advertisements.

( ii)  C ontractors  sha ll fu rn ish  post o f 
fice officia ls, on  exh ib ition  o f credentia ls , 
tran sporta tion  on  trips  hand ling m a il b e 
tw een  schedu led points on  the m a il 
rou te.

( iii)  Th e con tra ctor sha ll transport, 
w ith ou t extra  charge, a ll post office 
b lanks, m a il bags, lock and keys, and 
oth er posta l su pplies offered  to him.

(6 ) P rov id ing  carriers , ( i )  Q ualifica 
tions . S ee § 94.3(e) (7 ) ( ii) .

( ii)  Persons ine ligib le . See § 94.3(e)
(7 ) ( iii) .

( iii)  O aths . See § 94.3(e) (7 ) ( iii) .
(e )  Renew als , extensions, and changes  

w ithou t advertis ing— (1 ) Renew als. See 
§ 94 .3 (f) (1 ).

(2 ) Extens ions  o f con tra ct period. See 
§ 94 .3 (f) (2 ).

(3 ) C hanges  in  service— (i)  E xte n 
s ions o f service. S ervice m ay be in 
creased or extended b y a llow ing a  p ro 
ra ta  increase in  compensation, b u t the 
contractor, if  he p refers , m ay elect to 
relinqu ish  th e service on  tim ely notice.

( ii)  R ed uction  o f service . S ervice m ay 
be cu rta iled  or  discontinu ed in  w hole or 
in  p a rt b y a llow ing 1 m on th ’s extra  pay 
on  the am ou nt o f service dispensed w ith  
and n ot exceed ing p ro ra ta  com pensa 
tion  fo r  th e service reta ined.

( f )  Irre gu laritie s — (1 ) D eductions  or 
fines . See § 94.3(g) (1 ).

(2 ) F orfe itu re s  or con tra ct annul
m ent. See § 94.3(g) (2 ).

(g )  Pay m ents— (1 ) Pay m ents . See 
§ 94.3(h ) (1 ).

(2 ) Pound  rate  contracts . C la im s fo r  
paym ent fo r  service perform ed  w ill be 
su b m itted b y the con tra ctor to th e dis 
trib u tion  and tra ffic m anager each  a c 
cou nting period, on S tanda rd  Form  1034, 
“Pu b lic Vou cher fo r  Pu rchases and S erv 
ices O th er Th a n  Persona l,” w ith  tw o 
copies o f 1034A, “M em orandu m  C opy o f 
S F 1034,” su pported b y an  item ized  s ta te 
m en t o f a ll service perform ed , ra tes  p er 
pound, and th e am ou nt due. A ll item s 
shown on the item ized  sta tem ent sha ll

be verified  aga inst Form s 2227, “Pow er 
B oa t M a il B ill.” S tanda rd  Form  1034 
w ill be covered  b y certifica tion  o f service 
on  Form  5428, “C ertifica tion  o f C on tra ct 
S ervice Perform ed ,” to the region a l con 
troller.

(3 ) R ead jus tm ent o f com pensation. 
See S u b part F  o f th is  part.

§ 94 .28 Pro tec t ion o f  m ai l.

See § 94.6.

§ 94 .29 R ecords and report s.

See § 94.7. In  lieu  o f Form  5400 “R e 
p ort o f S ervice on  S ta r Rou te” postm as 
ters  and other des ignated in s ta lla tion  
heads m ay be requ ired  b y tran sporta tion  
requ irem ents and p rocu rem ent officers 
to su bmit reports  on  Form  2227 “W a ter  
Rou te M a il B ill.” (S ee instru ctions on 
th e form .)

§ 94 .30 Routes unde r adm inist rat ion o f  
postm asters.

See § 94.8.

S u b pa rt E— C ontract M otor  V eh icle  

S ervice

§ 94.34 Descript ion.

C ontract m otor veh icle service is 
s im ila r to m a il messenger service, except 
th a t it is p rovided  u nder form a l con 
tracts  w ith  bonds fo r  specified terms. 
It  is used fo r  th e same pu rposes as 
shown fo r  m a il messenger service. See 
§ 94.12.

assistants mu st receive and dispatch 
m a il in  accordance w ith  regulations 
sta ted fo r  m a il messengers. See § 94,14

(a ) .
(b ) In s tru ction  fo r contractors . Post

m asters  sha ll instru ct contract motor 
veh icle contractors  as to service require
m ents in  accordance w ith  instructions 
conta ined  in  advertisements.

(c ) C hanges in  service. (1) Exten
s ion. Th e transporta tion  requirements 
and procu rem ent officer will issue 
orders fo r  extension  of contract motor 
veh icle service.

(2 ) R ed uction . Postmasters shall re
p ort p rom ptly to the transportation re
qu irem ents and procurement officer 
w hen  contract m otor vehicle require
ments a re reduced, so th a t a lower rate 
m ay be negotia ted .

(d ) Irre gu laritie s — (1 ) Observation oj 
service. See § 94.14(d) (1 ).

(2 ) R ecord  o f irregularities . See 
§ 94.14(d) (2 ).

(3 ) Assessing fines. See § 94.14(d)
(3 ).

(4 ) Inv es tigation  o f complaints. See 
§ 94.14(d) (4 ).

§ 94.37 Pro tec t ion o f  mail.

C ontract m otor vehicle contractors 
and th eir employees must protect the 
m a il in  the m anner stated in § 94.15. 
C ontractors  and sureties may be held 
fin a n cia lly liab le fo r  loss or damage to 
m a il in  th eir  custody.

§ 94.35 Establishm ent .

(a )  A uthorization . Tra n sporta tion  
o f m a il b y con tra ct m otor vehicles  m ay 
be au thorized in  cities, u nder form a l 
con tra ct w ith  bond.

(b ) A dvertis em ents . C on tra ct m otor 
veh icle service is advertised  the same as 
s ta r rou tes, except th a t advertisem ents  
a re p repa red  on Form  5447, “Ad vertis e 
m en t fo r  M a il S ervice (P a n el B ody 
R ou te). See § 94.3(c) (1 ).

(c ) R equirem ents  fo r b idders . B id 
ders mu st m eet the follow in g qu a lifica 
tions :

(1 ) Age. C on tra ct m o t o r  veh icle 
contractors  sha ll n ot b e u nder 21 years  
o f age, and th eir assistants n ot u nder 18.

(2 )  Residence. See § 94.13(c) (2 ).
(3 ) R e liab ility . See § 94.13(c) (3 ).
(4 ) D ual em ploy m ent. See § 94.3(c) 

(2 ) ( i)  (b ) and (c ) .
(d ) B id  procedures . See § 94.3 (c). 

Form  5449, “Pa n el B ody S ervice B id  and 
B on d” , is u sed in  su b m itting b ids fo r  
con tra ct m otor veh icle service.

(e ) O aths . > See § 94.3(d ) (9 ) .
( f )  E m ploy m ent o f assistants. C on 

tra ct m otor veh icle contractors  mu st 
eith er persona lly supervise th eir con 
tra cts  or em p loy com petent supervisors 
w ho w ill persona lly supervise p erform 
ance o f th e contracts. Th ey m a y n ot 
assign or su b let th eir  contracts  w ithou t 
app rova l o f the d is trib u tion  and tra ffic 
m anager. Th ey m a y em ploy assistants 
a t th eir ow n  expense. Assistants so em 
p loyed  mu st m eet th e m in im u m  requ ire 
m ents  shown in  pa ra graph  (c )  o f th is  

section.

§ 94.36 Operat ion.

(a )  Pos ta l services  prov ided . C on 
tra ct m otor veh icle contractors  and th eir

§ 94 .38 T erm inat ion.

(a )  Th e transporta tion  requirements 
and p rocu rem ent officer, a fter approval 
b y the B u reau  o f Transportation, may 
annu l any con tra ct m otor vehicle con
tra ct fo r  fa ilu re b y the contractor or any 
o f his em ployees to perform  service or to 
fu rn ish  equ ipm ent in  accordance with 
th e provisions o f the advertisement.

(b ) Th e transporta tion  requirements 
and p rocu rem ent officer may discontinue 
th e service u nder a  contract motor ve
h icle con tra ct w henever the public inter
est requ ires discontinuance, by allowing, 
as fu ll in dem n ity to the contractor, as 
extra  pay on e- tw elfth  o f the per annum 
ra te, unless th e contract has bee 
term in a ted  fo r  cause.

§ 94.39 Paym ents.

(a )  C on tra ct payments . R egional con
trollers  mu st pay contract m oto r venie 

contractors  a t th e close o f each ®cc01̂ . . 
in g period  upon certifica tion  t hat  serv 
has been perform ed. P ay m e n t  may 
b e m ade w ithou t an order awarding  

renew ing contract.
(b ) R ead jus tm ent o f compw l$at 

S ee su bpart F  o f th is  part.

S u b pa rt F— C ontract Pay 
Ad ju s tm en ts

94.43 Elig ibi li t y  fo r adjustment.

Th e laws au thorizing pay  adjustments 

ovide th a t th e com pensation 0

ictor m ay be readju sted with 
at fo r  increased or decrease 
casioned b y changed conditions 

rin g du ring the contract term 

uld n ot reasonab ly have bee ^  
ted  a t th e tim e o f contracting
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newing. O nly regu la r contractors  or 
subcontractors a re eligib le fo r  considera 
tion (star, T- rou te, w ater, m a il m es 
senger, contract m otor veh icle, ̂ n d  h igh 
way post office).

§ 94.44 Requests f o r  adjustm ent .

The w ritten  requ est mu st b e b y the 
contractor or su b contractor, w hoever 
operates the route. It  is  u n law fu l fo r  a 
Government officia l to encou rage such 
claim. The postmaster sha ll forw a rd  a ll 
requests to the d istrib u tion  and tra ffic 
manager.

§ 94.45 Com parativ e  cost statement and  
operat ing data.

(a ) Furnishing form s . W h en  the dis 
tribution and tra ffic m anager receives  a 
readjustment request, either th rou gh  a 
postmaster or d irectly from  a  requ ester 
he shall distribu te Form  5478, “C om para 
tive Cost S tatem ent and O pera tin g D ata , 
Contract Services,” u nder cover o f Form  
5478-A, “Transm itta l L etter  and In s tru c 
tions for C om pleting Form  5478,” as 
follows:

(1) For routes  under pos tm as ter’s su
pervision. Th e su pervis ing postm aster 
shall be fu rnished fou r copies o f Form  
5478, under cover o f Form  5478-A.

(2) For routes  n ot under pos tm as ter’s 
supervision. W h en  th e verifica tion  or 
comments of a  postm aster a re desired, 
the postmaster sha ll be fu rn ished  fou r 
copies of Form  5478, u nder cover o f Form  
5478-A: otherwise, the requ ester w ill be 
furnished d irectly w ith  tw o copies o f 
Form 5478 under cover o f Form  5478-A.

(b ) C ompleting form s . (1 ) W h en  the 
postmaster receives Form s 5478 and  
5478-A, he shall deliver tw o Form s 5478 
Mid the Form  5478-A to th e requ ester. 
He shall reta in  tw o Form s 5478 and in de 
pendently complete the postm aster sec
tion of the forms

£2) W hen the requ ester retu rns Form  
5478, the postmaster sha ll review  th e 
iorm with h im  for  reasonab leness, accu -  

r iand comPleteness. Th e postm aster 
snail point out any obvious errors  or  dis -  
crepanctes, and suggest correction ; b u t 
snail not suggest increas ing th e amou nts 
claimed.

¡. 5 *  *^le Postmaster sha ll com pare th  
information independently collected  a 

n7ro™te£  in  su b paragraph (1 ) o f th i 
^  su b stantia lly in  agree 

tin 4 6 transcrib e the in form a  
uon m the Postm asters ’ S ta tem en t t< 

ne requester’s com pleted form  and shal 
s i g n  and forw ard  the form  to the d is tri 
ution and tra ffic m anager. Th e post

shrmHn Sha11 re^a n̂  a  copy o f the forn  
?,his comments and statements 

,.the Postmaster and th e re 

si?m 6r dlsagree* th e postm aster shal 
an? fRe ° f  the f °rm s  com pleted b y hin 
Form w ith  th e requ ester’

manager 8 ^  the distrib u tion  and traffic

Th f ̂ highw ay pos t office read jus tn

w il l  iLr T S S i n g  o f  H p 9  rea d ju s t! 
t r i b u  H n  handled d irectly b etw een 

t r a c t nv n and tra fflc m anagers  and 
f o r  th fS ° r  subcontractors. Form

mastÍÍtSl7 \Ce need not have the
ers S tatem ent completed.

P A R T 9 5 — T R A N S P O R T A T I O N  O  F

M A I L  B E Y O N D  B O R D E R S  O F

U N I T E D  S TA TE S  *

S e c .

95.1  T r a n s p o r t a t i o n  a n d  p r o t e c t i o n  o f  m a i l

b e t w e e n  p o s t  o f f ic e s a n d  sh i p s .

95.2  C e r t i f i c a t e  f o r  s h i p  l e t t e r s  a n d  p a y m e n t

o f  s h i p m a s t e r .

95.3  W h e n  f e e s  o n  s h i p  l e t t e r s  n o t  a l l o w e d .

95.4  C o m p e n s a t i o n  f o r  t r a n s p o r t a t i o n  o f

s u r f a c e  m a i l s .

9S..5 R a t e s  f o r  r a i l  s e r v i c e  a c ro ss  I s t h m u s  o f  

P a n a m a .

95.6  F i n e s  o n  s t e a m s h i p  c o m p a n i e s  t r a n s 

p o r t i n g  m a i l  b e y o n d  b o r d e r s  o f  

U n i t e d  S t a t e s .

A u t h o r i t y : §§  95.1 t o  95.6  i s s u e d  u n d e r  

R .S .  161, a s  a m e n d e d ,  se c . 1, 62 S t a t .  777, a s  

a m e n d e d ,  784, a s  a m e n d e d ;  5 U .S .C .  22, 18 

U .S .C .  1 69 8 -1 6 9 9 , 1724, 39 U .S .C .  501, 505, 

6101, 6104, 6435.

§ 95.1 T ranspo rtat ion and protec t ion o f  
m ail between post offices and ships.

(a )  O utgoing m ail. S team ship  com 
panies a re to  provide fo r  the tran sporta 
tion  and p rotection  o f a ll ou tgoing m ail, 
inclu d ing pa rcel post and sacks con ta in 
in g em pty sacks\ from  the post office to 
th e tran sporting vessel.

(b ) In com in g  m ail. A ll incom ing m a il, 
inclu d ing letter  m a il, pa rcel post and 
sacks con ta in ing em pty sacks, is to be 
p laced  on  the p iers  b y th e steamship 
companies. A t th a t p oin t d elivery o f 
the* m a il is m ade in to th e cu stody o f 
agents  o f th e posta l service fo r  tru cking 
to th e post office. Th e m a il sha ll be 
p laced  on  the p iers  and delivered  to 
th e agents  o f th e posta l service b efore 
the tran sporting vessel makes en try or 
b reaks bu lk, such a ction  to be rega rded  
as com pliance w ith  the law . M a il, in 
clu d ing letter  m a il, pa rcel post and sacks 
con ta in in g em pty sacks, w ayb illed  fo r  
discharge a t ports  other th a n  th e firs t 
p ort o f ca ll o f the vessel in  th e U n ited  
S tates, sha ll be discharged a t th e firs t 
p ort o f ca ll if  th e vessel is. schedu led to 
rem a in  a t sa id firs t p ort o f ca ll fo r  m ore 
th a n  24 hours.

(c )  V ehicles  and attendants . E ach  
veh icle used to  tran sport m a il b etw een  
post offices and vessels, except th e com 
p letely closed va n  type, sha ll be provided  
w ith  a  m an  to rid e on  th e rea r o f the 
veh icle to p rotect th e m a il. Th e m a il 
com pa rtm ent o f th e com pletely closed 
van  type veh icle mu st b e locked or  sealed. 
W h en  open - top  tru cks a re used th e sacks 
sha ll be covered  b y a  fire- p roof and ra in 
p roof ta rpau lin  w h ich  mu st b e fa stened  
secu rely to the b ody o f th e tru ck.

(d ) R egis tered  ( red lab e l) sacks. Th e 
regis tered  sacks sha ll be specia lly p ro 
tected du ring tra n s fer b etw een post o f 
fices and th e tran sporting vessels and on  
b oard the vessels. Th e red  lab el sacks 
sha ll be sepa ra tely delivered  to the 
steamship com pany’s representa tive a t 
th e post office in  the case o f ou tgoing 
mails. In com in g red  lab el sacks sha ll be 
segrega ted  from  the other m ails  on  the 
piers  b y th e steamship companies.

§ 95.2 Cert if icate  f o r  ship letters and  
pay m ent  o f  shipm aste r.

(a )  Postm asters  a t offices w here ship 
and  steam b oat letters  a re delivered  sha ll 
ob ta in  a  certifica te from  th e m aster o f 
th e sh ip  show ing:

(1 ) N u m b er o f letters .
(2 ) N am e o f ship or vessel.
(3 ) P la ce from  w h ich  vessel la st 

sailed.
(b ) Th e postm aster sha ll pay to th e 

m aster or ow ner o f the ship or steam b oat 
2 cents for  each letter  delivered  in to his 
office w h ich  has n ot previou s ly b een 
mailed, except as provided  in  § 95.3. Th e 
postm aster sha ll ob ta in  a receip t fo r  such 
paym ent.

§ 95.3  W h e n  fees on ship letters not al 
lowed.

Fees sha ll n ot be a llow ed fo r  ship le t
ters  if  they a re:

(a )  Addressed to a  foreign  cou ntry.
(b ) D elivered  b y any o f the fo llow in g:
(1 ) A  passenger or sa ilor, other th a n  

th e master.
(2 ) Th e m aster o f any vessel or any 

person on  b oard any vessel w h ich  carries  
m ail.

(3 ) A n y ca rrier on  any m a il rou te.
(4 ) Th e m aster o f a  vessel w ho d eliv 

ers to a postm aster letters  w h ich  w ere 
ca rried  over a post rou te.

Fees sha ll n ot be a llow ed  fo r  p rin ted  
m atter.

§ 95.4  Com pensat ion f o r  t ransportat ion  
o f  surface  m ai l.

(a ) D efin ite ra tes : Pa ym en t sha ll be 
m ade fo r  the tran sporta tion  o f U n ited  
S ta tes  m a il and foreign  closed tran s it 
m a il on  steamships o f U n ited  S ta tes  and 
foreign  regis try a t th e rates specified in  
th e schedu le below. Th e w ord  “m a ils” 
includes pa rcel post.

D ist an c e  c o nv e y e d  
(n aut i c al m i le s)

d )

R at e s  for: 
U n i t e d  Stat es 
M a i l s  (e xc ept  

U .S .  M a i l s  
t ranssh ippe d  

f ro m  t he  C an a l  
Z o n e ) , o n  

st e am sh ips o f  
U n i t e d  St at e s 
re g ist ry  (c ent s 

p e r po und , 
ne t  w e ig h t )

(2 )

R at e s  for:
1. A l l  m ai ls o n  
st e am sh ips o f  
fo re ign  re g is 

t ry ; an d  2. 
U n i t e d  Stat es 
M a i l s  t rans 

sh ip p e d  f ro m  
C a n a l  Zo ne  
an d  fo re ign  

c lo sed t ransit  
m ai ls o n  

st e am sh ips o f  
U n i t e d  Stat es 
re g ist ry  (c ent s 

p e r  p o un d , 
ne t  w e ig h t )

U p  to  300 m i le s________ 3 .6 1.8
O v e r  300 up  t o  600 

m ile s------------------------- 3 .6 2 .5
O v e r  600 u p  to  1,000 

m i le s________ ______ 3 .6 3.1
O v e r  1,000 u p  to  1,500 

m ile s— ------- ----------- 4.1 3 .6
O v e r  1,500 u p  to  2,000 

m ile s_________ _____ 5.4 4 .0
O v e r  2,000 u p  to  2,500 

m i le s------------------------- 5 .4 4 .4
O v e r  2,500 u p  to  3,000 

m i le s .— ..................... 5 .4 4.7
O v e r  3,000 u p  to  3,500 

m i le s........................... 5 .8 5 .0
O v e r  3,500 u p  t o  4,000 

m i le s__________________ 6.1 5.3
O v e r  4,000 u p  to  5,000 

m ile s__________________ 6.4 5.6
O v e r  5,000 u p  to  6,000 

m i le s_________________ 7.0 6.1
O v e r  6,000 u p  to  7,000 

m i le s.............. ............ 7.5 6.5
O v e r  7,000 u p  to  8,000 

m i le s------------------------- 7.8 6.8
O v e r  8,000 m i le s---------- 8 .0 7.1

(b ) M a ils  dispatched from  m ore than  
one p ort in  th e U n ited  S ta tes : W h en  
m a il is d ispatched from  m ore than  one 
p ort in  th e U n ited  S ta tes  th is  section  
sha ll n ot p reven t a  ca rrier from  accept-
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in g  th e low est ra te app licab le from  the 
U n ited  S ta tes  to p ort o f destination .

(c )  Th e ra tes  prescrib ed in  pa ra graph
(a )  o f th is  section, w h ile measu red b y 
th e net w eigh t o f th e m a ils  a lone, are 
in tended  to inclu de paym ent fo r  th e 
transporta tion , a t th e com panies ’ ex 
pense and w ithou t a dd itiona l paym ent 
b y th e Post O ffice D epa rtm ent, o f th e 
coverin g m a il bags, th e retu rn  o f the 
em pty m a il bags, and  th e tru ck tran s 
p orta tion  from  th e post offices to the 
piers. Acceptance b y steamship com 
pan ies  o f m a ils  fo r  tra n sporta tion  con 
stitu tes  an  acceptance o f th is  m ethod  o f 
com pu ting payment.

§ 95 .5  Rates f o r  rai l  serv ice across Isth 
m us o f  Panam a.

Pa ym en t fo r  the tran sporta tion  by ra il 
road  across the Isthm u s o f Panam a , fo r  
U n ited  S ta tes  and foreign  closed tran s it 
m a il sha ll be $0.0525 per pou nd fo r  le t
ters  and post cards and $0,007 per pou nd 
fo r  oth er a rticles , inclu ding pa rcel post.

§ 95.6 F ines on steam ship com panie s 
t ransport ing m ai l bey ond bo rde rs o f  
Unit ed States.

Steam ship  companies are responsib le 
to the U n ited  S ta tes  fo r  the sa fety o f the 
m a il in tru sted  to them , and accou ntab le 
fo r  any loss or  dam age resu lting to any 
m a il b y reason o f fa ilu re on  th e p a rt o f 
any o f th eir officers, agents, or em ployees 

to exercise due ca re in  the custody, h a n 
d ling, or tran sporta tion  thereof. In  case 
o f delinqu encies, fines  m ay be imposed or 
dedu ctions m ade from  the com pany’s 

pay.

PART 96— A IR  TR A N S PO RTA TIO N

S u b p a r t  A — D o m e s t i c  A i r  Tr a n s p o r t a t i o n

S e c .
96.1  A i r  c a r r i e r s ’ r e s p o n s i b i l i t y .

96 .2  P l i g h t  o p e r a t i o n s .

96.3  H a n d l i n g  o f  m a i l .

96 .4  R e p o r t s .
96.5  S u b m i s s i o n  o f  c la i m s .
96.6  I r r e g u l a r i t i e s ,  d e d u c t i o n s ,  f i n e s , a n d

a c c i d e n t s .

96.7  C o r r e s p o n d e n c e  c o n c e r n i n g  a i r  se rv i c e .

96.8  D e f i n i t i o n s .

S u b p a r t  B— A i r  S t a r  R o u t e  S e r v i c e

96.12  D e s c r i p t i o n .

96.13  C o n t r a c t s .

96.14  P r o t e c t i o n  o f  m a i l .

96 .15  R e p o r t s  a n d  re c o rd s .

S u b p a r t  C — F o r m s  a n d  P r o c e d u r e s  f o r  D i s p a t c h 

i n g  A i r m a i l

96.19 F o r m  2729, A i r m a i l  D i s p a t c h  R e c o rd .

96.20  F o r m  2 7 1 3 -A , A l a s k a  A i r m a i l  D i s p a t c h

R e c o rd .

96.21 F o r m  2733, I n t e r l i n e  A i r m a i l  R e c o rd .

96.22 F o r m  2734, A i r m a i l  E x c e p t i o n  R e c o rd .

96.23 F o r m  2753, R e c e i p t  t o  A i r l i n e .

96.24  F o r m  2 7 5 3 -a , M a i l  D e l i v e r y  R e c e i p t .

96.25 F o r m  2759, R e p o r t  o f  I r r e g u l a r  H a n -

. d l i n g  o f  A i r m a i l .

96 .26  A p p l i c a b i l i t y  o f  f o r m s  a n d  p r o c e d u re s .  

S u b p a r t  D — I n t e r n a t i o n a l  A i r  Tr a n s p o r t a t i o n

98.30 A u t h o r i t y .

96.31 C a r r i e r  o p e r a t i o n s .

96.32  T r a n s p o r t a t i o n  o f  m a i l .

96.33 M a i l  t r a n s p o r t a t i o n  i r r e g u la r i t i e s .

96.34  R e c o rd s  a n d  r e p o r t s .

96.35  R a t e s  o f  c o m p e n s a t i o n .

96.36  P a y m e n t  f o r  t r a n s p o r t a t i o n  o f  m a i l .

96 .37  I n t e r n a t i o n a l  a i r  h a n d b o o k .

S u b p a r t  E— F i rs t  C l a s s  ■ M a il I F C M )  b y  A i r  

Se c .
96.45  D e f i n i t i o n .

96.46  A u t h o r i t y ,  r a t e s ,  a n d  se rv i c e .

96.47  R e s p o n s i b i l i t y  f o r  F C M  p r o g r a m .

96.48 F o r m s  a n d  p r o c e d u r e s  f o r  d i s p a t c h i n g

a n d  r e c e i v i n g  F C M .

96.49 R e p o r t i n g  a n d  p r o c e s s i n g  F C M  i r r e g u 

l a r i t i e s .

96.50  S u p p l y  o f  f o r m s .

A u t h o r i t y : § § 9 6 .1  t o  96.50  i s su e d  u n d e r  

R .S .  161, a s  a m e n d e d ,  se c . 405 , 406, 72 S t a t .  

760, 763; 5 U .S .C .  22 , 39 U .S .C .  501, 505, 4 3 0 1 - 

4305, 6 3 0 1 -6 3 0 4 , 49 U .S .C .  1 37 5 ,13 7 6 .

S u b p a r t  A — D o m e s t i c  A i r  T r a n s p o r 

t a t i o n

§ 96.1 A i r  carriers’  responsibi li t ies.

(a ) F o r giv ing m a il p riority . E ach  
com m ercia l a ir lin e certifica ted  b y th e 
C ivil Aeronau tics  B oa rd  to engage in  the 
tran sporta tion  o f m a il b y a ir (h erea fter  
referred  to as a ir  ca rriers ) mu st give 
the follow in g p riority to m a il:

(1 ) P rom  each  p oin t served, the n or 
m a l m a il load  fo r  each  tr ip  mu st be given  
p r ior ity o f tran sporta tion  over a ll oth er 
tra ffic on  each  tr ip  des ignated fo r  the 
tran sporta tion  o f m a il. Th e norm a l 
m a il load  fo r  each  tr ip  is determ ined  fo r  
each  day o f the w eek on  th e basis o f the 
m a il d ispatched to th a t tr ip  on  th e same 
day o f th e w eek fo r  the 5 previou s  weeks 
(exclu d ing m a il d ispatched u nder u n 
usual con d ition s ).

(2 ) I f  a dd itiona l fu el is necessary fo r  a 
pa rticu la r trip , the a ir  ca rrier must a llow  
fo r  its  w eigh t w hen  b ooking oth er tra ffic 
fo r  th a t trip . N o p a rt o f th e m a il load 
mu st be d isplaced b y the a dd itiona l fu el.

(3 ) M a il in  excess o f norm a l mu st be 
given  p riority over a ll oth er tra ffic ex 
cept revenu e passengers w ith  space con 
firm ed  p rior to know ledge th a t add i
tion a l m a il w ou ld  be ava ilab le. M a il 
ab oard a  p lane mu st n ot b e redu ced 
b elow  norm a l to accom m odate loca l 
b oa rd ing passengers.

(4 ) A ir  ca rriers  in  the Alaskan  S ervice 
mu st p rovide adequ ate w eigh t space on 
a ll fligh ts  to accom m odate the norm a l or 
expected  volu m e o f mail.

(5 ) In  load ing, u n loading, tra n s fer 
r in g  m a il to connecting planes, and de 
liverin g m a il to th e des ignated posta l 
rep resentative, m a il mu st b e given  p re f
erence over a ll other ca rgo (inclu d ing 
b a g g a g e ).

(b ) F o r prote cting  m ail. (1 ) A ir  ca r 
riers  a re held  s trictly responsib le and a c 
cou ntab le fo r  m a il in  th eir custody. M a il 
mu st not b e le ft exposed on  tru cks or 
otherw ise su b jected to depreda tion  or 
w eather. E very precau tion  m u st be 
taken  to  p rotect th e m a il from  fire. 
M a il hand lers  mu st be iden tified  b y 
b adges or b y d istingu ish ing caps or 
cloth in g or must be prepa red  to exh ib it 
th eir a irlin e id en tifica tion  cards on  re 
quest o f posta l em ployees concerned.

(2 ) W h en  an  a ir  ca rrier discovers a 
pou ch dam aged  so th a t loss or depreda 
tion  cou ld resu lt, th e a ir ca rrier w ill tu rn  
th e pou ch in  to th e firs t possib le posta l 
u n it fo r  repou ch ing and redispatch. 
Form  2734, “A irm a il E xcep tion  Record ,’’ 
m u st accom pany th e dam aged  pou ch to 
th e posta l u nit.

(c )  F o r cooperating w ith pos tal in 
spectors . Pos ta l inspectors a re specia l

rep resen ta tives  o f the Postmaster Gen
era l. A ll em ployees o f a ir  carriers en
gaged  in  th e transporta tion  o f mail are 
requ ired  to coopera te w ith  and assist 
inspectors in  th e perform ance of their 
du ties w h ich  m ay inclu de the opening of 
pou ches and sacks and the examination 
o f m a il therein .

(d )  F o r prov id ing quarters— (1) At 
a ir stops. A ir  C arriers  must fu rnish ade
qu ate and  su itab le qu arters a t air stops 
w here necessary fo r  the receipt, dis
pa tch , distrib u tion , and transfer of mail, 
unless and u n til otherw ise provided by 
th e Post O ffice D epartm ent.

(2 ) Loca tion  o f quarters . Quarters 
mu st b e loca ted  so as to provide expedi
tiou s hand ling o f m a il to and from 
planes. Th ey mu st also be conveniently 
accessib le to a ll m a il- ca rryin g vehicles.

<3) beques ts  fo r changes in  quarters. 
Requ ests b y a ir ca rriers  or by officials of 
th e Pos ta l S ervice fo r  changes in exist
in g qu arters  or fo r  the establishment of 
new  qu arters  mu st be made through the 
d istrib u tion  and tra ffic manager in the
a rea  concerned.

(2 ) W h en  an  a ir ca rrier discovers a 
pou ch dam aged so th a t loss or depreda
tion  cou ld resu lt, the a ir  ca rrier will turn 
th e pou ch in  to th e firs t possible postal 
u n it fo r  repou ch ing and redispatch. 
Form  2734, “A irm a il E xception  Record” 
mu st accom pany the damaged pouch 
to the posta l unit.

(c )  F or cooperating w ith postal in
spectors . Pos ta l inspectors are special 
representatives  o f the Postmaster Gen
era l. A ll em ployees o f a ir carriers en
gaged  in  the transporta tion  o f mail are 
requ ired  to coopera te w ith  and assist 
inspectors in  th e perform ance of their 
du ties w h ich  m ay inclu de the opening 
o f pouches and  sacks and the examina
tion  o f m a il therein .

(d ) F o r prov id ing quarters— (1) At 
a ir stops. A ir  ca rriers  must furnish 
adequ ate and su itab le quarters at air 
stops w here necessary for  the receipt, 
d ispatch, distrib u tion , and transfer of 
m ail, unless and u n til otherwise pro
vided  b y the Pos t O ffice Department.

(2 ) Loca tion  o f quarters . Quarters 
mu st be loca ted  so as to provide expe
d itiou s hand ling o f m a il to and froin 
planes. Th ey mu st a lso be conveniently 
accessib le to a ll m a il- ca rrying vehicles.

(3 ) Requests  fo r changes in quarters. 
Requ ests b y a ir  carriers  or by officials 
o f the Pos ta l S ervice for  changes in exist
in g qu arters  or fo r  the establishment o 
new  qu arters  must be made through 
d istrib u tion  and tra ffic manager in

a rea  concerned. . .... _
(e ) F or preparing and suomitimy 

schedules— (  1) Preparation. A ir car
riers  sha ll p repa re schedules as folio •

(1) Schedu les sha ll be arranged n 
to  sou th and east to west, w ith flg  
lis ted  in  ch ronologica l order left to % •

( ii)  A ll restrictions  on the transpo 
tion  o f m a il sha ll be shown on r 
schedu les and w hen an  a ir cam e 
certifica tes  fo r  m ore than  one r° u in ŝ 
pa ra llel service b etw een certa in  P > 
any restrictions  w h ich  apply . s0 
rou te and n ot the other must be 

iden tified . , ■ . ^ a ll
(2 ) Submiss ion. ID. A ir  carf^  , , s a

Ttri+v. nmnnsed new schedules
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brief explanatory letter  or cover sheet 
detailing proposed changes.

(ii) Copies o f changes to exis ting 
schedules must be filed  w ith  the Post 
Office D epartment, W a sh in gton  25, D .C., 
not less than  10 days p rior to effective 
date. The date o f filin g  w ill be the da te 
of receipt b y the A ir  Tran sporta tion  
Branch, B u reau  o f Transporta tion , 
W ashington 25, D .C .

(iii) A ir carriers  sha ll distrib u te copies 
of proposed new schedu les or changes to 
existing schedu les as follow s :

(a ) Three copies to A ir  Tra n sp orta 
tion Branch, B u reau  o f Transporta tion , 
Post Office D epartm ent, W ash ington  25, 
D.C.

(b ) One copy to d istrib u tion  and tr a f 
fic manager in  each region  concerned.

(c) S tates-Alaska and In tra - A la ska  
air carriers must send one copy to the 
Distribution and Tra ffic M anager, Pos t 
Office D epartment, S ea ttle 24, W a sh in g 
ton.

(3) D es ignation o f service. Th e R e 
gional D irector w ill advise the D irector, 
Air Transportation B ranch, B u reau  o f 
Transportation, o f loca l service ca rrier 
flights that are n ot needed fo r  the 
transportation o f m ail. Th e D irector, 
Air Transportation B ranch , w ill n otify 
the air carriers o f fligh ts  des ignated fo r  
transportation o f the m a il, b y pu b lish 
ing Post O ffice D epa rtm ent schedules.

(f)  For answ ering correspondence . 
Air carriers must answer p rom ptly a ll 
correspondence from  offiica ls o f the Pos t
al Service. C orrespondence concern ing 
the operation ■ o f the A la skan  a irm a il 
service must be channeled  th rou gh  the 
Regional D irector, Pos t O ffice D ep a rt
ment, Seattle 24, W ash ington .

§  9 6 . 2  F l i g h t  o p e r a t i o n s .

(a ) N otification o f plane m ov em ent. 
Air carriers must opera te des ignated trips  
as nearly as p racticab le a t tim es shown 
in filed schedules. In  th e even t o f ir 
regular operation, as m u ch advance 
notice as possible mu st b e g iven  to the 
airport m ail fa cility or post office a t the 
initial terminal. W h en  a p lane is oper 
ating 30 minutes or m ore la te, d ispatch 
ing offices en rou te shou ld be n otified  
as to the approxim ate a rr iva l and 
departure..

(b ) O riginating sections , resumed  
nights, and delayed operations. D elayed  
scheduled trips m ay opera te w ith  a va il 
able mail from  the in itia l term in a l or 
intermediate points. W h en  a  schedu led 
trip has been canceled a t th e in itia l te r 
minal or a t some in term ed ia te poin t, a  
section may be origina ted  a t any in ter 
mediate point on the rou te. ^

(c) Omissions o f service. I f  a  sched 
uled stop w ill not be m ade b y a  trip , the 
air carrier must im m edia tely n otify the 
ocal postal representative. I f  service is  
o be suspended fo r  1 w eek or m ore, the 
lr carrier must im m edia tely n otify the 
ir Transportation  B ranch, B u reau  o f

^ o r t a t t o n ,  W ash ington  2 5 ,  D . C . ;

e distribu tion and tra ffic m anager, in  
ine regions concerned; and th e posta l 
h. ^ con cern ed . Th e same offices mu st 

(a\ when service is to be resumed. 
tin* E™,er9ency trips  and extra  s e c-  

®mersency trips  and extra  sec-  
s operated b y the a ir  ca rrier m ay be
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used fo r  th e tran sporta tion  o f m a il. I t  
m a y b e p laced  on  th e p lane a t an  u n 
schedu led stop w hen  offered  fo r  dispatch  
b y th e loca l posta l representative, except 
th a t m a il w ill n ot be accepted if  th e a ir  
ca rrier is n ot au thorized  to serve th a t 
city. In  Alaska , a ir ca rriers  mu st ob ta in  
posta l a u th ority fo r  th e tran sporta tion  
o f m a il on  em ergency trips  and extra  
sections.

(e ) H old ing orders . In  unusual s itu a 
tions, the A ir  Tran sporta tion  B ranch, 
B u reau  o f Tra nsporta tion , m ay requ ire 
the h old ing o f p lanes a t ju n ction  points 
fo r  the connection  o f m a il. I f  any a ir 
ca rr ier  desires to take exception  to a  
h old in g order, a  com plete statem ent g iv 
in g the pa rticu la rs  w ill be su b mitted 
b y the ca rrier p rom ptly to th e A s 
s istant Postm aster G enera l, B u reau  o f 
Transporta tion .

§  9 6 . 3  H a n d l i n g  o f  m a i l .

(a )  D e liv ery  to  a ir carriers— (1 ) A u 
thorized  location. M a il fo r  ou tgoing 
trips  sha ll be delivered  to the a ir ca rrier 
a t the tim e and place au thorized b y th e 
d istrib u tion  and tra ffic m anager in  the 
region .

(2 ) D is patch lists  required , ( i)  Th e 
posta l u n it d eliverin g m a il to a ir ca rriers  
fo r  tran sporta tion  sha ll p repa re Form  
2729, “A irm a il D ispatch  Record ,” show 
in g w eigh ts  o f m a il fo r  each destination  
and lis tin g m a il fo r  off- lin e points o f 
transfer.

( ii)  O n  receip t o f m a il from  the loca l 
posta l units, the a ir ca rrier mu st check 
entries  and w eigh ts  on  the pou ch labels 
aga inst entries  in  th e d ispatch  list.

( iii)  M a il received  from  m a il messen 
gers or veh icle service a t a irports  w ith op t 
a  m a il fa cility mu st correspond w ith  m a il 
lis ted  on  Form  2729; or a ir  ca rrier mu st 
m ake corrections. I f  pou ches a re lis ted  
b u t n ot received, cross ou t the ind ividu a l 
lis tin g, destina tion  su b tota l, s ta tion  
tota l, and grand  tota l. In s ert correct 
a d ja cen t tota ls . I f  m a il is received  but 
n ot listed, in sert w eigh t o f each  pou ch 
in  the p roper destina tion  colu m n and 
am end tota ls  as instru cted. In  either 
event, note fa cts  p rom inen tly on  Form  
2729 in  any b lank space. Advise m es 
senger o f any discrepancy.

( iv )  In  th e In tra - A la ska n  Service, 
Form  2713-A, “A la skan  A irm a il D ispatch  
Record ,” is used instead o f Form  2729. 
A t non -post-office points on  A laskan  
rou tes w here it has n ot been possib le to 
a rrange fo r  the p repa ra tion  o f Form  
2713-A, the ca rrier sha ll p repa re Form  
2713-A and m ake cla im  fo r  the service 
in  the usual manner.

(v )  A ir  ca rriers  mu st ob ta in  a  receip t 
on  Form  2753-A, “M a il D elivery R e 
ceip t,” fo r  m a il delivered  to a irp ort m a il 
fa cilities . Form  2753, “Receip t to A ir 
lin e,” mu st be ob ta ined  b y th e a ir  ca r 
riers  fo r  a ll m a il delivered  to posta l u nits 
other th a n  a irp ort m a il fa cilities . In  the 
la tter case, receip t mu st be p repared  b y 
the a ir ca rrier fo r  s ignatu re o f either th e 
m a il messenger or m otor veh icle service 
driver.

(b ) D ire ct trans fe r betw een planes—
(1 ) A ir carrie r respons ib ility . A ir  ca r 
riers  mu st m ake tran s fers  accord ing to 
service ordered  b y the d ispatch ing posta l 
u n it and as shown on pou ch labels. T o

fa cilita te transfers , a ir  ca rriers  a re re 
sponsib le fo r  conclu ding m u tu a lly a gree 
ab le loca l a rrangem ents  rega rd in g th e 
poin t o f exchange b etw een  a ir ca rriers . 
These a rrangem ents  a re su b ject to ap 
p rova l b y th e d istrib u tion  and tra ffic 
m anager to assure th a t th ey a re ade 
qu ate fo r  posta l needs. In  addition , a ir  
ca rriers  sha ll com ply w ith  the fo llow in g:

(1) A rriv in g  (d e liv e ring ) a ir carriers . 
(a )  A ll tran s fers  a re based on  n orm a l 
opera tions  and, u nder norm a l conditions, 
shou ld be m ade as au thorized.

(b ) W h en  the a rrivin g  a ir  ca rrier is 
la te, he sha ll a scerta in  w hether the in 
tended connection  can  b e m ade. I f  the 
in tended  tr ip  cannot be connected, th e 
a rrivin g a ir  ca rrier shou ld ob ta in  new  
rou ting instru ctions from  loca l posta l 
personnel, p repa re Form  2734, ver ify 
m a il w ith  rela ted  entries  on  Form  2734, 
and deliver the m a il to an  a ltern a te a ir  
ca rrier, or to a  posta l representative, as 
instru cted.

( ii)  D e parting  ( re ce iv ing ) air carriers , 
( a )  A  depa rting a ir  ca rrier, due to re 
ceive tra n s fer m a il from  an  incom ing 
a ir ca rrier, sha ll in form  his ram p p er 
sonnel o f any delays  in  schedu led d e 
pa rtu re so th a t schedu led tran s fers  m a y 
be m a in ta ined  w hen  the m in im u m  tran s 
fe r  tim e is ava ila b le regardless o f a rr iva l 
tim e o f th e incom ing trip .

(b ) Th e receivin g a ir  ca rrier mu st 
accept m a il tendered  b y tran s fer, unless 
the m a il is n ot p rop erly coded on  pou ch 
lab el or is n ot rou ted fo r  d elivery or  
tra n s fer a t a  poin t on  its  rou tes. W h en  
an  irregu la rity occurs and Form  2734 is 
presented w ith  the m a il b y the deliverin g 
a ir ca rrier, the receiving a ir ca rrier m u st 
check m a il w ith  rela ted  da ta  on  Form  
2734.

(c ) A fter  acceptance o f tran s ferred  
m ail, if the tr ip  o f th e receiving a ir  ca r 
r ier  to w h ich  the m a il was rou ted ( 1 ) is 
delayed m ore than  one hou r, (2 ) is can 
celed, or (3 ) fo r  any other reason  cannot 
p rovide the ordered  service, th e receiv 
in g a ir  ca rrier sha ll ob ta in  new  rou ting 
instru ctions from  loca l personnel and fo r  
tra n s ferrin g the m a il as requ ired.

(2 ) Failures  to  trans fer. Pos ta l p er 
sonnel sha ll p repa re Form s 2759, “Rep ort 
o f Irregu la r  H a n d lin g o f A irm a il (R S -  
T R - 3 ) ”, to rep ort fa ilu res  to tra n s fer 
m a il to in tended  connections. A ll p erti
nent fa cts  rela tin g to actu a l a rr iva l and 
departu re tim es o f trips  involved  mu st be 
shown. W h ere the prescrib ed connec
tion  tim e was ava ilab le and respons ib ility 
fo r  fa ilu re to connect the m a il cannot b e 
conclu sively estab lished, fines m ay be 
assessed aga inst b oth  a ir ca rriers  fo r  
fa ilu re to coopera te in  p rovid in g p roper 
service.

(c ) D eliv ery  to pos tal representative . 
U pon  a rriva l o f the p lane a t the stop 
point, a ir ca rrier rep resentatives  mu st 
im m ed ia tely u nload the m a il and d eliver 
it to the au thorized posta l representa tive 
a t such poin t as m ay be designated. 
M axim u m  u n loading tim e m ay be speci
fied  b y the d istrib u tion  and tra ffic m an 
ager, in  the region  concerned. M a il fo r  
ou tgoing trips  mu st be delivered  to th e 
a ir  ca rrier a t the tim e and p lace au thor 
ized  b y the d istrib u tion  and tra ffic m an 
ager, in  the region  concerned.
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(d )  D is pos ition o f m a il; canceled or 
irre gu la r flights . (1 ) W h en  a  tr ip  is to be 
canceled  a t the in itia l term in a l or any 
p oin t en  rou te, the a ir  ca rrier mu st 
p rom p tly n otify the loca l post office con 
cerned. (D ispa tch  form s  covering m a il 
n ot enplaned mu st be voided if no m a il 
is  d ispatched.)

(2 ) D isposition  o f m a il w ill be in  a c 
cordance w ith  instru ctions o f the loca l 
pos ta l unit. I f  u nab le to ob ta in  instru c
tions, the a ir ca rrier w ill rerou te th e m a il 
on  the basis o f the best ava ila b le in fo r 
m a tion . Th e a ir  ca rrier m u st ob serve 
cu rren t procedu res in  p repa ring neces 
sa ry form s  to accom plish  any rerou ting 
and to p rovide fo r  the accou nting a d 
ju stm ents  requ ired.

(3 ) W h en  it b ecame necessary to 
tran sport m a il to the loca l post office 
or ra ilroad  station , ava ilab le regu la r 
schedu led trips  o f the m a il messenger 
or veh icle service m ay be used. A ir  
ca rriers  w ill n ot be requ ired  to tran sport 
to the post office loca l destina tion  m a il 
w h ich  is received  from  trips  opera ting 
o ff schedu le. H ow ever, ca rriers  a re re 
sponsib le fo r  tran sporting to the post 
office or ra ilroa d  station, as d irected, 
loca l orig in  m a il b eing retu rned  or 
th rou gh  m a il received  from  canceled 
trips, m a il d ispatched to th e a irp ort for  
a  tr ip  w h ich  overflies  the loca l a ir stop, 
and m a il d ispatched to the a irp ort for  
a  tr ip  w h ich  is to overfly a  schedu led 
dow n line a ir  stop.

(4 ) M a il from  canceled trips  a rrivin g 
b y tra in  to connect a  resumed tr ip  must 
b e transported  to the a irp ort by the a ir 
ca rrier whose service was canceled, u n 
less otherw ise instru cted b y the Posta l 
Tra n sp orta tion  Service.

(e )  Refusals  and rem ovals  o f m ail. 
Refu sa ls  and rem ova ls  o f m a il b y an  a ir 
ca rrier (excep t as p rovided  in  § 9 6 .1 (a )) 
m ay resu lt in  d ivers ion  o f the m a il to 
another a ir  ca rrier and in  the im position  
o f fines.

( f )  F orm  2734, a ir-m a il exception  
re cord . See § 96.22.

§  9 6 . 4  R e p o r t s .

(a ) R efus al or rem oval report. 
W h en  an  a ir ca rrier cannot accom m o
da te a ll m a il offered  fo r  a  trip  or w hen  
m a il a lready on  b oard is rem oved, the 
a ir ca rrier concerned must su bmit Form  
2760, “Refu sa l or Rem ova l Rep ort,” in  
du plicate, to the d istrib u tion  and tra ffic 
m anager in  whose a rea  the refu sa l or 
rem ova l occurs. Th e report mu st give 
the reason fo r  the refu sa l or rem ova l. 
I t  mu st conta in  deta iled  in form a tion  on 
th e m a il refu sed, rem oved, and tran s 
ported , and in form a tion  rela tive to the 
nu m b er o f passengers and other cargo, 
ab oard the p lane on  departu re.

(b ) Irre gu larly -hand le d  m ail report. 
Form  2734, “A irm a il E xception  Record ,” 
p rop erly com pleted  and endorsed b y the 
a ir  ca rrier, mu st be used to record  any 
m a il n ot hand led  b y the a ir  ca rriers  con 
cerned  in  accordance w ith  the rou ting as 
orig in a lly p lanned. A n  irregu la r h a n 
d lin g is term ed as an  off load ing short o f

R U L E S  A N D  R E G U L A T I O N S

or b eyond the schedu led destination , and 
th e m a il is forw a rd ed  via  another a ir 
ca rrier or tu rned  in  to th e post office fo r  
redispatch, rem ova ls  en  rou te, refu sa ls  
a fter  m a il is accepted  b y the a ir  carrier, 
and tran s fers  to an  a ir  ca rrier oth er than  
as ordered  in  dispatch  form s .»

(c ) A ccid ent report. A ir  ca rriers  must 
m ake an  im m edia te telegra ph  or tele 
phone report o f any accident resu lting in  
possib le dam age to or loss o f m ail. Th e 
rep ort mu st be m ade to the d istrib u tion  
and tra ffic m anager in  the a rea  con 
cerned. M a il shou ld not b e distu rbed, 
except to p reven t fu rth er damage. It  
mu st b e gu arded u n til the a rriva l o f a 
posta l officia l.

§  9 6 . 5  S u b m i s s i o n  o f  c l a i m s .

(a )  D om es tic— (1 )  Form s  used. A ll 
a ir ca rriers  opera ting w ith in  and b e
tw een  the 50 U n ited  States, Pu erto Rico, 
and the V irg in  Is lands  and b etw een the 
U n ited  S ta tes  and term in a l points  in  
C anada  sha ll use the follow in g form s  to 
docu ment a ir  tran sporta tion  b ills : Form  
2703, C a rrier’s C la im  fo r  A irm a il Tra n s 
p orta tion ; Form  2729, A irm a il D ispatch  
Record ; Form  2733, In ter lin e A irm a il 
Record ; Form  2734, A irm a il E xception  
Record ; Form  2730, U .S . A irm a il B illin g  
C ard— D om estic; Form  2732, M on th ly 
S u m m ary o f A irm a il C arried . N ote: 
A ir  ca rriers  mu st p rovide th eir ow n sup 
p ly o f Form s 2703, 2730, 2732, and 2734. 
Sam ples o f these form s  can  be ob ta ined 
from  the D irector, A ir  Tra n sp orta tion  
B ranch , B u reau  o f Tra nsporta tion .

(2 ) P repa ration  o f b ills . S epara te 
Form s 2703 sha ll be prepa red  fo r  each 
posta l accou nting period, or fo r  such les 
ser period  as m ay be agreed  to b y an  a ir 
ca rrier and th e A ir  Tra n sp orta tion  
B ranch, and mu st inclu de a ll a irm a il 
transported  du ring th a t period. Tru n k 
line, loca l service, helicopter, in tra -  
H aw a iian , and S ta tes -A la ska  a ir ca r 
riers  mu st prepa re and su bmit Form  
2703 accord ing to the procedu res ou t
lin ed  in  su bchapter 360 o f H andb ook 
F-15. In tra - A la ska  and Terr itor ia l a ir 
ca rriers  must p repa re and su bmit a ir 
tran sporta tion  b ills  a ccord ing to th e in 
stru ctions agreed  to by the a ir ca rriers  
and the A ir  Tra n sp orta tion  B ranch.

(b ) Stub  end a irm ail claim s— (1 ) 
Form s  used. A ir  ca rriers  sha ll submit 
cla im s on  Form  2703 “C arriers  C la im  fo r  
A irm a il Tra n sp orta tion ” su pported w ith  
copies o f Form s 2942, D elivery L is t o f 
A irm a il D ispatches (R S - F I- 2 0 6 ) A V - 7  
b ea ring the s ignatu re o f posta l rep resen t
a tive a t the receivin g exchange office. 
Form s 2942 A V - 7  mu st be a rranged  in  
the same order as th ey a re listed  on  
m ach ine listings  or Form s 2732 “M on th 
ly  S u m m ary o f A irm a il C a rried .”

(2 ) C laim s prepared on punched  cards.

( i)  P rep a re from  Form s 2942 A V - 7  a 
continu ou s m ach ine lis tin g fo r  each  pa ir 
o f cities  fo r  a ll trips  m ade in  a ca lendar 
m onth  or posta l accou nting period . P re 
p a re in  such a m anner as to develop 

pou nd tota ls  fo r  each segm ent w ith in  
each trip . Lis tings  mu st show  the fo l 

low ing in form a tion  fo r  each item of 
service cla im ed:

(a ) D a te o f service.
(b ) Rou te number.
(c )  T r ip  number.
( d )  O rigin .
(e ) D estination .
(/ ) C om posite rate.
(g ) Pounds.
( ii)  L is t item s of service in* ascending 

da te order b y trip  and segment and show 
tota l pounds fo r  each segment. Prom 
these tota ls , p repa re a  b rief summary 
show ing com pu tation  o f tota l charge for 
each segm ent; en ter tota ls  on Form 
2703.

(3 ) C laim s prepared manually. Pre
pa re from  Form s 2942 AV -7  “Delivery 
Lis t o f A ir  M a il D ispatches” a separate 
Form  2732 in  trip lica te for  each origin 
poin t w ith in  each fligh t as follows:

( i)  E n ter rou te, tr ip  number, origin 
code, and period  o f service in appropriate 
boxes a t top  o f form s.

( ii)  E n ter stop poin t a t exchange of
fice o f destina tion  in  the “D est” boxes. 
U se letter  code in  ascending alphabetical 
order.

( iii)  E n ter w eights  in  pounds (con
verted  to pounds from  kilograms as 
shown on Form  2942 A V - 7 ) in  appropri
a te “D est” colu m n and on line with 
fligh t date. Ad d  tota ls  o f weights shown 
on each Form  2942 A V - 7  for a particu
la r  destina tion  and date.

( iv )  A fte r  a ll entries  have been made 
to Form  2732, add, cross-add, and cross
foot the pou nd columns.

(v )  E n ter appropria te pound rate in 
th e “R a te” or “M iles ” box. (Form 2942 
A V - 7 ’s p repa red  a t exchange offices 
oth er th an  a t th e originating point on 
the foreign  a irm a il rou te w ill s h o w  on 
th e “C arrier, fligh t and rou ting” line, 
the p oin t from  w hich  the mileage shall 
be compu ted. F or example, airmail 
b illed  from  N ew  York  to Mexico on 
Am erican  A irlin es  fligh t 87 (AM-4) 
w ou ld  show th e dispatching office as 
N ew  York , th e a irp ort o f delivery as 
M exico C ity, and  on  the routing line 
“D A L  A A L  159” or “D A L  FAM  26-159.”)

(v i)  M u ltip ly the tota l pounds by the 
rela ted  ra te and  en ter resu lt in “ T o t a l  

Pou nd M iles ” or “C ha rge” box.
(v ii)  Tota l a ll columns to d e t e r m i n e  

the grand  tota l cha rge for  each F o r m  

2732.
(v iii)  Add  the grand  tota l charge on 

each Form  2732 and enter these totals to 
Form  2703.

(c ) States ; Alaska and intra-AlasM  
and States -H aw aii and intra-Hawan- 
A ir  ca rriers  opera ting over States-AlasKa 
and in tra -A la ska  and States-Hawaii an 
in tra - H a w a ii rou tes (except N W A) mus 
prepa re and su b mit Form  2703 in a c c o r a -  

ance w ith  C AB  ra te orders and specinc 
instru ctions issued b y the D epartment.

(d ) D esignated regional controlie •
(1 ) D om estic a ir carriers, other than  a 
provided  in  su bparagraphs (2 ) and
Of th is  pa ragraph , w ill be paid for t 
ca rria ge o f domestic a irm a il by the - 
gion a l controller, Pos t O ffice Department, 

in  the region  dispatching the anm
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The region number, m a ilin g address, and 
the states inclu ded in  each  region  a re 

shown below :

Re
gion

No.

R e gio n Sta te s

6 Regional Co n t ro l le r , P o st  

Office D e p a r t m e n t , A i r  

Cla im s U n i t ,  Fe d e ra l A n 

nex B u i ld in g , A t l a n t a  3 , 

Qa .
Regional Co n t ro l le r, P o st  

Office D e p a r t m e n t , A i r  
Cla im s U n i t ,  P . O .  a n d  

Courthouse , Bo st o n  9, 

M ass.

F l a . ,  G a . ,  N . C . ,  

S .C . ,  P u e rt o  

R ico .

1 C o n n .,  M a in e , 

M a s s ., N . H . ,  

R . I . ,  V t .

7 Regional Co n t ro l le r, P o st  

Office D e p a r t m e n t , A i r  

Cla im s U n i t ,  M a i n  P o st  
Office B u i ld in g , Ch ica go

100, m .

1 1 1 .,-M ich.

4 Regiona l Co n t ro l le r, P o st  

Office D e p a r t m e n t , P .O .  

Box 1999, C in c in n a t i , Oh io .

I n d . ,  K y . ,  Oh io .

11 Regiona l Co n t ro l le r , P o st  

Office D e p a r t m e n t , A i r  

Cla im s U n i t ,  M a in  P o st  

Office B u i ld in g , D a l la s  21, 

Te x .

L a . ,  Te x .

14 Regional Co n t ro l le r, P ost  

Office D e p a r t m e n t , A i r  

Cla im s  U n i t ,  Fe d e ra l Ce n 
ter, B u i ld in g  56 D e n ve r  
21, Colo .

A r i z . ,  Co lo ., 

N . M . ,  U t a h , 

W y o .

13 Regiona l Co n t ro l le r, P o st  

Office D e p a r t m e n t , A i r  

Cla im s U n i t , 161 Je f fe rson 

Ave nue , M e m p h is  31 , 
Te n n .

A l a . ,  M is s ., 

Te n n .

9 Regiona l Co n t ro lle r, P o st  

Office D e p a r t m e n t , A i r  

Cla im s U n i t ,  M a i n  P o st  
Office B u i ld in g , M i n n e 
apolis 40, M i n n .

M i n n . ,  N . D . ,  
A r k . ,  S .D . ,  

W is .

2 Regiona l Co n t ro l le r , P o st  

Office D e p a r t m e n t , A i r  

Cla im s U n i t ,  M a i n  P ost  
Off ice B u i ld in g , N e w  
Yo rk  1, N . Y .

N . Y .

3 Regiona l Co n t ro l le r, P o st  

Off ice D e p a r t m e n t , A i r  

Cla im s U n i t ,  M a i n  P o st  

Office B u i ld in g , P h i la 
de lphia  1, P a .

D e l . ,  N . J . ,  P a .

15 Regiona l Co n t ro l le r, P o st  

Off ice D e p a r t m e n t , A i r  

Cla im s U n i t ,  M a in  P o st  

Office B u i ld in g , P o r t la n d  
8, Oreg.

M o n t . ,  I d a h o , 
Ore g ., W a sh .

5 Regiona l Co n t ro lle r, P o st  

Off ice D e p a r t m e n t , A i r  

Cla im s U n i t , P a rce l P o st  

Anne x , R ic h m o n d  19, V a .

D . C . ,  M d . ,  V a „  

W .  V a .

12 Regional ' Co n t ro l le r , P o st  

Office D e p a r t m e n t , A i r  

Cla im s U n i t ,  Sa n  F r a n 
cisco 19, Ca lif .

C a l . ,  N e v .

8 Regiona l . Co n t ro l le r , P o st  

Off ice D e p a r t m e n t , A i r  

Cla im s U n i t ,  5709 W a t e r 

m a n Bo u le va rd , St . Lo u is  
12, M o .

A r k , ,  I o w a , M o .

10 Regiona l Co n t ro lle r, P ost  

Office D e p a r t m e n t , A i r  

Cla im s U n i t , 1628 Ge orge  

W a sh ington Bo u le va rd , 
W ich it a  25, Ka n s .

K a n s . , N e b r .,  

O k la .

, (2> Helicopter ca rrier b ills  w ill be set
tled by the follow ing regiona l controllers ,

Post Office D epa rtm ent:

Paying regional

controller 
Chicago 
San Francisco 
New York__

Carrier
-  Chicago Helicopter Airways.
- Los Angeles Airways.
- New York Airways.

ein3T ,A âs^a ’ H aw aii, Pu erto R ico, V ir -  

a n ri+ u nc*s’ an<* stu b -end a ir  carriers  
*na those carrying “F irs t C lass and P ref-  
rentiai Mail b y A ir” w ill su bmit Form  

necessary su pporting docu - 

cnT,t„ ii th is  service to th e regiona l 
p ost O ffice D epa rtm ent, des 

ignated below:

P a y in g  re giona l 

co n t ro lle r
• R o u t e  

N o .
Ca rr ie r

A t l a n t a . . . . . . . . . . . . . . . . . 8 D e l t a .

31 N a t io n a l .

F A M  32 N a t io n a l .

59 Ca r ib b e a n -A t la n t ic .

98 So u t h e rn .

121 A A X I C O .

Bo s t o n ......... — ... . . . . 27 N o rt h e a s t .

Ch ica go . . . . . . . . . . . . . . . . . . . 96 Ch ica go  H e l ico p t e r 

A i rw a y s .

C i n c i n n a t i . . . . . . . . . . . . . 88 La k e  Ce n t ra l .

D a l la s . . . . . . . . . . . . . . . . . . 9 Bra n if f .

81 Ce n t ra l .

82 Tra n s -Te x a s .

101 Sl ick .

D e n v e r  . . . . . . . . . . . .  . 1 U n i t e d .

29 Co n t in e n t a l .

73 Fro n t ie r .

M in n e a p o l is  . . . . . . . . . . 3 N o r t h w e s t .

86 N o r t h  Ce n t ra l .

N e w  Y o r k . . . . . . . . . . . . . . . 111 N e w  Y o r k  A i rw a y s .

P h i la d e lp h ia ______ 94 M o h a w k .

P o r t la n d .— ... . . . . . . . . . 77 W e st  Co a st .

128 Ala sk a  (I n t r a  A la s k a ).

138 Ala sk a  (Sta te s Ala s k a ).

122 Ala sk a  Coa sta l (I n t ra  

A la s k a ).

124 Co rd o va  (I n t r a

Ala s k a ).

125 E l l i s  (I n t r a  Ala s k a ).

141 K o d ia k .

126 N o r t h e rn  Conso lida te d  

(I n t r a  Ala s k a ).

142 P a cif ic  N o r t h e rn  
(I n t r a  A la s k a ).

139 P a cif ic N o r t h e rn  
(Sta te s A la s k a ).

20 P a n  Am e r ica n  (Sta te s 

Ala $ k a  a n d  f irst-class 

m a i l  b y  a i r ).

127 R e e ve  A le u t ia n  

(I n t r a  A la s k a ).

143 W e st e rn  Ala sk a  

(I n t r a  A la s k a ).

123 W i e n  (I n t r a  Ala s k a ).

S t . Lo u is ... . . . . . . . . . . . . . 2 Tra n s  W o r ld .

107 O z a rk .

Sa n Fra nc isco ......... 13 W e st e rn .

F A M  36 W e st e rn .

33 H a w a i ia n .

76 P a cif ic .

84 Lo s  Ange le s.

99 A lo h a .

100 F l y i n g  Tig e r .

105 Bo n a n za .

W a sh in g t o n  (R e - 5 Ea s t e rn .

gio na l Co n t ro l le r, F A M  33 Ea st e rn .

R ic h m o n d , V a . ) . F A M  35 Ea s t e rn .

14 Ca p i t a l .

87 P ie d m o n t .

97 Alle g h e n y.

120 R id d le .

W i c h i t a _ _ _ _ _ _ _ _ _ _ 4 Am e r ica n .

F A M  26 Am e r ica n .

N o t e : Each air carrier must file with the 
appropriate regional controller the name of 
the person or persons authorized to sign the 
Form 2703.

§  9 6 . 6  I r r e g u l a r i t i e s ,  d e d u c t i o n s ,  f i n e s ,  

a n d  a c c i d e n t s .

(a )  Irre gu laritie s . Irregu la r hand ling 
o f m a il b y a irlin e ca rrier personnel sha ll 
be reported  on  Form  2759, “Rep ort o f I r 
regu la r H and ling o f A irm a il,” b y the 
posta l em ployee w ho observes the irreg 
u la rity or  w ho is in form ed  o f irregu la r 
perform ance th rou gh  receip t a t a  posta l 
u n it o f th e post office accou nting copies 
o f Form  2734, “A irm a il E xception  R ec 
ord ,” prepa red  b y the a ir  ca rrier. See 
§ 96.25. L is ted  b elow  a re the types o f 
irregu la rities  th a t w ill b e reported.

(1 ) D am age to m a il or equ ipm ent 
w h ile in  th e cu stody o f an a ir carrier.

(2 ) Fa ilu re to load.
(3 ) Fa ilu re to unload.
(4 ) C a rried  b y. A n y overcarries  on  

in terch an ge trip s  in volvin g m a il fo r  th e 
in terch an ge p oin t o r  connection  m a il 
du e o ff a t th e in terchange p oin t w ill be 

ch a rged  to  a ir  ca rrier from  w hom  re 

ceived. I f  another a ir ca rrier was actu 
a lly responsib le fo r  th e m ishandling, th e 
a ir  ca rrier receiving Form  2759 report 
m ay forw a rd  th e form  to the oth er ca r 
r ier  and n otify th e d istrib u tion  and 
tra ffic m anager concerned o f the re 
ferra l.

(5 ) Loaded  in  error.
(6 ) Rem oved  in  error.
(7 ) Fa ilu re to trans fer.
(8 ) D elayed  d elivery to posta l unit.
(9 ) Refu sa ls  and removals. S e e  

§ 96.21(a) fo r  regu la tions  rega rd in g a ir 
m a il p riority.

(16) Fa ilu re to n otify posta l au thor 
ities. See § 96.2. Inclu des  instances 
w hen  a ca rrier has fa iled  s ign ifican tly to 
coopera te b y not g ivin g notice o f non -  
opera tion  o f schedu led service or o f la te 
opera tion , resu lting in  add itiona l m otor 
veh icle or m a il messenger costs.

(11) Rep etitive in fractions . Rep ort 
serious in fra ction s  in volvin g irregu la r 
ities  o f a rep etitive natu re w h ich  m ay 
necessitate assessment of m ore substan 
tia l fines than  usual. Inclu des deficien 
cies in  a ir ca rrier opera tions  th a t have 
an  adverse effect on  th e a irm a il service 
and th a t have riot been corrected  despite 
repeated  efforts  to secure the necessary 
rem ed ia l action.

(b ) "Deductions . Form  2734 provides 
fo r  the ad ju stm ent o f com pensation  fo r  
service ordered  and pa id  fo r  b u t not 
perform ed.

(c ) Fines. A ir  ca rriers  transporting 
m a il must ob serve a ll applicab le posta l 
law s and a ll applicab le regu la tions  is 
sued b y the Post O ffice D epartm ent. A ir  
ca rriers  m ay be su b ject to fines and de
du ctions fo r  fa ilu re to com ply therew ith .

(d ) A ccidents . W h en  an a ircra ft a c 
cident occurs, there is no lega l ob liga tion  
on  the p a rt o f the posta l service to pay 
the a ir  ca rriers ’ tran sporta tion  charges 
for  m a il th a t is destroyed. A ir  tran spor 
ta tion  charges sha ll on ly be pa id  fo r  re 
covered m a il from  the city w here em 
p laned on th a t ca rrier’s system to the 
a irp ort nearest the poin t o f accident. 
Th erefore, since the region a l con troller 
in  th e region  origin a tin g the m a il w ill 
p ay the a ir tran sporta tion  charges. Form  
2734, A irm a il E xception  Record , mu st be 
p repared  to recover the paym ent fo r  th a t 
portion  o f the in ccm pleted  service.

§  9 6 . 7  C o r r e s p o n d e n c e  c o n c e r n i n g  a i r  

s e r v i c e .

(a )  Loca l m atters . C orrespondence 
on  loca l opera tions  m atters  o f m u tu a l 
concern  sha ll be handled  d irectly b e 
tw een  the loca l ca rrier and loca l a ir 
stop posta l u n it heads or field  service 
representatives  concerned. M a tters  
com ing w ith in  the scope o f pa ra graph
(b ) o f th is  section  sha ll be referred  to 
th e d istrib u tion  and tra ffic m anager 
concerned.

(b ) R egiona l m atters . C orrespond 
ence to and from  a ir ca rriers  rela tin g 
to  p olicy m atters , a irlin e schedules, 
opera tiona l m atters , fin in g procedu res, 
quarters, m ileages  and tran sport rates, 
irregu la rities  and changes in  d ispatch 
b illin g procedu res and form s, omissions 
and fa ilu res  o f ca rriers  to p erform  re-
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qu ired  service, d ivis ion  o f m a il b etw een  
ca rriers , service requ irements, actions  
in volvin g C AB  orders and ru lings, ex 
p erim en ta l a ir lift o f p referen tia l m ail, 
and oth er m atters  o f region a l n atu re 
sha ll be condu cted b y th e d istrib u tion  
and tra ffic m anagers  w ith in  th e scope 
o f regiona l delegations. O n ly those m a t
ters  o f these types th a t a re o f in terre 
g ion a l im pact or o f depa rtm enta l 
concern  as specified elsew here in  regu la 
tions  and those m a tters  w h ich  th e lis -  
trib u tion  and tra ffic m anager considers 
w ill requ ire depa rtm enta l decis ion sha ll 
b e forw a rd ed  to the D epartm ent.

§  9 6 .8  D e f in it io n s .

(a )  A p p lica b ility: Th is  su bpart ap 
p lies  to a ir ca rriers  engaged  in  tran s 
p ortin g a ir  m a il and a ir pa rcel post in  
In ters ta te A ir  Tra nsporta tion .

(b ) As  used in  Su b parts  A , B  and C  
o f th is  p a rt:

(1 ) “A ir  C a rrier” means a  citizen  or 
com pany o f th e U n ited  S ta tes  au thor 
ized  b y th e C ivil Aeronau tics  B oa rd  to 
engage in  in ters ta te a ir  transporta tion .

(2 ) “In ters ta te A ir  Tra n sp orta tion ” 
means the ca rria ge o f m a il b y a ircra ft 
b etw een a  p lace in  a ny S ta te o f the 
U n ited  S tates, or th e D is trict o f C olu m 
b ia , and a  p lace in  any other s ta te  o f 
the U n ited  S tates, or th e D is trict o f 
C olu m b ia ; or b etw een  places in  th e same 
S ta te o f th e U n ited  S ta tes  or b etw een  
places in  th e same terr itory or  posses 
s ion o f th e U n ited  S tates , or  th e D is trict 
o f C olu mb ia .

(3 ) “M a il” means U n ited  S ta tes  o r fo r -  
eign  tran s it m a il.

S u b p a r t  B — A i r  S t a r  R o u t e  S e r v i c e

§  9 6 .1 2  D e s c r ip t io n .

A ir  s ta r rou te service is  estab lished 
and opera ted  u nder contracts  fo r  a ir  
tran sporta tion  o f any and a ll classes o f 
m a il in  areas w here such service is in  th e 
pu b lic in teres t b etw een  points  w h ere the 
C ivil Aeronau tics  B oa rd  has n ot au thor 
ized  th e tran sporta tion  o f m a il. Th e 
service m a y be ju s tified  b y th e natu re 
o f th e terra in  or th e im pra ctica b ility or 
inadequ acy o f su rface transporta tion . 
A ir  s ta r rou te contracts  a re aw arded b y 
th e Postm aster G en era l w hen  th e cost 
is considered reasonab le and com patib le 
w ith  the service to be provided.

§  9 6 .1 3  C o n tra c ts .

(a )  O b ta in ing bids— (1 ) A dv ertis e 
ments . A fter  ob ta in ing a  certifica tion  
from  th e C ivil Aeronau tics  B oa rd  th a t 
th e proposed rou te -does not con flict w ith  
the developm ent o f a ir  transporta tion , 
an  advertisem ent is issued b y th e D e 
p a rtm en t in vitin g  proposa ls  fo r  a ir 
tran sporta tion  o f m a il b etw een  the 
points  and on  th e term s stated. Copies 
o f the advertisem ent a re fu rn ished  to 
postm asters  fo r  posting a t term in a l 
offices.

(2 ) R equirem ents  o f b idders . B idders  
mu st m eet the follow in g requ irem ents :

( i)  E lig ib ility , (a )  N o proposa l fo r  a  
con tra ct fo r  a ir sta r rou te service sha ll 
b e considered u nless the b idder is a  res i
den t of, or is qu a lified  to do business as 
a  com m on ca rrier b y a ir, in  a  S ta te w ith 
in  w h ich  one or m ore points  to be served 
u nder the proposed con tra ct a re located.

Th e term  S ta te as used here inclu des 
th e severa l States, and th e D is trict o f 
Colu mbia.

(b ) F or  fu rth er elig ib ility requ ire 
ments, see § 94.3(c) (2 ) ( i)  o f th is  
chapter.

( ii)  Bonds. See § 94.3(c) (2 ) ( iii)  o f 
th is  chapter.

(3 ) O b tain ing proposal form s . See 
§ 94.3(c) (5 ) o f th is  chapter.

(4 ) S u b m itting  bids. See § 94.3(c) (6 ) 
o f th is  chapter.

(b ) Aw ard o f contract. See § 94.3(d) 
o f th is  chapter.

(c ) A pp lica tion  o f con tra ct regula 
tions . W h ere there is no con flict, a ll 
law s and regu la tions  govern in g su rface 
s ta r rou tes in  gen era l app ly to contracts  
m ade u nder the a ir  s ta r rou te law.

(d ) Pay m ents . See § 94.3(h ) o f th is  
chapter.

(e ) C ance lla tion o f a ir s tar rou te  
con tract. A  con tra ct sha ll be canceled 
b y the Post O ffice D epa rtm en t u pon the 
issuance b y th e C ivil Aeronau tics  B oa rd  
o f an  a u thoriza tion  to any a ir  ca rrier 
to engage in  the tran sporta tion  o f m a il 
b y a ircra ft b etw een  any o f th e points 
nam ed in  the a ir  sta r rou te, contract.

§  9 6 .1 4  P r o t e c t i o n  o f  m a i l .

Th e con tra ctor is requ ired  to take a ll 
necessary steps to p rotect the m a il in  
accordance w ith  the term s o f the 
advertisem ent.

§  9 6 .1 5 *  R e p o r t s  a n d  r e c o rd s .

Postm asters  a t term in a l points  mu st 
m a in ta in  such records and su bmit such 
reports  as m a y b e d irected  b y th e dis 
trib u tion  and tra ffic m anager.

S u b p a r t  C — F o r m s  a n d  P r o c e d u r e s  f o r  

D i s p a t c h i n g  A i r m a i l

§  9 6 .1 9  F o r m  2 7 2 9 ,  a i r m a i l  d is p a t c h  

r e c o r d .

(a )  D es cription . Form  2729 covers 
a irm a il d ispatched to  a ll dom estic a ir  
ca rriers  opera ting w ith in  th e fifty  U n ited  
S tates , Pu erto Rico, and th e V irg in  
Is lands  and to C anada. I t  is th e basic 
docu m ent from  w hich  paym en t to the 
origin a l ca rrier o f d ispatch  is ca lcu lated.

(b ) P reparation— (1 ) W ho prepares . 
Th e form  is p repa red  in  fou r- p a rt sets 
b y the des ignated clerk a t th e a irp ort 
m a il fa cility or, a t non a irport m a il fa 
c ility points, b y th e d ispa tch ing clerk a t 
th e post office.

(2 ) Trip  id e ntifica tion— (i)  R ou te  
num b er. E n ter the rou te nu m b er o f th e 
a ir ca rrier to w h ich  th e m a il is 
dispatched.

( ii)  Trip  num b er. E n ter the tr ip  
nu m b er o f actu a l dispatch.

(iii)  O rig in  trip  date. E n ter the 
schedu led date o f orig in  o f th e trip .

(iv )  Today ’s date. E n ter th e da te on 
w h ich  the tr ip  o f d ispatch  is schedu led 
to depa rt from  you r a ir p o r t.

(v )  O rig in  code. E n ter th e officia l 
a ir lin e code o f th e a irp ort from  w hich  
th e m a il is due to  b e dispatched. I f  m ore 
than  one posta l u n it prepares Form  2729 
fo r  dispatch  th rou gh  th e same a irport, 
use th e a irp ort code follow ed  b y th e 
firs t letter  o f th e d ispa tch ing post office: 
F or exam ple show  A lcoa , Tennessee, as 
T Y S - A .

(3 ) R o u t i n g —  ( i )  Destination, (a) 
U sing th e S ta tes  dispatch scheme and 
oth er app licab le pou ching instructions, 
en ter in  code th e fin a l airline destina
tion  o f th e dispatches.

(b ) S how  each  destination in station 
order o f rem ova l from  the original trip of 
d ispatch. L is tin g from  left to right, use 
a  separa te b lock fo r  each destination, 
C ontinu e th e lis tin g in  the second row of 
b locks, if  necessary.

(c ) E n ter u nder the proper destina
tion  m a il w h ich  is lab eled to that point, 
m a il w h ich  is schedu led to continue from 
th a t poin t b y su rface transportation, and 
m a il fo r  another a ir carrier when the 
tra n s fer is to be effected  through the air
p ort m a il fa cility. U se the individual 
actu a l w eights  ind ica ted  on the labels of 
pouches, sacks, and outside parcels ex
cep t w here perm ission has been granted 
to bu lk w eigh  m a il on platform scales 
d irect to  th e a ir  carrier. Enter the 
tota l pouches and tota l weight of each 
w eigh in g w hen  bu lk w eighing is permit
ted  and w hen  m aking bu lk entries other 
th a n  bu lk w eigh ing. D o not identify 
pouches, sacks, ou tside parcels, or regis
ter  as such on  th is  form .

( ii)  Trans fe r poin t and connection. 
E n ter in  code according to the scheduled 
rou tin g:

(a )  S ta tions  served by trip of dis
patch. E n ter on ly the destination.

(b ) S ta tions  served by the air carrier 
d ispatch  b u t n ot b y the trip  of dispatch, 
E n ter th e destination  and the first trans
fe r  point.

(c ) R ou tin g  involving connection to a
tr ip  o f another a ir  carrier. Enter the 
destina tion  and the interline transfer 
poin t, plus the rou te and trip numbers of 
th e second a ir  carrier. Th is  applies also 
to in terch a n ge trips. .

( d )  Rou tin g via  tw o trips of initial air 
ca rrier, plus tr ip  o f another air carrier. 
E n ter th e destination , the first intrahne 
tra n s fer poin t, and the interline transfer 
point, plus th e rou te and trip numbers 
o f th e second a ir carrier.

(e )  Rou tin g involving two interune 
tran s fers  a fter  a ir ca rrier of initial dis
pa tch . E n ter th e destination and the m* 
terlin e tra n s fer point, plus the route an 
tr ip  nu mbers o f th e second air carrie. 

Th e service to b e perform ed by the 
a ir  ca rrier mu st be shown on Form ¿1 • 
“In ter lin e A ir  M a il Record .” (See § 9o. 
o f th is  chapter fo r  instructions on prey

ira tion  o f Form  2733.) .
(4 )  E qualization dispatches, 'dy  

lu e to ca rry equ alized destination . 
ire iden tified  in  the a irm ail States oi 
ja tch  scheme b y an x, in parenthese, 

ihead  o f th e trip  listing.
;rip o f dispatch, the equalized a 
;ions a re iden tified  b y an x, in P .. g 
;heses, p reced ing the letter code 
lestination . A n  x, in  parenthe > ^  
ilso appear b etw een the letter 

;he tra n s fer p oin t and the rou ® in. 
>er o f the in terlin e carrier. Tms 
lica tes  th e need for  an equalized rv 
Î733 fo r  the ca rrier receiving th js 

it th e tra n s fer point. Th e fol ^  
m  exam ple o f an equalized d i ^  # 

:rom M K C  to C LE  via  A M » - - 1 DjS. 
— m  in t.hfi M KC  States V®

pa tch  S chem e:
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,x\ 9_40 (x )  C L E  m d w  (® ) 14-800

(1) (2 )  O )

(1) Indicates equ alized trip .
( 2 )  Identifies equalized destination.
( 3 )  Indicates ne e d  f o r  special F o rm  2733 

f o r  14— 8 0 0 .

(i i ) Forms 2729 mu st be iden tified  as 
follows: W hen schemes show  an  x  in  
parentheses a t (1 ) and (2 ),  as in  th e ex 
ample in subdivision ( i)  o f th is  su bpar 
agraph, an x  w ill be inserted  in  th e E  
block on the “conn” line fo r  the equ a l
ized destination; i.e., C LE .

(5) C ompletion, ( i)  Tota l the pieces 
and weights for  each colu mn, even  if 
more than one colu mn is used to lis t the 
mail dispatched to the same destination .

(i i ) Tota l the su btotals o f a ll columns, 
and enter in the “G rand  T ota l” space.

(i i i ) Recap a ll colu mns u nder the ac 
tual destinations served b y th e tr ip  o f 
dispatch. E nter each  a irport served, 
with the  appropriate tota l, in  the r igh t-  
hand column.

(iv ) Tota l the R ecap  colu mn, and  
verify  against the previou s ly en tered  
Grand Total. I f  m ore th an  one form  
has been used, the R ecap  and  G rand  
Total entries must appear on  th e fin a l 
form. (See su b paragraph (6 ) o f th is  
paragraph.)

(v ) A t nonairport m a il fa cility points, 
the post office employees p repa ring Form  
2729 will not tota l the “D est,” “Recap ,” 
and "G rand Tota l” colu mns if  th e m a il
messenger or m otor veh icle service d river 
picks up additional m a il a t th e ra ilroa d  
station or other posta l u n it en  rou te to 
the airport. O n  a rriva l a t the a irport, 
the mail must be w eighed  and  proper 
entry must be made on Form  2729 b y the
messenger or driver. Th is  in stru ction  
applies also to Form  2733, i f  involved .

(vi) Below the “G rand  T o ta l” space, 
enter the tota l nu mber o f sets o f Form s 
2733 prepared for  the in terlin e tran s fers  
scheduled to be made from  th e trip .

(vii) in  the “M a il R ea d y” space, 
enter the time a t w h ich  th e m a il and  
forms are ready fo r  d elivery to th e a ir 
carrier at the a irport. A t n on a irport 
mail facility points, th is  tim e mu st be 
entered by the m a il m essenger or  veh icle 
service driver. Th e messenger or d river 
must obtain the s ignatu re o f th e receiv-  
mg air carrier representative a t th e tim e 
the mail is delivered.

(6) C ontinuation form s . I f  th e vol
ume of mail is too la rge to  be lis ted  on 

F?rm 2729, use a  new  nu m b ered 
j . v . , in® throu gh bu t do n ot ob litera te 

Prmted number, and w rite in  the 
th« Ilumber the firs t form . N u m b er 
in** uets consecu tively, id en tifyin g  the 
* 7  oy adding a: a fter  the nu mber.

Moo vouches , sacks, and ou t-
c pi« ii .p ° uches, sacks, and ou tside p a r-  

tifi J  ote£  °,n ? 0Ym 2729 mu st be iden -  
hariHif0 a*rb ne an<f posta l personnel
thP t,,ng m a il enrou te can  p rovide 

patp£«nspoI ta tion  ordered b y th e d is -  
m a i i S t * * *  B efore d eliverin g th e 
of uhe a ir ca rrier Prepa re th e lab els  

a i r w Ci el and sacks t °  in d ica te fin a l 
whioh . f^ in a tio n  and th e rou te over 

“AirriWn «  tra vel- A tta ch  La b el 53, 
e a c h * }11 Parcel Rou tin g S ticker,” fo r

air parcel d ispatched ou tside. Th e

in form a tion  on pou ch and sack labels 
and  Lab el 53 fo r  ou tside parcels  must 
coincide w ith  th e corresponding entries  
on  Form  2729 as follow s :

(1 ) F or  m a il b illed  to th e fin a l desti
n a tion  over the rou tes o f tw o or m ore a ir 
carriers , en ter on  pou ch or sack lab el in  
a irlin e code th e in ter- lin e tra n s fer points 
and the rou te and trip  nu mb er o f the 
connecting a ir ca rrier a t these points. 
Show  th is  in form a tion  in  the le ft center 
o f the la b el b etw een  the destination  and 
•from lines. E n ter the same in form a tion  
in  the “Tra n s fer  p oin t” b lock on Lab el 
53 fo r  ou tside parcels.

E x a m p l e .  M a i l  f r o m  T o le d o  t o  A M F  
H o ust o n  T e x  v i a  A M 8 8  f o r  t ran s f e r  t o  A M  

14 a t  D e t ro i t  an d  A M  5 a t  A t l a n t a  w i l l  be  
labe le d  as f o l lo w s :

Pouch or sack label

A M F  H O U S T O N  T E X

Y I P  14-883 A T L  6 -345 30

F r  To le d o , O h io

Outside parcel (.label 63)

T r .  P t . B i l le d  to— W t .

Y I P  14-883 A T L  5 - 

345.

( H O U ) . . . . . . . . . . . . . . . . 15

(The figure on the right of the label represents the 
weight of the pouch (or sack).)

(2 ) F or  m a il b illed  to th e fin a l desti
n a tion  over the rou tes o f a  s ingle a ir 
ca rrier, no tra n s fer poin t codes or rou te 
numbers w ill be used on  th e pou ch and 
sack labels or on  Lab el 53 fo r  ou tside 
parcels.

E x a m p l e .  M a i l  f r o m  Zan e sv i l le , O., t o  A M F  

C in c in n a t i , O., v i a  88-816 :

Pouch or sack label

A M F  C I N C I N N A T I ,  O .

F r  Za n e svil le  O . 30

Outside parcel (label 63)

T r .  P t . B i l le d  to— w t

( O V O ) 15

(3 ) F or  m a il b illed  to  an  a ir  stop 
p oin t oth er th a n  th e actu a l destina tion  
on  the pou ch and sack lab els  or on  Lab el 
53 fo r  ou tside parcels, en ter in  code th e 
poin t to w h ich  b illed  on  Form  2729, in  
b rackets, on  the same lin e a fter  th e ad 
dress on  th e pou ch and sack label. E n ter 
in  th e “B illed  to” b lock on  Lab el 53 th e 
code fo r  th e p oin t to  w h ich  b illed  on  
Form  2729. U se the same procedu re as 
th a t fo r  pou ch and sack labels fo r  en try 
o f tra n s fer p oin t and  rou te number, if  
requ ired.

E x a m p l e .  M a i l  f r o m  C in c in n a t i , O . t o  
J am e st o w n , N .D . v i a  A M  8-422, b i l l e d  t o  A M F  

M in n e ap o l i s .

Pouch or sack label

J A M E S T O W N ,  N . D .  (M S P ) 

M D W  3 -411 10

F r  C i n c i n n a t i , O .

Outside parcel (fabel 63)

T r .  P t . B i l le d  to— W t .

M D W  3 -4 1 1 . . . . . . . . . . . . (M S P ) 5

(4 ) W eigh  each pouch, sack, and ou t
s ide parcel. Record  th e w eigh t on  the 
pou ch and sack lab el (see exam ple in  
su b paragraph (1 ) o f th is  p a ra gra p h ), 
on  the La b el 53 fo r  ou tside parcels, and 
on  th e Form  2729 in  even  pounds. W h en  
w eigh ing, ignore fra ction s  o f a  pou nd o f 
8 ou nces or less. Ad d  one pou nd fo r  
fra ction s  over 8 ounces.

Example:
W e i g h t  s h o w n

A c t u a l  w e i g h t  o n  l a b e l

From 1 oz. to and including 1 lb. 8 oz_H b,
Over 1 lb. 8 oz. to and including 2 lb.

8 oz-------------------------------------- 2 lb.

(d ) D is trib u tion  o f copies— (1 ) F irs t 
and second copies . D eliver to  th e a ir 
ca rrier w ith  th e m a il. ( I f  voided  or 
m u tila ted , do n ot deliver to a ir  ca rrier 
b u t comb ine w ith  th ird  copy and send to 
region a l con troller.)

(2 ) Th ird  copy . S end to the des ig 
na ted  region a l con troller da ily. Inclu de 
the th ird  copies o f a ll form s  th a t have 
b een  voided, m u tila ted , etc. S ince a ll o f 
these form s  a re seria lly nu mbered, th ey 
mu st b e accou nted for . N ote — A t non 
a irp ort m a il fa c ility  points, th e firs t 
th ree copies o f Form  2729 mu st accom 
pany the m a il: A fter  ob ta in ing the ca r 
r ie r ’s s ignatu re, th e m a il m essenger or 
veh icle service d river mu st retu rn  th e 
th ird  copy to the post office.

(3 ) F ou rth  copy . Th is  is th e dis 
p a tch ing office copy. E n ter th e actu a l 
departu re tim e (as  p rovided  b y the a ir  
ca rr ier ) in  th e p roper space, and file.

N o t e : In the Alaskan Service, Form 2713-A 
“Alaskan Airmail Dispatch Record” is used 
in lieu of the dispatch list.

§ 96.20 F o r m  2713—A ,  A la s k a n  a i r m a i l  

d is p a t c h  r e c o r d .

(a )  D es cription . Form  2713-A is  used 
a t a ll posta l u n its  served b y in tra -  
A la ska  a ir  ca rriers  fo r  record in g th e dis 
p a tch  o f m a il. (S ee 1 9 6 .5 (d )(3 ). )

(b ) P reparation . Pos ta l clerks a t a ir  
stop post offices sha ll p repare Form  2713- 
A  in  th ree- p a rt sets, as follow s :

(1 ) R ou te  num b er. E n ter th e rou te 
nu m b er o f th e a ir  ca rrier to w h ich  the 
m a il is to b e dispatched.

(2 ) Trip  num b er. E n ter th e nu mb er 
o f the ca rrier’s tr ip  or fligh t as show n in  
th e schedu le des ignated fo r  a irm a il 
transporta tion .

(3 ) C arrie r. U se th e letter  code o f the 
a irline.

(4 ) F rom  pos t office at. U se th e a l 
phab etica l code o f th e a irp ort serving 
you r office. (F o r  p roper th ree- letter 
code, see A irm a il S chem e.)

(5 ) M on th , day, year. E n ter the date 
m a il is g iven  to a ir  ca rrier.

(6 ) Tim e . E n ter tim e w hen  m a il was 
delivered  to ca rrier rep resentative.

(7 ) -M a il fo r unload ing at. E n ter the 
codes o f a ir  stops w h ich  a re served b y 
th e tr ip  to w h ich  m a il is  dispatched. 
E n ter on ly those poin ts  des ignated fo r  
service.
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(8 ) Pieces . E n ter the tota l nu mber o f 
pouches, sacks, and  ou tside parcels  fo r  
each  destination .

(9 ) W eight. E n ter th e tota l w eigh t 
o f pouches, sacks, and ou tside parcels  for  
each  destination .

(10) Totals . Ad d  nu mber o f pieces 
and  en ter tota l u nder Pieces  colu m n ; 
add  w eigh ts  and en ter tota l in  the 
W eigh t colu mn. V er ify tota l pieces w ith  
m a il count.

(11) Pos tm as ter. T h e  postm aster 
sha ll s ign  form  in  space provided, or 
w hen  postm aster is  n ot ava ilab le, the 
posta l clerk  sha ll sign the postm aster’s 
name, and in itia l.

<©) D e liv e ring m ail and F orm  2713-A  
to  a ir carrie r. Th e d ispatch ing clerk 
sha ll d eliver m a il and a ll th ree copies o f 
Form  2713-A, w ith  carb on paper in  p lace, 
to the messenger fo r  d elivery to the 
a irport.

(d ) V erifica tion  and corre ction  by a ir 
carrie r representativ e . (1 ) W h en  the 
a ir  ca rrier rep resen ta tive receives  the 
m a il from  the messenger, the ca rrier w ill 
cou nt pieces o f m a il received, com pare 
w ith  tota l shown on  th e Form  2713-A 
and, if  in  agreem ent, s ign  the form  in  
th e space p rovided  and  add his  a ir lin e’s 
code, reta in  copies 1 and 2, and  retu rn  
copy 3 to th e messenger.

(2 ) W h en  n ot in  agreem ent, the ca r 
r ier  w ill process as follow s :

( i )  I f  pou ches a re lis ted  b u t n ot re 
ceived, cross ou t th e in d ividu a l lis tin g 
and  gra n d  tota l. In sert correct a d 
ja cen t tota ls .

( ii)  I f  m a il is received  b u t n ot listed, 
in sert w eigh t o f each  pou nch on  the 
p roper destina tion  lin e and am end tota ls .

( iii)  In  eith er event, note fa cts  p rom i
n en tly on  Form  2713-A in  any b lank 
space. Advise messenger o f any 
d iscrepancy.

( iv )  M a ke a ll corrections  to Form  
2713-A b efore th e ca rb on  paper has been 
rem oved.

(v )  A fte r  corrections  ha ve b een  made, 
s ign  and dispose o f F orm  as ind ica ted  in  
su b paragraph (1 ) o f th is  pa ragraph .

(e ) P os ta l u n it file  copies . W h en  the 
m essenger retu rns  copy 3 to the posta l 
u n it, th a t office sha ll file th e copy b y date 
order fo r  fu tu re reference.

( f ) C ance led flights . W h en  a fligh t is  
canceled  a fter  m a il and  rela ted  Form  
2713-A h a ve b een d elivered  to  th e a ir 
ca rrier, th e m a il and a ll th ree copies o f 
Form  2713-A w ill be retu rned  to th e 
post office. Th e  post office sha ll then  
destroy copies 1 and 2 o f Form  2713-A, 
n ote copy 3 to show  fligh t canceled, and 
file.

§  9 6 . 2 1  F o r m  2 7 3 3 ,  i n t e r l i n e  a i r m a i l  

r e c o r d .

(a )  D es cription . Form  2733 covers  
m a il due to be tra n s ferred  from  the 
origin a l a ir  ca rrier o f dispatch  to another 
a ir  ca rrier. I t  is  the basic docu m ent 
from  w h ich  pa ym en t to th e tran s feree 
a ir  ca rrier is ca lcu lated. Th e form  must 
n ot be used fo r  intraJine transfers , E n 
tries  on  Form  2733 a re taken  from  the 
Form  2729 w h ich  covers the origin a l 
shipment. W h en  th e rou tin g involves  
tw o a ir  ca rriers  a fter  th e origin a l d is 
pa tch , a  separate Form  2733 is  requ ired  
fo r  each  subsequent a ir  ca rrier.

(b ) P reparation . Show  th e follow in g 
in form a tion  u nder th e a ppropria te 
h ea d in gs :

(1 ) Serial num b er. C opy from  Form  
2729.

(2 ) O rig in  code. Follow  the instru c
tions in  § 96.19(b ) (2 ) ( v ) .

(3 ) R oute  num b er. E n ter the rou te 
nu m b er o f the a ir ca rrier to w hich  the 
m a il is dispatched.

(4 ) Trip  num b er. E n ter the trip  
nu mb er o f actu a l dispatch.

(5 ) O rig in  trip  date. E n ter the 
schedu led da te o f orig in  o f the trip .

(6 ) Trans fe r poin t. E n ter th e code 
o f the a irp ort a t w h ich  the in terlin e con 
nection  is to be made.

(7 ) R ou ting . E n ter the rou te and 
fligh t nu m b er o f the a ir ca rrier to w h ich  
th e m a il is to be trans ferred .

(8 ) D es tination . As  app lied  to this  
form , destination  is defined as th e o ff 
load in g poin t (eith er fo r  d elivery to the 
post office or fo r  tra n s fer to another 
a ir  c a r r ie r ). E n ter th e codes o f th e a ir 
ports  served b y th e trip , a lso the codes 
o f a irports  served b y connecting trips  o f 
the same a ir  ca rrier fo r  w h ich  m a il is 
ava ilab le.

(9 ) Pieces  and w eight. E n ter the m a il 
b y tota ls  (ob ta ined  from  Form  2729) for  
each o f the destinations involved. In 
clu de any m a il fo r  connection  to a  trip  
o f a nother a ir  ca rrier.

(10) G rand  total. E n ter the tota l o f 
pieces and  w eigh ts  listed. F or  instru c
tions rega rd in g exceptions to th is  step, 
see § 96.19(b ) (5 ) ( v ) .

(c )  Equalization dispatches— (1 ) F rom  
equalized orig in  points . W h en  an  a:, in  
b rackets, appears im m ed ia tely preced ing 
th e in terlin e tra n s fer rou te and  trip  
des igna tion  on  th e S ta tes  d ispatch  
scheme, a  Form  2733 w ill be p repared  
lis tin g on ly equ a lized  destina tion  m a il 
fo r  tra n s fer to the same a ir  ca rrier a t the 
ind ica ted  point. O n  these form s, an  x
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(e )  D is trib u tion  o f copies— (1 )  F irs t 
and second copy . D eliver to a ir  ca rrier 
a long w ith  firs t and second copy o f re 
la ted  Form  2729 and the m a il.

(2 ) Th ird  copy . Reta in , stap le to the 
u pper le ft corner and on  top  o f the re 
la ted  th ird  copy o f Form  2729, and send 
to  th e des ignated region a l con troller’s 
office da ily.

§ 96.22 F o r m  2734, a i r m a i l  e x c e p t i o n  

r e c o r d .

(a )  D es cription . Form  2734 provides  
a  sou rce o f in form a tion  as to th e actu a l 
m ovem ent o f a irm a il th a t does not m ove 
via  th e origin a l schemed rou ting. I t  
a lso p rovides  a  m eans o f m aking a c 
cou nting ad ju stm ents  s ince it serves (1 ) 
as the basis fo r  dedu ction  o f pa ym en t 
fo r  schedu led services n ot perform ed  
and (2 ) as the basis fo r  paym en t fo r  new  
services ordered. See p a ra gra p h  (d ) o f 
th is  section  fo r  specific types o f irregu 
la rities .

(b ) P repa ration— (1 ) W ho prepares . 
Th e deliverin g a ir  ca rrier m u st p repa re 
five copies o f Form  2734 to cover th e ir -

w ill be inserted  in  th e E  b lock between 
th e “Tra n s fer  P oin t”  and the “Routing.”

(2 ) F rom  nonequalized origin points. 
M a il from  these poin ts  does not become 
equ a lized  u n til it enters  the system of 
a nother a ir ca rrier w ho is a  party to an 
equ a lized agreem ent a t an equalized 
origin  p oin t on  his  rou te. Separate 
Form s 2733 w ill be prepared to provide 
tran sporta tion  over the routes of the 
equ a lizing a ir  ca rriers  as follows:

(1) F o r firs t equalizing a ir carrier, (a) 
In sert x  in  “E ” b lock a fter “Transfer 
Poin t.” (S ee pa ra graph  (b ) of this sec
tion .)

( b )  In s ert equ a lized destination in 
b rackets a fter  the destination  on this air 
ca rrier. (L is t on ly equalized mail on 
th is  form .)

( ii)  F o r second equalized carrier, (a) 
O n  the firs t “Tra n s fer  Poin t” line, insert 
code o f equ alized origin .

(b ) O n  second line, show usual infor
m ation , and in  add ition  insert an x in 
th e “E ” b lock. (L is t on ly equalized mail 
on  th is  form .) •

(d )  In te rchan ge  trips . (1 ) Mail mov
in g over m ore th a n  one a irmail route on 
one a ircra ft mu st be properly identified 
on  Form  2733. N o terminal charge 
is due a t th e in terchange point, as mail 
rem ains  on  b oard the a ircra ft. To en
ab le post office accou nting personnel to 
p roperly id en tify th is  m ail, dispatching 
posta l clerks mu st insert an I  in  the “E” 
b lock o f Form  2733 for  the air carrier 

w ho is  not due to  receive a terminal 
charge.

(2 ) S chem e clerks, who prepare the 
S ta tes  d ispatch  schemes in the office of 
the d istrib u tion  and tra ffic manager, will 
in sert an " I ” in  b rackets following the 
in terch an ge poin t as listed on the 
scheme. S ta tes  dispatch scheme would 
appea r as follow s  for  dispatch of MIA 

m a il from  P D X :

M I A

l a x  4 -966  d a l ( I )  8 -966 m a y ( I )  31-966

R e g u la r  I d e n t if ie d  Identif ied

F o rm  2733 F o r m  2733 Form  273d

regu la rities  ou tlined in  parag raph  (d) of 

th is  section. Th e form  w ill be prepared 

in  a  few  instances a t a irport m ail facil

ities, or post offices, w hen the air carrier 

fa ils  in  h is  responsib ility.
(2 ) C om ple tion  o f form . Fo rm  2734 

m u st clea rly describe transportat ion 

origin a lly des ignated b y the dispatching 

posta l u n it b u t w h ich  was not performed. 
Th e Form  2734 is a lways pre pare d  at tne 

city w here th e firs t deviation  in  the ro u- 

in g o f th e m a il is  known. These for 

a re p rin ted  and fu rnished by  each ca 
rter involved . G enera l inst ruct ions iw  

com pletion  o f the form  are printed 

the reverse side o f the fifth  copy  of 
form . In  addition , the fo llo w ing w 

stru ctions mu st be follow ed :
( i)  R ou te  numbers , C ity  code, 

F orm  serial num b er. Th e first line 

rectly u nder the printed name o 

a irlin e indica tes  th ree things:
(a )  N u m erica l a irm a il route nuin 

assigned to th e a ir ca rrier by the v  
G overnm ent. Th is  number w ill he v
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(b) The th ree- letter a lphab etica l city 
code of the city a t w h ich  th e irregu la rity 
occurs and w here the form  is prepared.

! This city code des ignator mu st b e in 
serted by the a irline p repa rin g th e form .

(c) The seria l nu mber o f the form . 
This number w ill be p reprin ted  on  the- 
form and is provided to p erm it checking 
of differences b etw een Pos ta l S ervice and

| air carrier records. Th e m axim u m  
number of digits is five.

(ii) R ou te -Trip -D a te , (a )  O n  the 
( second line are b locks fo r  the a irm a il 
! route number and trip  nu mber o f the a ir 
i carrier from  whose fligh t th e m a il cov 
ered by the form  was received. I f  m a il

! was not boarded, th is  is the rou te and 
| trip to which the m a il was b illed  fo r  d is 
patch. The date on  w h ich  th e fligh t,

: from which m a il was received, was 
scheduled to origina te w ill be ind ica ted  
in the “Schedu led O rigin  D a te B lock.”

(b) The equ alization b ox w ill not be 
used unless it appears on  the rela ted  
Form 2729, “A irm a il D ispatch  Record ,” 
or 2733, “A irm a il E xception  Record ,” in  
which case an x  w ill be inserted. A n y 
voided Forms 2733 mu st be a ttached  to 
the related Forms 2734.

(iii) Routing show n on  pouch label.
\ (a) Transfer point route  num b er. Th ere
may be two or m ore tra n s fer poin t 
route numbers shown on  a  pou ch lab el 
or an outside piece (s ) lab el. Form  2734 
is provided for  the pu rpose o f show ing 
only that portion  o f the origin a l sched 
uled routing w hich  was n ot com pleted. 
If a transfer point shown on  th e pou ch 
label is overflown, the overflow n  tra n s fer 
point and the rem ain ing tra n s fer points, 
if any, must be shown.

(b ) Destination. E n ter a lphab etica l 
code of actual destination. I f  th e des 
tination is follow ed  b y a  b racketed 
“billed” destination, then  th is  shou ld be 
entered instead. Pou ch lab els  w ith  th e 
same destination and incom pleted  rou t
ing may be grouped in  one entry.

(iv) A m ount of m ail. Th e am ou nt o f 
mail, pieces, and w eigh t fo r  a  com m on 
destination m ay be comb ined w hen  th ey 
nave the same incom pleted rou ting as 
shown on the labels.

(v) New routing. Th e a ir  ca rrier des 
tination is the city (a lphab etica l code) to 
which the a ir ca rrier shown in  th is  sec-  
ion is to carry the m ail. Likew ise, the 

«oute and Trip  N u mb er to b e inserted
this section are the a irm a il nu m erica l 
ute number o f the a ir ca rrier w h ich  is 
transport the m a il and th a t a ir ea r 

ner s trip number.

^ R e a s o n  fo r p re pa ra tion *  S pecific 
TOxes have been provided fo r  n ine o f the 

p Z ;  „c-0“ mon reasons fo r  p repa ring 
dJ S  u 734- W henever the form  is p re-  

?^use o f one o f these n ine basic 
Drpnoi,s’, .^ e hox opposite the reason fo r

o tw ^ T 10n must be checked. E xp la in  
other reasons not listed.

Th e signatu re o f the 

Post nffltatiye of the a ir ca rrier or o f the 
mail 6 D *;Partm ent w ho receives  the 
Office n  lowe.d by the a ir ca rrier or Post 

time r?fPu rtm ent s ta tion  code; and the 
receive cloc^  tim e) th e m a il is
S ervi^ m n s t^  a lr+ca rrier or th e Pos ta l 

be entered  on  th e form .

mal £ l Stu b? tion o f F o r™’ 2734. N or -  
ribu tion o f the five copies is

p rin ted  on  each copy o f th e form . Th e 
on ly devia tions  from  th is  n orm a l d is tr i
b u tion  a re:

(1 ) W h en  th e receiving and deliverin g 
a ir  ca rrier a re the same. S tap le th e re 
ceivin g and deliverin g a ir ca rriers ’ b illin g 
copies together.

(2 ) W h en  m a il is delivered  to the 
Pos ta l S ervice b y Form  2734. R eta in  the 
second copy, and tu rn  in  a ll other copies 
to the posta l unit.

(d ) Irre gu laritie s  requ iring prepara 
tion  o f F orm  2734. (1 ) Th e follow in g
irregu la rities  mu st be reported  on  Form  
2734 w hen  m a il involved  is delivered  to 
Pos ta l S ervice a t oth er th a n  destination , 
or delivered  to an  a ir ca rrier n ot specified 
in  the origin a l b illing.

(1) P a rt o f m a il not boarded.
( ii)  C a rry b y and/or overfly.
( iii)  Rem oved  short o f a ir ca rrier 

destina tion  in  error.
• ( iv )  M issed a  schedu led in terlin e 
connection.

(v )  M issed a  schedu led in tra lin e 
connection.

(v i)  M a il b oarded in  error.
(2 ) Add ition a l irregu la rities  requ iring 

Form  2734 p repa ra tion  a re:
(1) C ancella tion  o f flig h t:
(a )  W h ere on ly p a rt o f m a il is de 

livered  to Pos ta l Service.
(b ) W h ere p a rt o f m a il is given  to an 

oth er a ir  ca rrier fo r  tran sporta tion  to 
destination.

( ii)  O verfly o f tra n s fer poin t to next 
a ir ca rrier destination .

( iii)  M iss ing papers.
( iv )  Tru ck  hau l b y a ir ca rrier: on ly 

w hen  m a il is tru cked to a  p oin t m ore 
d is tan t from  the u ltim a te destina tion  
than  th e p oin t from  w h ich  tru cked.

(v )  M a il received  on  Form  2942, D e 
livery L is t o f A ir  M a il D ispatches, and 
requ iring dom estic b illing.

(e ) Irre gu laritie s  tha t do n ot require
preparation  o f F o rm  2734. (1 ) P a rt o f
m a il not b oarded— forw a rd ed  to destina 
tion  b y th e a ir  ca rrier w h ich  received  
and fa iled  to b oard  th e mail.

(2 ) N one o f m a il received  from  Posta l 
S ervice b oarded— retu rned  to posta l u n it 
w ith  a ll copies o f th e Form s 2729 and 
2733. Th e posta l u n it w ill destroy Form  
2733 and void  a ll copies o f Form  2729.

(3 ) C a rry b y and/or overfly— retu rned  
to destination  b y th e a ir ca rrier w h ich  
ca rried  the m a il b y or  overflew  the 
destination .

(4 ) Rem oved  short o f a ir  ca rrier 
destina tion— forw a rd ed  to destination  b y 
th e a ir ca rrier w h ich  rem oved  the m a il 
short.

(5 ) M issed a  schedu led in terlin e con 
n ection— rerou ted  to the same destina 
tion  via  a  d ifferen t trip  nu mber o f the 
same connecting a ir  ca rrier as shown on  
th e pou ch lab el or th e Form  2733.

(6 ) M issed a  schedu led in tra lin e con 
n ection— rerou ted  to th e same destina 
tion  via  a  d ifferen t tr ip  b u t on  th e same 
a ir  carrier.

(7 ) B oa rded  in  error— retu rned  or 
forw a rd ed  to destina tion  b y th e a ir ca r 
r ier  w h ich  b oarded th e m a il in  error.

(8 ) C an cella tion  o f fligh t— a ll loca l 
b oa rd ing m a il retu rned  to the Posta l 
S ervice w ith  the Form s 2729 and 2733.

(9 ) M a il does n ot a gree w ith  Form  
2729. A t non a irport m a il fa c ility  s ta 

tions, th e a ir  ca rrier mu st m ake correc 
tion  to a ll copies o f Form  2729 as speci
fied  in  § 96.3(a ) (2 ).

( f )  Rev iew  o f Form s  2734. Th e p osta l 
u nits sha ll ca refu lly review  a ll Form s 
2734 and, in  qu estionab le cases, sha ll 
m ake p rom pt inqu iry to determ ine th a t 
instru ctions a re b eing follow ed  b y a ir  
carriers.

§  9 6 . 2 3  F o r m  2 7 5 3 ,  r e c e i p t  t o  a i r l i n e .

(a )  D es cription . Form  2753 is a re 
ceipt to a ir  ca rriers  fo r  m a il delivered  
to posta l u nits other than  a irp ort m a il 
fa cilities . It  is not used fo r  m a il th a t is 
delivered  w ith  Form  2734. (S ee § 96.22.)

(b ) Preparation . (1 ) Th e form  w ill be 
p repared  in  trip lica te b y the a ir  ca rrier 
a gen t w ith  a ll p ertin en t in form ation , 
indicated.

(2 ) Pos ta l personnel o f the receivin g 
u n it w ill cou nt th e pieces o f m a il de 
livered  b y each trip , check th e cou nt 
a ga inst the a irlin e em ployee’s count, and 
en ter th e post office tota l cou nt on  the 
form  fo r  the a ir  ca rrier involved . Lab els  
a re to be exam ined  to determ ine th a t 
m a il delivered  b y th e a ir  ca rrier is ad 
dressed or  coded fo r  d elivery to th e re 
ceiving unit. To  the exten t possib le, and 
w ithou t d elayin g th e m a il, receivin g 
clerks sha ll determ ine w heth er a ll the 
m a il is due to be received  via  th e rou te 
and tr ip  o f delivery.

(3 ) I f  a d iscrepancy exists  in  th e post 
office and a irlin e count, im m edia te action  
sha ll be taken  w ith  th e a ir lin e opera tions  
office to ascerta in  th e reason  fo r  th e 
d iscrepancy and w h eth er add itiona l m a il 
m a y be fou nd  a t th e a irlin e ram p or 
elsewhere.

(4 ) Th e firs t copy o f th e form  sha ll be 
delivered  to th e m a il messenger or 
veh icle service d river w ith  th e mail. Th e 
messenger or d river mu st s ign  and re 
tu rn  it to the a ir  ca rrier as a  receipt.

(5 ) Th e second and third-  copies o f 
the form  are to be delivered  to th e post 
office w ith  th e m ail. Th e post office 
clerk mu st s ign  b oth  copies, retu rn in g 
th e th ird  copy to the messenger or d river 
as his receipt.

§  9 6 . 2 4  F o r m  2 7 5 3 — a ,  m a i l  d e l i v e r y  r e 

c e i p t .

(a )  D es cription . Form  2753-a is  a 
receip t fo r  m a il delivered  to a irp ort m a il 
fa cilities . W h en  the volu m e o f m a il ju s 
tifies , d istrib u tion  and tra ffic m anagers  
m ay au thorize postmasters  a t a ir  stop 
post offices to use Form  2753-a, in stead  o f 
Form  2753. Form  2753-a is n ot used fo r  
m a il th a t is  delivered  w ith  Form  2734. 
(S ee § 96.22.)

(b ) P reparation . (1 ) A irp ort m a il 
fa cility personnel w ill p repa re a  24-hou r 
Form  2753-a in  du p lica te to record  a ll 
m a il deliveries  from  th e a ir  ca rrier. 
W h ere an  excep tion a lly la rge nu mb er o f 
trip s  a re in volved  fo r  any one a ir  ca rrier, 
separate form s  m ay be prepa red  fo r  each  
tou r o f du ty.

(2 ) Pos ta l personnel o f the receivin g 
u n it w ill cou nt th e pieces o f m a il de 
livered  b y each  trip , check th e cou nt 
aga in st th e a ir lin e em ployee’s count, 
and en ter th e post office tota l cou nt on  
th e form  fo r  the a ir  ca rrier involved . 
Lab els  a re to b e exam ined  to determ ine 
th a t m a il delivered  b y th e a ir  ca rrier is 
addressed or  coded fo r  d elivery to th e
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receivin g u nit. T o  th e exten t possib le, 
and  w ithou t delaying the m a il, receivin g 
clerks  sha ll determ ine w h eth er a ll th e 
ma.il is  due to  be received  via  the rou te 
and  trip  o f delivery.

(3 ) I f  a  discrepancy exists  in  post o f 
fice and a irlin e counts, im m edia te action  
sha ll b e taken  w ith  th e a irlin e opera tions  
office to a scerta in  th e reason  fo r  th e dis 
crepancy and w hether a dd itiona l m a il 
m a y be fou nd  a t the a irlin e ram p or on 
b oa rd  the a ircra ft.

(4 ) Th e origin a l copy o f th e form  
sha ll be s igned and delivered  to the a ir 
ca rr ier ’s a gen t as a  receipt.

(5 ) Th e du plica te copy o f the form  
sha ll b e reta ined  in  the a irp ort m a il 
fa c ility  files.

§ 96.25 F o r m  2759, r e p o r t  o f  i r r e g u l a r  

h a n d l i n g  o f  a i r m a i l  (R S —TR —3 ).

(a ) D es cription . Form  2759 is used as 
a  basis  fo r  b r ief aga inst an  a ir ca rrier for  
irregu la r handling.

(b ) P reparation . Pos ta l employees 
mu st prepa re Form  2759, in  qu adru p li
ca te, im m ed ia tely to rep ort any a ir  ca r 
r ier  irregu la rities  in  han d lin g m a il or 
m a il equ ipm ent in volvin g refu sed, re 
m oved  in  error, loaded  in  error, fa iled  
to  load, n ot tran s ferred , ca rried  by, de 
la yed  delivery, dam age, inclu ding w ea th 
er  dam age du e to negligence on  the 
p a rt o f th e ca rrier, or oth er irregu la rity 
requ iring rem ed ia l aetion . W h en  m a il 
is dam aged b y inclem ent w eather, rep ort 
on ly those b ags and ou tside pieces 
actu a lly w et or otherw ise damaged. D o 
n ot prepa re form s  to cover irregu la r re 
ceip t du e to w ea th er conditions. F u r 
n ish  a ll da ta  requ ired. I f  the accu racy 
or completeness o f th e fa cts  a re u ncer 
ta in , get a dd itiona l in form a tion  from  the 
loca l rep resen ta tive o f th e ca rrier in 
volved . W h en  Form s 2759 a re prepa red  
to report Loaded  in  E rror m ishandling, 
th e a ir  stop posta l u n it sha ll reprodu ce 
the cod ing shown on  the rela ted  pou ch 
lab el on  Form  2759. Th e cod ing shall 
b e show n u nder th e head ing E xp lana tion  
o f M ish an d lin g and Cause, I f  Know n .

(c ) Rev iew . Th e u n it su pervisor 
(o r  relief in  h is  ab sence) mu st review  
each  Form  2759, as soon as possib le a fter  
its  prepa ra tion . Th is  review  sha ll (1 ) 
assure inclu sion  o f a ll in form a tion  n ec 
essary to eva lu a tion  and (2 ) determ ine 
th a t the report does not cover an  irregu 
la r ity clea rly n ot cha rgeab le to fa ilu re, 
negligence, or overs igh t o f ca rrier p er 
sonnel. C a refu l review  and w ith d raw a l 
o f reports  o f irregu la rities  n ot p roperly 
cha rgeab le to a  ca rrier w ill elim ina te 
the ca rr ier ’s and the d istrib u tion  and 
tra ffic m a n a ger’s h and ling o f u nneces 
sa ry reported  cases (su ch as overca rry 
due to w eather, m echan ica l fa ilu re, or 
irregu la rities  resu lting from  incorrect 
rou ting instru ctions  on  Form  2729, pou ch 
lab el, or pa rcel s ticker).

(d ) D is trib u tion— (1 ) R eports  cov e r
ing  incidents  chargeab le  to  carrie r. 
Send origin a l and firs t copy to the dis 
trib u tion  and tra ffic m anager h a vin g ju r 
isd iction  over the rep ortin g u nit, send 
th e second copy to th e loca l s ta tion  m a n 
a ger o f the ca rrier concerned, and reta in  
the th ird  copy in  files.

(2 ) R eports  cov e ring incidents  n ot 
chargeab le  to  carrie r. S tap le the firs t

a n d  second copies togeth er and forw a rd  
them  to the d istrib u tion  and tra ffic m an 
a ger and reta in  th e th ird  copy in  files .

§  9 6 . 2 6  A p p l i c a b i l i t y  o f  f o r m s  a n d  p r o 

c e d u r e s .

(a )  A irm ail. Th e form s  and p roce 
du res describ ed in  th is  p a rt a re a p p li
cab le to a ll domestic a ir  ca rriers  on  a ll 
th eir  rou tes w ith in  and b etw een  the fifty  
U n ited  S tates, Pu erto R ico, and th e V ir 
g in  Is lands  (b u t n ot fo r  m a il origin a tin g 
a t or in tended  fo r  destinations b eyon d ).

(b ) Em ergency  firs t- clas s  m a il by air. 
In  the dispatch  o f firs t- cla ss  m a il b y a ir 
u nder em ergency  conditions, the form s  
described in  th is  p a rt w ill a lso be u tilized. 
H ow ever, separate form s  shou ld be used 
and p rom inen tly endorsed Firs t-C las s  
M ail.

(c ) M e xico and C uba. Procedu res  for  
a irm a il rou tes to and w ith in  M exico and 
Cuba a re covered  b y specia l instru ctions.

S u b pa rt D— In tern a tion a l A i r  

Tra n sp orta tion

§  9 6 . 3 0  A u t h o r i t y .

(a )  A pplicab ility . Th is  su bpart ap 
p lies  to a ir ca rriers  and foreign  a ir  ca r 
riers  en gagin g in  overseas or  foreign  a ir 
tran sporta tion  o f m a il on  F A M  nu m 
b ered rou tes assigned b y th e Pos t O ffice 
D epa rtm en t to th e exten t noted  herein , 
and su pplements the provisions o f the 
C onvention  o f the U n iversa l Pos ta l 
U nion .

(b ) As  used in  th is  su bpart:
(1 ) “A ir  C a rrier,” a lso ca lled  A m eri

can  F la g  C a rrier, means any citizen  or 
com pany o f the U n ited  S ta tes  au thorized 
b y th e C ivil Aeronau tics  B oa rd  to engage 
in  overseas or foreign  a ir  transporta tion .

(2 ) “Foreign  A ir  C a rrier,” a lso ca lled  
Foreign  F la g  C a rrier, means any in d i
vidu a l or com pany n ot o f th e U n ited  
S ta tes  au thorized  b y the C ivil Aeronau 
tics  B oa rd  to engage in  foreign  a ir 
transporta tion .

( 3 )  “C a rrier” means b oth  a ir  ca rrier 
and foreign  a ir  ca rrier.

(4 ) “O verseas A ir  Tra n sp orta tion ” 
means the ca rria ge o f m a il b y a ircra ft 
b etw een  a  p lace in  an y S ta te o f the 
U n ited  S ta tes  and any p lace in  a  T er r i 
tory or possession o f the U n ited  S ta tes ; 
or b etw een  a  p lace in  a  Terr itory or 
possession o f th e U n ited  S ta tes  and a 
p la ce in  any other Terr itory or posses 
s ion  o f the U n ited  States.

(5 ) “Foreign  A ir  Tra n sp orta tion ” 
means th e ca rria ge o f m a il b y a ircra ft 
b etw een a  p lace in  any S ta te, Terr itory 
or possession o f th e U n ited  S ta tes  and 
an y p lace w h olly ou tside th ereof.

(6 ) “M a il” means U n ited  S ta tes  and 
foreign - tra n s it m ail.

(c )  A u thority  to  engage in  a ir trans 
porta tion — (1 ) A m erican  flag a ir ca r
riers . A ir  ca rriers  sha ll not engage in  
a ir  tran sporta tion  unless a  certifica te 
has been issued b y the C ivil Aeronau tics  
B oa rd  au thorizing them  to do so. E ach  
such certifica te states th e term in a l 
points and  in term ed ia te points, if  any, 
b etw een  w h ich  th e a ir  ca rrier is au th or 
ized  to engage in  a ir  transporta tion .

(2 ) F ore ign  flag a ir carriers . Foreign  
a ir  ca rriers  sha ll not engage in  a ir 
tra n sporta tion  from  U .S. soil w ithou t a

p erm it issued b y th e C ivil Aeronautics 
B oa rd  au thorizing such transportation.

(d ) P olicy  f o r  dispatch of airmail. 
Th e service w h ich  w ill a fford  the most 

expeditiou s  d elivery o f the m ai l  shall be 

u tilized . U n ited  S ta tes  fla g carriers, for 

econom ic and na tion a l interest reasons, 
sha ll h ave firs t p riority to the  traffic 
w herever practicab le.

(e ) R ules  and regulations . The De
pa rtm ent w ill make such rules and regu
la tions  as m ay be necessary for the safe 
and expeditiou s transportation  of air
m a il b y a ircra ft. Th e Assistant Post
m aster G enera l, B u reau  o f Transporta
tion , w ill estab lish the policy for trans
p orta tion  of m a il and for  exchange of 
a irm a il b etw een posta l employees and 
carriers.

( f )  A greem ents . Th e Department may 
en ter in to agreem ents  w ith  postal ad
m in istra tions  o f other countries with 
respect to . a irm a il transportation. The 
D epa rtm en t m ay also make arrange
m ents  w ith  foreign  a ir carriers for the 
tran sporta tion  o f m a il if  they have been 
issued perm its  b y the C ivil Aeronautics 
B oard.

(g )  Trans portation  of foreign origin 
m ail. A ir  ca rriers  transporting mail of 
foreign  cou ntries  a re sub ject to control 
and regu la tion  o f the U nited States.

§ 9 6 . 3 1  C a r r i e r  o p e r a t i o n s .

(a )  F ilin g  o f schedules. Carrie rs au
thorized  to engage in  a ir transportation 
sha ll transport m a il on ly af t e r filing 

th eir schedu les o f operations with the 

D epartm ent. Th e  D epa rtm ent will des

ign a te th e fligh ts  requ ired for  the trans

porta tion  o f m a il and in form  the car

riers  accord ingly. N o carrie r shall 

tran sport m a il in  accordance with any 

schedu le oth er th a n  one designated or 
ordered  to be estab lished by the  Depart 

m ent fo r  the transporta tion  o f  mail.
(b ) Schedule  revis ions . Changes to

exis ting schedu les must be f i le d with the 

D epa rtm en t not less than  10 days before 

th eir effective dates. T h re e  copies 

shou ld be filed  w ith  the Direc t o r, Inter
na tion a l Service, B u reau  of Tr a n s p o r t a 

tion , Pos t O ffice D epartment, Washing
ton  25, D .C., one w ith  the distribution 

and tra ffic m anager, Pos t Off ice  Depw ■ 
m ent, in  each region  concerned, ana 

th ree w ith  th e cla im  for  the m ail tra 

porta tion . . . AllM
(c ) F lig h t m ovem ent. Carrie rs sho

opera te des ignated fligh ts  as near y 

practicab le a t th e times indicate  

pub lished schedules. W henever ea 
or la ter  departu res are required, sni 

ficen t advance notice should be g 

the loca l posta l representatives m 
th a t a ppropria te adjustments may 

m ade in  th e dispatch  schedules. ,
( d )  E xtra  sections. E xtra  secta

a  des ignated schedu led flight m y 
used for  the transporta tion  of man.

(e ) E m ergency  .flights . E m e r g e n c y  

fligh ts  opera ted  b y a ca rrier m ay  _ 

fo r  the transporta tion  of ma“ ' >. for 
ever, ca rriers  shou ld not accept
any cou ntry served by the em e 
fligh t if th ey a re not au thorized to 
th a t cou ntry regu larly. heij-

( f )  O m ission o f service. I f  a ted 
u led stop is to be om itted  on adesigiw 
fligh t, th e ca rrier must immediate y



Wednesday,  D ec em ber  6, 1961 FEDERAL REGISTER 1 1 6 4 7

tify the loca l posta l rep resentatives  con -  
Lxerned. I f  the service is to be suspended 
for one week or more, the ca rrier must 
notify the D irector, In tern a tion a l S erv
ice, Post O ffice D epartm ent, W ash ington  
25, D.C., and the loca l posta l rep resenta 

tive  at the point involved . Th e same 
officials should be n otified  w hen  the serv-  

[ ice is resumed.
(g) Canceled flights . W h en  a  fligh t 

is canceled a t the in itia l term in a l or 
any point en route, the ca rrier shou ld 
promptly n otify the loca l posta l rep re 
sentatives concerned.

(h ) Delayed departures . I f  a fligh t is 
delayed a fter accepting m a il and the de-

[ lay is estimated to be tw o hou rs or less 
[ beyond the schedu led departu re, the m a il 
[ will be retained ab oard the fligh t. I f  
the flight is delayed over tw o hours, the 
dispatching postal u n it shou ld be in 
formed of the delay and the prob ab le 
time of departure. In  such cases, the 
postal representative w ill determ ine 
whether the m ail shou ld be retu rned  to 
the postal unit.

(i) Accidents. C arriers  w ill im m ed i
ately in form the Post O ffice D epa rtm ent,

I Washington 25, D .C., o f any accident re 
sulting in possible dam age to or loss o f 
United States mail. W h en  an  accident 

I occurs in the U nited  States, the d istrib u 
tion and traffic m anager, Pos t O ffice D e-  

I partment, in  the region  concerned 
I should also be notified. Accidents  oc-  
icurring outside the U n ited  S ta tes  mu st 
I be reported to the postal adm in istra tion  
I of the country to w h ich  the ca rrier b e-  
I longs and to the posta l a dm in is tra tion  
I of the country in  w hich  the accident oc-  
I curs. (See § 96.33.)

[ §  9 6 . 3 2  T r a n s p o r t a t i o n  o f  m a i l .

(a ) Tender o f mail. W h en  au thorized 
I to transport mail, ca rriers  sha ll p rovide 
necessary and adequ ate fa cilities  and 

I service for its transporta tion  and w ill be 
held strictly accou ntab le fo r  the proper 
care of mail and posta l equ ipm ent w h ile 

S  m their custody.

®  P riority  o f m ail and allocations—  
I (1) Priority . A ir  carriers  sha ll transport 
all airmail availab le fo r  each fligh t des ig-  

; nated by the D epartm ent: I f  the a ir 
mail availab le for  d ispatch exceeds the 

j weight a llocation or norm a l load, the 
[ excess shall have p riority o f tran sporta -  
t mn over a ll u nconfirmed passengers and 
¡ other traffic. (S ee § 9 6 .1 (a )(1 ) fo r  
! normal mail load.)

«>  Allocations and estimates . W eigh t 

are *or Plann ing purposes to 
assist the Posta l S ervice as w ell as a ir 

nô r1ierf  fu lly rea lize the m aximu m 
i S load on each fligh t. Pos ta l units w ill 

e au; carriers an advance estim ate of 
e mail anticipated fo r  the fligh t, which 
ny be above or b elow the w eigh t a llo-  

ation already agyeed upon. I f  the a ir 
man estimate is in  excess o f the a lloca -  

°n> t“ e air ca rrier m ay refu se th e excess 
onfirmed passenger tra ffic prevents  its 

airmP T̂,n̂ e‘ ^  torn a ir  ca rrier refuses 
S S S  F ° rm  2759> “R ep ort o f Irregu la r 

, of A ir  M a il” , shou ld be pre-  
■ «*  d ifference b etw een  the 

norm v  accePted and the a lloca tion  or 
normal load. (S ee § 96.33.)

(3 ) B acklog. C a rriers  w ill b e expected 
to p rovide su fficient lift to accom m odate 
any b acklog o f m a il w h ich  has accu mu 
la ted  due to irregu la r opera tions  or 
cancellations.

(4 ) R em ov al or refusal. W h en  it b e 
comes necessary to redu ce the load  o f an 
a ircra ft due to w ea ther or  other cause, 
the follow in g order o f rem ova l or refu sa l 
sha ll p reva il:

(1) C om pany m ateria l.
( ii)  E xpress and cargo.
( iii)  A ll ca tegories  o f m a il other than  

letters  and cards (L C ) .
( iv )  D ip lom atic pouches not ca rried  as 

firs t- cla ss  m ail.
(v )  C om pany m ail.
(v i)  LC  m a il a fter  rem ova l o f a ll other 

tra ffic except revenu e passengers w ith  
space con firm ed p rior to know ledge th a t 
the load must be reduced.

(5 ) N on priority  m a i l .  N on p riority 
m a il consists o f m ilita ry officia l m a il d is 
p a tched  on  a  space ava ilab le basis. N or 
m a lly, m ilita ry officia l m a il moves on the 
same basis as cargo, th a t is, firs t in, firs t 
ou t priority. C arriers  accepting m ilita ry 
officia l m a il do so w ith  the u nderstanding 
th a t m ovem ent to destination  is assured.

(c )  D eliv ery  o f m ail to  carriers— (1 ) 
D ocum entation . Th e posta l u n it- d eliv 
erin g m a il mu st prepa re the AV -7s  ‘‘D e 
liverin g  L is t o f A ir  M a il D ispatches” lis t
in g the origin , destination , w eigh t o f the 
m a il, and dispatch  and rou ting instru c
tions. O ne set o f AV -7s  mu st be p re 
pa red  fo r  each stop p oin t on  the fligh t 
w here m a il is ava ila b le fo r  tran sporta 
tion .

(2 ) V erifica tion  by carriers . Th e ca r 
riers  sha ll ver ify  a ll m a il tendered  for  
tran sporta tion  aga inst the entries  a p 
p ea rin g on  the AV -7s— M a il W ayb ills . 
I f  an  irregu la rity in  the condition  o f the 
m a il is ob served a t the tim e o f a ccept
ance, it shou ld be b rou gh t to the a tten 
tion  o f the posta l u n it b efore s ign ing the 
AV -7s .

(d ) D e liv ery  o f m a il to carriers  on de 
layed flights  and extra  sections— (1 ) D e 
layed flights . A fter  fligh t docu ments 
have been com pleted fo r  im m inent de 
pa rtu re and a  delay occu rs add itiona l 
m a il shou ld not be accepted b y ca rriers  
unless it can  be done w ithou t detrim en t 
and cause no fu rth er-delay in  departu re 
o f the fligh t. Ad d ition a l m a il w ill be 
tendered  if space is ava ilab le and it w ill 
not cause rem ova l o f passengers or ca rgo 
a lready m an ifested  on  th e a ircra ft 
documents.

(2 ) E xtra  sections. M a il m ay b e con 
veyed  on  extra  sections o f a  des ignated 
fligh t. M a il ca rried  on  extra  sections 
sha ll be considered as h avin g been con 
veyed  on  the regu la r schedu led fligh ts  fo r  
pu rposes o f a rrivin g a t the base w eigh t 
fo r  the fligh t.

(e )  Trans fe r betw een flights . E ach  
ca rrier mu st tra n s fer m a il b etw een its  
ow n  fligh ts  w henever the tra n s fer is 
shown on  the AV -7s . I t  mu st tra n s fer 
m a il a t points  in  the U n ited  S tates, its  
territories  or possessions w ith  domestic 
a ir ca rriers  as d irected  b y th e D ep a rt
ment. (S ee § 96 .3 (b ).)

( f )  R e ta in ing  m ail in  fore ign  coun 
tries . In  a  foreign  cou ntry, ca rriers  
m a y reta in  cu stody o f U n ited  S ta tes

civilia n  m a il ab oard a fligh t w hen  th e de 
pa rtu re is delayed  up to 12 hours. O n  
delays over 12 hours, or u pon cancella 
tion , civilia n  m a il mu st be delivered  to 
the loca l post office fo r  disposition. Th e 
origin a l docu ments, p roperly endorsed, 
mu st accom pany the m ail. M ilita ry a ir 
m a il must be held in  th e cu stody o f the 
a ir ca rrier, and the Post O ffice D ep a rt
m ent, W a sh in gton  25, D .C ., shou ld be 
p rom ptly requ ested b y w ire to fu rn ish  
instru ctions fo r  disposition. U nder no 
circu mstances shou ld m ilita ry a irm a il be 
tu rned over to a foreign  post office or to 
a foreign  ca rrier.

(g )  D e liv ery  o f m ail by carriers  to  
pos tal representatives . U pon  a rr iva l of 
a  fligh t, the ca rrier must u nload the m a il 
and make d elivery as soon as possib le 
to the au thorized posta l representa tive 
a t such poin t as m ay be designated.

(1 ) A V -7s , D e liv e ry  lis t o f a ir m ail 
dispatches. O ne copy o f each set o f 
AV -7s  and a dd itiona l copies w h ich  are 
requ ired  fo r  receip t to the ca rrier mu st 
be delivered  w ith  the m ail. A n y ir 
regu la rities  must be noted on  a ll copies 
o f the AV -7.

(2 ) N o docum ents  in  the  U nited  
States . C arriers  deliverin g m a il to 
U n ited  S tates posta l in sta lla tions  w ith 
ou t AV -7s  w ill ob ta in  receip t on  P.O . 
Form  2753 “Receip t to A ir lin e” fo r  a ll 
m a il delivered  to the posta l unit. Th e 
receip t w ill show  on ly the tota l nu mber 
o f pieces b eing delivered. I f  a  posta l 
u n it is n ot loca ted  a t the a irport, Form  
2753 mu st be prepared b y the ca rrier fo r  
s ignatu re b y the posta l service m otor 
veh icle driver.

(3 ) N o docum ents  in  fore ign  countries . 
C arriers  delivering m a il to foreign  posta l 
insta lla tions  w ithou t AV -7s  w ill ob ta in  
receip t on such form  as m ay be p re 
scrib ed in  th a t cou ntry.

(4 ) D e liv ery  o f a ll m ail ab oard an a ir
cra ft. A t term in a l points o f flights , a ll 
m a il on  b oard  the a ircra ft w ill be d eliv 
ered  to th e posta l u n it unless there is an  
a greem ent to the con tra ry b etw een ca r 
riers  and th e governm ents  concerned.

(5 ) Irre gu la r stops. C a rriers  m aking 
irregu la r landings  in  the U n ited  S tates  
due to w ea ther or oth er causes m ay re 
ta in  the m a il fo r  s ix hours w h ile hold ing 
fo r  clea rance to proceed to the des ig 
n a ted  term in a l point. I f  the fligh t ca n 
n ot proceed w ith in  th e s ix hours, the 
m a il on  board, togeth er w ith  the m a il 
documents, sha ll be delivered  to the loca l 
pdsta l unit.

(h ) Irre gu laritie s — (1 ) Labels  los t in  
trans it. W h en  a d ispatch  has lost its  
la b el in  transit, the ca rrier m ay tran s 
p ort the d ispatch  to its  off- loa d in g poin t 
if  it can  be iden tified  from  the m a il docu 
ments. O therw ise, the d ispatch  shou ld 
be delivered  to a  posta l u n it fo r  id en tifi
ca tion  and re- lab elin g. Receip t shou ld 
b e ob ta ined  b y the ca rrier from  the a c 
cep tin g posta l unit.

(2 ) D amaged m a il dispatches. W h en  
m a il is d iscovered in  a  dam aged  con d i
tion , it shou ld be offloaded a t the firs t 
stop or a t th e destination  o f the d ispatch  
w h ichever occu rs first. Th e dam aged  
m a il shou ld be tendered  to th e loca l post 
office fo r  han d lin g and a  receip t ob ta ined  
th erefor.
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(3 ) M  a i l  depredations. AH  sea led 
m a il conta iners  th a t have b een  tam pered  
w ith  w h ile in  a  ca rr ier ’s cu stody shou ld 
b e su rrendered im m ed ia tely to th e loca l 
post office w ith  a  s ta tem ent o f fa cts  fo if 
a ction  deem ed a pp rop ria te accord ing to 
th e law s o f th e cou ntry w here th e 
depredations  or tam pering o f the m a il 
occu rred.

( i)  Refusals  and rem ovals  o f m ail. 
Refu sa ls  and  rem ova ls  o f m a il b y a  ca r 
r ier  m ay resu lt in  d ivers ion  o f th e m a il 
to another ca rrier and in  the im position  
o f fines.

§  9 6 . 3 3  M a i l  t r a n s p o r t a t i o n  i r r e g u l a r i 

t i e s .

(a ) D eductions  and fines. C a rriers  
tran sportin g m a il w ill ob serve a ll a p p li
cab le ru les and regu la tions  issued b y the 
D epa rtm ent. Th e D epa rtm ent m a y im 
pose a  p en a lty a ga inst a ir  ca rriers  fo r  
fa ilu re to comply.

(b ) Irre gu laritie s . It  is the respon 
s ib ility o f post© ! personnel a t in tern a 
tion a l exchanges  offices to rep ort a ll 
instances o f irregu la rities  th a t come to 
th eir  a tten tion . These reports  shou ld 
b e m ade on Form  2759 “R ep ort o f the 
Irregu la r  H a n d lin g o f A ir  M a il” ; the 
origin a l and firs t copy o f w h ich  w ill be 
sent to th e d istrib u tion  and tra ffic m a n 
a ger h avin g ju risd iction  over th a t u n it; 
th e second copy to the loca l sta tion  
m anager o f th e ca rrier concerned; and 
th e th ird  copy reta ined  a t the office p re 
p a rin g the report. Reports  o f irregu 
la rities  n ot chargeab le to a ca rrier shou ld 
be forw a rd ed  to  th e d is trib u tion  and 
tra ffic m an ager; w ith  th e usual copy 
b eing reta ined  fo r  files  o f the rep ortin g 
unit.

(c )  Types o f irregularitie s . L is ted  
b elow  a re th e types  o f irregu la rities  to 
be reported  on  Form  2759:

(1 ) Refu sa l and rem ova l.
(2 ) Fa ilu re to n otify posta l a u thori

ties.
(3 ) D am age to m a il and/or equ ipm ent 

w h ile in  cu stody o f ca rrier.
(4 ) N on receip t o f m a il documents.
(5 ) D elayed  delivery to posta l unit,
(6 ) Seriou s in fractions .
(d ) N otifica tion  to  the  a ir carrie r. 

Th e copy o f Form  2759 sent to the a ir 
ca rrier serves as notice o f th e irregu 
la rity. It is not contem pla ted  th a t there 
w ill be a  letter  o f acceptance o f respon 
s ib ility b y th e a ir  ca rrier. Fa ilu re to 
in form  th e d istrib u tion  and tra ffic m a n 
a ger in  w hose region  the 2759 was p re 
pa red  b y the 10th o f the follow in g m onth  
w ill be considered as an  acceptance of 
th e fa cts  as sta ted in  the report.

(e ) Process ing F orm  2759. Th e dis 
tr ib u tion  and tra ffic m anager o f the 
region  w here th e irregu la rity w as re 
p orted  sha ll exam ine the form  to d eter 
m ine w hether th e a ir ca rrier concerned 
shou ld be fined. E ach  rep ort shou ld be 
ana lyzed  b y know ledgeab le personnel 
to  assure fa ir  ju dgm en t in  recom m end 
in g penalties.

( f )  Assessing penalties . A ll reports  
o f irregu la rities  occu rring du ring a  
m onth  w ill be processed as a  u n it and 
clea red  b y th e end  o f th e n ext m onth . 
Th e follow in g  schedu le w ill be used to  
determ ine the am ou nt o f each  p en a lty:

(1 ) R efus al and rem oval. A ir  ca r 
riers  u sing p re-determ in ed  w eigh t a l 
loca tions  need n ot su bmit Form  2160./  
Instead, an  exp lana tion  shou ld be fu r 
n ished the d istrib u tion  and tra ffic m a n 
a ger w ith in  10 days a fter  th e da te o f 
irregu la rity rep ort and shou ld inclu de 
such fa cts  as th e w eigh t o f com pany 
m a teria l and ca rgo ca rried  on  th e fligh t. 
Fa ilu re to accept the a lloca tion  or a d 
vance estim ate, if any is given , w ill be 
ana lyzed  to determ ine w hether a pena lty 
shou ld be imposed. Th e basis fo r  such 
p en a lty sha ll be $25.00 fo r  each 45 kilos 
or fra ction .

(2 ) F a ilu re  to n otify  pos tal a u thori
ties. Fa ilu re to n otify posta l au thorities  
o f nonopera tion , la te departu re, a dd i
tion a l sections, a dd itiona l stops, om is 
s ion o f schedu led stops, etc., w ill be 
su b ject to a pena lty if in  the op in ion  o f 
th e d is trib u tion  and tra ffic m anager 
th ere is s ign ifican t fa ilu re to cooperate. 
Su ch pena lties  shou ld b e in  m u ltip les  
o f $25 fo r  each offense.

(3 ) D am age to  m ail or equipm ent 
w hile in  custody  o f carrier. A  m in im u m  
p en a lty o f $25.00 w ill be assessed for  
each case.

(4 ) N onre ce ip t o f m ail docum ents . 
A ir  ca rriers  deliverin g m a il w ith ou t A V -  
7s or m a il m an ifes t w ill be pena lized  
on  th e basis o f $25.00 fo r  each  such 
occu rrence unless a  s a tis fa ctory exp la 
n a tion  is given.

(5 ) Delayed deliv ery  to  pos tal unit. 
A ir  ca rriers  deliverin g m a il to th e posta l 
u n it a t the a irp ort in  excess o f the p re 
scrib ed tim e lim it sha ll be assessed a 
p en a lty based on  the follow in g form u la :

Number o f  p ieces : F ine
I  to 3_________  $5.00
4 to 10____ ___ !______________ 10. 00
II to 25_______   25.00
26 to 50_____________________ 40. 00
Over 51__________ ____ .______ '75.00

(6 ) Serious  in fractions . In  th e event 
o f a  serious in fra ction  w h ich  requ ires 
pu n itive a ction  n ot specifica lly m en 
tioned  herein , th e d istrib u tion  and tra ffic 
m a n a ger w ill com m u nicate these fa cts  
to th e D irector, In tern a tion a l Service, 
fo r  decision.

(g )  C om puting penalties . A fte r  com 
pu ting pena lties  fo r  a  m onth  and the 
tota l pena lties  am ou nt to $50 or less, 
th e cases sha ll b e filed  and no pena lty 
imposed fo r  th a t month .

(h ) A ppeal by  a ir carrie r. I f  an  a ir 
ca rrier shou ld appea l th e am ou nt o f the 
p en a lty on  any pa rticu la r irregu la rity, 
a ll papers shou ld be forw a rd ed  to the 
D irector, In tern a tion a l S ervice, fo r  
review .

( i)  N otifica tion  to  the  office s e ttling  
the  accounts . Th e d istrib u tion  and tr a f 
fic m anager w ill advise th e Post O ffice 
D epa rtm ent, B u reau  o f Finance, In ter 
n a tion a l Accou nts  B ranch, W a sh in gton  

25, D .C ., th e tota l dedu ction  to be m ade 
from  m a il p a y due th e a ir  ca rrier. A  
copy o f such advice shou ld a lso b e sen t to 

th e D irector, In tern a tion a l Service. Also, 
a  copy shou ld b e sen t to th e a ir  ca rrier 
concerned, togeth er w ith  a  copy o f Form  
2759 on  w h ich  pena lties  h ave b een 

assessed.

N a m e  of  ca rrie r R o u t e  N o . Re gion assess- 
ing fines

Am e r ic a n  A ir l in e s , I n c _ __ F  A M  2 6 . . Da lla s.
B r a n i f i  A i rw a y s , I n c ... . . . . . F  A M  3 4 . . Do .
D e l t a  A ir l in e s , I n c . . . . . . . . . . . F A M 3 1 - . At la nta .
Ea s t e rn  A i r  Lin e s , I n c ___ F A M s  33 

a n d  35.
N e w  York .

N a t io n a l  A i r l in e s , I n c ...... F A M  3 2 . _ At la nta .
N o r t h w e s t  Air l in e s , I n c . . . F A M  2 8 . . Seattle .
P a n  Am e r ic a n  A i rw a y s ,- F A M  5 . . . At la nta .

I n c . (L a t i n  Am e r ica n  
D i v . ) .

P a n  Am e r ic a n  A i rw a y s , F A M  1 4 . . Sa n Francisco.
I n c . (P a c i f ic  D i v . ) .

P a n  Am e r ic a n  A i rw a y s , F A M  1 8 . . N e w  York .
I n c . (A t l a n t i c  D i v . ) .

P a n -Am e r ic a n -G ra c e  A i r - F A M  9 . . . Do .
w a ys , I n c .

Sa m o a n  A ir l in e s , L t d . . . . . F A M  4 1 . . Sa n Francisca

Se a boa rd W o r ld  A ir l in e s , F A M  3 8 . . N e w  York .
I n c .

S o u t h  P a c if ic  A i r  Lin e s , F A M  4 0 . . Sa n Francisco.
I n c .

Tr a n s  W o r ld  A ir l in e s , I n c . F A M  2 7 . . N e w  York .

W e st e rn  A i r  Lin e s , I n c __ F A M  3 6 . . Sa n Francisco.

§  9 6 . 3 4  R e c o r d s  a n d  r e p o r t s .

(a )  F orm  2759, “R e port o f irregular 
hand ling o f a irm a il.”  Posta l employees 
mu st p repa re Form  2759 promptly to re
p ort a ll irregu la rities  in  the handling of 
m ail, inclu d ing refu sa ls  b y carriers. The 
form  serves as a  basis fo r  assessing pen
a lties  aga inst a ir ca rriers  whenever the 
circu mstances w a rran t.

(b ) F orm  2753, “R ece ipt to airline 
Form  2753 is a  receip t prepared by postal 
personnel and given  carriers  delivering 
m a il w ithou t AV -7s . Th e receipt is pre
p a red  in  du plica te and w ill show only the 
tota l nu mb er of-p ieces and fligh t data.

(c ) F orm  2734, A irm a il exception 
record . Form  2734 w ill be prepared by 
a ir  ca rriers  due to effect transfer of air
m a il to a  U n ited  S ta tes  domestic air car- 
r ier w hen  circu mstances prevent follow
in g the origin a l rou ting, loss of papers, 
etc. (S ee § 96.22.)

§  9 6 . 3 5  R a t e s  o f  c o m p e n s a t i o n .

(a )  R ates  fo r a ir carriers ; United 
States  m ail. Ra tes  o f compensation due 
a ir  ca rriers  fo r  the transportation of 
m a il a re fixed  b y the C ivil Aeronautics 
B oa rd  and amou nts due them are paid 
b y th e D epa rtm en t from  appropriations 

fo r  th e tran sporta tion  of mail by 
a ircra ft.

(b ) Rates  fo r a ir carriers ; foreign 
m ail. Th e D epa rtm ent w ill fix from time 
to tim e the ra tes  o f compensation that 
a re cha rged  foreign  countries for the 
conveyance o f th eir m a il by air earners.

(c )  Rates  fo r fore ign  air earners, 
U nited  States  m ail. Th e Department 
w ill p ot pay to a  foreign  a ir carrier o 
h is  n a tiona l governm ent, a rate to 
tran sportihg m a il b etween the Unite 
S ta tes  and such cou ntry, higher tna 

th a t pa id  to a ir carriers  by foreign 
governm ents  fo r  transporting their ma 
b etw een  such foreign  countries and t

U n ited  S tates.

§ 96.36 P a y m e n t  f o r  transportation of 

m a i l .

(a ) A ir carrie r accounts ; payment for 
fore ign  m ail. A ll revenu e received r 
foreign  governm ents  fo r  the transpor 

tion  o f th eir m a il b y a ir  carriers is 
th eir  accou nt. C ollections o f amo 

du e from  foreign  countries may
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fected from  such foreign  cou ntries  d irect 
by air carriers  (w ith  p rior  app rova l o f 
the D epartm ent) or b y th e D epartm ent.

(b ) A ir carrie r accounts ; pay m ent fo r 
United States  m ail. A ir  ca rriers  w ill 
submit their cla ims, prepa red  and 
supported according to instru ctions fu r 
nished by the D epa rtm ent to th e “Pos t 
Office D epartm ent, B u reau  o f Finance, 
International Accou nts B ranch , W a sh 
ington 25, D .C .”

(c) Fore ign a ir ca rrie r accounts ; pay 
ment fo r m ail loaded in  the  U nited  
States. Foreign  fla g  a ir ca rriers  au thor 
ized by their governm ents  to collect d i
rect from the U n ited  S ta tes  Post O ffice 
Department w ill su bmit th eir  cla im s p re 
pared and supported accord ing to in 
structions fu rn ished b y the Post O ffice 
Department, W ash ington  25, D .C . 
Transportation charges  fo r  m a il en 
planed in  the U n ited  S ta tes  w ill b e 
claimed from  the U n ited  S ta tes  Pos t 
Office D epartment irrespective o f actu a l 
origin of the m a il transported  from  the 
United States b y foreign  a ir  carriers .

§  9 6 . 3 7  I n t e r n a t i o n a l  a i r  h a n d b o o k .

Exchange offices w ill b e governed  b y 
instructions conta ined in  Tra n sp orta 
tion Handbook Series  T - l ,  In stru ctions  
for Handling and Rep ortin g o f In ter 
national A irm a il a t E xchange O ffices, 
together w ith  such specia l instru ctions 
as may be issued from  tim e to tim e.

Subpart E— First C la ss  M a il (FC M ) b y 

A ir

§  9 6 . 4 5  D e f i n i t i o n .

The term  “First-C la ss  M a il B y A ir  
(FC M )” is used to describe first- class  
mail, other than  a irm a il and a ir pa rcel 
post, which is au thorized fo r  tran spor 
tation by a ircra ft b etw een  des ignated 
points on a space-ava ilab le non priority 
basis. Th e m a il to be inclu ded is :

(a ) A ll m a il pa id  a t firs t class ra te, 
and business rep ly mail.

(b ) A ll officia l U .S . G overnm ent m a il 
endorsed “F irs t C lass.”

(c) A ll other sealed officia l U .S . G ov 
ernment letter size m a il except volu m e 
shipments on w h ich  it is known, or can  
be determined, the m a iler does n ot ex 
pect air service.

axcban8e offices, ord in a ry m ilita ry 
official m ail and ord ina ry A P O  and F P O  
, •> Per?onaD m a il m ay p rop erly be in -  

C in  a ir lift d ispatches over  a ll 
authorized segments.

§  9 6 . 4 6  A u t h o r i t y ,  r a t e s ,  a n d  s e r v i c e .

(a ) C iv il A eronautics  B oard. O rder 
o. E-17255, adopted b y the C ivil A ero-  

ipuucs B oard on  Ju ly 31, 1961, estab -  

F p m  ra^es *or tra n sporta tion  o f 
ho** ^  a v° lunta ryr  space-ava ilah le 
oasis effective Septem b er 16, 1961. Th e 

fm«™ ^re Pased on -a  m u lti- elem en t ra te 
inclu ding lin e-h au l and ter -  

4.1 a* charges a t ra tes 50 percen t o f 
Prescribed fo r  a ir  tran sporta tion  o f 

irmail w ith in  the con tinen ta l U n ited  
tates. A  h igher lin e-h a u l cha rge o f 18 

npv L P^r .m a il ton -m ile (vs . 15.085 cents 
per mail ton -m ile on  the basis o f V2 o f 

(,„viKair?la il lin e-h au l ch a rge) is p re 
in a  i i ^ n s p o r ta tio n  b etw een  points 

Alaska and the nearest p oin t in  the

48 contigu ou s S tates . A  com posite F C M  
ra te tab le is pu b lished b y th e D irector, 
A ir  Tran sporta tion .

(b ) P os t O ffice  D e partm e nt— (1 ) A u 
thorizations . Au thoriza tion s  fo r  dis 
p a tch  o f F C M  a re m ade b y th e B u reau  
o f Tran sporta tion , W ash in gton  25, D .C . 
A ll p resent au thoriza tions  a re continu ed 
u nchanged b u t no expansion  o f the FC M  
program , eith er w ith  respect to the m a il 
to be flow n  or the a ir lift segments in 
volved , is to be m ade unless au thorized 
b y th e B u reau  o f Transporta tion .

(2 ) In te rlin e  trans fers — (i)  Trunkline  
and cargo a ir carriers , (a )  F C M  w ill 
n ot be tendered  b y any posta l u n it if an  
in term ed ia te tra n s fer to another a ir  
ca rrier w ou ld b e requ ired  to p rovide 
tra n sporta tion  to th e in tended  destina 
tion  except w here such in terlin e tran s 
fers  have been m u tu a lly agreed to b y 
the ca rriers  involved  and the 
D epa rtm ent.

(b ) W h ere s ingle ca rrier service b e 
tw een  any au thorized points is b elieved 
inadequ ate, and an  in terlin e tran s fer o f 
va lu e is ava ilab le, th e d istrib u tion  and 
tra ffic m anager in  the d ispatch ing region  
w ill requ est the D irector, A ir  Tra n sp orta 
tion , to consider the poss ib ility o f a r 
ran gin g w ith  th e ca rriers  in volved  for  
estab lishm ent o f such a m u tu a lly a gree 
ab le in terlin e trans fer.

(c )  Fu ll pa rticu la rs  w ill be fu rn ished 
to a ll concerned b y the D irector o f A ir  
Tra n sp orta tion  w henever in terlin e 
trans fers  a re agreed  upon.

( d )  Th rou gh  in terchange fligh ts , op 
era ted  b y tw o or m ore ca rriers , sha ll n ot 
be considered as in terlin e transfers .

( e )  See § 96.47(a ) (4 ) ( ii)  fo r  instru c
tions concern ing tran s fers  to another a ir  
ca rrier w h ich  m ay be d irected  w hen  m a il 
has been irregu la rly handled.

( ii)  Loca l serv ice a ir carriers . N o in 
terlin e tran s fers  in  ord in a ry circu m 
stances a re au thorized b etw een  loca l 
service a ir ca rriers  or b etw een  tru nkline 
and loca l service a ir  carriers . S ee 
§ 96.47(a ) (4 ) ( ii)  (b ) and (c )  concern ing 
perm issib le in terlin e tran s fers  b etw een 
any dom estic a ir ca rriers  w hen  service 
has b een in terru pted.

(c ) D iv is ion  o f F C M — (1 ) W hen to  
make. W h en  tw o or m ore au thorized 
ca rriers  opera te b etw een  the same p a ir 
o f points, and the criteria  shown in  sub - 
p a ra graph  (2 ) o f th is  p a ra graph  exists, 
the F C M  sha ll be d ivided  on  an  equ itab le 
basis b y the d ispa tch ing u n it w ith  due 
considera tion  to the a va ila b ility o f space 
and  the needs o f th e posta l service.

(2 ) C rite ria  fo r d iv is ion— (i)  V olum e.
(a ) Th e tota l volu m e o f F C M  fo r  each 
separa te destina tion  point, a rrivin g a t 
th e a irp ort o f d ispatch  via  each  veh icle 
service (V S ) or m a il messenger (M M ) 
tru ck, w ill be considered in  the division.

(b ) N o d ivis ion  W ill b e w a rran ted  u n 
less 200 or m ore pounds a re ava ila b le fo r  
dispatch. H ow ever,, the loca l posta l 
u n it w ill endeavor to assign th e sh ip 
m ents  a ltern a tely to the ava ila b le ca r 
riers  h a vin g space to p reven t one ca rrier 
consistently receivin g “less th a n  d ivi
s ion” lots.

( ii)  A ir ca rrie r schedules, (a )  C a r 
riers  eligib le to pa rticip a te in  a  d ivis ion  
o f F C M  a rrivin g  a t an  a irp ort b y each  
V S  or M M  a re those w h ich  have “a n y”

schedu led service to the destination  city 
w ith in  a  4-hou r period  th erea fter, re 
gardless o f a rr iva l time.

(b ) G en era lly a t m a jor points, th is  
4-hou r period  w ill com m ence no la ter  
th an  “60 m inu tes” a fter  a rr iva l a t the 
a irp ort o f th e V S  or M M  trip . A t 
sm a ller stations, the tim e period  m ay 
com m ence im m ed ia tely u pon a rr iva l o f 
th e su rface connection  a t the a irport. 
Th e D & TM  o f the region  h avin g ju risd ic 
tion  o f the d ispa tch ing posta l u n it w ill 
estab lish  th e appropria te tim e period  
w h ich  w ill app ly a t th a t poin t and n otify 
a ll concerned.

(c ) W h en ever F C M  is ava ila b le for  
dispatch, and “no” fligh ts  a re schedu led 
to a  destination  du ring the n ext 4-hou r 
period, the usual d ivis ion  o f F C M  w ill 
not apply. In  these circu mstances, the 
F C M  w ill be d ivided  am ong those ca r 
riers  h a vin g service schedu led to depa rt 
w ith in  90 m inu tes follow in g th e period  o f 
no service, except th a t the instru ctions 
in  (/ ) o f th is  su bdivision w ill apply.

id )  Th e regu la r “O rigin  and D estina 
tion  Schedu les” w ill be used to determ ine 
the a va ila b ility o f schedu led service. In  
the even t an  a ir  ca rrier desires to have 
other schedu les inclu ded (e.g., trips  in 
volvin g  an  in tra - lin e tran s fer, or m u l
tip le s top s ), th is  in form a tion  mu st be 
su b mitted to th e D & TM  h a vin g ju risd ic 
tion , w ith  copies to the com petitive ca r 
riers. Schedu les o f th is  type w ill be 
inclu ded w ith  those in  th e O /D  sched 
u les b y th e D & TM  in  determ in ing the 
p roper a llocations  o f FC M . A lth ou gh  it 
w ill not be necessary for  these schedu les 
to be pu b lished in  the “O rigin  and D es 
tin a tion  ¡Schedules” , th ey may, if desired, 
be inclu ded b y p reced ing the lis tin g w ith  
an  am persand “&” .

(e ) An  a ir ca rrier can  p a rticipa te in  a  
d ivis ion  o f F C M  on on ly those days w hen 
there is schedu led service b y th a t ca rrier 
w ith in  the specified 4-hou r period.

(/ ) W h en  one a ir ca rrier has service 
a rrivin g in  tim e fo r  connection  to a  letter  
ca rrier d elivery tr ip  not p rovided  b y 
com peting ca rriers , the d ivis ion  sha ll be 
accom plished b y d ispatch  o f th e city 
pouches to th a t ca rrier. U su ally, the 
dispatch  o f city pouches b y one ca rrier 
and the dispatch  o f A M F  or D is pouches 
b y another ca rrier, or ca rriers , w ill a c 
com plish  an equ itab le d ivis ion . W h en  
the rou ting o f city m a il b y one ca rrier, 
or to one a irp ort in  m u ltip le a irp ort 
situ ations, is advantageou s to th e posta l 
service, “n o” d ivis ion  w ill be m ade o f th e ' 
city m a il even  thou gh  th is  resu lts in  an 
u nequ al tender to one carrier.

( g )  An  a ir ca rrier pa rticip a tin g in  a 
d ivis ion  o f F C M  h a vin g know ledge th a t 
he w ill be u nab le to tran sport such m a il 
w ith in  th e specified  4-hou r period  is re 
qu ired  to n otify the loca l posta l u nit 
b efore the d ivis ion  is made. O b servance 
o f th is  requ irem ent w ill p erm it equ ita 
b le d ivis ion  b etw een  ca rriers  w ithou t 
loss o f space a va ila b ility.

( h )  Ad ju stm ents  in  each separate d i
vis ion  w ill be m ade w hen  there a re a ir 
ca rrier schedu le changes in volvin g es 
tab lishm ent, revis ion , or elim in a tion  o f 
pa rticu la r fligh ts  w h ich  w a rra n t such 
action.

(iii)  M u ltip le  a irp ort cities— (a ) A t 
orig in  point. Th e d ivis ion  w ill b e d e-
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term in ed  separa tely a t each a irp ort 
involved.

(b ) A t des tination point. ( 1) FC M  
for  a destina tion  poin t w h ich  is a  m u lti
p le a irp ort city w ill be considered as a  
s ingle tota l and those ca rriers  w ith  “a n y” 
service schedu led du ring the specified 
4-hou r period  from  th e origin  poin t to 
any one o f the destina tion  a irports  sha ll 
p a rticipa te in  the d ivision. In  th e event 
the receivin g region  desires rou ting to a 
pa rticu la r a irport, as described in  (b ) (2 ) 
o f th is  subdivision, an equ al divis ion  w ill 
be m ade on ly to the exten t possib le 
w h ile s till p rovid in g service to th e a ir 
p ort specified.

(2 ) A ll PC M  cannot be hand led  in 
terchangeab ly a t d ifferen t a irp orts . to 
equ al advantage. Th e D & TM  of th e re 
ceiving region  w ill determ ine w h a t a r 
rangem ents  m ay be necessary to assure 
receip t a t the m ost advantageou s a ir 
port. (E xa m p le: th e dispatch  of 
pouches o f N ew  Jersey PC M  lab eled  to 
“N ew ark, N .J. D is ” m ay not be desired 
to Id lew ild  or L a  G u a rd ia  a irports  w hen  
follow in g service is ava ila b le to the 
N ew a rk  a irp ort.)

( iv )  Stockp ilin g  F C M . Pos ta l units 
w ill m ake loca l a rrangem ents  w ith  a ir 
ca rriers  fo r  s tockpiling P C M  w hen  it is 
m u tu a lly advantageou s and agreeab le. 
A ir  ca rriers  sha ll n ot be requ ired  to a c 
cept P C M  fo r  p rotection  and storage 
pending sh ipm ent, bu t m a y elect to do 
so if tendered  b y th e Pos ta l Service.

(d ) R egis tered  F C M — (1 ) U nits  au 
thorized  to  dispatch a irlift registers . 
Th e des ignated posta l units a t each  a ir 
l ift poin t w ill b e th e on ly units au thor 
ized  to m ake-u p  and dispatch  regis tered  
a ir lift m ail. M ob ile units and sa tellite 
offices due to d ispatch  a ir lift m a il 
th rou gh  th is  p oin t w ill d ispatch  registers  
to the des ignated posta l u n it for  con 
solida tion  and dispatch.

(2 ) M ake -u p  and dispatch by a u thor
ized a irlift d ispatch units , ( i)  A ll reg 
is tered  m a il fo r  d ispatch  in  th e a ir lift 
w ill be m ade up in  rota ry locked pouches 
or jackets. D irect pouches w a rran ted  
b y volu m e w ill be made. Pou ches or 
ja ckets  w ill be m ade up b y th e des ig 
na ted  d ispa tch ing u n it a t the au thorized 
a ir lift point, lab eled  to the au thorized 
d istrib u tion  u n it a t the a ir lift destina 
tion. Th e d ispa tch ing u n it w ill rein 
close the rota ry locked pou ch or ja cket 
in  an  iron  locked or snap seal pou ch 
lab eled  to th e a ir lift destination . E ach  
ou ter pou ch w ill con ta in  a m a n ifold  b ill 
covering on ly the ja ckets  or pouches 
enclosed.

( ii)  F irs t class regis tered  a rticles  for  
delivery w ith in  the 48 contigu ou s states, 
w h ich  because o f th eir size or content 
cannot be enclosed in  a pouch, w ill n ot 
be d ispatched via  “a ir lift.” Th ey w ill 
be given  the m ost expeditiou s su rface 
dispatch. A rticles  o f th is  na tu re h a n 
d led  b etw een  th e 48 contigu ou s states, 
and the offshore points, Alaska, H aw a ii, 
and Pu erto Rico, w ill be handled  in  the 
a ir lift.

§ 96.47 R e s p o n s i b i l i t y  f o r  FC M  p r o 

g r a m .

(a )  A ir carriers— (1) Trans porta tion  
on space -availab le  basis. A ir  ca rriers  
w ill tran sport F C M  on a volu nta ry,

space-ava ilab le basis to the destination  
shown on  th e d ispatch  record  and pou ch 
label. Th e C ivil Aeronau tics  B oa rd  order 
prescrib es th a t no a ir ca rrier sha ll tran s 
p ort F C M  if  such tran sporta tion  im 
pedes th e ca rria ge o f p riority a irm a il, 
passengers, passenger b aggage, a ir p a r 
cel post, a ir express, or regu la r a ir  
freigh t, except th a t F C M  w hich  has been 
loaded  in  the a ircra ft need not be re 
m oved  to perm it ca rria ge o f regu la r a ir  
fre igh t received  th erea fter  or received  
a t an  in term ed ia te point. Th e m ove 
m ent o f F C M  b y a ir  sha ll have p riority 
over the m ovem ent o f d eferred  a ir 
freigh t.

(2 ) N otifica tion  to  pos tal units . Th e 
loca l u n it mu st be p rom ptly in form ed  
o f any delay or in a b ility to tran sport 
m a il w h ich  has b een  tendered  in  order 
th a t considera tion  m ay be given  to u tili
za tion  o f any a ltern a te rou tings  w h ich  
m ay be ava ilab le to m ove the m ail. A n  
a ir ca rrier w h ich  has ca rried  F C M  b e 
yond, or off- loa d ed  short of, th e b illed  
destination  mu st a lso p rom p tly n otify 
th e posta l u n it a t the poin t w here F C M  
is on  hand and receive instru ctions as to 
the best disposition  to be m ade o f the 
mail.

(3 ) D is patch w ithin  fou r hours—  
tru nklin e  and cargo a ir carriers . In  the 
even t any or a ll o f the F C M  has not 
been dispatched b y a tru nkline or ca rgo 
a ir  ca rrier w ith in  4 hou rs a fter  receip t 
a t the in itia l poin t (o r  4 hou rs a fter  
an ticipa ted  dispatch  in  the event o f ea rly 
receip t fo r  p reload ing on  a  fligh t w here 
ava ilab le space is a n ticip a ted ), the ca r 
r ier  sha ll n otify the posta l unit. O n  
instru ctions from  the posta l u nit, the 
F C M  sha ll be ( i}  retu rned  b y the ca rrier 
to the cu stody o f the Pos ta l S ervice a t 
the p lace w here the in itia l delivery was 
made, ( ii)  delivered  a t the hold ing ca r 
r ier ’s fa cilities  a t the a irp ort o f d ispatch  
to another des ignated ca rrier w h ich  has 
space ava ilab le and w h ich  w ill p ick up 
th e m a il w ith in  a  reasonab le tim e, or 
( iii)  held  fo r  an  a dd itiona l period  if a c 
ceptab le to the ca rrier.

(4 ) R equirem ents  fo r trans fe r o f 
F C M . ( i)  Loca l service ca rriers  mu st 
make any necessary in tra lin e tran s fers  
to other trips  o f th e same ca rrier in  
order to p rovide tran sporta tion  to the 
destina tion  listed  on  the origin a l d is 
p a tch  record. In ter lin e tran s fers  o f 
F C M  to another a ir ca rrier a re n ot au 
thorized  in  ord in a ry circu mstances; See 
su bdivision ( ii)  (b ) and (c )  o f th is  sub- 
pa ra graph  concern ing perm issib le in ter 
lin e tran s fers  w hen  service has been 
interru pted.

( ii)  Tru n klin e and ca rgo a ir  ca rriers  
w ill not be requ ired  to tra n s fer F C M  to 
oth er ca rriers  except:

(a )  W h en  m u tu a lly agreeab le tran s 
fers  have b een  agreed  upon. See § 96.46 
(b ) (2 ) ( i )  ( b ) ;

(b ) W h en  F C M  is in a dverten tly tran s 
ported  to a destina tion  other th a n  th a t 
to w h ich  due and the ca rrier does not 
have service w ith in  2 hou rs on  w h ich  
space is ava ilab le to. the in tended  des 
tin a tion  and another ca rrier can  p rovide 
the needed space w ith  ea rlier a rriva l a t 
destina tion ;

(c )  W h en  a  ca rrier mu st u n load F C M  
a t an  in term ed ia te poin t and has no

service or space w ith in  4 hours and an
oth er ca rrier can  p rovide the needed 
space w ith  ea rlier a rriva l a t destination.

(5 ) D e liv ery  requirem ents . Priority 
in  delivery, equ iva len t to airmail, to the 
des tina tion  posta l u n it cannot be re
qu ired. D elivery o f F C M  shall be made 
as soon as practicab le and withou t un
w a rran ted  delay.

(6 ) P ro te ction  o f m ail. FC M  must be 
p rotected  from  th e w ea ther and possible 
depreda tion  and accorded the same care 
and sa fegu ards as is given  regu lar air
m ail. Th e provisions o f § 96.1(b )(1) 
mu st b e observed.

(7 ) A pplicab ility  o f pe rtinent sections 
of this  part. Th e provisions of §§96.1 
(b ) (1 )  and ( c ) , 96.3(a ) (1 ) (except with 
respect to tim e ), and §§ 96.23 and 96.24 
(excep t w ith  the reference to airmail 
fo rm s ), app ly to the handling of FCM 
b y a ir carriers.

(b ) Pos ta l units . A irp ort mail facili
ties  and a ir stop poin t post offices are 
responsib le fo r :

(1 ) E xclu ding from  FC M  dispatches 
any nonm ailab le a rticles  coming to their 
a tten tion  w h ich  a re not acceptable for 
tran sporta tion  b y a ir. See Parts  14 and 
15 o f th is  chapter fo r  responsib ility of 
m a ilers  and accepting clerks.

(2 ) U tilizin g  such equ ipment and 
locking devices as m ay be designated 
from  tim e to tim e fo r  FC M  dispatches.

(3 ) P rep a rin g regu la r surface labels 
to id en tify FC M  dispatchers, underscor
in g the destination  posta l unit with a 
red  line and show ing proper air stop 
poin t cod ing to the destination airport. 
See § 96.48(a ).

(4 ) Assu ring th a t m a il messenger or 
veh icle service, as necessary, is provided 
fo r  d elivery and receip t o f FCM.

(5 ) Rep ortin g irregu la rities  in  service 
to the d istrib u tion  and tra ffic manager 
on Form  2759, “Rep ort or Irregular 
H a n d lin g of A irm a il,” appropriately 
checked to ind ica te “F C M ”, for neces
sary action.

(6 ) A ttem p tin g to have FCM which 
is off- loa d ed  short of, or carried beyond, 
th e in tended  destina tion  continued on
w a rd  b y a jr b y means o f transfer on 
Form  2715-B  to an a ir carrier having 
ava ila b le service. See § 96.48(e) (4).

(7 ) Red ispa tch ing b y a ir to the in
tended destina tion  any FC M  which is 
irregu la rly off- loa d ed  and turned in 
to the posta l u n it; provided, that onward 
a ir d ispatch  is su perior to available sur
fa ce transporta tion . Form  2715-X pro* 
cedu re w ill be used a t those points where 
dispatches to any poin t are made in̂  that 
manner. O therw ise, Form  2713 will oe 
p repared  w ith  sou rce from  w hich maî  
was received  appropria tely noted there

on.
(c ) D is trib u tion  and traffic m a n a g e r - 

Th e D istrib u tion  and tra ffic manager i 
responsib le fo r :

(1 ) N otifyin g  posta l u nit concerning
au thorized  dispatches, a ir carriers i 
volved , and dates or other particular 

service. x
(2 ) Issu ing appropria te instructi 

concern ing the lab eling o f pouches, in 
due dispatch, tim e o f advantageous 
outs, and oth er loca l arrangemen s 

requ irements.
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(3) Assuring th a t no im proper d iver 
sions of m a il a re m ade to F C M  dis 
patches which has b een  au thorized.

(4) E va lu ating p rom p tly any P C M  ir 
regularities reported  b y d ispatch ing or 
receiving postal u n ited  on  Form s 2759.

(5) Reporting to D irector, A ir  Tra n s 
portation, any fa ilu re b y a ir ca rriers  to 
promptly correct u nsa tis factory cond i
tions so tha t rem edia l a ction  m ay be 
taken.

§ 96.48 F o r m s  a n d  p r o c e d u r e s  f o r  d i s 

p a t c h i n g  a n d  r e c e i v i n g  F C M .

(a ) Labeling and m arking— (1 ) F C M  
vouches. Th e d ispatch ing posta l em 
ployee shall lab el FC M  pouches w ith  reg 
ular surface labels and u nderscore des 
tination w ith  a  red  line to id en tify as 
FCM dispatches. W h en  dispatch  is to 
a postal u nit th a t is n ot an  a ir  stop 
point, enter on the lab el the officia l code 
letters for  the fin a l a ir  stop off- loa d in g 
point. B racket code letters . S how  con 
tents of pouch on  descriptive lin e of 
label, e.g. “Illinois .” E n ter the w eigh t 
on the label in  the same m anner as fo r  
airmail except th a t th e w eigh t need 
not be shown on  the ind ividu a l labels 
where bulk w eigh ing has b een au 
thorized.

(2) Firs t-class  outsides. W h en  it is 
not possible to enclose a  firs t- cla ss  piece 
in a pouch or sack, use crayon  or in 
delible pencil to en ter w eigh t and “F C M ” 
endorsement in  la rge figu res  near 
address. W hen  the ou tside is b illed  to 
an airport not loca ted  a t city shown in  
address, also p rom inen tly show the a ir 
port destination code in  b rackets.

(b) Form  2713-X, re ce ip t fro m  a ir 
carrier— a )  Use. Form  2713-X is used 
for FCM dispatches over tru nkline and 
cargo air carriers.

(2) W ho prepares . Th e form  is p re 
pared by the designated clerk a t the a ir 
port mail fa cility or th e d ispa tch ing 
clerk at the a ir stop post office as 
follows:

| (i) A irport m ail facilitie s . P rep a r
°^ gna l and one copy fo r  each  dispatcl 

| or FCM and m a in ta in  a  separa te serie 
i ior each ca rrier destination :

B ill N o .— . N u m b er consecu tively 
Beginning w ith  N o. 1, each Form  2713-3 

?mEared du rihg the 24-hou r period 
| where desirab le, a  24-hou r period  ex 
ending from ' other th a n  0001 to 2401 

• est&blished b y appropriate!: 
notifying a ll concerned.)

L *  . Al r carrie r- Show  nam e o f ai: 
carrier due to receive the F C M  dispatch 
, , '  Dispatch F rom . E n ter a irstop 

alpha code.

I .< i£  Destination. E n ter a lpha  code o 
r w ! ° P point. to w hich  rou ted. F or in  
[tinrf!wuge trif>s> show code fo r  destina  
i t«r ivi4 ®re transporta tion  b y firs t carrie:
tin^V« t tes fo ll°w ed  b y u ltim a te destina  
won in brackets.

carrier00*6 E n*'er date delivered  to ai:

J l F 0 vf hes and Pieces. E n ter tot 

w eS ht ° f  pouches and outsides and tot

Form 5 7 i q  v ° P pos t offices - Prepa: 
subrtnH«< “X . in  m anner described i 

[ with tJh^ f u1) - 0 f this. subParagrap 
ments*116 * ° ^ ow ing add itiona l requ iri

(a )  P rep a re orig in a l and “tw o” copies.
(b ) G ive origin a l and firs t copy to 

m a il messenger or veh icle service d river 
w ith  rela ted  F C M  fo r  d elivery to ca rrier 
a t a irport.

(3 ) D e liv e ry  to  a ir ca rrie r representa 
tiv e . Th e form s, in  du plicate, w ill be 
delivered  w ith  th e rela ted  FC M  to a ir 
ca rrier rep resenta tive w ho w ill:

( i )  V er ify th a t tota l nu m b er o f pieces 
agree w ith  tota l show n on  form .

( ii)  E n ter tim e F C M  received, sign 
b oth  copies and en ter in itia ls  o f a irline.

( iii)  Retu rn  s igned du plica te copy to 
posta l rep resenta tive (A M F  clerk, m a il 
m essenger or veh icle service d r iver ) fo r  
retu rn  to posta l u nit.

(4 ) R e te n tion  by pos tal unit. A M F  
or P O  clerk designated w ill file receipted  
copies of Form  2713-X b y ca rrier, da te 
and b ill nu m b er order fo r  la ter  use in  
verifica tion  o f Form  2715-X, “C a rrier 
Record  o f F C M  D ispatched b y A ir .” 
Pos t offices shou ld discard the second 
copy o f Form  2713-X w h ich  was held  
pending retu rn  of signed du plicate copy 
b y M M  or V S  driver.

(c ) F orm  2715-X  carrie r record  o f 
F C M  dispatched by  air. (1 ) A ir  ca rriers  
receivin g F C M  on Form s 2713-X, “C a rrier 
Record  o f F C M  D ispatched b y A ir ” , to 
p rovide a record  for  each  24-hou r period  
o f F C M  dispatched to th e variou s 
destinations.

C2) W ho prepares . Th e form  is p re 
pa red  b y the a ir ca rrier representatives  
as follow s :

( i)  P rep a re origin a l and one copy fo r  
each destination . W h ere dispatches a re 
regu la rly m ade to a  destination , b u t fo r  
any reason “no” dispatch  is m ade on  a 
p a rticu la r date, p repa re Form  2715-X 
and m ark “N il” .

( ii)  C om plete headings.
( iii)  Pos t u nder head ing “Received  

F rom  A M F ” :
( a )  P ieces  and w eigh t o f m a il ca rried  

forw a rd  from  previou s day.
(b ) In  b ill order number, p rom ptly on 

receip t o f rela ted  m a il described on  each 
Form  2713-X.

(c ) P ieces  and w eigh t o fm a il received 
b y tra n s fer from  other ca rriers  on  Form s 
2715-B .

( d )  A t the close o f the 24-hou r period, 
add pieces and w eigh t and en ter on  “T o 
ta l” line.

( iv )  Pos t u nder head ing “Transported  
b y C a rrier” :

( a )  Pieces, w eigh t and trip  nu mb er on  
w h ich  F C M  boarded. F or  F C M  dis 
pa tched  to in terchange trips, show  u n 
der “Rem arks” the u ltim ate .destination  
in  brackets.

(b ) A t the close o f the 24-hou r period, 
add pieces and w eigh t o f m a il b oarded 
and en ter tota l.

(c ) Tota l pieces and w eigh t o f m a il 
from  Form s 2715-B  covering m a il tran s 
ferred  to another ca rrier. Also, tota l 
pieces and w eigh t from  Form s 2753, “R e 
ceip t to A ir lin e”, fo r  m a il retu rned  to the 
posta l u nit.

( d )  In ven tory any m a il stockpiled and 
en ter tota l pieces and w eigh t o f m a il on  
hand.

(e ) Tota l pieces and w eigh t. V er ify 
th a t the tota l b a lances w ith  th e tota l 
u nder “Received  from  A M F ” column.

(v )  S ign  and present Form  2715-X 
(orig in a l and  one cop y) to posta l u n it fo r  
verifica tion .

(v i)  Th e portion  o f Form  2715-X u n 
der “C a rrier’s S ta tem en t o f S ervice P er 
form ed ” shou ld n ot be completed.

(3 ) Pos tal u n it v e rification , ( i)  Th e 
a ir  ca rrier p repa ring Form  2715-X w ill 
a rrange to su bmit the form  d a ily fo llow 
in g th e close o f the 24-hou r period  to 
the posta l u n it from  w h ich  F C M  is re 
ceived fo r  verifica tion .

( ii)  Th e designated posta l clerk w ill 
ver ify  th a t:

(a )  Th e figu res fo r  pieces and w eigh t 
b rou ght forw a rd  from  previou s day are 
correct b y checking Form  2715-X for  
previou s day.

(b ) D u p lica te copies o f Form  2713-X 
agree w ith  rela ted  entries  u nder head ing 
“Received  F rom  A M F ”. .

(c )  Th e b a lancing tota ls  a re correct 
and agree.

( d )  N o m a il was held  fo r  m ore th an  a 
4-hou r period  w ithou t approva l o f the 
posta l unit. /

(e ) A ll discrepancies a re reconciled  
w ith  ca rrier representa tive and th a t any 
correction  to the origin a l and copy o f 
Form  2715-X are m ade in  the iden tica l 
manner.

(4 ) D is pos ition o f copies , ( i)  A fter  
the verifica tion  has b een com pleted, the 
posta l clerk w ill s ign b oth  th e origin a l 
and copy and retu rn  the origin a l Form  
2715-X to the a ir  ca rrier representa tive 
fo r  tran sm itta l to the genera l offices o f 
the com pany to su pport the ca rr ier ’s 
cla im  fo r  com pensation  fo r  service p er 
form ed .

( ii)  Pos ta l u nits w ill forw a rd  du p li
ca te copies o f Form s 2715-X w eekly to 
the regiona l con troller des ignated to pay 
F C M  cla im s fo r  the a ir  ca rrier involved. 
(S ee § 96.5(d) (3 ) . )  U se envelope P - 8 7 -  
R C  and forw a rd  p rom ptly follow in g the 
close o f the la st F C M  dispatch  each F r i 
day.

( d )  F orm  2713, dispatch record  of 
firs t- clas s  m ail by  air— (1 ) Use. Form  
2713 is used fo r  F C M  dispatches over 
loca l service a ir ca rriers : and on the 
W es t Coast, over tru nkline a ir ca rriers  
b etw een  points w here "no 24-hou r d is 
p a tch  is made on Form s 2715-X.

(2 ) W ho prepares . Th e form  is p re 
p a red  in  trip lica te b y the designated 
clerk a t the a irport m a il fa cility or by 
the d ispatch ing clerk a t the a ir stop 
post office as fo llow s :

( i)  A irp ort m a il' facilitie s . Prepa re 
origin a l and tw o copies o f Form  2713 
fo r  each trip  to w h ich  FC M  is dispatched 
as follow s :

( a )  C om plete origin  code b lock and 
firs t lin e across top  o f form . In  the 
“M a il R ea d y” space, en ter the tim e a t 
w h ich  the F C M  and form s are ready for  
delivery to the a ir ca rrier. (Th e depa r 
tu re tim e mu st be entered subsequently 
on  A M F  files  copy on  basis o f in form a 
tion  received  from  a ir ca rrier.)

(b ) H ead  columns on form , from  le ft 
to righ t in  sta tion  order served b y trip , 
w ith  th ree- letter a lpha  code fo r  destina 
tion  to w h ich  F C M  is dispatched.

(c )  P rovid e separate colu m n fo r  lis t
in g F C M  fo r  dispatch  to destination  n ot 
served b y tr ip  o f dispatch, and requ iring



1 1 6 5 2 R U L E S  A N D  R E G U L A T I O N S

“ in tra lin e” tra n s fer to another tr ip  o f 
th e same ca rrier (in ter lin e tran s fers  b y 
loca l service a ir ca rriers  a re N O T  au 
th or ized ), a d ja cen t to colu m n in  w h ich  
loca l F C M  fo r  the tra n s fer poin t is re 
corded. Show  ( 1) th e actu a l or u lti
m a te on - lin e destina tion  o f PC M , and 
(2 ) code o f tra n s fer p oin t and  tr ip  b eing 
connected.

( d )  B u lk lis t tota l pieces and tota l 
pounds o f FC M  due off a t each stop poin t 
u nder appropria te destina tion  colu mn, 
cross add pieces and pounds, en ter 
“G ra n d  T o ta l” in  b lock a t b ottom  of 
form  and sign  in  space provided.

( ii)  A ir s top pos t offices . P rep a ra 
tion  o f Form  2713 is iden tica l w ith  p roce 
du res shown fo r  a irp ort m a il fa cilities  
u nder su bdivision ( i)  o f th is  su b para 
graph .

(3 ) D e liv e ry  to  a ir ca rrie r repres ent
ativ e— (i)  A irp ort m ail facilities . D es 
ign a ted  A M F  clerk w ill deliver a ll th ree 
copies o f Form  2713, w ith  ca rb on  in ter 
leaved , w ith  th e rela ted  F C M  to a ir ca r 
r ier  rep resen ta tive w ho w ill:

(a )  V er ify  th a t tota l nu m b er o f pieces 
agree w ith  tota l shown on  form .

(b ) H a ve A M F  clerk app rop ria tely 
correct a ll copies o f form  w hen  a  d is 
crepancy is d iscovered b etw een actu a l 
F C M  cou nt and nu mber o f pieces shown 
on Form  2713.

(c )  S ign  a ll copies o f form , show ing 
in itia ls  o f ca rrier, and hand  du plicate 
copy to A M F  clerk.

( ii)  A ir s top pos t offices . D ispa tch ing 
clerk w ill give a ll th ree copies o f Form  
2713, w ith  ca rb on  in terleaved , to the m a il 
messenger or veh icle service d river w ith  
the rela ted  F C M  fo r  tran sporta tion  to 
the a irport. Requ ire check to be m ade o f 
tota l pieces o f F C M  aga inst tota l lis ted  
on  Form  2713. M M  or V S  d river, in  
tu rn, w ill d eliver a ll copies o f form  w ith  
rela ted  FC M  to a ir  ca rrier rep resen ta 
tive a t a irp ort w ho w ill:

* (a ) V er ify  th a t tota l nu mb er o f pieces 
agree w ith  tota l shown on  form .

(b ) C orrect a ll copies o f Form  2713, 
in  presence o f M M  or V S  d river, w hen  
a  d iscrepancy is  d iscovered b etw een  ac 
tu a l F C M  cou nt and th e nu m b er o f 
pieces shown on  Form  2713.

(c ) S ign  a ll copies o f form , show ing 
in itia ls  o f ca rrier, and hand  du p lica te 
copy to M M  or V S  d river fo r  retu rn  to 
the post office.

(4 ) V oid ing o f F o rm  2713. W h en  none 
o f the F C M  tendered  is transported , 
m a rk  a ll copies o f - related Form  2713 
“V oid ” and retu rn  to the d ispatch ing 
posta l u n it w ith  the FC M . Th e posta l 
rep resen ta tive a ccepting the retu rned  
FC M  mu st ver ify th a t a ll copies o f the 
Form  2713 have b een  retu rned  and p rop 
erly voided. Th e origin a l and second 
copy m ay then  be destroyed.

(5 ) D is pos ition o f copies . A M F  or 
P O  clerk des ignated w ill file  du plica te 
copies o f a ll Form s 2713, inclu d ing those 
voided, b y ca rrier in  tr ip  and da te order. 
Forw a rd  a ll copies w eekly to the regiona l 
con troller des ignated to pay F C M  cla ims 
fo r  th e a ir  ca rrier involved . (S ee 
§ 96.5(d ) ( 3 ) ) .  U se envelope P - 8 7 - R C  
and forw a rd  p rom ptly follow in g th e close 
o f the la s t F C M  dispatch  each  Frid a y.

(e )  F orm  2715-B , record  o f F C M  
trans ferred  o r irregu larly  off- loaded—

(1 ) Use. Form  2715-B  serves as a  re 
p ort o f irregu la r tran s fers  o f F C M  
b etw een  tru nkline and/or ca rgo a ir  
ca rriers  a t p oin t o f orig in  as w ell as a t 
in term ed ia te points  short o f destination . 
Th e form  also serves as an  irregu la rity 
rep ort to be su b mitted b y a  loca l service 
a ir  ca rrier w here service is not provided  
to the destina tion  show n on  the d ispatch  
record  and pou ch - label. , I t  is an  ac 
cou nting docu m ent fo r  service not per 
form ed . I t  is a lso to be used in  con 
n ection  w ith  dispatches over in terchange 
trips , w here au thorized, to p rovide a 
settlem ent docu m ent fo r  the subsequent 
ca r r ie r (s ) .

(2 ) W ho prepares . Th e deliverin g a ir 
ca rrier prepares  the form , in  qu adru p li
ca te, except fo r  dispatches over a u thor 
ized  in terchange trips  the d ispatch ing 
posta l u n it w ill p repa re Form  2715-B .

(3 ) A t orig in  poin t o f F C M . Form  
2715-B  is used b y a  ca rrier to record  the 
tra n s fer o f F C M  w h ich  it is u nab le to 
tran sport w ith in  fou r hou rs a fter  re 
ceip t from  th e posta l u n it a t th e in itia l 
or orig in  point. (S ee § 96.47(a ) (3 ) . )  
Th e follow in g procedu res w ill be 
ob served :

( i)  Th e deliverin g a ir  ca rrier w ill 
present a ll fou r copies o f the form , w ith  
ca rb on  in terleaved , to th e receivin g ca r 
r ier w ith  the rela ted  F C M  and ob ta in  
th e s ignatu re o f the represen ta tive o f 
th e receivin g ca rrier. A fte r  s ignatu re 
has b een secured, the d eliverin g ca rrier 
w ill hand  the origin a l form  to the re 
ceivin g ca rrier, forw a rd  the firs t and 
second copies to th e loca l A M F  or post 
office and reta in  the th ird  copy. Th e de 
liverin g ca rrier w ill en ter th e nu m b er o f 
pieces and pounds show n on  Form  2715- 
B  in  the space p rovided  on  th e r igh t 
hand  side o f Form  2715-X coverin g d is 
pa tches to th e destina tion  p oin t o f the 
F C M  involved . See pa ra graph  (c ) (2 )
( iv )  o f th is  section. R ela ted  Form s 
2715-B  and 2715-X shou ld b e sen t to 
geth er to  th e accou nting office o f the 
ca rrier.

( ii)  Th e receivin g a ir  ca rrier w ill en ter 
pieces and pounds shown on  Form  2715- 
B  in  the space p rovided  on  th e le ft hand 
side o f Form  2715-X coverin g dispatches 
to the destina tion  p oin t o f th e F C M  in 
volved . See pa ra gra p h  (c )  (2 ) ( iii)  o f 
th is  section. Rela ted  Form s 2715-B  and 
2715-X shou ld be sent togeth er to the 
accou nting office o f th e ca rrier.

( iii)  Th e des ignated A M F  or post 
office clerk w ill ver ify  th a t p roper en 
tries  have b een m ade on  Form s 2715-X 
b y the ca rriers  involved , stap le th e firs t 
copy o f  Form  2715-B  to th e P O  copy 
o f th e receivin g ca rr ier ’s rela ted  Form  
2715-X and stap le th e second copy to 
the P O  copy o f the deliverin g ca rr ier ’s 
rela ted  Form  2715-X fo r  tra n sm itta l to 
th e appropria te p a yin g region a l con 
troller. S ee pa ra graph  ( c ) (4 )  o f th is  

section.
(4 ) A t inte rm ed iate  trans fe r points . 

( i)  W h en  F C M  is off- loa d ed  a t a poin t 
short o f b illed  destination , th e posta l 
u n it a t th a t p oin t mu st be contacted  fo r  
instru ctions as to disposition. O n  the 
basis o f a va ila b le schedu les and space, 
and th e needs o f th e posta l service, the 
a ir  ca rrier w ill b e d irected  to :

(a )  H old  fo r  subsequent trip  of same 
ca rrier. N o Form  2715-B  is required in 
such cases.

(b ) Tra n s fer  F C M  to another carrier 
w ho has ava ila b le space to destination 
on  an  advantageou s schedule. See 
§ 96.47(a ) (4 ) ( i i ) .

(c )  D eliver F C M  to loca l postal unit 
fo r  onw ard  a ir or su rface transportation 
to destination . W h en  FC M  is returned 
to the cu stody o f the postal service at 
an  in term ed ia te point, onward air trans
p orta tion  can  be accorded only when the 
in term ed ia te p oin t has existing author
ity to d ispatch  F C M  b y a ir to the 
in tended  destination .

( ii)  W h en  F C M  is b eing transferred 
to a nother ca rrier or delivered to the 
loca l posta l u nit, the delivering carrier 
w ill present a ll fou r copies of Form 2715- 
B , w ith  ca rb on  in terleaved , to air carrier 
or posta l u nit, respectively, with the 
rela ted  F C M  and ob ta in  Signature to 
acknow ledge receipt. Th e delivering 
ca rrier w ill then  hand the original to the 
receivin g ca rrier or the postal unit, for
w a rd  th e firs t and second copies to the 
loca l posta l u n it, and reta in  the third 
copy. A ir  ca rriers  involved in such 
tran s fers  mu st refer  their respective 
copies to th eir accou nting offices for 
necessary b illin g adju stments.

( iii)  Th e posta l u n it w ill distribute 
copies as follow s :

(a )  O rigina l, w hen  received with re
la ted  FC M , to paying regiona l controller 
fo r  the d eliverin g ca rrier along with first
copy.

(b ) F irs t copy to paying regional con
troller  fo r  the delivering carrier.

(c ) S econd copy, “when transfer of 
FC M  is made to another carrier”, to pay
in g region a l con troller for  the receiving 
ca rrier.

(tZ) S econd copy, w hen FC M  is de
liver  to posta l u nit, to distribution and 
tra ffic m anager w ith  Form  2759 irregu
la r ity rep ort w h ich  is to be prepared and 
su b m itted as n otifica tion  of the inter

ru pted  service.
(5 ) F or inte rchange  trips , ( i )  Inter

change trips  a re those which provide 

th rou gh  service on  the same aircraft 

opera ted  b y tw o or m ore carriers between 

th e origin  and fin a l destination of the 

trip . W h en  F C M  is dispatohed over au

th orized  in terchange trips, the dr* 

p a tch ing posta l u n it” w ill prepare  
¿715-B  in  “ trip lica te” to provide a settle

m ent docu m ent fo r  the second carrl®r' t
( ii)  Th e follow in g information mus 

be shown on each set o f Forms 2 7 15 -t>.

(a )  “Tra n s fer  Poin t” block: A1P
code o f poin t w here operation by 
ca rrier term inates. .,

(b ) “From  (Rou te & T r ip ) ’’ blocs- 
D es igna tion  o f ca rrier accepting

from  posta l u nit. _
(c )  “To  (Rou te & T r ip )” block: 

ign a tion  o f ca rrier to whom FC M  is

to b e delivered. „ .
rode of next

m ection  point. _  Anreet
e )  U nder “E xp lana tion :” Ead 
»m inently: “ In terchange— First

i l  by A ir ” . v . . toj  a
iii)  I f  a th ird  ca rrier is inVolJ®a’ed 
iarate Form  2715-B  must be pr P
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(iv) Forms 2715-B , 'used fo r  in ter 
change trips, w ill be clea rly m arked  “In 
terchange T r ip ” since no term in a l charge 
is due to be pa id  a t th e in terchange 
point. .

(v) The p repa ring posta l u n it w ill 
distribute copies as follow s :

(a) O rigina l to loca l regiona l con trol
ler for transm itta l to accou nting office 
of second carrier.

(b) First copy to loca l regiona l con 
troller for tran sm itta l to paying regiona l 
controller for  second carrier.

(c) Second copy to be reta ined  in  
postal unit file.

Similarly, send origin a l and firs t copy 
of Form 2715-B to cover a  second tran s 
fer to the loca l regiona l con troller fo r  
transmittal to ca rrier accou nting and 
paying regiona l con troller fo r  th ird  ca r 
rier. Reta in  second copy in  posta l u n it 
files.

(6) For reporting a ir carrie r F C M  ir 
regularities. Th e low er portion  o f Form  
2715-B must be appropria tely com pleted 
by the preparing ca rrier to exp la in  the 
circumstances w h ich  requ ired  the irreg 
ular transfer or off- load in g. See sub- 
paragraph (4 ) ( ii)  and ( iii)  o f th is  p a ra 
graph for particu lars  as to com pletion  
of the balance 6f the form  and d istrib u 
tion of copies.

(f) Form  2753, R e ce ip t To  A irlin e —  
(1) Use. Form  2753 is  a  receip t to a ir  
carriers for  both a irm a il and FC M  de 
livered to postal u nits other th a n  a ir 
port mail facilities . Th e tota l pieces o f 
airmail and FC M  mu st be lis ted  “sepa 
rately” in  the spaces p rovided  on  the 
form.

(2) W ho prepares^-  See § 96.23 for. fu ll 
particulars as to p repa ra tion  and h a n 
dling of Forms 2753.

(g) Form  2753-A, M a il D e lie v ery  R e 
ceipt— ( l )  Use. Form  2753-A is a  re 
ceipt to a ir carriers  fo r  b oth  a irm a il and 
PCM delivered to a irp ort m a il fa cilities . 
When conditions w a rran t, d istrib u tion  
and traffic managers m ay au thorize a ir 
stop post offices to use Form  2753-A in 
stead of Form  2753. Th e tota l pieces o f 
airmail and FC M  mu st be lis ted  sepa 
rately in  the spaces provided  on the form .

(2) W ho prepares . See § 96.24 fo r  fu ll 
Particulars as to prepa ra tion  and h a n d l
ing of Form  2753-A.

§  9 6 . 4 9  R e p o r t i n g  a n d  p r o c e s s i n g  F C M  

i r r e g u l a r i t i e s .

| (a ) Form  2759, R e p ort O f Irre gu
“ id lin g  O f A irm ail— (1 ) Use. Fo: 
2759 is used b y posta l employes to rep< 

nfr^ rrier i.rre&u larities in  th e handli 
i FCM. S ince th is  form  is also used 
eport a irmail irregu la rities , check Y 
1st Class b y A ir” to assu re proper evi 

nation of the report.

aJIP W ho prepares. Pos ta l clerk w 
hoc In d ie s  FC M  w h ich  ob viou sly 1 

n mishandled b y an  a ir  ca rrier 

Tholred to Prepare Form  2759 repc 
Preciarboniz0d form  in  qu adru plici 

Printed instru ctions showi 
t/iv? i 10n ?f origin a l and firs t cc 
a„ l0Ca* distrib u tion  and tra ffic ma 
air<u« s?cond copy to representa tive 
in fiilf inYolved, th ird  copy fo r  retenti 
^  files of the posta l unit.

irre 9ularities  requ iring  cl( 
«tfenhon. ( i)  Refu sa ls : Rem ova ls  

are not su b ject to the prepa ra ti

o f b riefs  and the im pos ition  o f fines 
u nder the space ava ila b le provis ions o f 
O rder E-17255. H ow ever, rem ed ia l a c 
tion  m ay be requ ired. Su b m it rep ort on 
Form  2759 w ith  fu ll pa rticu la rs  to en 
ab le the d istrib u tion  and tra ffic m anager 
to take such corrective action  as m ay be 
necessary in  s itu ations w here rep etitive 
occu rrences in volvin g refu sa ls  and re 
m ova ls  im pa ir th e service accorded FC M . 
See § 96.48(e) (4 ) ( iii)  (d ) concern ing s it
u ations in volvin g Form  2715-B  tran s 
fers  requ iring report on Form  2759.

( ii)  D elayed  delivery o f F C M  w ill be 
reported  w hen  m ore th an  one hou r from  
tim e o f a rriva l o f trip  elapses b efore 
delivery to AM F , M M , or V S  driver. A t 
n on - A M F  points, the post office clerk 
receiving th e delayed F C M  from  th e M M  
o^ vs driver is responsib le fo r  p repa ring 
Form  2759 u nder such circumstances.

( iii)  D am age to F C M  and equ ipm ent 
is a  finab le irregu la rity since a ir ca rriers  
a re responsib le fo r  accord ing F C M  th e 
same care and sa fegu ards as is given  
regu la r a irm a il. See § 96.47(a ) (6 ).  
Fu rn ish  fu ll pa rticu la rs  as to pieces 
damaged, and exten t, and pieces actu a lly 
w et because of exposu re to th e elements.

(b ) Ins tances  w here fines  can he 
lev ied— (1 ) A uthoriza tion  fo r find ing. 
Th e C ivil Aeronau tics  B oa rd  order estab 
lish ing a  ra te fo r  tran sporta tion  o f firs t 
class m a il b y a ir  prescribes th a t “no a ir 
ca rrier sha ll be su b ject to pena lties  
(fin es ) w ith  respect to th e ca rriage o f 
such, m a il except to cover serious cases 
o f fa ilu re to p rotect m a il from  dam age 
and depreda tion  or rep etitive instances 
o f n eglect resu lting in  su b stantia l delay. 
In a b ility to accom m odate such m a il on  
a  specific fligh t or  fligh ts  sha ll not be 
constru ed as neglect.”

(2 ) Process ing o f finab le  F C M  cases. 
Reports  o f ( ! )  dam age to m a il or equ ip 
ment, inclu d ing rep etitive instances oc 
cu rring a t the same a ir- p ort, ( ii )  fa ilu re 
to p rotect F C M  from  depredation , and 
(iii)  instances o f neglect resu lting in  
su b stantia l delay, a re to be forw a rded  
to the D irector, A ir  Tran sporta tion , fo r  
approp ria te disposition.

§  9 6 . 5 0  S u p p l y  o f  f o r m s .

(a )  Prov id ed  by  the  D epartm ent. 
Th e follow in g form s  a re ava ilab le a t 
Region a l su pply centers : 2713, 2713-X, 
2715-X, 2753, 2753-A, 2759. A ir  ca rriers  
w ill ob ta in  necessary requ irem ents  of 
Form s 2715-X and 2753 b y qu a rterly 
letter  requests to the d istrib u tion  and 
tra ffic m anager loca ted  nea rest to the 
ca rrier’s headqu arters  office. Th e D & TM  
w ill ind ica te approva l o f th e requ is ition  
b y endors ing th e letter  and forw a rd in g 
to the appropria te su pply center. S h ip 
m en t o f th e form s  w ill be m ade d irectly 
to the a ir  ca rrier.

(b ) P rov id ed  by  the  a ir carriers . 
Form  2715-B , in  the form a t prescrib ed 
b y th e Pos t O ffice D epartm ent, is p ro 
vided  b y the a ir carriers .

S U B C H A P TE R  I — S P E C I A L  R E G U L A TI O N S

P A R T 9 8 -— V E N D I N G  S T A N D S  A N D  

V E N D I N G  M A C H I N E S

Sec.
98.1 Authorization.
98.2 Installation, maintenance, and opera

tion.
98.3 Modificatipn, relocation, or removal.

Sec.
98.4 Articles to be sold or vended.
98.5 Survey of vending stand opportunities.
Au t h o r it y : §§98.1 to 98.5 issued under 

R.S. 161, as amended, sec. 1, 49 Stat. 1559, 
as amended; 5 U.S.C. 22, 20 U.S.C. 107-107Î, 
39 U.S.C. 501.

§  9 8 . 1  A u t h o r i z a t i o n s .

(a )  To ce rtified  b lind  persons. B lind  
persons, w hen  ava ilab le and du ly certi
fied  b y a  S ta te licensing agency, des ig 
n a ted  b y the D epa rtm ent o f H ea lth , 
Edu cation, and W elfa re, sha ll be au 
thorized  and have p reference in  th e in 
s ta lla tion  and opera tion  o f vend ing stands 
on  p roperty operated, m a in ta ined , and 
p rotected  b y the Post O ffice D epartm ent, 
p rovided  th a t in  the ju dgm en t o f the 
Pos t O ffice D epa rtm ent the in sta lla tion  
and opera tion  o f th e stands a re con 
s idered practicab le and w ill not u ndu ly 
inconven ience th e Pos t O ffice D ep a rt
m en t or adversely a ffect the interests  o f 
th e U n ited  States.

(b ) P repa ration  and submission o f ap 
p lications . App lica tion s  fo r  in sta lla tion  
and opera tion  o f vend ing stands, in 
clu d ing vend ing machines, to be opera ted 
b y licensed b lind  persons, sha ll be sub 
m itted  b y the S ta te licensing agency in  
qu adru plica te on  the form  provided  by 
the D epa rtm ent o f H ea lth , E du cation, 
and W elfa re to the posta l officia l in  
cha rge o f th e b u ild ing involved  fo r  his 
recom m endation  fo r  approva l or dis 
approva l. I f  the officia l in  cha rge a p 
p roves the insta lla tion , he sha ll s ign  a ll

, fou r copies on  the line des ignated “O ffi
cer in  cha rge o f b u ild ing” and transm it 
a ll copies to the region a l rea l estate m a n 
a ger fo r  th e region  in  w h ich  the b u ild ing 
is loca ted  fo r  review . I f  an  app lica tion  
b y a  S ta te licensing agency fo r  a  perm it 
to estab lish a  vend ing stand u nder the 
Ra ndolph -S heppa rd  V end ing S tand  A ct 
is n ot approved  b y the officia l in  charge, 
th e tra n sm itta l sha ll inclu de the reasons 
fo r  the disapprova l. App lica tion s  sub 
m itted  b y posta l officia ls  w ill be review ed  
b y th e region a l rea l estate m anager, and, 
if  approved  b y h im , he w ill s ign  a ll fou r 
copies o f th e form  on the lin e designated 
“O fficia l o f U n ited  S ta tes  D epa rtm ent 
h a vin g ju risd iction  over b u ild ing.” O ne 
copy w ill be reta ined  b y the region a l rea l 
esta te m anager, and th ree copies, in 
d ica tin g the action  taken, w ill be re 
tu rned to th e officia l concerned. Th e 
la tter  sha ll reta in  one copy in  h is  files  
and tran sm it th e others  to the S ta te li 
censing agency , m aking the applica tion .

(c ) A pprov al o f equipm ent plans. Th e 
equ ipm ent sha ll b e designed, a rranged , 
and in sta lled  in  a  m anner w h ich  w ill 
fa cilita te san ita ry operation . Plans  o f 
proposed ven d in g stand equ ipment sha ll 
be su b mitted b y the S ta te licensing 
agency to the officia l in  cha rge o f the 
posta l in s ta lla tion  fo r  approva l p rior to 
insta llation..

§  9 8 . 2  I n s t a l l a t i o n ,  m a i n t e n a n c e ,  a n d  

o p e r a t i o n .

(a )  In s ta lla tion  a n d  m aintenance . 
Th e insta lla tion , m aintenance, repa ir, 
rep lacem ent, servicing, or rem ova l o f 
vend ing stand equ ipm ent or vend ing 
m ach ines  sha ll be w ithou t expense to  the

.P os t O ffice D epa rtm ent except th a t the 
cost o f u tilities  requ ired  to opera te ven d 
in g  stands and vend ing machines w ill be
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b orne b y the Post O ffice D epartm ent. 
Ad d ition a l w iring, electrica l, or plu m b ing 
connections requ ired  to connect the 
ven d in g stand equ ipm ent to th e b u ild ing 
ou tlets  mu st be in sta lled  w ithou t expense 
to th e Pos t O ffice D epa rtm en t; and, in  
G overnm ent-ow ned  bu ildings, must be 
approved  by the Pu b lic B u ild ings  Service, 
G en era l S ervices  Adm in is tra tion , b efore 
the w ork is u ndertaken.

Cb) O peration— (1) Sanita tion  stand 
ards. V end ing stands sha ll be opera ted  
in  com pliance w ith  loca l h ea lth  and 
san ita tion  standards and codes.

(2 ) C leaning and ja n ito r service. Th e 
opera tor sha ll a rran ge fo r  clean ing and 
ja n itor  service su fficient to  m a in ta in  
vend ing areas a t stands and machines in  
a clean  and orderly condition .

(3 ) V iolations . Th e au thoriza tion  fo r  
the estab lishm ent o f a ven d in g stand, 
togeth er w ith  the regu la tions  and p oli
cies estab lished b y th e Post O ffice D e 
p a rtm en t and S ta te licensing agency, 
sha ll govern  the opera tion  o f each  ven d 
in g stand. O rd ina rily, d a y- b y- d a y m a t
ters  concern ing th e op era tion  o f the 
stand can  b est b e resolved on  a  loca l 
basis w ith  the b lind  opera tor.. O fficia ls  
in  cha rge shou ld n ot con fer w ith  a ttor 
neys or others cla im ing to represent the 
b lind  operators. V iola tion s  o f th e regu 
la tions  or policy, and other u nresolved 
releva n t m atters , mu st be reported, to the 
S ta te licensing agency. I f  a ppropria te 
corrective action  is n ot taken, th e in s ta l
la tion  head sha ll n otify the region a l rea l 
estate m anager w ho w ill resolve th e 
m a tter or su bmit it to th e D epa rtm ent 
w ith  a ll fa cts  in  the case so th a t it can  
in  tu rn  be resolved b y th e D epa rtm ent 
w ith  th e D epa rtm ent o f H ea lth , E du ca 
tion, and W elfa re. I f  th e m a tter con 
cerns ven d in g m achines opera ted  b y 
posta l em ployee com m ittees, or otherw ise 
concerns posta l employees, the regiona l 
rea l estate m anager w ill coord ina te w ith  
the region a l personnel m anager in  re 
solving th e issues.

§  9 8 . 3  M o d i f i c a t i o n ,  r e l o c a t i o n ,  o r  r e 

m o v a l .

Th e Pos t O ffice D epa rtm ent reserves 
the r igh t to requ ire S ta te licensing a gen 
cies to a rra n ge fo r  the m odifications , 
rem ova l, or reloca tion  o f vend ing stands 
estab lished u nder the Ra n dolph -S h ep -  
pa rd  V end ing S tand  A ct (20 U .S.C . 107- 
107f ) w hen  necessary because o f changes 
in  b u ild ing opera tions  or space requ ire 
ments.

§  9 8 . 4  A r t i c l e s  t o  b e  s o l d  o r  v e n d e d .

(a )  A pprov ed  articles . Th e vend ing 
o f th e fo llow in g  a rticles  a t vend ing 
stands opera ted  b y licensed b lind  p er 
sons is approved : N ewspapers, p e 
riod ica ls , con fections , tob acco produ cts, 
a rticles  in  ind ividu a l conta iners  or w ra p 
pers  in  w h ich  th ey a re p la ced  b efore 
receip t b y the vend ing stand opera tor, 
and such oth er su itab le a rticles  as m ay 
be approved  fo r  each  loca tion  b y the 
posta l officia ls  in  cha rge and the S ta te 
licens ing agency. These a rticles  m ay be 
vended  th rou gh  vend ing machines also, 
as ad ju ncts  to vend ing stands or in  other 
areas o f the b u ild ing w here considered 
p ra cticab le b y the Pos t O ffice D ep a rt
ment.

(b ) O b je ctionab le  pub lications . Th e 
licensed vend ing s tand opera tors  and  the

S ta te licens ing agencies sha ll use d ili
gence and good  ju dgm en t and cooper 
a te w ith  posta l au thorities  in  p reven tin g 
the keep ing on  th e premises, fo r  disposal 
to th e pu b lic b y sale or otherw ise, o f any 
so-ca lled  com ic books or  any oth er 
p rin ted  or w ritten  m a tter o f an ob jec 
tionab le, su bversive, or con trovers ia l n a 
tu re w h ich  m ay su b ject the Post O ffice 
D epa rtm ent to pu b lic criticism . V io la 
tions  o f th is  section sha ll be reported  to 
th e Ass istant Postm aster G enera l, B u 
reau  o f O perations, C la ss ifica tion  and 
S pecia l S ervices  D ivis ion , w ith  a  copy 
o f the ob jectionab le m atter.

§  9 8 . 5  S u r v e y  o f  v e n d i n g  s t a n d  o p p o r 

t u n i t i e s .

Pos ta l officia ls  sha ll coopera te w ith  
S ta te licensing agencies in  m aking su r 
veys o f vend ing stand opportu n ities  fo r  
b lind  persons on  properties  u nder th eir 
con trol and in  selecting locations, or relo 
cations, fo r  such stands and the types 
o f stands to be provided.

S u b c h a p t e r  U — P r o c e d u r e s

S U B C H A P TE R  U — P R O C E D U R E S

P A R T 2 0 1 — P R O C E D U R E S  O F  T H E  

P O S T O F F I C E  D E P A R T M E N T

S u b p a r t  A — R u l e s  o f  P r a c t i c e  i n  P r o c e e d i n g s  R e l a 

t i v e  t o  F r a u d  a n d  O b s c e n i t y  O r d e r s  U n d e r  3 9  

U . S . C .  4 0 0 3 ,  4 0 0 5 ,  a n d  4 0 0 6  

Sec.
201.1 Scope of rules.
201.2 Informal dispositions.
201.3 Office, business hours.
201.4 Complaints.
201.5 Interim impounding.
201.6 Notice of hearing.
201.7 Service.
201.8 Filing documents for the record.
201.9 Answer.
201.10 Default.
201.11 Amendment of pleadings.
201.12 Continuances and extensions.
201.13 Hearings.
201.14 Change of place of hearing.
201.15 Appearances.
201.16 Presiding officers.
201.17 Evidence.
201.18 Subpoenas.
201.19 Witness fees.
201.20 Depositions.
201.21 Transcript.
201.22 Proposed findings and conclusions.
201.23 Initial decision. ,
201.24 Appeal from Initial decision.
201.25 Judicial officer.
201.26 Orders.
201.27 Modification or revocation of orders.
201.28 Supplemental orders.
201J29 Computation of time.
201.30 Official record.
201.31 Public information.

S u b p a r t  B [R e s e r v e d !

S u b p a r t  C— R u le s  o f  P ra c t ic e  i n  P r o c e e d i n g s  To  

R e v o k e  O r d e r s  C h a n g i n g  t h e  M o d e  o f  Tr a n s 

p o r t a t i o n  o f  P e r i o d i c a l  -M a i l  o f  t h e  S e c o n d - 

C l a s s

201.50 Buies of practice governing proceed
ings before the Post Office Depart
ment to revoke orders changing 
the mode of transportation ■ of 
periodical mail of the second class.

S u b p a r t  D — R u le s  o f  P r o c e d u r e  R e l a t i n g  t o  F i n e s ,  

D e d u c t i o n s ,  a n d  D a m a g e s

201.60 Fines, deductions, and damages.
201.61 Appeal.

S u b p a r t  E— R u le s  o f  P r o c e d u r e  t o  O b t a i n  Pe rmit ) 

To  M a n u f a c t u r e  A i r -L e t t e r  Sh e e t s

Sec.
201.65 Aerogrammes (Air-letter sheets) per- 

mit to manufacture for sale.

S u b p a r t  F— R u le s  o f  P r o c e d u r e  f o r  a  B a n k  to Be

c o m e  D e p o s i t o r y  f o r  P o s t a l  S a v i n g s  Funds

201.70 How a bank may become a depository 
for postal-savings funds.

S u b p a r t  G — R u le s  o f  P r o c e d u r e  G o v e r n i n g  Ap 

p r o v a l  o f  M a i l  C h u t e s  a n d  R e c e i v i n g  Boxe s

201.75 Mail chutes and receiving boxes.
/  *

S u b p a r t  H — R u le s  o f  P r o c e d u r e  R e la t in g  to the 

D i s p o s i t i o n  o f  M o n e y  o r  O t h e r  P ro p e rt y  Re

c o v e r e d  b y  P o s t a l  I n s p e c t o r s

201 SO Disposition of money or other prop
erty recovered by Postal Inspectors,

S u b p a r t  I— R u le s  o f  P r o c e d u r e  R e la t in g  to the 

P a y m e n t  o f  R e w a r d s  

201.82 Payment of rewards.

S u b p a r t  J— R u le s  o f  P ro c e d u r e  G o v e r n in g  the 

C o m p r o m i s e  o f  O b l i g a t i o n s  

201.85 Compromise of obligations.

S u b p a r t  K — P r o c e d u r e s  U n d e r  t h e  Em p lo ym e n t  

P o l i c y  o f  t h e  P o s t  O f f ic e  Department 
201.90 Employment policy, Post Office De

partment.

Subpart L——Rules of Procedure for the Board 
of Contract Appeals

Sec.
201.101 Purpose.
201.102 Membership.
201.103 Office.
201.104 Authority.
201.105 Decision of the Contracting Officer.
201.106 Appeal.
201.107 Beconslderation.
201.108 Duties of Department Counsel.
201.109 Practice.
201.110 Pre-hearing conference.
201.111 Settlement.
201.112 Depositions.
201.113 Stipulations.
201.114 Hearing.
201.115 Continuance.
201.116 Procedure.
201.117 Service.
201.118 Decisions.
201.119 Beconslderation by the Board.
201.120 Conflicts.

S u b p a r t  M — -R u le s  o f  P r o c e d u r e  f o r  P ro gre ss Poy* 
m e n t s  o n  P o s t  O f f ic e  D e p a r t m e n t  Procurement 

C o n t r a c t s

201.130 Definition of terms.
201.131 Statement in invitation for bids.
201.132 Basis for progress payments.
201.133 Contracts under $10,000.
201.134 Applicability.

S u b p a r t  N — R u le  M a k i n g  P ro c e d u r e s  o f  the  Pod 

O f f i c e  D e p a r t m e n t

201.200 Buie making /

S u b pa rt A — Ru les  o f Practice in Pro* 

ceed in g s  R ela tive  to Fraud and 

O b s cen ity O rd ers  U nder 39 U.S.C. 

4003 , 4005 , a n d  4006
Au t h o r it y : §§ 201.1 to 201.31 issued under 

B.S. 161, as amended; 74 Stat. 554; 5 ^  
22. 39 U.S.C. 309, 501, 4003, 4005, 4006, «wi.

§  2 0 1 . 1  S c o p e  o f  r u l e s .

Th e ru les o f practice in  this subpar 
sha ll be applicab le in  a ll proceedings d 
fo re the Pos t O ffice D epartm ent lmtjJJ« 
u nder 39 U .S.C . sections 4 ° ° 3 , 4uua, 
4006, inclu d ing such cases institute 
u nder p rior ru les o f practice un 
tim ely shown to be preju dicia l to

respondent.
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[  §  2 0 1 . 2  I n f o r m a l  d i s p o s i t i o n s .

The ru les in  th is  su b part do n ot p re-  
I elude the disposition o f a n y m a tter b y 
I agreement b etw een the parties  eith er b e-  
[  fore or a fter th e filin g  o f a  com pla in t 
I when time, the natu re o f th e proceeding, 
I and the public in terest perm it.

I  §  2 0 1 . 3  O f f i c e ,  b u s i n e s s  h o u r s .

The offices o f the officia ls m entioned 
I in these ru les a re located  a t th e Post 
I Office D epartment, 12th and Pen n syl-  
I vania Avenue N W ., W ash ington  25, D  C. 
I and are open M onday th rou gh  F rid a y 
| from 8:45 a.m. to 5:15 p.m.

E §  2 0 1 . 4  C o m p l a i n t s .

When the G enera l Counsel o f the Post 
I Office D epartm ent or h is designated 
I representative b elieves th a t a  person (1 
I U.S.C. sec. 1) is u sing th e mails  in  a m an -  
I ner requiring form a l adm in istra tive a c-  
I tion under 39 U .S.C . 4005, 4006, he 
I shall prepare and file w ith  the D ocket 
I Clerk a com pla int w h ich  names the 
I person involved; states the lega l au -  
I thority and ju risd iction  u nder w h ich  the 
I proceeding is in itia ted ; states the fa cts  
[ in a manner su fficient to enab le the p er-  
i son named therein  to make answ er there -  
I to; and recommends th e issuance o f an 

appropriate order. Th e person so nam ed 
| in the complaint sha ll be know n as the 
I respondent.

| §  2 0 1 . 5  I n t e r i m  i m p o u n d i n g .

Upon a petition  o f the G enera l Counse 
I or his designated representative, the Ju- 
I dicial Officer (§ 201.25) m a y impou nt 
[mail pursuant to the au th ority o f 31 
U.S.C. 4003 and 4007.

I §  2 0 1 . 6  N o t i c e  o f  h e a r i n g .

When a com pla int is filed  the D ockei 
| Clerk shall issue a notice o f h ea rin g stat-  
I tire time and place o f the hea rin g anc 
the date for filin g an answer w h ich  shall 
not exceed 15 days from  th e service oi 

[the complaint, and a  reference to the 
effect of fa ilu re to file an  answ er or ap- 

X K  n the hea rinS- (§ § 201.9 and 
W henever p racticab le, the 

nearing date shall be w ith in  30 days oi 
J the date of the notice.

I. §  2 0 1 . 7  S e r v i c e .

The ,D .o c k e t  C lerk sha ll cause a 
I lca^e ori£inal o f the n otice o f hearing

I mi?tLC?PL of the comPla in t tc be trans -  
I S  d to ,the Postmaster a t any office of 
lsnPH-oSS- ° f  i he resP °nden t or to th e in -  
I  tho m cila rge o f any d ivis ion  in  which
Ishnifei!POi!iK!?nt is doing bu siness,-which 
I  his f l ^ t dKllVe^ed to the respondent, or 
I  visnrv6̂  bT said Postm aster or a  su per-

I  POStal ° f  h iS  P0St 0fflCe ° r  a
I ine ripm?SPec^°5' A  receip t acknow ledg-  
I from t, ery notice sha ll be secu red 
I fo rw a rd  respondent or h is  agen t and 
|335ftapded to the D ocket C lerk, Room  

|ton°2^ n ? fflf e D epa rtm ent, W a sh in g-

official record. mC a  Pa rt o f th e

[found i?o the ®vent no person can  be 
hearin» accept service o f th e notice o f

&raph (a T o A 0i v P la in tp u rs u a n ttop a ra -  
be deliverPdfi ^  sectl0p’ the notice m ay 
mail a d d " f i hf  usual n ianner as other 
^tate^em eS f d .to the respondent. A  
of deliverv o^.°Win5  the tim e and  P la ce 
who d e S r S S ? *  b y^ he P ° sta l em ployee 

ered the notice o f h ea rin g shall 
No. 234____ 19

b e forw a rd ed  to th e D ocket C lerk and 
constitu te evidence o f service.

§  2 0 1 .8  F i l i n g  d o c u m e n t s  f o r  t h e  r e c o r d .

(a )  Th e pa rties  sha ll file w ith  th e 
D ocket C lerk a ll p leadings, motions, or 
ders and  oth er docu ments fo r  th e record. 
Th e D ocket C lerk sha ll cause copies to be 
delivered  p rom p tly to th e pres id ing offi
cer and parties  to the proceeding.

(b ) Th e parties  sha ll su bmit fou r 
copies o f a ll docu ments unless otherw ise 
ordered b y the p res id ing officer. O ne 
copy sha ll be s igned as the origina l.

(c ) D ocu ments sha ll be d a ted  and 
state the docket nu mber and title o f th e 
proceeding. A n y p lead ing or other docu 
m en t requ ired  b y order o f the pres id ing 
officer to be filed  b y a specified da te sha ll 
be delivered  to the D ocket C lerk on  or 
b efore such date. Th e da te o f filin g 
sha ll be entered thereon  b y the D ocket 
C lerk.

§  2 0 1 . 9  A n s w e r .

(a )  Th e answ er sha ll conta in  a  con 
cise s ta tem ent adm itting, denying, or 
exp la in ing each o f the a llega tions  set 
for th  in  the com pla int.

(b ) A n y fa cts  a lleged  in  the com pla in t 
w h ich  are not denied or a re expressly 
adm itted  in  the answ er m ay be consid 
ered as proved, and no fu rth er evidence 
rega rd in g these fa cts  need b e addu ced 
a t the hearing.

(c )  Th e answer sha ll be s igned p er 
sona lly b y an ind ividu a l respondent, or 
in  the case o f a pa rtnersh ip  b y one o f 
the partners, or, in  the case o f a corpora 
tion  or association, b y an officer thereof.

(d ) Th e answer sha ll set forth  the 
respondent’s address and the nam e and 
address o f his a ttorney.

(e ) I f  the respondent does n ot desire 
to appear a t th e h ea rin g in  person or 
b y counsel he m ay requ est th a t the m a t
ter  be su b mitted fo r  determ ina tion  pu r 
su ant to pa ra graph  (b ) o f § 201.10.

§  2 0 1 . 1 0  D e f a u l t .

(a )  I f  th e respondent fa ils  to file an  
answ er w ith in  th e tim e specified in  the 
notice o f hea ring, he sha ll be deemed in  
defau lt, and to have w a ived  h ea rin g and 
fu rth er procedu ra l steps. Th e Ju dicia l 
O fficer sha ll th erea fter  issue an order 
w ithou t fu rth er notice to the respondent.

(b ) I f  the respondent files  an  answer 
bu t fa ils  to appear a t th e hearing, the 
p res id ing officer sha ll receive com pla in 
a n t’s evidence and render an  in itia l 
decis ion.

§  2 0 1 . 1 1  A m e n d m e n t  o f  p l e a d i n g s .

( a ) Am endm ents  proposed p rior to the 
hea rin g sha ll be filed  w ith  th e D ocket 
C lerk, th erea fter  w ith  th e pres id ing 
officer.

(b ) B y consent o f the pa rties  a  p lead 
in g m ay be am ehded a t any tim e. Also, 
a  p a rty m ay m ove to am end a  p lead ing 
a t any tim e p rior to th e close o f the 
hea rin g and , provided  th a t th e am end 
m ent is rea sonab ly w ith in  the scope o f 
th e p roceed ing in itia ted  b y th e com 
p la in t, perm ission  sha ll be freely g iven  
w hen  th e am endm ent w ill fa cilita te the 
determ ina tion  o f an issue in  controversy.

(c ) W h en  issues n ot ra ised  b y th e 
p lead ings  bu t reasonab ly w ith in  the 
scope o f the proceedings  in itia ted  b y the 

com pla in t a re tried  b y express or  im 

p lied  consent o f th e parties , th ey shaU 
be trea ted  in  a ll respects as if th ey had  
been ra ised in  th e pleadings. Su ch 
am endm ents as m a y be necessary to 
m ake th e p lead ings  con form  to the evi
dence and to ra ise such issues sha ll be 
a llow ed  a t any tim e u pon th e m otion  
o f any pa rty.

(d ) I f  a  pa rty ob jects  to the in tro 
du ction  o f evidence a t the h ea ring on th e 
grou nd th a t it is n ot w ith in  the issues 
m ade b y th e pleadings, bu t fa ils  to 
sa tis fy th e p res id ing officer th a t an  
am endm ent o f the pleadings wou ld 
preju d ice h im  on th e merits , the p re 
s id ing officer m ay a llow  the pleadings  
to be am ended and m ay gra n t a  con 
tinu ance to enab le the ob jectin g p a rty 
to reb u t th e evidence presented.

<e) Th e pres id ing officer m ay, u pon 
reasonab le notice and upon such term s 
as a re ju st, perm it service o f a  su pple
m en ta l p lead ing setting forth  transac
tions, occu rrences, or events w h ich  have 
happened since the da te o f the p lead ing 
sou ght to be su pplem ented and w h ich  
a re releva n t to any o f the issues involved.

§  2 0 1 . 1 2  C o n t i n u a n c e s  a n d  e x t e n s i o n s .

C ontinu ances and extensions w ill n ot 
be gra n ted  by the pres id ing officer except 
fo r  good  cause shown. E xceptiona l 
cause mu st be shown b efore an  add i
tion a l continu ance or extens ion  w ill be 
granted.

§  2 0 1 . 1 3  H e a r i n g s .

H earings  a re held  in  Room  5241, Post 
O ffice D epa rtm ent, W ash ington  25, D .C ., 
or other locations  designated by the p re 
s id ing officer.

§  2 0 1 . 1 4  C h a n g e  o f  p l a c e  o f  h e a r i n g .

N ot la ter  than  the date fixed  fo r  the 
filin g  o f the answer, a p a rty m ay file a  
requ est th a t a hea ring be held  to receive 
evidence in  his b eh a lf a t a p lace other 
than  th a t des ignated fo r  hea ring in  the 
notice. H e sha ll su pport his requ est w ith  
a  sta tem ent ou tlin ing:

(a )  Th e evidence to be offered  in  such 
p lace;

(b ) Th e names and addresses of the 
witnesses w ho w ill tes tify;

(c )  Th e reasons w hy such evidence 
cannot be produ ced a t W ash ington , D .C. 
Th e pres id ing officer sha ll give con 
s idera tion  to the convenience and neces 
s ity o f the pa rties  and the relevancy o f 
the evidence to be offered.

§  2 0 1 . 1 5  A p p e a r a n c e s .

(a )  A  respondent m a y appear and be 
hea rd  in  person or by a ttorney.

(b ) A n  a ttorn ey m ay p ractice b efore 
th e D epa rtm ent in  accordance w ith  
§§ 202.1 throu gh  202.6 o f th is  chapter.

(c ) W h en  a respondent is represented 
b y an  a ttorney, a ll p leadings and other 
papers su bsequent to the com pla in t sha ll 
be m a iled  to the a ttorney.

(d ) A  respondent must p rom ptly file 
a  n otice o f change o f a ttorney.

§  2 0 1 . 1 6  P r e s i d i n g  o f f i c e r s .

(a ) Th e pres id ing officer a t any h ea r 
in g sha ll be a hea rin g exam iner qu a li
fied  pu rsu ant t8 the Ad m in is tra tive P ro 
cedu re A ct (5 U .S.C . § 1010). Th e D ocket 
C lerk sha ll assign cases to h ea ring ex 
am iners  so fa r  as p ra ctica l upon rota tion .

<b) Th e pres id ing officer sha ll h ave 
a u th ority to :
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(1 ) Adm in is ter oa ths  and a ffirm a 
tions ;

(2 ) E xam ine witnesses;
(3 ) Ru le u pon offers  o f p roof, adm is 

s ib ility o f evidence and m a tters  o f 
p rocedu re;

(4 ) O rder any p lead ing amended u pon 
m otion  o f a  p a rty a t any tim e p rior to 
th e close o f th e h ea ring;

(5 ) M a in ta in  discip line and decoru m 
and exclu de from  the hea rin g a ny p er 
son a ctin g in  an  indecorou s m anner;

(6 ) Requ ire the filin g  o f b riefs  or 
m em oranda  o f la w  on  any m a tter upon 
w h ich  h e is  requ ired  to ru le ;

(7 ) O rder p re-h ea rin g con ferences  fo r  
the settlem ent or s im p lifica tion  o f issues 
b y consent o f th e pa rties ;

(8 ) O rder th e p roceed ing re-opened  a t 
an y tim e p rior to h is  decis ion fo r  the 
receip t o f add itiona l evidence;

(9 ) Ren d er an  in itia l decision, w h ich  
becomes th e fin a l depa rtm enta l decision 
unless a  tim ely appea l is taken.

§  2 0 1 . 1 7  E v i d e n c e .

(a )  E xcept as otherw ise p rovided  in  
th e ru les o f th is  subpart, th e ru les o f 
evidence govern in g civil p roceed ings  in  
m a tters  n ot in volvin g tr ia l b y ju ry in  
th e cou rts o f th e U n ited  S ta tes  sha ll 
govern . H ow ever, such ru les m a y b e re 
la xed  to  th e exten t th a t th e p res id ing 
officer deems p roper to  insu re a  fa ir  
h ea ring. Th e p res id ing officer sha ll ex 
clu de irreleva n t, im m a teria l or  rep eti
tiou s evidence.

(b ) Tes tim on y sha ll b e u nder oa th  or 
a ffirm a tion  and witnesses sha ll b e sub 
ject to  cross -exam ination .

(c )  A greed  sta tem ents  o f fa ct m ay b e 
received  in  evidence.

(d )  O fficia l n otice or know ledge m ay 
be taken  o f th e types  o f m a tters  o f 
w h ich  ju d icia l n otice or know ledge m ay 
b e taken.

(e ) A u th orita tive w ritin gs  o f th e 
m ed ica l or oth er sciences, m a y b e a d 
m itted  in  evidence b u t on ly th rou gh  the 
tes tim ony o f exp ert w itnesses or  b y 
stipu lation .

( f )  L a y testim on ia ls  w ill n ot b e re 
ceived  in  evidence as p roof o f th e 
efficacy or  qu a lity o f a n y p rodu ct or  
th in g  sold th rou gh  th e mails.

(g )  Th e w ritten  s ta tem ent o f a  com 
peten t w itness m a y be received  in  evi
dence p rovided  th a t such sta tem ent is 
releva n t to th e issues, th a t th e w itness 
sha ll tes tify u nder oa th  a t th e h ea rin g 
th a t th e s ta tem ent is in  a ll respects tru e, 
and, in  th e case o f expert witnesses, th a t 
th e s ta tem ent correctly states h is 
op in ion  or know ledge concern ing the 
m a tters  in  question.

(h )  A  p a rty w ho ob jects  to th e adm is 
s ion  o f evidence sha ll m ake a  b r ief s ta te 
m en t o f th e grou nds fo r  th e ob jection . 
Form a l exceptions  to th e ru lings  o f th e 
pres id ing officer a re unnecesary.

§  2 0 1 . 1 8  S u b p o e n a s .

Th e Pos t O ffice D epa rtm en t is n ot au 
th orized  b y la w  to issue subpoenas re 
qu iring th e a ttendance or tes tim ony o f 
witnesses. •

§  2 0 1 . 1 9  W i t n e s s  f e e s .

Th e Pos t O ffice D epa rtm en t does n ot 
pay fees  and  expenses fo r  respondent’s

witnesses or fo r  depositions requ ested 
b y respondent.

§  2 0 1 . 2 0  D e p o s i t i o n s .

(a )  N ot la ter  th a n  five days a fter  th e 
filin g  o f respondent’s answer, any p a rty 
m ay file app lica tion  w ith  th e D ocket 
C lerk fo r  th e ta kin g o f tes tim ony b y 
deposition. In  su pport o f such a pp li
ca tion  th e app lican t sha ll su bmit u nder 
oa th  or a ffirm ation  a  s ta tem ent setting 
but th e reasons w hy such testim ony 
shou ld be taken  b y deposition, th e tim e 
and the place, and the nam e and address 
o f th e w itness whose deposition  is d e 
sired, th e su b ject m a tter o f th e testim ony 
o f each  witness, its  relevancy, and the 
nam e and address o f th e person  b efore 
w hom  th e deposition  is to be taken.

(b ) I f  th e app lica tion  be granted , the 
order fo r  th e ta kin g o f th e deposition  
w ill's p ecify the tim e .and p lace thereof, 
th e nam e o f th e w itness, th e person  b e
fo re  w hom  th e deposition  is to b e taken  
and any oth er necessary in form a tion .

(c )  E ach  w itness tes tifyin g  u pon 
deposition  sha ll be du ly sworn, and th e 
adverse p a rty sha ll h ave th e r igh t to 
cross-examine. Th e qu estions and 
answers togeth er w ith  a ll ob jections, 
sha ll b e redu ced to  w ritin g  and, unless 
w a ived  b y stipu la tion  o f the parties , sha ll 
b e read  to and subscribed b y th e w itness 
in  th e presence o f th e deposition  officer 
w ho sha ll certify it in  th e usual form . 
Th e deposition  officer sha ll file th e tes ti
m ony taken  b y deposition  as d irected  in  
th e order. Th e  deposition  officer sha ll 
pu t th e w itness on  oath . A ll ob jections  
m ade a t th e tim e o f th e exam ina tion  
sha ll b e noted  b y th e deposition  officer 
and th e evidence ob jected  to  sha ll be 
taken  su b ject to th e ob jections . In  lieu  
o f p a rticip a tin g in  th e ora l exam ination , 
a  p a rty m a y tra n sm it w ritten  in terrog 
a tories  to  th e officer, w h o sha ll p ro 
pou nd them  to th e w itness and record  
th e answers verb atim .. O b jections  to  
releva n cy or m a teria lity o f testim ony, 
or to errors  and  irregu la rities  occu rring 
a t th e ora l exam in a tion  in  th e m anner 
o f ta k in g the deposition, in  th e form  o f 
th e questions or answers, in  th e oa th  or 
a ffirm ation , or  in  th e condu ct o f th e 
pa rties  and  errors  o f any kind  w h ich  
m igh t be ob via ted, cu red or rem oved  if 
p rom p tly presented, a re w a ived  unless 
tim ely ob jection  is m ade a t th e ta k in g o f 
th e deposition.

(d ) A t th e h ea rin g any p a rt or a ll o f 
the deposition  m a y be offered  in  evidence 
b y an y p a rty w ho was present or  rep re 
sented a t th e ta k in g o f th e deposition  or 
w h o had  notice th ereof. I f  th e deposi
tion  is n ot offered  and received  in  evi
dence, it sha ll n ot be considered as a  
p a rt o f th e record  in  th e p roceed ing. 

Th e adm iss ib ility o f depositions or  pa rts  
th ereof sha ll be governed  b y th e ru les 
o f evidence.

(e )  Th e p a rty requ esting th e deposi
tion  sha ll p a y a ll fees  requ ired  to b e pa id  
to w itnesses and th e deposition  officer, 
and  sha ll p rovide an  origin a l and one 
copy o f th e deposition  fo r  th e officia l 

record , and sha ll serve one copy u pon 
th e opposing pa rty.

( f )  W ith in  th e U n ited  S ta tes  or 
w ith in  a  terr itory or  insu la r possession,

su b ject to the dom in ion  o f the United 
S tates , depositions m a y be taken before 
an  officer au thorized  to administer oaths 
b y th e law s o f th e U n ited  States or of 
th e p lace w here th e exam ination  is held; 
w ith in  a  foreign  cou ntry, depositions 
m ay be taken  b efore a  secretary of an 
embassy or lega tion , consu l general, vice 
consu l or consu lar agen t o f the United 
S tates, or any oth er person designated 
in  the order fo r  the taking o f a deposi
tion .

(g )  D ep os ition s . m a y also be taken 
and su b m itted on  w ritten  interroga
tories  in  su b stantia lly the same manner 
as depositions taken  b y ora l examina
tion . W h en  a  deposition  is taken upon 
w ritten  in terroga tories  and cross-inter
roga tories , none o f th e parties shall be 
present or represented, and no person, 
other th a n  the w itness, a  stenographic 
reporter, and th e officer sha ll be present 
a t th e exam in a tion  o f the witness, which 
fa ct sha ll b e certified  b y the officer, who 
sha ll propou nd th e interrogatories and 
cross - in terroga tories  to the witness in 
th eir order and redu ce the testimony to 
w ritin g  in  the w itness ’ own words.

§  2 0 1 . 2 1  T r a n s c r i p t .

(a )  H ea rings  sha ll be stenographically 
reported  b y a  con tra ct reporter of the 
Pos t O ffice D epa rtm ent under the su
pervis ion  o f th e assigned presiding offi
cer. N o ora l a rgu m ent upon any matter 
sha ll be inclu ded in  th e transcript unless 
ordered  b y th e pres id ing officer. A copy 
o f th e tra n scrip t sha ll be a part of the 
record  and th e sole officia l transcript 
o f th e p roceed ing. C opies o f the tran
scrip t sha ll b e su pplied to the parties 
to th e proceed ing b y the reporter at 
ra tes  n ot to exceed th e maximum rates 
fixed  b y con tra ct b etw een  the Post Office 
D epa rtm en t and th e reporter. Copies 
o f pa rts  o f th e officia l record  other than 
th e tra n scrip t m a y be obtained by the 
respondent from  th e reporter upon the 
paym en t to h im  o f a  reasonable price
th erefor.

(b )‘ C hanges in  the officia l transcript 
m a y b e m ade on ly w hen  they involve 
errors  a ffectin g substance and then only 
in  th e m anner herein  provided. No 
phys ica l changes sha ll be made in or 
u pon th e officia l transcript, or copies 
th ereof, w h ich  h ave been filed with the 
record . W ith in  10 days a fter the receipt 

b y any p a rty o f a  copy of the official 
transcrip t, or a ny p a rt thereof, he may
file a  m otion  requ esting c o r r e c t i o n  °  

th e transcrip t. O pposing c o u n s e l  s h a u  

n otify th e pres id ing officer in  w r i t i n g  o 

his  concu rrence or  disagreement wit 
th e requ ested corrections. T h e r e o n » . 

th e p res id ing officer sha ll by o r d e r  s p e  ■ 

ify  th e corrections  to be made i n  t  

transcript. Th e pres id ing o f f i c e r  o n  

ow n  in itia tive m a y order c o r r e c t i o n s  

b e m ade in  th e tran scrip t w ith Pr°r*v 
notice to th e pa rties  o f the p r o c e e d  • 

A n y changes ordered  b y the h e a r i n g  

am iner oth er th a n  b y agreement ox 

pa rties  sha ll b e su b ject to o b j e c t i o n

exception .

§  2 0 1 . 2 2  P r o p o s e d  f i n d i n g s  a n d  conclu

s i o n s .

(a )  E ach  p a rty to a  proceeding,®* 
cep t one w h o fa ils  to answer the . 
p la in t or h a vin g answered, either ia
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appear a t the hea rin g or  indica tes  in  the 
answer that he does n ot desire to appear, 
may, unless a t th e d iscretion  o f the p re 
siding officer such is n ot appropria te, 
submit proposed find ings  o f fa ct, conclu 
sions of law  and su pporting reasons 
either in  ora l or  w ritten  form  in  the 
discretion o f the pres id ing officer. Th e 
presiding officer m ay also requ ire pa rties  
to any proceeding to su bmit proposed 
findings o f fa ct and conclu sions o f law  
with supporting reasons. U nless given  
orally the date set fo r  filin g o f proposed 
findings of fa ct and conclu sions o f law  
shall be w ith in  15 days a fter  th e delivery 
of the official tran scrip t to th e D ockel 
Clerk who shall n otify b oth  pa rties  o f 
the date o f its receipt. Th e filin g  date 
for proposed findings  sha ll be the same 
for both parties. I f  n ot su b mitted b y 
such date,' or unless extension  o f tim e 
for the filin g th ereof is gran ted , th ey 
will not be inclu ded in  th e record  or 
given consideration.

(b) Except w hen  presented ora lly b e
fore the close o f the hea ring, proposed 
findings of fa ct sha ll be set for th  in  
serially numbered pa ragraphs  and sha ll 
state w ith p a rticu la rity a ll eviden tia ry 
facts in the record w ith  a ppropria te cita 
tions to the transcrip t or exh ib its  sup 
porting the proposed findings . E ach  
proposed conclusion sha ll b e sepa ra tely 
stated.

§ 2 0 1 . 2 3  I n i t i a l  d e c i s i o n .

(a ) The hearing exam iner m a y ren 
der an ora l in itia l decis ion  a t th e close

I of the hearing w hen  th e natu re o f the 
case and the pub lic in teres t w a rran t. A  
party who desires an ora l in itia l decis ion 

* shall notify the h ea rin g exam iner and 
the opposing p a rty a t least 5 days p rior 
to the date set fo r  hea ring. E ith er 

I Party may su bmit proposed find ings  
either ora lly or in  w ritin g a t the con -  

I elusion of the hearing.
( b )  I f  an ora l in itia l decis ion is not 

I £endered, a w ritten  in itia l decis ion sha ll 
I be rendered a t the ea rliest possib le date. 
I in itia l decision sha ll b ecome the

hnai departmental decision unless an  ap -  
I Peal is perfected accord ing to th e p rovi

sions of § 201.24. *

[ (c) The in itia l decision o f th e h ea rin g
examiner shall inclu de find ings  and con -  

! with  the reasons th erefor  upon
n,0 i m ateria l issues o f fa ct or  law  

i n^fS+ ed on the recoi*d. and th e app ro-  
! pnate order or den ia l th ereof.

§  2 0 1 . 2 4  A p p e a l  f r o m  i n i t i a l  d e c i s i o n .

party 111 a  Proceeding, except 
annev?1? faded  to file an answer, m a y 
e * S -  Ju dicia l O fficer b y filin g
is f3P,101ls in  a  b rief on  appea l w ith in  
¡¿ g ?  from  the receip t o f th e exam -  
^ er s in itia l decision.

0rn11„ ^  ai} in itia l decis ion is rendered  
c W « ? L thi  hea rin g exam iner a t th e 
giv? ° L the hearing, he m ay then  ora lly 

in tho°vi1Ce to the pa rties  p a rticip a tin g 
whirl hearm g o f the tim e lim it w ith in  

tim eiiriS  W *  mu st b e filed - Su ch 
the d a W r f not exceed !5  days from  

by the recelpt o f 016 ‘ " “ “ “ ‘ I *

th ^ T w t receipt o f the appea l b r ief 

mit thpĈ e* Cierk shall p rom p tly tran s -  
Judicial n fflrd  ° f  S?e Proceedings to th e 

lcial O fficer. Th e da te fo r  th e filin g

o f th e rep ly b rief is ten  days  a fter  re 
ceip t o f th e appea l b rief. N o add itiona l 
b riefs  sha ll be received  unless requ ested 
b y the Ju dicia l O fficer.

<d) B riefs  u pon appea l sha ll b e filed  
in  tr ip lica te w ith  the D ocket C lerk  and 
con ta in  the follow in g m a tter in  th e or 
d er ind ica ted :

(1 ) A  su b ject index o f the m atters  
presented, w ith  page referen ces ; a  tab le 
o f cases a lphab etica lly a rra n ged ; a  lis t 
o f statu tes and texts  cited  w ith  page 
references .

(2 ) A  concise ab stract or statem ent 
o f th e case.

(3 ) N u m b ered exceptions  to specific 
find ings  and conclu sions o f fa ct or con 
clu sions o f law  o f the p res id ing officer.

(4 ) A  concise a rgu m ent clea rly set
tin g  forth  points  o f fa ct and o f law  re 
lied  u pon in  su pport o f each  exception  
taken, togeth er w ith  specific references  
to th e parts  o f the record  and the lega l 
or oth er au thorities  relied  upon.

<e) U nless perm ission is gran ted  b y 
th e Ju dicia l O fficer no b rief sha ll exceed 
fifty  p rin ted  or one hu ndred typ ew ritten  
pages dou b le spaced.

( f )  Th e Ju dicia l O fficer w ill extend  the 
tim e to file b riefs  on ly upon w ritten  a p 
p lica tion  fo r  good  cause shown. Th e 
D ocket C lerk sha ll p rom p tly n otify th e 
app lican t o f the decis ion o f the Ju dicia l 
O fficer on  the app lica tion . I f  the appea l 
b r ief is n ot filed  w ith in  th e tim e p re 
scrib ed, the d efa u ltin g p a rty w ill be 
deem ed to have ab andoned th e appeal, 
and the in itia l decis ion sha ll b ecome the 
fin a l depa rtm enta l decision.

§  2 0 1 . 2 5  J u d i c i a l  o f f i c e r .

Th e Ju dicia l O fficer is au thorized  to 
ren der the fin a l depa rtm enta l decis ion 
u pon appea l and to issue depa rtm enta l 
orders  fo r  the Postm aster G enera l. H e 
w ill consider the en tire record  inclu ding 
the in itia l decision and the exceptions  to 
th a t decision. B efore he renders  a fin a l 
depa rtm enta l decision, he m ay order the 
hea rin g reopened fo r  the hea rin g exam 
in er to take a dd itiona l evidence. U pon  
the perfection  o f an  appea l the Ju dicia l 
O fficer sha ll render the depa rtm enta l de 
cis ion or refer  the m a tter to the Pos t
m aster G en era l or  the D epu ty Pos t
m aster G enera l fo r  decision.

§  2 0 1 . 2 6  O r d e r s .

I f  an  order is issued w h ich  proh ib its  
d elivery o f m a il to a  respondent it sha ll 
be in corpora ted  in  the record  o f the pro-*' 
eeeding. Th e D ocket C lerk sha ll cause 
the order to be pub lished in  th e Posta l 
B u lletin  and tran sm itted  to such post
m asters  a n d  oth er officers and em ployees 
o f the posta l service as m ay be requ ired  
to p lace the order in to effect.

§  2 0 1 . 2 7  M o d i f i c a t i o n  o r  r e v o c a t i o n  o f  

o r d e r s .

A  p a rty aga inst w hom  an  order has 
been issued m ay file an  app lica tion  fo r  
m od ifica tion  or revoca tion  w ith  th e 
D ocket C lerk. Th e G en era l C ou nsel 
sha ll m ake w ritten  rep ly to the a p p lica 
tion  and a  copy sha ll be delivered  to the 
app lican t b y th e D ocket C lerk. Th ere 
a fter  an  ord er g ra n tin g  or denying such 

app lica tion  w ill be issued b y the Ju dicia l 
O fficer.

§  2 0 1 . 2 8  S u p p l e m e n t a l  o r d e r s .

W h en  th e G enera l C ou nsel or h is  des 
ign a ted  represen ta tive sha ll have reason 
to b elieve th a t a  person is evad ing or a t
tem ptin g to evade the provisions o f any 
such order by condu cting a s im ila r en ter 
p rise u nder a  d ifferen t nam e or a t a  
d ifferen t address he m ay file a p etition  
w ith  accom panying evidence setting 
forth  th e a lleged  evasion or a ttem pted  
evasion and requ esting the issuance o f a  
su pplem enta l order aga inst the nam e or 
names a lleged ly used. N otice sha ll then  
be given  b y the D ocket C lerk  to the per 
son th a t the order has been requ ested 
and th a t an  answ er m ay be filed  w ith in  
ten  days o f the notice. Th e Ju dicia l 
O fficer sha ll th erea fter  render a decision 
gra n tin g or denying the su pplementa l 
order.

§  2 0 1 . 2 9  C o m p u t a t i o n  o f  t i m e .

A  designated period  o f tim e u nder the 
ru les in  th is  su bpart exclu des the day 
the period  begins, and inclu des the la st 
day o f the period  unless the last day is a  
Satu rday, Su nday or lega l holiday, in  
w h ich  even t the period  runs u n til the 
close o f business on  the n ext business 
day.

§  2 0 1 . 3 0  O f f i c i a l  r e c o r d .

Th e tran scrip t o f testim ony togeth er 
w ith  a ll pleadings, orders, exhib its, b riefs  
and oth er docu ments filed  in  the p ro 
ceed ing sha ll constitu te the officia l record  
o f the proceeding.

§  2 0 1 . 3 1  P u b l i c  i n f o r m a t i o n .

Th e La w  L ib ra ria n  o f the Post O ffice 
D epa rtm ent m a in ta ins  fo r  pub lic inspec
tion  in  the La w  L ib ra ry copies o f a ll 
in itia l and depa rtm enta l decisions. Th e 
D ocket C lerk m a in ta ins  a  com plete 
officia l record  o f every proceeding.

S u b pa rt B [R es e r ved ]

S u b pa rt C— Ru les  o f Pra ctice in P ro 

ceed in gs  To R evok e O rd ers  C h a n g 

in g  th e M o d e  o f Tra n sp orta tion  o f

P er iod ica l M a il o f th e S econ d - C la s s

§  2 0 1 . 5 0  R u l e s  o f  p r a c t i c e  g o v e r n i n g  

p r o c e e d i n g s  b e f o r e  t h e  P o s t  O f f i c e  

D e p a r t m e n t  t o  r e v o k e  o r d e r s  c h a n g 

i n g  t h e  m o d e  o f  t r a n s p o r t a t i o n  o f  

p e r i o d i c a l  m a i l  o f  t h e  s e c o n d  c l a s s .

(a )  Proceed ings  governed . Th is  sec
tion  sha ll govern  a ll proceedings  u nder 39 
U .S.C . 6212, rela tin g to the revoca tion  o f 
orders o f th e Pos t O ffice D epa rtm ent 
changing the m ode o f tran sporta tion  o f 
period ica l m ail.

(b ) H ow  ins tituted . W h en ever the 
ow ner o f any pu b lica tion  en tered  as sec
ond class m a tter b elieves th a t a  Post 
O ffice D epa rtm en t order requ iring the 
tran sporta tion  o f h is  pu b lica tion  b y 
fre igh t constitu tes u n ju st d iscrim ina 
tion  he m ay p etition  th e Ass istant 
Postm aster G enera l, B u reau  o f Tra n s 
p orta tion , fo r  revoca tion  o f sa id order.

(c )  C ontents  o f pe tition . Th e p eti
tion  sha ll s ta te the sta tu te and portions  
o f the regu la tions  o f the Pos t O ffice D e 
p a rtm en t in volved ; sha ll id en tify th e 
order sou ght to be revoked ; and sha ll 
con ta in  a  concise sta tem ent o f the m a n 
n er in  w h ich  the said ord er is a lleged  to 
constitu te u n ju st d iscrim ina tion . A ll
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petition s  sha ll b e signed b y th e petition er 
or  h is  a ttorney. I f  th e p etition er is  a  
corpora tion , a ssociation  or  pa rtnersh ip  
th e p etition  sha ll be signed b y a  b ona  fid e 
officer th ereof or  b y one or m ore partners. 
A ll petitions  sha ll show  th e office and 
post office address o f th e petitioner. A ll 
petitions  sha ll be verified . Petition s  m ay 
b e accom panied b y su pporting a ffidavits  
or oth er docu m entary evidence.

(d ) F iling. Th e origin a l and tw o cop 
ies o f th e p etition  sha ll be filed  w ith  the 
Ass istant Postm aster G enera l, B u reau  o f 
Tra n sporta tion , Pos t O ffice D epartm ent, 
W a sh in gton  25, D . C.

(e )  A m end m ent. Th e p etition  m ay 
be am ended or su pplemented a t any tim e 
p rior  to th e hearing.

( f )  D es ignation o f Tria l Exam iners . 
A ll hea rings  sha ll be held  b efore one or 
m ore tr ia l exam iners  des ignated b y the 
Postm aster G en era l to preside a t a dm in 
is tra tive proceedings  b efore th e Post 
O ffice D epa rtm ent.

(g )  A u thority  o f T ria l E xam ine rs ; 
pow ers. Th e  T r ia l E xam iners  a re 
ch a rged  w ith  th e du ty o f condu cting a  
fa ir , im pa rtia l, expeditiou s  and ord erly 
h ea rin g to  th e end th a t petitioners  sha ll 
h a ve a  fu ll and fa ir  h ea ring. T r ia l 
E xam iners  sha ll h a ve th e a u th ority to 
ru le u pon offers  o f p ro o f; to  receive ora l 
or  docu m enta ry eviden ce; to  regu la te 
th e cou rse o f th e h ea rin g and th e condu ct 
o f pa rticip a n ts ; to g ra n t continu ances 
a fter  com m encem ent o f th e h ea rin g; d is 
pose o f p rocedu ra l m otion s ; hold  p re-  
h ea rin g  con ferences  fo r  th e settlem ent or 
s im p lifica tion  o f th e issues b y consent o f 
th e pa rties ; requ ire ora l a rgu m ent or 
b riefs  u pon a ny qu estion a t th e close o f 
th e h ea rin g ; and m ake recom m ended de 
cis ions to  th e Ass is tan t Postm aster G en 
era l, B u reau  o f Tra n sporta tion . Th e 
T r ia l E xam iners  sha ll h ave no pow er to  
decide an y m a tter  w h ich  involves  a  fin a l 
determ in a tion  o f th e m erits  o f th e 
proceed ing.

(h ) P lace  o f hearing. In  setting the 
p lace fo r  th e h ea rin g due rega rd  w ill be 
g iven  to  th e conven ience and necessity 
o f a ll parties .

( i )  P re lim in a ry  rev iew  o f pe tition . 
U pon  receip t o f th e p etition  th e Ass ist
a n t Postm aster G enera l, B u reau  o f 
Tra n sp orta tion , sha ll, w hen  tim e, the 
n a tu re o f th e p roceed ing and pu b lic 
in teres t perm it, exam ine th e sam e and 
determ in é w h eth er th e re lie f requ ested 
can  b e gra n ted  u pon th e basis o f th e 
m a tter  su bmitted.

( j )  Respons iv e  pleadings . I f  th e p eti
tion  cannot be gran ted  as provided  in  
p a ra gra p h  ( i)  o f th is  section  th e Assist
a n t Postm aster G enera l, B u reau  o f 
Tra n sporta tion , sha ll serve a  copy 
th ereof u pon the G en era l C ou nsel o f the 
Post O ffice D epa rtm ent, th e T r ia l E xa m 
iners  and  an y person  or  concern  d irectly 
in terested  in  th e proceedings. H e sha ll 
a lso n otify the in terested  pa rties  th a t 
th ey m a y in tervene, if  th ey see fit, b y 
filin g  a  responsive p lead in g w ith in  the 
tim e lim it designated. Th e G enera l 
C ou nsel o f th e Post O ffice D epa rtm ent 
sha ll a lso be requ ired  to file a  responsive 
p lead ing. Responsive p lead ings  sha ll 
clea rly show  th e controverted  issues o f 
fa ct or law .
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(k )  D ate  and tim e  o f hearing. A fter  
th e tim e fo r  filin g  responsive p lead ings  
has  exp ired  th e Ass is tan t Postm aster 
G enera l, B u reau  o f Tra n sporta tion , sha ll 
set a  tim e and  p la ce fo r  th e hea ring.

( l )  C ontinuances  p rio r to  com m ence 
m e n t o f hearing. C ontinu ances o f the 
h ea ring w ill be gran ted  on ly in  unusual 
or extra ord in a ry circu mstances. A ll re 
quests fo r  continu ances p rior  to the com 
m encem ent o f the hea rin g sha ll b e in  
w ritin g  and d irected  to the Ass istant 
Postm aster G enera l, B u reau  o f Tra n s 
p orta tion . Th e requ est sha ll con ta in  a  
concise s ta tem ent o f th e basis fo r  th e 
continu ance.

(m ) Prehearing conferences . In  any 
p roceed ing assigned fo r  h ea ring th e T r ia l 
E xam iners  or eith er p a rty m ay requ est a  
p reh ea rin g con ference fo r  th e settlem ent 
or s im p lifica tion  o f the issues b y consent 
o f th e parties . N o tran scrip t o f such 
con ference sha ll b e m ade b u t the T r ia l 
E xam iners  sha ll p repa re and file fo r  the 
record  a  w ritten  su m m ary o f th e action  
taken  a t the con ference w h ich  sha ll in 
corpora te an y w ritten  stipu lations  or 
agreem ents  m ade b y th e pa rties  a t the 
con ference or as a  resu lt o f the con fer 
ence.

(n ) O rd er o f procedure . Th e P eti
tion er sha ll h ave th e bu rden o f p roof and 
sha ll have th e righ t to open  and close.

(o ) W itnesses . A ll w itnesses sha ll be 
du ly sw orn  and sha ll be su b ject to cross-  
exam ina tion .

(p ) Evidence. C om petent, m a teria l 
and releva n t ora l or  docu m entary evi
dence m a y be offered  and received . D oc 
u m enta ry evidence mu st be p roperly 
id en tified  or  au thentica ted. Th ree cop 
ies o f a ll docu m enta ry exh ib its  m u st be 
su pplied fo r  the record.

(q ) O b jections . I f  an y p a rty ob jects  
to th e admission or rejection  o f an y evi
dence, or  to th e lim ita tion  o f th e scope 
o f d irect or  cross -exam ina tion , h e sha ll 
s ta te b riefly th e grou nds fo r  such ob jec 
tion . E xceptions  to a ll adverse ru lings  
a re au tom atic. Th e  ob jection , grou nds 
and  ru lin g th ereon  sha ll b ecom e a  p a rt 
o f th e record. O ra l a rgu m ent thereon  
sha ll be om itted  from  th e record .

( r )  Subpoenas. Th e Pos t O ffice D e 
p a rtm en t is n ot au thorized  b y la w  to  is 
sue subpoenas requ iring the a ttendance 
or testim ony o f witnesses.

(s ) O ra l argum ent. A t th e conclu sion 
o f th e tes tim ony th e pa rties  sha ll h ave 
th e r igh t to a rgu e th e issues ora lly b efore 
th e T r ia l E xam iner, w ith in  such lim its  as 
to tim e and su b ject m a tter  as m a y be 
prescrib ed by h im . O ra l a rgu m ents  sha ll 
b ecom e a  p a rt o f th e record  o f th e case. 
Th e p etition er sha ll h ave th e r igh t to 
open and close.

( t )  Tra n s crip t o f proceed ings. Th e 
h ea rin g sha ll b e reported  and  tra n s 
crib ed  b y th e rep ortin g system  m ade 
ava ila b le b y th e Pos t O ffice D epartm ent. 
S a id  tra n scrip t togeth er w ith  a ll p re 
lim in a ry papers  filed  in  the case and ex 
h ib its  received  in  evidence and those 
iden tified  and offered  b u t exclu ded and 
w h ich  a re necessary to com plete th e rec 
ord  o f th e p roceed ing and a ll b riefs , 
proposed find ings  o f fa c t and  conclu 
sions o f la w ; th e T r ia l E xa m in er’s 
findings , rep ort and recom m ended  d e 
cision, sha ll b e inclu ded in  th e officia l 
record  o f th e proceed ing and sha ll b e 

com e a  p a rt o f th e files  o f the Post Office 
D epa rtm ent. A  copy thereof shall be 
loaned  to each  p a rty fo r  use in  preparing 
b riefs  and  mu st be retu rned to the De
p a rtm en t w ith  th e b rief.

(u ) B rie fs . W ith in  such time limit as 
th e T r ia l E xam in er sha ll specify and 
p rior  to any recom m ended decision each 
p a rty m a y file a  b r ief and proposed 
find ings  o f fa ct and conclusions of law. 
I f  it sha ll be deem ed necessary the Trial 
E xam in er m ay requ ire the attorney for 
the D epa rtm en t to b rief his side of the 
case.

(v )  Tria l E xam ine r’s report. Upon 
th e basis o f the en tire record  as herein
ab ove defined th e T r ia l Examiner shall 
p rom p tly prepa re a  rep ort which shall 
inclu de h is  recom m ended decision and 
h is  ru lings  u pon each  proposed finding of 
fa ct and conclu sion o f law  w ith  the rea
sons or basis fo r  such ru ling, and trans
m it it to the Ass istant Postmaster Gen
era l, B u reau  o f Transporta tion , together 
w ith  th e tra n scrip t o f proceedings. 
Such rep ort w ill b e advisory only and 
not b ind ing u pon the Assistant Postmas
ter  G enera l, B u reau  o f Transportation.

(w ) D ecis ion. U pon  the basis of the 
tran scrip t o f proceedings, the Assistant 
Postm aster G enera l, B u reau  of Trans
porta tion , sha ll revoke the order in 
qu estion or deny the petition. No oral 
a rgu m ent b efore the Assistant Postmas
ter G enera l, B u reau  o f Transportation 
w ill b e a llow ed.

(x )  A d m inis trativ e  appeals. Section 
6212 o f T itle  39 U .S . Code provides for 
d irect appea l to the U n ited  States Court 
o f Appea ls  fo r  the D is trict o f Columbia 
w ith in  tw en ty days o f any fina l decision 
adverse to the petitioner. Rehearings 

or adm in is tra tive appeals to the Post 
O ffice D epa rtm ent are neither allowed 
n or necessary.

(R.S. 161, as amended; 5 U.S.C. 22, 39 U.S.C. 
309, 501, 6212)

S u b pa rt D— Ru les  o f Procedu re Relat

in g  to F ines , D edu ctions , and Dam

a g e s

Aut ho r it y: §§ 201.60 and 201.61 issued 
under R.S. 161, as amended, sec. 901, 72 Stat. 
783; 5 U.S.C. 22, 39 U.S.C. 309, 501, 6203, 6207, 
6208, 6304, 6434, 6435, 49 U.S.C. 1471.

§  2 0 1 . 6 0  F i n e s ,  d e d u c t i o n s ,  and d a m a g e s *

(a )  Fines. W h ere evidence is found 
or  reported  a ga in st:

(1 ) R a il and noncontractu al steam
ship and a ir ca rriers  for  unjustified fail
u re to d ischarge th eir  responsibilities m 
viola tion  o f th e applicab le provisions o 
T itle  39, or T itle  49, U .S . Code, or of tne 
Ru les, Regu la tion s  and Orders of tn 
Postm aster G en era l issued under tno 
s ta tu tory provisions, or for  other irregu

la rities  or delinqu encies; .
(2 ) M a il contractors  for  failu re to o - 

serve th e con tra ct terms or failure 
p erform  fu ll service, or for  other irreg 
la rities  or delinqu encies;

such ca rriers  and contractors, after 
vestiga tion , a re given  notice o f tne 
regu la rity or delinqu ency, in  writing, 
an  officia l representative of the V  . 
S ervice. Th ey a re given  reaS0_n 
opportu n ity to answer the charges 
exp la in  th e a lleged  irregu larity °  . 
linqu ency. Th e facts  a re b riefed .1an 
fu ll report and recommendations ar
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warded together w ith  th e answ er: ( i)  In  
the case of steamship ca rriers  p erform 
ing non-contract services d irectly to the 
Bureau of Tra n sporta tion ; ( ii)  in . a ll 
other cases, to th e D istrib u tion  and 
Traffic M anager w ho exam ines and re 
views the charges in  order to determ ine 
the responsib ility o f th e ca rrier or con 
tractor involved and, if th e fa cts  w a r 
rant, imposes fine or dedu ction  compu ted 
in accordance w ith  statu tory, regu la tory, 
or contractual provisions. Th e D istrib u 
tion and Tra ffic M a n a ger m ay charge 
directly, in  the firs t instance, th e con 
tractor or carrier, in  w h ich  case the 
answer shall be filed  w ith  th e D istrib u 
tion and Tra ffic M anager.

No t e : Postal Field Officials use Form 5178, 
N o t i f i c a t i o n  o f  I r r e g u l a r i t y  i n  S e r v i c e -D e l a y  -  

Da m a ge t o  P a r c e l  P o s t  M a i l .  (For Surface 
Carriers), and Form 2759, R e p o r t  o f  I r r e g u l a r  

Ha n d l i n g  o f  A i r  M a i l .  (For Air Carriers.)

i (b ) Deductions. Th e same procedu re 
as in paragraph (a ) o f th is  section  is’fo l-  
lowed in  m aking dedu ctions fo r  fa ilu re 
to perform service as requ ired  except 
that the D istrib u tion and Tra ffic M a n 
ager is au thorized, u pon an  eva lu ation  
of the evidence, to w a ive omissions o f 
service or make dedu ctions th erefor  in  
payments made to m a il contractors.

No t e : Postal Field Officials use Form 
I6440C-D-E, C o n t r a c t  R o u t e  S e r v i c e  O r d e r ,  to 
notify star route contractors of deductions 
ordered, and the remission of previous de
ductions is ordered on the basis or in view 
of the facts.

(c) Damages. D am age cases a re in 
vestigated in  the same m anner as fine 
cases. W here it is fou nd, a fter  inves tiga 
tion, that the G overnm ent has su ffered 
a loss through the paym ent o f indem n ity 
or otherwise as a  resu lt o f dam age to 
or loss of mails, such loss m ay be taken  
into consideration in  determ in in g the 
amount of the fine.. Th e D istrib u tion  
and Traffic M anager determ ines if a  fine 
should be imposed fo r  dam age to or loss 
of mail.

I §  2 0 1 . 6 1  A p p e a l .

I (a ) Ra il and noncontractu a l a ir  ct 
K s m a y  take an appea l from  a  decisi 
[or the D istribu tion and Tra ffic M anag 
to the Bureau  o f Tran sporta tion  w itl 

I  . ^ ^ h s  from  the date o f im positi 
io i the fine or dedu ction. Th e B u rea  
t aecision is fina l w ith  respect to a ll ca: 
lunder its ju risdiction.

Lnrt , ^ a il contractors  inclu d ing ; 
[ana steamship carriers  p erform in g co 
[tract services and Only w hen d ischai 

® contractu al ob liga tions  m a y take 
f5om the findings  o f fa ct or c 

Lin  o f ithe D istrib u tion  and Tra l 
neaufS mJ'° B oa rd o f C on tra ct A 
h f ru ês Procedu re fo r  app<
t -d 6 contractor a re covered b y Subpi 

I r w 1 * o f P r °cedu re fo r  the B oa rd  
contract Appeals , o f th is  part.

[Subpart E— Ru les o f P roced u re 

I  O b ta in  Perm its  To M a n u fa ctu re A  
Letter Sheets

§  2 ° l i 5  .  A e r o g r a m m e s ,  ( A  i  r  -  1  e  11 e  r  

p e r m i t  t o  m a n u f a c t u r e  f o r

facbfro ̂  0r flrm s Proposing to mai 
e aerogramme sheets fo r  sa le s i

su bmit ten  samples o f the proposed a reo-  
gram m es to the D irector, In tern a tion a l 
S ervice D ivis ion , B u reau  o f Tra n sp orta 
tion, Pos t O ffice D epa rtm ent, W a sh in g 
ton  25, D .C ., and receive approva l b efore 
engaging in  the produ ction  o f such 
sheets for  sale. See § 131.5 o f th is  ch ap 
ter.

(R.S. 161, as amended; 5 US.C. 22, 39 U.S.C. 
309, 501, 2502)

S u b pa rt F— -Rules o f P roced u re fo r  a

B ank To B ecom e D ep os itory for

Pos ta l S a vin gs  Funds

§  2 0 1 . 7 0  H o w  a  b a n k  m a y  b e c o m e  a  

d e p o s i t o r y  f o r  p o s t a l - s a v i n g s  f u n d s .

Fu nds received a t posta l- savings  de
pos itory offices in  each city, town, villa ge, 
or other loca lity, «h a ll be deposited in  
solvent banks loca ted  th erein  w hether 
organ ized  u nder n a tiona l or S ta te laws, 
b eing su b ject to n a tiona l or S ta te su per 
vis ion  and exam ination , w illin g to re 
ceive such deposits u nder the term s o f 
the Posta l Savings  A ct and the regu la 
tions m ade b y au thority th ereof: P ro 
v ided, Th a t as b etw een tw o or m ore 
banks in  th e same com m u nity, p refer 
ence sha ll be given  m em b er banks o f the 
Fed era l D eposit Insu rance C orpora tion . 
Th e w ord  “b ank” as used in  the law  in 
clu des savings banks and  tru st com 
panies doing a  b anking business. A n y 
eligib le b ank des iring to qu a lify fo r  de 
posits o f posta l- savings  fu nds sha ll 
tran sm it to the Ass istant Postm aster 
G enera l, B u reau  o f F inance, Pos ta l S a v 
ings B ranch, W a sh in gton  25,"D .C.,_ an  
a pp lica tion  on  th e prescrib ed form  
(P S  226a, “App lica tion  to Receive D e 
pos it o f Pos ta l S avings  Fu nd” ) w h ich  
sha ll inclu de a rep ort o f th e b ank’s pa id -  
in  ca p ita l and u n im pa ired  surplus ex 
clu sive o f u ndivided profits  as o f th e 
da te o f applica tion , and such app lica tion  
and report sha ll be sw orn  to b y the 
p res ident or cash ier and a ttested  as cor 
rect b y tw o members o f th e b oard  o f 
d irectors. B lank app lica tion  form s  and 
a  copy o f the regu la tions  govern in g th e 
deposit o f posta l- savings  fu nds in  banks 
and the acceptance o f bonds as secu rity 
th erefor  (Form  P S  2) m ay be ob ta ined 
from  the Ass istant Postm aster G enera l, 
B u reau  o f Finance, Pos ta l S avings  
B ranch. A  b ranch  b ank th a t has a  
defin ite cap ita l and surplus form a lly set 
aside from  th a t o f the pa ren t b ank is 
deemed to be a  loca l b ank w ith in  the 
m ean ing o f the la w  and is en titled  to 
receive deposits on  the basis o f the cap 
ita l and surplus thus sepa ra tely assigned 
to it. (Form  P S  2, Regu la tion s  G overn 
in g the D epos it o f Pos ta l S avings  Fu nds 
in  B anks and  the Acceptance o f B onds as 
S ecu rity Th erefor .)

(R.S. 161, as amended; 5 US.C. 22, 39 U.S.C. 
309, 501, 5215, 5216, 5220)

S u b pa rt G — Ru les  o f P roced u re G o v 

ern in g  A p p ro va l o f M a il C hu tes

a n d  R eceivin g  B oxes

§  2 0 1 . 7 5  M a i l  c h u t e s  a n d  r e c e i v i n g  

b o x e s .

(a )  Use. (1 ) M a ilin g  chu tes and re 
ceivin g boxes m ay be p laced  a t the ex 
pense o f th e ow ner in  pu b lic bu ildings, 
ra ilroa d  stations, hotels, and business or

office b u ildings o f not less th a n  4 stories, 
and apa rtm ent houses o f n ot less th an  40 
res identia l apartm ents. B u ild ings  in  
w h ich  receiving boxes a re loca ted  mu st 
be open to th e genera l pub lic, w ith ou t re 
s trictions, du ring the hou rs prescribed 
fo r  m a il collections. I f  the ow ner o f a  
b u ild ing does n ot desire to in s ta ll a m a il 
chu te and receiving, box, a  receivin g box 
on ly m ay be insta lled , p rovided  the post
m aster has determ ined  it is necessary 
and has approved its  insta lla tion .

(2 ) M a ilin g  chu tes and receiving boxes 
a re in tended  fo r  the reception  or de 
pos it o f m a il m a tter o f the firs t class 
and mu st n ot be used fo r  the deposit o f 
m a il o f any other class.

(b ) A pprov al o f ins tallation . (1 ) R e 
quests fo r  the ih s ta lla tion  o f m a ilin g 
chu tes and receivin g boxes mu st be a p 
p roved  b y the postm aster and he mu st 
be fu rn ished  the con tra ct and specifica 
tions fo r  any proposed chu te and box. 
Th e postm aster has au thority to ap 
prove, u pon form a l app lica tion , th e in 
s ta lla tion  o f m a ilin g chu tes and receiv
in g boxes con form in g to these regu la 
tions. C ollection  w ill n ot be m ade from  
any chu te b ox u n til approved b y the 
postmaster, and no u napproved chu te 
sha ll b ea r any s ign  in d ica tin g th a t it is 
u nder the p rotection  o f the U n ited  States 
Posta l Service.

(2 ) Th e specifications mu st provide 
fo r  a  com plete in sta lla tion  ready fo r  col
lection  service, w ith  a  ten ta tive p lan  o f 

'th e b u ild ing show ing the contem pla ted  
loca tion  o f the w hole o f such chu te and  
o f the receiving box.

(3 ) I f  the postm aster approves the 
con tra ct and specifications, he w ill en 
dorse his  approva l upon the con tra ct and 
retu rn  it to the applicant. In  qu estion 
ab le cases, he w ill refer  the file w ith  fu ll 
deta ils  to the Region a l D irector for  
review .

(c )  Specification fo r cons truction  o f 
chutes— (1 ) Size. Th e chu te m u st be 
approxim a tely 2 b y 8 inches in  size and 
mu st extend  in  a "continu ou s ly vertica l 
lin e from  th e p oin t of^b eginn ing to the 
receiving box.

(2 ) M ate ria l, ( i )  E very m a ilin g 
chu te must be m ade en tirely o f m eta l 
and glass. Th e m eta l pa rts  o f the chu te 
mu st be o f such form , w eigh t, and ch a r 
a cter as to insu re rigid ity, sa fety, and 
du rab ility. Pa n el m oldings  mu st be o f 
m eta l o f su itab le s trength  and resilience 
to insu re a  constant grip  on  th e glass. 
A t least th ree- fou rth s  o f the fron t o f the 
chu te in  each story must be o f h ea vy 
sheet or p la te glass n ot less than  th ree-  
s ixteenths o f an inch  in  thickness. A ll 
join ts  in  the chu te mu st be tigh t so th a t 
m a il m a tter cannot ca tch  or lodge 
therein .

( ii)  C hu tes mu st be secu rely m ou nted 
on  steel angles, or other m a teria l a p 
p roved  b y the Region a l D irector. Th e 
m ou nting mu st be plu mb  and flu sh the 
en tire length  o f the chu te. Th e chu te 
mu st be so constru cted th a t floor sec
tions can  be eas ily rem oved  from  floor 
thimb les;

(3 ) M a il slots , ( i )  Th e chu te mu st b e 
provided  w ith  openings (m a il s lots ) on  
each  floor for  deposit o f m ail. E ach  
open ing must be 4%  b y inches, w ith  
a  second inside open ing o f the same size
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2 V2  inches b elow  th e first, w ith  serra te 
edges or other su itab le device designed to 
p reven t clogging. Th e legend  U .S . M a il 
mu st b e p la in ly inscrib ed on  chu tes a t 
every m a il open ing.

( ii)  A t each  s lot opening, there mu st 
b e a ttached  a  su itab le du stproof glazed 
fra m e fo r  p rin ted  cards, 4%  b y 9 inches, 
g ivin g in form a tion  as to the use o f m a il 
chutes, s ta ting th a t th e hou rs o f collec 
tion  a re posted on  the receiving box, and 
ca llin g a tten tion  to th e pena lties  fo r  
tam pering w ith  m a il equ ipm ent.

(4 ) Locking devices. Th e chu te must 
b e provided  w ith  a  su itab le locking de 
vice and keys b y means o f w h ich  it m ay 
be conven ien tly opened and closed b y 
posta l au thorities  bu t n ot b y oth er p er 
sons. Th e lock mu st b e so constru cted 
th a t th e key cannot be rem oved  u n til the 
chu te is  p roperly locked. _

(5 ) Loca tion  and arrangem ent, ( i )  
Th e chu te mu st be so p laced  as to be con 
ven ien tly accessib le th rou ghou t th e en 
tire length . W h en  m ore th a n  5 lin ea l 
feet o f the m a il chu te w ill be concealed, 
rem ova l panels  mu st b e provided  in  the 
concea ling fea tu res  to p erm it easy access 
to the chu te fo r  rem ova l o f b lockades. 
Th e concea led  equ ipm ent shou ld be so 
m anu factu red  and in sta lled  th a t it can  
be rea d ily rem oved  if necessary. In  no 
case sha ll th e qhutes be p la ced  b eh ind 
eleva tor screens or  pa rtition s  or ru n  
th rou gh  any p a rt o f a  b u ild ing to w h ich

. th e pu b lic is denied  access, w ithou t p rior 
app rova l o f the Region a l D irector.

( ii)  M a il chu tes in sta lled  in  pa irs  
mu st be so constru cted and  erected th a t 
any p a rt o f eith er chu te m ay be removed, 
lea vin g th e other fo r  service.

( iii)  Th e chu te mu st be so constru cted 
th a t it can  be eas ily opened and closed 
w ith ou t th e use o f tools  and w ithou t in 
ju ry to stru ctu re or fin ish , and a ll p or 
tions  o f its  in terior mu st b e eas ily 
reached. W h ere panels  a re n ot set en 
tirely inside channels, adequ ate in term e
d ia te fa s ten ings  con trolled  b y officia l key 
mu st be provided.

(d )  Specifications  fo r cons truction  of 
rece iv ing boxes—  (1 ) D im ens ions . Th e 
cu b ic contents  o f receivin g b oxes w ill be 
determ ined  b y the postmaster. Th e b ot-  
ton  o f the door o f the b ox mu st n ot be 
less th an  30 inches from  the floor level o f 
th e b u ilding. Th e exterior o f the b ottom  
o f the b ox must not be less than  20 inches 
from  the floor level, and th is  space sha ll 
be en tirely open  and u nob stru cted and 
so a rranged  th a t th e m a il collector m ay 
p lace a  sa tchel or oth er receptacle in  
conven ien t position  u nder th e b ottom  of 
the door w hen  m aking collections.

(2 ) M ate ria l. Receivin g boxes mu st 
be constru cted o f m eta l o f su fficient 
w eigh t and such cha ra cter as to insu re 
secu rity and  rigid ity. B oxes  mu st be 
p rovided  w ith  cushions, yield in g b ot
toms, or  deflecting devices w h ich  w ill 
effectively p reven t dam age to m a il m a tter 
descending th rou gh  th e chu te. I f  cu sh 
ions a re used, th ey sha ll be m ade o f w ool 
fe lt and covered  w ith  asbestos cloth . 
Th e b ottom  o f th e b ox mu st be provided  
w ith  a  su itab le m eans o f a tta ch in g and 
h old in g th e ca rr ier ’s satchel or  oth er re 
cep tacle in  position.

(3 ) D oor and floor. Receivin g boxes 
m u st b e p rovided  w ith  doors open ing to 
th e r igh t u pon exposed side h inges  se

cu red w ith  rivets . Th e door openings 
mu st be n ot less th an  12 b y 20 inches 
n or m ore th a n  18 b y 30 inches. Th e 
floor o f th e in terior o f th e box, or cush 
ion  if one is used, mu st be level w ith  the 
th reshold  o f the door. Pou r screw  holes 
mu st be p laced  in  the door, to iit letter 
b ox a rrow  locks fu rn ished  b y th e post
master.

(4 ) M a il s lots , m arkings , and display  
frames. B oxes  mu st be provided  w ith  
m a il openings 1%  inches w ide b y 11 
inches long, p rotected  b y inside hood. 
O penings  sha ll be n ot m ore th a n  5 feet 
10 inches ab ove the floor level and p ro 
tected  b y inside h inge flaps, and legib ly 
in scrib ed .Letters . B oxes mu st be dis 
tin ctly m arked  U .S . M a il L etter  B ox 
and mu st be provided  w ith  su itab le and 
conven ien t fram es  d isp lay collection  
schedu le cards 3%  b y 5^2 inches in  size.

(5 ) -Loca tion . E very ' receivin g b ox 
mu st be p laced  as nea r to a  m a in  en 
trance o f the b u ild ing as practicab le. 
Receivin g boxes mu st n ot be loca ted  m ore 
than  100 feet from  a  m a in  entrance b y 
th e shortest lin e o f travel. Th e loca tion  
w ill be approved  on ly w hen  th e post
m aster, a fter  ca refu l exam ina tion  o f the 
ten ta tive b u ild ing p lan, finds  it im pra c 
ticab le because o f s tru ctu ra l conditions 
to p lace a  receiving b ox closer to a  m a in  
entrance. A  receivin g b ox m ay be 
p laced  on  on ly the grou nd floor o f a 
b u ilding.

(6 ) A uxiliary  box. I f  th e receivin g 
b ox to be a tta ched  to th e chu te w ill not 
be o f su fficient size to accom m odate the 
deposits o f firs t- cla ss  m a il, an  a u xilia ry 
b ox or boxes o f su fficient capacity shou ld 
b e in sta lled  close to the m a il chu te boxes. 
T h e  cub ic contents  o f the a u xilia ry re 
ceiving b ox or boxes w ill b e determ ined  
b y th e postm aster and th eir constru ction  
mu st con form  to th e genera l specifica 
tions fo r  th e receivin g boxes except de 
flectin g devices a re n ot requ ired. Th e 
m a il openings shou ld be o f su fficient size 
to p erm it the deposit o f firs t- cla ss  m a il 
tied  in  bundles and th e m a il open ing or 
“pu ll- dow n ” sha ll be inscrib ed Letters  
and Letter  M a il T ied  in  Bundles.

(7 ) M e ta l com partm ents . I f,  due to 
s tru ctu ra l conditions, it is n ot p ra ctic 
ab le to  in s ta ll au xilia ry boxes, a  m eta l 
com partm ent com parab le in  size to  a 
sm a ll P.O . sack ra ck shou ld be provided. 
A lth ou gh  no specifica tions  are s tipu la ted  
fo r  the constru ction  o f th e m eta l com 
pa rtm ent, it shou ld be o f su fficient h eigh t 
and len gth  to p erm it th e suspension o f 
the requ ired  nu mber o f sacks from  hooks, 
the nu m b er o f m a il openings to corres 
pond  to  the nu mb er o f sacks. Th e com 
p a rtm en t mu st be lettered  or stenciled  
U .S. M a il in  la rge letters  and h a ve on  
.each section  or a t the m a il open ing the 
in scrip tion  L etter  M a il T ied  in  Bundles. 
Th e com partm ent m u st be constru cted 
so as to perm it the conven ien t hanging 
and w ith d ra w in g o f th e sacks.

(8 ) C om b ina tion  le tte r and b undle  
box. I f  th e receiving b ox to be a ttached  
to a  chu te w ill n ot be o f su fficient size 
to accom m odate th e deposits o f firs t-  
class m a il, and it is n ot des ired  to in s ta ll 
a  separa te au xilia ry b ox, a  com b ina tion  
letter  and bu ndle letterb ox m a y b e a t
tached  to th e chu te in  lieu  o f th e regu la r 
receivin g box, constru cted as follow s :

(1) Th e b ox mu st be a t least 60 inches 
h igh , 23 inches w ide, and 17 inches deep, 
and sha ll h ave a  pu ll-dow n  inlet door 
w itli an  open ing 7 b y liy 2 inches in- 
scrib ed Letters  and L etter  M ail Tied in 
B undles. Th e b ottom  edge of the door 
open ing shou ld be not m ore than 5 feet 
ab ove the floor level. Th e mail opening 
sha ll be fu lly p rotected  by inside baffle 
p la tes  so as to preven t p ilfering of mail,

( ii)  A t a h eigh t o f 3 feet 4 inches from 
the b ottom  o f the box, there must be 
p laced  a  % - inch  pipe hanger (remov
a b le) a long each  side of the box from the 
fron t to th e back, each equipped with 
tw o s lid ing hooks so th a t a  No. 1 mail 
sack m ay be hu ng thereon.

(iii)  Th e b ottom  o f the door of the 
b ox shou ld be flu sh or b elow the level of 
the b ottom  o f the b ox and this door I 
shou ld be o f such size and so constructed 
as to perm it the convenient hanging and j 
w ith d ra w in g o f th e sacks. There must 
be fou r screw  holes in  this door to fit the | 
letterb ox a rrow  lock to be furnished by 
the postmaster.

( iv )  B oxes  sha ll be distinctly marked : 
U .S . M a il.

(e )  M aintenance  of chutes and re- 
ce iv ing boxes. (1 ) E very mailing chute 
and receivin g b ox must be inspected by 
a  rep resen ta tive o f the postmaster at 
lea st once a  yea r; and such cleaning and 
repa irin g as m ay be directed by the post
m aster mu st then  be done under his su
pervis ion , b y and a t the expense of the 
p rop rietor or lessee o f the building in 
w h ich  such m a ilin g chute and receiving 
b ox are situ ated. Form  1506, Mail 
C hute  Ins pection , shou ld be completed 
a t the tim e the chu te is inspected and 
reta ined  in  the office o f the postmaster.

(2 ) I f  the postmaster finds that any 
p a rt o f the chu te or receiving box does 
n ot con form  to these regu lations, or has 
become defective, he must close the mail 
openings and discontinu e collections, ana 
sha ll n ot resume collections until the 
m a ilin g chu te and receiving box fully; 
m eet the requ irem ents o f these regula
tions. A ll repairs , changes, and altera
tions to  m a ilin g chutes and receiving; 
boxes mu st be m ade b y and at the ex
pense o f the ow ner or lessee of the buiia- 
in g in  w h ich  th ey are situated, under the 
su pervis ion  and su b ject to the approval 

o f the postmaster.
(3 ) A n y ob stru ction in  a mailing chute 

mu st be a t once reported to the post
master, w h o mu st prom ptly make an in
spection  o f the chute. I f  the °^strH ' 
tion  resu lted from  misuse or abuse ox 1 
chute, he w ill n otify the proprietor or 
lessee o f the b u ild ing in  which i t »  
ca ted  and m ay, in  his discretion, ci 
th e m a il openings  and discontinue coi 
tions  u n til sa tis fied  th a t proper c a re , 
be taken  in  the fu tu re use of the cn 
and th e receiving box. I f  collec * 
a re discontinu ed, the postmaster wu 
ta ch  to the chu te, a t the several man. 
openings, notices  o f discontinuance.

( f ) C ustody  and con trol of cju ies a 
rece iv ing boxes. (1 ) M a iling chut 
receivin g boxes a re considered tne p 
erty o f th e U n ited  S tates as l°ns . n(j 
lections  o f m a il a re made from  , 
sha ll rem a in  u nder the exclusive c 
and con trol o f the postmaster un ^  
lections  a re discontinu ed by his 

tion .
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(2) Every m a il chu te con tra ct mu st 
contain an exp licit w a iver b y the ow ner 
or owners of patents issued or to be is 
sued on the chu te and receiving b ox 
covered by the contract, and on an y de 
vice or devices connected therew ith , o f 
all claims aga inst th e U n ited  S ta tes  and 
its officers and agents fo r  the use o f such 
chute and box and such device or devices.

(3) The contract mu st conta in  a  fu ll 
warranty b y the com pany or person  p ro 
posing to erect the chu te and receivin g 
box against cla ims on  accou nt o f in 
fringements o f th e paten ts  o f others. 
Before commencing collections  o f m ail, 
the postmaster mu st assu re h im self th a t 
a blanket bond in  such form  and w ith

’ such penalty as m ay b e prescrib ed b y th e 
Postmaster G enera l has been filed  a t the 
Department conditioned th a t th e ob ligor 
ancUus or its su reties sha ll and w ill p ro 
tect and indem n ify the U n ited  S ta tes  
from any and a ll such claims, accom 
panied w ith  a  w ritten  notice from  such 
person or company th a t th ey have no 
claim of any kind a ga inst such m a ilin g 
chute and receiving box. Th is  bond 
must be in  the amou nt o f $10,000, thou gh  
a larger sum m ay be requ ired  if con 
sidered advisab le b y the Post O ffice D e 
partment.

(4) W ith  every m a il chu te con tra ct 
submitted for  approva l th ere m u st' be 
furnished evidence th a t a  su rety b ond 
in the sum of $3,000 has been given  to 
the purchaser gu aranteeing th e constru c
tion and in sta lla tion  o f the m a il chu te 
equipment in  accordance w ith  th e ru les, 
regulations, and specifications o f the 
Post Office D epartm ent, and th a t any 
defect arising w ith in  3 years  w ill be 
remedied by the m anu factu rer w ithou t 
expense to the pu rchaser .

(5) W hen m a ilin g chu tes and  receiv
ing boxes are erected u nder lease, the 
postmaster is au thorized to  s ign  an 
agreement, endorsed on th e b ack o f the 
contract, b etween the p rop rietor or les 
see of the b u ilding and th e person  or 
company1 erecting the chu tes and boxes, 
Providing tha t if the lessors o f th e chu tes 
and boxes shall requ est the retu rn  o f the 
mailing apparatus, the postm aster w ill, 
after due notice to th e p rop rietor or 
lessee, discontinue collections, rem ove

from  the receivng box, and p er 
mit the rem ova l o f the m a ilin g appa ra 
tus by the lessors.

(g ) Regulations  o f this  section to  be 
Part of every contract. Th e contents o f 
2 5  section must be prin ted  on  th e b ack 
na become a p a rt o f every con tra ct fo r  
® erec! i?n and use o f m a ilin g chu tes 
d receiving boxes en tered  in to betw een 

" e. manu factu rers or owners o f chu tes 
Z?? u ? and the Proprietor or  lessee o f 

building in  w h ich  they are located.

™ 5 0 r 6 0 M ) a m e n d e a : 6  D  S  C - 3 9  V S  C -

Subpart H— Ru les o f P roced u re R ela t-  

•^9 to the D isp os ition  o f M o n ey  or  

O ther Prop erty R ecovered  b y Pos ta l 
inspectors

§  2 0 1 . 8 0  D i s p o s i t i o n  o f  m o n e y  o r  o t h e r  

Property r e c o v e r e d  by P o s t a l  I n s p e c *

thoriLrt^K C i1|e f Pos ta l In spector is au -  
onzed by the Postm aster G en era l to

determ ine u pon sa tis fa ctory evidence the 
ow nersh ip  o f m oney or oth er p roperty 
lost or stolen  from  th e m a ils  and recov
ered  b y Pos ta l Inspectors, and to dispose 
o f it to the U n ited  S ta tes  G overnm ent, 
or to the senders or owners o f th e m a il 
as th eir interests  sha ll appear, as in d i
ca ted  below.

(b ) W h en  investiga tion  b y Posta l In 
spectors estab lishes ind ividu a l respon 
s ib ility fo r  m istrea tm ent o f m a il m a tter, 
th ey give a tten tion  to collecting the 
am ou nt o f the loss. Su ch collections  a re 
forw a rded  b y inspectors to the B u reau  
o f F inance o f th e Post O ffice D epa rtm ent 
fo r  deposit. Th e C h ief Pos ta l In spector 
then  review s th e fa cts  and disposes o f 
the money.

(c )  W h en  Pos ta l In spectors  recover 
id en tica l m oney and iden tified  a rticles  
stolen  from  the m a ils  th ey restore it to 
the owners, if  it is n ot needed as evidence 
or w hen  no longer needed as such, unless 
otherw ise d irected  b y the U n ited  S tates 
A ttorn ey or  the C ou rt or th e Post O ffice 
^D epartment, or unless th e owners have 
received  an  indem n ity paym ent or  other 
settlem ent is in  order. .

(d ) W h en  Posta l Inspectors  recover 
p roperty oth er th an  m oney w h ich  is b e 
lieved  to be th e contents o f m a il b u t n ot 
so iden tified , th ey forw a rd  it to the des ig 
n a ted  post offices fo r  trea tm en t as dead 
m a il m a tter if it is not needed as evi
dence or  w hen  no lon ger needed as such, 
unless otherw ise d irected  b y the U n ited  
S ta tes  A ttorn ey or the C ou rt or the Post 
O ffice D epartm ent.

(e )  W h en  an  inspector b elieves th a t 
the disposition  o f m oney or other p rop 
erty b y h im  is inadvisab le because o f in 
su fficiency o f iden tifica tion , con flicting 
cla ims, or other reasons, tlie disposition  
o f the m on ey or oth er p roperty is d eter 
m ined  b y the C h ief Pos ta l Inspector.

( f )  I f  m oney collected  b y inspectors 
represents a  compromise offer, or if  ad 
visab le fo r  other reasons, it is channeled  
to th e C h ief Pos ta l In spector fo r  trea t
m ent b y him.

(g )  S u b ject to th e foregoin g, inspec
tors  gen era lly disburse collections  m ade 
b y them  d irect to those en titled  to the 
m oney if the collections  app ly to a  raised, 
stolen, dou b le paid, or  w ron gly pa id  pos 
ta l m oney order or posta l savings cer 
tifica te; customs du ty assessed on  m a il 
m a tter; dam age b y the pu b lic to a  m a il 
tru ck or s treet letter  b ox equ ipm ent; 
C O D  charges em b ezzled b y an  em ployee 
if  m oney orders a re issued b y incu m b ent 
postm aster; revenu es from  second-class, 
m etered, p erm it im prin t, registered, and 
perm it m a il fees ; d iscrepancies in  ac 
cou nts o f incu m b ent and  form er post
m asters  except loss o f m a il con ta in in g 
officia l rem ittances ; sa la ry overp a y
m ents ; or  im proper paym ents  o f u n i
form  a llowances.

(h ) M oneys  lost or stolen  from  th e 
m a ils  and recovered  b y Pos ta l In spec 
tors  a re sent b y them  to the B u reau  o f 
F inance fo r  deposit unless, as in  the case 
o f iden tica l m oney or fo r  oth er reasons, 
other action  m ay be in  order.

( i)  W ith  respect to moneys deposited 
w ith  the B u reau  o f F inance, the C h ief 
Pos ta l Inspector, a fter  determ in ing u pon 
sa tis fa ctory evidence th e p roper d isposi
tion  to be m ade o f it, fu rn ishes  th e B u 

reau  o f F inance w ith  instru ctions fo r  
disbu rsement.

( j )  Persons su ffering losses o f m oney 
or other p roperty from  th e m a ils  shou ld 
rep ort it to the postm aster and fu rn ish  
th e envelope, w rapper, or  conta iner, if  
a va ilab le. Su ch reports  a re channeled  
b y postmasters to th e proper Pos ta l In 
spector in  charge. I f  there is good  rea 
son to keep know ledge o f the report from  
th e postmaster, it shou ld b e sent to the 
Postm aster G enera l, W a sh in gton  25, D .C . 
W h en  such m oney or  p roperty is re 
covered b y Posta l Inspectors , it is d is 
posed o f as previou s ly shown.

(R.S. 161, as amended; 5 U.S.C. 22, 39 Ü.S.C. 
309, 501, 4001, 4002)

S u b pa rt I— Ru les  o f P roced u re R ela t

in g  to th e P a ym en t o f R ew a rd s  

§  2 0 1 . 8 2  P a y m e n t  o f  r e w a r d s .

(a )  Services  m e ritin g  rew ard. Th e 
Post O ffice D epa rtm ent w ill, on  and a fter  
M a rch  1, 1963, unless otherw ise ordered, 
pay the follow in g rewards, p rovid ing 
C ongress makes ava ilab le th e necessary 
approp ria tion :

(1 ) N ot exceed ing tw o thou sand dol
la rs  fo r  th e a rrest and conviction  o f any 
offender on  the charge o f assau lting any 
person h a vin g la w fu l charge, control, or 
cu stody o f any m a il, or m oney or  other 
p rop erty o f the U n ited  States, w ith  in 
ten t to rob , stea l, or pu rloin  such m ail, 
or  m oney or other p rop erty o f the U n ited  
S tates, or  an y p a rt th ereof, or on  the 
cha rge o f rob b ing any such person  o f 
a n y such m a il, or m oney or other p rop 
erty o f th e U n ited  S tates, if  in  effectin g 
or a ttem p tin g to effect such rob b ery, he 
sha ll wou nd th e person  h a vin g cu stody 
o f the m a il, or m oney or oth er p rop erty 
o f the U n ited  S tates, or pu t h is life  in  
jeop a rd y b y th e usé o f a  dangerou s 
weapon.

(2 ) N ot exceed ing one thou sand d ol
la rs  fo r  th e a rrest and conviction  o f any 
offender on  the cha rge o f assau lting any 
person  h a vin g la w fu l charge, control, or 
cu stody o f any m a il, or m oney or  oth er 
p rop erty o f th e U n ited  S tates, w ith  in ten t 
to rob , stea l, or  pu rloin  such m a il, or  
m oney or oth er p rop erty o f th e U n ited  
S tates, or an y p a rt th ereof, or  o f rob b ing 
such person  o f such m ail, or m oney or 
oth er p rop erty o f th e U n ited  States, or 
an y p a rt thereof, w here th e assau lt does 
n ot inclu de th e w ou nding o f th e person 
h a vin g cu stody o f the m a il, or  m oney 
or  oth er p roperty o f th e U n ited . S tates, 
or th e pu ttin g o f h is  life  in  jeop a rd y b y 
th e use o f a  dangerou s w eapon.

(3 ) N ot exceed ing tw o thou sand d ol
la rs  fo r  th e a rrest and conviction  o f any 
offen der on  the cha rge o f m ailin g or 
cau sing to b e m a iled  an y poison, or any 
bomb , in fern a l machine, or  m echan ica l, 
chem ica l, or oth er device or com position  
w h ich  m a y ign ité or  explode, w ith  th e 
design, in ten t, or  pu rpose to  k ill or in  
anyw ise hu rt, ha rm , or  in ju re another, 
or  dam age, deface, or  otherw ise in ju re 
th e m a ils  or  oth er property.

(4 ) N ot exceed ing tw o hu ndred  dolla rs  
fo r  th e a rrest and conviction  o f an y p er 
son  on  the cha rge o f m a ilin g or  cau sing 
to  be m a iled  an y bomb, in fern a l m achine, 
or  m echan ica l, chem ica l, or  oth er device 
o r  com position  w h ich  m a y ign ite or  ex -
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p lode, and  w h ich  m ay k ill or in  anyw ise 
hu rt, harm , or in ju re another, or  da m 
age, deface, or otherw ise in ju re th e m a ils  
o r  oth er property.

(5 ) N ot exceed ing tw o hu ndred dolla rs  
fo r  th e a rrest and con viction  o f any p er 
son on  the cha rge o f b reaking in to or 
a ttem ptin g to b reak in to a  post office 
o r  any b u ild ing used in  w hole or  in  p a rt 
as a  post office, w ith  in ten t to  com m it 
in  such post office, or p a rt o f sa id  b u ild 
in g used as a  post office, an y la rcen y or 
oth er depredation . A  post office s ta tion  
w ill be rega rded  as com ing w ith in  th e 
m ean ing o f the term  post office, as used 
in  th is  section.

(6 ) N ot exceed ing tw o hu ndred dolla rs  
fo r  th e a rrest and  conviction  o f any p er 
son on  th e cha rge o f s tea ling m a il o r  any 
va lu ab le, th in g conta ined  therein , or 
m oney or oth er p rop erty o f the U n ited  
S ta tes  w h ile b eing conveyed  over any 
post rou te, or w h ile in  th e cu stody o f 
an y m a il messenger, or  b eing conveyed  
to or from  any ra ilroa d  depot, or o f rob 
b in g or stea ling from  the m a il w h ile it 
rem a ins  a t any ra ilroa d  depot aw a itin g 
tran s fer.

(7 ) N ot exceed ing tw o hu ndred d ol
la rs  fo r  th e a rrest and conviction  o f any 
person  on  the cha rge o f s tea ling m a il or 
a n y va lu ab le th in g con ta ined  therein , 
or m oney or oth er p roperty o f th e U n ited  
S tates, from  or ou t o f any m a il, post 
office, or sta tion  th ereof, or  from  any 
person  p roperly h a vin g cu stody o f any 
m a il, m oney or p roperty as a foresa id, 
or  o f la rcen y from  any letter  box, streel 
letter  b ox, or oth er receptacle estab 
lished, approved , or des ignated b y the 
Postm aster G en era l fo r  th e receip t o f 
m a il on  any ru ra l d elivery rou te, s ta r 
rou te, or other m a il rou te, or from  a  b ox 
ren ted  in  a  post office, or  from  any pu b lic 
recep tacle or oth er au thorized  depos itory 
fo r  m a il.

(8 ) N ot exceed ing tw o hu ndred dolla rs  
fo r  th e a rrest and conviction  o f an y m a il 
ca rr ier  on  any m a il m essenger rou te or 
s ta r rou te on  the ch a rge o f em b ezzling 
or  s tea lin g m a il or an y va lu ab le th in g 
conta ined  therein .

( i )  F or th e a rrest and con viction  o f 
a n y person  as accessory to any o f th e 
offenses ab ove m entioned, or fo r  rece iv 
in g  or h a vin g u n law fu l possession o f any 
m a il, m oney or p rop erty stolen  from  a  
post office or  from  a  s ta tion  o f a  post 
office, or  otherwise^ as p rovided  in  th is  
N otice o f Rew a rd , th e same rew a rd  w ill, 
b e pa id  as fo r  th e a rrest and  conviction  
o f th e p rin cipa l offender.

(10) W h en  an  offen d er is  k illed  in  th e 
a ct o f com m ittin g an y o f th e crim es 
enu m erated herein , or  in  res is ting la w fu l 
a rrest, the same rew a rd  m ay be p a id  as 
thou gh  he h a d  been tried  and convicted .

(11) W h en  a  person  has b een  con 
victed  o f com m ittin g an y offense enu 
m era ted  h erein  a  rew a rd  m a y b e pa id , 
even  thou gh  such person  w hen  a rrested  
was cha rged  w ith  com m ittin g a n  offense 
n ot so enu m erated. W h en  a  person  has 
b een  a d ju dged  a  ju ven ile delinqu ent 
because o f h a vin g com m itted  any offense 
enu m erated  herein , th e sam e rew a rd  
m a y be pa id  as thou gh  h e h a d  b een  
convicted  o f such offense.

(12) T h e  rew a rd  th a t m a y b e a llow ed  
u nder th e offers  m ade in  th e preced ing

pa ragraphs  w ill be determ ined  accord ing 
to th e circu m stances su rrou nding the 
pa rticu la r case and on  the basis o f the 
services persona lly rendered  b y each 
cla im ant. In  decid ing w h a t am ou nt 
shou ld be paid, the im portance and va lu e 
o f the service rendered, the cha racter 
o f the person  a rrested  and convicted , the 
risks or hazards involved , the tim e con 
sumed, th e expenses incu rred  and the 
efforts  pu t forth , w ill govern . M axim u m  
rew ards  w ill be pa id  on ly w hen  the serv
ices p erform ed  w ere o f m axim u m  valu e.

(13) S epa ra te applica tions  shou ld be 
m ade in  w ritin g to th e C h ief Pos ta l In 
spector, W a sh in gton  25, D .C ., b y each  
person  w ho cla im s a  rew ard. A p p lica 
tions  fo r  rew ard  shou ld sta te th e nam e 
o f the offender and the da te and natu re 
o f the offense.

(14) Pa ym en t fo r  services m eritin g a 
rew ard  w ill be made, su b ject to the n ec 
essary appropria tion , as a foresa id , u pon 
p resen ta tion  o f sa tis fa ctory evidence and 
a fter  approp ria te investiga tion . A  cla im  
w ill not b e considered unless presented 
w ith in  6 m onths from  the d a te of convic 
tion  o f an  offender, or w ith in  6 m onths 
from  th e da te o f h is  death , if he was 
k illed  in  the a ct o f com m ittin g a  crim e 
or in  res is ting la w fu l a rrest.

(15) In  order th a t a ll cla im ants  fo r  
rew a rd  in  an y case m ay have an  opportu 
n ity to p resent th eir  cla ims, th e D ep a rt
m en t reserves the r igh t to w ithhold  ta k 
in g fin a l a ction  u n til the tim e lim it 
specified in  th e p reced ing pa ragraph  has 
exp ired  and th e cla im s h ave been 
investiga ted.

(16) Th e  Pos t O ffice D epa rtm en t re 
serves th e r igh t to reject a  cla im  w hen  
the circu mstances in  the case do n ot 
ju s tify the paym ent o f a rew ard  or when, 
in  its  opin ion , there has been collu sion, 
or w hen  im proper m ethods h ave b een 
used to effect an a rrest or  to secu re a

.con viction ; and it a lso reserves th e r igh t 
to a llow  on ly one rew ard  w here severa l 
persons have been convicted  o f the same 
offense, or w hen  one person  has been 
convicted  o f severa l offenses, unless th e 

circu mstances, in  its  ju dgm ent, en title 
th e cla im ant to a  rew ard  fo r  each  
conviction .

(R.S. 161, as amended; 5 U.S.C. 22, 39 U.S.C. 
309, 501, 509)

S u b pa rt J— Ru les  o f Procedu re Gov

ern in g  th e C om p rom is e o f O b liga 

tion s

§  2 0 1 . 8 5  C o m p r o m i s e  o f  o b l i g a t i o n s .

A n y propos ition  o f compromise shall 
be su b mitted in  w riting, and the amount 
offered  in  com prom ise shall be deposited 
w ith  the D irector, D ivis ion  of Postal 
Funds, B u reau  o f Finance, Post Office 
D epartm ent. I f  the offer in  compromise 
is rejected  the amou nt deposited will be 
retu rned. Th e amou nt o f a compromise 
offer mu st be tendered  unconditionally 
fo r  deposit pending the consideration of 
acceptance. Checks and drafts cannot 
b e accepted as offers  in  compromise 
w hen  th ey b ear endorsements or instruc
tions to the effect th a t the acceptance of 
such checks or d ra fts  constitutes settle
m ent in  fu ll o f the cla im, fine, penalty, 
or lia b ility in  connection  w ith  which the 
offer  is made, except th a t such checks 
or d ra fts  m ay be accepted when they are 
accom panied w ith  a  w ritten  waiver of 
th e endorsements or  instructions printed 
thereon. O ffers  in  compromise should 
b e tran sm itted  or delivered to the bureau 
o f th e D epa rtm ent, th e Post Office In
spector, or th e postm aster from  whom' 
dem and is received fo r  payment of the 
am ou nt due.

(R.S. 161, as amended; 5 US.C. 22, 39 U.S.C. 
309, 501)

S u b p a rt K— Proced u res  U nder the Em

p loym en t P olicy o f the Post Office 

D ep a rtm en t

§  2 0 1 . 9 0  E m p l o y m e n t  p o l i c y .  P o s t  O f 

f i c e  D e p a r t m e n t .

(a )  A uthority . Th is  statement o f  

procedu re issued in  conformity with 
and u nder the au thority o f Executive 
O rd er 10590 (3 C FR, 1955 Supp.) con
s titu tes the b a s ic regu lations to govern 
th e adm in is tra tion  o f the e m p l o y m e n t  

policies  o f th e O rder in  the Post Office 

D epartm ent.
(b ) E m ploy m ent policy  officer. Tne 

D epu ty Postm aster G enera l Is designate 
as the E m ploym ent Policy Officer for tne 
Pos t O ffice D epa rtm ent.

(c ) D eputy  em ploy m ent policy  officers. 
Th e follow in g officia ls are designated as 
D epu ty E m ploym ent Policy Officers for 
th e ind ica ted  U n its :

U n i t

Regional and District Offices------- .--------
Post Offices_ ________ ______ _______

Regional Accounting Office--------- -------

Post Office Inspection Service Division—
Mail Equipment Shops, D. C-------------- -
Supply Center----------------------------—
Vehicle Service---- ---------------------- —
Division, Post Office Department_______

D e p u t y  E m p l o y m e n t  P o l i c y  Of f i c er  

Regional Director and/or Regional Manager. 

Regional Manager (if established, otherwise

Regional Controller (if established, otherwise the 
Director).

Inspector in Charge.
Superintendent.
Superintendent.
Regional Vehicle Manager.
Director.

(d ) Inv es tigations . W h en  necessary, 
investiga tion s  requ ired  b y th e E m p loy
m en t P olicy O fficer in  cases o f a lleged  
d iscrim ina tion  in  personnel m a tters  
sha ll be condu cted b y th e Pos t O ffice In 
spection  S ervice.

(e )  Pers onne l actions. A ll personnel 
actions  taken  b y a ppoin tin g officers sha ll 
be based solely on  m erit and fitness

w ithou t rega rd  to race, color, relig 

or n a tion a l origin . _ an.
( f )  C om plaints . An employee, an 

p licant, a du ly au thorized representau ■ 
o f the des ignated spokesman of a. 
constitu ted grou p or organization, 
file a w ritten  com pla in t under tne v 
visions o f E xecu tive O rder 10590 .
1955 S u p p ) . Th e com pla in t must o e  m
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within 45 days o f th e specific personnel 
action com pla ined of, excep t th a t a com 
plaint involving a d ischarge a ction  mu st 
be made w ith in  10 days o f th e effective 
date of such action , unless th e com pla in 
ant is prevented from  filin g w ith in  these 
time lim its  by circu mstances b eyond his  
control A  com pla in t w ill not be su b ject 
to these specific tim e lim its  if it is con 
cerned w ith  a  continu ing d iscrim ina tory 
practice.

(g ) W ritte n  com plaints . A n y in itia l 
written com pla in t mu st be s igned b y th e 
complainant and inclu de in form a tion  
regarding the specific personnel a ction  
complained of, the approxim a te da te 
thereof, reasons in  su pport o f the a lleged  
discrimination, a s ta tem ent as to w hen  
the compla inant firs t lea rned  o f the dis 
crimination, and rem edies  sought.

(h ) Procedures  fo r hand ling com 
plaints and appeals made "by ind iv id 
uals— (1) A pplicants . A n  app lican t fa il 
ing of appointm ent w ho a lleges  d iscrim 
ination may file a com pla int, w h ich  mu st 
be in w riting, either w ith  the appropria te 
Deputy E m ploym ent P olicy O fficer or 
with the E m ploym ent Policy O fficer, 
Post O ffice D epartm ent, W ash in gton  25, 
D. C. In  a ll other respects com pla in ts  
of applicants w ill be h and led  in  th e same 
manner as com pla ints  o f employees.

(2) Employees . A n  em ployee m ay file 
a compla int w ith  the firs t- lin e su per 
visor, w ith  the D epu ty E m ploym ent 
Policy O fficer, or w ith  the E m ploym ent 
Policy O fficer, Pos t O ffice D epa rtm ent, 
W ashington 25, D . C. C om pla ints  in iti
ated w ith the su pervisor m a y b e ora l or 
written. Those in itia ted  w ith  the 
Deputy E m ploym ent P olicy O fficer or the 
Employment Policy O fficer mu st b e in  
writing.

(3) A ction "by the i supervisor. I f  a 
complaint cannot be ad ju sted sa tis fa c 
torily and p rom ptly b y th e firs t- lin e 
supervisor, he shou ld advise the employee 
to submit the com pla in t in  w riting. Th e 
supervisor sha ll su bmit a  w ritten  report 
to the D epu ty E m ploym ent Policy O ffi
cer setting forth  the basis fo r  the com 
plaint and the reasons fo r  in a b ility to 
effect a sa tis factory ad ju stm ent. Th e 
report sha ll inclu de the w ritten  com 
plaint of the employee. Th e  w ritten  re 
port of supervisors u nder th e ju risd ic 
tion of Postm asters ; D is trict S u perin 
tendents, B u reau  o f Tra n sp orta tion ; 
Managers, D is trict O pera tions  O ffices, 
Sureau o f Pos t O ffice O pera tions ; and 
Directors, Region a l Accou n ting O ffices, 
shall be submitted d irectly to these offi
cials who shall, i f  th e com pla in t cannot 
oe sa tis factorily adju sted a t th a t level, 
mafce the requ ired rep ort to th e D epu ty 
employment Policy O fficer.

^  the  D eputy  E m ploy m ent 
? ^ cer* ° n  receip t o f an origin a l 

complaint or a  com pla in t referred  to h im  

pnit.SU^ visor’ the D epu ty E m ploym ent 
t-oncy O fficer shou ld p rom ptly make, or 
cause to be made, such inqu iry as is n ec 
essary to ascerta in  th e fa cts  a t issue on  

e compla int. H e shou ld endeavor 
tnrough in form a l negotia tion  to effect a  

1“ !notary settlem ent o f th e com p la in t 
t “  necessary take, or  cause to b e

m În f’ t f ° Î rective a cti°n . Th e E m p loy
ment Policy O fficer shou ld be advised

No. 234

o f the settlem ent o f the com pla in t and 
any corrective a ction  w h ich  m ay be 
taken. In  th e even t the D epu ty E m 
p loym ent P olicy O fficer is n ot ab le to 
effect a  sa tis fa ctory settlem ent o f the 
com pla in t b y in form a l negotia tion  he 
sha ll forw a rd  to  the E m ploym ent Policy 
O fficer th e com plete file on  the com 
p la in t.

(5 ) A ction  by  the  E m ploy m ent P olicy  
O fficer. O n  receip t o f an  origin a l com 
p la in t or a  com pla in t referred  to h im  by 
a  D epu ty E m ploym ent Policy O fficer, the 
E m ploym ent Policy O fficer sha ll cause to 
be made, such inves tiga tion  as is neces 
sa ry to resolve a ll issues ra ised  b y the 
ind ividu a l com pla int. S im u ltaneou sly 
he sha ll make, or cause to be made, an  
appra isa l o f the personnel actions in  the 
u n it in  w h ich  the com pla in t origina ted . 
I f  it is not possib le to ad ju st th e com 
p la in t to the sa tis fa ction  o f the com 
p la inant, th e E m ploym ent Policy O fficer 
sha ll advise h im  o f his r igh t to a  hearing.

(6 ) H earing. O n  requ est from  the 
com pla inant, the E m ploym ent Policy 
O fficer w ill schedu le a  h ea ring w h ich  
sha ll be held  a t a  p lace reasonab ly con 
ven ien t to the com pla inant. Th e com 
p la in a n t mu st a ttend  the hea ring, bu t 
he m ay be assisted b y a  represen ta tive o f 
h is  ow n  choosing. Th e h ea ring sha ll be 
condu cted b y a  h ea ring officer to be des 
igna ted  from  the posta l service b y the 
E m ploym ent Policy O fficer. Th e com 
p la in an t sha ll be perm itted  to present 
b y witnesses or otherw ise any fa cts  p er 
tin en t to the issues. W h ere practicab le, 
a  tran scrip t o f the tes tim ony sha ll be 
made. I f  a  verb a tim  transcrip t is not 
p racticab le, a  fu ll su m m ary o f the tes ti
m ony sha ll be m ade b y the h ea ring o f 
ficer. Th e su m m ary m ay be agreed  to 
and signed b y the com pla inan t and the 
h ea ring officer, or  if th e com pla inant 
does n ot agree w ith  th e su mmary, he 
m ay note and sign  his  exceptions  w h ich  
w ill become a  p a rt o f the su mmary. A n y 
tran scrip t or su m m ary w ill be made 
ava ila b le b y th e E m ploym ent Policy O f 
ficer fo r  inspection  b y th e com pla inan t 
or h is  au thorized  representa tive. O n 
the m a teria l fa cts  disclosed b y the inves 
tiga tion , b y th e genera l appra isa l o f p er 
sonnel actions, and b y the h ea ring if 
held, the E m ploym ent P olicy O fficer w ill 
m ake findings  o f fa ct. F rom  these fin d 
ings o f fa ct he w ill m ake recom m enda 
tions to app rop ria te adm in is tra tive offi
cia ls  fo r  such corrective measu res as he 

"m ay deem necessary. Subsequent to 
such recom m endations  a n cfp r ior  to th e 
fin a l decision, and u pon th e w ritten  
requ est o f the com pla inant, th e com 
p la in a n t’s case w ill be referred  to the 
Pres iden t’s C om m ittee on  G overn m en t 
E m ploym ent Policy (h erein a fter  re 
ferred  to as th e C om m ittee) fo r  its  re 
view  and an  advisory opin ion . Th e 
com pla inan t w ill be advised o f the rec 
om m endation  and o f his r igh t to requ est 
th a t th e case be referred  to th e C om 
m ittee fo r  review  p rior to fin a l decision.

( i)  Procedures  fo r hand ling com 
plaints  filed  by groups  or organizations . 
(1 ) A  grou p or orga n iza tion  m ay file a  
w ritten  com p la in t w ith  th e E m ploym ent 
P olicy O fficer rega rd in g personnel a c 
tions  w h ich  have the effect o f d iscrim i
n a tin g a ga inst a  grou p o f em ployees  or

applicants  on accou nt o f race, color, 
religion , or na tiona l origin . Such com 
p la in t must inclu de fu ll and com plete 
in form a tion  to su pport the a llega tions  
o f d iscrim ina tion  in  personnel actions, 
s etting forth  dates, names, and id en tifi
ca tion  o f individu a ls  involved , incidents, 
occu rrences, and circu mstances.

(2 ) Th e E m ploym ent P olicy O fficer 
w ill cause a fu ll and com plete in ves tiga 
tion  o f the a llega tions  o f d iscrim ina tion  
to be made. Th e grou p or orga n iza 
tion  m aking th e com pla in t w ill be a d 
vised o f the E m ploym ent Policy O fficer’s 
recom m endations  to appropria te a d 
m in is tra tive officia ls fo r  such corrective 
measu res as he m ay deem  necessary, 
p rior to fin a l decis ion and o f its righ t to 
requ est th a t th e case be referred  to the 
C om m ittee for  its  review  and a n  advisory 
opinion.

S u b pa rt L— Ru les o f P roced u re fo r  th e 

B oa rd  o f C on tra ct A p p ea ls

A u t h o r i t y : *  §§ 201.101 to 201.120 issued 
under R.S. 161, as amended; 74 Stat. 554; 5 
U.S.C. 22, 39 U.S.C. 309, 501.

§  2 0 1 . 1 0 1  P u r p o s e .

Th is  su bpart prescribes the fu nctions  
and ru les o f procedu re o f the B oa rd  o f 
C on tra ct Appeals.

§  2 0 1 . 1 0 2  M e m b e r s h i p .

Th e B oa rd  of C ontract Appea ls  con 
sists o f th ree memb ers:

(a )  Th e Ju dicia l O fficer o f the Post 
O ffice D epa rtm ent who is the C ha irm an .

(b ) A n  a ttorn ey des ignated b y the 
G enera l C ou nsel from  am ong those on  
his staff.

(c )  A  m em b er o f the H eadqu arters  
s ta ff designated b y the D epu ty Pos t
m aster G enera l w ho sha ll serve one yea r 
from  the da te o f appointm ent. A n  
a lterna te m ay be appointed fo r  any 
ab sent o r . d isqu a lified member. N o 
m em b er o f the B oa rd  m ay consider a n  
appea l i f  he has pa rticipa ted  in  th e 
form u la tion  or adm in istra tion  of, or has 
any interest, d irectly or ind irectly, in  th e 
con tra ct in  dispute.

§  2 0 1 . 1 0 3  O f f i c e .

Th e O ffice o f the B oa rd  o f C on tra ct 
Appea ls  sha ll be in  the O ffice o f the Ju 
d icia l O fficer in  the Pos t O ffice D ep a rt
m en t B u ild ing, W ash ington  25, D .C . A  
su itab le docket o f con tra ct appeals cases 
sha ll be m a in ta ined  fo r  pu b lic inspection  
a t th a t office.

§  2 0 1 . 1 0 4  A u t h o r i t y .

As th e du ly au thorized representa tive 
o f the Postm aster G enera l, the B oa rd  is 
au thorized to exercise th e fu ll au thority 
o f the Postm aster G enera l in  a ll cases 
in  which, b y the term s o f a  contract, the 
coh tra ctor m ay appea l from  find ings  o f 
fa ct or  decisions o f a  con tra cting officer 
or con tra ct adm in istra tor to the Pos t
m aster G enera l or h is  representative. 
Th e B oa rd  has the au thority to condu ct 
hearings, dismiss proceedings, order the-  
produ ction  o f docu ments or oth er evi
dence and take officia l notice o f fa cts  
w ith in  genera l know ledge and decide a ll 
questions o f fa ct and law  ra ised  b y th e 
appeal. D ecisions o f the B oa rd  a re b y 
a  m a jority o f the B oa rd  except as h ere-
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in a fter  provided. Th ere is no fu rth er 
adm in is tra tive appea l from  the decision 
o f th e B oard.

§  2 0 1 . 1 0 5  D e c i s i o n  o f  t h e  C o n t r a c t i n g  

O f f i c e r .

Th e C on tra cting O fficer sha ll b e re 
qu ired to p rom ptly m ake a  w ritten  de 
cision in  w h ich  h e sha ll decide every 
m a teria l fa ct in  dispu te or other m a tter 
from  w h ich  an  appea l to the B oa rd  m ay 
be taken, A  copy o f th e decision sha ll 
be fu rn ished  to th e contractor.

§  2 0 1 . 1 0 6  A p p e a l .

(a )  N otice . A n  appea l from  a find ing 
o f fa ct or decision o f the C on tra cting O f 
ficer m ay be m ade b y n otice o f appea l in  
w riting, addressed to the Postm aster 
G en era l w ith in  30 days - from  th e da te o f 
receip t o f the w ritten  decis ion o f th e 
C on tra ctin g O fficer unless otherw ise p ro 
vided  in  the .contract. Th e n otice sha ll 
be delivered  to the C on tra ctin g O fficer 
and  sha ll id en tify the con tra ct and the 
C on tra ctin g O fficer and specify the p or 
tion  o f th e find ings  o f fa ct or decision 
from  w h ich  the appea l is taken. Th e 
notice sha ll be s igned b y the con tra ctor 
or  h is  a ttorney.

,<b) P e titio n . A  p etition  in  su pport o f 
th e appea l sha ll b e filed  b y th e appellan t 
w ith  th e B oa rd  w ith in  30 days a fter  th e 
m a ilin g or  filin g  o f th e n otice o f appeal. 
Th e p etition  shou ld set for th :

(1 ) A  su m m ary o f th e decis ion  o f th e 
C on tra ctin g O fficer on  th e dispu te from  
w h ich  th e appea l is taken.

(2 ) A  s imple, concise and d irect s ta te 
m en t o f each  cla im  u pon w h ich  th e con 
tra ctor relies  and  th e reasons w hy th e 
find ings  or  decis ion  a re deemed 
erroneous.

(3 ) D ocu m enta ry evidence w hen  ap 
p licab le in  su pport o f cla im s as exh ib its  
to the petition .

(c )  R eply . Th e con tra ctor m ay file a 
rep ly w ith in  15 days a fter  receip t o f the 
answ er o f D epa rtm en t counsel p rovided  
in  § 201.108 ( b ) .

(d ) C on tra ctin g  O fficer. Th e C on 
tra ctin g  O fficer sha ll forw a rd  any notice 
o f appea l received  b y h im  im m ed ia tely 
to  th e C ha irm an  o f th e B oard . In  any 
case in  w h ich  th e origin a l n otice o f a p 
p ea l is  filed  d irectly w ith  th e B oard , 
th e C ha irm an  sha ll im m ed ia tely fo r 
w a rd  tw o copies to th e C on tra ctin g O ffi
cer. W ith in  15 days from  th e da te o f 
receip t o f th e notice o f appea l or copies 
th ereof, th e C on tra ctin g O fficer sha ll 
fu rn ish  one copy o f th e notice o f appea l 
to  th e G en era l C ou nsel fo r  use o f th e 
D epa rtm en t C ou nsel togeth er w ith  an  
appea l file consisting o f: (1 ) Th e de 
cis ion  from  w h ich  th e appea l is taken, 
(2 ) any and a ll find ings  o f fa c t th a t m ay 
have been m ade in  connection  w ith  the 
dispu te, (3 ) a ll docu ments relied  u pon in  
m aking find ings  or decision, (4 ) th e con 
tra ctor ’s cla im  in  connection  w ith  the 
dispu te, (5 ) a  copy o f th e con tra ct and 
p ertin en t plans, specifications, am end 
m ents and change orders, (6 ) a ll cor 
respondence b etw een  th e pa rties  rela t
in g to th e dispu te, (7 ) transcripts  o f any 
tes tim ony taken  in  connection  w ith  the 
dispu te in  add ition  to» any a ffidavits  or 
statem ents  o f an y W itnesses th a t- w ere 
m ade p rior  to  th e notice o f appea l and
(8 ) an y oth er in form a tion  w h ich  the

RULES A N D  RE G U LATIO N S

C on tractin g O fficer m ay consider m a 
teria l. Tru e copies m a y be su bstitu ted 
fo r  origina ls  in  th is  file.

§  2 0 1 . 1 0 7  R e c o n s i d e r a t i o n .

Th e C on tra ctin g O fficer m ay recon 
s ider h is  decis ion du ring the period  a l 
low ed  fo r  appea l and shou ld the decis ion 
b e m odified  or changed du ring th a t pe 
riod  the tim e fo r  appea l sha ll be com 
pu ted from  the da te the m od ifica tion  or 
change is served on  the contractor.

§  2 0 1 . 1 0 8  D u t i e s  o f  D e p a r t m e n t  C o u n 

s e l .

(a )  Th e D epa rtm ent Counsel, des 
igna ted  b y th e G en era l Counsel, sha ll 
u pon receip t o f the appea l file, n otify 
th e contractor, or h is  a ttorney, o f his 
designation , fu rn ish  h im  w ith  a  copy o f 
these ru les and in form  h im  th a t the 
appea l file is a va ila b le a t h is office fo r  
inspection  b y th e con tra ctor or h is  
a ttorney.

(b ) W ith in  30 days a fter  receip t o f 
the petition  b y the B oard , the D ep a rt
m ent Counsel sha ll tran sm it to the 
B oa rd  an. answ er s ta tin g th e G overn 
m en t’s pos ition  on  each  cla im  asserted 
and if desired, or requ ested b y th e B oard , 
a  su pporting b rief. Th e appea l file sha ll 
be tran sm itted  w ith  th e answer. I t  sha ll 
th erea fter  be ava ilab le fo r  inspection  by 
either pa rty in  th e offices o f the B oard .

§  2 0 1 . 1 0 9  P r a c t i c e .

A n y con tra ctor m ay appea l in  person, 
th rou gh  an  officer o f the corpora tion  or 
an y a ttorn ey adm itted  to p ra ctice b efore 
th e Post O ffice D epa rtm en t in  accord 
ance w ith  P a rt 202 o f th is  chapter.

§  2 0 1 , 1 1 0  P r e - h e a r i n g  c o n f e r e n c e .

( a ) Th e C ha irm an  m ay d irect th e p a r 
ties  to appear b efore the B oard, or a 
m em b er des ignated b y the C ha irm an  a t 
a  specified tim e and place fo r  a  con 
feren ce to consider:

(1 ) S im p lifica tion  o f issues;
(2 ) Poss ib ility o f ob ta in ing stipu la 

tions  as.to admissions o f fa ct and in tro 
du ction  o f docu m ents;

(3 ) L im ita tion  o f the nu mber o f ex 
p ert w itnesses, if a  hea ring is to be held, 
and

(4 ) Su ch oth er m atters  as m ay a id  in  
th e disposition  o f the m atter.

(b ) Th e resu lts o f the con ference shall 
be redu ced to w ritin g  b y th e B oa rd  or 
the m em b er des ignated  b y the C ha irm an  
and  m ade a  p a rt o f th e record.

§  2 0 1 . 1 1 1  S e t t l e m e n t .

A  dispu te m ay be settled  a t any tim e
(a )  b y the con tra ctor filin g  w ritten  n o 
tice w ith d raw in g his appeal, (b )  b y w r it
ten  s tipu la tion  b etw een  th e con tra ctor 
and th e C on tra ctin g O fficer approved  b y 
th e B oa rd  settlin g either th e en tire dis 
pu te or any p a rt thereof. Th e appea l 
sha ll continu e as to any issues rem a in 
in g in  dispute.

§  2 0 1 . 1 1 2  D e p o s i t i o n s .

(a )  D epositions u pon ora l exam in a 
tion  or u pon w ritten  in terroga tories  m ay 
be taken  b y either pa rty and used as evi
dence a t the hea rin g w hen  releva n t and 
m a teria l to the case.

(b ) D epositions m a y be taken  b efore 
an y person  au thorized  b y law s o f th e

U n ited  S ta tes  or b y the law s o f the place 
w here th ey a re taken  to adm inister oaths.

(c ) E ith er p a rty m ay take a deposition 
o f a  w itness b y g ivin g  the opposite party 
a t lea st 15 days notice in  w ritin g of the 
tim e and p lace w here such deposition will 
be taken. Th e n otice sha ll conta in : The 
name, address and officia l title o f the of
ficer b efore w hom  it is proposed to take 
the deposition ; the nam e o f the witness 
and the address; w h eth er th e deposi
tion  w ill be taken  on ora l examination or 
w ritten  in terroga tories . Th e parties may 
stipu la te in  w ritin g  th e requ irements of 
th e notice in  w h ich  case the notice can 
be dispensed w ith . I f  th e deposition is 
to be taken  on  w ritten  interrogatories, 
tw o copies th ereof shou ld accompany the 
notice or  stipu lation . Th e opposing 
p a rty m ay serve cross interrogatories  to 
be propou nded to the w itness w ithin  10 
days a fter  receip t o f th e interrogatories, 
b y forw a rd in g them  to the officer desig
n a ted  to take th e deposition  and simul
taneou sly forw a rd in g a  c o p y  to his 
opponent.

(d )  A  deposition  taken  u nder the pro
vis ions o f th is  ru le m ay be offered in 
w hole or in  p a rt b y eith er party. Depo
s itions w ill n ot be considered as evidence 
u n til th ey have been offered  and received 
as such. A ll ob jections  m ade a t the time 
o f the ta kin g o f the deposition w ill be 
passed on  a t th e hea ring b y the Board 
w h ich  m a y exclu de any pa rt determined 
to be irrelevan t, im tna teria l or otherwise 
n ot admissib le as evidence in  the pro
ceedings.

§  2 0 1 . 1 1 3  S t i p u l a t i o n s .

Th e pa rties  m ay stipu late in  writing 
a$ to  any fa cts  th a t are relevant and 
m a teria l to the issues involved  and what 
docu ments or fa cts  m ay be received in 
evidence w ithou t form a l p roof subject  

to relevance and m ateria lity.

§  2 0 1 . 1 1 4  H e a r i n g .

Th e con tra ctor m a y submit t h e  case 
on the record  or requ est a hearing. T h e  

B oard  shall, a t the requ est of either p a r t y  

w ith in  15 days a fter  the answer is filed, 
gra n t a  hearing. In  the absence of a 
request, the B oa rd  m ay, in  its d i s c r e t i o n ,  

order a  h ea rin g on  any appeal. T h e  

parties  w ill be given  a  minimu m of 15 
days ’ notice in  w ritin g o f the time and 
place o f the hearing. Th e hearing may 
be condu cted b y the en tire Board o r  

one m em b er o f the B oa rd  in  the dis
cretion  o f a m a jor ity o f the Board, i u  
th e h ea ring is condu cted b y one mem
b er a t lea st one oth er m em b er must con
cu r in  th e decis ion  o f th e member w h o  

condu cted th e h ea rin g b efore it shall be
com e a  decis ion o f the B oard  o f C o n t r a c t  

Appea ls . AU  hea rings  sha ll be held in 
W ash ington , D . C., unless upon motion 
o f eith er p a rty th e B oa rd  sha ll determine 
fo r  good  cause shown th a t the h e a r i n g  

sha ll b e held  elsewhere.

§  2 0 1 . 1 1 5  C o n t i n u a n c e .

A n y tim e a fter  notice o f appeal is filed, 
the B oa rd  m ay gra n t a  continuance io 

th e filin g  o f any document.

§  2 0 1 . 1 1 6  P r o c e d u r e .

(a )  In s ofa r  as possib le hearings shall 

be in form a l. B oth  parties  m ay offer o



W ednesda y ,  D ec em ber  6, 1961 F E D E R A L  R E G I S TE R 1 1 6 6 5

and w ritten  evidence, su b ject to th e ex 
clusion by the B oa rd  or the pres id ing 
member o f any irrelevan t, im m a teria l or 
repetitious evidence. Th e genera l p ro 
cedure as to the in trodu ction  o f evidence 
and the ca llin g o f witnesses sha ll be in  
the discretion o f the C ha irm an  or the 
presiding member.

(b ) A tten tion  o f the w itnesses sha ll 
be invited to 18 U . S. C. 1621. Tes ti
mony shall be u nder oa th  or a ffirm ation . 
All witnesses m ay be exam ined  or cross-  
examined by the B oard , the parties , or 
counsel.

(c) Th e B oa rd  sha ll m ake p rovis ion  
for a transcript o f the h ea ring w h ich  
ordinarily sha ll b e a  verb a tim  transcript. 
But the B oard  w ith  th e consent o f the 
contractor m ay in  its  d iscretion  d irect a  
summary o f the tran scrip t to be p re 
pared in  lieu  o f the verb a tim  transcript. 
I f  at the d irection  o f the B oa rd  a  sum 
mary is prepared, th e con tra ctor and 
D epartment Counsel sha ’1 eith er ind ica te 
in  w riting th a t it is accu rate or file spe
cific w ritten  ob jections  fo r  resolu tion  b y 
the Board.

§  2 0 1 . 1 1 7  S e r v i c e .

The parties  sha ll file w ith  the B oa rd  
an origina l and tw o copies o f a ll p lead 
ings, except the notice o f appea l and 
the appeal file, and sha ll a t th e same 
time serve a copy on  the opposing p a rty 
or his representative o f record. S erv
ice of papers shall be m ade in  person or 
by certified m ail.

§  2 0 1 . 1 1 8  D e c i s i o n s .

Decisions o f the B oa rd  reflect the 
opinion o f a m a jority o f th e members. 
A copy o f the decision sha ll be fu rn ished  
to both parties  and sha ll be ava ilab le 
for public inspection  in  the Post O ffice 
D epartment Lib ra ry.

§  2 0 1 . 1 1 9  R e c o n s i d e r a t i o n  b y  ' t h e  

B o a r d .

A  request fo r  reconsidera tion  b y th e 
B oard m ay be filed  w ith in  30 days 
a fter the date o f the decision. Recons id 
eration o f any decision m ay be gran ted  
if, in  the ju dgm ent o f the B oard , su ffi
cient reason th erefor  appears.

§  2 0 1 . 1 2 0  C o n f l i c t s .

Any con flict b etw een th is  su bpart and 
specific provisions o f any con tra ct in  
dispute shall be resolved in  fa vor  o f the 
provisions o f the contract.

S u b p a r t  M ;— R u l e s  o f  P r o c e d u r e  f o r

P r o g r e s s  P a y m e n t s  o n  P o s t  O f f i c e

D e p a r t m e n t  P r o c u r e m e n t  C o n t r a c t s

A u t h o r i t y  : §§201.130 to 201.134 issued 
under R.S. 161, as amended, sec. 305, 63 Stat. 
396, as amended; 5 U.S.C. 22, 39 U.S.C. 309, 
501, 41 U.S.C. 265.

§  2 0 1 . 1 3 0  D e f i n i t i o n  o f  t e r m s .

(a ) Th e term  “progress paym ents” 
means payments m ade from  tim e to tim e 
during the perform ance o f a  con tra ct on 
the basis o f costs to th e contractor, or 
percentage o f com pletion  or pa rticu la r 
stage o f com pletion  in  connection  w ith  
which the G overnm ent takes title  to 
property acqu ired and w ork perform ed  
under the contract.

i ^ * ^ ae term  “eligib le contractors” 
includes a ll persons aw arded  contracts

covered b y these instru ctions, except a 
person w ho is determ ined  b y th e con 
tra ctin g officer to be in  such u nsatis fac 
tory fin ancia l cond ition  or  has d is re 
ga rded  his ob liga tions  w ith  respect to 
progress paym ents  u nder oth er G overn 
m ent contracts  to such a  degree as to 
endanger recou pm ent o f progress p a y 
m ents  u nder th e cu rrent contract. *

(c )  Th e term  “u nliqu idated progress 
paym ents” means progress payments 
m ade w h ich  have n ot been liqu idated  b y 
actu a l delivery and acceptance b y the 
G overnm ent o f end item s fo r  w hich  
p a rtia l paym ents  have been m ade to the 
contractor.

§  2 0 1 . 1 3 1  S t a t e m e n t  i n  i n v i t a t i o n  f o r  

b i d s .

E ach form a l in vita tion  to b id  sha ll 
conta in  a  s ta tem ent su b stantia lly as 
follow s, unless th e con tra cting officer 
determ ines  th e con tra ct w ill n ot ex 
ceed $10,000:

A v a i l a b i l i t y  o f  P r o g r e s s  P a y m e n t s .  Upon 
written request of the successful bidder or 
contractor, the Government wiU, if he is an 
eligible contractor under applicable regula
tions, make provision for progress payments 
to the contractus whenever the contracting 
officer considers:

a. That the period of time between start
ing performance and delivery of the first 
end items will exceed six months.

b. That contract performance is likely to 
involve expenditures prior to delivery of the 
first end items, having a material impact on 
the contractor’s working funds dr, in the 
case of progress payments first requested 
subsequent to award, involves expenditures 
having such impact.

c. The bidder shall state whether or not 
his bid is conditioned on the availability of 
progress payments or whether his bid is firm 
even though progress payments will not 
be available.

d. The need for progress payments on the 
foregoing basis will not be considered a 
handicap or an adverse factor in awarding 
contracts hereunder.

§  2 0 1 . 1 3 2  B a s i s  f o r  p r o g r e s s  p a y m e n t s .

Th e follow in g statem ents sha ll be 
inserted  in  a ll contracts  u nder w h ich  
progress paym ents  a re ava ilab le and sha ll 
constitu te the basis fo r  m aking progress 
paym ents :

(a )  C om putation  o f amounts . (1 ) 
U nless a  sm a ller amou nt is requested, 
each progress paym ent sha ll be 90 per 
cen t o f the con tra ctor’s cu m u la tive costs 
o f d irect lab or perform ed  and m a teria l 
inclu d ing equ ipm ent acqu ired  fo r  p er 
form an ce o f th is  con tra ct; less th e sum 
o f previou s progress payments. In  no 
event, how ever, m ay the am ou nt o f u n 
liqu ida ted  progress paym ents  exceed 60 
percent o f th e tota l con tra ct p rice o f 
item s and services n ot yet delivered, 
invoiced  to and accepted b y the G overn 
m en t; also, the aggrega te am ou nt o f 
progress paym ents m ade m ay n ot exceed 
60 percent o f th e tota l con tra ct price.

(2 ) C on tra ctor’s  costs ab ove m en 
tioned  mu st be reasonab le, a llocab le 
to th is  contract, and consistent w ith  
gen era lly accepted accou nting principles.

(b ) R ecov ery  o f progress  pay ments . 
E xcept as otherw ise p rovided  in  th is  
contract, paym ents  b y th e G overnm ent 
fo r  m ateria ls  delivered, invoiced  to and 
accepted b y th e G overnm ent sha ll be 
redu ced b y 60 percen t and  th e am ou nt o f

th e redu ction  app lied  aga inst progress 
paym ents  previou s ly m ade u n til such 
tim e as th e tota l o f a ll progress paym ents  
has been liqu idated.

(e ) R ed uction  o r suspension. Th e 
G overnm ent reserves the righ t to w ith 
h old  or redu ce progress payments and  
to increase the liqu ida tion  ra te if in  th e 
op in ion  o f the con tra cting officer th e 
con tra ctor is in  such u nsatis factory* 
fin ancia l condition  or has so fa iled  to 
m ake progress as to endanger con tra ct 
perform ance and recou pm ent of progress 
payments.

(d ) Title  to  m ate ria l and w ork. W h en  
any progress paym ent is made u nder th is  
contract, title  to m a teria l inclu d ing 
equ ipm ent acqu ired and w ork perform ed  
u nder th is  con tra ct sha ll vest in  the 
G overnm ent, and title to a ll like prop 
erty th erea fter  acqu ired  or produ ced b y 
th e con tra ctor and p roperly chargeab le 
to th is  con tra ct u nder gen era lly accepted 
accou nting p ractices  sha ll vest in  the 
G overnm ent. Th e con tra ctor sha ll re 
p ay to the G overn m en t an amou nt equ al 
to th a t portion  o f the u nliqu idated p rog 
ress paym ents a llocab le to m a teria l lost, 
stolen, destroyed or damaged. U pon  
com pletion  o f perform ance o f a ll ob liga 
tions  o f the con tra ctor u nder th is  con 
tra ct, title  to a ll p roperty n ot delivered  
to and accepted b y th e G overnm ent 
u nder th is  con tra ct and to w h ich  title 
had  vested in  the G overnm ent u nder 
th is  contract sha ll vest in  the contractor. 
Th e G overnm ent sha ll h ave the righ t to 
exam ine a t any reasonab le tim e any 
p roperty to w h ich  title has vested or m ay 
vest in  the G overnm ent u nder th is  
pa ragraph .

<e) R ecords  and reports . Th e  con 
tra ctor sha ll m a in ta in  accu rate books, 
records, accounts, and reports  and sha ll 
fu rn ish  such statem ents and in form a tion  
as m ay be reasonab ly requ ested b y the 
con tra cting officer. Th e G overnm ent 
sha ll be a fforded  reasonab le opportu n ity 
to exam ine the con tra ctor’s books, rec 
ords, reports  and accou nts as w ell as any 
p roperty to w hich  title has vested or m a /  
vest in  the G overnm ent.

( f )  D e fau lt. I f  th is  con tra ct is ter 
m ina ted  for  defau lt, the con tra ctor shall, 
u pon demand, pay to the G overnm ent 
th e amou nt o f u n liqu idated progress 
payments, less any amou nts payab le to 
th e con tra ctor in  accordance w ith  th e 
d efa u lt clause.

(g )  R es erv ation o f rights . Th e righ ts  
and rem edies o f the G overnm ent p ro 
vided  in  th is  clau se sha ll not be exclu sive 
and a re in  add ition  to any oth er righ ts  
and remedies provided  b y law  or u nder 
th is  contract.

(h ) Surety  bond. U nless th e con 
tra ctin g officer determ ines th a t the G ov 
ernm ent is adequ ately p rotected  aga inst 
risk or loss on accou nt o f progress p a y 
m ents made u nder th is  contract, the 
con tra ctor sha ll fu rn ilh  a su rety b ond in  
th e form  prescrib ed b y th e G overnm ent 
in  the am ou nt o f m axim u m  progress p a y 
m ents au thorized to be ou tstanding a t 
any one tim e u nder th is  section.

§  2 0 1 . 1 3 3  C o n t r a c t s  u n d e r  $ 1 0 , 0 0 0 .

N orm a lly contracts  u nder $10,000 w ill 
n ot be considered fo r  progress paym ents  
except w hen a  con tra ctor has a  nu m b er
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o f Separate contracts  aggrega tin g $10,- 
000 or more.

§  2 0 1 . 1 3 4  A p p l i c a b i l i t y .

Th e ru les conta ined in  § 201.130 to 
201.133 sha ll app ly on ly to procu rem ent 
contracts  approved  and aw arded b y the 
B u reau  o f Fa cilities  con tra cting officers, 
H eadqu arters, W ash in gton  25, D .C.

S u b pa rt N — Ru le M a k in g  Procedu res

o f th e Post O ffice D ep a rtm en t 

§  2 0 1 . 2 0 0  R u l e  m a k i n g .

(a )  Th ere are numerous statu tes ad 
m in istered b y the Pos t O ffice D ep a rt
m en t w h ich  conta in  specific provisions 
au thorizing or d irecting th e Postm aster 
G enera l to issue ru les and regu lations 
to im plem ent such statu tes. O ther 
statu tes, b y in ference, vest th e Pos t
m aster G enera l w ith  au thority to is 
sue such ru les and regu lations as m ay 
be necessary fo r  the p roper adm in istra 
tion  o f su ch statu tes. Such ru les and 
regu la tions  have the force and effect of 
law.

(b ) Th e provisions o f the Federa l R eg 
is ter A ct (49 S tat. 500; 44 U . S. C., ch. 
8 B ), and o f the regu la tions  issued there 
u nder (1 C FR  C hapter I )  govern ing the 
issuance o f ru les and regu la tions  a re' 
observed. Ru les and regu la tions  o f the 
Post O ffice D epa rtm ent a re d ra fted  b y 
the G enera l Counsel w ith  the assistance 
o f his  staff. Such ru les and regu la 
tions a re based u pon legis la tion  and 
u pon changes suggested b y the variou s 
officers o f th e Pos t O ffice D epartm ent. 
Th e ru les and regu lations  a re su b mitted 
to th e Postm aster G enera l, and upon 
b eing approved, a re filed  w ith  the Fed 
era l Regis ter D ivis ion  o f Th e N a tion a l 
Arch ives  fo r  pu b lica tion  in  the F e d e r a l  

R e g is t e r . Ru les dea ling w ith  organ iza 
tion  and delega tion  o f au thority, sub 
s tan tive ru les, and ru les  o f procedu re w ill 
be sepa ra tely sta ted pu rsu ant to the 
requ irem ents o f section 3 (a )  o f th e A d 
m in is tra tive Procedu re A ct (5 U . S. C. 

1 0 0 2 ).
(c )  Th ere is no requ irem ent in  the 

law s adm inistered b y the Pos t O ffice D e 
pa rtm ent fo r  the g ivin g  o f notice of, or 
fo r  J;he h ea ring on, proposed ru les or 
regu lations. Th e provisions o f section 4 
o f the Adm in is tra tive Procedu re A ct (5 
U . S. C. 1003) w ill be com plied w ith  in  the 
prom u lga tion  o f su bstantive ru les w h ich  
do n ot come w ith in  the exceptions set 
forth  in  the said section.

(d ) Petition s  b y in terested  persons fo r  
the issuance, amendment, or repea l o f a  
ru le or regu la tion  o f the Post O ffice D e 
p a rtm ent m ay be su bmitted to the G en 
era l Counsel, Pos t O ffice D epartm ent, 
W ash in gton  25, D .C. Su ch petitions  
w ill be considered by the G enera l C ou n 
sel and b y the officers o f the Post O ffice 
D epartm ent. Th e petition er w ill be 
notified  o f any den ia l o f such petition , 
and, w here considered appropriate, o f 
any other a ction - ta ken  in  connection 
therew ith .

(R.S. 161, as amended; 5 U.S.C. 22, 39 U.S.C. 
309, 501)

P A R T 2 0 2 — P R O C E D U R E  B E F O R E  

T H E  G E N E R A L  C O U N S E L

S u b p a r t  A — P ro c e d u r e  G o v e r n i n g  t h e  A d m i s s i o n  

o f  A t t o r n e y s  T o  P r a c t ic e  B e f o r e  t h e  P o s t  O f f i c e  

D e p a r t m e n t  

Sec.
202.1 Requisites to admission.
202.2 Persons ineligible for admission to

practice.
202.3 Authorization of appearance required.
202.4 Complaint of misconduct,
202.5 Suspension an'* disbarment from prac

tice; grounds.
202.6 Notice of disbarment; exclusion from

practice.

S u b p a r t  B— P r o c e d u r e  i n  C a s e s  R e l a t i n g  t o  

D i s b a r m e n t  o f  A t t o r n e y s

202.20 Institution of proceedings.
202.21 Service of complaint.
202.22 Answers.
202.23 Appearances.
202.24 Appearance blanks.
202.25 Failure to answer or appear.
202.26 Amendments of pleadings.
202.27 Subpoenas.
202.28 Continuances.
202.29 Hearing officers.
202.30 Evidence.
202.31 Testimony under oath.
202.32 Exclusion of irrelevant matter.
202.33 Statements of facts.
202.34 Official notice.
202.35 Documentary evidence.
202.36 Objections.
202.37 Depositions.
202.38 Transcript.
202.39 Oral argument.
202.40 Petitions for further hearing.
202.41 Findings of fact and conclusion.

S u b p a r t  C — P r o c e d u r e  t o  A d j u d i c a t e  C l a i m s  f o r  

P e r s o n a l  I n j u r y  o r  P r o p e r t y  D a m a g e  A r i s i n g  

O u t  o f  t h e  O p e r a t i o n  o f  t h e  P o s t a l  S e r v i c e

202.50 Character and limit of claims.
202.51 Time limit for filing.
202.52 Place of filing.
202.53 By whom claims may be filed.
202.54 Manner of filing claims.
202.55 Evidence required to support claim.
202.56 Adjudication and settlement of

claims.
202.57 Review of adjudications.

A u t h o r i t y : § §  202.1 through 202.57 issued
under R.S. 161, as amended; 5 U.S.C. 22, 39 
U.S.C. 309, 501.

S u b p a r t _ A — P r o c e d u r e  G o v e r n i n g  t h e  

A d m i s s i o n  o f  A t t o r n e y s  t o  P r a c t ic e  

B e f o r e  t h e  P o s t  O f f i c e  D e p a r t m e n t  

§  2 0 2 . 1  R e q u i s i t e s  t o  a d m i s s i o n .

(a )  A n y ind ividu a l w ho is a  p a rty to 
any proceedings b efore an  exam iner m ay 
appear fo r  h im self or b y an  a ttorn ey- a t-  
law .'

(b ) E xcept as provided  in  § 202.2, any 
a ttorn ey- a t- la w  w ho is a  m em b er in  
good standing o f th e B a r o f the Su preme 
C ou rt o f the U n ited  S tates or o f th e 
h ighest cou rt o f any S tate, Terr itory or 
o f the D is trict o f C olumbia, and is n ot 
under any order o f any cou rt suspending, 
en join ing, restra in ing, d isb arring, or 
otherw ise res tricting h im  in  th e practice 
o f la w  m ay represent others  b efore the 
Pos t O ffice D epartm ent.

(c ) W h en  an  a ttorn ey a ctin g in  a 
representa tive capacity appears in  p er 
son or  signs a  paper In  p ractice b 'fo r e  
the Post O ffice D epa rtm ent h is  persona l 
appearance or  s ignatu re sha ll constitu te 
a  representation  to  th e Post O ffice D e 
p a rtm en t th a t u nder th e provisions o f

th is  p a rt and th e law  he is authorized 
and qu a lified  to  represent th e particu lar 
p a rty in  whose b eh a lf he acts.

§  2 0 2 . 2  P e r s o n  i n e l i g i b l e  f o r  admission 
t o  p r a c t i c e .

(a )  N o a ttorn ey disbarred from  prac
tice in  th is  D epa rtm ent or in  any other 
execu tive depa rtm ent w ill be eligible 
fo r  admission to p ractice b efore the Post 
O ffice D epa rtm ent u ntil said order of 
d isb arm ent sha ll have been revoked.

(b ) A n y a ttorn ey who, subsequently to 
b eing adm itted  to practice before the 
Post O ffice D epartm ent, is disbarred by 
an y other execu tive departm ent shall be 
deemed suspended from  practice in this 
D epa rtm ent du ring the pendency of said 
order o f disbarment.

(c )  N o person w ho has been an attor
ney, officer, clerk, or employee in this 
D epa rtm ent w ill be recognized as attor
n ey fo r  prosecu ting b efore this Depart
m en t or any office th ereof any case or 
m a tter w ith  w h ich  he was in  anywise 
connected w h ile he was such attorney, 
officer, clerk, or employee.

(d ) N a  person com ing w ith in  the pro
h ib itions  o f 5 U . S. C. 99, 18 U . S. C..281, 
or 18 U . S. C. 283, w ill be recognized as 
a ttorney b efore this  D epartm ent or any 
office thereof.

§  2 0 2 . 3  A u t h o r i z a t i o n  o f  appearance re
q u i r e d .

Th e head o f any bureau  or office may 
requ ire an  a ttorney to present satisfac
tory evidence o f h is au thority to rep
resent the person fo r  whom he appears.

§  2 0 2 . 4  C o m p l a i n t  o f  m i s c o n d u c t .

I f  the head o f any bureau  or office of 
the D epa rtm ent has reason to believe, or 
if  com pla in t be m ade to him, that any at
torney is gu ilty o f condu ct sub jecting him 
to suspension or disbarment, the head of 
such office sha ll report the same to the 
G enera l Counsel, w ho shall proceed in 
accordance w ith  th e ru les issued by him, 
w h ich  a re set forth  in  § § 202.20 to 202.41.

§  2 0 2 . 5  S u s p e n s i o n  a n d  disbarment 
f r o m  p r a c t i c e ;  g r o u n d s .

A n y a ttorney who is gu ilty of con
du ct fa llin g  in  one or m ore o f the follow 
in g categories m ay be suspended or dis
b a rred :

(a )  W h o charges or receives, either 
d irectly or ind irectly, in  cases before the 
Post O ffice D epa rtm ent aris ing under the. 
Federa l To r t C la ims A ct (62 Stat. 869,28 
U . S. C. 2678), any fee or compensation 
in  excess o f th a t provided for  by section 
2678 o f sa id act, or in  cases before the 
D epa rtm ent not a ris ing under said act, 
any fee or  compensation deemed to be 
grossly excessive in  rela tion  to the serv
ices perform ed.

( b )  W ho, w ith  in ten t to defraud or
deceive, bribes, a ttem pts  to bribe, coerces, 
or a ttem pts  to coerce, by any means 
w hatsoever, an y person, including a 
p a rty to a  case, or an officer or employee 
o f th e Post O ffice D epartm ent or postal 
service, to com m it an act or to re frain 

from  p erform in g an act in  connection 

w ith  any case; ,
(c )  W h o w ilfu lly misleads, misin

form s, or deceives an officer or employee 
o f the Post O ffice D epartm ent or postal
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service concern ing any m a teria l and 
relevant fa ct in  connection  w ith  a  case;

(d ) W ho w ilfu lly deceives, misleads, or 
threatens any p a rty to a  case concern ing 
any m atter rela tin g to th e case;

(e) W ho solicits p ractice b y means of 
runners or other u neth ica l methods;

(f > W ho represents, as an  associate, an 
attorney who, know n to  h im , solicits 
practice b y means o f ru nners or oth er 
unethical methods;

(g ) W ho has been tem pora rily sus 
pended, and such suspension is s till in  
effect, or perm anen tly disb arred from  
practice in  any cou rt, Federa l, S ta te (in 
cluding the D istrict o f C olu m b ia ), ter r i
torial, or insu lar;

(h ) W ho is  tem pora rily suspended, 
and such su spension is s till in  effect, or 
permanently disb arred from  p ractice in  
a representative capacity b efore any ex 
ecutive departm ent, board, commission, 
or other G overnm enta l unit, Federa l, 
State (inclu ding the D is trict o f C olu m 
b ia), territoria l, or insu la r;

(i) W ho, b y use o f h is  name, personal 
appearance, or any device, aids and abets 
an attorney to practice du ring the period  
of his suspension or disbarment, such 
suspension, or d isb arm ent b eing known 
to him;

( j )  W ho w ilfu lly made fa lse s ta te 
ments in  his app lica tion  fo r  admission to 
practice or in  his  pa rticipa tion  in  any 
case;
%, (k ) W ho engages in  contu meliou s or 
otherwise u nprofessional condu ct w ith  
respect to a  case in  w h ich  such a ttorney 
acts in a representative capacity w h ich  
would constitu te cause fo r  suspension or 
disbarment w ere the case pending b efore 
a court;

(l) W ho, h avin g been fu rn ished w ith  
a copy or copies o f any portion  o f the 
record in  any case, w ilfu lly fa ils  to su r 
render such copy or copies u pon fin a l 
disposition o f the case, or w ilfu lly and 
without au thoriza tion  makes and reta ins  
a copy or copies o f the m a teria l 
furnished;

(m ) W h o has b een convicted  o f a  
felony, or, having been convicted o f any 
crime, is sentenced to Im prisonm ent fo r  
a term of one yea r or m ore;

(n ) W ho no lon ger possesses th e qu a li
fications requ ired  fo r  admission to 
practice.

§  2 0 2 . 6  N o t i c e  o f  d i s b a r m e n t ;  e x c l u s i o n  

f r o m  p r a c t i c e .

Upon the disb arm ent of an a ttorney, 
notice thereof w ill be given  to the heads 
of the offices o f th is  D epa rtm ent and to 
the other E xecu tive D epartm ents, and 
thereafter, u ntil otherw ise ordered, such 
disbarred persons w ill n ot be recognized 
as attorneys b efore th e Post O ffice D e 
partment or any office thereof.

Subpart B— Proced u re in C a ses  R e 

la ting to D isb a rm en t o f A ttorn eys  

§  2 0 2 . 2 0  I n s t i t u t i o n  o f  p r o c e e d i n g s .

(a ) W henever any person submits to 
the G enera l Counsel a  com pla in t aga inst 
any attorney p racticing b efore the D e 
partment, he m ay refer  such com pla int 
to the C h ief In spector fo r  a com plete 
investigation and report.

<b) U pon the receip t o f the report o f 
the C h ief Inspector, the G enera l Counsel
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w ill assign the m a tter to th e A ttorn ey in  
C harge o f Admissions and D isb arm ent 
cases.

(c ) W henever the A ttorn ey in  C harge 
o f Admissions and D isb arments sha ll 
have b efore h im  evidence on the basis 
o f w h ich  he has reasonab le grounds to 
b elieve th a t any a ttorney or represent
a tive aga inst w hom  a com pla in t has been 
m ade as a foresa id , has viola ted  th e con 
d itions  o f h is  admission to practice, and 
if  it sha ll appear th a t a  proceeding b e
fore the G enera l Counsel is requ ired to 
determ ine w hether or not such a ttorney 
shou ld be disb arred from  practice b efore 
the D epartm ent, he sha ll p repare and 
su bmit to the G enera l Counsel a specifi
ca tion  o f charges nam ing the a ttorney 
accused o f im proper practices or lack o f 
p roper qu alifications, and sta ting the 
charges aga inst h im  in  such m anner as 
,to enab le such a ttorney to answer them.

(d ) I f  upon the p resen ta tion  o f such 
specification  o f charges to the G enera l 
Counsel he determ ines th a t in  the pu b lic 
in terest a hearing is necessary to ascer 
ta in  w hether or n ot the accused a ttorney 
has been gu ilty o f im proper practices or 
is deficien t in  qu alifications as a lleged  in  
th e specifica tion  o f charges aga inst him, 
the G enera l Counsel w ill issue a notice to 
the accused a ttorney to show cause on  a 
specified day w hy an  order o f disb arm ent 
or  suspension, as the case m ay be, shou ld 
n ot be issued aga inst h im  pu rsu ant to 
th e provisions o f the regu la tions  govern 
ing such cases.

§  2 0 2 . 2 1  S e r v i c e  o f  c o m p l a i n t .

(a )  S ervice o f the com pla in t consist
in g o f the notice to show cause and the 
specifica tion  o f charges accompanied 
w ith  copies o f the “Procedu re in  Cases 
R ela tin g to D isb arm ent o f Attorneys” 
sha ll be effected by the transmission o f 
same to the postmaster a t the office o f 
address o f the accused a ttorney and sha ll 
be delivered  to said a ttorney by said post
m aster or  an  em ployee o f th e post office 
u nder his d irection ; and a receip t sha ll 
be secured from  th e accused a ttorney 
acknow ledging d elivery o f said com 
p la in t, w h ich  receipt sha ll be forw a rded  
to the G enera l Counsel o f the Post O ffice 
D epa rtm ent and shall be incorpora ted  in  
the record  o f the case.

(b ) In  the event th a t no person can  be 
fou nd  u pon w hom  service of th e com 
p la in t can  be effected  pu rsuant to the 
ab ove ru le, th e com pla in t m ay be de 
livered  w ith  other m a il addressed to the 
accused a ttorn ey and a  sta tem ent to th a t 
effect show ing the tim e and place o f such 
delivery signed by the posta l em ployee 
who so delivered  the com pla in t sha ll 
constitu te evidence o f service o f the n o 
tice show ing th e tim e and place o f the 
hea ring, and o f the specification  o f 
charges.

§  2 0 2 . 2 2  A n s w e r s .

(a )  In  case o f desire to contest the 
proceeding, the respondent in  any such 
case sha ll file w ith  the G enera l Counsel 
o f the Post O ffice D epa rtm ent an  an 
swer to the com pla int. Th ree copies 
o f the answer sha ll be supplied. Th e 
answer sha ll con ta in  a  concise s ta te 
m en t on  b eh a lf o f the respondent ad m it
ting, denying or exp la in ing each  o f th e 
charges  a lleged  in  th e com pla int. A ll

1 1 6 6 7

answers sha ll be signed b y the respond 
en t or b y his a ttorn ey a t law .

(b ) Th e answer m ay be su b mitted b y 
m a il or presented b y th e respondent or 
h is  representa tive n ot la ter  th an  the 
com m encem ent o f the hearing.

(c ) Th e h ea ring w ill be held  a t the 
tim e and place stated in  the n otice re 
gardless o f w hether the respondent files  
an  answer or makes an  appearance du r 
in g the proceedings.

(d ) I f  the respondent desires to w a ive 
a  hea ring on the a llega tions  o f fa ct set 
forth  in  the com pla int, and does not de 
s ire to contest the a llegations  o f fa ct, 
the answer sha ll consist o f a  sta tem ent 
th a t the respondent adm its as tru e a ll 
the m a teria l a llega tions  o f fa ct charged. 
C ontem poraneou sly w ith  the filin g  o f 
such answer the respondent sha ll state 
in  w ritin g w hether he desires to appear 
and be hea rd  on the qu estion as to 
w hether the adm itted  fa cts  constitu te 
the viola tion  a lleged  in  the compla int. 
Respondent m ay also file a b rief in  sup 
port o f h is  contention.

§  2 0 2 . 2 3  A p p e a r a n c e s .

An y respondent a ttorney who has been 
served w ith  a com pla in t and notice to 
show cause as set forth  above m ay ap 
pea r and be heard  in  person or  by an  
a ttorney who must have been du ly qu a li
fied  and adm itted  to p ractice b efore the 
Post O ffice D epa rtm ent p rior to the en 
trance o f his appearance in  b eha lf o f the 
respondent and the hea ring upon the 
com pla int in  issue.

§  2 0 2 . 2 4  A p p e a r a n c e  b l a n k s .  '

E ach a ttorney representing respond 
ents sha ll en ter his appearance in  du p li
ca te on the form  to be prescribed fo r  
th a t purpose by the G enera l Counsel and 
fu rn ished to such a ttorney, p rior to p a r 
ticipa tin g in  a hearing, and said appea r 
ances shall be made a p a rt o f the record.

§  2 0 2 . 2 5  F a i l u r e  t o  a n s w e r  o r  a p p e a r .

I f  the respondent fa ils  to appear or to 
be represented a t the hearing, he shall be 
deemed to have w a ived  the righ t to be 
heard  in  the proceeding and an order 
pro-confesso m ay be entered aga inst 
him.

§  2 0 2 . 2 6  A m e n d m e n t s  o f  p l e a d i n g s .

Am endm ents to pleadings m ay be o f 
fered  b y any p a rty du ring the cou rse o f 
a  hea ring and m ay be accepted by the 
G enera l Counsel and incorpora ted  into 
th e record  unless it sha ll be shown th a t 
the righ ts  o f the respondent w ill be u n 
fa ir ly preju diced thereby.

§  2 0 2 . 2 7  S u b p o e n a s .

Th e Post O ffice D epartm ent is not 
au thorized b y law  to issue subpoenas re 
qu iring the attendance or testim ony o f 
witnesses and cannot fu rn ish  or pay w it
ness fees  or transporta tion  expenses.

§  2 0 2 . 2 8  C o n t i n u a n c e s .

A  short continu ance m ay be gran ted  
to a  respondent in  any case w here a p 
p lica tion  is made th erefor in  w ritin g n ot 
la ter  than  ten  days b efore the date set 
for th  for  the hearing, w h ich  app lica tion  
sha ll conta in  a s ta tem ent o f the reasons 
upon w h ich  such requ est fo r  a con tin 
u ance is based; bu t such reasons mu st be
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su b stantia l and rela te to th e defense o f 
th e charges.

§  2 0 2 . 2 9  H e a r i n g  o f f i c e r s .

W h en ever it is im practicab le fo r  the 
G en era l Counsel to preside a t any p ro 
ceed ing u nder th is  subpart, or if fo r  any 
oth er reason he deems it desirab le to do 
so, he sha ll des ignate a m em b er o f the 
lega l s ta ff o f the Pos t O ffice D epa rtm ent 
as a  specia l h ea ring officer in  the case. 
Th e G en era l Counsel or any h ea ring o f 
ficer acting in  h is b eh a lf w ill ru le upon 
a ll offers  o f p roof; receive ora l or  doc
u m enta ry evidence; regu la te the course 
o f the h ea ring and th e condu ct o f the 
pa rties ; dispose o f p rocedu ra l m otions ; 
requ ests fo r  ad jou rnm ent and s im ila r 
m a tters ; requ ire ora l a rgu m ent u pon 
qu estions ra ised in  the course o f the 
h ea rin g or a t the close thereof, and lim it 
su ch a rgu m ent as to tim e and su b ject 
m a tter. H ea rings  w ill be condu cted in  
su ch a w ay as to a fford  respondent p er 
sons a reasonab le opportu n ity to be 
heard  on m atters  relevan t to the issues 
in volved  and so as to ob ta in  a clea r and 
ord erly record.

§  2 0 2 . 3 0  E v i d e n c e .

E xcept as otherw ise provided  in  th is  
pa rt, the ru les o f evidence govern ing civil 
proceedings  in  m atters  n ot in volvin g tr ia l 
b y ju ry in  the cou rts o f th e U n ited  S ta tes  
sha ll govern  form a l proceedings  b efore 
th e G en era l Cou nsel: Prov ided , how ever, 
T h a t such ru les m ay be relaxed  in  any 
case w here the ends o f ju stice m ay be 
b etter served b y so doing.

§  2 0 2 . 3 1  T e s t i m o n y  u n d e r  o a t h .

Th e testim ony o f witnesses a t a h ea r 
in g sha ll b e u pon oa th  or a ffirm ation  and 
witnesses sha ll be su b ject to cross -exam 
ina tion . A n y w itness m ay, in  th e d iscre
tion  o f the G enera l C ou nsel or H ea rin g 
O fficer be exam ined  sepa ra tely and apa rt 
from  other w itnesses except those w ho 
m a y be parties  to the proceeding.

§  2 0 2 . 3 2  E x c l u s i o n  o f  i r r e l e v a n t  m a t t e r .

In s ofa r  as p racticab le th e G enera l 
C ou nsel or  H ea rin g O fficer sha ll exclu de 
evidence w h ich  is im m ateria l, irreleva n t 
or  u ndu ly repetitiou s, or w h ich  is not of 
the sort u pon w h ich  responsib le persons 
a re accu stomed to rely.

§  2 0 2 . 3 3  S t a t e m e n t s  o f  f a c t s .

Agreed  statem ents  o f fa cts  s igned b y 
a ll pa rties  to a ny hea rin g m ay b e re 
ceived  in  evidence.

§  2 0 2 . 3 4  O f f i c i a l  n o t i c e .

O fficia l notice.m ay be taken  o f a ll m a t
ters  o f gen era lly recogn ized  or scien tific 
fa ct o f an  estab lished character.

§  2 0 2 . 3 5  D o c u m e n t a r y  e v i d e n c e .

Releva n t and m a teria l docu ments 
mu st be p roperly iden tified  or au th en ti
cated.

§  2 0 2 . 3 6  O b j e c t i o n s .

I f  any p a rty ob jects  to th e admission 
or rejection  o f any evidence or to th e 
lim ita tion  o f th e scope o f cross -exam ina 
tion , he sha ll s ta te b riefly th e grou nds 
o f such ob jection , w hereu pon an  au to 
m a tic exception  w ill fo llow  if  th e ob jec 
tion  is overru led  b y th e G enera l Counsel

or b y the H ea rin g O fficer. Th e tran scrip t 
sha ll n ot inclu de a rgu m ent or deb ate 
upon ob jections  except as ordered b y 
th e G en era l Counsel or H ea rin g O ffi
cer. Th e ru lin g on  any ob jection  sha ll 
be a  p a rt o f the transcript.

§  2 0 2 . 3 7  D e p o s i t i o n s .

N o provis ion  has been m ade b y the 
Pos t O ffice D epa rtm en t fo r  the ta kin g o f 
depositions and no m oney has been a p 
p ropria ted  b y Congress fo r  th a t purpose.

§  2 0 2 . 3 8  T r a n s c r i p t .

(a )  Th e tran scrip t o f the proceedings 
b efore the G en era l Counsel or H ea rin g 
O fficer sha ll be m ade in  every case b y 
the reporting system o f the O ffice o f 
the G en era l Counsel. S a id  transcript, 
togeth er w ith  a ll docu ments and p lead 
ings filed  in  the case, sha ll constitu te 
th e officia l record  thereof. I f  answ er 
to the charges  is made, a  copy o f the 
tran scrip t sha ll be loaned  to th e re 
spondent a fter  the conclu sion o f the 
h ea rin g fo r  use in  p repa rin g any w ritten  
b rief or a rgu m ent w h ich  th e respondent 
desires to have considered w hen  the case 
is taken  up fo r  disposition. Th e G en era l 
C ou nsel or H ea rin g O fficer w ill apprise 
each respondent present a t a h ea rin g o f 
such fa ct and sha ll s ta te th e len gth  o f 
tim e to be a llow ed  respondent fo r  the 
p repa ra tion  o f the b rief a fter  he has 
been fu rn ished  the transcript.

(b ) Th e tran scrip t sha ll be retu rned  
w ith  the respondent’s b rief.

§  2 0 2 . 3 9  O r a l  a r g u m e n t .

I f  ora l a rgu m ent b efore th e G en era l 
C ou nsel or H ea rin g O fficer is desired 
he shou ld b e notified  b efore th e close 
o f the hea rin g in  order th a t he m ay 
a rran ge to h ea r th e a rgu m ent a t the 
close o f the testim ony, w ith in  such 
lim its  o f tim e as m ay be agreeab le to the 
pa rties  and as he m ay determ ine to be 
adequ ate. Su ch a rgu m ent sha ll be tra n 
scrib ed and bound w ith  th e tran scrip t 
o f testim ony.

§  2 0 2 . 4 0  P e t i t i o n s  f o r  f u r t h e r  h e a r i n g .

(a )  A n  app lica tion  fo r  fu rth er hea ring 
in  a  p roceed ing „before fin a l submission, 
or  fo r  reopen ing a  proceed ing a fter  fin a l 
submission, or fo r  rehea ring, rea rgu 
m ent, or recons idera tion  a fter  decision, 
m u st be m ade b y petition  s ta ting specif
ica lly the grou nds relied  upon.

(b ) A  p etition  fo r  fu rth er hea rin g or 
fo r  reopen ing a  p roceed ing to take fu r 
th er evidence mu st (1 ) sta te b riefly the 
natu re and pu rpose o f the evidence to 
be addu ced; (2 ) show th a t such evidence 
w ou ld  not be m erely cu m u lative, and  th a t 
th e fa ilu re p reviou s ly to p resent such 
evidence is n ot due to la ck  o f reasonab le 
d iligence, and (3 ) show  cause w h y th e 
p etition  shou ld be gran ted . A  p etition  
fo r  rehea ring, rea rgu m ent, or recons ider 
a tion  mu st specify the m atters  cla im ed  
to have been decided erroneou sly and  
m u st b riefly sta te th e a lleged  errors. A  
p etition er p ra yin g th a t an  order be va 
ca ted  or m od ified  b y reason  o f m atters  
w h ich  have arisen  since the hea ring, mu st 
b riefly set for th  a ll th e m a tters  relied  
u pon b y th e petitioner.

(c )  N o p etition  filed  u nder th is  Ru le 
sha ll au tom a tica lly s tay th e effect of, 
term in a te or m od ify any ord er th ereto 

fore entered, w hether or not such order 
is one w h ich  the petitioner prays to be 
reconsidered.

(d ) A  p etition  fo r  rehearing, reargu
ment, reconsidera tion , or modification of 
a fin a l order mu st be filed  w ithin ten
(10) days a fter  the date o f service of 
such order.

§  2 0 2 . 4 1  F i n d i n g s  o f  f a c t  a n d  c o n c l u 

s i o n .

U pon  the basis o f the complete record 
the G enera l Counsel w ill make a finding 
o f the fa cts  on the issues involved and 
conclu sions as to the action  to be taken 
and fu rn ish  a copy th ereof to the re
spondent.

S u b p a r t  C — P r o c e d u r e  To  A d j u d i c a t e

C l a i m s  f o r  P e r s o n a l  I n j u r y  o r  P ro p 

e r t y  D a m a g e  A r i s i n g  O u t  o f  the

O p e r a t i o n  o f  t h e  P o s t a l  S e rv ic e  

§  2 0 2 . 5 0  C h a r a c t e r  a n d  l i m i t  o f  c l a i m s .

(a )  Proceed ings  to ad ju dicate claims 
fo r  persona l in ju ry or p roperty damage 
a ris ing ou t o f the opera tion  o f the postal 
service, u nder the provisions of the Fed
era l T o r t C la im s Act (28 U . S. C. 2672 
et seq.) and the D eficiency Appropria 
tion  A ct o f June 16, 1921, as amended 
(39 U .S.C . 2409).

(b ) C la im s fo r  dam age to or loss of 
p rop erty or on accou nt o f personal in
ju ry or  dea th  caused by the negligent 
or w ron gfu l a ct or omission of an em
p loyee o f the D epa rtm ent acting within 
th e scope o f his em ploym ent under cir
cu mstances w here the U nited  States, if a 
p riva te person, wou ld be liab le to the 
cla im ant fo r  such damage, loss, injury, 
or death  in  accordance w ith  the law of 
the p lace w here the act or omission 
occu rred. Th e a u th ority o f the Depart
m ent to aw ard  compensation under this 
a ct is lim ited  to cla im s not exceeding 
$2,500. W h ere loss or damage occurs 
w ithou t negligence on the part of the 
G overnm ent em ployee involved, the 
m axim u m  com pensation  which the De

p a rtm en t m a y pay is $500.

§  2 0 2 . 5 1  T i m e  l i m i t  f o r  f i l i n g .

Th e s ta tu tory period  o f limitation 

u nder 28 U .S.C. 2672, et seq., is two years. 
Th e m axim u m  am ou nt for  which claim 
m ay be filed  u nder 39 U .S.C. 2409 is $500. 
Th e m axim u m  am ou nt for  which an 
adm in is tra tive cla im  m ay be filed under 

28 U .S.C . 2672, et seq., is $2,500.

§  2 0 2 . 5 2  P l a c e  o f  f i l i n g .

W ritten  cla im  is u su ally filed with the 
postm aster o f the office w ith in  the de
livery lim its  o f w h ich  the accident hap
pened, bu t m ay be filed  w ith  any officer 

o f the D epa rtm en t or sent directly to the 

G en era l Counsel.

§  2 0 2 . 5 3  B y  w h o m  c l a i m s  m a y  b e  f i l e d -

A  cla im  m a y be filed  by the person 
or firm  su sta in ing in ju ries  or damage 

in  his/its ow n righ t. An  attorney may 
assist the cla im ant bu t m ay not sig^ 
the cla im  fo r  such cla im ant. The pro 
vis ions o f 28 U .S.C . 2678 shou ld be con
su lted in  fix in g  th e amou nt o f attorneys 

fees.
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§  2 0 2 . 5 4  M a n n e r  o f  f i l i n g  c l a i m s .

C laim  must be filed  on  S tanda rd  Form  
9 5  which m ay b e ob ta ined from  loca l 
postmasters or other loca l posta l estab 
lishments.

§  2 0 2 . 5 5  E v i d e n c e  r e q u i r e d  t o  s u p p o r t  

c l a i m .

Each cla im  filed  mu st be su pported 
as follow s: (a )  In  cases o f p roperty 
damage, b y an  item ized, receip ted  b ill 
or bills covering the repa irs  to the p r i
vate p roperty or th e rep lacem ent o f 
property destroyed, and lim ited  to such 
items o f repa ir or rep lacem ent as w ere 
necessitated b y reason  o f th e dam age in 
curred in  the specific accident givin g rise 
to the cla im  or, if repa irs  have n ot yet 
been made, a t least tw o item ized, s igned 
statements or estim ates b y reliab le d is in 
terested concerns; or w here p roperty is 
not economically reparab le, or is lost or 
destroyed, statem ents as to th e origin a l 
cost of the property, th e date o f pu r 
chase, and the va lu e o f the p roperty, b oth  
before and a fter  the accident, w h ich  
statements shou ld be b y d is interested, 
competent persons, p refera b ly repu tab le 
dealers or officers fa m ilia r  w ith  th e type 
of property damaged, or b y tw o or m ore 
competitive b idders, whose b ids shou ld 
be certified as ju s t and correct; th e tes 
timony o f any ava ila b le w itnesses w h ich  
the cla im ant desires considered in  th e 
adju dication o f such cla im ; and  in  cases 
where the p roperty is covered  b y insu r 
ance— e. g., collis ion  insu rance on  a  ca r—  
the cla im ant mu st sta te w h a t insu rance 
is carried, th e nam e and loca tion  o f th e 
company, w hether h e has filed  cla im  w ith  
that company, and w h a t a ction  the in 
surance company has ta ken  or w ill take 
with respect to such cla im . C la im s from  
insurance companies as subrogees mu st 
be executed b y th eir p roper cla im s offi
cers arid mu st be su pported w ith  su b ro
gation receipts  evidencing th e paym ents  
made to th eir assu red; (b ) in  cases o f 
personal in ju ry, b y doctors ’ b ills, hospi
ta l bills, nu rsing b ills , b ills  coverin g den 
ta l or optica l services, a  sw orn  s ta te 
ment from  the cla im a n t’s em p loyer es 
tab lishing th e am ou nt o f tim e and  th e 
compensation lost b y reason  o f th e a cci
dent, a  s ta tem ent from  th e a tten d in g 
physician show ing th e na tu re and ex 
tent o f the in ju ries  and the trea tm en t 
thereof, the degree o f p erm anent or p a r 
tia l disab ility, if  any, the prognosis, and 
the period o f h osp ita liza tion  or in capac 
itation; also the sw orn  sta tem ents  o f any 
availab le witnesses. Th e evidence spe
cifically described in  th is  section  m a y be 
supplemented b y any other docu m entary 
evidence w hich  w ou ld b e h elp fu l to th e 
D epartment in  ad ju d ica tin g cla ims. 
C laimants shall be requ ired  to su b mit to 
Physical exam inations b y com petent doc
tors employed or reta ined  b y th e G overn 
ment w henever th ey a re requ ested to 
do so.

§  2 0 2 . 5 6  A d j u d i c a t i o n  a n d  s e t t l e m e n t  o f  
c l a i m s .

In  any case w here the G enera l C ou n 
sel, upon consideration  o f a ll the evi
dence submitted, finds th a t com pensa 
tion is due a  cla im ant u nder eith er o f 
these acts, paym ent w ill be m ade b y the 
i'ost O ffice D epa rtm en t and in  due

cou rse a  settlem ent w a rra n t w ill be fo r 
w a rded  to th e cla im ant. W h ere an  a t
torn ey has assisted in  the prosecu tion  
o f his cla im , th e a ttorn ey’s nam e w ill be 
inclu ded in  the award.

§  2 0 2 . 5 7  R e v i e w  o f  a d j u d i c a t i o n s .

Th e approva l and acceptance o f a d 
ju d ica tion  o f any cla im  m ade b y the 
G en era l Counsel constitu tes fin a l a c 
tion  in  a  case so fa r  as th e D ep a rt
m ent is concerned, and there is no w ay 
b y w h ich  review  th ereof in  the D e 
p a rtm en t m a y be ob ta ined. I f  a  
cla im  filed  u nder the Federa l To r t 
C la im s A ct is d isa llowed, or if  the cla im 
a n t is u nw illin g to accept the amou nt 
aw arded, or if  the cla im ant w ishes to 
w ith d raw  the cla im  from  considera tion  
b y the D epa rtm ent b efore fin a l disposi
tion , resort m ay be had  to the U n ited  
S ta tes  C ou rts  fo r  relief. C onditions 
u nder w h ich  relief m ay be sou ght in  the 
cou rts  w ill be fou n d  in  28 U . S. C. 2675 
and oth er p ertin en t sections o f th e C ode 
referred  to therein . W h ere such su it is 
b rou ght, th e pertin en t provis ions o f T itle  
28, U n ited  S ta tes  Code, shou ld be ex 
am ined b y th e cla im ant in  order th a t its  
specific conditions m ay p roperly be com 
p lied  w ith .

P A R T 2 0 3 — H E A R I N G S  O N  

M A I  L A B I L I TY

Sec.
203.1 Limitation.
203.2 Initiation.
203.3 Complaint.
203.4 Notice of hearing; service.
203.5 Compromise and informal disposi

tions.
203.6 Answer.
203.7 Default.
203.8 Hearing.
203.9 Proposed findings of fact.
203.10 Initial decision.
203.11 Appeal.
203.12 Departmental decision.
203.13 Expedition. .
203.14 Disposition.

A u t h o r i t y  : § §  203.1 to 203.14 Issued under 
R.S. 161, as amended sec 1, 62 Stat. 740, as 
amended, 741, 762, as amended, 768, as 
amended, 769, 781, as amended, 782; 74 Stat. 
554; 5 U.S.C. 22, 18 U.S.C. 871, 876, 1302, 1461, 
1463, .1715, 1717, 1718, 39 U.S.C. 309, 501, 4001.

§  2 0 3 . 1  L i m i t a t i o n .

Th e ru les sha ll be applicab le on ly to 
cases w here th e m a tter  offered  fo r  m a il
in g sha ll be o f su b stantia l va lu e or  qu an 
tity. Th e in itia l determ in a tion  o f th is  
qu estion b y th e G en era l Counsel m a y be 
appea led  to the Ju dicia l O fficer.

§  2 0 3 . 2  I n i t i a t i o n .

U pon  receip t o f m a il m a tter o f dou b t
fu l m a ila b ility u nder the provisions o f 
18 U .S.C . 1302, 1461, 1463, 1717 or 1718 
su b m itted b y a  postm aster pu rsu ant to 
sec. 331.6 o f th e Pos ta l M anu a l, th e G en 
era l Counsel sha ll: (a )  file a  com pla in t 
w ith  th e D ocket C lerk o f the Pos t O ffice 
D ep a rtm en t or  (b ) in stru ct th e postmas 
te r  to accept such m a tter fo r  m a iling.

§  2 0 3 . 3  C o m p l a i n t .

Th e com p la in t sha ll : (a )  S ta te sta tu 
tory and/or regu la tory a u th ority fo r  
w ith h old in g th e m a tter from  the m a ils ; 
(b )  sp ecify th e ch a ra cter or con ten t o f 
th e m a tter w h ich  th e com pla inan t b e

lieves to be n on -m a ila b le; and  (c )  re 
quest th e issuance o f a n otice o f h ea ring 
b y the D ocket C lerk.

§  2 0 3 . 4  N o t i c e  o f  h e a r i n g ;  s e r v i c e .

U pon  receip t o f the com pla in t the 
D ocket c lerk  sha ll issue a  notice o f h ea r 
ing. Th e notice sha ll set th e tim e and 
place fo r  th e hea ring and assign on rota 
tion  as fa r  as practicab le, a  H ea rin g E x 
am iner qu a lified  pu rsu ant to section 11 
o f the Adm in is tra tive Procedu re Act. 
Th e da te set fo r  th e hea rin g sha ll be 
w ith in  ten  days o f th e da te o f the filin g 
o f the com pla int. Th e notice, togeth er 
w ith  copies o f th e com pla in t and these 
ru les, sha ll be sent prom ptly to the Post
m aster a t th e p lace o f m a ilin g to be 
served u pon th e m a iler or his agent. A  
receip t th erefor  sha ll be ob ta ined  and 
forw a rded  im m ed ia tely to  the D ocket 
C lerk. I f  persona l service cannot be 
made, th e notice o f h ea ring sha ll be de
pos ited  in  the m a ils  fo r  delivery in  the 
regu la r cou rse w h ich  sha ll constitu te 
va lid  service. A  rep ort o f such d elivery 
sha ll be p rom ptly forw a rd ed  to the 
D ocket C lerk.

§  2 0 3 . 5  C o m p r o m i s e  a n d  i n f o r m a l  d i s 

p o s i t i o n s .

Th e m a iler m ay requ est a  con ference 
w ith  th e com pla inant to consider in 
form a l disposition  o f any qu estion o f 
m a ila b ility or app ly to the com pla inant 
fo r  th e w ith d ra w a l o f the m a tter from  
th e m ails . W h en  such a  requ est is re 
ceived, th e schedu led h ea rin g date w ill 
be postponed fo r  such period  o f tim e as 
m ay be necessary bu t in  no even t longer 
than  five days unless specifica lly re 
qu ested b y the m a iler. I f  no agreem ent 
is reached, the proceed ing sha ll prom ptly 
be re-schedu led fo r  hearing.

§  2 0 3 . 6  A n s w e r .

Th e m a iler m ay file an  answer to the 
com p la in t and appear in  person or b y 
cou nsel a t th e hea ring. Th e answer 
sha ll con ta in  a rep ly to each  a llega tion  
in  th e com pla in t and sha ll be filed  in  
trip lica te w ith  th e D ocket C lerk in  Room  
3350, Pos t O ffice D epartm ent, W a sh in g 
ton  25, D .C ., a t least th ree days p rior to 
th e da te set fo r  the hea ring. E ach  a lle 
ga tion  n ot answered sha ll be deemed 
adm itted .

§  2 0 3 . 7  D e f a u l t .

I f  no answ er to the com pla in t is filed, 
the m a iler sha ll be deemed in  d efa u lt 
and the Ju dicia l O fficer sha ll in stru ct the 
postm aster o f the disposition  to  b e m ade 
o f the m a tter in  accordance w ith  
§ 203.11. I f  th e m a iler files  an  answ er 
b u t fa ils  to appear a t the hearing, the 
hea rin g exam iner sha ll receive the evi
dence o f th e com pla inant and render an  
in itia l decis ion pu rsu ant to § 203.10.

§  2 0 3 . 8  H e a r i n g .

U nless otherw ise ordered b y th e H ea r 
in g E xam iner, th e h ea rin g sha ll be held  
in  Room  5241, Post O ffice D epartm ent, 
12th and Pennsylvan ia  Avenu e N W ., 
W a sh in gton  25, D .C ., on  the date set in  
th e notice.

§  2 0 3 . 9  P r o p o s e d  f i n d i n g s  o f  f a c t .

E ith er p a rty m ay su b mit proposed 
findings  o f fa ct and conclu sions o f law
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ora lly or in  w ritin g  a t th e conclu sion of 
th e hea ring, unless th e m a iler requests 
an  extension, w h ich  m ay be gran ted  fo r  
a  reasonab le tim e.

§  2 0 3 . 1 0  I n i t i a l  d e c i s i o n .

U nless given  ora lly a t the conclu sion 
o f th e hea ring, th e H ea rin g E xam iner 
sha ll render an in itia l decision w ith in  
five days o f th e conclu sion o f the h ea ring 
or  o f the receip t o f the proposed find ings  
if  n ot su b m itted a t th e hearing. Th e 
in itia l decis ion  sha ll b ecome the depa rt
m en ta l decis ion if  an  appea l is not 
perfected .

§  2 0 3 . 1 1  A p p e a l .

E ith er p a rty m ay file exceptions in  a  
b r ief on  appea l to th e Ju dicia l O fficer 
w ith in  five days a fter  the in itia l decis ion 
unless add itiona l tim e is requ ested b y the 
m a iler. A  rep ly b rief m ay be filed  w ith in  
five days a fter  th e receip t o f the appea l 
b r ief b y the D ocket C lerk.

§  2 0 3 . 1 2  D e p a r t m e n t a l  d e c i s i o n .

Th e Ju dicia l O fficer sha ll render a  de
p a rtm en ta l decision or refer  the m a tter 
to the Postm aster G en era l fo r  decision. 
Th e decision sha ll b e served u pon th e 
pa rties  and the postmaster.

§  2 0 3 . 1 3  E x p e d i t i o n .

F or the purposes o f exped ition  the 
pa rties  m ay, w ith  th e concu rrence o f th e 
Ju d icia l O fficer, agree to w a ive an y o f 
these procedu res.

§  2 0 3 . 1 4  D i s p o s i t i o n .

M a tter  fou nd  to be nonm a ilab le sha ll 
be held  a t the post office w here deta ined  
fo r  a  period  o f fifteen  days, unless ex 
tended  b y th e Ju dicia l O fficer, from  th e 
da te o f the depa rtm enta l decision. D u r 
in g  th a t tim e the m a iler m ay make a pp li
ca tion  for  the w ith d ra w a l o f the m atter. 
Th e Ju dicia l O fficer sha ll order the m a t
ter  retu rned  to th e m a iler or otherw ise 
disposed o f in  accordance w ith  39 U .S .C . 
4001.

P A R T  2 0 4 — R U L E S  O F  P R A C TI C E  I N  

P R O C E E D I N G S  R E L A TI V E  T O  T H E  

D E N I A L ,  S U S P E N S I O N  O R  A N N U L 

M E N T  O F  S E C O N D -C L A S S  M A I L  

P R I V I L E G E S

Sec.
204.1 Scope of rules.
204.2 Informal dispositions.
204.3 Office, business hours.
204.4 Application.
204.5 Revocation.
204.6 Failure to appeal proposed action.
204.7 Pleading.
204.8 Default.
204.9 Intervention.
204.10 Hearings.
204.11 Change of place of hearing.
204.12 Appearances.
204.13 Presiding officers.
204.14 Judicial Officer.
204.15 Procedure.
204.16 Transcript.
204.17 Proposed findings and conclusions.
204.18 Initial decision.
204.19 Appeal and final decision.
204.20 Continuances.
204.21 Computation of time.
204.22 Official record.
204.23 Public information.

A u t h o r i t y : §§ 204.1 to 204.23 issued under 
R.S. 161, as amended; 74 Stat. 654; 6 U.S.C. 
22, 39 Ü.S.C. 309, 501.

§  2 0 4 . 1  S c o p e  o f  r u l e s .

Th e ru les o f p ra ctice sha ll app ly to a ll 
Pos t O ffice D epa rtm ent proceedings con 
cern ing applications, denials, suspensions 
and revocations  o f second class perm its  
a ris ing u nder 39 U .S . C ode 4351, 4352, 
4353,4354,4355,4356, and 4369.

§  2 0 4 . 2  I n f o r m a l  d i s p o s i t i o n s .

These ru les do n ot preclu de the in 
form a l disposition o f second class perm it 
m atters  b efore or a fter  in stitu tion  o f p ro 
ceedings.

§  2 0 4 . 3  O f f i e e ,  b u s i n e s s  h o u r s .

Th e offices o f th e officia ls m entioned  
in  these ru les a re loca ted  a t th e Post 
O ffice D epa rtm ent, 12th and Pennsyl
va n ia  Avenu e N W ., W ash in gton  25, 
D .C ., and a re open M on day th rou gh  F r i
d ay from  8:45 a.m. to 5:15 p.m.

§  2 0 4 . 4  A p p l i c a t i o n .

A  pu b lisher m ay file an  app lica tion  fo r  
en try o f a  pu b lica tion  as second class 
m a il (P a r t 22 o f th is  ch a p ter ). Th e 
D irector, C la ss ifica tion  and S pecia l 
S ervices  D ivis ion , B u reau  o f O pera 
tions, Pos t O ffice D epartm ent, ru les 
u pon a ll applications. I f  he denies 
the app lica tion  he sha ll n otify the pub 
lisher specifying the reasons fo r  his de
n ia l and a tta ch ing a  copy o f these ru les. 
B efore ta k in g action  on an app lica tion , 
the D irector m ay ca ll u pon the pu b lisher 
fo r  a dd itiona l in form a tion  or evidence to 
su pport or c la r ify th e app lica tion . F a il 
u re o f th e pu b lisher to fu rn ish  such in 
form a tion  or evidence m ay be cause fo r  
th e D irector to deny th e app lica tion  as 
incom plete or, on  its  fa ce, n ot fu lfillin g  
th e requ irem ents  fo r  entry.

§  2 0 4 . 5  R e v o c a t i o n .

W h èn  th e D irector determ ines  th a t a 
pu b lica tion  is no lon ger en titled  to th e 
perm it, he m ay issue a  ru lin g o f suspen 
sion or revoca tion  to the pu b lisher a t the 
la st know n address o f the office o f pub 
lica tion  s ta ting th e reasons and a tta ch 
in g a copy o f these ru les.

§  2 0 4 . 6  F a i l u r e  t o  a p p e a l  p r o p o s e d  

a c t i o n .

A  ru lin g o f th e D irector sha ll b ecome 
fin a l u pon fa ilu re o f the pu b lisher, to file 
a  p etition  in  accordance w ith  the requ ire 
m ents  o f § 204.7.

§  2 0 4 . 7  P l e a d i n g .

(a )  Plebee o f filing. P a rties  sha ll file 
docu ments o f record  in  trip lica te, unless 
otherw ise ordered b y th è pres id ing offi
cer a fter  in terven tion  pu rsu ant to § 204.9 
w ith  the D ocket C lerk o f th e Pos t O ffice 
D epa rtm ent, w ho sha ll cause copies to be 
d elivered  to the oth er pa rties  and  to the 
p res id ing officer. Th e D ocket C lerk sha ll 

m a in ta in  a  docket and th e files  in  a ll 
proceedings.

(b ) P e tition . A  pu b lisher m a y appea l 
from  a  ru lin g o f th e D irector b y filin g  
& p etition  w ith in  15 days o f th e receip t 
o f the ru lin g unless extended  b y th e D i
rector. Th e petition  sha ll s ta te the rea 
sons th e pu b lisher b elieves th e ru lin g o f 

th e D irector is erroneou s and sha ll a f 
firm a tively show  com pliance w ith  each  
provis ion  o f la w  or regu la tion  on  w h ich  
th e ru lin g w as based.

(c )  N otice  o f hearing. U pon  receipt 
o f the p etition  the D ocket C lerk shall set 
a  da te fo r  the hea rin g and issue a notice 
o f h ea rin g to th e pa rties  sta ting the time 
and p lace o f th e hearing, the date for 
filin g  an  answer, and th e name of the 
p res id ing officer assigned pursuant to 
§ 204.13.

(d )  Answ er. Th e D irector shall an
sw er th e p etition  w ith in  15 days after 
filin g  and adm it or deny each allegation 
o f th e petition .

(e )  A m endm ent. A n  amendment of a 
p lead ing m ay be offered  by any party at 
any tim e p rior  to th e close o f the hearing.

§  2 0 4 . 8  D e f a u l t .

I f  th e pu b lisher fa ils  to appear at the 
hea rin g the pres id ing officer shall receive 
th e evidence o f th e D irector and render 
an  in itia l decision (§ 204.18) from  which 
eith er pa rty m ay appea l (§ 204.19).

§  2 0 4 . 9  I n t e r v e n t i o n .

T o  in tervene a  person not a party to 
th e proceed ing sha ll file an application 
in  w ritin g  n ot less than  th ree days be
fo re  the tim e fixed  fo r  hearing. The 
app lica tion  sha ll s ta te whom the poten
tia l in terven or represents, his interest, 
th e exten t to w h ich  he desires to partic
ipate, and  th e evidence he seeks to in
trodu ce. Th e p res id ing officer shall 
gra n t an  app lica tion  to intervene upon 
a  p roper show ing o f interest. Participa 
tion  o f an  in terven or sha ll be limited to 
th e filin g o f a  b r ief b efore the presiding 
officer.

§  2 0 4 . 1 0  H e a r i n g s .

H ea rings  a re held  in  Room  5241, Post 
O ffice D epa rtm ent, W ash ington  25, D.C., 
or  oth er locations  designated by the pre
s id ing officer.

§  2 0 4 . 1 1  C h a n g e  o f  p l a c e  o f  h e a r i n g .

N ot la ter  than  the date fixed for the 
filin g  o f the answer, a  pa rty may file a 
requ est th a t a  h ea ring be held to receive 
evidence in  h is  b eh a lf a t a place other 
th a n  th a t des ignated fo r  hearing in the 
notice. H e sha ll su pport his request with 
a  s ta tem ent ou tlin in g:

(a )  Th e evidence to be offered in such 
p la ce;

(b ) Th e names and addresses of the 
witnesses w ho w ill tes tify;

(c )  Th e reasons w hy such evidence 
cannot be produ ced a t W ashington, D.C. 
Th e pres id ing officer sha ll give consid
era tion  to the convenience and necessity 
o f the pa rties  and the relevancy of the 
evidence to be offered.

§  2 0 4 . 1 2  A p p e a r a n c e s .

(a )  Th e G enera l Counsel o f the Post 
O ffice D epa rtm ent or a  member of his 
s ta ff des ignated  b y h im  shall represent 
the D irector.

(b ) A  pu b lisher or intervenor may ap
pea r and be hea rd  in  person or by attor
ney. A ttorn eys  m ay practice before 
th e D epa rtm en t in  accordance with 
P a r t 202 o f th is  chapter.

(c )  A n  a ttorn ey representing a pub
lisher or in terven or shall file a  wntte 
a u thoriza tion  from  the publisher or i " 
terven or b efore he m a y participate m * 
p roceed ing. Th e pu b lisher or
m u st p rom ptly file a  notice o f change ui 

a ttorneys .
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(d> When a publisher or intervenor is 
represented by an authorized Attorney 
all subsequent pleadings shall be served 
upon the attorney.

§ 204.13 Pre sid ing  off icers.

(a ) The Docket C lerk shall assign a 
case to a hearing examiner, so fa r  as 
practical upon rotation, to preside over 
the hearing. The hearing examiner shall 
be qualified pursuant to the Administra 
tive Procedure Act (5 U .S.C. 1010).

(b) The presiding officer shall have 
authority to:

(1) Administer oaths and affirma 
tions;

(2) Examine witnesses;
(3) Ru le upon matters of evidence 

and procedure;
(4) Order any pleading amended upon 

motion of a party at any time prior to 
the close of the hearing;

(5) Maintain discipline and decorum 
and exclude from the hearing any per 
son acting in an indecorous manner;

(6) Require the filing of b riefs on any 
matter upon which he is requ ired to ru le;

(7) Order pre-hearing conferences for 
the settlement or simplification of issues 
by consent of the parties;

(8) Order the proceeding re-opened at 
any time prior to his decision for the 
receipt of additional evidence;

(9) Render an in itia l decision.

§ 204.14 Judic ial Off icer.

The Judicial O fficer is authorized to 
render a final departmental decision for 
the Postmaster G eneral. He w ill con 
sider the entire record including the 
initial decision and the exceptions to 
that decision. B efore any fina l agency 
decision has been rendered, he may order 
the hearing reopened for the hearing ex 
aminer to take additional evidence.

§ 204.15 Procedure .

(a ) E v i d e n c e .  Th e general rules of 
evidence governing civil proceedings in 
matters not involving tria l by ju ry in  
file courts of the U nited States apply. 
The rules may be relaxed to the extent 
that the presiding officer may deem 
proper to insure an adequate and fa ir
i '■r*ie Presifiing officer may ex 

clude irrelevant or repetitious evidence.
(b ) S u b p o e n a s .  The Post Office D e

partment is not authorized to issue 
subpoenas.

(c) D e p o s i t i o n s .  Depositions may be 
taken in accordance w ith § 201.24 of this 
chapter.

The Post Office D epartment 
coes not pay fees and expenses for  w it
nesses or depositions of the publisher or 
intervenor.

§ 2 0 4 .1 6  Tr a n s c r ip t .

Hffi0 £  confi*act reporter o f the Posl 
umce Department under the supervisor 
, * e Presiding officer shall report hear- 

reporter shaU suPPly the par- 
not c°P ies of the transcript a t rate« 

°  +^Cê  those fixed by contract be- 
o tf DePartment and the reporter 

mnT7 K̂ Clla?ges lu  the official transcripl 
1ma(!e only when they involve sub- 

tinn errors- A  party may file a mo- 
J 5 L * ° r correction of the official tran- 

Pt within 10 days a fter his receipt oi 
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the transcript or any part thereof. 
O ther parties shall notify the presiding 
officer in  writing if they concur w ith the 
requested corrections. Th e presiding 
officer shall then specify the corrections 
to be made in the transcript. He may on 
his own in itia tive order corrections in 
the transcript a fter notice to the parties 
subject to their ob jection.

§ 204.17 P ro po sed f indings and conc lu
sions.

(a ) A  party to a proceeding may sub 
m it proposed findings of fa ct and conclu 
sions o; law to the presiding officer. The 
presiding officer shall determine whether 
they shall be oral or written. The pre
siding officer may requ ire parties to a 
proceeding to submit proposed findings 
of fa ct and conclusions of law w ith sup
porting reasons. W hen the proposed 
findings are not submitted ora lly they 
shall be filed w ithin 15 days a fter 
delivery of the official transcript to the 
D ocket Clerk. The Docket C lerk shall 
notify the parties of the filing date which 
shall be the same for  both parties. I f  
not submitted by that date, the findings 
w ill not be considered or included in  the 
record.

(b ) Except when presented ora lly be
fore the close of the hearing, proposed 
findings of fa ct shall be set forth  in num
bered paragraphs and shall state w ith 
particu larly a ll evidentiary facts in  the 
record with appropriate citations to the 
transcript or exhib its relied upon to sup
port the conclusions proposed. Each 
proposed conclusion shall be separately 
stated.

§ 204.18 In i t ial decision.

(a ) U pon request o f either party the 
presiding officer may render an ora l in i
tia l decision at the close of the hearing 
when the nature of the case and the pub 
lic interest warrant. I f  a  party desires 
an oral in itia l decision he shall notify 
the presiding officer and the opposing 
party at least 5 days prior to the date set 
for hearing. Parties may then submit 
proposed findings ora lly or in w riting at 
the conclusion of the hearing.

(b ) I f  an oral in itia l decision is not 
rendered, the presiding officer shall ren 
der a written in itia l decision at the ear 
liest possible date. Th e in itia l decision 
shall become the fina l departmental de
cision unless it is appealed.

(c ) Th e in itia l decision shall include 
findings upon a ll materia l issues of fa ct 
and law presented on the record and the 
reasons for those findings.

§ 204.19 A ppe al  and f inal decision.

(a ) A  party may appeal to the Judi
cial O fficer from  an in itia l decision by fil 
ing exceptions in a b rief on appeal w ithin 
15 days from  the receipt or ora l rendi
tion of the in itia l decision.

(b ) U pon receipt of the appeal b rief 
the Judicial O fficer shall set the date for 
the filing of the reply b rief. No addi
tional b riefs shall be received unless re 
quested by the Judicial Officer.

(c ) Appeal b riefs shall contain the 
follow ing matter in  the order indicated:

(1) A  subject index of the matters 
presented w ith  page references;

(2) A  tab le of cases alphabetically 
arranged;

(3) A  list of statutes and texts cited 
w ith page references;

(4 ) A  concise abstract or statement of 
the case;

(5) Numbered exceptions to the find 
ings and conclusions, of the presiding 
officer and the reasons for the exceptions.

§ 204.20 Continuances.

Continuances or extensions may be 
granted for substantial cause shown by 
the presiding officer or by the Judicial 
O fficer when the proceeding is on appeal.

§ 204.21 Com putat ion o f  t ime.

A  designated period of time under 
these rules excludes the day the period 
begins, and includes the last day of the 
period unless the last day is a Saturday, 
Sunday or holiday, in which event the 
period runs until the close of business on 
the next working day.

§ 204.22 Off ic ial reco rd.

The pleadings, orders, exhib its, tran 
script of testimony, briefs, decisions and 
other documents filed in the proceeding 
constitute the official record of the 
proceeding.

§ 204.23 P ubli c  in fo rm at ion.

The Law  Lib rarian of the Post Office 
D epartment maintains for  public inspec
tion in the Law  Lib rary copies of a ll in i
tia l and departmental decisions. The 
Docket C lerk of the Post Office D epart
ment maintains a complete official record 
of every proceeding. A 4person may ex 
amine a  record upon authorization by 
the Judicial Officer.

Lou is  J .  D o y l e , 

G e n e r a l  C o u n s e l .

[F .R . Do c . 61-11500; F i le d , De c . 5,. 1961; 
8 :45  a .m .]

T i t l e  5 — A D M I N I S TR A TI V E  

P E R S O N N E L
C h a p t e r  I— C i v i l  S e r v i c e  C o m m i s s i o n

P A R T 6 — E X C E P T I O N S  F R O M  T H E  

C O M P E T I T I V E  S E R V I C E

H o u s i n g  a n d  H o m e  F i n a n c e  A g e n c y

Effective upon publication in the F e d 

e r a l  R e g i s t e r , subparagraph (36) is 
added to paragraph (a ) of § 6.342 as set 
out below.

§ 6.342 H o using  and H o m e  F inance  
Agency .

(a ) O f f i c e  o f  t h e  A d m i n i s t r a t o r .  
*  * *

(36) One Secretary to the Special As 
sistant to the Administrator.

(R .S . 1753, sec . 2, 22 St at . 403, as am e n de d ;  
5 U.S .C . 631, 633)

U n i t e d  S t a t e s  C i v i l  S e r v 

i c e  C o m m i s s i o n ,

[ s e a l ] ’ M a r y  V .  W e n z e l ,

E x e c u t i v e  A s s i s t a n t  t o  

t h e  C o m m i s s i o n e r s .

[F .R . Do c . 61-11504; F i le d , De c . 5, 1961; 
8 :45  a .m .]


